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KASB POLI CY SERVI CE DI SCLAI MER 

 

 KAS B h a s  a t t e mp t e d  t o  p r o v i d e  r e c o mme n d e d  p o l i c i e s  a n d  r e c ommended  

p o l i c y  upda t e s  wh i ch  r e f l e c t  t he  cu r r en t  l eg i s l a t i ve  cha r ge s  and  in t en t ,  cou r t  

d e c i s i on s  and  agency  r u l e s  and  r egu l a t i ons  r e cogn i z i ng  gene r a l  ope r a t i ons  

p r oced u r e s  o f  s choo l s  i n  Kans a s  and  t he  na t i on .  

 Th e  r e c o mme n d e d  p o l i c i e s  a n d  r e c o mme n d e d  p o l i c y  u p d a t e s  h a v e  b e e n  

r ev i ewed  by  KASB a t t o r neys  t o  ens u r e  compl i ance  w i t h  f ede r a l  and  s t a t e  l aws  

an d  r eg u l a t i ons .  

 Us e  o f  KAS B r e c o mme n d e d  p o l i c i e s  d o e s  n o t  g u a r a n t e e  t h e  d i s t r i c t  w i l l  

n o t  b e  i nvo l ved  i n  l ega l  p r oceed i ngs  and  cha l l enges  t o  dec i s i ons  made  by  t he  

d i s t r i c t  ba s ed  on  t he s e  po l i c i e s .  

 KAS B a s s u me s  n o  f i n a n c i a l  o r  l e g a l  l i a b i l i t y  r e s p o n s i b i l i t y  f o r  d i s t r i c t  

l o s s e s  i ncu r r ed  by  t he  d i s t r i c t  r e s u l t i ng  f r om l i t i ga t i on  f i l ed  aga i n s t  t he  d i s t r i c t  

a s  a  r e s u l t  o f  t he  u s e  o f  t he  KASB Po l i cy  Se r v i ce  r ecommenda t i ons .   A l l  

r e c ommended  po l i c i e s  s hou l d  b e  r ev i ewed ,  d i s cus s ed ,  and  changed  t o  mee t  t he  

u n i q ue  a nd  i nd i v i dua l  needs  o f  t he  d i s t r i c t  and  app r oved  by  t he  boa r d .  

 

 

1 2 / 9 5 ;  4 / 07 ;  7 / 18  
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PREFACE 

 Th e  f o l l o wi n g  p o l i c i e s  o f  Un i f i e d  S c h o o l  D i s t r i c t  ( US D)  473  a r e  t he  

r e s u l t  o f  a  combi ned  e f f o r t  o f  t he  s t a f f  a t  t he  Kans as  As s oc i a t i on  o f  Schoo l  

Bo a r d s ,  t h e  Bo a r d  o f  Educa t i on  and  d i s t r i c t  s t a f f .  

 KAS B h a s  wr i t t e n  t h e  p o l i c y  mo d e l  a n d  i n t e g r a t e d  t h e  a p p r o p r i a t e  

p o l i c i e s  and  p r ocedu r e s  be i ng  u s ed .  Upon  t he  compl e t i on  o f  t he  f i r s t  and  s econd  

d r a f t ,  KASB s t a f f  cons u l t ed  w i t h  t he  boa r d  and  s e l ec t ed  d i s t r i c t  s t a f f  member s  

t o  a r r i ve  a t  t he  f i na l  d r a f t .  Th i s  f i na l  d r a f t  was  t hen  adop t ed  by  t he  boa r d .  

Un d e r s t a n d i n g  t h e  Po l i c y  S y s t e m 

 Po l i c i e s :  p r i nc i p l e s  adop t ed  by  t he  s choo l  boa r d  t o  cha r t  a  cou r s e  o f  

a c t i on .   They  t e l l  WHAT i s  wan t ed  and  may  i nc l ude  a l s o  WHY and  HOW MUCH.   

Th e y  s h o u l d  b e  b r o a d  e n o u g h  t o  p r o v i d e  t h e  a d mi n i s t r a t i o n  w i t h  f l e x i b i l i t y  a n d  

g u i d an ce  i n  hand l i ng  t he  day - t o - day  i s s ue s  wh i ch  a r i s e .  They  a l s o  s hou l d  be  

n a r r ow  enough  t o  g i ve  t he  admi n i s t r a t i on  c l ea r  gu i dance .  

 Th i s  p h i l o s o p h y  wa s  i n c o r p o r a t e d  i n t o  t h e  t h i n k i n g  t h a t  p r o d u c e d  t h e  

mode l  and  gu i ded  t he  boa r d  and  t he  d i s t r i c t ' s  s t a f f  i n  deve l op i ng  t he  f i na l ,  

ad o p t ed  po l i c i e s .  

A  b i n d e r  c o n t a i n s  t h e s e  t h i r t e e n  s e c t i o n s  o f  p o l i c i e s .  Th e s e  s ec t i ons  a r e :  

 
 A  - -  SCHOOL DI STRI CT ORGANI ZATI ON  
 B  - -  SCHOOL BOARD OPERATI ONS  
 C  - -  GENERAL SCHOOL ADMI NI STRATI ON 
 D  - -  FI S CAL MANAGEMENT 
 E  - -  BUS I NES S  MANAGEMENT 
 F  - -  FACI LI TY EXPANS I ON PROGRAM 
 G - -  PERS ONNEL ( L i c e n s e d  a n d  No n- Li c e n s e d )  
 H  - -  NEGOTI ATI ONS  
 I  - -  I NSTRUCTI ONAL PROGRAM 
 J  - -  STUDENTS  
 K  - -  GENERAL PUBLI C RELATI ONS 
 L  - -  I NTERORGANI ZATI ONAL RELATI ONS 
 M - -  RELATI ONS  WI TH OTHER EDUCATI ON AGENCI ES 
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 Th e  p o l i c y  s y s t e m ' s  u l t i ma t e  s u c c e s s  d e p e n d s  o n  u s i n g  t h e s e  p o l i c i e s  

d a i l y  t o  gu i de  t he  boa r d ,  admi n i s t r a t o r s  and  o t he r  s t a f f  a s  a  managemen t  t oo l  t o  

f a c i l i t a t e  s choo l  boa r d  o pe r a t i ons  and  ac t i ons .  

Th e  I n d e x  

 Th e  i n d e x  i s  d e s i g n e d  t o  h e l p  t h e  u s e r  f i n d  t h e  s u b j e c t  d e s c r i b e d  i n  t h e  

ap p r o p r i a t e  po l i cy .  

Wh e n  Us i n g  Th i s  Ma n u a l  

 P r ope r  u s e  o f  t h i s  manua l  i nc l udes ,  l ook i ng  up  t he  s ub j ec t  ma t t e r  i n  t he  

i ndex  and  p r oceed i ng  t o  t he  po l i cy  s ec t i on  f i r s t .  Second ,  check  t he  t ab l e  o f  

co n t en t s  wh i ch  i s  f ound  i n  t he  f r on t  o f  e ach  po l i cy  s ec t i on .  De t e r mi ne  i f  t he  

d e s i r ed  s ub j ec t  i s  c r o s s - r e f e r enced  t o  any  o t he r  po l i cy .   P r oceed  t o  t he  a l pha  

co d e  i n  t he  app r op r i a t e  s ec t i on  and  r ead  t he  po l i cy .   Once  t h i s  i s  done ,  c r o s s -

r e f e r ences  s hou l d  a l s o  be  r ead .  

 

St a t e  Law and  Negot i a t ed  Cont rac t s  

 Po l i c i e s  do  no t  con t a i n  any  s t a t u t o r y  l anguage  o r  c i t a t i ons ,  un l e s s  

n e ce s s a r y  o r  nego t i a t ed  con t r ac t  l anguage .   They  ex i s t  i n  s epa r a t e  documen t s  

wh i c h  s h o u l d  b e  c o n s u l t e d  a s  n e e d e d .   I f  t h e r e  i s  d o u b t  a b o u t  t h e  s u b j e c t  b e i n g  

co ns i de r ed ,  gu i dance  s hou l d  be  s ough t  f r om t he  s upe r i n t enden t  o r  ano t he r  

ad mi n i s t r a t i ve  s t a f f  member .  

 

De f i n i t i o n s  

 1 .   When  t he  mas cu l i ne  p r onoun  i s  u s ed  t h r oughou t  t he s e  po l i c i e s ,  i t  i s  

i n t ended  t o  r e f e r  t o  bo t h  f emi n i ne  and  mas cu l i ne  an t ec e den t s .  

 2 .   Whe r eve r  t he  wor d  " s upe r i n t enden t "  o r  " p r i nc i pa l "  occu r s ,  t he  wor ds  

" o r  de s i gna t ed  r ep r e s en t a t i ve"  a r e  a s s umed  t o  be  i nc l uded .  
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A Di s t r i c t  Au t h o r i t y  A  

 Th e  g o v e r n a n c e  o f  t h e  d i s t r i c t  s h a l l  b e  v e s t e d  i n  t h e  b o a r d .  

 Ho me  Ru l e  

 Th e  b o a r d  s h a l l  h a v e  a u t h o r i t y  t o  c o n d u c t  d i s t r i c t  b u s i n e s s  w i t h o u t  

s pec i f i c  s t a t u t o r y  de l ega t i on .   The  boa r d  may  t r ans ac t  a l l  s choo l  d i s t r i c t  

b us i n e s s  and  adop t  po l i c i e s  t he  boa r d  deems  app r op r i a t e  t o  pe r f o r m i t s  

co n s t i t u t i ona l  du t y  t o  ma i n t a i n ,  deve l op  and  ope r a t e  l oca l  pub l i c  s choo l s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  1 / 01 ;  7 / 03 ;  4 / 07 ;  7 / 18  
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ABE Di s t r i c t  Go a l s  a n d  Ob j e c t i v e s  ( See  BK)  ABE 

 Th e  b o a r d  s h a l l  a n n u a l l y  e s t a b l i s h  a n d  r e v i e w  l o n g- r ange  goa l s  and  

ob j ec t i ve s  t o  gu i de  d i s t r i c t  ope r a t i ons .   A l l  d i s t r i c t  pe r s onne l  s ha l l  d i r ec t  t he i r  

e f f o r t s  t o war d  ach i ev i ng  d i s t r i c t  goa l s  and  ob j ec t i ve s .   The  s upe r i n t enden t  s ha l l  

g i ve  t he  boa r d  pe r i od i c  r epo r t s  on  p r og r e s s  made  t owar ds  ach i ev i ng  d i s t r i c t  

g oa l s .  

 Th e  b o a r d  s h a l l  p a r t i c i p a t e  i n  l o n g - r ange  p l ann i ng  t h r ough  an  annua l  

mee t i ng  w i t h  t he  s upe r i n t enden t  and  de s i gna t ed  s t a f f  t o  r ev i ew  p r og r e s s  on  t he  

i mp l emen t a t i on  o f  boa r d  p r i o r i t i e s ,  i n i t i a t i ve s ,  and  l ong - r ange  p l ans .   The  boa r d  

a l s o  s h a l l  cons i de r  and  ac t  upon  ob j ec t i ve s  and  ma j o r  a c t i v i t i e s  p ropos ed  by  t he  

s upe r i n t enden t  t o  a ch i eve  d i s t r i c t  goa l s .  

 Th e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  n e c e s s a r y  p r o c e d u r e s  t o  i mp l e me n t  t h i s  

p o l i c y .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  1 / 01 ;  4 / 07 ;  7 / 18  
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AC Schoo l  D i s t r i c t  Grade  Leve l s  AC 

 Th e  d i s t r i c t  w i l l  b e  o r g a n i z e d  o n  a  P r eK ,  K- 5 ,  6 - 8  and  9 - 12  p l an .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  1 / 0 1 ;  4 / 0 7 ;  7 / 18  
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AD    Di s t r i c t  At t e n d a n c e  Ar e a s  AD 

 Th e  boa r d  s ha l l  r ev i ew  s choo l  a t t endance  a r ea s  a s  needed  and  make  

ch an ge s  a s  wa r r an t ed .  

 Th e  s u p e r i n t e n d e n t  s h a l l ,  a s  needed ,  p r epa r e  a  wr i t t en  r epo r t  f o r  t he  

b oa r d  conce r n i ng  changes  r ecommended  f o r  s choo l  a t t endance  a r ea s  f o r  t he  nex t  

s choo l  yea r  and  t he  r ea s ons  f o r  t he  r ecommenda t i ons .  The  boa r d  s ha l l  cons i de r  

t he  r ecommenda t i ons  f o l l owi ng  r ece i p t  o f  t he  r epo r t .  The  r ecommended  changes  

s ha l l  be  made  ava i l ab l e  t o  d i s t r i c t  pa t r ons .  The  b oa r d  may  s chedu l e  a  pub l i c  

h e a r i n g  t o  s eek  i npu t  on  t he  p r opos ed  changes .  

 

Ap p r o v e d :   

KAS B Re c o mme n d a t i o n  1 / 0 1 ;  4 / 0 7 ;  7 / 18 ;  9 / 18  
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ADA Schoo l  Cens us  ADA 

 Th e  b o a r d  ma y  d i r e c t  t h e  s u p e r i n t e n d e n t  t o  c o n d u c t  a  c e n s u s  o f  t h e  

f o l l owi ng :  

•  Th e  n u mb e r  o f  p o t e n t i a l  s t u d e n t s  l i v i n g  i n  t h e  d i s t r i c t  u n d e r  t h e  a g e  o f  5  

yea r s ;   

•  Th e  n u mb e r  o f  p o t e n t i a l  s t u d e n t s  r e s i d i n g  i n  t h e  d i s t r i c t  be t ween  t he  ages  

o f  5  and  21 .   

 Th e  c e n s u s  s h a l l  a l s o  o b t a i n  i n f o r ma t i o n  r e l a t e d  t o  t h e  p l a n n i n g  o f  

t r an s po r t a t i on  s e r v i ce s  and  o t he r  i n f o r ma t i on  t he  s upe r i n t enden t  cons i de r s  

n e c e s s a r y ,  s uch  a s ,  bu t  no t  l i m i t ed  t o ,  b i r t hda t e s  o f  po t en t i a l  s t uden t s  i n  t hos e  

ca t eg o r i e s .  

 

Ap p r o v e d :   US D 4 7 3  1 - 14 - 19  

KAS B Re c o mme n d a t i o n  1 / 0 1 ;  4 / 0 7 ;  7 / 18 ;  12 / 18  
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AE Schoo l  Year  AE 

 Th e  b o a r d  s h a l l  p r o v i d e  a  s c h o o l  y e a r  c o n s i s t i n g  o f  n o t  l e s s  t h a n :  

 ( 1 )  Th e  mi n i mu m n u mb e r  o f  s t a t u t o r i l y  r e q u i r e d  s c h o o l  d a y s  f o r  s t u d e n t s  

K- 12 ,  cons i s t i ng  o f  no t  l e s s  t han  2  1 / 2  hou r s  f o r  k i nde r ga r t en  

s t uden t s  and  6  hou r s  f o r  s t uden t s  i n  g r ades  1 - 12 ;  o r  

 ( 2 )  Th e  mi n i mu m n u mb e r  o f  s t a t u to r i l y  r equ i r ed  s choo l  hou r s  f o r  s t uden t s  

i n  g r ades  K - 12 .  

 Vi r t u a l  S c h o o l s  

 I f  t he  boa r d  s pons o r s  a  v i r t ua l  s choo l ,  i t  s ha l l  comp l y  w i t h  a l l  cu r r en t  

r egu l a t i ons  o f  t he  Kans as  S t a t e  Depa r t men t  o f  Educa t i on ,  t he  s choo l  d i s t r i c t  and  

ap p l i c ab l e  s t a t e  l aws .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  1 / 0 1 ;  6 / 0 5 ;  4 / 0 7 ;  6 / 0 8 ;  7 / 18  
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AEA Schoo l  Ca l endar  ( See  I KD)  AEA 

 Th e  b o a r d  s h a l l  e s t a b l i s h  a  c a l e n d a r  f o r  e a c h  s c h o o l  y e a r ,  w i t h  t h e  i n p u t  

o f  i t s  l i c ens ed  s t a f f  a s  s pec i f i ed  i n  t he  nego t i a t ed  ag r eemen t .   Di s t r i c t  c u s t o ms ,  

co mmu n i t y  i n t e r e s t ,  l ega l  ho l i days ,  s t a f f  r e commenda t i ons ,  and  o t he r  r e l evan t  

ma t t e r s  s ha l l  be  cons i de r ed .   A  copy  o f  t he  cu r r en t  c a l enda r  s ha l l  be  on  f i l e  i n  

t he  c l e r k ’ s  o f f i c e .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  1 / 0 1 ;  4 / 0 7 ;  7 / 18  
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AEB Schoo l  Year  and  Learn i ng  Oppor t un i t i e s  AEB 

 ( See  AE ,  J BD,  J BE ,  J CDA,  and  J DD)  

 P r o l onged  o r  Sho r t ened  Schoo l  Yea r  

 Th e  b o a r d  ma y  p r o l o n g  o r  s h o r t e n  t h e  r e g u l a r  a c a d e mi c  y e a r .   Th e  

s upe r i n t enden t  s ha l l  be  r e s pons i b l e  f o r  p r epa r i ng  a  p l an  and  p r e s en t i ng  i t  t o  t he  

b oa r d ,  a s  nece s s a r y .   The  boa r d  may  p r o l ong  o r  s ho r t en  t he  r egu l a r l y  s chedu l ed  

academi c  yea r  becaus e  o f  t he  f o l l owi ng  t ypes  o f  c i r cums t ances  wh i ch  a r e  s t a t ed  

b y  way  o f  i l l u s t r a t i on  and  no t  by  way  o f  l i m i t a t i on :   adve r s e  wea t he r  cond i t i ons ,  

b u i l d i n g  ma i n t enance  p r ob l ems ,  pe r s onne l  p r ob l ems ,  pub l i c  hea l t h  r e a s ons ,  o r  

b udge t a r y  p r ob l ems .  

 Shou l d  t he  s choo l  yea r  be  s ho r t ened  by  boa r d  ac t i on ,  t he  boa r d  mus t  t ake  

s t ep s  t o  ens u r e  t he  s choo l  t e r m  p r ov i ded  i nc l udes  a t  l e a s t  t he  mi n i mum number  

o f  d a y s  o r  hou r s  r equ i r ed  by  Kans a s  l aw .   

 Ad d i t i o n a l  Le a r n i n g  Op p o r t u n i t i e s  f o r  S t u d e n t s  

 Th e  b o a r d  ma y  r e q u i r e  a d d i t i o n a l  l e a r n i n g  o p p o r t u n i t i e s  f o r  s t u d e n t s  n o t  

mee t i ng  mi n i mum academi c  o r  behav i o r a l  s t anda r ds  a s  de f i ned  by  t he  boa r d  o r  

a s  ou t l i n ed  i n  boa r d  po l i cy  and / o r  handbook  l anguage .   S t uden t s  may  be  

a s s i gned  t o  add i t i ona l  a cademi c  s e s s i ons  t ak i ng  p l ace :   

•  be f o r e -  o r  a f t e r - s choo l ;  
•  on  Sa t u r day ;  and / o r  
•  du r i ng  t he  s ummer .  

 
 T r u a n c y  l a ws ,  s u s p e n s i o n  a n d  e x p u l s i o n  p o l i c i e s  a n d  l a w ,  a n d  a l l  

ap p r o p r i a t e  po r t i ons  o f  t he  s t uden t  behav i o r  code  s ha l l  app l y  du r i ng  add i t i ona l  

a cademi c  s e s s i ons .    

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  7 / 02 ;  4 / 07 ;  6 / 16 ;  7 / 18  
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AF Schoo l  Day  AF 

 Ex c e p t  a s  o t h e r wi s e  p r o v i d e d  i n  t h e  n e g o t i a t e d  a g r e e me n t  f o r  s t a f f  

member s  cove r ed  t he r eby ,  t he  boa r d  s ha l l  e s t ab l i s h  t he  t i me  o f  beg i nn i ng  and  

en d i ng  t he  s choo l  day  and  o t he r  t i me  s chedu l e s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  1 / 01 ;  4 / 07 ;  6 / 18 ;  7 / 18  
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Closing School Buildings AG 

 (See AD) 

 Upon request of the board, the superintendent shall present to the board plans for efficient use of 

all school attendance centers.   

 Building Closure Process 

 The board, by adoption of a resolution, may close any school building at any time it determines 

the closure would improve the school system of the district. The board may close more than one school 

building in one resolution. Such a resolution shall require a majority vote of the members of the board and 

shall require no other approval. 

 Prior to adopting a resolution closing any school building, the board shall call and hold a hearing 

on the proposal. The notice of such hearing shall include the reasons for the proposed closing, the name of 

any affected school building, and the name of any school building to which the involved students shall be 

reassigned. Such notice also shall include the time, date, and place of the public hearing to be held on the 

proposal. Such notice shall be published at least once each week for two consecutive weeks in a 

newspaper of general circulation in the school district. The last publication shall be at least 10 but not 

more than 20 days prior to the date of the public hearing. 

 At any such hearing, the board shall hear testimony as to the advisability of the proposed closing, 

and a representative of the board shall present the board's proposal for such closing. Following the public 

hearing, or any continuation of such hearing, and after considering all of the testimony and evidence 

presented or submitted at the public hearing, the board shall determine whether the school building should 

be closed to improve the school system of the unified school district. 

 State Board Administrative Review 

 If a valid request is made not later than 45 days after the adoption of a resolution to close a school 

building or buildings, the state board of education shall conduct an administrative review of the resolution 

and issue an advisory determination, not later than 45 days after receipt of the request, to the school 

district that states whether the school district's resolution is reasonable under the totality of the 

circumstances.  

 Upon receipt of an advisory determination, including any advisory determination that the 

resolution is reasonable, the board of education of such school district shall reconsider such resolution. In 

reconsidering such resolution, the board of education shall hold a public hearing as provided in current 

law and may approve, modify and approve, or rescind such resolution upon the conclusion of such 

hearing. 
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Closing School Buildings AG-2 

 No resolution adopted in regard to a school closing shall be effective until, at minimum, the 45-

day time period has elapsed without a request for administrative review. 

 

Approved:  USD 473 BOE on 6-12-23 

KASB Recommendation – 1/01; 4/07; 6/23 
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BA Goa l s  and  Obj ec t i ve s  ( See  ABE)  BA 

 Th e  b o a r d  s h a l l  e n d e a v o r  t o  p r o v i d e  t h e  b e s t  e d u c a t i o n a l  s y s t e m p o s s i b l e  

w i t h i n  t h e  f i n a n c i a l  l i m i t a t i o n s  o f  t h e  d i s t r i c t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  1 / 01 ;  4 / 07 ;  7 / 18  
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BBBB Ne w Me mb e r  Or i e n t a t i o n  ( See  BCBK)  BBBB 

 Th e  s u p e r i n t e n d e n t ,  t h e  boa r d  p r e s i den t ,  o r  de s i gnee  s ha l l  conduc t  an  

o r i e n t a t i on  p r og r am t o  acqua i n t  new  boa r d  member s  w i t h  boa r d  po l i cy ,  d i s t r i c t  

o pe r a t i ons ,  and  p r ocedu r e s .   The  o r i en t a t i on  s ha l l  a l s o  de s c r i be  t he  du t i e s  and  

r e s pons i b i l i t i e s  o f  boa r d  member s ,  t he  s upe r i n t enden t ,  and  t he  c l e r k .   Newl y  

e l e c t e d  and  newl y  appo i n t ed  boa r d  member s  s ha l l  be  encou r aged  t o  a t t end  

wo r k s h o p s  f o r  n e w  b o a r d  me mb e r s .  

 P r i o r  t o  t he  t i me  t hey  o f f i c i a l l y  t ake  o f f i c e ,  newl y  e l ec t ed  boa r d  member s  

s ha l l  be  i nv i t ed  t o  a t t end  a l l  boa r d  mee t i ngs ,  excep t  when  t he  boa r d  i s  i n  

ex ecu t i v e  s e s s i on .   They  s ha l l  r e ce i ve  cop i e s  o f  a l l  agendas ,  r e po r t s  and  o t he r  

co mmu n i ca t i ons  r e ce i ved  by  cu r r en t  boa r d  member s  excep t  i n f o r ma t i on  o r  

ma t e r i a l  o f  a  con f i den t i a l  na t u r e .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  1 / 01 ;  4 / 07 ;  7 / 18 ;  9 / 18  
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BBBF Re i mb u r s e me n t  f o r  Ex p e n s e s  ( See  GAN)  BBBF 

 No  b o a r d  me mb e r  s h a l l  b e  r e i mb u r s e d  f o r  e x p e n s e s  i n c u r r e d  f o r  a n y  

t r ave l  un l e s s  t he  t r ave l  ha s  been  app r oved  by  t he  boa r d .   Boa r d  member s  who  

p r o v i de  t he i r  own  t r ans po r t a t i on  s ha l l  be  r e i mbur s ed  a t  t he  r a t e  s pec i f i ed  by  t he  

Ka n s a s  De p a r t me n t  o f  Ad mi n i s t r a t i o n  f o r  e ach  mi l e  a c t ua l l y  t r ave l ed  i n  

a t t end i ng  boa r d  mee t i ngs  and  i n  t he  pe r f o r mance  o f  d i s t r i c t  bus i ne s s .   Any  

p a y men t s  t o  boa r d  member s  mus t  be  i n  t he  f o r m  o f  a  r e i mbur s emen t  f o r  amoun t s  

p r ev i ous l y  pa i d  by  t he  boa r d  member ,  and  r ece i p t s  s ha l l  be  p rov i ded  by  t he  

b oa r d  member  i n  a cco r dance  w i t h  t he  p r ov i s i ons  o f  GAN.  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –1 / 01 ;  7 / 03 ;  4 / 07 ;  7 / 18 ;  9 / 18  
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BBC Bo a r d  Co mmi t t e e s  ( See  CF)  BBC 

 Th e  b o a r d  s h a l l  o p e r a t e  a t  a l l  t i me s  a s  a  c o mmi t t e e  o f  t h e  wh o l e .  

 Th e r e  s h a l l  b e  n o  s t a n d i n g  o r  t e mp o r a r y  b o a r d  c o mmi t t e e s  e x c e p t  a s  

p r o v i ded  f o r  i n  t h i s  po l i cy .   Boa r d  member s  may  s e r ve  on  commi t t e e s  wh i ch  

ad v i s e  t he  boa r d .  

 Sub - commi t t e e s  o f  t he  boa r d  may  be  a s s i gned  on  a  t empor a r y  ba s i s  and  

s ha l l  cons i s t  o f  no  mor e  t han  t h r ee  boa r d  member s .   Boa r d  s ubcommi t t ee s  a r e  

s ub j ec t  t o  t he  open  mee t i ngs  l aw .  

 Ad v i s o r y  Co mmi t t e e s  

 Af t e r  c o n s i d e r i n g  a d mi n i s t r a t i v e  r e c o mme n d a t i o n s ,  t h e  b o a r d  ma y  

e s t a b l i s h  adv i s o r y  commi t t e e s .   The  t ype  and  f unc t i on  o f  e ach  adv i s o r y  

co mmi t t e e  s ha l l  be  d i c t a t ed  by  d i s t r i c t  needs .   Af t e r  cons i de r i ng  

r ecommenda t i ons  o f  t he  s upe r i n t enden t  and  o t he r  member s  o f  t he  admi n i s t r a t i ve  

s t a f f ,  t he  boa r d  s ha l l  appo i n t  a l l  member s  o f  boa r d  adv i s o r y  commi t t ee s .  

 No  f i n a n c i a l  a s s i s t a n c e  s h a l l  b e  f u r n i s h e d  a n y  c o mmi t t e e  w i t h o u t  p r i o r  

b oa r d  a pp r ova l .   The  s upe r i n t enden t  s ha l l  mon i t o r  e ach  commi t t e e ’ s  p r og r e s s  

an d  r e l ay  i n f o r ma t i on  t o  t he  boa r d .   As  r eques t ed ,  e ach  commi t t e e  s ha l l  r epo r t  

i n  wr i t i ng  t o  t he  s upe r i n t enden t  and / o r  t he  boa r d .  

 Th e  b o a r d  ma y  d i s s o l v e  a n y  a d v i s o r y  c o mmi t t e e  a t  a n y  t i me .   No  

co mmi t t e e  s ha l l  ex i s t  l onge r  t han  one  yea r  un l e s s  r e appo i n t ed  by  boa r d  ac t i on .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  1 / 01 ;  4 / 07 ;  11 / 12 ;  6 / 13 ;  7 / 18 ;  9 / 18  
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BBE At t o r n e y  BBE 

 Th e  b o a r d  s h a l l  a p p o i n t  a n  a t t o r n e y  t o  h a n d l e  l e g a l  ma t t e r s .  

 

Ap p r o v e d :   US D 4 7 3  BOE me e t i n g  o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n  –  1 / 01 ;  4 / 07 ;  6 / 22  
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BBG Co n s u l t a n t s  ( See  CJ ,  CL  and  I D)  BBG 

 Th e  b o a r d  ma y ,  f r om t i me  t o  t i me ,  u s e  cons u l t an t s  t o  a s s i s t  t he  boa r d  i n  

t he  ope r a t i on  o f  t he  d i s t r i c t .  

 To  t h e  e x t e n t  p o s s i b l e ,  c o n s u l t a n t s  w i l l  b e  o b t a i n e d  o n  a  g r a t i s  b a s i s   

Ne i t h e r  t h e  s u p e r i n t e n d e n t  n o r  a n y  me mb e r  o f  t he  s t a f f  i s  au t ho r i zed  t o  engage  a  

co n s u l t a n t  f o r  pay  w i t hou t  p r i o r  cons en t  o f  t he  boa r d  un l e s s  s uch  pay  i s  w i t h i n  

t he  amoun t  s pec i f i c a l l y  budge t ed  f o r  t ha t  pu r pos e .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –1 / 01 ;  4 / 07 ;  7 / 18  
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BCAC Spec i a l  Mee t i ngs  BCAC 

 Spec i a l  mee t i ngs  may  be  ca l l ed  a t  any  t i me  by  t he  p r e s i den t  o f  t he  boa r d  

o r  by  j o i n t  a c t i on  o f  any  t h r ee  boa r d  member s .   Wr i t t en  no t i c e ,  s t a t i ng  t he  t i me  

an d  p l a c e  o f  any  s pec i a l  mee t i ng  and  t he  pu r pos e  f o r  wh i ch  t he  mee t i ng  ha s  been  

ca l l e d  s h a l l ,  un l e s s  wa i ved ,  be  g i ven  t o  e ach  boa r d  member  a t  l e a s t  t wo  ca l enda r  

d a y s  i n  a dvance  o f  t he  s pec i a l  mee t i ng .   No  bus i ne s s  o t he r  t han  t ha t  s t a t ed  i n  

t he  no t i c e  may  be  t r an s ac t ed  a t  t he  s pec i a l  mee t i ng .    

 

Ap p r o v e d :   US D 4 7 3  1 - 14 - 19  

KAS B Re c o mme n d a t i o n  –1 / 01 ;  4 / 07 ;  7 / 18 ;  12 / 18  

  



©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

BCAE Pu b l i c  He a r i n g s  ( See  BCBI  and  KN)  BCAE 

 Th e  b o a r d  ma y  h o l d  p u b l i c  h e a r i n g s  o n  ma t t e r s  wh i c h  t h e  b o a r d  d e e ms  

ap p r o p r i a t e .  

 Pub l i c  hea r i ngs  w i l l  be  he l d  a t  a  conven i en t  t i me  and  a  s u i t ab l e  p l ace .   

 Th e  b o a r d  p r e s i d e n t  o r  v i c e - p r e s i den t  s ha l l  p r e s i de  a t  pub l i c  hea r i ngs  and  

s ha l l  r eques t  eve r y  pa r t i c i pan t  t o  s t a t e  name ,  r e s i dence  and  pu r pos e  f o r  

s peak i ng .   Af t e r  a  hea r i ng  i s  c a l l ed  t o  o r de r  t he  boa r d  may  de l ega t e  ano t he r  

i nd i v i d ua l  t o  r un  t he  ac t ua l  hea r i ng .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  1 / 01 ;  4 / 07 ;  7 / 18  
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BCBD Ag e n d a  BCBD 

 Th e  b o a r d  s h a l l  a d o p t  a n  a g e n d a  a t  t h e  b e g i n n i n g  o f  e a c h  me e t i n g .   Th e  

s upe r i n t enden t  s ha l l  d i s t r i bu t e  backg r ound  ma t e r i a l  conce r n i ng  agenda  i t ems  t o  

a l l  boa r d  member s  p r i o r  t o  e ach  mee t i ng ,  wh i ch  t hen  s ha l l  be  r e f e r r ed  t o  a s  t he  

an n o t a t e d  agenda .  

 Th e  b o a r d  a g e n d a  s h a l l  b e  c o mp i l e d  b y  t h e  s u p e r i n t e n d e n t  i n  c o o p e ra t i on  

w i t h  t h e  b o a r d  p r e s i d e n t .   O t h e r  b o a r d  me mb e r s  ma y  r e q u e s t  i t e ms  t o  b e  p l a c e d  

o n  t he  a genda .   The  agenda  may  i nc l ude  a  pe r i od  o f  t i me  when  t he  pu b l i c  may  

s peak  t o  t he  boa r d .  

 Th e  a n n o t a t e d  a g e n d a  s h a l l  b e  s e n t  t o  a l l  b o a r d  me mb e r s  a t  l e a s t  { t h r e e }  

ca l en da r  days  p r i o r  t o  any  r egu l a r  boa r d  mee t i ng .  

 Th e  a g e n d a  f o r ma t  ma y  i n c l u d e :  

•  mont h l y  r epo r t s  t o  t he  boa r d ;   
•  a  cons en t  agenda  con t a i n i ng  r ou t i ne  bus i ne s s  and  i n f o r ma t i on  

i t ems ;  
•  f i nanc i a l  r epo r t s  i nc l ud i ng  mon t h l y  l i s t i ng  o f  b i l l s  r e ady  f o r  

paymen t ;  
•  i mpor t an t  co r r e s pondence ;  
•  b i ds ,  s pec i f i c a t i ons ;  
•  a t t endance  cen t e r  r epo r t s ;  and  
•  r eques t s  f o r  hea r i ngs  and  o t he r  s uch  i n f o r ma t i on   

 
 O t h e r  i t e ms  a n d  r e p o r t s  ma y  b e  a d d e d  t o  t h e  a g e n d a .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–  1 / 01 ;  4 / 07 ;  7 / 18  

 



©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

BCBF Ru l e s  o f  Or d e r  ( See  BCBH)  BCBF 

 Th e  b o a r d  s h a l l  b e  g o v e r n e d  b y  l a ws  a n d  r u l e s  a d o p t e d  b y  t h e  b o a r d .   

Ro b e r t ’ s  Ru l e s  o f  Or d e r  s ha l l  no t  be  adop t ed  by  t he  boa r d .  

 Th e  p r e s i d e n t  ( o r  v i c e  p r e s i d e n t  i n  t h e  a b s e n c e  o f  t h e  p r e s i d e n t )  s h a l l  

p r e s i d e  a t  a l l  mee t i ngs .   The  p r e s i den t  s ha l l  p r e s en t  e ach  agenda  i t em  f o r  

d i s cus s i o n  o r  de s i gna t e  t he  s upe r i n t enden t  o r  o t he r  s t a f f  member  t o  p r e s en t  t he  

ag en da  i t em .   I f  bo t h  p r e s i den t  and  v i ce  p r e s i den t  a r e  ab s en t ,  t he  member s  

p r e s en t  s ha l l  e l e c t  a  p r e s i den t  pr o  t empor e  wh o  s h a l l  s e r v e  o n l y  f o r  t h a t  me e t i n g  

o r  f o r  t ha t  pa r t  o f  t he  mee t i ng  i n  wh i ch  t he  p r e s i den t  and  v i ce  p r e s i den t  a r e  

ab s en t .  

 An y  b o a r d  me mb e r  wh o  w i s h e s  t o  ma k e  a  mo t i o n ,  s e c o n d  a  mo t i o n ,  o r  

d i s cus s  p end i ng  bus i ne s s  s ha l l  f i r s t  s ecu r e  r e cogn i t i on  o f  t he  boa r d  p r e s i den t .  

A l l  f o r ma l  b o a r d  a c t i o n s  s h a l l  b e  t a k e n  b y  o r d i n a r y  mo t i o n s  u n l e s s  a  f o r ma l  

r e s o l u t i on  i s  r equ i r ed  by  l aw .  

 I t  s ha l l  no t  be  nece s s a r y  f o r  a  mo t i on  t o  be  be f o r e  t he  boa r d  t o  d i s cus s  an  

ag en da  i t em  wh i ch  ha s  been  p r e s en t ed  by  t he  boa r d  p r e s i den t  f o r  cons i de r a t i on .   

I n  t he  o r d i na r y  cou r s e  o f  even t s ,  t he  boa r d  s ha l l  d i s cus s  a l l  ma t t e r s  o t he r  t han  

r ou t i ne  p r ocedu r a l  ques t i ons  p r i o r  t o  t he  mak i ng  o f  a  mo t i on  s o  r each i ng  o f  

co n s e n s us  may  be  f ac i l i t a t ed .  

 Th e  f o l l o wi n g  mo t i o n s  s h a l l  b e  i n  o r d e r :  

•  To  r e c e s s ;  

•  To  t a k e  a c t i o n ;  
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BCBF Ru l e s  o f  Or d e r  BCBF- 2  

•  To  a me n d  a  mo t i o n  t o  t a k e  a c t i o n ,  b u t  t h e  a me n d i n g  mo t i o n  s h a l l  b e  

d i s pos ed  o f  be f o r e  any  o t he r  mo t i on  t o  amend  t he  ma i n  mo t i on  s ha l l  

be  i n  o r de r ;  

•  To  d e f e r  a c t i o n ,  e i t h e r  f i n a l l y  o r  t o  a  s p e c i f i c  t i me ,  d a t e ,  a n d  p l a c e ;  

•  To  g o  i n t o  e x e c u t i v e  s e s s i o n ;  a n d  

•  To  a d j o u r n ,  e i t h e r  f i n a l l y  o r  t o  a  s p e c i f i c  t i me ,  d a t e ,  a n d  p l a c e .  

 Th e  p r e s i d e n t  ma y  c a l l  a  me e t i n g  t o  o r d e r  o r ,  w i t h o u t  o b j e c t i o n  f r o m a  

ma j o r i t y  o f  t he  boa r d ,  c a l l  f o r  a  b r eak  o r  ad j ou r n  t he  mee t i ng  w i t hou t  a  m o t i on .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  1 / 01 ;  4 / 07 ;  7 / 18  
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BCBG Vo t i n g  Me t h o d  BCBG 

 Th e  b o a r d  s h a l l  t a k e  a c t i o n  b y  wa y  o f  mo t i o n s .   No  mo t i o n  ma y  b e  a c t e d  

u pon  un t i l  i t  h a s  been  s econded  by  a  boa r d  member .   The  vo t e  on  a l l  mo t i ons  

s ha l l  be  by  " yes "  and  " no"  and  w i l l  be  t aken  by  a  s how o f  hands  o r  o t he r  pub l i c  

v o t i ng  me t hod .   Fo l l owi ng  each  vo t e ,  t he  p r e s i den t  s ha l l  announce  t he  mo t i on  

ca r r i e d  o r  f a i l ed  by  a  vo t e  o f  ___  a f f i r ma t i ve  vo t e s  t o  ___  nega t i ve  vo t e s .   The  

mi nu t e s  s ha l l  i nd i ca t e  whe t he r  a  mo t i on  pa s s ed  o r  f a i l ed .   Each  boa r d  member  

s ha l l  have  t he  p r i v i l ege  o f  exp l a i n i ng  any  vo t e .  

 An y  a b s t a i n i n g  v o t e  s h a l l  b e  c o u n t e d  a s  a  " n o "  v o t e .   ( S e e  KS A 7 2-

1 138 )  

 An y  me mb e r  ma y  d e c l a r e  a  c o n f l i c t  o f  i n t e r e s t  i n  a  p a r t i c u l a r  i s s u e  a n d  

s ha l l  l e ave  t he  mee t i ng  r oom un t i l  d i s cus s i on  and  vo t i ng  on  t he  ma t t e r  i s  

co n c l uded .   The  mi nu t e s  s ha l l  no t e  t ha t  a  pa r t i cu l a r  member  ha s  dec l a r ed  a  

co n f l i c t  o f  i n t e r e s t  and  l e f t .   The  mi nu t e s  s ha l l  a l s o  r eco r d  t he  t i me  t he  member  

l e f t  t he  mee t i ng  and  when  t he  member  r e t u r ned  t o  t he  boa r d  mee t i ng .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  1 / 01 ;  4 / 07 ;  6 / 18 ;  7 / 18  
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BCBH   Mi n u t e s  ( See  BCBF)  BCBH 

 Ac c u r a t e  mi n u t e s  o f  e a c h  b o a r d  me e t i n g  s h a l l  b e  t a k e n  a n d  t r an s c r i bed .   

Th e  c l e r k  s h a l l  b e  r e s p o n s i b l e  f o r  t a k i n g  a n d  t r a n s c r i b i n g  mi n u t e s  o f  e a c h  b o a r d  

mee t i ng .   The  boa r d  s ha l l  de s i gna t e  an  ac t i ng  c l e r k  i f  t he  c l e r k  i s  ab s en t .   

Ne i t h e r  t h e  s u p e r i n t e n d e n t  n o r  a  b o a r d  me mb e r  ma y  s e r v e  a s  a c t i n g  c l e r k .   

Un o f f i c i a l  m i n u t e s  s h a l l  b e  s e n t  t o  t h e  b o a r d  a s  s o o n  a s  p o s s i b l e  a f t e r  e a c h  

mee t i ng .   The  boa r d  s ha l l  r ev i ew  mi n u t e s  o f  e ach  mee t i ng  a s  s oon  a s  

p r ac t i c ab l e ,  s ha l l  make  any  co r r ec t i ons  o r  changes  r equ i r ed  t o  make  t he  minu t e s  

a ccu r a t e l y  r e f l e c t  boa r d  ac t i ons  t aken ,  and  t hen  app r ove  t he  mi nu t e s  a s  

p r e s en t ed  o r  changed .  

 Th e  mi n u t e s  s h a l l  c l e a r l y  r e f l e c t  a l l  mo t i o n s  v o t e d  o n  b y  t h e  b o a r d ,  

i nc l u d i n g  boa r d  ac t i ons  t aken  on  mo t i ons  wh i ch  d i d  no t  pa s s .   The  mi nu t e s  w i l l  

n o t  c o n t a i n  a  s ummar y  o f  e ach  s t a t emen t ,  e i t he r  wr i t t en  o r  o r a l ,  made  by  a  boa r d  

member ,  a  gues t  o r  a  member  o f  t he  s t a f f  un l e s s  t he  boa r d  choos e s  t o  have  

wr i t t e n  r e ma r k s  ma d e  p a r t  o f  t h e  mi n u t e s .   I f  a  r e q u e s t  i s  ma d e ,  t h e  b o a r d  ma y  

d i r e c t  t h e  c l e r k  t o  a t t a ch  a  copy  o f  t he  wr i t t en  r emar ks  t o  t he  o r i g i na l  m inu t e s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  1 / 01 ;  4 / 07 ;  7 / 18  
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BCBI  Pu b l i c  Pa r t i c i p a t i o n  a t  Bo a r d  Me e t i n g s  ( See  BCAE and  KN)  BCBI  

 Op e n  F o r u m 

 Th e  p r e s i d e n t  o r  p r e s i d i n g  o f f i c e r  ma y  a s k  p a t r o n s  a t t e n d i n g  i f  t h e y  

wo u l d  l i k e  t o  s p e a k  d u r i n g  t h e  o p e n  f o r u m.   Ru l e s  f o r  t h e  p u b l i c  f o r u m wi l l  b e  

av a i l ab l e  f r om t he  c l e r k  p r i o r  t o  t he  boa r d  mee t i ng  and  a t  t he  mee t i ng  i t s e l f .   

Th e  b o a r d  p r e s i d e n t  ma y  i mp o s e  a  l i m i t  o n  t h e  t i me  a  v i s i t o r  ma y  a d d r e s s  t h e  

b oa r d .   The  boa r d  p r e s i den t  may  a s k  g r oups  w i t h  t he  s ame  i n t e r e s t  t o  a ppo i n t  a  

s pokes pe r s on  t o  de l i ve r  t he  g r oup ’ s  mes s age .   Excep t  t o  a s k  c l a r i f y i ng  

q ue s t i ons ,  boa r d  member s  s ha l l  no t  i n t e r ac t  w i t h  s peake r s  a t  t he  open  f o r um.  

 Pa t r on - Re q u e s t e d  Ag e n d a  I t e ms  

 An y  p a t r o n  ma y  r e q u e s t  a d d i t i o n  o f  a  s p e c i f i c  a g e n d a  i t e m a n d  s h a l l  

n o t i f y  t h e  s upe r i n t enden t  f i ve  days  p r i o r  t o  t he  mee t i ng  and  s t a t e  t he  r ea s on ( s )  

f o r  t he  r eques t .   The  s upe r i n t enden t  s ha l l  de t e r mi ne  whe t he r  t he  r eques t  c an  be  

s o l ved  by  s t a f f  w i t hou t  t he  pa t r on ’ s  appea r ance  be f o r e  t he  boa r d .   I f  no t ,  t he  

s upe r i n t enden t  s ha l l  cons u l t  w i t h  t he  boa r d  p r e s i den t ,  and  t he  pa t r on ’ s  r eques t  

may  be  p l aced  on  t he  nex t  r egu l a r  boa r d  mee t i ng  agenda .  

 Ha n d l i n g  Co mp l a i n t s  

 Th e  s u p e r i n t e n d e n t  ma y  r e f e r  c o mp l a i n t s  t o  t h e  b o a r d  o n l y  i f  a  

s a t i s f ac t o r y  ad j u s t men t  c anno t  be  made  by  a  p r i nc i pa l ,  t he  s upe r i n t enden t ,  o r  

o t he r  a pp r op r i a t e  s t a f f  member s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  1 / 01 ;  4 / 07 ;  7 / 18 ;  9 / 18  



©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

BCBJ Ne ws  Co v e r a g e  BCBJ  

 Th e  b o a r d  ma y  p r o v i d e  a c c o mmo d a t i o n s  f o r  me mb e r s  o f  t h e  n e ws  me d i a  

p r e s en t  a t  boa r d  mee t i ngs .   The  s upe r i n t enden t  may  p r ov i de  cop i e s  o f  t he  boa r d  

ag en da  t o  news  med i a  p r i o r  t o  e ach  boa r d  mee t i ng  upon  r eques t  o r  a s  r e qu i r ed  

b y  l a w .   A t  an  app r op r i a t e  t i me ,  t he  boa r d  o r  s upe r i n t enden t  may  exp l a i n  boa r d  

ac t i on .  

 Ca me r a s / Re c o r d i n g  De v i c e s  

 Us e  o f  c a me r a s ,  p h o t o g r a p h i c  l i g h t s ,  a n d  r e c o r d i n g  d e v i c e s  a t  a n y  b o a r d  

mee t i ng  s ha l l  be  a l l owed  s ub j ec t  t o  r e a s onab l e  r u l e s ,  wh i ch  a r e  de s i gned  t o  

en s u r e  o r de r l y  conduc t .   A l l  r e co r d i ng  dev i ce s ,  i nc l ud i ng  mi c r ophones ,  s ha l l  be  

k e p t  i n  a n  a r ea  de s i gna t ed  f o r  t he  med i a .   Us e  o f  r e co r d i ng  dev i ce s  s ha l l  no t  

i n t e r f e r e  w i t h  o r  d i s r up t  t he  mee t i ng .   No  camer a s  o r  r e co r d i ng  d e v i ce s  s ha l l  be  

a l l owed  a t  execu t i ve  s e s s i ons  o f  t he  boa r d .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  1 / 01 ;  4 / 07 ;  7 / 18  
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 Executive Session BCBK 

 (See BBBB, BE, CN, CNA, ECA, IDAE, II, JDD, and JRB) 

 The board shall conduct executive sessions only as provided in the Kansas Open Meetings Act 

(“KOMA”). 

 Any motion to recess for a closed or executive session shall include: 

1. A statement describing the subjects to be discussed during the closed or executive meeting; 

2. the justification for closing the meeting; and 

3. the time and place at which the open meeting shall resume. 

A subject of executive session is the matter or issue presented for discussion, and the motion must 

include a brief description of the subject(s) to be discussed in the executive session while still protecting 

important privacy interests. 

 Acceptable justifications for recessing into executive session include the following: 

• The non-elected personnel exception under KOMA;  

• The exception for matters which would be deemed privileged in the attorney-client 

relationship under KOMA; 

• The exception for employer-employee negotiations under KOMA; 

• The exception for data relating to financial affairs or trade secrets of corporations, 

partnerships, trusts, and individual proprietorships under KOMA;  

• The exception relating to actions adversely or favorably affecting a student under KOMA; 

• The exception for preliminary discussion of the acquisition of real property under KOMA; 

• The exception under KOMA for school security matters to ensure the security of the school, 

its buildings, and/or its systems is not jeopardized. 

Discussion during the closed or executive session shall be limited to those subjects stated in the 

motion. No binding action shall be taken during closed or executive session. The complete motion to 

recess into closed or executive session shall be recorded in the minutes of the meeting and maintained as a 

part of the permanent records of the board. 

If necessary, the closed or executive session may be extended with approval of another motion 

made after the board returns to open session. 

 

Approved:  USD BOE on 6-10-24 

KASB Recommendation – 6/99; 6/00; 1/01; 4/07; 7/17; 6/24 
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BDA De v e l o p i n g ,  Ad o p t i n g  Ame n d i n g  a n d  Re p e a l i n g  Bo a r d  Po l i c y  ( See  CM,  

GAA,  an d  J A)  BDA 

 Th e  b o a r d  s h a l l  a d o p t  a l l  p o l i c i e s ,  r egu l a t i ons ,  and  handbooks ,  a l l  o f  

wh i c h  a r e  d e e me d  t o  b e  b o a r d  p o l i c y .   Boa r d  po l i c i e s ,  r egu l a t i ons ,  and  

h a n dboo ks  may  be  amended  o r  r epea l ed  a t  any  boa r d  mee t i ng  by  a  ma j o r i t y  vo t e  

o f  t he  bo a r d .       

 D r a f t i n g  P o l i c y  

 Th e  s u p e r i n t e n d e n t  s h a l l  r e commend  po l i cy  changes .   The  s upe r i n t enden t  

may  i nvo l ve  app r op r i a t e  s t a f f  member s ,  pa t r ons ,  commun i t y  member s ,  o r  

s t uden t s  when  r ev i s i ng  o r  d r a f t i ng  new  po l i cy .  

 A t t o r n e y  I n v o l v e me n t  

 Bo a r d  p o l i c i e s  o r  r e commended  changes  t he r e t o  may  be  s ubmi t t ed  t o  

l ega l  couns e l  t o  de t e r mi ne  t he i r  l ega l i t y  be f o r e  t hey  a r e  s ubmi t t ed  t o  t he  boa r d .  

 Po l i cy  D i s s emi na t i on  

 Ch a n g e s  i n  b o a r d  p o l i c y  s h a l l  b e  d i s s e mi n a t e d  a s  a p p r o p r i a t e .   Th e  

s upe r i n t enden t  s ha l l  en s u r e  app r op r i a t e  d i s s emi na t i on  o f  cu r r en t  po l i cy  and  

r emova l  o f  obs o l e t e  po l i c i e s  f r om t he  boa r d ' s  po l i cy  s y s t em .   A t  l e a s t  one  

cu r r en t  po l i cy  manua l  s ha l l  be  a cce s s i b l e  i n  t he  cen t r a l  bus i ne s s  o f f i c e .     

Cu r r e n t  b o a r d - app r oved  po l i c i e s  may  be  pos t ed  on  t he  d i s t r i c t  webs i t e ,  o r  o t he r  

we b s i t e  d e s i g n a t e d  b y  t h e  b o a r d .   Bo a r d  me mb e r s ,  d i s t r i c t  s t a f f ,  p a t r o n s  a n d  

o t he r s  w i l l  be  encou r aged  t o  u s e  t he  web  s i t e  t o  a cce s s  cu r r en t  boa r d  po l i cy .  

 H i s t o r i c a l  P o l i c y  F i l e s  

 Th e  c l e r k  s h a l l  k e e p  a n  h i s t o r i c a l  s e t  o f  b o a r d  p o l i c i e s  wh i c h  w i l l  r e f l e c t  

a l l  r e v i s i ons  o r  o t he r  a c t i ons  pe r t a i n i ng  t o  eve r y  po l i cy .  
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BDA De v e l o p i n g  a n d  Ad o p t i n g  Po l i c y  BDA- 2  

 Pub l i c  I npu t  on  Po l i cy  

 I nd i v i dua l s  o r  g r oups  may  s ubmi t  p r opos ed  changes  i n  boa r d  po l i cy .  

 Ac t i o n  A l l o we d  Wh e n  No  P o l i c y  Ex i s t s  

 I n  an  emer gency ,  when  ac t i on  mus t  be  t aken  bu t  p r e s en t  po l i cy  does  no t  

d i c t a t e  a pp r op r i a t e  a c t i on ,  t he  s upe r i n t enden t  s ha l l  have  au t ho r i t y  t o  a c t .   Any  

d e c i s i on  s ha l l  be  s ub j ec t  t o  boa r d  r ev i ew  a t  t he  nex t  mee t i ng .   The  

s upe r i n t enden t  s hou l d  r ecommend  any  po l i cy  needs  t he  i nc i den t  may  have  

c r e a t e d .  

 

Ap p r o v e d :   US D 4 7 3  BOE me e t i n g  o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n  1 / 0 1 ;  4 / 0 7 ;  6 / 1 0 ;  6 / 22  
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BE   Schoo l  Board  Records  BE
 ( See  BCBK,  CN,  CNA,  ECA,  I I ,  and  KBA)  
 
 Th e  b o a r d  s h a l l  k e e p  r e c o r d s  n e c e s s a r y  t o  d o c u me n t  b o a r d  a c t i o n s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  12 / 00 ;  2 / 07 ;  4 / 07 ;  6 / 07 ;  7 / 18  
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BG Me mb e r s h i p s  BG 

 Th e  b o a r d  ma y  ma i n t a i n  me mb e r s h i p  i n  t h e  Ka n s a s  As s o c i a t i o n  o f  S c h o o l  

Bo a r d s  a n d ,  i f  a  me mb e r  o f  KAS B,  ma y  j o i n  a n d  p a r t i c i p a t e  i n  t h e  ac t i v i t i e s  o f  

t he  Na t i ona l  Schoo l  Boa r ds  As s oc i a t i on .  

 

Ap p r o v e d :   US D 4 7 3  BOE me e t i n g  o n  6 - 13 - 22  
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BK Bo a r d  S e l f - Ev a l u a t i o n  ( See  ABE)  BK 

 Th e  b o a r d  s h a l l  c o n d u c t  a n  a n n u a l  s e l f - eva l ua t i on .   Each  boa r d  member  

s ha l l  u s e  a  s e l f - eva l ua t i on  i n s t r umen t  t o  app r a i s e  i nd i v i dua l  pe r f o r mance  o r  t he  

p e r f o r mance  o f  t he  boa r d  a s  a  who l e .   Res u l t s  o f  t he s e  eva l ua t i ons  s ha l l  be  

d i s cus s ed  a t  l e a s t  annua l l y ,  and  r ev i s ed  s t anda r ds  and  p r i o r i t i e s  s ha l l  be  

d e v e l oped  t o  gu i de  t he  boa r d ’ s  deve l opmen t  i n  t he  comi ng  yea r .  

 Th e  b o a r d  c o n s i d e r s  t h e  f o l l o wi n g  c o n d i t i o n s  c r u c i a l  t o  s e l f - eva l ua t i on :  

1 .  Bo a r d  me mb e r s  s h o u l d  b e  i n v o l v e d  i n  d e v e l o p i n g  t h e  s t a n d a r d s  a n d  

p r oce s s  t o  be  u s ed .  

Th e  s t a n d a r d s  ma y  i n c l u d e ,  b u t  n o t  b e  l i m i t e d  t o :  

•  educa t i ona l  l e ade r s h i p ;  

•  po l i cy  deve l opmen t ;  

•  boa r d  member  deve l opmen t  and  pe r f o r mance ;  

•  r e l a t i ons h i p s  w i t h  t he  s upe r i n t enden t  and  o t he r  s t a f f  member s ;  

•  commun i ca t i ons  w i t h  t he  pub l i c ;  

•  f i s ca l  managemen t ;  

•  boa r d  mee t i ng  o r gan i za t i on  and  commi t t e e  pe r f o r mance ;  

•  r e l a t i ons  w i t h  coope r a t i ng  agenc i e s  and  o t he r  gove r nmen t a l  

o r gan i za t i ons .  

 
2 .  Ev a l u a t i o n  s h a l l  b e  a t  a  s c h e d u l e d  t i me  a n d  p l a c e  w i t h  a l l  { a t  l e a s t  6 }  

boa r d  member s  p r e s en t .  

3 .  Th e  e v a l u a t i o n  s h a l l  b e  a  c o mp o s i t e  o f  t h e  i n d i v i d u a l  b o a r d  me mb e r s ’  

op i n i on .  

4 .  Th e  e v a l u a t i o n  s h a l l  d i s c u s s  s t r e n g t h s  a s  we l l  a s  a r e a s  n e e d i n g  

i mpr ovemen t .  
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BK Bo a r d  S e l f - Ev a l u a t i o n  ( See  ABE)  BK- 2  

 Th e  e v a l u a t i o n  r e s u l t s  s h a l l  b e  d i s c u s s e d  i n  d e t a i l ,  a n d  t h e  b o a r d  s h a l l  

f o r mu l a t e  a  s e r i e s  o f  ob j ec t i ve s  f o r  t he  comi ng  yea r .   Thes e  ob j ec t i ve s  s ha l l  be  

s t a t ed  i n  t he  f o r m o f  behav i o r a l  change  o r  p r odu c t i v i t y  ga i n s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  1 / 01 ;  4 / 07 ;  7 / 18  
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CA Goa l s  and  Obj ec t i ve s  o f  Schoo l  Admi n i s t ra t i on  CA 

 Th e  g o a l  o f  s c h o o l  a d mi n i s t r a t i o n  i s  t o  c r e a t e  a n  e n v i r o n me n t  i n  wh i c h  a l l  

s t uden t s  c an  demons t r a t e  con t i nuous  academi c  i mpr ovemen t .   The  s upe r i n t enden t  

mus t  pos s e s s  l e ade r s h i p  qua l i t i e s  wh i ch  mo t i va t e  a l l  s t a f f  member s  t o  i mpr ove  

t he  educa t i ona l  p r og r am and  t o  a t t a i n  t he  boa r d ’ s  goa l s  and  ob j ec t i ve s .   The  

s upe r i n t enden t ,  w i t h  t he  boa r d ’ s  d i r ec t i on ,  s ha l l  endeavo r  t o  mob i l i z e  and  

co o r d i na t e  ava i l ab l e  r e s ou r ce s  t o  deve l op  an  educa t i ona l  p r og r am des i gned  t o  

ma i n t a i n  con t i nuous  academi c  i mpr ovemen t  and  f u l l  s t a t e  a cc r ed i t a t i on  i n  a l l  

s choo l s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  01 / 02 ;  4 / 07 ;  12 / 13 ;  7 / 18  
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CB Ad mi n i s t r a t o r  Et h i c s  CB 

 An  a d mi n i s t r a t o r ' s  p r o f e s s i o n a l  b e h a v i o r  mu s t  c o n f o r m t o  a n  e t h i c a l  

co d e .   The  admi n i s t r a t o r  a cknowl edges  s choo l s  be l ong  t o  t he  pub l i c ,  and  t hey  

mus t  p r ov i de  educa t i ona l  oppo r t un i t i e s  t o  a l l .   An  admi n i s t r a t o r ' s  a c t i ons  w i l l  

b e  v i e wed  and  app r a i s ed  b y  t he  commun i t y ,  p r o f e s s i ona l  a s s oc i a t e s ,  and  

s t uden t s .   The r e f o r e ,  t he  admi n i s t r a t o r  s ubs c r i be s  t o  t he  f o l l owi ng  s t anda r ds :  

 Th e  a d mi n i s t r a t o r :  

•  Makes  t he  we l l - be i ng  o f  s t uden t s  t he  ba s i s  f o r  dec i s i on  mak i ng  and  

a c t i on ;  

•  Fu l f i l l s  p r o f e s s i ona l  r e s pons i b i l i t i e s  w i t h  hones t y  and  i n t eg r i t y ;  

•  Suppor t s  t he  p r i nc i p l e  o f  due  p r oce s s  a s  r equ i r ed  by  l aw;   

•  Ob e y s  l o c a l ,  s t a t e  a n d  n a t i o n a l  l a ws ;  

•  I mp l emen t s  a l l  boa r d  po l i c i e s ,  r u l e s  and  r egu l a t i ons ;  

•  Pur s ues  app r op r i a t e  meas u r e s  t o  co r r ec t  t hos e  l aws ,  po l i c i e s  and  

r egu l a t i ons  t ha t  a r e  no t  cons i s t en t  w i t h  s ound  educa t i ona l  goa l s ;  

•  Av o i d s  u s i n g  a n  a d mi n i s t r a t i v e  p o s i t i o n  f o r  p e r s o n a l  g a i n ;  

•  Ac c e p t s  a c a d e mi c  d e g r e e s  o r  p r o f e s s i o n a l  c e r t i f i c a t e s  o n l y  f r o m d u l y  

a cc r ed i t ed  i n s t i t u t i ons ;  

•  Seeks  t o  i mpr ove  t he  p r o f e s s i on  t h r ough  r e s ea r ch  and  con t i nu i ng  

p r o f e s s i ona l  deve l opmen t ;  and  

•  Ho n o r s  e mp l o y me n t  c o n t r a c t s  u n t i l  f u l f i l l me n t  o r  r e l e a s e .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  01 / 02 ;  4 / 07 ;  7 / 18  
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CC  Organ i za t i ona l  Ch a r t  CC 

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  3 / 15  
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CD Ad mi n i s t r a t i v e  L i n e  a n d  S t a f f  Re l a t i o n s  ( See  GACA and  GACB)  CD 

 A l l  a d mi n i s t r a t o r s  a r e  u l t i ma t e l y  r e s p o n s i b l e  t o  t h e  b o a r d .   Wi t h i n  t h e  

l i m i t s  o f  po l i cy  and  t e r ms  o f  t he  j ob  de s c r i p t i on ,  t he  s upe r i n t enden t ' s  

ad mi n i s t r a t i ve  s ubo r d i na t e s  have  f u l l  au t ho r i t y  t o  admi n i s t e r  d i s t r i c t  p r og r ams .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  01 / 02 ;  4 / 07 ;  7 / 18  
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CE Super i n t endent  o f  Schoo l s  CE 

 Th e  s u p e r i n t e n d e n t  i s  t h e  s c h o o l  s y s t e m’ s  a d mi n i s t r a t i v e  l e a d e r  a n d  s h a l l  

h a v e ,  unde r  t he  boa r d ’ s  d i r ec t i on ,  gene r a l  s upe r v i s i on  o f  a l l  t h e  s choo l s .   The  

s upe r i n t enden t  i s  a ccoun t ab l e  t o  t he  boa r d  and  i s  r e s pons i b l e  f o r  manag i ng  t he  

s choo l s  i n  compl i ance  w i t h  boa r d  po l i c i e s .  

 Th e  s u p e r i n t e n d e n t  ma y  d e l e g a t e  p o we r s  a n d  d u t i e s  t o  o t h e r  s c h o o l  

p e r s on n e l .   De l ega t i ng  power  o r  du t i e s ,  howeve r ,  s ha l l  no t  r e l i eve  t he  

s upe r i n t e nden t  o f  r e s pons i b i l i t y  f o r  any  ac t i on  t aken .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  1 / 02 ;  4 / 07 ;  7 / 18  
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CEA Super i n t endent  Qua l i f i ca t i ons  CEA 

 Th e  s u p e r i n t e n d e n t  s h a l l  p o s s e s s ,  o r  b e  e l i g i b l e  f o r ,  a  Ka n s a s  d i s t r i c t  

l e ade r s h i p  l i c ens e .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  01 / 02 ;  4 / 07 ;  12 / 14 ;  7 / 18  
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CEB Super i n t endent ’ s  Dut i e s  CEB 

 Th e  s u p e r i n t e n d e n t  s h a l l  b e  r e s p o n s i b l e  t o :  

•   s e r ve  a s  t he  d i s t r i c t ’ s  ch i e f  admi n i s t r a t o r ;  

•   c a r r y  ou t  a l l  boa r d  po l i c i e s  and  r u l e s ;  

•   ove r s ee  s a f e  and  o r de r l y  s choo l s ;  

•   en s u r e  s t uden t  a ch i evemen t  f o r  a l l  s t uden t  g r oups ;  

•   bu i l d  pos i t i ve  s choo l / commun i t y  r e l a t i ons ;  

•  l e ad  t he  boa r d  i n  deve l op i ng  cons t r uc t i ve  boa r d / s upe r i n t enden t  

r e l a t i ons ;  

•   ove r s ee  e f f ec t i ve  and  e f f i c i en t  s t a f f  pe r f o r mance ;  

•   p r ac t i c e  r e s pons i b l e  f i s ca l ,  f a c i l i t y  and  r e s ou r ce  managemen t ;  and  

•   mode l  pos i t i ve  p r o f e s s i ona l  a t t r i bu t e s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  01 / 02 ;  4 / 07 ;  7 / 18  
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CEC Super i n t endent  Recru i t ment  CEC 

 Th e  s u p e r i n t e n d e n t  s e a r c h  p r e s e n t s  t h e  b o a r d  w i t h  a n  o p p o r t u n i t y  t o  

r ec r u i t  i nd i v i dua l s  who  w i l l  i mp l emen t  t he  boa r d ' s  goa l s .   The  boa r d  s ha l l  

e s t a b l i s h  an  o r de r l y  p r ocedu r e  f o r  emp l oy i ng  a  s upe r i n t enden t  t ha t  con f o r ms  t o  

g e n e r a l l y  a ccep t ed  e t h i ca l  and  l ega l  s t anda r ds  and  mi n i mi ze s  mi s unde r s t and i ng  

i n  t he  commun i t y .   The  p r oces s  s hou l d  a l l ow  t he  boa r d  amp l e  oppo r t un i t y  t o  

ev a l ua t e  t he  qua l i f i c a t i on  o f  a  c and i da t e  whos e  p r o f e s s i ona l  t r a i n i ng  and  

ex p e r i en ce  mee t  d i s t r i c t  needs .   The  boa r d  may  s o l i c i t  app l i c a t i ons  f r om 

q ua l i f i ed  s t a f f  member s  and  may  l i s t  t he  vacancy  w i t h  p l acemen t  o f f i c e s .  

 Th e  b o a r d  ma y  s e l e c t  a  p r o f e s s i o n a l  s e a r c h  s e r v i c e  wh o  s h a l l  s c r e e n  a l l  

ap p l i c a t i ons  and  r ecommend  f i na l i s t s  t o  t he  boa r d  f o r  i n t e r v i ews .   The  boa r d  

s ha l l  i n t e r v i ew  s e l ec t ed  cand i da t e s .   Boa r d  member s  may  v i s i t  e ach  f i na l i s t ’ s  

d i s t r i c t .  

 

Ap p r o v e d :   US D 4 7 3  BOE me e t i n g  o n  6 - 13 - 22  
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CEE Co mp e n s a t i o n  a n d  Be n e f i t s   CEE 

 Th e  b o a r d  s h a l l  a n n u a l l y  d e t e r mi n e  t h e  s u p e r i n t e n d e n t ’ s  c o mp e n sa t i on  

an d  bene f i t s .   Compens a t i on  s ha l l  be  ba s ed  on  r ecen t  pe r f o r mance  and  t he  

s upe r i n t enden t ’ s  ab i l i t y  t o  c a r r y  ou t  boa r d  po l i cy .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  01 / 02 ;  7 / 03 ;  4 / 07 ;  7 / 18  
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CEF Ex p e n s e  Re i mb u r s e me n t  a n d  Cr e d i t  Ca r d s  ( See  CG,  GAN and  KB)  CEF 

 Th e  s u p e r i n t e n d e n t ’ s  u s e  o f  a  d i s t r i c t  mo t o r  v e h i c l e  a n d  a  d i s t r i c t  c r e d i t  

c a r d  s h a l l  be  con f i ned  t o  nece s s a r y  s choo l  bus i ne s s .   The  boa r d  s ha l l  annua l l y  

p r e s c r i be  l i m i t s  and  r e s t r i c t i ons  on  t he  u s e  o f  c r ed i t  c a r d s  and  s ha l l  mon i t o r  

mon t h l y  r ece i p t s  and  r e i mbur s emen t  expens e s .    

 A l l  r e wa r d s  p o i n t s  o r  c a s h  b a c k  p a y me n t s  e a r n e d  u s i n g  d i s t r i c t  c r e d i t  

c a r d s  a r e  d i s t r i c t  p r ope r t y  and  s ha l l  be  e i t he r  app l i ed  t o  f u t u r e  d i s t r i c t  c r ed i t  

c a r d  pu r chas e s  o r  r emi t t ed  t o  t he  d i s t r i c t  t r e a s u r e r  f o r  a ccoun t i ng  and  depos i t .  

 Ex p e n s e s  f o r  d i s t r i c t  t r a v e l  i n  p e r s o n a l  v e h i c l e s  o r  e x t e n d e d  t r a v e l  

i ncu r r ed  i n  t he  pe r f o r mance  o f  o f f i c i a l  du t i e s  s ha l l  be  r e i mbur s ed  i n  a cco r dance  

w i t h  t h e  p r o v i s i o n s  o f  GAN.  

 

Ap p r o v e d :   

KAS B Re c o mme n d a t i o n  –  6 / 01 ;  7 / 02 ;  4 / 07 ;  6 / 15 ;  7 / 18  
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CEG Super i n t endent ’ s  Pro f e s s i ona l  Deve l opment  Oppor t un i t i e s  CEG 

 Th e  s u p e r i n t e n d e n t  s h a l l  k e e p  u p d a t e d  o n  n e w  e d u c a t i o n a l  p r a c t i c e s  a n d  

s ha l l  a t t end  educa t i ona l  con f e r ences  and  o t he r  l e a r n i ng  oppo r t un i t i e s  a s  

a pp r o v e d  o r  r equ i r ed  by  t he  boa r d .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  01 / 02 ;  4 / 07 ;  7 / 18  
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CEI  Ev a l u a t i n g  t h e  S u p e r i n t e n d e n t  ( See  CGI  and  GAK)  CEI  

 Th e  b o a r d  s h a l l  a d o p t  a n  e v a l u a t i o n  s y s t e m t h a t  p r o v i d e s  a  b a s i s  f o r  

f o r ma l  eva l ua t i on  o f  t he  s upe r i n t enden t ’ s  pe r f o r mance .   The  s y s t em s ha l l  

i nc l ude  t he  eva l ua t i on  f o r m us ed  and  t he  p r oces s  nece s s a r y  t o  compl e t e  t he  

f o r m.  

 Th e  b o a r d  s h a l l  e v a l u a t e  t h e  s u p e r i n t e n d e n t  u s i n g  t h e  e v a l u a t i o n  f o r m i n  

acco r da n ce  w i t h  cu r r en t  l ega l  r e qu i r emen t s  f o r  t he  f i r s t  f ou r  yea r s  o f  

emp l o ymen t  and  annua l l y  f o r  t he  t e r m  o f  t he  s upe r i n t enden t ’ s  emp l oymen t .    

 Th e  s u p e r i n t e n d e n t ’ s  e v a l u a t i o n  s h a l l  b e  c o n f i d e n t i a l  a n d  b e  ma d e  

av a i l ab l e  on l y  t o  t he  boa r d ,  t he  s upe r i n t enden t  and  o t he r s  a s  p r ov i ded  by  l aw .  

Th e  e v a l u a t i o n  i n s t r u me n t  s h a l l  b e  o n  f i l e  a t  t h e  d i s t r i c t  o f f i c e  w i t h  t h e  c l e r k .   

An y  r e v i s i o n s  i n  t h e  e v a l u a t i o n  s y s t e m s h a l l  i n c l u d e  i n p u t  f r o m t h e  

s upe r i n t enden t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 00 ;  1 / 02  6 / 04 ;  4 / 07 ;  7 / 18  
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CEJ No n r e n e wi n g  o r  Te r mi n a t i n g  t h e  S u p e r i n t e n d e n t ’ s  Co n t r a c t  CEJ  

 Th e  b o a r d  ma y  n o n r e n e w o r  t e r mi n a t e  t h e  s u p e r i n t e n d e n t ' s  c on t r ac t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  01 / 02 ;  4 / 07 ;  7 / 18  
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CEK Re s i g n a t i o n  CEK 

 Th e  s u p e r i n t e n d e n t  ma y  s u b mi t  a  r e s i g n a t i o n  t o  t h e  b o a r d  p r e s i d e n t  a t  a  

r egu l a r  o r  s pec i a l  mee t i ng .   The  boa r d  s ha l l  cons i de r  t he  r e s i gna t i on  i n  l i gh t  o f  

t he  d i s t r i c t ’ s  needs .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  1 / 02 ;  4 / 07 ;  7 / 18  
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CF Bo a r d- Super i n t endent  Re l a t i ons  ( See  BBC)  CF  

 Th e  b o a r d  d e l e g a t e s  t o  t h e  s u p e r i n t e n d e n t  a l l  a d mi n i s t r a t i v e  d u t i e s .   Th e  

b oa r d  r e s e r ve s  t he  u l t i ma t e  dec i s i on  i n  a l l  ma t t e r s  conce r n i ng  pe r s onne l ,  po l i cy ,  

o r  e xpend i t u r e s  o f  f unds ;  and  i t  w i l l  no r ma l l y  p r oceed  i n  t hos e  a r ea s  on l y  a f t e r  

r e ce i v i ng  t he  s upe r i n t enden t ’ s  r e commenda t i ons .  

 

Ap p r o v e d :   US D 4 7 3  BOE Me e t i n g  7 - 20 - 20  

KAS B Re c o mme n d a t i o n  –  01 / 02 ;  4 / 07 ;  6 / 20  
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CG Ad mi n i s t r a t i v e  Pe r s o n n e l  ( See  CEF  and  GAN )  CG 

 Th e  b o a r d  s h a l l  e mp l o y  a d mi n i s t r a t i v e  p e r s o n n e l  a s  n e e d e d .  

 Co mp e n s a t i o n  Gu i d e s  a n d  Co n t r a c t s  

 Ad mi n i s t r a t i v e  p e r s o n n e l  s h a l l  b e  c o mp e n s a t e d  f o r  t h e i r  s e r v i c e s  w i t h  a  

co n t r a c t e d  s a l a r y  de t e r mi ned  by  t he  boa r d .   Admi n i s t r a t i ve  con t r ac t s  s ha l l  be  

r ev i ewed  annua l l y .   The  boa r d  s ha l l  de t e r mi ne  t he  t e r ms  and  l eng t h  o f  e ach  

co n t r a c t .   The  boa r d ’ s  a t t o r ney  may  deve l op  and  r ev i ew  admi n i s t r a t o r  con t r ac t s .   

 F r i nge  Bene f i t  

 An y  a d mi n i s t r a t o r  mu s t  b e  a  me mb e r  o f  t h e  d i s t r i c t ' s  h e a l t h  a n d  a c c i d e n t  

i n s u r ance  g r oup  i n  o r de r  t o  r e ce i ve  t he  f r i nge  bene f i t .  

 Qu a l i f i c a t i o n s  a n d  Du t i e s  

 Th e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a p p r o p r i a t e  j o b  d e s c r i p t i o n s  f o r  e a c h  

ad mi n i s t r a t i ve  pos i t i on .   When  adop t ed  by  t he  boa r d ,  j ob  de s c r i p t i ons  s ha l l  be  

f i l ed  i n  t he  cen t r a l  o f f i c e  and  may  be  pub l i s hed  i n  t he  app r op r i a t e  handbook .  

 Re c r u i t me n t  

 Th e  b o a r d  d e l e g a t e s  t o  t h e  s u p e r i n t e n d e n t  t h e  a u t h o r i t y  t o  i d e n t i f y  a n d  

r ecommend  t he  appo i n t men t  o f  i nd i v i dua l s  t o  f i l l  v acan t  admi n i s t r a t i ve  

p os i t i ons .   The  s upe r i n t enden t  s ha l l  s c r een  a l l  app l i c an t s  and  may  u s e  o t he r  

s t a f f  member s  t o  a s s i s t .   The  s upe r i n t enden t  s ha l l  make  r ecommenda t i ons  t o  t he  

b oa r d .   The  d i s t r i c t  may  pay  p r eapp r oved  expens e s  i ncu r r ed  by  cand i da t e s  

i n t e r v i ewed  f o r  an  admi n i s t r a t i ve  pos i t i on .  

 As s i g n me n t  

 Th e  b o a r d  s h a l l  s o l i c i t  t h e  s u p e r i n t e n d e n t ’ s  r e c o mme n d a t i o n s  i n  

ap p o i n t men t ,  a s s i gnmen t ,  t r an s f e r ,  demo t i on ,  t e r mi na t i on  o r  non - r enewa l  o f  any  

ad mi n i s t r a t i ve  pe r s onne l .  
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CG Ad mi n i s t r a t i v e  Pe r s o n n e l  CG- 2  

 O r i e n t a t i o n  

 Th e  s u p e r i n t e n d e n t  s h a l l  c o n d u c t  a n  a p p r o p r i a t e  a d mi n i s t r a t i v e  

o r i e n t a t i on  p r og r am.  

 Supe r v i s i on  

 Th e  s u p e r i n t e n d e n t  s h a l l  b e  r e s p o n s i b l e  f o r  s u p e r v i s i n g  a l l  a d mi n i s t r a t i ve  

p e r s on n e l .  

 Ad mi n i s t r a t i v e  I n t e r n  P r o g r a m 

 Th e  b o a r d  ma y  e s t a b l i s h ,  b y  c o n t r a c t  w i t h  a n  a p p r o v e d  a d mi n i s t r a t o r  

t r a i n i ng  i n s t i t u t i on ,  an  admi n i s t r a t i ve  i n t e r n  p r og r am.  

 T r a v e l  Ex p e n s e  a n d  Re i mb u r s e me n t  

 T r a v e l  e x p e n s e  f o r  a d mi n i s t r a t i v e  s t a f f  s h a l l  b e  p r o v i d e d  i n  a c c o r d a n c e  

w i t h  CEF  a n d  GAN.  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  01 / 02 ;  7 / 03 ;  4 / 07 ;  7 / 18  
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CGI  Ad mi n i s t r a t o r  Ev a l u a t i o n  ( See  CEI  and  GAK)  CGI  

 Ad mi n i s t r a t i v e  p e r s o n n e l  s h a l l  b e  e v a l u a t e d  i n  wr i t i n g  b y  t h e  

s upe r i n t enden t  i n  a cco r dance  w i t h  l ega l  r equ i r emen t s  f o r  t he  f i r s t  f ou r  yea r s  o f  

emp l o ymen t  and  a t  l e a s t  annua l l y  t he r ea f t e r .   Admi n i s t r a t i ve  pe r s onne l  f i l e s  and  

ev a l ua t i ons  s ha l l  be  ava i l ab l e  on l y  t o  t he  boa r d ,  t he  app r op r i a t e  admi n i s t r a t o r ,  

t he  s upe r i n t enden t ,  and  o t he r s  au t ho r i zed  by  l aw .  

 Th e  b o a r d ' s  p r o c e d u r e s  c o n c e r n i n g  e v a l u a t i o n  o f  d i s t r i c t  a d mi n i s t r a t o r s  

s ha l l  be  on  f i l e  w i t h  t he  c l e r k  i n  t he  cen t r a l  o f f i c e  and  may  be  pub l i s hed  i n  t he  

ap p r o p r i a t e  handbook .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  01 / 02 ;  4 / 07 ;  6 / 14 ;  7 / 18  
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CGK Sus pens i on   CGK 

 Th e  s u p e r i n t e n d e n t  s h a l l  h a v e  t h e  a u t h o r i t y  t o  s u s p e n d  d i s t r i c t  

ad mi n i s t r a t o r s  w i t h  pay  pend i ng  f u r t he r  boa r d  ac t i on .  

 Th e  s u p e r i n t e n d e n t  ma y  s u s p e n d  a d mi n i s t r a t o r s  w i t h  p a y  f o r  a n y  r e a s o n ,  

i nc l ud i ng ,  bu t  no t  l i m i t ed  t o ,  one  o r  mor e  o f  t he  f o l l owi ng :   a l l eged  v i o l a t i on  o f  

o r  f a i l u r e  t o  i mp l emen t  boa r d  po l i cy ,  r u l e ,  o r  r egu l a t i on ;  r e f u s a l  o r  f a i l u r e  t o  

f o l l ow  a  r ea s onab l e  d i r ec t i ve  o f  t he  admi n i s t r a t o r ' s  s upe r v i s o r ,  t he  

s upe r i n t enden t ,  o r  t he  boa r d ;  t he  f i l i ng  o f  a  compl a i n t  aga i n s t  t he  admi n i s t r a t o r  

w i t h  a n y  c i v i l  o r  c r i mi n a l  a u t h o r i t y ;  t h e  a l l e g e d  c o mmi s s i o n  o f  a n  o f f e n s e  

i nvo l v i ng  mor a l  t u r p i t ude ;  o r  o t he r  good  caus e .  

 I f  a  s u s pens i on  w i t hou t  pay  i s  i mpos ed  on  an  admi n i s t r a t o r ,  t he  

ad mi n i s t r a t o r  i s  en t i t l ed  t o  pay  un t i l  t h e  admi n i s t r a t o r  ha s  been  adv i s ed  o f  t he  

b a s i s  f o r  s u s pens i on  and  ha s  been  g i ven  an  oppo r t un i t y  t o  r e s pond .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 19  
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 Use of Consultants CJ 

 (See CL, DJFA, and ID) 

 The superintendent may contract with professional consultants in accordance with Policy DJFA.  

The superintendent shall report any use of consultants to the board and provide updates as requested. 

 

Approved:  USD BOE on 6-10-24 

KASB Recommendation – 01/02; 4/07; 6/24 
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CK Pr o f e s s i o n a l  De v e l o p me n t  Op p o r t u n i t i e s  CK 

 Th e  b o a r d  e n c o u r a g e s ,  a n d  ma y  r e q u i r e ,  a d mi n i s t r a t o r s  t o  a t t e n d  

ac t i v i t i e s  wh i ch  w i l l  d i r ec t l y  bene f i t  t he  s choo l s .   The  d i s t r i c t  may  pay  expens e s  

t o  a t t end  mee t i ngs  app r oved  by  t he  s upe r i n t e nden t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  01 / 02 ;  4 / 07 ;  7 / 18  
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 Administrative Teams CL 

 (See CJ, DJFA, and ID) 

 The board advocates the team concept of school administration. 

Method of Appointment 

 The superintendent shall select the members of each administrative team. 

Organization 

 The superintendent shall determine the organization of each administrative team. 

Resources 

 Within the parameters established by board policies CJ and DJFA, the team may use outside 

consultants and district resources. 

Financial 

 The superintendent may recommend an administrative team budget to the board. 

 

Approved:  USD BOE on 6-10-24 

KASB Recommendation – 01/02; 4/07; 6/24 
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CM Po l i c y  I mp l e me n t a t i o n  ( See  BDA,  CGK,  GAA a n d  J A)  CM 

 Ad mi n i s t r a t i v e  e mp l o y e e s  wh o  f a i l  t o  i mp l e me n t  b o a r d  p o l i c i e s  ma y ,  b y  

b oa r d  a c t i on ,  be  s u s pended  w i t h o u t  p a y ,  demo t ed ,  p l aced  on  p r oba t i on ,  

n on r e n e wed  o r  t e r mi na t ed .  

 

Ap p r o v e d :   US D 4 7 3  BOE me e t i n g  o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n  –  6 / 00 ;  01 / 02 ;  4 / 07 ;  6 / 19 ;  6 / 22  
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CN Pu b l i c  Re c o r d s  CN 
( See  BE ,  CNA,  ECA,  HAI ,  I DAE,  I I ,  J GGA,  and  J R  e t  s eq . )  

 

 Th e  b o a r d  d e s i g n a t e s  t he  Supe r i n t enden t  a s  i t s  F r eedom o f  I n f o r ma t i on  

Of f i c e r .   The  F r eedom o f  I n f o r ma t i on  Of f i c e r  s ha l l  have  t he  au t ho r i t y  t o  

e s t a b l i s h  and  ma i n t a i n  a  s y s t em o f  r e co r ds  i n  a cco r dance  w i t h  t he  Kans a s  Open  

Re c o r d s  Ac t  a n d  o t h e r  a p p l i c a b l e  l a ws .   The  boa r d  f u r t he r  a s s i gns  t he  c l e r k  t o  

h a n d l e  r e ques t s  f o r  r e co r ds  and  t o  s e r ve  a s  t he  cus t od i an  o f  t he  r e co r ds .   The  

cu s t od i a n  s ha l l  p r omi nen t l y  d i s p l ay  and  d i s t r i bu t e  o r  o t he r wi s e  make  ava i l ab l e  

t o  t he  pub l i c  a  b r ochu r e  conce r n i ng  r eco r d  acce s s  i n  t he  f o r m p r e s c r i bed  by  t he  

l oca l  F r eedom o f  I n f o r ma t i on  Of f i ce r .  

 Ty p e s  o f  Re c o r d s  

 A  p u b l i c  r e c o r d  me a n s  a n y  r e c o r d e d  i n f o r ma t i o n ,  r e g a r d l e s s  o f  f o r m o r  

ch a r a c t e r i s t i c s ,  wh i ch  i s  made ,  ma i n t a i ned ,  kep t  by ,  o r  i n  t he  pos s e s s i on  o f  t he  

d i s t r i c t ,  i n c l ud i ng  t hos e  exh i b i t ed  a t  pub l i c  boa r d  mee t i ngs .  

 Ce n t r a l  Of f i c e  Re c o r d s  

 Re c o r d s  ma i n t a i n e d  b y  t h e  s u p e r i n t e n d e n t  s h a l l  i n c l u d e ,  b u t  may  no t  be  

l i m i t ed  t o ,  t he  f o l l owi ng :  f i nanc i a l ,  p e r s onne l ,  and  p r ope r t y  ( bo t h  r ea l  and  

p e r s on a l )  owned  by  t he  d i s t r i c t .  

 Bu i l d i n g  Re c o r d s  

 Re c o r d s  ma i n t a i n e d  b y  t h e  b u i l d i n g  p r i n c i p a l s  s h a l l  i n c l u d e ,  b u t  ma y  n o t  

b e  l i m i t e d  t o ,  t he  f o l l owi ng :  a c t i v i t y  f unds ,  s t uden t  r e co r ds ,  and  pe r s onne l  

r e co r ds .   ( See  J R  e t  s eq . )  
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CN Re c o r d s  CN- 2  

 Pub l i c  Acces s  

 A l l  r e c o r d s ,  e x c e p t  t h o s e  s u b j e c t  t o  e x c e p t i o n  b y  t h e  Ka n s a s  Op e n  Re c o r d s  

Ac t ,  s h a l l  b e  o p e n  t o  i n s p e c t i o n  b y  t h e  g e n e r a l  p u b l i c  d u r i n g  r e g u l a r  o f f i c e  

h ou r s  o f  any  s choo l  o r  t he  d i s t r i c t  o f f i c e .   The  s upe r i n t enden t  w i l l  e s t ab l i s h  

p r o cedu r e s  f o r  mak i ng  r eco r ds  ava i l ab l e  on  no r ma l  bus i ne s s  days  when  d i s t r i c t  

o f f i c e s  a r e  c l o s ed .   Th e  d i s t r i c t  ma y  c h a r g e  a n d  r e q u i r e  a d v a n c e  p a y me n t  o f  a  

f e e  f o r  p r ov i d i ng  acce s s  t o  o r  f u r n i s h i ng  cop i e s  o f  pub l i c  r e co r ds .  

 Re q u e s t s  f o r  a c c e s s  t o  o p e n  r e c o r d s  s h a l l  b e  ma d e  i n  wr i t i n g  t o  a n  o f f i c i a l  

cu s t od i a n  o f  d i s t r i c t  r e co r ds .   The  o f f i c i a l  cu s t od i an  s ha l l  exami ne  each  r eques t  

t o  de t e r mi ne  whe t he r  t he  r eco r d  r eques t ed  i s  an  open  r eco r d  o r  i s  s ub j ec t  t o  an  

ex cep t i o n  o f  t he  Kans as  Open  Reco r ds  Ac t  t ha t  wou l d  a l l ow  t he  r eco r d  t o  r ema i n  

c l o s e d .   The  cus t od i an  may  a l s o  r e f u s e  t o  p r ov i de  acce s s  t o  a  pub l i c  r e co r d  o r  t o  

p e r mi t  i n s pec t i on  i f  a  r eques t  p l ace s  an  un r ea s onab l e  bu r den  i n  p r oduc i ng  pub l i c  

r e co r ds  o r  i f  t he  cus t od i an  ha s  r ea s on  t o  be l i eve  t ha t  r epea t ed  r eques t s  a r e  

i n t ended  t o  d i s r up t  o t he r  e s s en t i a l  f unc t i ons  o f  t he  d i s t r i c t .   The  cus t od i an  s ha l l  

e i t he r  g r a n t  o r  deny  t he  r eques t .  

 I f  t he  cus t od i an  does  no t  g r an t  t he  r eques t ,  t he  pe r s on  r eques t i ng  t he  

r eco r d  s ha l l  r e ce i ve  a  wr i t t en  exp l ana t i on  o f  t he  r ea s on  f o r  t he  den i a l  w i t h i n  

t h r ee  days  o f  t he  r eques t ,  i f  an  exp l ana t i on  i s  r eques t ed .   I f  t he  r eques t e r  

d i s ag r e e s  w i t h  t he  exp l ana t i on ,  t he  f r e edom o f  i n f o r ma t i on  o f f i c e r  s ha l l  s e t t l e  

t he  d i s pu t e .  

 Ea c h  r e q u e s t  f o r  a c c e s s  t o  a  p u b l i c  r e c o r d  s h a l l  b e  a c t e d  u p o n  a s  s o o n  a s  

p os s i b l e ,  bu t  no t  l a t e r  t han  t he  end  o f  t he  t h i r d  bus i ne s s  day  f o l l owi ng  t he  da t e  

t ha t  t he  r eques t  i s  r e ce i ved .   I f  t he  r eques t  i s  no t  a c t ed  on  i mmed i a t e l y ,  t he  
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cu s t od i a n  s ha l l  i n f o r m t he  r eques t e r ,  w i t h i n  t he  t h r ee - day  w i ndow,  when  and  

wh e r e  t h e  o p e n  r e c o r d  w i l l  b e  ma d e  a v a i l a b l e .    

 Ea c h  c u s t o d i a n  s h a l l  f i l e  a l l  r e q u e s t s  a n d  t h e i r  d i s p o s i t i o n s  i n  t h e  

ap p r o p r i a t e  o f f i c e  and  make  r epo r t s  a s  r eques t ed  by  t he  s upe r i n t enden t  o r  t he  

b oa r d .  

 

CN Re c o r d s  CN- 3  

 Co p i e s  o f  Re c o r d s  

 Co p i e s  o f  o p e n  r e c o r d s  s h a l l  b e  a v a i l a b l e  u p o n  wr i t t e n  r e q u e s t ,  u n l e s s  

o t he r wi s e  s pec i f i ed  i n  Kans a s  o r  f ede r a l  l aw .   Re q u e s t o r s  ma y  o n l y  ma k e  

ab s t r ac t s  o r  ob t a i n  cop i e s  o f  pub l i c  r e co r ds  t o  wh i ch  t hey  have  acce s s  u nde r  t he  

Ka n s a s  Op e n  Re c o r d s  Ac t .   Th e  d i s t r i c t  s h a l l  n o t  b e  r e q u i r e d  t o  p r o v i d e  c o p i e s  

o f  r a d i o  o r  r e co r d i ng  t ape s  o r  d i s c s ,  v i deo  t ape s ,  f i l ms ,  p i c t u r e s ,  s l i de s ,  

g r aph i c s ,  i l l u s t r a t i ons ,  o r  s i m i l a r  aud i o  o r  v i s ua l  i t ems  o r  dev i ce s ,  un l e s s  s uch  

i t ems  o r  dev i ce s  we r e  s hown  o r  p l ayed  du r i ng  open  s e s s i on  o f  a  d i s t r i c t  boa r d  

mee t i ng .   S i mi l a r l y ,  t he  d i s t r i c t  s ha l l  no t  be  r equ i r ed  t o  p r ov i de  s uch  i t ems  o r  

d e v i ce s  wh i ch  a r e  copy r i gh t ed  by  a  pe r s on  o t he r  t han  t he  boa r d .   Fu r t he r mor e ,  

n o t h i ng  i n  t he  Kans a s  Open  Reco r ds  Ac t  r equ i r e s  t he  d i s t r i c t  t o  e l e c t r on i ca l l y  

make  cop i e s  ava i l ab l e  by  a l l owi ng  a  r eques t o r  t o  ob t a i n  cop i e s  by  i n s e r t i ng  

co n nec t i n g ,  o r  o t he r wi s e  a t t a ch i ng  an  e l ec t r on i c  dev i ce  p r ov i ded  by  t he  

r eques t o r  t o  t he  compu t e r  o r  o t he r  e l e c t r on i c  dev i ce  o f  t he  d i s t r i c t .  

 Ad v a n c e  p a y me n t  o f  t h e  e x p e n s e  o f  p r ov i d i ng  acce s s  t o  o r  f u r n i s h i ng  

co p i e s  o f  open  r eco r ds  s ha l l  be  bo r ne  by  t he  r eques t o r .   Unde r  no  c i r cums t ances  

s ha l l  t he  documen t s  be  a l l owed  ou t  o f  t he i r  u s ua l  bu i l d i ng  l oca t i on  w i t hou t  

ap p r o v a l  o f  t he  o f f i c i a l  cu s t od i an .  
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 Th e  b o a r d  ma y  p r e s c r i b e  r e a s o n a b l e  f e e s  f o r  p r o v i d i n g  a c c e s s  t o  o r  

f u r n i s h i ng  cop i e s  o f  pub l i c  r e co r ds ,  s ub j ec t  t o  t he  f o l l owi ng :  

•  i n  t he  ca s e  o f  f e e s  f o r  cop i e s  o f  r e co r ds ,  t he  f ee s  s ha l l  no t  exceed  t he  

ac t ua l  co s t  o f  f u r n i s h i ng  cop i e s ,  i nc l ud i ng  t he  cos t  o f  s t a f f  t i me  r equ i r ed  

t o  make  t he  i n f o r ma t i on  ava i l ab l e  and  p r i n t i ng  f ee s  o f  10  cen t s  pe r  page ,  

a s  app l i c ab l e ;  

•  I n  t he  ca s e  o f  f e e s  f o r  p r ov i d i ng  acce s s  t o  r e co r ds  ma i n t a i ned  on  compu t e r  

f a c i l i t i e s ,  t he  f ee s  s ha l l  i nc l ude  on l y  t he  cos t  o f  any  compu t e r  s e r v i ce s ,  

i nc l ud i ng  s t a f f  t i me  r equ i r ed .  

 Re v e n u e  f r o m c o p y i n g  o p e n  r e c o r d s  w i l l  b e  d e p o s i t e d  i n  t h e  d i s t r i c t ’ s  

g e n e r a l  f und .  

 D i s p o s i t i o n  

 A l l  d i s t r i c t  o f f i c e  r e c o r d s  s h a l l  b e  k e p t  f o r  a t  l e a s t  t h e  mi n i mu m l e n g t h  o f  

t i me  r equ i r ed  by  l aw .  

 Th e  c l e r k  i s  d e s i g n a t e d  a s  t h e  o f f i c i a l  c u s t o d i a n  o f  a l l  b o a r d  and  d i s t r i c t  

o f f i c e  r eco r ds  ma i n t a i ned  by  t he  d i s t r i c t .   The  c l e r k  i s  de s i gna t ed  a s  o f f i c i a l  

cu s t od i a n  o f  a l l  d i s t r i c t  o f f i c e  r e co r ds  ma i n t a i ned  by  t he  d i s t r i c t .   Each  bu i l d i ng  

p r i nc i pa l  i s  de s i gna t ed  a s  o f f i c i a l  cu s t od i an  o f  a l l  r e co r ds  ma i n t a i ned  a t  t he  

b u i l d i n g  l eve l .   I n  add i t i on  t o  t hos e  r eco r ds  r equ i r ed  by  l aw ,  t he  c l e r k  s ha l l  be  

r e s pons i b l e  f o r  p r epa r i ng  and  keep i ng  o t he r  r e co r ds  nece s s a r y  f o r  t he  d i s t r i c t ’ s  

e f f i c i en t  ope r a t i on .  

 D i s t r i c t  e mp l o y e e s  s h a l l  f o l l o w  t h e  g u i d e l i n e s  f o u n d  i n  t h e  s t u d e n t  r e c o r d s  

p o l i c i e s .   ( See  I DAE and  J R  t h r ough  J RD)  

 Lo c a t i o n  

 A l l  d i s t r i c t  r e c o r d s  a r e  h o u s e d  a t  t h e  Ed u c a t i o n  Ce n t e r ,  8 2 2  N .  Ma r s h a l l ,  

Ch a p ma n ,  KS .   Re c o r d s  o f  a t t e n d a n c e  c e n t e r s  a r e  a t  t h e  f o l l o wi n g  l o c a t i o n s :  
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CN Re c o r d s  CN- 4  

Ch a p ma n  E l e me n t a r y  S c h o o l  
500  I r i s h  Dr i ve  
Ch a p ma n ,  KS  6 7 4 3 1  
785 - 922 - 7171  
 
Ch a p ma n  Mi d d l e  S c h o o l  
622  N .  Mar s ha l l  
Ch a p ma n ,  KS  6 7 4 3 1  
785 - 922 - 6555  
 
Ch a p ma n  Hi g h  S c h o o l  
400  W.  4 t h  
Ch a p ma n ,  KS  6 7 4 3 1  
785 - 922 - 6561  
 
B l u e  R i d g e  E l e me n t a r y  S c h o o l  
1539  Hwy  18  
Ab i l e n e ,  KS  6 7 4 1 0  
785 - 598 - 2226  

 
En t e r p r i s e  E l e me n t a r y  S c h o o l  
302  S .  Cou r t  
En t e r p r i s e ,  KS  6 7 4 4 1  
785 - 263 - 8248  
 
Ru r a l  Ce n t e r  E l e me n t a r y  S c h o o l  
902  1400  Avenue  
Ab i l e n e ,  KS  6 7 4 1 0  
785 - 479 - 2213  
 

 Ch a r g e s  o r  F e e s  f o r  Co p i e s  o f  P u b l i c  Re c o r d s  

 Fee s  s ha l l  be  cha r ged  f o r  t he  p r ov i s i on  o f  a cce s s  t o  and  t he  copy i ng  o f  

p ub l i c  r e co r ds .   Fee s  w i l l  be  p r o r a t ed  a t  a  co s t  o f  $10 . 00  pe r  hou r  f o r  s t a f f  t i me ,  

p l u s  1 0¢  pe r  one - s i ded  copy  and  15¢  pe r  t wo - s i ded  copy .  

  

 

Ap p r o v e d :   US D 4 7 3  1 - 14 - 19 ;  7 - 15 - 19  

KAS B Re c o mme n d a t i o n - 6 / 00 ;  1 / 02 ;  4 / 07 ;  6 / 07 ;  12 / 16 ;  7 / 18 ;  9 / 18 ;  12 / 18 ;  6 / 19  
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CNA Do c u me n t  Pr o d u c t i o n ,  I n c l u d i n g  E l e c t r o n i c  I n f o r ma t i o n  *  CNA 
 ( See  BCBK,  BE ,  CN,  ECA,  I DAE,  I I ,  J GGA,  J R  e t  s eq .  and  KBA)  

 
 De s t r o y i n g  Do c u me n t s  

 Af t e r  t h e  d i s t r i c t  r e c e i v e s  k n o wl e d g e  o f  l e g a l  a c t i o n  a g a i n s t  t h e  d i s t r i c t  

o r  i t s  e mp l oyees ,  no  documen t s  o r  e l e c t r on i c  i n f o r ma t i on  pe r t a i n i ng  t o  t he  

s ub j ec t  o f  t he  ac t i on ,  ma i n t a i ned  i n  any  f o r m,  may  be  d e s t r oyed  a s  l ong  a s  t he  

l ega l  a c t i on  i s  pend i ng .  

 

Ap p r o v e d :   7 - 15 - 19  

KAS B Re c o mme n d a t i o n  –  02 / 07 ;  4 / 07 ;  6 / 07 ;  6 / 19  

 

*  For  de t a i l ed  i n f o r ma t i on ,  s ee  Fede r a l  Ru l e s  o f  C i v i l  P r ocedu r e .   34  P r oduc t i on  
o f  Do c u men t s ,  E l ec t r on i ca l l y  S t o r ed  In f o r ma t i on .   



©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

CO   Re p o r t s  CO  

 Th e  b o a r d  ma y  r e q u i r e  r e p o r t s  f r o m t h e  s u p e r i n t e n d e n t  o r  o t h e r  s t a f f  

member s .   The  boa r d  de l ega t e s  t o  t he  s upe r i n t enden t  au t ho r i t y  t o  r eques t  r e po r t s  

f r om any  s t a f f  member .  

 Ty p e s  o f  Re p o r t s  

 An n u a l  

 Th e  s u p e r i n t e n d e n t  s h a l l  s u b mi t  t o  t h e  b o a r d  a n  a n n u a l  r e p o r t  

s ummar i z i ng  t he  d i s t r i c t ’ s  ope r a t i ons  f o r  t he  p r eced i ng  s choo l  yea r .   The  r epo r t  

s ha l l  i nc l ude  t he  acc r ed i t a t i on  s t a t u s  o f  e ach  d i s t r i c t  s choo l  bu i l d i ng .  

 Bu d g e t  Re p o r t s  

 Th e  s u p e r i n t e n d e n t  s h a l l  p r e s e n t  a  mo n t h l y  b u d g e t  r e p o r t  t o  t h e  b o a r d .    

Th e  b u d g e t  r e p o r t  s h a l l  b e  i n c l u d e d  i n  t h e  b o a r d ’ s  a g e n d a  a n d  s h a l l  i n c l u d e  e a c h  

accoun t ,  t he  o r i g i na l  app r op r i a t i on ,  t he  amoun t  expended  t o  da t e ,  t he  amoun t  

en cu mber ed  t o  da t e ,  and  t he  r ema i n i ng  ba l ance  i n  e ach  accoun t .  

 D i s s e mi n a t i n g  Re p o r t s  

 Th e  b o a r d ,  u p o n  r e q u e s t ,  ma y  r e c e i v e  c o p i e s  o f  r e p o r t s  s u b mi t t e d  t o  t h e  

s upe r i n t enden t  i f  t he r e  i s  no  po t en t i a l  v i o l a t i on  o f  any  s t a f f  o r  s t uden t s ’  p r i vacy  

r i gh t s .    

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  01 / 02 ;  4 / 07 ;  7 / 18  
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TABLE OF CONTENTS 

Sec t i on  D- - FI S CAL MANAGEMENT 

DA ................................. Goals and Objectives 

DB ................................. Budget Planning 

Needs Assessment 

DC ................................. Annual Operating Budget 

  Priorities 

  Deadlines and Schedules 

  Encumbrances 

  Recommendations  

  Preliminary Adoption Procedures 

  Hearings and Reviews 

  Budget Transparency 

  Management of District Assets/Accounts 

DE ................................. Fraud Prevention and Investigation 

 Reporting Fraud 

 Whistleblowers 

DFAA ........................... Grants and other Outside Financial Resources 

DFAB ........................... Standard of Conduct for Federally Funded Contracts 

DFAC ........................... Federal Fiscal Compliance 

 Time and Effort Reporting by Employees 

 Recordkeeping 

 Subrecipient Monitoring 

 Compliance Violations 

DFE .............................. Investment of Funds 

  Posting Securities 

DFG .............................. Fees, Payments and Rentals 

DFK .............................. Gifts and Bequests 

DFM ............................. Equipment and Supplies Sales  

DH ................................ Bonded Employees 

DIC ............................... Inventories 

DJB ............................... Petty Cash Accounts 

DJE ............................... Purchasing  

  Purchasing Authority 
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DJEB ............................ Quality Control 

  Standardization 

  Quantity Purchasing 

DJED ............................ Bids and Quotations Requirements 

  Bid Specifications 

  Procedure 

  Responsible Bidder 

  Withdrawal of Bids 

  Rejection of Bids 

  Multi-State Purchasing Pools 

DJEE ............................ Local Purchasing  

DJEF ............................ Requisitions 

DJEG ............................ Purchase Orders and Contracts  

DJEJ ............................. Payment Procedures  

DJFA ............................ Purchasing Authority 

DJFAB ......................... Administrative Leeway  

DK ................................ Student Activity Fund Management 

  Activity Fund Management 

  Activity Fund Deposits 

  Inactive Activity Funds 

 
DP ................................. Collection Procedures  

 Unpaid Fees and Negative Account Balances 

 Insufficient Funds Checks 
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DA Goa l s  and  Obj ec t i ve s  DA 

 Th e  b o a r d  s h a l l  a d h e r e  t o  s t r i c t  f i s c a l  a c c o u n t i n g  p r o c e d u r e s  a s  o u t l i n e d  

i n  boa r d  po l i c i e s  and  r u l e s .   The  boa r d  s ha l l  make  an  e f f o r t  t o  s ecu r e  goods  and  

s e r v i ce s  f r om r e s pons i b l e  me r chan t s  and  vendo r s  a t  a  p r i c e  and  qua l i t y  t ha t  w i l l  

en ab l e  t h e  s t a f f  t o  f u l f i l l  t h e  d i s t r i c t ' s  educa t i ona l  goa l s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  7 / 18  
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DB Bu d g e t  P l a n n i n g  DB 

 ( See  DC and  KBA)  

 A  p l a n n e d ,  s y s t e ma t i c a l l y  p r e p a r e d  b u d g e t  i s  e s s e n t i a l  i n  t h e  ma n a g e me n t  

o f  t he  d i s t r i c t .   The  boa r d  de l ega t e s  t o  t he  s upe r i n t enden t  t he  au t ho r i t y  t o  

de v e l op  a  budge t  f o r  t he  boa r d ' s  cons i de r a t i on .  

 I n  p l ann i ng  t he  budge t ,  s u f f i c i en t  moneys  s ha l l  be  a l l oca t ed  i n  a  manne r  

r ea s onab l y  ca l cu l a t ed  s uch  t ha t  a l l  s t uden t s  may  ach i eve  t he  capac i t i e s  s e t  f o r t h  

i n  K . S . A .  72 - 3218 ( c ) .  

 Ne e d s  As s e s s me n t  

 Ea c h  y e a r ,  t h e  b o a r d  s h a l l  c o n d u c t  a n  a s s e s s me n t  o f  t h e  e d u c a t i o n a l  

n e ed s  o f  e ach  a t t endance  cen t e r  i n  t he  d i s t r i c t .   Such  a s s e s s men t  s ha l l  be  

p ub l i s hed  on  t he  s choo l  d i s t r i c t ' s  webs i t e .   I n f o r ma t i on  ob t a i ned  f r om t he  needs  

a s s e s s men t  s ha l l  be  u s ed  by  t he  boa r d  when  app r ov i ng  t he  budge t  o f  t he  s choo l  

d i s t r i c t  t o  en s u r e  i mpr ovemen t  i n  s t uden t  a cademi c  pe r f o r mance .  

 Th e  b o a r d  s h a l l  a n n u a l l y  r e v i e w  s t a t e  a s s e s s me n t  r e s u l t s  a n d ,  a s  p a r t  o f  

s uch  r ev i ew ,  s ha l l  documen t  t he  f o l l owi ng :  

-  Th e  b a r r i e r s  t h a t  mu s t  b e  o v e r c o me  t o  h a v e  a l l  s t u d e n t s  a c h i e v e      

p r o f i c i ency  abou t  l eve l  2  f o r  g r ade  l eve l  a cademi c  expec t a t i ons  on         

s uch  a s s e s s men t s ;  

 -  An y  b u d g e t  a c t i o n s ,  i n c l u d i n g ,  b u t  n o t  l i m i t e d  t o ,  r e c o mme n d a t i o n s  o n  

 r e a l l oca t i on  o f  r e s ou r ce s  t ha t  s hou l d  be  t aken  t o  add r e s s  and  r emove  s uch  

 ba r r i e r s ;  and   

 -  Th e  a mo u n t  o f  t i me  t h e  b o a r d  e s t i ma t e s  i t  w i l l  t a k e  f o r  a l l  s t u d e n t s  t o  

 a ch i eve  p r o f i c i ency  above  l eve l  2  f o r  g r ade  l eve l  a cademi c  expec t a t i ons  

 on  t he  s t a t e  a s s e s s men t s  i f  s uch  budge t  a c t i ons  a r e  i mp l emen t ed .  
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 Th e  b o a r d  s h a l l  a l s o  p r e p a r e  a  s u mma r y  o f  t h e  b u d g e t .   Th e  b u d g e t ,  t h e  

s ummar y  o f  t he  p r opos ed  budge t ,  t he  needs  a s s e s s men t ,  and  t he  s t a t e  a s s e s s men t  

d oc umen t a t i on  s ha l l  be  on  f i l e  a t  t he  admi n i s t r a t i ve  o f f i c e s  o f  t he  s choo l  d i s t r i c t  

an d  a v a i l ab l e  on  t he  s choo l  d i s t r i c t ' s  webs i t e .   No t i c e  o f  t he  hea r i ng  on  t he  

b udge t  s ha l l  i nc l ude  a  s t a t emen t  t ha t  t he  budge t ( s ) ,  t h e  s ummar y  o f  t he  p r opos ed  

b udge t ,  t he  needs  a s s e s s men t ,  and  t he  s t a t e  a s s e s s men t  documen t a t i on  i s  on  f i l e  

a t  t h e  ad mi n i s t r a t i ve  o f f i c e s  o f  t he  d i s t r i c t  and  ava i l ab l e  on  t he  s choo l  d i s t r i c t ' s  

we b s i t e .  
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DC An n u a l  Op e r a t i n g  Bu d g e t   ( See  DB a n d  KBA)  DC 

 Th e  d i s t r i c t  b u d g e t  s h a l l  b e  p r e p a r e d  b y  t h e  s u p e r i n t e n d e n t  i n  

co o pe r a t i on  w i t h  s e l ec t ed  d i s t r i c t  emp l oyees  and  s ha l l  r e f l e c t  t he  d i s t r i c t ’ s  

ed u c a t i o n a l  goa l s ,  i nc l ud i ng  i mpr ovemen t  i n  s t uden t  a cademi c  pe r f o r mance  a s  

d e s c r i b ed  i n  boa r d  po l i cy  DB and  s t a t e  l aw .   

 Th e  s u p e r i n t e n d e n t  s h a l l  f o l l o w  t h e  a d o p t e d  b u d g e t .    

 Th e  d i s t r i c t  s h a l l  f u n d  t h e  o p e r a t i n g  b u d g e t  a c c o r d i n g  t o  a p p r o v e d  f i s c a l  

an d  bud ge t a r y  p r ocedu r e s  r equ i r ed  by  t he  S t a t e  o f  Kans a s .  

 Bu d g e t  F o r ms  

 Bu d g e t  f o r ms  u s e d  s h a l l  b e  t h o s e  p r e p a r e d  a n d  r e c o mme n d e d  b y  t h e  

Ka n s a s  S t a t e  De p a r t me n t  o f  Ed u c a t i o n .   Bu d g e t  s u mma r y  d o c u me n t s  s h a l l  b e  

p r epa r e d  on  f o r ms  p r ov i ded  by  t he  Kans a s  S t a t e  Depa r t men t  o f  Educa t i on .  

 P r i o r i t i e s  

 Th e  b o a r d  w i l l  e s t a b l i s h  p r i o r i t i e s  f o r  t h e  d i s t r i c t  o n  a  s h o r t - t e r m ,  

i n t e r med i a t e ,  and  l ong - r ange  ba s i s ,  t ak i ng  i n t o  cons i de r a t i on  t he  r equ i r emen t s  

f o r  budge t i ng .  

 De a d l i n e s  a n d  S c h e d u l e s  

 De a d l i n e s  a n d  t i me  s c h e d u l e s  s h a l l  b e  e s t a b l i s h e d  b y  t h e  b o a r d ,  un l e s s  

o t he r wi s e  p r ov i ded  by  s t a t e  l aw .  

 En c u mb r a n c e s  

 An  e n c u mb r a n c e  s h a l l  b e  ma d e  wh e n  a  p u r c h a s e  i s  ma d e  o r  wh e n  a n  

ap p r o v e d  pu r chas e  o r de r  i s  p r oce s s ed .   A l l  encumbr ances  s ha l l  be  cha r ged  t o  a  

s pec i f i c  f und .   A l l  nece s s a r y  encumbr ances  s ha l l  be  made  by  t he  s upe r i n t enden t .  
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DC  DC- 2  

  

 Re c o mme n d a t i o n s  

 Re c o mme n d a t i o n s  o f  t h e  s u p e r i n t e n d e n t  a n d  p r o f e s s i o n a l  s t a f f  c o n c e r n i n g  

t he  d i s t r i c t ’ s  budge t  a l l oca t i ons  w i l l  be  p r e s en t ed  t o  t he  boa r d  p r i o r  t o  

s ubmi s s i on  o f  t he  t en t a t i ve  d r a f t  budge t .    

 Pr e l i mi na r y  Adop t i on  P r ocedu r e s  

 Th e  s u p e r i n t e n d e n t  w i l l  b e  r e s p o n s i b l e  f o r  d e v e l o p i n g  t h e  b u d g e t  c o v e r  

l e t t e r .   I t  i s  r e commended  t ha t  t he  l e t t e r  i nc l ude  a  r e s t a t emen t  o f  t he  goa l s  and  

o b j ec t i ve s  o f  t he  d i s t r i c t  and  a  l i s t  o f  budge t  p r i o r i t i e s .   An  exp l ana t i on  o f   

l i ne - i t em expend i t u r e s  w i l l  be  i nc l uded  i n  t he  l e t t e r .   Fund  expend i t u r e s  and  l i ne  

ca t eg o r i e s  w i l l  a l s o  be  exp l a i ned  i n  t e r ms  o f  how t he  budge t  mee t s  t he  goa l s  and  

o b j ec t i ve s  o f  t he  d i s t r i c t  and  enhances  compl e t i on  o f  p r i o r i t y  p r og r ams .   A  

p r e l i m i na r y  d r a f t  o f  t he  d i s t r i c t ’ s  budge t  w i l l  be  s ubmi t t ed  by  t he  

s upe r i n t enden t  w i t h i n  a  t i me f r a me  t h a t  a l l o ws  t h e  d i s t r i c t  t o  c o mp l y  w i t h  a l l  

s t a t u t o r y  dead l i ne s .  

 He a r i n g s  a n d  Re v i e ws  

 Th e  b o a r d  s h a l l  c o n d u c t  b u d g e t  h e a r i n g s  a c c o r d i n g  t o  s t a t e  l a w .   Th e  

mi nu t e s  o f  t he  mee t i ng  a t  wh i ch  t he  boa r d  app r oves  i t s  annua l  budge t  s ha l l  s t a t e  

a  nee ds  a s s e s s men t  was  p r ov i ded  t o  t he  boa r d  i n  a cco r dance  w i t h  boa r d  po l i cy  

DB a n d  s t a t e  l a w ,  t h e  b o a r d  e v a l u a t e d  s u c h  a s s e s s me n t ,  a n d  t h e  ma n n e r  i n  wh i c h  

t he  boa r d  u s ed  s uch  a s s e s s men t  i n  t he  app r oa l  o f  t he  d i s t r i c t ' s  budge t .   

 

 D i s t r i c t ' s  b u d g e t s ,  t h e  s u mma r y  o f  t h e  p r o p o s e d  b u d g e t ,  t h e  n e e d s  

a s s e s s men t ,  and  t he  s t a t e  a s s e s s men t  documen t a t i on  de s c r i bed  i n  boa r d  po l i cy   
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DC An n u a l  Op e r a t i n g  Bu d g e t  DC- 3  

 

DB  s h a l l  b e  o n  f i l e  a t  t h e  a d mi n i s t r a t i v e  o f f i c e s  o f  t h e  d i s t r i c t  a n d  a v a i l a b l e  o n  

t he  d i s t r i c t ' s  webs i t e .   

 Bu d g e t  T r a n s p a r e n c y  

 Th e  d i s t r i c t  s h a l l  c o mp l y  w i t h  t h e  r e q u i r e me n t s  o f  t h e  Ka n s a s  Un i f o r m 

F i nanc i a l  Accoun t i ng  and  Repo r t i ng  Ac t  and  r u l e s  and  r egu l a t i ons  p r omu l ga t ed  

b y  t he  Kans a s  S t a t e  Boa r d  o f  Educa t i on  t he r eunde r  i n  ma i n t a i n i ng ,  r epo r t i ng ,  

p ub l i s h i ng  on  t he  d i s t r i c t ’ s  webs i t e ,  and  mak i ng  ava i l ab l e  t o  t he  pub l i c  

s pec i f i ed  budge t a r y  r eco r ds ,  f o r ms ,  and  i n f o r ma t i on .  

 Managemen t  o f  D i s t r i c t  As s e t s / Accoun t s  

 Th e  s u p e r i n t e n d e n t  s h a l l  e s t a b l i s h  a n d  ma i n t a i n  a c c u r a t e ,  f i n a n c i a l  

managemen t  s y s t ems  t o  mee t  t he  d i s t r i c t ’ s  f i s ca l  ob l i ga t i ons ,  p r oduce  u s e f u l  

i n f o r ma t i on  f o r  f i nanc i a l  r epo r t s ,  and  s a f egua r d  d i s t r i c t  r e s ou r ce s .   The  

s upe r i n t enden t  s ha l l  en s u r e  t he  d i s t r i c t ’ s  a ccoun t i ng  s y s t em p r ov i de s  ongo i ng   

i n t e r na l  con t r o l s .  The  s upe r i n t enden t  s ha l l  r ev i ew  t he  accoun t i ng  s y s t em wi t h  

t he  boa r d .   
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DE Fr a u d  Pr e v e n t i o n  a n d  I n v e s t i g a t i o n  DE  

 A l l  e mp l o y e e s ,  b o a r d  me mb e r s ,  c o n s u l t a n t s ,  v e n d o r s ,  c o n t r a c t o r s ,  a n d  

o t he r  p a r t i e s  ma i n t a i n i ng  a  bus i ne s s  r e l a t i ons h i p  w i t h  t he  d i s t r i c t  s ha l l  a c t  w i t h  

d ue  d i l i gence  i n  du t i e s  i nvo l v i ng  t he  d i s t r i c t ’ s  f i s ca l  r e s ou r ce s .   The  

s upe r i n t enden t  s ha l l  deve l op  i n t e r na l  con t r o l s  t ha t  a i d  i n  t he  p r even t i on  and  

d e t e c t i o n  o f  f r aud ,  f i nanc i a l  i mpr op r i e t y ,  o r  i r r egu l a r i t y .    

 Re p o r t i n g  F r a u d  

 An  e mp l o y e e  wh o  s u s p e c t s  f r a u d ,  i mp r o p r i e t y ,  o r  i r r e g u l a r i t y  s h a l l  

p r o mp t l y  r epo r t  t hos e  s u s p i c i ons  t o  t he  i mmed i a t e  s upe r v i s o r  and / o r  t he  

s upe r i n t enden t .   I f  t he  s upe r i n t enden t  i s  t he  s ub j ec t  o f  t he  compl a i n t ,  r epo r t s  

s ha l l  be  made  t o  t he  boa r d  p r e s i den t  o r  t he  boa r d ' s  l ega l  couns e l .   The  

s upe r i n t enden t  s ha l l  gene r a l l y  have  p r i mar y  r e s pons i b i l i t y  f o r  any  

i nves t i ga t i ons ,  i n  coo r d i na t i on  w i t h  l ega l  couns e l  and  o t he r  i n t e r na l  o r  ex t e r na l  

d e p a r t men t s  and  agenc i e s  a s  app r op r i a t e .   I f  t he  s upe r i n t enden t  i s  t he  s ub j ec t  o f  

t he  r epo r t  o f  f r aud ,  i mpr op r i e t y ,  o r  i r r egu l a r i t y ,  t he  boa r d  s ha l l  r e t a i n  con t r o l  

o ve r  t he  i nves t i ga t i on  o r  may  de s i gna t e  i t s  l ega l  couns e l  o r  ano t he r  i nves t i ga t o r  

t o  a c t  on  beha l f  o f  t he  boa r d  i n  i nves t i ga t i ng  t he  ma t t e r  and  r epo r t i ng  any  

f i nd i ngs  back  t o  t he  boa r d .  

 Wh i s t l e b l o we r s  

 Th e  d i s t r i c t  e n c o u r a g e s  c o mp l a i n t s ,  r e p o r t s ,  o r  i n q u i r i e s  a b o u t  i l l e g a l  

p r ac t i c e s  o r  v i o l a t i ons  o f  d i s t r i c t  po l i c i e s ,  i nc l ud i ng  i l l ega l  o r  i mpr ope r  conduc t  

b y  t h e  d i s t r i c t ,  i t s  l e ade r s h i p ,  o r  by  o t he r s  on  i t s  beha l f .   Repo r t s  may  i nc l ude ,  

b u t  n o t  be  l i m i t ed  t o ,  f i nanc i a l  i mpr op r i e t i e s ,  a ccoun t i ng ,  o r  aud i t  ma t t e r s ,  

e t h i ca l  v i o l a t i ons ,  o r  o t he r  s i m i l a r  i l l ega l  o r  i mpr ope r  p r ac t i c e s  o r  po l i c i e s .   The  

d i s t r i c t  p r oh i b i t s  r e t a l i a t i on  by  o r  on  beha l f  o f  t he  d i s t r i c t  aga i n s t  s t a f f  member s   
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DE Fr a u d  Pr e v e n t i o n  a n d  I n v e s t i g a t i o n  DE- 2  

wh o  ma k e  g o o d  f a i t h  c o mp l a i n t s ,  r e p o r t s ,  o r  i n q u i r i e s  u n d e r  t h i s  p o l i c y  o r  f o r  

p a r t i c i pa t i ons  i n  a  r ev i ew  o r  i nves t i ga t i on  unde r  t h i s  po l i cy .   Th i s  p r o t ec t i on  

ex t e nds  t o  t hos e  whos e  a l l ega t i ons  a r e  made  i n  good  f a i t h  bu t  p r ove  t o  be  

mi s t aken .   The  d i s t r i c t  r e s e r ve s  t he  r i gh t  t o  d i s c i p l i ne  pe r s ons  who  make  bad  

f a i t h ,  knowi ng l y  f a l s e ,  o r  vexa t i ous  compl a i n t s ,  r epo r t s ,  o r  i nqu i r i e s  o r  who  

o t he r wi s e  abus e  t h i s  po l i cy .  

 Co mp l a i n t s ,  r e p o r t s ,  o r  i n q u i r i e s  ma y  b e  ma d e  u n d e r  t h i s  p o l i c y  o n  a  

co n f i de n t i a l  o r  anonymous  ba s i s .   They  s hou l d  de s c r i be  i n  de t a i l  t h e  s pec i f i c  

f a c t s  demons t r a t i ng  t he  ba s e s  f o r  t he  compl a i n t s ,  r epo r t s ,  o r  i nqu i r i e s .   They  

s hou l d  be  d i r ec t ed  t o  t he  s upe r i n t enden t  un l e s s  o t he r w i s e  p r ov i ded  above .   I f  t he  

s upe r i n t enden t  i s  i mp l i ca t ed  i n  t he  compl a i n t ,  r epo r t ,  o r  i nqu i r y ,  i t  s hou l d  be  

d i r e c t e d  t o  t he  boa r d  o r  i t s  l ega l  couns e l .   The  d i s t r i c t  w i l l  conduc t  a  p r omp t ,  

r ev i ew  o r  i nves t i ga t i on .   The  d i s t r i c t  may  be  unab l e  t o  f u l l y  eva l ua t e  a  vague  o r  

g e n e r a l  comp l a i n t ,  r epo r t ,  o r  i nqu i r y  t ha t  i s  made  anonymous l y .  

 

Ap p r o v e d :   

KAS B Re c o mme n d a t i o n  -  6 / 18 ;  7 / 18   

 



©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

DFAA Grant s  and  o t her  Out s i de  F i nanc i a l  Res ources  DFAA 

 Th e  b o a r d  e n c o u r a g e s  t h e  s u p e r i n t e n d e n t  t o  s e c u r e  f e d e r a l ,  s t a t e  a n d  

p r i va t e  g r an t s ,  o r  o t he r  a l t e r na t i ve  f und i ng  s ou r ce s  f o r  u s e  i n  cu r r i cu l um 

d e v e l opmen t ,  s t a f f  deve l opmen t ,  i n s t r uc t i ona l  o r  a c t i v i t y  p r og r ams  and  o t he r  

a r ea s  a s  d i r ec t ed  by  t he  boa r d .  

 Th e  b o a r d  s h a l l  a p p r o v e  a l l  g r a n t  a p p l i c a t i o n s  b e f o r e  t h e i r  s u b mi s s i o n .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  4 / 07 ;  7 / 18  
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DFAB St andard  o f  Conduc t  f or  Federa l l y  Funded  Cont rac t s  DFAB 

 Th e  f o l l o wi n g  s t a n d a r d  o f  c o n d u c t  s h a l l  b e  f o l l o we d  b y  b o a r d  me mb e r s ,  

d i s t r i c t  emp l oyees ,  o f f i c e r s ,  and  t he i r  agen t s  i n  an  e f f o r t  t o  e l i m i na t e  con f l i c t s  

o f  i n t e r e s t  and  t o  gove r n  ac t i ons  wh i l e  engaged  i n  t he  s e l ec t i on ,  awa r d ,  and  

ad mi n i s t r a t i on  o f  con t r ac t s  on  beha l f  o f  t he  d i s t r i c t .  

 No  b o a r d  me mb e r ,  e mp l o y e e ,  o f f i c e r ,  o r  a g e n t  ma y  p a r t i c i p a t e  i n  t h e  

s e l ec t i on ,  awa r d ,  o r  admi n i s t r a t i on  o f  a  con t r ac t  s uppo r t ed  by  Fede r a l  f unds  i f  

h e  o r  s he  ha s  a  r e a l  o r  appa r en t  con f l i c t  o f  i n t e r e s t  conce r n i ng  t he  con t r ac t .  

 Fo r  t he  pu r pos e s  o f  t h i s  po l i cy ,  a  con f l i c t  o f  i n t e r e s t  wou l d  i nc l ude  any  

i n s t ance  when  a  boa r d  member ,  emp l oyee ,  o f f i c e r ,  o r  agen t ;  any  member  o f  h i s  

o r  he r  i mmed i a t e  f ami l y ;  h i s  o r  he r  pa r t ne r ;  o r  an  o r gan i za t i on  wh i ch  emp l oys  o r  

i s  abou t  t o  emp l oy  any  o f  t he  pa r t i e s  i nd i ca t ed  he r e i n  ha s  a  f i nanc i a l  o r  o t he r  

i n t e r e s t  i n  o r  r e ce i ve s  o r  wou l d  r ece i ve  a  t ang i b l e  pe r s ona l  bene f i t  f r om a  f i r m  

co n s i de r e d  f o r  a  con t r ac t .  

 Un l e s s  o t h e r wi s e  p r o v i d e d  h e r e i n ,  n o  b o a r d  me mb e r ,  e mp l o y e e ,  o f f i c e r ,  

o r  agen t  o f  t he  d i s t r i c t  may  s o l i c i t  o r  a ccep t  g r a t u i t i e s ,  f avo r s ,  o r  any t h i ng  o f  

mone t a r y  va l ue  f r om vendo r s ,  con t r ac t o r s ,  o r  pa r t i e s  t o  s ubcon t r ac t s .   The r e f o r e ,  

t he s e  i nd i v i dua l s  wou l d  be  p r oh i b i t ed  f r om accep t i ng  o f f e r s  f o r  f r e e  

en t e r t a i nmen t  wh i ch  wou l d  o t he r wi s e  cos t  t he  i nd i v i dua l ,  l odg i ng ,  

t r an s po r t a t i on ,  g i f t s ,  o r  mea l s .   Howeve r ,  a ccep t i ng  mea l s  o f f e r ed  by  a  s pons o r  

an d  cons umed  by  s uch  i nd i v i dua l  a t  s choo l ,  a  s choo l  s pons o r ed  ac t i v i t y ,  o r  a  

r e l a t ed  even t  and / o r  a ccep t i ng  f r ee  p r oduc t  s amp l e s  hav i ng  a  r e t a i l  va l ue  no  

g r ea t e r  t han  $100 . 00  w i l l  n o t  b e  a  v i o l a t i o n  o f  t h i s  p o l i c y  o r  s t a n d a r d  o f  

co n duc t .  

 Emp l o y e e s ,  o f f i c e r s ,  a n d  a g e n t s  o f  t h e  d i s t r i c t  f o u n d  t o  b e  i n  v i o l a t i o n  o f  

t h i s  po l i cy  and  s t anda r d  o f  conduc t  s ha l l  be  s ub j ec t  t o  d i s c i p l i na r y  ac t i on ,  
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u p  t o  an d  i nc l ud i ng  s u s pens i on  o r  t e r mi na t i on  f o r  emp l oyees  and  den i a l  o f  

a cce s s  t o  d i s t r i c t  p r ope r t y  and  ac t i v i t i e s  and / o r  t he  s eve r i ng  o f  t he  o f f i c e r  o r  

ag en cy  r e l a t i ons h i p  w i t h  t he  d i s t r i c t ,  a s  app r op r i a t e .  

 

Ap p r o v e d :   US D 4 7 3  BOE me e t i n g  o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n  –  12 / 16 ;  6 / 22  
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DFAC Fe d e r a l  F i s c a l  Co mp l i a n c e  ( See  CN,  DFAA,  and  DFAB)  DFAC 

 Th e  b o a r d  s h a l l  e n s u r e  f e d e r a l  f u n d s  r e c e i v e d  b y  t h e  d i s t r i c t  a r e  

ad mi n i s t e r ed  i n  a cco r dance  w i t h  f ede r a l  r equ i r emen t s ,  i nc l ud i ng  bu t  no t  l i m i t ed  

t o  t he  f ede r a l  Un i f o r m Gr an t  Gu i dance .  Th i s  po l i cy  ou t l i ne s  t he  d i s t r i c t ’ s  

r e s pons i b i l i t i e s  when  f ede r a l  f und i ng  i s  cons i de r ed .   The  boa r d  de s i gna t e s  t he  

s upe r i n t enden t  a s  t he  f ede r a l  p r og r ams  coo r d i na t o r  and  d i s t r i c t  con t ac t  f o r  a l l  

f ede r a l  p r og r ams  and  f und i ng .  

 Th e  s upe r i n t enden t  s ha l l  e s t ab l i s h  and  ma i n t a i n  a  s ound  f i s ca l  

managemen t  s y s t em t o  i nc l ude  i n t e r na l  con t r o l s  and  f ede r a l  g r an t  managemen t  

s t anda r ds  cove r i ng  t he  r ece i p t  o f  bo t h  d i r ec t  and  s t a t e - admi n i s t e r ed  f ede r a l  

g r an t s  a nd  t o  t r a ck  cos t s  and  expend i t u r e s  o f  f unds  a s s oc i a t ed  w i t h  g r an t  

awa r ds .  The  s upe r i n t enden t ,  t o  a s s i s t  i n  t he  p r ope r  admi n i s t r a t i on  o f  f ede r a l  

f unds  and  i mp l emen t a t i on  o f  t h i s  po l i cy ,  may  r ecommend  add i t i ona l  p r ocedu r e s  

an d  r eg u l a t i ons  be  adop t ed  t o  s upp l emen t  t h i s  po l i cy .  

 Th e  d i s t r i c t ’ s  f i s c a l  ma n a g e me n t  s y s t e m s h a l l  b e  d e s i g n e d  w i t h  s t r o n g  

i n t e r na l  con t r o l s ,  a  h i gh  l eve l  o f  t r an s pa r ency  and  accoun t ab i l i t y ,  and  

d oc umen t ed  p r ocedu r e s  t o  en s u r e  t ha t  a l l  f i s ca l  managemen t  s y s t em 

r equ i r emen t s  a r e  me t .  F i s ca l  managemen t  s t anda r ds  and  p r ocedu r e s  s ha l l  a s s u r e  

t ha t  t he  f o l l owi ng  r e s pons i b i l i t i e s  a r e  f u l f i l l ed :  

•  I den t i f i c a t i on  –  Th e  d i s t r i c t  mu s t  i d e n t i f y ,  i n  i t s  a c c o u n t s ,  a l l  f e d e r a l  

awa r ds  r ece i ved  and  expended  and  t he  f ede r a l  p r og r ams  unde r  wh i ch  

t hey  we r e  r ece i ved .   

•  Fi nanc i a l  Repo r t i ng  –  Ac c u r a t e ,  c u r r e n t ,  a n d  c o mp l e t e  d i s c l o s u r e  o f  

t he  f i nanc i a l  r e s u l t s  o f  e ach  f ede r a l  awa r d  o r  p r og r am mus t  be  made  i n   
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acco r dance  w i t h  t he  f i nanc i a l  r epo r t i ng  r equ i r emen t s  o f  t he  Educa t i on  

De p a r t me n t  Ge n e r a l  Ad mi n i s t r a t i v e  Re g u l a t i o n s  ( EDGAR) .  

•  Ac c o u n t i n g  Re c o r d s  –  Th e  d i s t r i c t  mu s t  ma i n t a i n  r e c o r d s  wh i c h  

adequa t e l y  i den t i f y  t he  s ou r ce  and  app l i c a t i on  o f  f unds  p r ov i ded  f o r  

f ede r a l l y - a s s i s t ed  ac t i v i t i e s .   

•  I n t e r na l  Con t r o l s  –  E f f e c t i v e  c o n t r o l  a n d  a c c o u n t a b i l i t y  mu s t  b e  

ma i n t a i ned  f o r  a l l  f ede r a l  f unds ,  r e a l  and  pe r s ona l  p r ope r t y  pu r chas ed  

t he r ewi t h ,  and  o t he r  a s s e t s  a cqu i r ed  w i t h  f ede r a l  f und i ng .  The  d i s t r i c t  

mus t  adequa t e l y  s a f egua r d  a l l  s uch  p r ope r t y  and  mus t  a s s u r e  t ha t  i t  i s  

u s ed  s o l e l y  f o r  au t ho r i zed  pu r pos e s .  

•  Bu d g e t  Co n t r o l  –  Ac t u a l  e x p e n d i t u r e s  o r  o u t l a y s  mu s t  b e  c o mp a r e d  

w i t h  b u d g e t e d  a mo u n t s  f o r  e a c h  f e d e r a l  a wa r d .  P r o c e d u r e s  s h a l l  b e  

deve l oped  t o  e s t ab l i s h  de t e r mi na t i on  f o r  a l l owab i l i t y  o f  c o s t s  f o r  

f ede r a l  f unds .  

•  Ca s h  Ma n a g e me n t  –  Th e  d i s t r i c t  s h a l l  ma i n t a i n  wr i t t e n  p r o c e d u r e s  t o  

i mp l emen t  t he  ca s h  managemen t  r equ i r emen t s  f ound  i n  EDGAR.  

•  Al l o wa b i l i t y  o f  Co s t s  –  Th e  d i s t r i c t  s h a l l  e n s u r e  t h a t  a l l o wa b i l i t y  o f  

a l l  co s t s  cha r ged  t o  e ach  f ede r a l  awa r d  i s  a ccu r a t e l y  de t e r mi ned  and  

documen t ed .   

 T i me  a n d  E f f o r t  Re p o r t i n g  b y  Emp l o y e e s  

 A l l  d i s t r i c t  e mp l o y e e s  p a i d  w i t h  f e d e r a l  f u n d s  s h a l l  d o c u me n t  t h e  t i me  

t hey  expend  i n  wor k  pe r f o r med  i n  s uppo r t  o f  e ach  f ede r a l  p r og r am,  i n  

a cco r da n ce  w i t h  l aw .  T i me  and  e f f o r t  r epo r t i ng  r equ i r emen t s  do  no t  app l y  t o  

co n t r a c t e d  i nd i v i dua l s .   
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 Re c o r d k e e p i n g  

 Th e  d i s t r i c t  s h a l l  d e v e l o p  a n d  ma i n t a i n  a  r e c o r d s  ma n a g e me n t  p l a n  a n d  

r e l a t ed  boa r d  po l i cy ,  admi n i s t r a t i ve  r egu l a t i ons ,  and / o r  p r ocedu r e s  f o r  t he  

r e t en t i on ,  r e t r i eva l ,  and  d i s pos i t i on  o f  p r i n t  and  e l ec t r on i c  r eco r ds ,  i nc l ud i ng  

ema i l s .   

 Th e  d i s t r i c t  s h a l l  e n s u r e  t h e  p r o p e r  ma i n t e n a n c e  o f  f e d e r a l  f i s c a l  r e c o r d s  

d oc umen t i ng :   

•  Amo u n t  o f  f e d e r a l  f u n d s ,  

•  Ho w f u n d s  a r e  u s e d ,  

•  To t a l  c o s t  o f  e a c h  p r o j e c t ,  

•  Sha r e  o f  t o t a l  co s t  o f  e ach  p r o j ec t  p r ov i ded  f r om o t he r  s ou r ce s ,  

•  Ot h e r  r e c o r d s  t o  f a c i l i t a t e  a n  e f f e c t i v e  a u d i t ,  

•  Ot h e r  r e c o r d s  t o  s h o w c o mp l i a n c e  w i t h  f e d e r a l  p r o g r a m r e q u i r e me n t s ,  

and  

•  Si gn i f i c an t  p r o j ec t  expe r i ences  and  r e s u l t s .    

A l l  r e c o r d s  mu s t  b e  r e t r i e v a b l e  a n d  a v a i l a b l e  f o r  p r o g r a mma t i c  o r  f i n a n c i a l  

au d i t .  

 Th e  d i s t r i c t  s h a l l  p r o v i d e  t h e  f e d e r a l  a wa r d i n g  a g e n c y ,  I n s p e c t o r s  

Ge n e r a l ,  t h e  Co mp t r o l l e r  Ge n e r a l  o f  t h e  Un i t e d  S t a t e s ,  a n d  t h e  p a s s - t h r ough  

en t i t y ,  o r  any  o f  t he i r  au t ho r i zed  r ep r e s en t a t i ve s ,  t he  r i gh t  o f  a cce s s  t o  any  

d oc umen t s ,  pape r s ,  o r  o t he r  d i s t r i c t  r e co r ds  wh i ch  a r e  pe r t i nen t  t o  t he  f ede r a l  

awa r d .  The  d i s t r i c t  s ha l l  a l s o  pe r mi t  t i me l y  and  r ea s onab l e  a cce s s  t o  t he  

d i s t r i c t ’ s  pe r s onne l  f o r  i n t e r v i ew  and  d i s cus s i on  r e l a t ed  t o  s uch  documen t s .  
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 Re c o r d s  s h a l l  b e  r e t a i n e d  f o r  a  mi n i mu m o f  t h r e e  ( 3 )  y e a r s  f r o m t h e  d a t e  

o n  wh i ch  t he  f i na l  F i nanc i a l  S t a t u s  Repo r t  i s  s ubmi t t ed ,  o r  a s  o t he r wi s e  

s pec i f i ed  i n  f ede r a l  l aw  o r  i n  t he  r equ i r emen t s  o f  t he  f ede r a l  awa r d ,  un l e s s  a  

wr i t t e n  e x t e n s i o n  i s  p r o v i d e d  b y  t h e  a wa r d i n g  a g e n c y ,  c o g n i z a n t  a g e n c y  f o r  

au d i t ,  ov e r s i gh t  agency  f o r  aud i t ,  o r  cogn i zan t  agency  f o r  i nd i r ec t  co s t s .  I f  any  

l i t i ga t i on ,  c l a i m  o r  aud i t  i s  s t a r t ed  be f o r e  t he  exp i r a t i on  o f  t he  s t anda r d  r eco r d  

r e t en t i on  pe r i od ,  t he  r eco r ds  s ha l l  be  r e t a i ned  un t i l  a l l  l i t i ga t i on ,  c l a i ms  o r  

au d i t s  have  been  r e s o l ved  and  f i na l  a c t i on  ha s  been  t aken .  

 Th e  d i s t r i c t  s h a l l  e n s u r e  t h a t  a l l  p e r s o n a l l y  i d e n t i f i a b l e  d a t a  p r o t e c t e d  b y  

s t a t u t e  o r  r egu l a t i on  i s  hand l ed  i n  a cco r dance  w i t h  t he  r equ i r emen t s  o f  

ap p l i c ab l e  l aw ,  r egu l a t i ons ,  boa r d  po l i cy ,  admi n i s t r a t i ve  r egu l a t i ons ,  and  

p r o cedu r e s .   

 Sub r ec i p i en t  Mon i t o r i ng  

 I f  t he  d i s t r i c t  awa r ds  s ubg r an t s ,  t he  d i s t r i c t  s ha l l  e s t ab l i s h  p r ocedu r e s  t o :  

•  As s e s s  t h e  r i s k  o f  n o n c o mp l i a n c e .  

•  Moni t o r  g r an t  s ub r ec i p i en t s  t o  en s u r e  compl i ance  w i t h  f ede r a l ,  s t a t e ,  and  

l oca l  l aws  and  boa r d  po l i cy ,  r egu l a t i ons ,  and  p r ocedu r e s .  

•  En s u r e  t h e  d i s t r i c t ’ s  r e c o r d s  a r e  a d j u s t e d  t o  c u r e  r e c o r d k e e p i n g  i s s u e s  

d i s cove r ed  t h r ough  t he  s ub r ec i p i en t ’ s  aud i t s ,  on - s i t e  r ev i ews ,  o r  o t he r  

mon i t o r i ng .   

 Co mp l i a n c e  V i o l a t i o n s  

 Emp l o y e e s  a n d  c o n t r a c t o r s  i n v o l v e d  i n  f e d e r a l l y  f u n d e d  p r o g r a ms  a n d  

s ub r ec i p i en t s  s ha l l  be  made  awar e  t ha t  f a i l u r e  t o  compl y  w i t h  f ede r a l  l aw ,  

r egu l a t i ons ,  o r  t e r ms  and  cond i t i ons  o f  a  f ede r a l  awa r d  may  r e s u l t  i n  t he  
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f ede r a l  awa r d i ng  agency  o r  pa s s - t h r ough  en t i t y  i mpos i ng  add i t i ona l  cond i t i ons  

o r  t e r mi na t i ng  t he  awa r d  i n  who l e  o r  i n  pa r t .   

 

Ap p r o v e d :   US D 4 7 3  BOE me e t i n g  o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n  –  6 / 17 ;  6 / 22  
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DFE I nves t ment  o f  Funds  DFE 

 Th e  i n v e s t me n t  o f  s c h o o l  d i s t r i c t  mo n i e s  s h a l l  b e  t h e  r e s p o n s i b i l i t y  o f  

t he  s upe r i n t enden t ,  bus i ne s s  manage r ,  and / o r  t he  d i s t r i c t  t r e a s u r e r .  

 An y  mo n i e s  n o t  i mme d i a t e l y  r e q u i r e d  f o r  t h e  p u r p o s e s  f o r  wh i c h  t h e  

mon i e s  we r e  co l l e c t ed  o r  r e ce i ved  may  be  i nves t ed  a s  p r ov i ded  by  cu r r en t  

s t a t u t e .  

 Pos t i ng  Secu r i t i e s  

 A l l  i n v e s t me n t s  o f  d i s t r i c t  mo n i e s  s h a l l  b e  s e c u r e d  t o  1 0 0 % o f  t h e  

amoun t  o f  d i s t r i c t  mon i e s  by  F . D . I . C .  cove r age ,  a  p l edge  o f  d i r ec t  f ede r a l  

o b l i ga t i ons ,  o r  d i r ec t  gua r an t eed  f ede r a l  agency  depos i t s  i n  a cco r dance  w i t h  

r equ i r emen t s  o f  s t a t e  l aw .   Excep t i ons  t o  t he  r equ i r ed  pos t i ng  o f  s ecu r i t i e s  s ha l l  

b e  on l y  a s  p r ov i ded  by  l aw  and  w i t h  app r ova l  o f  t he  boa r d .  

 A l l  o f f e r i n g s  o f  mo n i e s  f o r  i n v e s t me n t  s h a l l  s t a t e  t h e  a mo u n t  t o  b e  

i nves t ed  and  t he  ma t u r i t y  da t e  o f  e ach  i nves t men t .   

 A l l  b a n k s  a n d  s a v i n g s  a n d  l o a n  a s s o c i a t i o n s  ( h e r e a f t e r  “ f i n a n c i a l  

i n s t i t u t i on ( s ) ” )  w i t h  ma i n  o r  b r anch  o f f i c e s  l oca t ed  w i t h i n  t he  d i s t r i c t  and  t he  

co u n t y  o r  coun t i e s  i n  wh i ch  pa r t  o f  t he  d i s t r i c t  i s  l oca t ed  s ha l l  be  g i ven  an  

o ppo r t u n i t y  t o  r e s pond  t o  r eques t s  f o r  p r opos a l s  on  mon i e s  o f f e r ed  f o r  

i nves t men t .   A l l  r e s pons e s  s ha l l  be  d i r ec t ed  t o  t he  s upe r i n t enden t  and  s ha l l  be  

s pec i f i ed  on  t he  ba s i s  o f  s i mp l e  i n t e r e s t .  

 D i s t r i b u t i o n  o f  mo n i e s  f o r  i n v e s t me n t  s h a l l  b e  a s  f o l l o ws :  

 Th e  t r e a s u r e r  o r  o t h e r  p e r s o n  d e s i g n a t e d  b y  t h e  b o a r d  s h a l l  i n f o r m e a c h  

e l i g i b l e  f i nanc i a l  i n s t i t u t i on  o f  t he  t o t a l  amoun t  o f  money  t o  be  i nves t ed  on  a  

s pec i f i ed  da t e  and  t he  ma t u r i t y  da t e  o f  t he  i nves t men t .  Each  f i nanc i a l  i n s t i t u t i on  

r e s pond i ng  s ha l l  s ubmi t  a  s i ng l e  p r opos a l  o f  t he  r a t e  o f  i n t e r e s t  i t  wou l d  pay  on  

a l l  o r  p a r t  o f  t he  f unds  t o  be  i nves t ed .  
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DFE I nves t ment  o f  Funds  DFE- 2  

 Mon i e s  s ha l l  be  i nves t ed  w i t h  t he  f i nanc i a l  i n s t i t u t i on  o f f e r i ng  t he  

h i gh es t  i n t e r e s t  r a t e  i n  s uch  amoun t  a s  t he  f i nanc i a l  i n s t i t u t i on  w i l l  a ccep t ,  and  

an y  r ema i n i ng  amoun t s  s ha l l  be  i nves t ed  w i t h  t he  f i nanc i a l  i n s t i t u t i on ( s )  

o f f e r i n g  t he  nex t  h i ghes t  i n t e r e s t  r a t e s  i n  s uch  amoun t s  a s  i t  w i l l  a ccep t  un t i l  a l l  

f unds  o f f e r ed  f o r  i nves t men t  a r e  i nves t ed .   No  f i nanc i a l  i n s t i t u t i on  s ha l l  be  

e l i g i b l e  t o  r e ce i ve  any  f unds  i n  t he  s ame  o f f e r i ng  a t  a  r a t e  l ower  t han  i t s  

p r o p os a l  r a t e .  

 No  p r o p o s a l  l e s s  t h a n  t h e  mo s t  r e c e n t l y  d e t e r mi n e d  i n v e s t me n t  r a t e  a s  

d e f i n e d  i n  K . S . A .  12 - 1675a  s ha l l  be  a ccep t ed  un l e s s  o t he r wi s e  au t ho r i zed  by  

K . S . A .  1 2 - 1675 .   No  f unds  w i l l  be  i nves t ed  f o r  ma t u r i t i e s  o f  mor e  t han  t wo  

y e a r s .  

 An y  mo n i e s  n o t  o t h e r wi s e  i n v e s t e d  i n  e l i g i b l e  f i n a n c i a l  i n s t i t u t i o n s  

l oca t ed  i n  t he  d i s t r i c t  due  t o  t he i r  i nab i l i t y ,  f o r  wha t eve r  r e a s on ,  t o  a ccep t  t he  

f unds ,  s ha l l  be  i nves t ed  i n  s ecu r ed  depos i t s  i n  f i nanc i a l  i n s t i t u t i ons  wh i ch  have  

o f f i c e s  l o ca t ed  i n  coun t i e s  i n  wh i ch  a  pa r t  o f  t he  s choo l  d i s t r i c t  i s  l oca t ed .  

 An y  mo n i e s  n o t  i n v e s t e d  i n  f i n a n c i a l  i n s t i t u t i o n s  i n  t h e  d i s t r i c t  o r  

l oca t ed  i n  coun t i e s  i n  wh i ch  a  pa r t  o f  t he  s choo l  d i s t r i c t  i s  l oca t ed  may  be  

i nves t ed  a s  au t ho r i zed  by  Kans as  l aw .  

 Mon i e s  ava i l ab l e  f o r  r e i nves t men t  a s  a  r e s u l t  o f  ma t u r i t i e s  may  be  

r e i nves t ed  w i t h  t he  f i nanc i a l  i n s t i t u t i on  ho l d i ng  s uch  mon i e s  p r ov i ded  t he  

f i nanc i a l  i n s t i t u t i on  ag r ee s  t o  pay  t he  s ame  o r  h i ghe r  r a t e  a s  t ha t  o f f e r ed  by  t he  

h i gh es t  p r opos a l  a t  t he  t i me  t he  r eques t s  f o r  p r opos a l s  we r e  accep t ed .  

 I n  t he  even t  o f  i den t i c a l  h i gh  p r opos a l s ,  t he  a l l oca t i on  o f  mon i e s  t o  be  

i nves t ed  be t ween  t he  f i nanc i a l  i n s t i t u t i ons  o f f e r i ng  t he  h i gh  p r opos a l s  s ha l l  be  

a t  t h e  d i s c r e t i on  o f  t he  s upe r i n t enden t .  
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DFE I nves t ment  o f  Funds  DFE- 3  

 Th e  t r e a s u r e r  s h a l l  r e c o r d  t h e  f o l l o wi n g  i n f o r ma t i o n :   t h e  d a t e  o f  e a c h  

r eques t  f o r  p r opos a l ;  t he  name  o f  e ach  f i nanc i a l  i n s t i t u t i on  no t i f i ed ;  t he  name  o f  

t he  o f f i c e r  no t i f i ed ;  t he  p r opos a l ;  t he  amoun t  o f  mon i e s  t he  f i nanc i a l  i n s t i t u t i on  

i s  w i l l i ng  t o  a ccep t  a t  t he  r a t e  p r opos ed .  

 To  b e  e l i g i b l e  t o  r e c e i v e  i n v e s t e d  f u n d s  o r  d e p o s i t s  f r o m t h e  d i s t r i c t ,  a n y  

o t he r wi s e  e l i g i b l e  f i nanc i a l  i n s t i t u t i on  s ha l l  have  on  f i l e  i n  t he  o f f i c e  o f  t he  

d i s t r i c t  t r e a s u r e r  a  l e t t e r  r eques t i ng  i t s  i nc l u s i on  i n  any  r eques t  f o r  p r opos a l  and  

p r o v i d i ng  p r ope r  a s s u r ance  o f  comp l i ance  w i t h  r equ i r emen t s  o f  app l i c ab l e  l aws  

an d  bo a r d  po l i cy  r e l a t i ng  t o  ma i n t enance  o f  p r ope r  s ecu r i t y  and  a s s u r an ce  o f  i t s  

member s h i p  i n  good  s t and i ng  cons i s t en t  w i t h  cu r r en t  f ede r a l  r egu l a t i ons .   The  

s upe r i n t enden t  s ha l l  r epo r t  mon t h l y  t o  t he  boa r d  on  t he  d i s t r i c t ' s  i nves t men t s .  

 

Ap p r o v e d :   US D 4 7 3  BOE Me e t i n g  o n  7 - 20 - 20  

KAS B r e c o mme n d a t i o n  6 / 0 6 ;  4 / 0 7 ;  6 / 1 8 ;  1 2 / 1 9 ;  6 / 2 0  
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DFG Fe e s ,  Pa y me n t s  a n d  Re n t a l s  ( See  KG)  DFG 

 P r oceeds  f r om f ee s  f o r  bu i l d i ng  o r  equ i pmen t  u s e  o r  r en t a l  w i l l  be  

c r ed i t ed  t o  t he  gene r a l  f und .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  7 / 18  
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DFK Gi f t s  and  Beques t s  DFK 

 I ncome  de r i ved  f r om g i f t s  and  beques t s  w i l l  be  c r ed i t ed ,  i f  pos s i b l e ,  a s  

s pec i f i ed  by  t he  boa r d .   

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  7 / 18  
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DFM Eq u i p me n t  a n d  S u p p l i e s  S a l e s  ( See  KK)  DFM 

 Ex c e s s  o r  u n u s a b l e  d i s t r i c t - owned  equ i pmen t  and  s upp l i e s  w i l l  be  

d i s po s ed  o f  a t  t he  d i s c r e t i on  o f  t he  boa r d .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  7 / 18  
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DH Bo n d e d  Emp l o y e e s  DH 

 Th e  b o a r d  s h a l l  p u r c h a s e  a  b l a n k e t  f i d e l i t y  b o n d  f o r  s c h o o l  e mp l o y e e s .   

Th e  a mo u n t  o f  t h e  b o n d  s h a l l  b e  de t e r mi ned  by  t he  boa r d .  

 A  pos i t i on  bond  i n  t he  amoun t  o f  $100 , 000  pe r  i nc i den t  i s  r equ i r ed  f o r  

t he  t r e a s u r e r ,  c l e r k  and  s upe r i n t enden t .   A  pos i t i on  bond  may  be  pu r chas ed  by  

t he  boa r d  f o r  d i s t r i c t  emp l oyees  a s  f o l l ows :  

•  Bu i l d i n g  p r i n c i p a l s  

•  Bu i l d i n g  s e c r e t a r y ( s )  

•  Ot h e r  e mp l o y e e s  a s  t h e  b o a r d  ma y  d i r e c t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  9 / 04 ;  4 / 07 ;  7 / 18 ;  9 / 18  
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DI C I nvent or i e s  DI C 

 An  a c c o u n t i n g  w i l l  b e  ma d e  a n n u a l l y  f o r  a l l  d i s t r i c t - owned  pe r s ona l  

p r o p e r t y .  

 An  i n v e n t o r y  r e c o r d  s y s t e m s h a l l  b e  d e v e l o p e d  b y  t h e  s u p e r i n t e n d e n t .   

A l l  i n v e n t o r y  r e c o r d s  s h a l l  b e  a n n u a l l y  u p d a t e d  s h o wi n g  d e l e t i o n s  a n d  a d d i t i o n s ,  

t he  e s t i ma t ed  va l ue ,  o r i g i na l  co s t  ( whe r e  ava i l ab l e ) ,  da t e  o f  pu r chas e ,  s e r i a l  

n umb e r s  ( whe r e  ava i l ab l e )  and  l oca t i on  and  cond i t i on  o f  e ach  p i ece  o f  d i s t r i c t -

o wne d  p e r s ona l  p r ope r t y .  

 Ea c h  b u i l d i n g  p r i n c i p a l  s h a l l  t a k e  a n  a n n u a l  i n v e n t o r y  o f  d i s t r i c t -

o wne d  pe r s ona l  p r ope r t y  unde r  t he  d i r ec t i on  o f  t he  s upe r i n t enden t .   I nven t o r y  

f o r ms  s ha l l  be  deve l oped  by  t he  s upe r i n t enden t .   One  copy  o f  e ach  i nven t o r y  

t aken  i n  an  a t t endance  cen t e r  s ha l l  be  f i l ed  i n  t ha t  bu i l d i ng ,  and  one  copy  s ha l l  

b e  f i l ed  i n  t he  cen t r a l  o f f i c e  w i t h  t he  c l e r k .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  6 / 18 ;  7 / 18  
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DJ B Pe t t y  Ca s h  Ac c o u n t s  DJ B 

 Th e  b o a r d  ma y  e s t a b l i s h  p e t t y  c a s h  a c c o u n t s  b y  r e s o l u t i o n .   A l l  p e t t y  

c a s h  f unds  w i l l  be  aud i t ed  annua l l y  a t  t he  s ame  t i me  a s  t he  gene r a l  f und  budge t .   

Th e  b o a r d  s h a l l  a l s o  r e c e i v e  mo n t h l y  r e p o r t s  o f  t h e  e x p e n d i t u r e s  f r o m a n d  

r e i mbur s emen t s  t o  e ach  pe t t y  ca s h  accoun t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  6 / 18 ;  7 / 18  
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 DJ E Pu r c h a s i n g  DJ E 

 Th e  p u r c h a s i n g ,  r e c e i v i n g ,  s t o r i n g  a n d  d i s t r i b u t i o n  o f  s u p p l i e s ,  

eq u i pmen t  and  s e r v i ce s  f o r  u s e  i n  t he  d i s t r i c t  s ha l l  be  managed  e f f i c i en t l y  and  

econ omi c a l l y .  Schoo l  emp l oyees  a r e  no t  a l l owed  t o  pu r chas e  pe r s ona l  i t ems  

f r om vendo r s  u s i ng  d i s t r i c t  a ccoun t s .  

 Pu r chas i ng  Au t ho r i t y  

 Th e  b o a r d  s h a l l  a p p o i n t  a  p u r c h a s i n g  a g e n t  f o r  t h e  d i s t r i c t .  

 

Ap p r o v e d :   US D 4 7 3  BOE –  1 / 10 / 22  

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  12 / 21  
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DJ EB Qua l i t y  Cont ro l  DJ EB 

 Th e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  e s t a b l i s h  t h e  s p e c i f i c a t i o n s  f o r  a n d  

q ua l i t y  o f  goods  o r  s e r v i ce s  pu r chas ed  by  t he  d i s t r i c t .  

 Spec i f i c a t i ons  

 I t  i s  t he  r e s pons i b i l i t y  o f  t he  o r i g i na t o r  o f  a  pu r chas e  r eques t  t o  s ee  

t ha t  a l l  s pec i f i c a t i ons  r eques t ed  a r e  compl e t e .  

 S t anda r d i za t i on  

 Wh e n e v e r  p o s s i b l e ,  s t a n d a r d  l i s t s  o f  s u p p l i e s  a n d  e q u i p me n t  s h a l l  b e  

d e v e l oped  i n  a l l  budge t  a r ea s .  

 Qu a n t i t y  P u r c h a s i n g  

 Qu a n t i t y  p u r c h a s i n g  i s  e n c o u r a g e d .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  6 / 18 ;  7 / 18  
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DJ ED Bi d s  a n d  Qu o t a t i o n s  Re q u i r e me n t s  DJ ED 

 A l l  p u r c h a s e s  r e q u i r i n g  c o mp e t i t i v e  b i d s  s h a l l  b e  ma d e  i n  a c c o r d a n c e  

w i t h  c u r r e n t  s t a t u t e s .  

 Th e  p u r c h a s i n g  a g e n t  s h a l l  d e v e l o p  a n d  ma i n t a i n  l i s t s  o f  p o t e n t i a l  

s upp l i e r s .   B i d  l i s t s  s ha l l  be  u s ed  t o  no t i f y  po t en t i a l  b i dde r s .  

 An y  s u p p l i e r  ma y  b e  i n c l u d e d  i n  t h e  l i s t  u p o n  r e q u e s t .   A l l  b i d  l i s t s  

s ha l l  be  r ev i ewed  annua l l y  by  t he  pu r chas i ng  agen t .  

 A  c o p y  o f  t h i s  p o l i c y  s h a l l  b e  g i v e n  t o  a l l  b i d d e r s  u p o n  r e q u e s t .  

 A l l  b i d s  a n d  s u p p o r t i n g  d o c u me n t a t i o n  s h a l l  b e  r e t a i n e d  i n  t h e  d i s t r i c t  

o f f i c e  w i t h  t he  c l e r k  f o r  a  pe r i od  o f  t h r ee  yea r s  a f t e r  b i d s  have  been  opened .  

 B i d  S p e c i f i c a t i o n s  

 A l l  b i d  s p e c i f i c a t i o n s  s h a l l  b e  wr i t t e n  b y  t h e  d i s t r i c t ’ s  p u r c h a s i n g  a g e n t  

an d  s ha l l  i nc l ude  r equ i r ed  cha r ac t e r i s t i c s  and  qua l i t y  s t anda r ds .  Spec i f i c a t i ons  

s ha l l  i nc l ude ,  when  neces s a r y :   r equ i r ed  pe r f o r mance ,  s u r e t y ,  b i d ,  and  s t a t u t o r y  

b ond  i n f o r ma t i on ;  comp l i ance  w i t h  p r e f e r en t i a l  b i d  l aw ;  f i nanc i a l  s t a t emen t s ;  

t he  boa r d ’ s  r i gh t  t o  r e j ec t  any  o r  a l l  b i d s ;  compl i ance  w i t h  a l l  f ede r a l ,  s t a t e ,  and  

l oca l  l aws ,  o r d i nances ,  and  r egu l a t i ons ;  t he  da t e ,  t i me ,  and  p l ace  f o r  t he  open i ng  

o f  b i d s ;  a nd  o t he r  i t ems  a s  t he  boa r d  d i r ec t s .  

 Th e  b o a r d  s h a l l  a v o i d  n e g o t i a t i o n  o f  b i d  s p e c i f i c a t i o n s  a f t e r  b i d s  h a v e  

b e en  a ccep t ed  and  s ha l l  co r r ec t  s pec i f i c a t i ons  i f  t hey  a r e  i nadequa t e l y  wr i t t en  

an d  r e q u es t  new  b i d s .   I f  an  e r r o r  i s  d i s cove r ed  i n  t he  b i d  s pec i f i c a t i ons ,  a l l  

b i d s  s h a l l  be  r e t u r ned  unopened ,  and  t he  p r o j ec t  s ha l l  be  r eb i d  u s i ng  co r r ec t ed  

an d / o r  amended  s pec i f i c a t i ons .  

 P r ocedu r e  

 A l l  b i d s  mu s t  b e  s u b mi t t e d  t o  t h e  c l e r k  i n  s e a l e d  e n v e l o p e s  w i t h  t h e  

n a me  o f  t he  b i dde r  and  t he  da t e  o f  t he  b i d  open i ng  p l a i n l y  mar ked  i n  t he  l ower  
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DJ ED Bi d s  a n d  Qu o t a t i o n s  Re q u i r e me n t s  DJ ED- 2  

l e f t - h an d  co r ne r  o f  t he  enve l ope .   A l l  b i d s  s ha l l  be  opened  pub l i c l y  on  t he  s t a t ed  

d a t e  a n d  t i me .   A l l  b i dde r s  and  o t he r  i n t e r e s t ed  pe r s ons  may  be  p r e s en t  when  t he  

b i d s  a r e  opened .  

 B i d s  ma y  b e  o p e n e d  b y  t h e  p u r c h a s i n g  a g e n t  o r  o t h e r  p e r s o n  d e s i g n a t e d  

b y  t h e  boa r d ,  and  s uch  open i ng  s ha l l  be  w i t ne s s ed  by  one  o t he r  d i s t r i c t  

emp l o ye e .   The  b i d s  s ha l l  t hen  be  a r r anged  i n  o r de r  f r om l ow  t o  h i gh  be f o r e  t hey  

a r e  p r e s en t ed  t o  t he  boa r d  f o r  a c t i on .  

 Re s p o n s i b l e  B i d d e r  

 A l l  b i d s  s h a l l  b e  a wa r d e d  t o  t h e  l o we s t  r e s p o n s i b l e  b i d d e r .   Th e  b o a r d  

r ema i ns  t he  s o l e  j udge  o f  whe t he r  a  b i dde r  i s  “ r e s pons i b l e . ”   C r i t e r i a  t ha t  may  

b e  u s e d  t o  j udge  whe t he r  t he  b i dde r  i s  r e s pons i b l e  by  way  o f  i l l u s t r a t i on  and  no t  

l i m i t a t i on ,  a r e :   f i nanc i a l  s t and i ng ,  r epu t a t i on ,  expe r i ence ,  p r i o r  wor k i ng  

r e l a t i ons h i p  w i t h  t he  d i s t r i c t ,  r e s ou r ce s ,  f a c i l i t i e s ,  j udgmen t ,  and  e f f i c i ency .  

 Th e  b o a r d  ma y  i n v e s t i g a t e  wh e t h e r  t h e  b i d d e r  i s  r e s p o n s i b l e  b y  u s i n g  

i n f o r ma t i on  a t  hand  t o  f o r m an  i n t e l l i gen t  j udgmen t ,  s uch  a s ,  bu t  no t  nece s s a r i l y  

l i m i t ed  t o ,  t he  d i s t r i c t ’ s  a r ch i t e c t ,  p r ev i ous  c l i en t s  o f  t he  b i dde r ,  t he i r  own  

i nves t i ga t i on ,  o r  an  ou t s i de  i nves t i ga t i on  agency .  

 Wi t h d r a wa l  o f  B i d s  

 An y  b i d  ma y  b e  w i t h d r a wn  a n d / o r  c o r r e c t e d  p r i o r  t o  t h e  s c h e d u l e d  t i me  

f o r  open i ng  o f  b i d s  and  no  l a t e r  t han  t wo  days  a f t e r  t he  b i d s  have  been  opened  i f  

a  n on - j udgmen t a l  e r r o r  ha s  been  made .    

 An y  b i d  r e c e i v e d  a f t e r  t h e  p u b l i c i z e d  d a t e  a n d  t i me  s h a l l  n o t  b e  

co n s i de r e d  by  t he  boa r d .  
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DJ ED Bi d s  a n d  Qu o t a t i o n s  Re q u i r e me n t s  DJ ED- 3  

 Re j e c t i o n  o f  B i d s  

 Th e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  r e j e c t  a n y  a n d  a l l  b i d s  a n d  t o  a s k  f o r  

n e w  b i d s .   Th i s  r e s e r va t i on  s ha l l  be  s pec i f i ed  i n  t he  pub l i c a t i on  o r  no t i f i c a t i on  

o f  b i d  l e t t i ng .  

 Th e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  wa i v e  a n y  i n f o r ma l i t i e s  i n  o r  r e j e c t  a n y  

p a r t s  o f  a  b i d .  

 Mu l t i - S t a t e  Pu r chas i ng  Poo l s  

 Th e  b o a r d  ma y  p a r t i c i p a t e  i n  mu l t i - s t a t e  pu r chas i ng  poo l s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  7 / 03 ;  4 / 07 ;  6 / 18 ;  7 / 18  
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DJ EE    Lo c a l  Pu r c h a s i n g  DJ EE 

 Th e  p u r c h a s i n g  a g e n t  s h a l l  ma k e  p u r c h a s e s  f r o m l o c a l  v e n d o r s  wh e n  t h e  

p r i c e ,  a v a i l ab i l i t y  o f  t he  p r oduc t  and  s e r v i ce  a r e  compe t i t i ve  w i t h  ou t s i de  

v e n do r s  f o r  pu r chas e s  no t  s ub j ec t  t o  t he  b i dd i ng  l aw .   The  boa r d  s ha l l  no t  g r an t  

p r e f e r e n t i a l  b i d  pe r cen t ages  t o  l oca l  con t r ac t o r s  o r  bus i ne s s e s  excep t  a s  

p r ov i d ed  by  s t a t u t e .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  7 / 18  
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DJ EF Re q u i s i t i o n s  DJ EF 

 Th e  p u r c h a s i n g  a g e n t  s h a l l  d e v e l o p  a  r e q u i s i t i o n  f o r m t o  b e  u s e d  b y  s t a f f  

member s  r eques t i ng  t ha t  c e r t a i n  goods  be  pu r chas ed  f o r  t he  d i s t r i c t .  

 A l l  r e q u i s i t i o n s  s h a l l  b e  s u b mi t t e d  t o  t h e  p u r c h a s i n g  a g e n t  b y  t h e  

d e s i gna t ed  dead l i ne .   Af t e r  a  pu r chas e  o r de r  ha s  been  i s s ued ,  t he  number  o f  t he  

p u r ch as e  o r de r  s ha l l  be  r e co r ded  on  t he  r equ i s i t i on ,  and  t he  number  o f  t he  

r equ i s i t i on  s ha l l  be  r eco r ded  on  t he  pu r chas e  o r de r .   A f t e r  p r oce s s i ng ,  t he  

o r i g i n a l  copy  o f  t he  r equ i s i t i on  s ha l l  be  f i l ed  i n  t he  o f f i c e  o f  t he  pu r chas i ng  

ag en t  i n  numer i ca l  s equence .  

 Th e  s c h o o l  o r  d i s t r i c t  e n t i t y  s h a l l  n o t  b e  u s e d  t o  o r d e r  o r  p u r c h a s e  

s upp l i e s ,  goods ,  o r  wa r e s  f o r  t he  pe r s ona l  u s e  o f  emp l oyees .   Us e  o f  t he  “ s choo l  

en t i t y”  i n  t h i s  manne r  wou l d  i nc l ude ,  bu t  may  no t  be  l i m i t ed  t o ,  t he  u s e  o f  t he  

s choo l  o r  d i s t r i c t ’ s  name ,  l e t t e r head ,  pu r chas e  o r de r ,  f und ,  c r ed i t  c a r d ,  and / o r  

ch eck .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  6 / 16 ;  6 / 18 ;  7 / 18  
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DJ EG Pu r c h a s e  Or d e r s  a n d  Co n t r a c t s  ( See  DJ EJ  and  DJ FAB)  DJ EG 

 Th e  p u r c h a s i n g  a g e n t  s h a l l  d e v e l o p  a n  o r d e r  f o r m c o mp a t i b l e  w i t h  t h e  

r equ i s i t i on  f o r m t o  be  u s ed  i n  pu r chas i ng  goods ,  and  s ha l l  be  au t ho r i zed  t o  s i gn  

a l l  p u r chas e  o r de r s .  

 Ea c h  p u r c h a s e  o r d e r  s h a l l  i n c l u d e  a  s p e c i f i c a t i o n  o f  t h e  i t e m wh i c h   

ad eq ua t e l y  de s c r i be s  t he  cha r ac t e r i s t i c s  and  t he  qua l i t y  s t anda r ds ;  a  quo t ed ,  

f i r m ,  ne t ,  de l i ve r ed  p r i c e ,  wheneve r  pos s i b l e ,  and  p r i ce s  s hown  bo t h  pe r  un i t  

an d  a s  ex t ended ;  c l e a r  de l i ve r y  in s t r uc t i ons  wh i ch  i nc l ude  t i me  and  p l ace ;  a  

s i gna t u r e  o f  t he  pu r chas i ng  agen t  and  budge t  a ccoun t  code  number ;  and  t he  

ap p r o p r i a t e  add r e s s  and  t e l e phone  number .  

 A l l  p u r c h a s e  o r d e r s  s h a l l  b e  n u mb e r e d  i n  s e q u e n c e ;  s u f f i c i e n t  c op i e s  w i l l  

b e  made  t o  mee t  d i s t r i bu t i on  r equ i r emen t s .  

 A  v e r b a l  o r d e r ,  s u b j e c t  t o  s u b s e q u e n t  c o n f i r ma t i o n  b y  a  wr i t t e n  p u r c h a s e  

o r d e r ,  may  be  i s s ued  on l y  i n  c a s e s  whe r e  a  bona  f i de  emer gency  ex i s t s .   

Wh e n e v e r  p o s s i b l e ,  a  p u r c h a s e  o r d e r  n u mb e r  s h o u l d  b e  g i v e n  t o  t h e  s u pp l i e r .   A  

co n f i r mi ng  r equ i s i t i on / pu r chas e  o r de r  s ha l l  be  i s s ued  i mmed i a t e l y  t he r ea f t e r  and  

c l e a r l y  ma r ked  a s  s uch .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  7 / 18  
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DJ EJ  Pa y me n t  Pr o c e d u r e s  ( See  DJ EG and  DJ FAB)  DJ EJ  

 Th e  s u p e r i n t e n d e n t  s h a l l  r e c o mme n d  p a y me n t  t o  v e n d o r s  a n d  s u p p l i e r s  

f o r  goods  and  s e r v i ce s  upon  s a t i s f ac t o r y  r ece i p t  o f  a l l  goods  o r  compl e t i on  o f  

a l l  s e r v i c e s  and  f o r  wh i ch  t he r e  i s  a  d i s t r i c t  pu r chas e  o r de r  number  i s s ued  a s  

p r o v i ded  f o r  i n  boa r d  po l i cy .   ( See  DJ EG)  

 Th e  b o a r d  s h a l l  c o n s i d e r  p a y me n t  o f  b i l l s  r e c o mme n d e d  f o r  p a y me n t  a t  

r egu l a r  boa r d  mee t i ngs  excep t  a s  p r ov i ded  f o r  i n  po l i cy .   ( See  DJ FAB)  

 Th e  b o a r d  d e s i g n a t e s  t he  accoun t s  payab l e  c l e r k  and / o r  t he  boa r d  c l e r k  t o  

p a y  b i l l s  i n  advance  o f  any  boa r d  mee t i ng  i n  o r de r  t o  avo i d  a  pena l t y  f o r  l a t e  

p a y men t  o r  t o  t ake  advan t age  o f  any  ea r l y  paymen t  d i s coun t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  7 / 18 ;  9 / 18  
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DJ FA Pu r c h a s i n g  Au t h o r i t y  DJ FA 

 Th e  s u p e r i n t e n d e n t  i s  a u t h o r i z e d  t o  e x e c u t e  c o n t r a c t s  o n  b e h a l f  o f  t h e  

d i s t r i c t  f o r  t he  pu r chas e  o f  goods  and  s e r v i ce s  i f  t he  amoun t  i s  l e s s  t han  

$ 20 , 0 00 .   The  boa r d  s ha l l  r e ce i ve  r epo r t s  on  any  con t r ac t s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  6 / 01 ;  6 / 06 ;  4 / 07 ;  7 / 18  
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DJ FAB   Ad mi n i s t r a t i v e  Le e wa y   DJ FAB 
 ( See  DJ EG and  DJ EJ )  

 I n  an  emer gency ,  t he  s upe r i n t enden t  s ha l l  have  t he  au t ho r i t y  t o  make  

ex p e nd i t u r e s  nece s s a r y  t o  p r even t  add i t i ona l  damage  t o  d i s t r i c t  p r ope r t y ,  t o  

k e ep  t h e  s choo l s  open  o r  t o  r eopen  s choo l s .   Emer gency  pu r chas e s  s ha l l  be  

r a t i f i ed  by  t he  boa r d  a t  t he  nex t  r egu l a r  o r  s pec i a l  boa r d  mee t i ng .  

 

Ap p r o v e d :   US D 4 7 3  BOE me e t i n g  o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  6 / 22  
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DK St udent  Ac t i v i t y  Fund  Management  ( See  J GHB,  J H  and  J L )  DK 

 An y  a c t i v i t y  wh i c h  i n v o l v e s  t h e  e x p e n d i t u r e  o f  a c t i v i t y  f u n d s  s h a l l  b e  

s ub j ec t  t o  p r i o r  app r ova l  o f  t he  p r i nc i pa l .  

 Ac t i v i t y  F u n d  Ma n a g e me n t  

 Th e  b u i l d i n g  p r i n c i p a l s  s h a l l  ma i n t a i n  a n  a c c u r a t e  r e c o r d  o f  a l l  s t u d e n t  

a c t i v i t y  f unds  i n  t he  r e s pec t i ve  a t t endance  cen t e r s .   No  f unds  s ha l l  be  expended  

f r om t he s e  accoun t s  excep t  i n  s uppo r t  o f  t he  s t uden t  a c t i v i t y  p r og r am.   No  

ac t i v i t y  a ccoun t  s ha l l  have  a  nega t i ve  ba l ance .  

 Th e  b o a r d  s h a l l  r e c e i v e  a  mo n t h l y  r e p o r t  o n  a l l  a c t i v i t y  a c c o u n t s .  

 A l l  s t u d e n t  a c t i v i t y  f u n d s  w i l l  b e  a u d i t e d  a n n u a l l y  a t  t h e  s a me  t i me  a s  

t he  gene r a l  f und  budge t .  

 A l l  p a y me n t s  f r o m s t u d e n t  a c t i v i t y  f u n d s  s h a l l  b e  ma d e  f r o m p u r c h a s e  

o r d e r s  s i gned  by  t he  emp l oyee  r e s pons i b l e  f o r  t he  f und .  

 Re c e i p t s  s h a l l  b e  k e p t  f o r  a l l  r e v e n u e  d e p o s i t e d  i n t o  t h e  a c t i v i t y  f u n d  o f  

e ach  a t t endance  cen t e r .   A l l  paymen t s  f r om t he  ac t i v i t y  f und  s ha l l  be  by  checks  

p r o v i ded  f o r  t ha t  pu r pos e .  

 Ac t i v i t y  F u n d  De p o s i t s  

 Ac t i v i t y  f u n d s  f r o m g a t e  r e c e i p t s  o r  o t h e r  s o u r c e s  ma y  b e  d e p o s i t e d  

d i r ec t l y  i n t o  a  bank  accoun t  ma i n t a i ned  f o r  t h i s  pu r pos e .  

 I nac t i ve  Ac t i v i t y  Funds  ( See  J H)  

 Th e  b o a r d  w i l l  a s s u me  c o n t r o l  o f  a l l  i n a c t i v e  a c t i v i t y  f u n d s  a n d  d i s b u r s e  

t hos e  f unds  t o  o t he r  a c t i v i t y  a ccoun t s  o r  expend  t he  f unds  a s  d i r ec t ed  by  t he  

b oa r d .  

 Ea c h  s t u d e n t  a c t i v i t y  f u n d  s h a l l  h a v e  a n  e mp l o y e e  i n  c h a r g e  o f  t h e  f u n d .  
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DK St udent  Ac t i v i t y  Fund  Management  DK- 2  

 Th e  e mp l o y e e  s h a l l  b e  r e s p o n s i b l e  f o r  ma k i n g  a  mo n t h l y  r e p o r t  t o  t h e  

s upe r i n t enden t  and  t he  boa r d .  

 Th e  mo n t h l y  s t u d e n t  a c t i v i t y  r e p o r t  s h a l l  s h o w o p e n i n g  a n d  c l o s i n g  

b a l a nce s  o f  e ach  f und .   The  r epo r t  s ha l l  a l s o  s how t he  t o t a l  amoun t  o f  depos i t s  

an d  an  i t emi zed  l i s t  o f  expend i t u r e s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  7 / 18  
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DP Co l l e c t i o n  Pr o c e d u r e s  ( See  EE  and  J S )  DP  

 Un p a i d  F e e s  a n d  Ne g a t i v e  Ac c o u n t  Ba l a n c e s  

 Un p a i d  o r  o v e r d u e  a c c o u n t s  d i s r u p t  a c c o u n t i n g  p r a c t i c e s  w i t h i n  t h e  

d i s t r i c t .   A l l  pe r s ons  who  owe  ove r due  f ee s  o r  have  nega t i ve  accoun t  ba l ances  

w i t h  t h e  d i s t r i c t  s h a l l  b e  n o t i f i e d  o f  t h e  d e l i n q u e n c y  u p  t o  t h r e e  t i me s  i n  n o t  

l e s s  t han  t en  day  i nc r emen t s  by  t he  s upe r i n t enden t  o r  s upe r i n t enden t ’ s  de s i gnee  

v i a  l e t t e r  s en t  by  U . S .  F i r s t  C l a s s  Ma i l  p r ov i d i ng  t ha t  t he  i nd i v i dua l  owes  t he  

d i s t r i c t  f e e s  o r  t ha t  a  s pec i f i ed  accoun t  ha s  i n s u f f i c i en t  f unds  o r  a  nega t i ve  

b a l a nce  a nd  t he  r ea s on  f o r  t he  f e e s  o r  a ccoun t  w i t hd r awa l s .    

 I f ,  w i t h i n  t en  days  a f t e r  t he  s econd  no t i c e  was  ma i l ed ,  t he  deb t  i s  no t  pa i d  

i n  f u l l  o r  a r r angemen t s  have  no t  been  made  w i t h  t he  s upe r i n t enden t  o r  

s upe r i n t enden t ’ s  de s i gnee  t o  pay  i t ,  a  t h i r d  and  f i na l  no t i c e  s ha l l  be  s en t  t o  t he  

d e b t o r  by  ma i l .   Pos t age  and  s t a t i ona r y  cos t s  may  be  added  t o  t he  o r i g i na l  b i l l .  

 I f  f u l l  paymen t  i s  no t  r e ce i ved  by  t he  c l e r k  w i t h i n  t en  days  a f t e r  ma i l i ng  o f  

t he  f i na l  no t i c e ,  au t ho r i za t i on  f o r  t he  en f o r cemen t  o f  co l l e c t i on  may  be  ob t a i ned  

t h r ough  t he  l oca l  s ma l l  c l a i ms  cou r t  i n  compl i ance  w i t h  Kans as  s t a t u t e s ,  t he  

s upe r i n t enden t  o r  s upe r i n t enden t ’ s  de s i gnee  may  t u r n  t he  ma t t e r  ove r  t o  l ega l  

co u ns e l  t o  commence  deb t  co l l e c t i on  p r oceed i ngs  on  beha l f  o f  t he  d i s t r i c t ,  o r  

t he  ma t t e r  may  be  hand l ed  t h r ough  t he  Kans as  Se t Of f  P r og r am.  

 I n s u f f i c i en t  Funds  Checks  

 Th e  s u p e r i n t e n d e n t  o r  t h e  s u p e r i n t e n d e n t ’ s  d e s i g n e e  i s  a u t h o r i z e d  t o  r e t a i n  

t he  s e r v i ce s  o f  a  bad  check  co l l e c t i on  agency  t o  co l l e c t  f unds  due  t o  t he  d i s t r i c t  

u pon  r ec e i p t  o f  i n s u f f i c i en t  f unds  checks .  

 

Ap p r o v e d :   

KAS B Re c o mme n d a t i o n  –  12 / 16 ;  6 / 18 ;  7 / 18 ;  9 / 18  
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EA Goa l s  and  Obj ec t i ve s  EA 

 Th e  d i s t r i c t ' s  b u s i n e s s  a f f a i r s  s h a l l  b e  ma n a g e d  i n  t h e  mo s t  e c o n o mi c a l  

an d  e f f i c i en t  manne r  pos s i b l e .  

 Th e  s u p e r i n t e n d e n t  h a s  a u t h o r i t y  t o  ma n a g e  t h e  d i s t r i c t ' s  b u s i n e s s  a f f a i r s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  04 / 07 ;  7 / 18  
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EB Bu i l d i n g s  a n d  Gr o u n d s  Ma n a g e me n t  EB 

 A l l  d i s t r i c t  b u i l d i n g s  a n d  p r o p e r t y  s h a l l  b e  ma i n t a i n e d  a n d  i n s p e c t e d  o n  a  

r egu l a r  ba s i s .  

 Th e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a  c o mp r e h e n s i v e  p r o g r a m wh i c h  w i l l  

en s u r e  p r ope r  ma i n t enance  o f  a l l  d i s t r i c t - owned  p r ope r t y .  

 

Ap p r o v e d :   

KAS B Re c o mme n d a t i o n  -  04 / 07 ;  7 / 18  
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EBA I ns urance  Program  EBA 

 A l l  d i s t r i c t - owned  p r ope r t y ,  r e a l  and  pe r s ona l ,  w i l l  b e  i n s u r ed  t o  cove r  

l o s s e s  f r om na t u r a l  c aus e s ,  f i r e ,  vanda l i s m  and  o t he r  c a s ua l t i e s .   I n s u r ance  s ha l l  

a l s o  cove r  t he f t  o f  d i s t r i c t  mon i e s .  

 L i a b i l i t y  O t h e r  Th a n  F o r  Ve h i c l e s  

 To  t h e  e x t e n t  p e r mi t t e d  b y  l a w ,  t h e  b o a r d  ma y  i n s u r e  a l l  e mp l o y e e s  

ag a i n s t  l ega l  a c t i on  a r i s i ng  ou t  o f  t he  pe r f o r mance  o f  any  au t ho r i zed  du t i e s .   

Th e  b o a r d  ma y  a l s o  p u r c h a s e  i n s u r a n c e  c o v e r i n g  l o s s  r e s u l t i n g  f r o m s t u d e n t  

p a r t i c i pa t i on  i n  a  wor k - bas ed  l e a r n i ng  p r og r am au t ho r i zed  by  t he  d i s t r i c t .   Th e  

b oa r d  may  au t ho r i ze  t he  d i s t r i c t  t o  j o i n  a  g r oup- f unded  poo l  t o  p r ov i de  

i n s u r an c e  cove r age  f o r  t he  d i s t r i c t .  

 Th e  d i s t r i c t  ma y  d e s i g n a t e  o n e  o r  mo r e  i n s u r a n c e  a g e n t s  o f  r e c o r d .   Th e  

s upe r i n t enden t  may  wor k  w i t h  t he  i n s u r ance  agen t  o f  r e co r d  o r  g r oup - f unded  

p oo l  t o  deve l op  adequa t e  i n s u r ance  p r og r ams  and / o r  p r opos a l s  cove r i ng  t he  

d i s t r i c t ' s  emp l oyees  and  p r ope r t y .  

 

Ap p r o v e d :   US D 4 7 3  BOE me e t i n g  o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n  -  04 / 07 ;  6 / 22  
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EBB Saf e t y  ( See  J BH )  EBB 

 Th e  d i s t r i c t  s h a l l  ma k e  r e a s o n a b l e  e f f o r t s  t o  p r o v i d e  a  s a f e  e n v i r o n me n t  

f o r  s t uden t s  and  emp l oyees .  

 Sa f e t y  Ru l e s  

 Th e  s u p e r i n t e n d e n t  a n d  s t a f f  s h a l l  d e v e l o p  n e c e s s a r y  r u l e s  a n d  

r egu l a t i ons  f o r  s t uden t  s a f e t y  i n  s choo l  and  a t  s choo l  a c t i v i t i e s .  

 Sa f e t y  Un i t  

 Te a c h e r s  wh o  i n s t r u c t  i n  h a z a r d o u s  c u r r i c u l u m a r e a s  w i l l  t e a c h  a  u n i t  

e ach  yea r  o r  s emes t e r  ded i ca t ed  t o  s a f e t y  r u l e s  i nhe r en t  i n  t he  pa r t i cu l a r  s ub j ec t  

ma t t e r .  

 Ap p r o p r i a t e  s a f e t y  s i g n s ,  s l o g a n s ,  o r  o t h e r  s a f e t y  i t e ms  s h a l l  b e  p o s t e d  

o n  o r  i n  t he  nea r  v i c i n i t y  o f  po t en t i a l l y  dange r ous  dev i ce s  o r  mach i ne r y .  

 No  s t u d e n t  w i l l  b e  p e r mi t t e d  t o  p a r t i c i p a t e  i n  t h e  c l a s s  u n t i l  s a t i s f a c t o r y  

k nowl ed ge  o f  t he  s a f e t y  r u l e s  a r e  demons t r a t ed  t o  t he  t e ache r .  Teache r s  w i l l  

co n duc t  pe r i od i c  r ev i ews  o f  s a f e t y  r u l e s  du r i ng  t he  s choo l  yea r .  

 Wa r n i n g  S y s t e m 

 Th e  b o a r d  w i l l  s e e k  t o  c o o p e r a t e  w i t h  l o c a l  g o v e r n me n t  o f f i c i a l s ,  

eme r gency  p r epa r ednes s  au t ho r i t i e s ,  and  o t he r  r e l a t ed  s t a t e  agenc i e s  t o  ma i n t a i n  

ad eq ua t e  d i s a s t e r  wa r n i ng  s y s t ems .  

 Sa f e t y  I n s pec t i ons  

 Th e  s u p e r i n t e n d e n t ,  b u i l d i n g  p r i n c i p a l s ,  a n d  ma i n t e n a n c e  p e r s o n n e l  w i l l  

r egu l a r l y  i n s pec t  e ach  a t t endance  cen t e r ,  p l ayg r ound  and  p l ayg r ound  equ i pmen t ,  

b o i l e r s ,  b l e ache r s ,  and  o t he r  app r op r i a t e  a r ea s  t o  s ee  t ha t  t hey  a r e  adequa t e l y  

ma i n t a i ned .   Wr i t t en  r eco r ds  o f  t he s e  i n s pec t i ons  s ha l l  be  ma i n t a i ned .
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EBB Saf e t y  EBB- 2  

 I f  r epa i r s  a r e  nece s s a r y ,  t he  i nd i v i dua l  conduc t i ng  t he  i nves t i ga t i on  s ha l l  

i mmed i a t e l y  i n f o r m t he  bu i l d i ng  p r i nc i pa l ,  s upe r i n t enden t ,  o r  i mmed i a t e  

s upe r v i s o r  i n  wr i t i ng .   Neces s a r y  s t ep s  e i t he r  t o  r epa i r  o r  t o  r emove  t he  de f ec t  

w i l l  b e  t a k e n  a s  s o o n  a s  p o s s i b l e .   De f e c t s  r e q u i r i n g  e x p e n d i t u r e  o f  mo n e y  i n  

ex ce s s  o f  $5 , 000 . 00  w i l l  b e  r e p o r t e d  t o  t h e  b o a r d .   An y  d e f e c t s  n o t  i mme d i a t e l y  

r emoved ,  r epa i r ed ,  o r  o t he r w i s e  e l i m i na t ed  s ha l l  be  b l ocked  o f f  w i t h  f ences  o r  

o t he r  r e s t r a i n i ng  dev i ce s .  

 He a t i n g  a n d  L i g h t i n g  

 A l l  f u r n a c e s ,  b o i l e r s ,  a n d  l i g h t i n g  f i x t u r e s  w i l l  b e  i n s p e c t e d  a n n u a l l y  t o  

en s u r e  s a f e t y  f o r  s t uden t s ,  d i s t r i c t  emp l oyees ,  and  pa t r ons .   Thes e  dev i ce s  s ha l l  

mee t  m i n i mum s t a t e  and  f ede r a l  s t anda r ds .  

 Th e  u s e  o f  s p a c e  h e a t e r s  i n  d i s t r i c t  b u i l d i n g s  i s  p e r mi t t e d  s o  l o n g  a s  a l l  

h e a t e r s  a r e :  UL  l i s t ed  and  app r oved ;  p l ugged  d i r ec t l y  i n t o  t he  wa l l  ou t l e t  and  

n o t  u s e d  w i t h  an  ex t ens i on  co r d ;  and  have  a  3  f oo t  c l e a r ance  f r om any  

co mbus t i b l e  i t ems  t ha t  may  ca t ch  f i r e .   Combus t i b l e  i t ems  i nc l ude ,  bu t  a r e  no t  

l i m i t ed  t o ,  pape r  p r oduc t s ,  c l o t h i ng ,  and  b l anke t s .   S t a f f  member s  who  w i s h  t o  

b r i ng  t he i r  own  s pace  hea t e r  s ha l l  f i r s t  ge t  t he  app r ova l  o f  t he i r  i mmed i a t e  

s upe r v i s o r .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  04 / 07 ;  6 / 14 ;  7 / 18 ;  9 / 18  
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EBBA   Hazardous  Was t e  I ns pec t i on  and  Di s pos a l  EBBA 

 I n s pec t i on  

 Re g u l a r  i n s p e c t i o n  o f  d i s t r i c t  f a c i l i t i e s  f o r  h a z a r d o u s  wa s t e  s h a l l  b e  

co n duc t ed  by  t he  ma i n t enance  d i r ec t o r .   Wr i t t en  r eco r ds  o f  t he s e  i n s pec t i ons  

s ha l l  be  ma i n t a i ned .  

 D i s p o s a l  

 Wh e n  h a z a r d o u s  wa s t e  ma t e r i a l  i s  p r o d u c e d  i n  a  c l a s s ,  o r  o t h e r wi s e  

l oca t ed  i n  t he  d i s t r i c t ,  i t s  d i s pos a l  s ha l l  be  i n  a cco r dance  w i t h  s t a t e  and  f ede r a l  

r u l e s  and  r egu l a t i ons ,  o r  cu r r en t  l aw .  

Ru l e s  

 Th e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  wr i t t e n  r u l e s  a n d  p r o c e d u r e s  f o r  

n o t i f y i ng  d i s t r i c t  admi n i s t r a t o r s  t ha t  haza r dous  was t e  ha s  been  d i s cove r ed  

an d / o r  p r oduced  and  r u l e s  f o r  r epo r t i ng  t he  p r ope r  d i s pos a l  o f  was t e .   Thes e  

r u l e s  and  r egu l a t i ons  s ha l l  be  d i s t r i bu t ed  t o  a l l  s t a f f  member s  i n  c l a s s i f i ed  and  

ce r t i f i ed  handbooks .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  12 / 14 ;  7 / 18 ;  9 / 18  
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 Evacuations and Emergencies EBBD 

 (See EBBF and JBH) 

 If an emergency interferes with the normal conduct of school affairs, students may be dismissed 

from school only by the superintendent or superintendent’s designee.  A plan for emergency dismissal of 

students during the school day shall be developed by the superintendent and approved by the board.  A 

copy shall be filed with the clerk, and procedures for dismissal shall be given to parents and students at 

the beginning of each school year. 

 In an emergency when the safety of students and/or staff is better served by remaining at school, 

students will not be released, nor will school be dismissed early. 

 During an emergency period when there is insufficient warning time, the district will keep all 

students under school jurisdiction and supervision.  The staff shall remain on duty to supervise students 

during this time.   

School-Closing Announcements 

 When the superintendent believes the safety of students is threatened by severe weather, health or 

safety concerns, or other circumstances, parents and students shall be notified of school closings or 

cancellations by announcements made over radio/TV station(s), (________). 

Bomb Threats 

 If there is a bomb threat or similar emergency, the principal shall see that students are escorted to 

a safe place.  The principal shall notify law enforcement agencies of the threat and request a thorough 

inspection of the buildings and grounds.  Other contingencies as noted in the crisis plan shall be followed.  

If it is determined that no danger exists to the students’ safety, and, if there is time remaining in the school 

day, school shall be resumed. 

Planning for Emergencies 

 Each building principal shall develop appropriate emergency procedures which shall be included 

in the district’s crisis plans.  As appropriate, portions of the crisis plan developed shall be held in strict 

confidence by staff members having direct responsibility for implementing the plan. 

 

Approved:   

KASB Recommendation–7/96; 4/07; 12/20; 12/23 
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EBBE   Eme r g e n c y  Dr i l l s  EBBE 

 Bu i l d i n g  p r i n c i p a l s  s h a l l  b e  r e s p o n s i b l e  f o r  s c h e d u l i n g  a n d  c o n d u c t i ng  

eme r gency  and  s a f e t y  d r i l l s  a s  r equ i r ed  by  l aw  and  f o r  en s u r i ng  s t uden t s  a r e  

i n s t r uc t ed  i n  t he  p r ocedu r e s  t o  f o l l ow  du r i ng  t he  d r i l l s  and  i n  an  ac t ua l  

emer g en cy .  

 Ea c h  b u i l d i n g  p r i n c i p a l  s h a l l  d e v e l o p  a  wr i t t e n  p l a n  f o r  s p e c i f i c  

eme r gency  d r i l l s  r equ i r ed  by  l aw .   The  p l an  s ha l l  i nc l ude  s pec i f i c  a r r ange men t s  

f o r  t he  evacua t i on  o f  mob i l i t y  i mpa i r ed  and  o t he r  i nd i v i dua l s  who  may  need  

a s s i s t ance  f r om s t a f f  member s  t o  s a f e l y  ex i t  t he  bu i l d i ng .   A l t h o u g h  p l a n s  f o r  

ev acua t i on  a r e  e s s en t i a l ,  t h e  s t a t e  f i r e  ma r s ha l  may  g r an t  exemp t i ons  t o  t he  

n umb er  o r  manne r  o f  d r i l l s  r equ i r ed  by  l aw  wi t h  r ega r d  t o  s t uden t s  r e ce i v i ng  

s pec i a l  educa t i on  o r  r e l a t ed  s e r v i ce s ,  upon  r eques t .  

 Ea c h  p r i n c i p a l  s h a l l  c o n d u c t  b r i e f i n g s  w i t h  t h e  s t a f f  c o n c e r n i n g  t h e  

eme r gency  p l an .  

 Ea c h  t e a c h e r  s h a l l  e x p l a i n  r e l evan t  po r t i ons  o f  t he  p l an  t o  s t uden t s  unde r  

t he i r  j u r i s d i c t i on  p r i o r  t o  a  da t e  e s t ab l i s hed  by  t he  p r i nc i pa l .   Wi t h i n  one  week  

t he r e - a f t e r ,  t h e  bu i l d i ng  p r i nc i pa l  s ha l l  conduc t  a  s u r p r i s e  d r i l l .   O t he r  d r i l l s  

s ha l l  be  he l d  a t  t i mes  de t e r mi ned  by  t he  bu i l d i ng  p r i nc i pa l .    

 Th e  f o u r  f i r e  d r i l l s  a n d  t h r e e  c r i s i s  d r i l l s  r e q u i r e d  b y  l a w  ma y  b e  

s chedu l ed  a t  any  t i me  du r i ng  t he  s choo l  yea r .   Ho we v e r ,  t he  t wo  t o r nado  d r i l l s  

r equ i r ed  s ha l l  be  conduc t ed  i n  Sep t embe r  and  Mar ch .   A l l  t he s e  d r i l l s  mus t  be  

co n duc t ed  by  each  s choo l  du r i ng  s choo l  hou r s  and  canno t  be  made  pa r t  o f  

r egu l a r  d i s mi s s a l  a t  t he  c l o s e  o f  t he  s choo l  day .    

 Ea c h  e me r g e n c y  and  s a f e t y  d r i l l  p l an  s ha l l  be  r ev i ewed  by  t he  

s upe r i n t enden t  and  f i l ed  w i t h  t he  c l e r k .  
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EBBF   Cr i s i s  P l a n n i n g  ( See  EBBD)  EBBF 

 Th e  s u p e r i n t e n d e n t ,  i n  c o o p e r a t i o n  w i t h  e a c h  b u i l d i n g  p r i n c i p a l  a n d / o r  

l e ad  t e ache r ,  s ha l l  deve l op  a  p l an  t o  dea l  w i t h  c r i s e s  i n  an  a t t endance  cen t e r .   

Ea c h  p l a n  s h a l l  b e  a p p r o v e d  b y  t h e  b o a r d  b e f o r e  i t  i s  i mp le men t ed .  

 A  c o p y  o f  t h e  p l a n  s h a l l  b e  o n  f i l e  i n  e a c h  b u i l d i n g  a n d  w i t h  t h e  c l e r k .  

 Bu i l d i n g  p r i n c i p a l s  s h a l l  t r a i n  s t a f f  t o  i mp l e me n t  t h e  b u i l d i n g  p l a n .   As  

n e ce s s a r y ,  s t uden t s  and  pa r en t s  w i l l  be  i n f o r med  abou t  de t a i l s  o f  t he  p l an .  

 C r i s i s  p l a n s  s h a l l  b e  s u b j e c t  t o  r e g u l a r  r e v i e w  b y  t h e  a d mi n i s t ra t i on .   I f  a  

p l an  i s  i mp l emen t ed ,  t he  boa r d  s ha l l  r e ce i ve  a  r epo r t  on  how we l l  t he  p l an  

wo r k e d .   I f  n e c e s s a r y ,  t h e  r e p o r t  s h a l l  i n c l u d e  r ec ommended  changes .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  7 / 18 ;  9 / 18  
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Cardiac Emergency Response Planning EBBG 

 (See EBBF) 

 The superintendent, in cooperation with each building principal (and ___________), shall 

develop a comprehensive cardiac emergency response plan, including policies and procedures for cardiac 

emergency responses for each attendance center operated by the district. The plan shall be approved by 

the board before it is implemented. 

 The cardiac emergency response plan shall include, but is not limited to, the following: 

• Establishing a cardiac emergency response team; 

• identifying and implementing the placement of automated external defibrillators; 

• identifying roles and responsibilities of school district personnel, local law enforcement 

agencies, and local emergency medical services in implementing the cardiac emergency 

response plan; 

• establishing procedures for responding to such emergencies, including the roles and 

responsibilities of school district personnel when responding to incidents involving an 

individual experiencing a suspected sudden cardiac arrest while attending school, at the site 

of any school-sponsored athletic practice or competition, or other school-sponsored activities 

located in this state, whether such site is located on the grounds of the school district or at 

another location; 

• conducting routine maintenance of automated external defibrillators, including appropriate 

placement in accordance with the statewide standards; 

• designating school district personnel for training in the use of automated external 

defibrillators and cardiopulmonary resuscitation during a cardiac emergency; 

• rehearsing cardiac emergency response plans, by simulation, by all athletic directors, coaches, 

assistant coaches, athletic trainers, school nurses, and any other school district personnel 

designated either prior to the beginning of each athletic season or prior to the beginning of 

each school year; 

• establishing communication systems with local emergency medical services operating within 

the school district; and 

• developing a cardiac emergency action plan for school sponsored events held at a location 

that is not on school district property. 
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Cardiac Emergency Response Planning EBBG-2 

 Procedures designed for responding to cardiac emergencies shall include, but may not be limited 

to, the following focus areas: 

• Responding to individuals experiencing a suspected sudden cardiac arrest; 

• summoning emergency medical services;  

• assisting emergency medical service providers; and 

• documenting actions taken during such incident. 

 A copy of the plan shall be on file in each building and with the clerk. 

 Building principals shall train staff to implement the building plan. As necessary, students and 

parents will be informed about the details of the plan. 

 The cardiac emergency response plan shall be subject to regular review by the administration.  

Once the plan is implemented, the board shall receive a report on the effectiveness of the plan, and if 

necessary, any recommended changes. 

 The board shall annually review the cardiac emergency response plan.  A copy of the plan shall 

be submitted to the secretary of health and environment. An amended copy of the plan shall be submitted 

upon changes to the plan made by the board. 

 

Approved:  USD BOE on 6-10-24 

KASB Recommendation – 6/24 

 

 

 

 

 

 

 

 

 
 
 
 
 
 



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

EBC Secur i t y  and  Sa f e t y  EBC 
 ( See  J CAC,  J CDBB,  J DD,  J DDB,  J DDC,  J GGA,  and  KGD)  

 Secu r i t y  dev i ce s  may  be  i n s t a l l ed  a t  d i s t r i c t  a t t endance  cen t e r s .   O t he r  

meas u r e s  may  be  t aken  t o  p r even t  i n t r u s i ons  o r  d i s t u r bances  f r om occu r r i ng  i n  

s choo l  bu i l d i ngs  o r  t r e s pas s i ng  on  s choo l  g r ounds .   The  d i s t r i c t  w i l l  coope r a t e  

w i t h  l a w  e n f o r c e me n t  i n  s e c u r i t y  ma t t e r s  a n d  s h a l l ,  a s  r e q u i r e d  b y  l a w  a n d  b y  

t h i s  po l i cy ,  r epo r t  f e l on i e s  and  mi s demeano r s  commi t t ed  a t  s choo l ,  on  s choo l  

p r o p e r t y  o r  a t  s choo l - s pons o r ed  ac t i v i t i e s .  

 Re p o r t i n g  Cr i me s  a t  S c h o o l  t o  La w En f o r c e me n t  

 Un l e s s  r e p o r t i n g  wo u l d  v i o l a t e  t h e  t e r ms  o f  a n y  me mo r a n d u m o f  

u nde r s t a nd i ng  be t ween  t he  d i s t r i c t  and  l oca l  l aw  en f o r cemen t ,  any  d i s t r i c t  

emp l o ye e  who  knows  o r  ha s  r e a s on  t o  be l i eve  any  o f  t he  f o l l owi ng  ha s  occu r r ed  

a t  s ch oo l ;  on  s choo l  p r ope r t y ;  o r  a t  a  s choo l - s pons o r ed  ac t i v i t y ,  p r og r am,  o r  

ev en t  s ha l l  i mmed i a t e l y  r epo r t  t h i s  i n f o r ma t i on  t o  l oca l  l aw  en f o r cemen t .  

 Re p o r t a b l e  e v e n t s  wo u l d  i n c l u d e :  

•  a n y  ac t  wh i ch  cons t i t u t e s  t he  commi s s i on  o f  a  f e l ony  o r  a  m i s demeano r ;  

o r   

•  a n y  ac t  wh i ch  i nvo l ve s  t he  pos s e s s i on ,  u s e ,  o r  d i s pos a l  o f  exp l o s i ve s ,  

f i r e a r ms ,  o r  o t he r  weapons  a s  de f i ned  i n  cu r r en t  l aw .  

 I t  i s  r e commended  t he  bu i l d i ng  admi n i s t r a t o r  a l s o  be  no t i f i ed .  

 Re p o r t i n g  Ce r t a i n  S t u d e n t s  t o  Ad mi n i s t r a t o r s  a n d  S t a f f  

 Ad mi n i s t r a t i v e ,  p r o f e s s i o n a l ,  o r  p a r a p r o f e s s i o n a l  e mp l o y e e s  o f  a  s c h o o l  

wh o  h a v e  i n f o r ma t i o n  t h a t  a n y  o f  t h e  f o l l o wi n g  h a s  o c c u r r e d  s h a l l  r e p o r t  t h e  

i n f o r ma t i on  and  t he  i den t i t y  o f  t he  s t uden t  r e s pons i b l e  t o  t he  s upe r i n t enden t .    
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EBC Secur i t y  and  Sa f e t y  EBC- 2  

 Re p o r t a b l e  e v e n t s  i n c l u d e :  

•  A s t u d e n t  b e i n g  e x p e l l e d  f o r  c o n d u c t  wh i c h  e n d a n g e r s  t h e  s a f e t y  o f  
o t he r s ;  
 

•  A s t u d e n t  b e i n g  e x p e l l e d  f o r  c o mmi s s i o n  o f  f e l o n y  t y p e  o f f e n s e s ;  
 

•  A s t u d e n t  b e i n g  e x p e l l e d  f o r  p o s s e s s i o n  o f  a  we a p o n ;  
 

•  A s t u d e n t  b e i n g  a d j u d g e d  t o  b e  a  j u v e n i l e  o f f e n d e r  f o r  a n  o f f e n s e ,  wh i c h ,  
i f  commi t t ed  by  an  adu l t ,  wou l d  cons t i t u t e  a  f e l ony ,  excep t  a  f e l ony  t he f t  
o f f ens e  i nvo l v i ng  no  d i r ec t  t h r ea t  t o  human  l i f e ;  

 
•  A s t u d e n t  b e i n g  t r i e d  a n d  c o n v i c t e d  a s  a n  a d u l t  f o r  a n y  f e l o n y ,  e x c e p t  

t he f t  i nvo l v i ng  no  d i r ec t  t h r ea t  t o  human  l i f e .  
 

 Th e  s u p e r i n t e n d e n t  s h a l l  i n v e s t i g a t e  t h e  ma t t e r  a n d ,  i f  i t  i s  c o n f i r me d ,  

t he  s upe r i n t enden t  s ha l l  p r ov i de  app r op r i a t e  i n f o r ma t i on  and  t he  i den t i t y  o f  t he  

s t uden t  r e s pons i b l e  t o  a l l  emp l oyees  who  a r e  i nvo l ved  i n  o r  l i ke l y  t o  be  d i r ec t l y  

i nvo l ved  i n  t e ach i ng  o r  p r ov i d i ng  r e l a t ed  s e r v i ce s  t o  t he  s t uden t .  

 An n u a l  Re p o r t s  

 Th e  p r i n c i p a l  o f  e a c h  b u i l d i n g  s h a l l  p r e p a r e  a l l  r e p o r t s  r e q u i r e d  b y  l a w  

an d  p r e s en t  t hem t o  t he  boa r d  and  t he  s t a t e  boa r d  o f  educa t i on  annua l l y .   Re-

p o r t s  s ha l l  no t  i nc l ude  any  pe r s ona l l y  i den t i f i ab l e  i n f o r ma t i on  abou t  s t uden t s .   

Th e s e  r e p o r t s  a n d  t h i s  p o l i c y  ma y  b e  ma d e  a v a i l a b l e  u p o n  r e q u e s t  t o  p a r e n t s ,  

p a t r o ns ,  s t uden t s ,  emp l oyees ,  and  o t he r s .  

 S t a f f  I mmun i t y  

 No  b o a r d  o f  e d u c a t i o n ,  b o a r d  me mb e r ,  s u p e r i n t e n d e n t  o f  s c h o o l s ,  o r  

s choo l  emp l oyee  s ha l l  be  l i ab l e  f o r  damages  i n  a  c i v i l  a c t i on  r e s u l t i ng  f r om a  

p e r s on ' s  good  f a i t h  a c t s  o r  omi s s i on  i n  compl y i ng  w i t h  t he  r equ i r emen t s  o r  

p r o v i s i o ns  o f  t he  Kans a s  s choo l  s a f e t y  and  s ecu r i t y  a c t .  
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EBC Secur i t y  and  Sa f e t y  EBC- 3  

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n - 7 / 96 ;  6 / 98 ;  6 / 99 ;  7 / 03 ;  4 / 07 ;  6 / 16 ; 7/18 
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EBCA Va n d a l i s m EBCA 

 Va n d a l i s m  P r o t e c t i o n  

 A l l  s c h o o l  p e r s o n n e l  s h a l l  r e p o r t  a n y  v a n d a l i s m  t o  t h e i r  i mme d i a t e  

s upe r v i s o r .   Schoo l  pe r s onne l  a r e  expec t ed  t o  l ock  o r  o t he r wi s e  s ecu r e  a ny  f i l e s ,  

r e co r ds ,  s a f e s  o r  s i mi l a r  compar t men t s  a t  t he  c l o s e  o f  e ach  s choo l  day .  

 I n  t he  even t  o f  vanda l i s m ,  t he  boa r d  may  o f f e r  a  r ewar d  acco r d i ng  t o  l aw .  

 Re s t i t u t i o n  f o r  Da ma g e s  

 Th e  b o a r d  s h a l l  s e e k  r e s t i t u t i o n  a c c o r d i n g  t o  l a w  f o r  l o s s  a n d  d a ma g e  

s u s t a i ned  by  t he  d i s t r i c t .  

 Th e  p r i n c i p a l  s h a l l  n o t i f y  t h e  s u p e r i n t e n d e n t  o f  a n y  l o s s  o f ,  o r  d amage  

t o ,  d i s t r i c t  p r ope r t y .   The  s upe r i n t enden t  s ha l l  i nves t i ga t e  t he  i nc i den t .   The  

co s t  i nv o l ved  i n  r epa i r i ng  t he  damage  and / o r  r ep l ac i ng  equ i pmen t  w i l l  be  

de t e r mi ned  a f t e r  cons u l t a t i on  w i t h  app r op r i a t e  pe r s onne l .  

 Wh e n  a  j u v e n i l e  i s  i n v o l v e d ,  t h e  s u p e r i n t e n d e n t  s h a l l  c o n t a c t  t h e  p a r en t s  

an d  exp l a i n  t he i r  l ega l  r e s pons i b i l i t y .   The  pa r en t s  s ha l l  be  no t i f i ed  i n  wr i t i ng  

o f  t h e  d o l l a r  amoun t  o f  l o s s  o r  damage .   Rou t i ne  p r ocedu r e s  w i l l  be  f o l l owed  f o r  

an y  nece s s a r y  f o l l ow- up  t o  s ecu r e  r e s t i t u t i on  f r om t he  r e s pons i b l e  pa r t y .  

 Re s t i t u t i o n  p a y me n t s  s h a l l  b e  ma d e  b y  j u v e n i l e s  o r  t h e i r  p a r e n t s  t o  t h e  

b us i n e s s  o f f i c e ,  and  accoun t s  s ha l l  be  kep t .   Pe r s ons  o f  l ega l  age  s ha l l  be  he l d  

r e s pons i b l e  f o r  t he i r  own  paymen t s .   I f  nece s s a r y ,  p r ov i s i ons  may  be  made  f o r  

i n s t a l l men t  paymen t s .  

 Ac c o u n t s  n o t  p a i d  i n  f u l l  w i t h i n  t h e  s p e c i f i e d  t i me  ma y  b e  p r o c e s s e d  f o r  

l ega l  a c t i on .  
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EBCA   Va n d a l i s m EBCA- 2  

 Re t u r n  o f  S c h o o l  P r o p e r t y  

 Schoo l  p r ope r t y  mus t  be  r e t u r ned  by  s t uden t s .   I f  a  s t uden t  does  no t  

r e t u r n  d i s t r i c t  p r ope r t y ,  t he  s upe r i n t enden t  may  t ake  ac t i on  a l l owed  by  l aw .  

 Of f e r i n g  a  Re wa r d  

 Th e  b o a r d  ma y  o f f e r  a  r e wa r d  f o r  i n f o r ma t i o n  l e a d i n g  t o  t h e  d i s c o ve r y ,  

a r r e s t  a nd  conv i c t i on  o f  pe r s ons  commi t t i ng  ac t s  o f  vanda l i s m .   The  o f f e r  w i l l  

co n f o r m t o  s t a t e  l aw  and  t he  po l i cy  adop t ed  by  t he  boa r d .  

  

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  12 / 00 ;  4 / 07 ;  7 / 18 ;  9 / 18  
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EBE Cl e a n i n g  a n d  Ma i n t e n a n c e  Pr o g r a ms  EBE 

 Th e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  b u i l d i n g  a n d  g r o u n d s  c l e a n i n g  a n d  

ma i n t enance  p r og r ams  f o r  boa r d  app r ova l .   A f t e r  app r ova l  t he  p l ans  s ha l l  be  

s ha r ed  w i t h  t he  app r op r i a t e  admi n i s t r a t o r s  and  c l a s s i f i ed  s t a f f .  

 San i t a t i on  

 Th e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  c l e a n i n g  s c h e d u l e s  t o  s e e  t h a t  a l l  

a t t endance  cen t e r s  and  g r ounds  a r e  f r ee  f r om l i t t e r  and  r e f u s e .  

 C l e a n i n g ,  s a n i t a t i o n  a n d  r o u t i n e  ma i n t e n a n c e  p l a n s  s h a l l  b e  d e v e l oped  by  

t he  s upe r i n t enden t  and  may  be  pub l i s hed  i n  t he  app r op r i a t e  han dbook ( s )  o r  j ob  

d e s c r i p t i ons  and / o r  emp l oymen t  con t r ac t s  a f t e r  boa r d  app r ova l .    

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  7 / 18  
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EBI  Lo n g- Ra n g e  Ma i n t e n a n c e  Pr o g r a m EBI  

 Th e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a n n u a l l y  p r i o r i t y  l i s t s  o u t l i n i n g  l o n g-

r ange  ma i n t enance  o f  s choo l  p r ope r t y ,  bu i l d i ngs  and  g r ounds .  

 Th e  s u p e r i n t e n d e n t  s h a l l  p r e s e n t  a  r e p o r t  t o  t h e  b o a r d  a n n u a l l y  

co nce r n i ng  t he  d i s t r i c t ' s  ma i n t enance  p r i o r i t i e s .   A  cos t  ana l y s i s  r epo r t  s ha l l  be  

a t t a c hed  t o  t he  r epo r t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  7 / 18  
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EBJ Re c o r d s  EBJ  

 A l l  r e c o r d s  p e r t a i n i n g  t o  d i s t r i c t - w i d e  ma i n t e n a n c e  c o s t s  s h a l l  b e  f i l e d  i n  

t he  cen t r a l  o f f i c e .   When  p r ac t i c a l ,  a  co s t  ana l y s i s  o f  ex i s t i ng  and  p r opos ed  

ma i n t enance  p r og r ams  s ha l l  be  deve l oped  by  t he  s upe r i n t enden t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  7 / 18  
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EC Eq u i p me n t  a n d  S u p p l i e s  Ma n a g e me n t  EC 

 Th e  s u p e r i n t e n d e n t  s h a l l  k e e p  u p- t o - da t e  i nven t o r y  r eco r ds  on  a l l  

eq u i pmen t  and  s upp l i e s .  

 Re c e i v i n g  

 A l l  p a c k i n g  l i s t s  w i l l  b e  c h e c k e d  a g a i n s t  a l l  i n v o i c e s  f o r  a c c u r a c y  b y  t h e  

s upe r i n t e nden t  o r  pe r s on  r e s pon s i b l e  f o r  r e ce i v i ng  s upp l i e s .  

 A  q u a n t i t y  c o n t r o l  s y s t e m i s  n e e d e d  i n  o r d e r  t o  p r e v e n t  s h o r t a g e s  o r  

m i s managemen t  o f  d i s t r i c t - owned  equ i pmen t  o r  s upp l i e s .   The  s y s t em s ha l l  be  

k e p t  up - t o - da t e  and  be  accu r a t e  enough  t o  p r ov i de  i n f o r ma t i on  f o r  budge t  

p r epa r a t i on  each  yea r .  

 Up o n  v e r i f i c a t i o n  b y  t h e  p u r c h a s i n g  a g e n t  t h a t  r e c e i v a b l e s  a r e  i n  o r de r ,  

t he  mer chand i s e  s ha l l  be  s en t  t o  t he  app r op r i a t e  l oca t i on  a s  s oon  a s  po s s i b l e .   

Ea c h  b u i l d i n g  p r i n c i p a l  s h a l l  b e  r e s p o n s i b l e  f o r  t h e  a l l o c a t i o n  o r  s t o r age  o f  a l l  

s upp l i e s  and  equ i pmen t .   I f  t he  i t ems  canno t  be  de l i ve r ed  t o  t he  p r ope r  

d e s t i na t i on ,  t hey  w i l l  be  s t o r ed  i n  an  app r op r i a t e  s t o r age  a r ea .  

 Ba c k  o r d e r s  s h a l l  b e  f i l e d  w i t h  t h e  i n v o i c e  a n d  a t t a c h e d  t o  t h e  p ur chas e  

o r d e r .   P e r i od i c  checks  s ha l l  be  made  t o  de t e r mi ne  whe t he r  back  o r de r s  have  

b e en  f i l l ed  and  de l i ve r ed .  

 

Ap p r o v e d :   

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  7 / 18  
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ECA HI PAA Po l i cy  ECA 
 ( See  BCBK,  BE ,  CN,  CNA,  I DEA and  J R  e t  s eq . )  
 
 Th e  d i s t r i c t  s h a l l  c o mp l y  w i t h  a l l  a p p l i c a b l e  He a l t h  I n s u r a n c e  P o r t a b i l i t y  

an d  Acc oun t ab i l i t y  Ac t  ( HI PAA)  p r ov i s i ons  ens u r i ng  t he  con f i den t i a l i t y  o f  

p r o t ec t ed  hea l t h  i n f o r ma t i on .    

 S t a f f  T r a i n i ng  Requ i r ed  

 Th e  d i s t r i c t  s h a l l  p r o v i d e  a p p r o p r i a t e  a n d  t i me l y  p r o f e s s i o n a l  

d e v e l opmen t  a c t i v i t i e s  r ega r d i ng  HI PAA re qu i r emen t s .  

 Co mp l i a n c e  Re q u i r e d  

 A l l  s t a f f  s h a l l  a b i d e  b y  HI P AA r e q u i r e me n t s  a n d  ma i n t a i n  t h e  

co n f i de n t i a l i t y  o f  p r o t ec t ed  hea l t h  in f o r ma t i on .   The  d i s t r i c t  s ha l l  p r ov i de  

n o t i c e  t o  s t a f f  and  s t uden t s  a s  r equ i r ed  by  l aw .   

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  7 / 03 ;  4 / 07 ;  7 / 18  
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ECH Pr i n t i n g  a n d  Du p l i c a t i n g  S e r v i c e s  ( See  I I BG and  KBA)  ECH 

 Th e  c o p y r i g h t  l a ws  o f  t h e  Un i t e d  S t a t e s  ma k e  i t  i l l e g a l  f o r  a n y o n e  t o  

d up l i c a t e  copy r i gh t ed  ma t e r i a l s  w i t hou t  pe r mi s s i on .   Seve r e  pena l t i e s  a r e  

p r ov i d ed  f o r  unau t ho r i zed  copy i ng  o f  a l l  ma t e r i a l s  cove r ed  by  t he  ac t  un l e s s  t he  

co p y i n g  f a l l s  w i t h i n  t he  bounds  o f  t he  " f a i r  u s e "  doc t r i ne .  

 An y  d u p l i c a t i o n  o f  c o p y r i g h t e d  ma t e r i a l s  b y  d i s t r i c t  e mp l o y e e s  mu s t  b e  

d one  w i t h  pe r mi s s i on  o f  t he  copy r i gh t  ho l de r  o r  w i t h i n  t he  bounds  o f  " f a i r  u s e . "  

 Th e  l e g a l  o r  i n s u r a n c e  p r o t e c t i o n  o f  t h e  d i s t r i c t  s h a l l  n o t  b e  e x t e n d e d  t o  

s choo l  emp l oyees  who  v i o l a t e  any  p r ov i s i ons  o f  t he  copy r i gh t  l aws .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  7 / 02 ;  7 / 03 ;  4 / 07 ;  7 / 18  
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ED St udent  Trans por t a t i on  Management  ( See  EDDA and  J GG)  ED 

 Th e  d i s t r i c t  w i l l  p r o v i d e  t r a n s p o r t a t i o n  t o  s t u d e n t s  a s  r e q u i r e d  b y  l a w .   

S t uden t  t r an s po r t a t i on  can  be  p r ov i ded  t h r ough  any  o f  t he  me t hods  ou t l i ned  by  

l aw .  

 

Ap p r o v e d :   US D 4 7 3  BOE me e t i n g  o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  6 / 10 ;  6 / 22  
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EDAA Schoo l  Bu s e s  a n d  Ve h i c l e s  EDAA 
 ( See  ED,  J BCA,  and  J GG)  

 Us e  o f  b u s e s  a n d  o t h e r  s c h o o l  v e h i c l e s  b y  t h e  d i s t r i c t  s h a l l  c o n f o r m t o  

cu r r en t  l aw .  Schoo l  bus e s  and  o t he r  s choo l  veh i c l e s  w i l l  no t  be  l oaned ,  l e a s ed ,  

o r  s u b c on t r ac t ed  t o  any  pe r s on ,  g r oups  o f  pe r s ons ,  o r  o r gan i za t i ons  excep t  a s  

a l l owed  by  l aw  s ub j ec t  t o  boa r d  app r ova l .  

 L i a b i l i t y  

 A l l  s c h o o l  v e h i c l e s  w i l l  b e  a d e q u a t e l y  i n s u r e d .  

 Sa f e t y  

 Fo r  t he  pu r pos e s  o f  t h i s  po l i cy ,  “ s choo l  t r an s po r t a t i on  p r ov i de r ”  i s  

d e f i n e d  t o  i nc l ude  s choo l  bus  d r i ve r s ,  s choo l  pa s s enge r  veh i c l e  d r i ve r s ,  and  

o t he r  s c hoo l  emp l oyees  who  may  t r an s po r t  s t uden t s .  

 Ev e r y  s c h o o l  t r a n s p o r t a t i o n  p r o v i d e r  s h a l l  h a v e  a  v a l i d  d r i v e r ’ s  l i c e n s e .  

Such  d r i ve r s  s ha l l  have  f u l l  au t ho r i t y  and  r e s pons i b i l i t y  f o r  t he  pa s s enge r s  

r i d i ng  i n  s choo l  veh i c l e s .   

 S t uden t s  o r  o t he r  pe r s ons  r i d i ng  i n  s choo l  bus e s  o r  s choo l  veh i c l e s  who  

v i o l a t e  d i s t r i c t  po l i cy  o r  bus  and / o r  s choo l  veh i c l e  r u l e s  w i l l  be  r epo r t ed  t o  t he  

p r o p e r  admi n i s t r a t o r .   V i o l a t i ons  o f  t he s e  po l i c i e s  and / o r  r u l e s  may  r e s u l t  i n  

d i s c i p l i n a r y  ac t i on  by  s choo l  o f f i c i a l s  o r  r epo r t s  t o  l aw  en f o r cemen t  a s  

ap p r o p r i a t e .  

 Speed  L i mi t s  

 Th e  b o a r d  ma y  s e t  s p e e d  l i m i t s  f o r  d i s t r i c t  v e h i c l e s ,  wh i c h  ma y  b e  

l ower  t han  s t a t e - a l l owed  max i mum s peed  l i m i t s .  

 Sa f e t y  I n s pec t i on  

 Th e  s u p e r i n t e n d e n t  o r  t he  s upe r i n t enden t ' s  de s i gnee  s ha l l  be  r e s pons i b l e  

f o r  bus  and  o t he r  t r an s po r t a t i on  i n s pec t i ons .  
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EDAA Schoo l  Veh i c l e s  EDAA- 2  

 De f e c t s  f o u n d  i n  s c h o o l  v e h i c l e s  s h a l l  b e  r e p a i r e d  a s  s o o n  a s  p o s s i b l e .   

Th e  d i r e c t o r  o f  t r a n s p o r t a t i o n  s h a l l  b e  r e s p o n s i b l e  f o r  k e e p i n g  s c h o o l  v e h i c l e s  

i n  good  ope r a t i ng  cond i t i on .  

 Schedu l i ng  and  Rou t i ng  

 Schedu l i ng  and  r ou t i ng  s ha l l  be  t he  r e s pons i b i l i t y  o f  t he  s upe r i n t enden t  

o r  t he  s upe r i n t enden t ’ s  de s i gnee .  

 Bu s  a n d  t r a n s p o r t a t i o n  s c h e d u l e s  a n d  r o u t i n g  ma p s  w i l l  b e  u p d a t e d  

an n ua l l y  p r i o r  t o  t he  s t a r t  o f  s choo l .    

 Re c o r d s  

 Ev e r y  s c h o o l  t r a n s p o r t a t i o n  p r o v i d e r  w i l l  k e e p  a c c u r a t e  r e c o r d s  

p e r t a i n i n g  t o  e ach  a s s i gned  veh i c l e .   The  t ypes  o f  r e co r ds  s ha l l  be  deve l oped  by  

t he  s upe r i n t enden t  o r  t he  s upe r i n t enden t ' s  de s i gnee .  

 An y  r e c o r d  d e v e l o p e d  b y  t h e  a d mi n i s t r a t i o n  f o r  t h e  p u r p o s e  o f  

mon i t o r i ng  veh i c l e  u s e  w i l l  i nc l ude ,  bu t  may  no t  be  l i m i t ed  t o ,  t he  f o l l owi ng  

i n f o r ma t i on :   m i l e s  d r i ven  each  t r i p ,  ga s  and  o i l  u s age ,  pu r pos e  o f  t he  t r i p ,  

d e s t i n a t i on ,  t i me  o f  depa r t u r e ,  and  t i me  o f  r e t u r n .   Such  r eco r ds  w i l l  b e  s i gned  

b y  e a ch  d r i ve r  a t  t he  conc l u s i on  o f  e ach  t r i p  and  s ubmi t t ed  t o  t he  pe r s on  

r e s pons i b l e  f o r  co l l e c t i on  o f  t he s e  r eco r ds .   An  annua l  s ummar y  r epo r t  w i l l  be  

u s e d  i n  t he  compi l a t i on  o f  t he  d i s t r i c t ' s  budge t .   A  copy  o f  t he  annua l  r epo r t  

may  be  g i ven  t o  t he  boa r d  on  o r  be f o r e  t he  r egu l a r  boa r d  mee t i ng  i n  J une  o r  

u pon  r eques t .  

 L i c e n s i n g  o f  Dr i v e r s  

 I t  s ha l l  be  t he  r e s pons i b i l i t y  o f  a l l  s choo l  t r an s po r t a t i on  p r ov i de r s  t o  

p r o v i de  p r oo f  o f  a  va l i d  d r i ve r ' s  l i c ens e  app r op r i a t e  f o r  t he  veh i c l e ( s )  t o  be   
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EDAA Schoo l  Veh i c l e s  EDAA- 3  

 

d r i ve n  f o r  t he  d i s t r i c t  t o  t he  s upe r i n t enden t  o r  t he  s upe r i n t enden t ' s  de s i gnee  a t  

t he  beg i nn i ng  o f  e ach  s choo l  yea r .     

 

I f  a  s choo l  t r an s po r t a t i on  p r ov i de r ' s  l i c ens e  i s  s u s pended  o r  r evoked  a t  any  t i me ,  

t he  s u s pens i on  o r  r evoca t i on  s ha l l  be  r epo r t ed  t o  t he  s upe r i n t enden t ,  and  t he  

emp l o ye e  s ha l l  i mmed i a t e l y  c ea s e  d r i v i ng  a  s choo l  veh i c l e  and  t r an s po r t i ng  

s t uden t s .  

 Schoo l  t r an s po r t a t i on  p r ov i de r s  s ha l l  be  p r ov i ded  acce s s  t o  t h i s  po l i cy  

an n ua l l y .  

 Ho u s i n g  o f  S c h o o l  Ve h i c l e s  

 A l l  s c h o o l  v e h i c l e s  s h a l l  b e  h o u s e d  i n  a r e a s  d e s i g n a t e d  b y  t h e  

s upe r i n t enden t .   Bus e s  may  be  hous ed  i n  t he  d i s t r i c t ' s  c en t r a l  s t o r age  a r ea  o r  

a s s i gned  t o  a  de s i gna t ed  d r i ve r  who  may  t hen  hous e  t he  bus  a s  d i r ec t ed .  

 I f  d i s t r i c t  veh i c l e s  a r e  a s s i gned  t o  de s i gna t ed  emp l oyees ,  t he  emp l oyee  

s ha l l  be  r e s pons i b l e  f o r  t he  p r ope r  c a r e ,  ma i n t enance ,  and  hous i ng  o f  t he  veh i c l e  

a t  a  d i s t r i c t - owned  s i t e ,  wh i l e  on  s choo l  bus i ne s s ,  o r  a t  t he  emp l oyee ' s  

r e s i dence .  

 T r a n s p o r t a t i o n  t o  S u mme r  A t h l e t i c  Ev e n t s  

 Th e  b o a r d  a u t h o r i z e s  t h e  s u p e r i n t e n d e n t  t o  a p p r o v e  t h e  u s e  o f  s c h o o l  

b us e s  o r  o t he r  s choo l  veh i c l e s  i n  t r an s po r t i ng  d i s t r i c t  s t uden t s  t o  s ummer  

a t h l e t i c  a c t i v i t i e s  s uch  a s ,  bu t  no t  l i m i t ed  t o ,  c amps ,  7 - on - 7 ,  and  s ummer  l e ague  

g a me s .    
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EDAA Schoo l  Veh i c l e s  EDAA- 4  

 

 An y  s t a f f  r e q u e s t s  f o r  s u c h  u s e  s h a l l  b e  s u b mi t t e d  t o  t h e  s u p e r i n t e n d e n t  

o r  t h e  s u pe r i n t enden t ' s  de s i gnee  a t  l e a s t  ______  days  p r i o r  t o  t he  ac t i v i t y  and  

s ha l l  i nc l ude  i n f o r ma t i on  conce r n i ng  t he  t i me ,  da t e ,  and  du r a t i on  o f  t r i p ;  t he   

p u r p os e  o f  t he  t r an s po r t a t i on ;  t he  p r o j ec t ed  number  o f  s t uden t s  r equ i r i ng  

t r ans po r t a t i on  f o r  s uch  even t ;  t he  t ype  o f  bus ( e s )  o r  veh i c l e ( s )  r eques t ed ;  wh i ch  

d i s t r i c t  s t a f f  member ( s )  w i l l  be  a ccompany i ng  t he  s t uden t ( s )  on  s uch  t r i p s ;  and  

wh e t h e r  o r  n o t  a d d i t i o n a l  s c h o o l  t r a n s p o r t a t i o n  p r o v i d e r s  wo u l d  b e  r e q u i r e d  t o  

p r o v i de  s uch  t r an s po r t .  

 Th e  s u p e r i n t e n d e n t  ma y  g r a n t  o r  d e n y  s u c h  r e q u e s t s  a f t e r  t a k i n g  i n t o  

co n s i de r a t i on  t he  f o l l owi ng  f ac t o r s :  1 )  t he  expens e  o f  p r ov i d i ng  r eques t ed  

t r ans po r t ;  2 )  t he  ava i l ab i l i t y  o f  f unds  f o r  s uch  pu r pos e ;  3 )  t he  ava i l ab i l i t y  o f  

ad eq ua t e  s choo l  s t a f f  t o  chape r one  and / o r  p r ov i de  t r an s po r t a t i on ;  4 )  t he  

av a i l ab i l i t y  o f  and / o r  t he  cove r age  o f  l i ab i l i t y  i n s u r ance  f o r  t h i s  pu r pos e ;  5 )  

p r i o r i t y  o f  a s s i gnmen t  and  ava i l ab i l i t y  o f  nece s s a r y  veh i c l e s ;  6 )  T i t l e  I X  and  

o t he r  f a i r ne s s  cons i de r a t i ons  i n  g r an t i ng  u s e  o r  r epea t ed  u s e  t o  a  pa r t i cu l a r  

g r o u p  o f  s t uden t  pa r t i c i pan t s ;  and  7 )  o t he r  good  caus e  a s  de t e r mi ned  by  t he  

s upe r i n t enden t  o r  t he  s upe r i n t enden t ' s  de s i gnee .  

 

Ap p r o v e d :   US D 4 7 3  BOE me e t i n g  o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n  –  7 / 03 ;  4 / 07 ;  6 / 10 ;  12 / 13 ;  6 / 15 ;  6 / 22  
 

 



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

EDDA Spec i a l  Us e  o f  Schoo l  Bus es  ( See  ED)  EDDA 

 Th e  b o a r d  ma y  a l l o w  f o r  s p e c i a l  u s e s  o f  d i s t r i c t  b u s e s  u s i n g  g u i de l i ne s  

e s t a b l i s h ed  i n  t h i s  po l i cy .   T r ans po r t a t i on  f ee s  may  be  cha r ged  t o  o f f s e t  t o t a l l y  

o r  i n  pa r t  t he  cos t  o f  app r oved  s pec i a l  t r i p s .   Revenues  r ece i ved  by  t he  boa r d  

u nde r  t he  p r ov i s i ons  o f  t h i s  po l i cy  s ha l l  no t  be  cons i de r ed  a  r educ t i on  o f  

o pe r a t i ng  expens e s  o f  t he  s choo l  d i s t r i c t .   G r oups  a l l owed  u s e  o f  bus e s  unde r  

t h i s  po l i cy  a r e  r e s pons i b l e  f o r  t he  ca r e  and  c l ean i ng  o f  t he  bus e s ,  and  f o r  t he  

s upe r v i s i on  o f  pa s s enge r s .   The  t ypes  o f  g r oups  a l l owed ,  and  t he  r e s t r i c t i ons  

p l ac e d  on  t he  ac t i v i t i e s  t he s e  g r oups  may  s pons o r  wh i l e  u s i ng  d i s t r i c t  

t r an s po r t a t i on ,  s ha l l  be  app r oved  by  t he  boa r d  and  f i l ed  w i t h  t he  c l e r k .   G r oups  

a l l owed  u s e  o f  d i s t r i c t  bus e s  may  no t  t r ave l  ou t s i de  Kans a s .  

 Spec i a l  u s e s  w i l l  no t  be  app r oved  w i t hou t  i n s u r ance  cove r age .    

 Th e  b o a r d  ma y  a l l o w  t h e  f o l l o wi n g  s p e c i a l  u s e s  f o r  d i s t r i c t  o wn e d  b u s e s :  

•  Par en t s  and / o r  o t he r  adu l t s  when  t r ave l i ng  t o  o r  f r om s choo l - r e l a t ed  

f un c t i ons  o r  a c t i v i t i e s ;  

•  St uden t s  t r ave l i ng  t o  o r  f r om f unc t i ons  o r  a c t i v i t i e s  s pons o r ed  by  

o r gan i za t i ons ,  t he  member s h i p  o f  wh i ch  i s  p r i nc i pa l l y  compos ed  o f  

ch i l d r en  o f  s choo l  age ;  

•  Per s ons  engaged  i n  f i e l d  t r i p s  r e l a t ed  t o  an  adu l t  educa t i on  p r og r am 

ma i n t a i ned  by  t he  d i s t r i c t ;  

•  Go v e r n i n g  b o d i e s  o f  t o wn s h i p s ,  c i t y  o r  c o u n t y  wh o  t r a n s p o r t  

i nd i v i dua l s ,  g r oups  o r  o r gan i z a t i ons ;  

•  No n p u b l i c  s c h o o l  s t u d e n t s  wh e n  t r a v e l i n g  t o  o r  f r o m i n t e r s c h o o l  o r  

i n t r a s choo l  f unc t i ons  o r  a c t i v i t i e s ;  

•  Co mmu n i t y  c o l l e g e  s t u d e n t s  e n r o l l e d  i n  t h e  c o mmu n i t y  c o l l e g e  t o  o r  

f r om a t t endance  a t  c l a s s  a t  t he  commun i t y  co l l ege  o r  t o  and  f r om 

f unc t i ons  o r  a c t i v i t i e s  o f  t he  commun i t y  co l l ege .  
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EDDA   Spec i a l  Us e  o f  Schoo l  Bus es  EDDA- 2  

•  A f o u r - yea r  co l l ege  o r  un i ve r s i t y ,  a r ea  voca t i ona l  s choo l ,  o r  a r ea  

voc a t i ona l - t e chn i ca l  s choo l  f o r  t r an s po r t a t i on  o f  s t uden t s  t o  o r  f r om 

a t t endance  a t  c l a s s  a t  t he  f ou r - yea r  co l l ege  o r  un i ve r s i t y ,  a r ea  

voca t i ona l  s choo l  o r  a r ea  voca t i ona l - t e chn i ca l  s choo l ,  o r  f o r  

t r an s po r t a t i on  o f  s t uden t s ,  a l umn i  and  o t he r  member s  o f  t he  pub l i c  t o  

o r  f r om f unc t i ons  o r  a c t i v i t i e s  o f  t he s e  o r gan i za t i ons ;  

•  Pub l i c  r e c r ea t i on  commi s s i ons ,  i f  t r ave l  i s  t o  o r  f r om an  ac t i v i t y  

r e l a t ed  t o  t he  ope r a t i on  o f  t he  commi s s i on ;  

•  An o t h e r  s c h o o l  d i s t r i c t  i f  t h e r e  i s  a  c o o p e r a t i v e  a n d  s h a r e d- cos t  

a r r ange men t  w i t h  t ha t  d i s t r i c t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  9 / 97 ;  4 / 07 ;  7 / 18  
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 Food Services Management  EE 

(See EBBD) 

A supervisor may be hired by the board to oversee the district's food service program. 

Sanitation Inspections 

The building principal shall inspect each lunchroom to ensure that proper sanitation procedures 

are being followed. 

Records 

The supervisor shall be responsible for keeping food service records required by state and federal 

laws and regulations. 

The supervisor shall be under the direct supervision of the superintendent and shall have control 

over all aspects of the district's food service programs subject to board policy, rules and state and 

federal 

regulations. 

Meal Prices 

Meal prices shall be determined by the board. 

Free or Reduced Price Meals 

Parents or guardians of students attending schools participating in federal school meal programs 

must be informed of the availability of reimbursable school meals and provided with information 

about 

eligibility and the process for applying for free or reduced price meals on or before the start of 

school 

each year. Access to this policy will be provided to parents or guardians when they receive 

information 

regarding eligibility and applying for free or reduced price meals. 

Unpaid Meal Charges 

The district’s meal charging requirements are as follows. 

Option 1: 

A charge account for students paying full or reduced price for meals may be established with the 

district. Students may charge no more than $___ in the elementary grades, $___ in the middle or 

junior 

high grades, and $___ in the high school grades for the purchase of meals to this account without 



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

triggering the district’s delinquent debt proceedings as outlined in this policy and board policy DP. 

Charging of a la carte or extra items to this account will not be permitted. 

When the charge levels identified in this policy have been met, a student’s meal account becomes 

delinquent. The student will be allowed to purchase a meal if the student pays for the meal when it 

is 

received. Students who have delinquent accounts and cannot pay out of pocket for a meal will be 

provided a regular, reimbursable meal from the cafeteria menu, which shall be charged to the 

student’s 

Food Services Management EE-2 

account while the district proceeds with attempts to resolve the delinquent debt with the student’s 

parent 

or guardian. If attempts to receive payment for charged meals do not result in full payment of the 

debt in 

the timelines provided herein, debt collection proceedings will begin in accordance with board 

policy DP. 

At least one verbal and one written warning shall be provided to a student and the student’s 

parent or guardian prior to reaching the delinquent debt threshold outlined herein. Access to this 

policy 

will be provided to the student’s parent or guardian with the written warning. If payment of the 

negative 

balance is not received within 5 working days of the delinquent debt threshold being attained, the 

debt 

will be turned over to the superintendent or superintendent’s designee for collection in accordance 

with 

board policy DP. If the debt is not paid within 10 days of mailing the final notice of the negative 

account 

balance under policy DP, it shall be considered bad debt for the purposes of federal law concerning 

unpaid meal charges. 

Payments for school meals may be made at the school or district office, at the point of service of 

school meals, or online at ______________. Students, parents, and guardians of students are 

encouraged 

to prepay meal costs. 
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The district will provide a copy of this unpaid meal charges policy to all households at or before 

the start of school each year and to families and students that transfer into the district at the time of 

transfer. The terms of this policy will also be communicated to all district staff responsible for 

enforcing 

any aspect of the policy, a copy of the policy will be posted in district meal service facilities, and the 

policy will be made available on the district’s website and social media accounts. Records of how 

and 

when it is communicated to households and staff will be retained. 

Option 2: 

A charge account for students paying full or reduced price for meals may be established with the 

district. Students may charge no more than $___ in the elementary grades, $___ in the middle or 

junior 

high grades, and $___ in the high school grades for the purchase of meals to this account. Charging 

of a 

la carte or extra items to this account will not be permitted. 

Any student failing to keep a charge account solvent as required by this policy shall not be 

allowed to charge further meals until the negative account balance has been paid in full. However, 

such 

students will be allowed to purchase a meal if the student pays for the meal when it is received. 

Students 

who have charged the maximum allowance to this account and cannot pay out of pocket for a meal 

will 

be provided an alternate meal consisting of a peanut butter or deli meat sandwich, fruit, vegetable, 

and 

milk. Care will be taken by staff members requesting and distributing any alternate meals per this 

policy 

to do so discretely, while protecting the privacy of the student and the student’s parent or guardian 

Food Services Management EE-3 

regarding negative account balances. When providing an alternate meal, district staff will provide 

reasonable accommodations to students with disabilities with special dietary needs. 

At least one verbal and one written warning shall be provided to a student and the student’s 
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parent or guardian prior to denying meals for exceeding the district’s charge limit. Access to this 

policy 

will be provided to the student’s parent or guardian with the written warning. If payment of the 

negative 

balance is not received within 5 working days of the maximum charge limit being attained, the debt 

will 

be turned over to the superintendent or superintendent’s designee for collection in accordance with 

board 

policy DP. If the debt is not paid within 10 days of mailing the final notice of the negative account 

balance under policy DP, it shall be considered bad debt for the purposes of federal law concerning 

unpaid meal charges. 

Payments for school meals may be made at the school or district office, at the point of service of 

school meals, or online at _____________. Students, parents, and guardians of students are 

encouraged 

to prepay meal costs. 

The district will provide a copy of this unpaid meal charges policy to all households at or before 

the start of school each year and to families and students that transfer into the district at the time of 

transfer. The terms of this policy will also be communicated to all district staff responsible for 

enforcing 

any aspect of the policy, a copy of the policy will be posted in district meal service facilities, and the 

policy will be made available on the district’s website and social media accounts. Records of how 

and 

when it is communicated to households and staff will be retained. 

Approved:  USD BOE on 6-10-24 

KASB Recommendation - 4/07; 12/16; 6/21; 12/23; 6/24 
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EF   Da t a  Ma n a g e me n t  EF  

 Da t a  D i s s e mi n a t i o n  

 Da t a  c o l l e c t e d  b y  t h e  d i s t r i c t  ma y  b e  d i s s e mi n a t e d  w i t h  b o a r d  a p p r o v a l  i n  

a c co r dance  w i t h  cu r r en t  l aw .  

 To  Ed u c a t i o n  Ag e n c i e s  

 Da t a  c o l l e c t e d  i n  t h e  d i s t r i c t  ma y  b e  p r o v i d e d  t o  a u t h o r i z e d  s t a t e  o r  

f ede r a l  gove r nmen t  educa t i on  agenc i e s  upon  p r ope r  r eques t ,  s ub j ec t  t o  t he  

a pp r o v a l  o f  t he  boa r d  o r  p r ov i s i ons  o f  l aw .  

  

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  7 / 18  
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FA   Goa l s  and  Obj ec t i ve s  FA 

 Fac i l i t y  p l ann i ng  p r og r ams  s ha l l  p r ov i de  f o r  new  deve l opmen t s  i n  

i n s t r uc t i on ,  popu l a t i on  s h i f t s ,  and  changes  i n  t he  cond i t i on  o f  ex i s t i ng  

f ac i l i t i e s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  7 / 18  
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FB   Bu i l d i n g  Co mmi t t e e s  FB  

 Bu i l d i n g  c o mmi t t e e s  ma y  b e  a p p o i n t e d  b y  t h e  b o a r d  t o  a s s e s s  g e n e r a l  o r  

s pe c i f i c  f a c i l i t y  needs  and  t o  adv i s e  t he  boa r d .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  7 / 18  
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FC   Me mo r i a l s ,  Fu n e r a l s ,  a n d  Na mi n g  o f  D i s t r i c t  Fa c i l i t i e s  ( See  KG)  FC  

 Re q u e s t s  t o  u s e  d i s t r i c t  b u i l d i n g s  a n d / o r  f a c i l i t i e s  f o r  d i s p l a y i n g  

memor i a l s ,  hos t i ng  f une r a l  o r  memor i a l  s e r v i ce s ,  o r  hono r i ng  a  pe r s on  w i t h  i t s  

n a me  s ha l l  be  cons i de r ed  i n  a cco r dance  w i t h  t he  f o l l owi ng  p r ov i s i ons .    

 Memor i a l s  

 As  p l a c e s  d e s i g n e d  p r i ma r i l y  t o  s u p p o r t  l e a r n i n g ,  s c h o o l  s i t e s  s h o u l d  n o t  

s e r ve  a s  t he  ma i n  venue  f o r  pe r manen t  memor i a l s  f o r  s t uden t s  o r  s t a f f .   

Pe r manen t  memor i a l s  f o r  decea s ed  s t uden t s  o r  s t a f f  s ha l l  be  l i m i t ed  i n  f o r m t o  

p e r pe t u a l  awa r ds  o r  s cho l a r s h i p s  f o r  d i s t r i c t  s t uden t s .  

 An y  p e r ma n e n t  me mo r i a l s  i n  e x i s t e n c e  b e f o r e  t h e  a d o p t i o n  o f  t h i s  p o l i c y  

can  on l y  be  r emoved  by  boa r d  ac t i on .  

 Fune r a l s  and  Memor i a l  Se r v i ce s  i n  D i s t r i c t  Fac i l i t i e s  

 Us e  o f  s c h o o l  f a c i l i t i e s  f o r  f u n e r a l s  o r  memor i a l  s e r v i ce s  i s  d i s cou r aged .   

I f  r eques t s  a r e  made  t o  ho l d  f une r a l  o r  memor i a l  s e r v i ce s  a t  d i s t r i c t  f a c i l i t i e s ,  

s uch  r eques t s  w i l l  on l y  be  cons i de r ed  i f  any  s e r v i ce s  a r e  s chedu l ed  a f t e r  s choo l  

h a s  d i s mi s s ed  f o r  t he  day  o r  on  weekends .    

 Th e  s u p e r i n t e n d e n t  s h a l l  h a n d l e  r e q u e s t s  f o r  f u n e r a l  a n d  me mo r i a l  

s e r v i ce s .  
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FC   Me mo r i a l s ,  Fu n e r a l s ,  a n d  Na mi n g  o f  D i s t r i c t  Fa c i l i t i e s  FC- 2  

 Na mi n g  o f  F a c i l i t i e s  

 Th e  b o a r d  w i l l  c o n s i d e r  r e q u e s t s  f r o m s c h o o l  a n d  c o mmu n i t y  g r o u p s  t o  

n a me  a n  a t h l e t i c  o r  o t he r  s choo l  a c t i v i t y  f a c i l i t y ,  bu i l d i ng ,  o r  a  po r t i on  t he r eo f  

f o r  a  pe r s on  p r ov i ded  t he  p r opos ed  name  has  s pec i a l  s i gn i f i c ance  and / o r  t he  

p e r s on  ha s  made  an  ou t s t and i ng  con t r i bu t i on  t o  t he  s choo l  o r  t he  s choo l  s y s t em.  

Th e  b o a r d  s h a l l  c o n s i d e r  n a mi n g  r e q u e s t s  a f t e r  t h e y  a r e  r e c o mme n d e d  b y  t h e  

s upe r i n t enden t .  

 

 

 

 

Ap p r o v e d :   US D 4 7 3  BOE mee t i ng  on  6 - 13 - 22  

KAS B Re c o mme n d a t i o n  -  6 / 13 /  6 / 16 ;  6 / 22  
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FD   Ca p i t a l  Out l ay  Long  Range  P l ann i ng  FD 

 Th e  b o a r d  d i r e c t s  t h e  a d mi n i s t r a t i o n  t o  d e v e l o p  l o n g- r ange  p l ans  and  

r e l i ab l e  me t hods  t o  p r o j ec t  c ap i t a l  ou t l ay  needs .   The  l ong - r ange  p l ann i ng  

p r oc e s s  may  i nc l ude  r ecommenda t i ons  f r om pa t r ons ,  cons u l t an t s ,  a r ch i t e c t s ,  t he  

b oa r d  a t t o r ney ,  t he  d i s t r i c t  s t a f f  and  r ep r e s en t a t i ve s  f r om l oca l ,  s t a t e  and  

f e de r a l  gove r nmen t a l  agenc i e s .  

 Th e  s u p e r i n t e n d e n t  s h a l l  r e p o r t  r e c o mme n d a t i o n s  c o n c e r n i n g  t h e  

d i s t r i c t ' s  c ap i t a l  ou t l ay  needs  t o  t he  boa r d  on  o r  be f o r e  t he  r egu l a r  boa r d  

mee t i ng  each  Mar ch .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  7 / 18  
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GA Pe r s o n n e l  Po l i c y  Or g a n i z a t i o n  GA 

 Th e s e  p o l i c i e s  a r e  a r r a n g e d  i n  t h e  f o l l o wi n g  ma n n e r :  

•  GA p o l i c i e s  a p p l y  t o  a l l  e mp l o y e e s .  

•  GB p o l i c i e s  a p p l y  t o  t e a c h e r s  a n d  o t h e r  l i c e n s e d  s t a f f  c o v e r e d  b y  t h e  

ne go t i a t ed  ag r eemen t .  

•  GC p o l i c i e s  a p p l y  t o  c l a s s i f i e d / n o n- l i c ens ed  s t a f f .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  2 / 98 ;  1 / 05 ;  4 / 07 ;  7 / 18  
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GAA Goa l s  and  Obj ec t i ve s  ( See  BDA,  CM,  and  J A)  GAA 

 Th e  g o a l  o f  t h e  p e r s o n n e l  p o l i c i e s  s e t  f o r t h  i n  t h i s  p o l i c y  s e c t i o n  i s  t o  

c r e a t e  t h e  be s t  pos s i b l e  educa t i ona l  c l i ma t e  f o r  t he  s t uden t s  o f  t he  s choo l  

d i s t r i c t .   To  t h i s  end ,  t he s e  pe r s onne l  po l i c i e s  a r e  de s i gned  t o  p r even t  

m i s unde r s t and i ng  by  t he  d i s t r i c t ’ s  pe r s onne l  o f  t he i r  du t i e s ,  r e s pons i b i l i t i e s ,  

an d  p r i v i l ege s .    

 A l l  e mp l o y e e s  s h a l l  f o l l o w  a l l  a p p l i c a b l e  b o a r d  p o l i c i e s ,  r u l e s ,  

r egu l a t i ons ,  and  s upe r v i s o r y  d i r ec t i ve s .  

 A l l  p e r s o n n e l  h a n d b o o k s  s h a l l  b e  a p p r o v e d  b y  t h e  b o a r d  a n d  a d o p t e d ,  b y  

r e f e r ence ,  a s  a  pa r t  o f  t he s e  po l i c i e s  and  r u l e s .  

 

Ap p r o v e d :   US D 4 7 3  BOE me e t i n g  o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n  -  2 / 98 ;  4 / 07 ;  12 / 13 ;  6 / 19 ;  6 / 22  
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GAAA Eq u a l  Emp l o y me n t  Op p o r t u n i t y  a n d  No n d i s c r i mi n a t i o n  GAAA 

 Th e  b o a r d  s h a l l  h i r e  a l l  e mp l o y e e s  o n  t h e  b a s i s  o f  a b i l i t y  a n d  t h e  

d i s t r i c t ’ s  needs .  

 Th e  d i s t r i c t  i s  a n  e q u a l  o p p o r t u n i t y  e mp l o y e r  a n d  s h a l l  n o t  d i s c r i mi na t e  

i n  i t s  emp l oymen t  p r ac t i c e s  and  po l i c i e s  w i t h  r e s pec t  t o  h i r i ng ,  compe ns a t i on ,  

t e r ms ,  cond i t i ons ,  o r  p r i v i l ege s  o f  emp l oymen t  becaus e  o f  an  i nd i v i dua l ’ s  r a ce ,  

co l o r ,  n a t i ona l  o r i g i n ,  r e l i g i on ,  s ex ,  age ,  d i s ab i l i t y ,  o r  gene t i c  i n f o r ma t i on .   

D i s c r i mi n a t i o n  o n  a n y  o f  t h e s e  c h a r a c t e r i s t i c s  w i l l  n o t  b e  t o l e r a t e d .   Th e  d i s t r i c t  

w i l l  ma k e  r e a s o n a b l e  a c c o mmo d a t i o n s  t o  a p p l i c a n t s  a n d  e mp l o y e e s  wh o  n e e d  

t hem f o r  med i ca l  o r  r e l i g i ous  r ea s ons ,  a s  r equ i r ed  by  l aw .    

 I nqu i r i e s  r ega r d i ng  compl i ance  may  be  d i r ec t ed  t o  t he  human  r e s ou r ce  

d i r e c t o r ,  822  N .  Mar s ha l l ,  Chapman ,  Kans a s  67431 ,  785 - 922 - 6521 ,  d i s t r i c t  

co mp l i ance  coo r d i na t o r ,  o r  t o :  

E q u a l  E m p l o y m e n t  O p p o r t u n i t y  C o m m i s s i o n  
G a t e w a y  T o w e r  I I  
4 0 0  S t a t e  A v e . ,  S u i t e  9 0 5  
K a n s a s  C i t y ,  K S  6 6 1 0 1  
( 9 1 3 )  5 5 1 - 5 6 5 5  
k a n s a s c i t y i n t a k e @ e e o c . g o v  
 
o r  
 
K a n s a s  H u m a n  R i g h t s  C o m m i s s i o n  
9 0 0  S W  J a c k s o n ,  S u i t e  5 6 8 - S  
T o p e k a ,  K S   6 6 6 1 2 - 1 2 5 8  
( 7 8 5 )  2 9 6 - 3 2 0 6  
k h r c @ k s . g o v  
 
o r  
 
U n i t e d  S t a t e s  D e p a r t m e n t  o f  E d u c a t i o n  
O f f i c e  f o r  C i v i l  R i g h t s  
O n e  P e t t i c o a t  L a n e  
1 0 1 0  W a l n u t  S t r e e t ,  S u i t e  3 2 0  
K a n s a s  C i t y ,  M i s s o u r i   6 4 1 0 6  
( 8 1 6 )  2 6 8 - 0 5 5 0  
O C R . K a n s a s C i t y @ e d . g o v  
 
 
Ap p r o v e d :   7 - 15 - 19  

KAS B Re c o mme n d a t i o n  -  2 / 98 ;  8 / 98 ;  6 / 06 ;  4 / 07 ;  12 / 15 ;  6 / 19  
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Complaints of Discrimination GAAB 

 (See GAAC, GAACA, JDDC, JGEC, JGECA, KN, and KNA) 

 The district is committed to maintaining a working and learning environment free from 

discrimination, insult, intimidation, and harassment due to race, color, national origin, religion, sex, age, 

genetic information, or disability.   

 Discrimination against any individual on the basis of race, color, national origin, sex, disability, 

age, genetic information, or religion in the admission to, access to, treatment, or employment in the 

district’s programs and activities is prohibited. (Position, address, email address, and phone number of the 

district compliance coordinator) has been designated to coordinate compliance with nondiscrimination 

requirements contained in Title VI and Title VII of the Civil Rights Act of 1964 (with the exception of 

discrimination on the basis of sex), Section 504 of the Rehabilitation Act of 1973, and the Americans with 

Disabilities Act of 1990, the Age Discrimination Act of 1975, the Personal Responsibility Work 

Opportunity Reconciliation Act of 1996, and the Food Stamp Act of 1977, as amended. 

 Complaints regarding alleged discrimination on the basis of sex, as prohibited by Title IX of the 

Education Amendments of 1972 and other federal and state laws regulating such discrimination and 

discriminatory harassment, shall be handled in accordance with the procedures outlined in board policies 

GAAC and JGEC and shall be directed to the Title IX Coordinator at (Position or name, address, email 

address, and phone number of Title IX Coordinator).  More information may be obtained on 

discrimination on the basis of sex by contacting the Title IX Coordinator. 

 Complaints alleging discrimination in child nutrition programs offered by the district shall be 

handled in accordance with the procedures outlined in board policy KNA, and more information may be 

obtained on procedures for filing such a complaint by contacting the district compliance coordinator. 

 Unless otherwise provided in board policy, general complaints, those not alleging acts of 

discrimination, will be resolved using the district’s general complaint procedures in policy KN. 

 Any employee who engages in discriminatory, harassing, or retaliatory conduct shall be subject to 

disciplinary action, up to and including termination. 

 Except as otherwise provided in this policy and board policies GAAC, JGEC, and KNA, any 

incident of discrimination in any form shall promptly be reported to an employee’s immediate supervisor, 

the building principal, or the district compliance coordinator for investigation and corrective action by the 

building or district compliance officer.  Complaints alleging discriminatory and/or harassing conduct on 

the part of the superintendent shall be addressed to the board of education.  
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Complaints of Discrimination GAAB-2   

 Except as otherwise provided in board policy regarding complaints of discrimination on the basis 

of sex or regarding child nutrition programs, complaints about discrimination, including complaints of 

harassment, will be resolved through the following complaint procedures: 

Informal Procedures 

 The building principal shall attempt to resolve complaints of discrimination or harassment in an 

informal manner at the building level.  Any school employee who receives a complaint of such 

discrimination or harassment from a student, another employee, or any other individual shall inform the 

individual of the employee’s obligation to report the complaint and any proposed resolution of the 

complaint to the building principal.  The building principal shall discuss the complaint with the individual 

to determine if it can be resolved.  If the matter is resolved to the satisfaction of the individual, the 

building principal shall document the nature of the complaint and the proposed resolution of the 

complaint and forward this record to the district compliance coordinator.  Within 20 days after the 

complaint is resolved in this manner, the principal shall contact the complainant to determine if the 

resolution of the matter remains acceptable.   

 If the matter is not resolved to the satisfaction of the individual in the meeting with the principal, 

or if the individual does not believe the resolution remains acceptable, the individual may initiate a formal 

complaint.   

Formal Complaint Procedures 

• A formal complaint shall be filed in writing and contain the name and address of the person 

filing the complaint.  The complaint shall briefly describe the alleged violation.  If an 

individual does not wish to file a written complaint, and the matter has not been adequately 

resolved through the informal procedures described herein, the building principal may initiate 

the complaint.  Forms for filing written complaints are available in each school building 

office and the central office. 

• A complaint should be filed as soon as possible after the conduct occurs but not later than 180 

days after the complainant becomes aware of the alleged violation, unless the conduct 

forming the basis for the complaint is ongoing. 

• If appropriate, an investigation shall follow the filing of the complaint.  If the complaint is 

against the superintendent, the board may appoint an investigating officer.  In other instances, 

the investigation shall be conducted by the building principal, the compliance coordinator, or 

another individual appointed by the board or the superintendent.  The investigation shall be 
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Complaints of Discrimination GAAB-3 

informal but thorough.  The complainant and the respondent will be afforded an opportunity 

to submit written or oral evidence relevant to the complaint and to provide names of potential 

witnesses who may have useful information. 

• A written determination of the complaint’s validity and a description of the resolution shall 

be issued by the investigator, and a copy shall be forwarded to the complainant and the 

respondent within 30 days after the filing of the complaint.  If the investigator anticipates a 

determination will not be issued within 30 days after the filing of the complaint, the 

investigator shall provide written notification to the parties including an anticipated deadline 

for completion.  In no event shall the issuance of the written determination be delayed longer 

than 10 days from the conclusion of the investigation. 

o If the investigation results in a recommendation that a student be suspended or expelled, 

procedures outlined in board policy and state law governing student suspension and 

expulsion will be followed. 

o If the investigation results in a recommendation that an employee be suspended without 

pay or terminated, procedures outlined in board policy, the negotiated agreement (as 

applicable), and state law will be followed. 

• Records relating to complaints filed and their resolution shall be forwarded to and maintained 

in a confidential manner by the district compliance coordinator. 

Formal Complaint Appeal 

• The complainant or respondent may appeal the determination of the complaint.   

• Appeals shall be heard by the district compliance coordinator, a hearing officer appointed by 

the board or the superintendent, or by the board itself.   

• The request to appeal the resolution shall be made within 20 days after the date of the written 

determination of the complaint at the lower level.   

• The appeal officer shall review the evidence gathered by the investigator at the lower level 

and the investigator’s report and shall afford the complainant and the respondent an 

opportunity to submit further evidence, orally or in writing, within 10 days after the appeal is 

filed.   

• The appeal officer will issue a written determination of the complaint’s validity on appeal and 

a description of its resolution within 30 days after the appeal is filed. 
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Complaints of Discrimination GAAB-4 

If it is determined at any level that discrimination or harassment has occurred, the district will 

take prompt, remedial action to prevent its reoccurrence.  The district prohibits retaliation or 

discrimination against any person for opposing discrimination, including harassment; for participating in 

the complaint process; or making a complaint, testifying, assisting, or participating in any investigation, 

proceeding, or hearing. 

 Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies 

including the right to file a complaint with the Office for Civil Rights of the U.S. Department of 

Education, the Equal Employment Opportunity Commission, or the Kansas Human Rights Commission. 

 

Ap p r o v e d :   US D 4 7 3  BOE Me e t i n g  o n  12 - 12 - 2022  

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  8 / 98 ;  4 / 07 ;  6 / 09 ;  6 / 15 ;  6 / 19 ;  6 / 20 ;  7 / 20 ;  12 / 22
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Sex Discrimination GAAC 

 (See GAAD, GAF, GARIA, JDDC, JGEC and KN) 

 The board of education is committed to providing a positive and productive working 

environment, free from discrimination on the basis of sex, including sex-based harassment.  The district 

does not discriminate on the basis of sex in employment, and all forms of sex discrimination, including 

sex-based harassment, is prohibited under Title IX of the Education Amendments of 1972, Title VII of the 

Civil Rights Act of 1964, the Pregnant Workers Fairness Act of 2023, and the Kansas Act Against 

Discrimination.  As provided in the Title IX regulations, discrimination on the basis of sex includes, but is 

not limited to, discrimination on the basis of sex stereotypes, sex characteristics, pregnancy or related 

conditions, sexual orientation, and gender identity. 

Inquiries about Title IX may be referred to the district’s Title IX Coordinator, the U.S. 

Department of Education’s Office for Civil Rights at (800) 421-3481 or at OCR@ed.gov, or both. The 

district’s Title IX Coordinator is (title or name, office address, email address, and telephone number).  

The district’s nondiscrimination policy and grievance procedures can be located at [include 

link to location(s) on its website or otherwise describe location(s)].  

 To report information about conduct that may constitute sex discrimination or make a complaint 

of sex discrimination under Title IX, please refer to [include link to location(s) on website or otherwise 

describe location(s)].   

Definitions 

 The following definitions apply in responding to complaints of sexual discrimination, including 

sex-based harassment, as defined by Title IX of the Education Amendments of 1972 and its regulations. 

 “Complainant” means (1) a student or employee who is alleged to have been subjected to conduct 

that could constitute sex discrimination under Title IX or any of its regulations; or (2) a person other than 

a student or employee who is alleged to have been subjected to conduct that could constitute sex 

discrimination under Title IX or its regulations and who was participating or attempting to participate in 

the district’s education program or activity at the time of the alleged sex discrimination. 

 “Complaint” means an oral or written request to the district that objectively can be understood as 

a request for the district to investigate and make a determination about alleged discrimination under Title 

IX or its regulations.   

“Respondent” means a person who is alleged to have violated the district’s prohibition on sex 

discrimination. 
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“Sex-based Harassment” means sexual harassment and other harassment on the basis of sex, that 

is: 

Sex Discrimination GAAC-2 

(1)   Quid pro quo harassment. An employee, agent, or other person authorized by the district 

to provide an aid, benefit, or service under the district’s education program or activity 

explicitly or impliedly conditioning the provision of such an aid, benefit, or service on a 

person’s participation in unwelcome sexual conduct; 

(2)   Hostile environment harassment. Unwelcome sex-based conduct that, based on the 

totality of the circumstances, is subjectively and objectively offensive and is so severe or 

pervasive that it limits or denies a person’s ability to participate in or benefit from the 

district’s education program or activity (i.e., creates a hostile environment). Whether a 

hostile environment has been created is a fact-specific inquiry that includes consideration 

of the following: 

(i)  The degree to which the conduct affected the complainant’s ability to access the 

district’s education program or activity; 

(ii)  the type, frequency, and duration of the conduct; 

(iii)  the parties’ ages, roles within the district’s education program or activity, 

previous interactions, and other factors about each party that may be relevant to 

evaluating the effects of the conduct; 

(iv)  the location of the conduct and the context in which the conduct occurred; and 

(v)  other sex-based harassment in the district’s education program or activity; or 

(3)  Specific offenses. 

(i)  Sexual assault meaning an offense classified as a forcible or nonforcible sex 

offense under the uniform crime reporting system of the Federal Bureau of 

Investigation; 

(ii)  Dating violence meaning violence committed by a person: 

(A)  Who is or has been in a social relationship of a romantic or intimate 

nature with the victim; and 

(B)  where the existence of such a relationship shall be determined based on a 

consideration of the following factors: 

(1)  The length of the relationship; 

(2)  the type of relationship; and 
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(3)  the frequency of interaction between the persons involved in the 

relationship; 

 

Sex Discrimination GAAC-3 

(iii)  Domestic violence meaning felony or misdemeanor crimes committed by a 

person who: 

(A)  Is a current or former spouse or intimate partner of the victim under the 

family or domestic violence laws of the jurisdiction of the district, or a 

person similarly situated to a spouse of the victim; 

(B)  is cohabitating, or has cohabitated, with the victim as a spouse or 

intimate partner; 

(C) shares a child in common with the victim; or 

(D)  commits acts against a youth or adult victim who is protected from those 

acts under the family or domestic violence laws of the jurisdiction; or 

(iv)  Stalking meaning engaging in a course of conduct directed at a specific person 

that would cause a reasonable person to: 

(A)  Fear for the person’s safety or the safety of others; or 

(B)  suffer substantial emotional distress. 

Complaints of Sex Discrimination 

 The following people have a right to make a complaint of sex discrimination, including sex-based 

harassment, requesting that the recipient investigate and make a determination about alleged 

discrimination under Title IX and its regulations:  

• A complainant; 

• a parent, guardian, or other authorized legal representative with the legal right to act on behalf 

of a complainant;  

• the Title IX Coordinator; and  

• if the complaint of sex discrimination does not involve sex-based harassment, any student, 

employee, or any other person who was participating or attempting to participate in the 

district’s education program or activity at the time of the alleged sex discrimination. 

 Any staff member who believes that the staff member has been subjected to sex discrimination 

should report the alleged conduct to the Title IX Coordinator, their immediate supervisor, or other 

administrator.   



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 All employees receiving reports of conduct that may constitute sex discrimination from a student 

or other staff member shall notify the Title IX Coordinator. 
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 The Title IX Coordinator may consolidate complaints of sex discrimination when the allegations 

of sex discrimination arise out of the same facts or circumstances. 

District’s Response to Reports of Sex Discrimination 

 The district will respond promptly and effectively to reports of conduct that reasonably may 

constitute sex discrimination, including sex-based harassment, of which the district has knowledge, 

through a Title IX coordinator designated and authorized to oversee the district’s responsibilities and 

ensure its consistent compliance with its responsibilities under Title IX.  As appropriate, the Title IX 

Coordinator may delegate duties required by Title IX and its regulations to one or more designees, so long 

as one Title IX Coordinator retains ultimate oversight over the district’s responsibilities and ensures the 

district’s consistent compliance with its responsibilities under Title IX and its regulations. 

 When notified of conduct that reasonably may constitute sex discrimination, the Title IX 

Coordinator shall promptly and effectively act to end any sex discrimination in the district’s education 

program or activity, prevent its recurrence, and remedy its effects.  Once such a report is received, the 

Title IX Coordinator will do the following: 

• Treat the complainant and respondent equitably;  

• offer and coordinate supportive measures to the parties, as appropriate;  

• once such a report is received, the Title IX Coordinator will first offer and coordinate 

supportive measures to the parties, as appropriate. 

• notify the complainant or, if the complainant is unknown, the individual who reported the 

conduct, within 10 days of receiving the report, of the grievance procedures and informal 

resolution process, if available and appropriate;  

• if a complaint is made, notify the respondent of the grievance procedures and informal 

resolution process, if available and appropriate, and, unless the Title IX Coordinator 

reasonably determines that the conduct as alleged could not constitute sex discrimination 

under Title IX, initiate and follow the grievance procedures or the informal resolution 

process, if available, appropriate, and requested by all parties;  
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• in the absence of a complaint or the withdrawal of any or all of the allegations in a complaint, 

and in the absence or termination of an informal resolution process, determine whether to 

initiate a complaint of sex discrimination that complies with the grievance procedures herein 

described;  
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• if the Title IX Coordinator is initiating a complaint, notify the complainant prior to doing so 

and appropriately address reasonable concerns about the complainant’s safety or the safety of 

others, including by providing supportive measures; and 

• regardless of whether a complaint is initiated, take other appropriate, prompt, and effective 

steps to effectuate the remedies provided to an individual complainant, if any, to ensure that 

sex discrimination does not continue or recur within the district’s education program or 

activity. 

In determining whether the Title IX Coordinator should initiate a complaint, the Title IX Coordinator 

must consider:  

• The complainant’s request not to proceed with initiation of a complaint; 

• the complainant’s reasonable safety concerns regarding initiation of a complaint; 

• the risk that additional acts of sex discrimination would occur if a complaint is not initiated;  

• the severity of the alleged sex discrimination, including whether the discrimination, if 

established, would require the removal of a respondent from campus or imposition of another 

disciplinary sanction to end the discrimination and prevent its recurrence; 

• the age and relationship of the parties, including whether the respondent is an employee of 

the district’s; 

• the scope of the alleged sex discrimination, including information suggesting a pattern, 

ongoing sex discrimination, or sex discrimination alleged to have impacted multiple 

individuals; 

• the availability of evidence to assist the decisionmaker in determining whether sex 

discrimination occurred; and  

• whether the district could end the alleged sex discrimination and prevent its recurrence 

without initiating its grievance procedures. 
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 If, after considering these factors, the Title IX Coordinator determines the conduct as alleged 

presents an imminent and serious threat to the health or safety of the complainant or other person, or that 

the conduct as alleged prevents the district from ensuring equal access on the basis of sex to its education 

program or activity, the Title IX Coordinator may initiate a complaint.  

 Complaint Process Requirements 

 The process for filing a complaint follows: 
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• At the time of the misconduct alleged in the complaint, the complainant had to have been 

participating in or attempting to participate in the education program or activity of the district. 

• Although it is not required that a complaint be in writing, it is requested the complaint be 

filed in writing and contain the name, address, email address, and phone number of the 

person filing it.  The complaint should briefly describe the alleged violation.  Filing of the 

complaint with the Title IX Coordinator may be done in person, by mail, or by email.  If an 

individual does not wish to file a written complaint, and the matter has not been adequately 

resolved, the Title IX Coordinator may initiate the complaint.  Forms for filing written 

complaints are available in each school building office and the central office. 

• A complaint should be filed as soon as possible after the conduct occurs, but not later than 

180 calendar days after the complainant becomes aware of the alleged violation, unless the 

conduct forming the basis for the complaint is ongoing. 

• Unless the complaint is dismissed or handled through the informal resolution process, an 

investigation shall follow the filing of the complaint.  If the complaint is against the 

superintendent, the Title IX Coordinator or the board shall appoint an investigating officer.  

In other instances, the investigation shall be conducted by a qualified individual designated 

by the Title IX Coordinator.   

• The investigation shall be thorough.  The complainant, the respondent, and any witnesses 

interviewed will be afforded an opportunity to submit written or oral evidence relevant to the 

complaint. 

Complaint Evaluation 

Upon receipt of a complaint alleging sex discrimination, including, but not limited to, one 

alleging sex-based harassment, the Title IX Coordinator shall determine if the complaint shall be 

investigated or dismissed in accordance with this policy. 
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Dismissal of a Complaint 

The Title IX Coordinator may dismiss a complaint of sex discrimination for any of the following 

reasons: 

• The Title IX coordinator is unable to identify the respondent after taking reasonable steps to 

do so; 

• the respondent is not participating in the district’s education program or activity and is not 

employed by the district; 
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• the complainant voluntarily withdraws any or all of the allegations in the complaint, the Title 

IX Coordinator declines to initiate a complaint, and the Title IX coordinator determines that, 

without the complaint’s withdrawn allegations, the conduct alleged in the complaint, if any, 

would not constitute sex discrimination under Title IX or its regulations even if proven; 

• the Title IX Coordinator determines the conduct alleged in the complaint, even if proven, 

would not constitute sex discrimination under Title IX or its regulations.  Prior to dismissing 

the complaint for this reason, the Title IX Coordinator must make reasonable efforts to clarify 

the allegations with the complainant. 

 Regardless of dismissal, the Title IX Coordinator is still responsible for ensuring that supportive 

measures are offered to the parties, as required by Title IX and its regulations, and for taking other 

appropriate, prompt, and effective steps to ensure that sex discrimination does not continue to recur 

within the district’s education program or activity.     

Upon dismissal, the Title IX Coordinator must promptly notify the complainant of the basis for 
the dismissal, that the dismissal may be appealed to the Title IX Coordinator within 10 days of the date 
of the notice of dismissal, and the bases on which the appeal may be filed.  If the dismissal occurs after 
the respondent has been notified of the allegations, then the Title IX Coordinator must also notify the 
respondent of this information promptly following notification to the complainant or simultaneously if 
notice is provided in writing.   
 A request for an appeal of a dismissal may be based on any of the following:  

• A procedural irregularity that would change the outcome;  

• new evidence that would change the outcome and that was not reasonably available when the 

complaint was dismissed; and  

• the Title IX Coordinator, investigator, or decisionmaker had a conflict of interest or bias for 

or against complainants or respondents generally or the individual complainant or respondent 

that would change the outcome.  
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Such a request must be received by the Title IX Coordinator within 10 days of the date of the notice of 

dismissal. 

 Within 10 days of receiving the request for an appeal, the Title IX Coordinator shall appoint an 

appeal hearing officer who did not take part in any investigation of the allegations or dismissal of the 

complaint, and notify the parties of the appeal, including notice of the allegations consistent with the 

notice provided in any grievance procedure if notice was not previously provided to the respondent.  Once 

appointed, the appeal hearing officer will provide the parties with the opportunity to provide a written  
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statement in support of or challenging the outcome.  Within 20 days of the appeal hearing officer’s 

appointment, the appeal hearing officer will notify the parties of the result of the appeal and the rationale 

for the result.  

 While this appeal process establishes reasonable timeframes, applicable law and this policy allow 

for the reasonable extension of timeframes on a case-by-case basis for good cause, with notice to the 

parties that includes the reason for the delay. 

Supportive Measures 

Supportive measures are individualized measures designed to restore or preserve equal access to 

the education program or activity, including measures to protect the safety of the parties or the district’s 

educational environment or to provide support during the grievance procedure or informal resolution 

process.  Such measures shall be offered as appropriate, as reasonably available, and without fee or 

charge to the complainant or the respondent.  Supportive measures should not be disciplinary, punitive, or 

unreasonably burdensome to either party. These measures may include counseling, extensions of 

deadlines or course-related adjustments, modifications of work or class schedules, escort services, mutual 

restrictions on contact between the parties, changes in classes or extracurricular or other activity 

regardless of whether there is or is not a comparable alternative, excused absences, increased security and 

monitoring, training and education programs related to sex-based harassment, and other similar measures.  

The district will treat the complainant and respondent equitably in the offering of supportive 

measures. District staff members shall not disclose information about any supportive measures to persons 

other than to whom they apply unless necessary to provide the supportive measure, to restore or preserve 

a party’s access to the education program or activity, or as allowed by applicable law.  If the complainant 

or respondent is an elementary or secondary student with a disability, one or more members of the 

student’s Individualized Education Program (IEP) and/or Section 504 team will be consulted in the 

implementation of supportive measures for the student. 
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The Title IX Coordinator is responsible for coordinating the effective implementation of 

supportive measures.  The district may modify or terminate supportive measures, as appropriate, at the 

conclusion of the grievance procedure or informal resolution process or may continue them.   

Following the Title IX Coordinator’s decision regarding supportive measures, each party will be 

provided with the opportunity to seek modification or reversal of the Title IX Coordinator’s decision to 

provide, deny, modify, or terminate supportive measures applicable to them through an impartial 

employee who did not make the challenged decision and has the authority to modify or reverse the 

decision, if necessary. Each party will also be provided with the opportunity to seek additional  

 

Sex Discrimination GAAC-9 

modification or termination of a supportive measure applicable to them if there is a material change in 

circumstances. 

Complaint Notice Requirements 

 Upon the filing of a complaint, the Title IX Coordinator shall provide written notice to the known 

parties including:  

• A description of the allegations of sex discrimination including sufficient details to prepare a 

response, the identities of the parties involved, if known, the conduct allegedly constituting 

sex discrimination, and the date and location of the alleged incident, if known; 

• an explanation of the district’s investigation procedures, including any informal resolution 

process; and 

• a statement that retaliation is prohibited; and a statement that the parties are entitled to an 

equal opportunity to access the relevant and not otherwise impermissible evidence or an 

accurate description of this evidence, and, if the recipient provides a description of the 

evidence, the parties are entitled to an equal opportunity to access the relevant and not 

otherwise impermissible evidence upon the request of any party. 

 If, in the course of an investigation, the scope of the investigation is broadened to include 

additional allegations of sex discrimination by the respondent toward the complainant that are not 

included in the original notice described herein or that are included in a complaint that has been 

consolidated as herein described, the district must provide notice of the additional allegations to known 

parties. 

 General Grievance Procedure Requirements  

 The following grievance procedures provide for the prompt and equitable resolution of 

complaints made by students, employees, other individuals who are participating or attempting to 
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participate in the district’s education program or activity, or by the Title IX Coordinator, alleging any 

action that would be prohibited by Title IX or its regulations. 

 Unless complaints are dismissed by the Title IX Coordinator in accordance with law and this 

policy, complaints received will be investigated to determine whether, under the totality of the 

circumstances, the alleged behavior constitutes sexual discrimination.  Unacceptable student or staff 

conduct may or may not constitute sex discrimination, depending on the nature of the conduct and its 

severity, pervasiveness, and offensiveness.  Behaviors which are unacceptable but do not constitute sex 

discrimination may still provide grounds for discipline. 
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 If a complainant or respondent is an elementary or secondary student with a disability, the Title 

IX Coordinator shall consult with one or more members of the student’s IEP and/or Section 504 team 

throughout the implementation of the grievance process described herein.   

 The complainant(s) and respondent(s) will be treated equitably during these procedures. It is 

presumed that the respondent is not responsible for the alleged sex discrimination until a determination is 

made at the conclusion of these procedures.  

 While this grievance process establishes reasonable timeframes, applicable law and this policy 

allow for the reasonable extension of timeframes on a case-by-case basis for good cause, with notice to 

the parties that includes the reason for the delay. 

 Reasonable steps will be taken to protect the privacy of the parties and witnesses during the 

grievance procedures and to prevent and address the parties’ unauthorized disclosure of information and 

evidence obtained through the grievance procedures, except as required for administrative proceedings or 

litigation related to the complaint of sex discrimination. However, these steps will not restrict the ability 

of the parties to obtain and present evidence; consult with their family members, confidential resources, 

advisors, or representatives; or otherwise prepare for or participate in the grievance procedures.  The 

parties cannot engage in retaliation, including retaliation against witnesses. 

Informal Resolution Process 

 At any time prior to determining whether sex discrimination occurred through the grievance 

process described herein, the district may offer an informal resolution process, such as mediation, that 

does not involve a full investigation and determination whether sex discrimination occurred. The informal 

resolution process is not available if the complaint includes allegations that an employee engaged in sex-

based harassment of a student.  Similarly, the Title IX Coordinator may decline to offer the informal 

resolution process at the coordinator’s discretion. 
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 The informal resolution process may be facilitated by a trained educational professional, 

consultant, or other individual who would not be the investigator or decisionmaker in the grievance 

procedure, were it to proceed.  This person shall be selected by the Title IX Coordinator.  The following 

conditions apply to the informal resolution process. 

• The parties are provided a written notice disclosing the allegations, the requirements of the 

informal resolution process, the parties’ rights to withdraw from the process and initiate or 

resume the regular grievance procedure, information on when it may preclude the parties 

from resuming a formal complaint arising from the same allegations, the terms that may be  
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requested or offered, and what information the district will maintain and how it may be 

disclosed. 

• The parties must voluntarily and in writing consent to the informal resolution process. 

• If the matter is resolved to the satisfaction of the parties, the facilitator shall document the 

nature of the complaint and the proposed resolution, have both parties sign the informal 

resolution agreement and receive a copy, and forward it to the Title IX Coordinator.  Within 

20 days after the complaint is resolved with an informal resolution agreement, the Title IX 

Coordinator shall contact the complainant and respondent to determine if the resolution of the 

matter remains acceptable.  If the matter is not resolved, or if any party does not believe the 

resolution remains acceptable within 20 days after the informal resolution agreement is 

executed by the parties, the individual or the Title IX Coordinator may proceed with the 

formal grievance process. 

The Formal Grievance Process 

 The board has adopted the following procedures in order to provide adequate, reliable, and 

impartial investigation of all sex discrimination complaints.   

 The Title IX Coordinator, investigator, decisionmaker, and other persons who are responsible for 

implementing the grievance procedures, any appeal, or who have the authority to modify or terminate 

supportive measures shall not have a conflict of interest or bias for or against complainants or respondents 

generally or an individual complainant or respondent. While the Title IX Coordinator cannot serve as the 

investigator for the formal grievance procedure, either the Title IX Coordinator or the investigator can 

serve as the decisionmaker.  
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 To ensure a complete and thorough investigation and determination of whether sex discrimination 

occurred, the investigator and decisionmaker must adhere to the following requirements. 

 The investigator shall: 

• Ensure that the preponderance of the evidence burden of proof and the burden of gathering 

evidence sufficient to reach a determination rests on the district and not the parties; 

• provide an equal opportunity for the parties to present fact witnesses and other inculpatory 

and exculpatory evidence that are relevant and not otherwise impermissible; 

• review all evidence gathered through the investigation and determine what evidence is 

relevant and what evidence is impermissible regardless of relevance; and  
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• provide each party with an equal opportunity to access the evidence that is relevant to the 

allegations of sex discrimination and not otherwise impermissible.  Such evidence will be 

accessible to the parties as follows:  

o An accurate description of relevant and not impermissible evidence will be sent to the 

parties through an investigation report compiled by the investigator within 30 days of 

investigator’s receipt of the complaint. 

o if the investigation report merely describes relevant and not impermissible evidence, the 

parties will be entitled to an equal opportunity to access the relevant and not 

impermissible evidence by request of any party. 

 The decisionmaker shall do the following:  

• Reserve the opportunity to question the parties and witnesses to adequately assess an 

individual’s credibility to the extent credibility is both in dispute and relevant to evaluating 

one or more allegations of sex discrimination;  

• ensure that, once the investigation report is received by the parties, the parties shall have up 

to 10 days to provide the decisionmaker with a written response to the evidence or description 

thereof prior to the decisionmaker issuing a determination; and 

• issue a determination regarding whether sex discrimination occurred within 10 days after the 

decisionmaker has completed any additional investigation, evaluated the evidence, and given 

the parties an opportunity to provide a written response thereto.  Such determination shall do 

the following. 
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§ It will use the preponderance of the evidence standard of proof to determine 

whether sex discrimination transpired after the decisionmaker has evaluated 

relevant and not otherwise impermissible evidence for its persuasiveness.  If the 

decisionmaker does not find that the preponderance of the evidence supports a 

conclusion that sex discrimination has occurred, the decisionmaker must 

determine that sex discrimination did not occur. 

§ It will provide the parties with written notice of the determination whether sex 

discrimination occurred under Title IX or its regulations, including the rationale 

for such determination, and of the procedures and permissible bases for the 

complainant and respondent to appeal, if applicable. 

§ If it is determined that sex discrimination has occurred, it will require the Title IX 

Coordinator to coordinate the provision and implementation of remedies to a  
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complainant and other persons identified as having had equal access to the 

district’s education program or activity limited or denied by sex discrimination; 

coordinate the imposition of any disciplinary sanctions on a respondent; and take 

other appropriate, prompt, and effective steps to ensure that sex discrimination 

does not continue or recur within the district’s program or activity.   

§ It will not support the imposition of disciplinary sanctions against a respondent 

until the grievance or informal resolution processes have been completed, except 

as authorized by law regarding supportive measures, emergency removals, and 

administrative leaves. 

§ It will not discipline a party, witness, or other participant in this grievance 

process for making a false statement or for engaging in consensual sexual 

conduct based solely on the determination whether sex discrimination occurred. 

 A copy of the written determination shall be sent to all parties simultaneously. 

 The range of disciplinary sanctions and remedies may include, but may not be limited to, 

supportive measures, short-term suspension, long-term suspension, and expulsion for students, and/or 

paid suspension, unpaid suspension, nonrenewal, or termination for employees. If the determination 

results in a recommendation that a student be suspended or expelled, procedures outlined in board policy 

and state and federal law governing student suspension and expulsion will be followed. 
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 If the determination results in a recommendation that an employee be suspended with or without 

pay, nonrenewed, or terminated, procedures outlined in board policy, the negotiated agreement (as 

applicable), and state law will be followed. 

 Records relating to complaints filed, the informal resolution or grievance procedures, and their 

resolution shall be maintained by the Title IX Coordinator for at least seven years. 

 The determination becomes final on the date the parties receive the results of an appeal, if any 

appeal is filed; or on the date any opportunity for an appeal expires. 

Appeal Process 

 A request for an appeal from a determination whether sex discrimination occurred must be 

received by the Title IX Coordinator within 10 days of the determination being sent by the decisionmaker. 

 Within 10 days of receiving the request for an appeal, the Title IX Coordinator shall appoint an 

appeal hearing officer who did not take part in any investigation or determination of the allegations, and 

notify the parties of the appeal, including notice of the allegations consistent with the notice provided in 

the grievance procedure if notice was not previously provided to the respondent.   
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 Appeals shall be a review of the record by an appeal hearing officer who is an attorney, an 

independent hearing officer appointed by the board, or the board. The appeal hearing officer may not be 

the Title IX Coordinator, the investigator, or the decisionmaker from the original determination. 

 The appeal hearing officer shall: 

• Review the relevant and otherwise not impermissible evidence or a description thereof, the 

investigation report, and the original decisionmaker’s determination; 

• will provide the parties with the opportunity to provide a written statement in support of or 

challenging the outcome;  

• not have a conflict of interest or bias for or against any party;  

• have received training regarding Title IX and its regulations; 

• describe the result of the appeal and the rationale for the result in the appeal hearing officer’s 

decision within 30 days of the appeal being filed; and 

• provide the written decision simultaneously to the parties and to the Title IX Coordinator. 

 District Response to Determination of Sex Discrimination 

 Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies, 

including the right to file a complaint with the Office for Civil Rights of the U.S. Department of 

Education, the Equal Employment Opportunity Commission, or the Kansas Human Rights Commission. 
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 The filing of a complaint or otherwise reporting sex discrimination, including sex-based 

harassment shall not reflect upon the individual’s status or grades.  Any act of retaliation or 

discrimination against any person who has filed a complaint or testified, assisted, or participated in any 

investigation, proceeding, or hearing involving sex discrimination, including sex-based harassment, is 

prohibited.  Any person who retaliates is subject to immediate disciplinary action, up to and including 

expulsion for a student or termination of employment for an employee. 

 If discrimination or harassment has occurred, the district will take prompt, remedial action to stop 

it and prevent its recurrence. 

 Except as otherwise provided herein, false or malicious complaints of sexual discrimination may 

result in disciplinary action against the complainant. 
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GAACA   Ra c i a l  a n d  Di s a b i l i t y  Ha r a s s me n t :  Emp l o y e e s  GAACA 
 ( See  GAF,  J GECA and  KN)   

 Th e  b o a r d  o f  e d u c a t i o n  i s  c o mmi t t e d  t o  p r o v i d i n g  a  p o s i t i v e  a n d  

p r o d uc t i v e  wor k i ng  and  l e a r n i ng  env i r onmen t ,  f r e e  f r om d i s c r i mi na t i on ,  

i nc l ud i ng  ha r a s s men t ,  on  t he  ba s i s  o f  r a ce ,  co l o r ,  na t i ona l  o r i g i n ,  o r  d i s ab i l i t y .   

Ra c i a l  a n d  d i s a b i l i t y  h a r a s s me n t  w i l l  n o t  b e  t o l e r a t e d  i n  t h e  s c h o o l  d i s t r i c t .   
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Ra c i a l  o r  d i s a b i l i t y  h a r a s s me n t  o f  e mp l o y e e s  o r  s t u d e n t s  o f  t h e  d i s t r i c t  i n  any  

d i s t r i c t  e duca t i on  p r og r am o r  a c t i v i t y  i s  s t r i c t l y  p r oh i b i t ed .    

 Ra c i a l  h a r a s s me n t  i s  u n l a wf u l  d i s c r i mi n a t i o n  o n  t h e  b a s i s  o f  r a c e ,  c o l o r  o r  

n a t i o na l  o r i g i n  unde r  T i t l e s  VI  and  VI I  o f  t he  C i v i l  R i gh t s  Ac t  o f  1964 ,  and  t he  

Ka n s a s  Ac t s  Ag a i n s t  D i s c r i mi n a t i o n .   D i s a b i l i t y  h a r a s s me n t  i s  u n l a wf u l  

d i s c r i mi na t i on  on  t he  ba s i s  o f  d i s ab i l i t y  unde r  Sec t i on  504  o f  t he  Rehab i l i t a t i on  

Ac t  o f  1 9 7 3  a n d  t h e  Ame r i c a n s  w i t h  D i s a b i l i t i e s  Ac t .   A l l  f o r ms  o f  r a c i a l  a n d  

d i s ab i l i t y  ha r a s s men t  a r e  p r oh i b i t ed  a t  s choo l ,  on  s choo l  p r ope r t y ,  and  a t  a l l  

s choo l - s pons o r ed  ac t i v i t i e s ,  p r og r ams  o r  even t s .    

 I t  s ha l l  be  a  v i o l a t i on  f o r  any  emp l oyee  t o  d i s cou r age  a  s t uden t  o r  ano t he r  

emp l o ye e  f r om f i l i ng  a  comp l a i n t ,  o r  t o  f a i l  t o  i nves t i ga t e  o r  r e f e r  f o r  

i nves t i ga t i on ,  any  compl a i n t  l odged  unde r  t he  p r ov i s i ons  o f  t h i s  po l i cy .    

 

 

 

 

 

 

 

 

GAACA Ra c i a l  a n d  Di s a b i l i t y  Ha r a s s me n t :   Emp l o y e e s  GAACA- 2  

 V i o l a t i o n s  o f  t h i s  p o l i c y  b y  a n y  e mp l o y e e  s h a l l  r e s u l t  i n  d i s c i p l i n a r y  

ac t i on ,  up  t o  and  i nc l ud i ng  t e r mi na t i on .  

 Ha r a s s me n t  p r o h i b i t e d  b y  t h i s  p o l i c y  i n c l u d e s  r a c i a l l y  o r  d i s a b i l i t y -

mo t i va t ed  conduc t  wh i ch :  

•  Af f o r d s  a n  e mp l o y e e  d i f f e r e n t  t r e a t me n t ,  s o l e l y  o n  t h e  b a s i s  o f  r a c e ,  
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 co l o r ,  na t i ona l  o r i g i n ,  o r  d i s ab i l i t y ,  i n  a  manne r  wh i ch  i n t e r f e r e s   

 w i t h  o r  l i m i t s  t h e  a b i l i t y  o f  t h e  e mp l o y e e  t o  p a r t i c i p a t e  i n  o r  b e n e f i t   

 f r om t he  s e r v i ce s ,  a c t i v i t i e s  o r  p r og r ams  o f  t he  s choo l ;  

•  I s  s u f f i c i en t l y  s eve r e ,  pe r va s i ve  o r  pe r s i s t en t  s o  a s  t o  have  t he   

 pu r pos e  o r  e f f ec t  o f  c r ea t i ng  a  hos t i l e  wor k i ng  env i r onmen t ;  

•  I s  s u f f i c i en t l y  s eve r e ,  pe r va s i ve  o r  pe r s i s t en t  s o  a s  t o  have  t he   

 pu r pos e  o r  e f f ec t  o f  i n t e r f e r i ng  w i t h  an  i nd i v i dua l ’ s  wor k  pe r f o r mance  

o r  emp l oymen t  oppo r t un i t i e s .  

 
 Ra c i a l  o r  d i s a b i l i t y  h a r a s s me n t  ma y  r e s u l t  f r o m v e r b a l  o r  p h y s i c a l  c o n d u c t  

o r  wr i t t en  o r  g r aph i c  ma t e r i a l .  

 Th e  d i s t r i c t  e n c o u r a g e s  a l l  v i c t i ms  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s me n t  a n d  

p e r s on s  w i t h  knowl edge  o f  s uch  ha r a s s men t  t o  r epo r t  t he  ha r a s s men t  

i mmed i a t e l y .   Compl a i n t s  o f  r a c i a l  o r  d i s ab i l i t y  ha r a s s men t  w i l l  be  p r ompt l y  

i nves t i ga t ed  and  r e s o l ved .    

 Emp l o y e e s  wh o  b e l i e v e  t h e y  h a v e  b e e n  s u b j e c t e d  t o  r a c i a l  o r  d i s a b i l i t y  

h a r a s s men t  s hou l d  d i s cus s  t he  p r ob l em wi t h  t he i r  i mmed i a t e  s upe r v i s o r .   I f  an  

emp l o ye e ’ s  i mmed i a t e  s upe r v i s o r  i s  t he  a l l eged  ha r a s s e r ,  t he  emp l oyee  s hou l d  

d i s cus s  t he  p r ob l em wi t h  t he  bu i l d i ng  p r i nc i pa l  o r  t he  d i s t r i c t  comp l i ance  

co o r d i na t o r .   Emp l oyees  who  do  no t  be l i eve  t he  ma t t e r  i s  app r op r i a t e l y  r e s o l ved  

t h r ough  t h i s  mee t i ng  may  f i l e  a  f o r ma l  compl a i n t  unde r  t he  d i s t r i c t ’ s  

d i s c r i mi na t i on  compl a i n t  p r ocedu r e  i n  po l i cy  KN.    

GAACA Ra c i a l  a n d  Di s a b i l i t y  Ha r a s s me n t :   Emp l o y e e s  GAACA- 3  

 Co mp l a i n t s  r e c e i v e d  w i l l  b e  i n v e s t i g a t e d  t o  d e t e r mi n e  wh e t h e r ,  u n d e r  t h e  

t o t a l i t y  o f  t he  c i r cums t ances ,  t he  a l l eged  behav i o r  cons t i t u t e s  r a c i a l  o r  

d i s ab i l i t y  ha r a s s men t  unde r  t he  de f i n i t i on  ou t l i ned  above .   Unac cep t ab l e  

co n duc t  may  o r  may  no t  cons t i t u t e  r a c i a l  o r  d i s ab i l i t y  ha r a s s men t ,  depend i ng  on  

t he  na t u r e  o f  t he  conduc t  and  i t s  s eve r i t y ,  pe r va s i venes s  and  pe r s i s t ence .   
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Be h a v i o r s  wh i c h  a r e  u n a c c e p t a b l e  b u t  d o  n o t  c o n s t i t u t e  h a r a s s me n t  ma y  a l s o  

r e s u l t  i n  emp l oyee  d i s c i p l i ne .  

 I f  d i s c r i mi na t i on  o r  ha r a s s men t  ha s  occu r r ed ,  t he  d i s t r i c t  w i l l  t ake  

p r o mp t ,  r emed i a l  a c t i on  t o  p r even t  i t s  r eoccu r r ence .    

 An y  e mp l o y e e  wh o  w i t n e s s e s  a n  a c t  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s me n t  o r  

r e ce i ve s  a  compl a i n t  o f  ha r a s s men t  f r om ano t he r  emp l oyee  o r  a  s t uden t  s ha l l  

r epo r t  t he  compl a i n t  t o  t he  bu i l d i ng  p r i nc i pa l .   Empl oyees  who  f a i l  t o  r epo r t  

co mp l a i n t s  o r  i nc i den t s  o f  r a c i a l  o r  d i s ab i l i t y  ha r a s s men t  t o  app r op r i a t e  s choo l  

o f f i c i a l s  may  f ace  d i s c i p l i na r y  ac t i on .   Schoo l  admi n i s t r a t o r s  who  f a i l  t o  

i nves t i ga t e  and  t ake  app r op r i a t e  co r r ec t i ve  ac t i on  i n  r e s pons e  t o  compl a i n t s  o f  

r a c i a l  o r  d i s ab i l i t y  ha r a s s men t  may  a l s o  f ace  d i s c i p l i na r y  ac t i on ,  up  t o  and  

i nc l ud i ng  t e r mi na t i on .  

 I n i t i a t i on  o f  a  compl a i n t  o f  r a c i a l  o r  d i s ab i l i t y  ha r a s s men t  i n  good  f a i t h  

w i l l  n o t  a d v e r s e l y  a f f e c t  t h e  j o b  s e c u r i t y  o r  s t a t u s  o f  a n  e mp l o y e e ,  n o r  w i l l  i t  

a f f ec t  h i s  o r  he r  compens a t i on .   Any  ac t  o f  r e t a l i a t i on  o r  d i s c r i mi na t i on  aga i n s t  

an y  pe r s on  who  ha s  f i l ed  a  comp l a i n t  o r  t e s t i f i ed ,  a s s i s t ed ,  o r  pa r t i c i pa t ed  i n  

an y  i nves t i ga t i on ,  p r oceed i ng ,  o r  hea r i ng  i nvo l v i ng  a  r a c i a l  o r  d i s ab i l i t y  

h a r a s s men t  comp l a i n t  i s  p r oh i b i t ed .   Any  pe r s on  who  r e t a l i a t e s  i s  s ub j ec t  t o  

i mmed i a t e  d i s c i p l i na r y  ac t i on ,  up  t o  and  i nc l ud i ng  t e r mi na t i on  f r om 

emp l o ymen t .  

GAACA Ra c i a l  a n d  Di s a b i l i t y  Ha r a s s me n t :   Emp l o y e e s  GAACA- 4  

 To  t h e  e x t e n t  p o s s i b l e ,  c o n f i d e n t i a l i t y  w i l l  b e  ma i n t a i n e d  t h r o u g h o u t  t h e  

i nves t i ga t i on  o f  a  compl a i n t .   The  de s i r e  f o r  con f i den t i a l i t y  mus t  be  ba l anced  

w i t h  t h e  d i s t r i c t ’ s  o b l i g a t i o n  t o  c o n d u c t  a  t h o r o u g h  i n v e s t i g a t i o n ,  t o  t a k e  

ap p r o p r i a t e  co r r ec t i ve  ac t i on  o r  t o  p r ov i de  due  p r oce s s  t o  t he  accus ed .  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 Fa l s e  o r  ma l i c i ous  compl a i n t s  o f  r a c i a l  o r  d i s ab i l i t y  ha r a s s men t  may  

r e s u l t  i n  co r r ec t i ve  o r  d i s c i p l i na r y  ac t i on  aga i n s t  t he  compl a i nan t .  

 A  s u mma r y  o f  t h i s  p o l i c y  s h a l l  b e  p o s t e d  i n  e a c h  d i s t r i c t  f a c i l i t y  and  s ha l l  

b e  pub l i s hed  i n  emp l oyee  handbooks  and  on  t he  d i s t r i c t ' s  webs i t e  a s  d i r ec t ed  by  

t he  d i s t r i c t  compl i ance  coo r d i na t o r .   No t i f i c a t i on  o f  t he  po l i cy  s ha l l  be  i nc l uded  

i n  t he  s choo l  news l e t t e r  ( s pec i f i c a l l y  t he  USD 473  Back  t o  Schoo l  F l ye r  e ach  

J u l y )  o r  pub l i s hed  i n  t he  l oca l  news pape r  annua l l y .  

 

Ap p r o v e d :    US D 4 7 3  BOE Me e t i n g  o n  7 - 19 - 21  

KAS B Re c o mme n d a t i o n  –  8 / 98 ;  7 / 03 ;  4 / 07 ;  9 / 12 ; 6/15; 12/18; 6/21 
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GAAD Ch i l d  Ab u s e  ( See  J CAC and  J GEC)  GAAD 

 An y  d i s t r i c t  e mp l o y e e  wh o  h a s  r e a s o n  t o  k n o w o r  s u s p e c t  a  c h i l d  h a s  

b e en  i n j u r ed  a s  a  r e s u l t  o f  phys i ca l ,  men t a l ,  o r  emo t i ona l  abus e  o r  neg l ec t  o r  

s exua l  abus e ,  s ha l l  p r omp t l y  r epo r t  t he  ma t t e r  t o  t he  l oca l  Kans a s  Depa r t men t  

f o r  Ch i l d r en  and  Fami l i e s  ( DCF)  o f f i c e  o r  t o  t he  l oca l  l aw  en f o r cemen t  agency  

i f  t he  DCF  o f f i c e  i s  no t  open .   Emp l o y e e s  ma y  f i l e  a  r e p o r t  o f  s u s p e c t e d  a b u s e  

an o nymous l y  t o  e i t he r  DCF  by  phon i ng  1 - 800 - 922 - 5330  o r  t o  l oca l  l aw  

en f o r c e men t  o f f i c i a l s .   The  Code  f o r  Ca r e  o f  Ch i l d r en  a l s o  p r ov i de s  c i v i l  

i mmun i t y  f r om p r os ecu t i on  i f  t he  r epo r t  i s  made  i n  good  f a i t h .  

 Th e  e mp l o y e e  ma k i n g  t h e  r e p o r t  w i l l  n o t  c o n t a c t  t h e  c h i l d ’ s  f a mi l y  o r  

an y  o t he r  pe r s ons  t o  de t e r mi ne  t he  caus e  o f  t he  s u s pec t ed  abus e  o r  neg l ec t .  

 DCF  o r  La w En f o r c e me n t  Ac c e s s  t o  S t u d e n t s  o n  S c h o o l  P r e mi s e s  

 Th e  b u i l d i n g  p r i n c i p a l  s h a l l  a l l o w  a  s t u d e n t  t o  b e  i n t e r v i e we d  b y  DCF  

o r  l aw  en f o r cemen t  r ep r e s en t a t i ve s  on  s choo l  p r emi s e s  t o  i nves t i ga t e  s u s pec t ed  

ch i l d  abu s e  and  s ha l l  a c t  a s  app r op r i a t e  t o  f a c i l i t a t e  t he  agency ’ s  a cce s s  t o  t he  

ch i l d  and  t o  p r o t ec t  t he  s t uden t ’ s  i n t e r e s t s  du r i ng  t he  p r oce s s .   S t a t e  l aw  g r an t s  

t he  i nves t i ga t i ng  agency  t he  au t ho r i t y  t o  de t e r mi ne  whe t he r  a  s choo l  emp l oyee  

may  be  p r e s en t  wh i l e  t he  i n t e r v i ew  i s  be i ng  conduc t ed ,  t ak i ng  i n t o  accoun t  t he  

ch i l d ’ s  be s t  i n t e r e s t s .   I f  a s ked  t o  s i t  i n  on  t he  i n t e r v i ew  by  t he  agency  

r ep r e s en t a t i ve  conduc t i ng  i t ,  t h e  bu i l d i ng  p r i nc i pa l  o r  de s i gnee  t he r eo f  s ha l l  

o b l i ge  s uch  r eques t  i n  o r de r  t o  p r ov i de  comf o r t  t o  t he  ch i l d  t h r oughou t  t he  

p r o ce s s  and  t o  f a c i l i t a t e  t he  i nves t i ga t i on .  

 Co o p e r a t i o n  Be t we e n  S c h o o l  a n d  Ag e n c i e s  

 P r i nc i pa l s  s ha l l  wor k  w i t h  DCF  and  l aw  en f o r cemen t  agenc i e s  t o  

d e v e l op  a  p l an  o f  coope r a t i on  f o r  i nves t i ga t i ng  r epo r t s  o f  s u s pec t ed  ch i l d  abus e  

o r  n e g l ec t .   To  t he  ex t en t  t ha t  s a f e t y  i s  no t  compr omi s ed ,  l aw  en f o r cemen t   
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GAAD Ch i l d  Ab u s e  GAAD- 2  

o f f i c e r s  i nves t i ga t i ng  compl a i n t s  o f  s u s pec t ed  ch i l d  abus e  o r  neg l ec t  on  s choo l  

p r o p e r t y  s ha l l  no t  be  i n  un i f o r m.   

 Re p o r t i n g  P r o c e d u r e  

 Th e  e mp l o y e e  s h a l l  p r o mp t l y  r e p o r t  t o  t h e  l o c a l  DCF  o f f i c e  o r  l a w  

en f o r c e men t  i f  DCF  i s  c l o s ed .   I t  i s  r e commended  t he  bu i l d i ng  admi n i s t r a t o r  

a l s o  be  n o t i f i ed  a f t e r  t he  r epo r t  i s  made .  

 I f  t he  bu i l d i ng  p r i nc i pa l  ha s  been  no t i f i ed ,  t he  p r i nc i pa l  s ha l l  

i mmed i a t e l y  no t i f y  t he  s upe r i n t enden t  t ha t  t he  i n i t i a l  r epo r t  t o  DCF  has  been  

made .   I f  app r op r i a t e ,  t he  p r i nc i pa l  may  con f e r  w i t h  t he  s choo l ' s  s oc i a l  wor ke r ,  

g u i d an ce  couns e l o r  o r  p s ycho l og i s t .   A t  no  t i me  s ha l l  t he  p r i nc i pa l  o r  any  o t he r  

s t a f f  member  p r even t  o r  i n t e r f e r e  w i t h  t he  mak i ng  o f  a  s u s pec t ed  ch i l d  abus e  

r epo r t .  

 I f  ava i l ab l e ,  t he  f o l l owi ng  i n f o r ma t i on  s ha l l  be  g i ven  by  t he  pe r s on  

mak i ng  t he  i n i t i a l  r epo r t :   n ame ,  add r e s s ,  and  age  o f  t he  s t uden t ;  name  and  

ad d r e s s  o f  t he  pa r en t s  o r  gua r d i ans ;  na t u r e  and  ex t en t  o f  i n j u r i e s  o r  de s c r i p t i on  

o f  n eg l ec t  o r  abus e ;  and  any  o t he r  i n f o r ma t i on  t ha t  m i gh t  he l p  e s t ab l i s h  t he  

caus e  o f  t he  ch i l d ’ s  cond i t i on .  

 An y  p e r s o n a l  i n t e r v i e w  o r  p h y s i c a l  i n s p e c t i o n  o f  t h e  c h i l d  b y  a n y  

s choo l  emp l oyee  s ha l l  be  conduc t ed  i n  an  app r op r i a t e  manne r  w i t h  an  adu l t  

w i t n e s s  p r e s e n t .  

 S t a t e  l aw  p r ov i de s  t ha t  anyone  mak i ng  a  r epo r t  i n  good  f a i t h  and  

w i t h o u t  ma l i c e  s h a l l  b e  i mmu n e  f r o m a n y  c i v i l  l i a b i l i t y  t h a t  m i g h t  o t h e r wi s e  b e  

i ncu r r ed  o r  i mpos ed .  

 

 



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GAAD Ch i l d  Ab u s e  GAAD- 3  

 Mob i l e  C r i s i s  He l p l i ne  

 C r i s i s  s u p p o r t  f o r  Ka n s a s  f a mi l i e s  a n d  c h i l d r e n  t o  r e s o l v e  a n  e mo t i o n a l ,  

p s yc h i a t r i c ,  o r  behav i o r a l  hea l t h  c r i s i s  i s  ava i l ab l e  t h r ough  t he  Depa r t men t  o f  

Ch i l d r e n  a n d  F a mi l i e s  Mo b i l e  C r i s i s  He l p l i n e ,  1 - 833 - 441 - 2240 ,  i nc l ud i ng :  

§  P

r ob l em s o l v i ng  t o  r e s o l ve  behav i o r a l  hea l t h  c r i s i s ;  

§  R

ef e r r a l  t o  commun i t y  r e s ou r ce s  o r  r e commenda t i on  t o  engage  i n  

s t ab i l i z a t i on  s e r v i ce s ;  

§  I

n - pe r s on  s uppo r t  v i a  mob i l e  c r i s i s  r e s pons e ;  and   

§  C

on t ac t i ng  mob i l e  c r i s i s  r e s pons e  un i t  t o  a s s i s t  i n  emer gency  

s i t ua t i ons .  

 Se r v i ce s  a r e  ava i l ab l e  t o  a l l  Kans ans  20  yea r s  o r  younge r  i nc l ud i ng  

an y one  i n  f o s t e r  c a r e  o r  f o r mer l y  i n  f o s t e r  c a r e .  

An n u a l  T r a i n i n g  

 An n u a l  t r a i n i n g  f o r  a l l  s c h o o l  e mp l o y e e s  o n  c h i l d  a b u s e  a n d  n e g l e c t  

r epo r t i ng  r equ i r emen t s  s ha l l  be  p r ov i ded ,  and  documen t a t i on  o f  t he  t r a i n i ng  

s ha l l  be  ma i n t a i ned .  

 

Ap p r o v e d :   US D 4 7 3  BOE –  1 / 10 / 22  

KAS B Re c o mme n d a t i o n  -  2 / 98 ;  4 / 07 ;  6 / 07 ;  11 / 10 ;  8 / 12 ;  10 / 12 ;  11 / 12 ;  

6 / 20 ; 12 / 21  
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GAAE Bu l l y i n g  b y  S t a f f  ( See  EBC,  GAAB,  J DD,  J DDC,  and  KGC)   GAAE 

 Th e  b o a r d  o f  e d u c a t i o n  p r o h i b i t s  b u l l y i n g  i n  a n y  f o r m b y  a n y  s t u d e n t ,  

s t a f f  member ,  o r  pa r en t  t owar ds  a  s t uden t  o r  a  s t a f f  member  on  o r  wh i l e  u s i ng  

s choo l  p r ope r t y ,  i n  a  s choo l  veh i c l e  o r  a t  a  s choo l - s pons o r ed  ac t i v i t y  o r  even t .   

Fo r  t he  pu r pos e s  o f  t h i s  po l i cy ,  t he  t e r m  “bu l l y i ng”  s ha l l  have  t he  mean i ng  

a s c r i bed  t o  i t  i n  Kans a s  l aw .    

 Th e  a d mi n i s t r a t i o n  s h a l l  p r o p o s e ,  a n d  t h e  b o a r d  s h a l l  r e v i e w  a n d  a p p r o v e  

a  p l an  t o  add r e s s  bu l l y i ng  a s  p r oh i b i t ed  he r e i n .   The  p l an  s ha l l  i nc l ude  

p r o v i s i o ns  f o r  t he  t r a i n i ng  and  educa t i on  o f  s t a f f  member s .  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 S t a f f  member s  who  bu l l y  o t he r s  i n  v i o l a t i on  o f  t h i s  po l i cy  may  be  s ub j ec t  

t o  d i s c i p l i na r y  ac t i on ,  up  t o  and  i nc l ud i ng  s u s pens i on  and / o r  t e r mi na t i on .   I f  

ap p r o p r i a t e ,  s t a f f  member s  who  v i o l a t e  t he  bu l l y i ng  p r oh i b i t i on  s ha l l  be  

r epo r t ed  t o  l oca l  l aw  en f o r cemen t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 08 ;  6 / 13 ;  12 / 15 ;  7 / 18  
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Emergency Safety Interventions GAAF 

 (See GAO, JRB, JQ, and KN) 

 The board of education is committed to limiting the use of Emergency Safety Intervention 

(“ESI”), such as seclusion and restraint, with all students.  Seclusion and restraint shall be used only when 

a student's conduct necessitates the use of an emergency safety intervention as defined below.  The board 

of education encourages all employees to utilize other behavioral management tools, including prevention 

techniques, de-escalation techniques, and positive behavioral intervention strategies.   

 This policy shall be made available on the district website with links to the policy available on 

any individual school pages.  In addition, this policy shall be included in at least one of the following: 

each school’s code of conduct, school safety plan, or student handbook.  Notice of the online availability 

of this policy shall be provided to parents during enrollment each year.   

Definitions 

 “Area of purposeful isolation” means any separate space, regardless of any other use of that 

space, other than an open hallway or similarly open environment. 

 “Campus police officer” means a school security officer designated by the board of education of 

any school district pursuant to K.S.A. 72-6146, and amendments thereto. 

 “Chemical Restraint” means the use of medication to control a student’s violent physical behavior 

or restrict a student’s freedom of movement. 

 “Emergency Safety Intervention” is the use of seclusion or physical restraint but does not include 

physical escort or the use of time-out. 

 “Incident” means each occurrence of the use of an emergency safety intervention. 

 “Law enforcement officer” and “police officer” mean a full-time or part-time salaried officer or 

employee of the state, a county, or a city, whose duties include the prevention or detection of crime and 

the enforcement of criminal or traffic law of this state or any Kansas municipality. This term includes a 

campus police officer. 

 “Legitimate law enforcement purpose” means a goal within the lawful authority of an officer that 

is to be achieved through methods or conduct condoned by the officer’s appointing authority. 

 “Mechanical Restraint” means any device or object used to limit a student’s movement. 

 “Parent” means:  

• a natural parent; 

• an adoptive parent;  

• a person acting as a parent as defined in K.S.A. 72-3122(d)(2), and amendments thereto;  
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Emergency Safety Interventions GAAF-2 

• a legal guardian;  

• an education advocate for a student with an exceptionality;  

• a foster parent, unless the student is a child with an exceptionality; or  

• a student who has reached the age of majority or is an emancipated minor. 

 “Physical Escort” means the temporary touching or holding the hand, wrist, arm, shoulder, or 

back of a student who is acting out for the purpose of inducing the student to walk to a safe location. 

 “Physical Restraint” means bodily force used to substantially limit a student’s movement, except 

that consensual, solicited, or unintentional contact and contact to provide comfort, assistance, or 

instruction shall not be deemed to be physical restraint. 

 “Purposefully isolate” when used regarding a student, means that school personnel are not 

meaningfully engaging with the student to provide instruction and any one of the following occurs: 

1. Removal of the student from the learning environment by school personnel; 

2. Separation of the student from all or most peers and adults in the learning environment by 

school personnel; or 

3. Placement of the student within an area of purposeful isolation by school personnel. 

 “School resource officer” means a law enforcement officer or police officer employed by a local 

law enforcement agency who is assigned to a district through an agreement between the local law 

enforcement agency and the district. 

 “School security officer” means a person who is employed by a board of education of any school 

district for the purpose of aiding and supplementing state and local law enforcement agencies in which the 

school district is located but is not a law enforcement officer or police officer. 

 “Seclusion” means placement of a student for any reason other than for in-school suspension, 

detention, or any other appropriate disciplinary measure in a location where both of the following 

conditions are met:  

• School personnel purposefully isolate the student; and  

• the student is prevented from leaving or has reason to believe, that the student will be prevented from 

leaving the area of purposeful isolation.   

 “Time-out” means a behavioral intervention in which a student is temporarily removed from a 

learning activity without being secluded. 

Prohibited Types of Restraint 

 All staff members are prohibited from engaging in the following actions with all students: 
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Emergency Safety Interventions GAAF-3 

• Using face-down (prone) physical restraint; 

• Using face-up (supine) physical restraint; 

• Using physical restraint that obstructs the student’s airway; 

• Using physical restraint that impacts a student’s primary mode of communication; 

• Using chemical restraint, except as prescribed treatments for a student’s medical or 

psychiatric condition by a person appropriately licensed to issue such treatments; and 

• Use of mechanical restraint, except: 

o Protective or stabilizing devices required by law or used in accordance with an order 

from a person appropriately licensed to issue the order for the device; 

o Any device used by a certified law enforcement officer to carry out law enforcement 

duties; or 

o Seatbelts and other safety equipment when used to secure students during transportation. 

Use of Emergency Safety Interventions 

 ESI shall be used only when a student presents a reasonable and immediate danger of physical 

harm to such student or others with the present ability to affect physical harm.  Less restrictive 

alternatives to ESI, such as positive behavior interventions support, shall be deemed inappropriate or 

ineffective under the circumstances by the school employee witnessing the student’s behavior prior to the 

use of any ESI.  The use of ESI shall cease as soon as the immediate danger of physical harm ceases to 

exist.  Violent action that is destructive of property may necessitate the use of an ESI.  Use of an ESI for 

purposes of discipline, punishment, or for the convenience of a school employee shall not meet the 

standard of immediate danger of physical harm. 

ESI Restrictions 

 A student shall not be subjected to ESI if the student is known to have a medical condition that 

could put the student in mental or physical danger as a result of ESI.  The existence of such medical 

condition shall be indicated in a written statement from the student’s licensed health care provider, a copy 

of which has been provided to the school and placed in the student’s file.  

 Such written statement shall include an explanation of the student’s diagnosis, a list of any 

reasons why ESI would put the student in mental or physical danger, and any suggested alternatives to 

ESI. In spite of the provisions of this subsection, a student may be subjected to ESI if not subjecting the 

student to ESI would result in significant physical harm to the student or others. 
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Emergency Safety Interventions GAAF-4 

Use of Seclusion 

 When a student is placed in seclusion, a school employee shall see and hear the student at all 

times.  The presence of another person in the area of purposeful isolation or observing the student from 

outside the area of purposeful isolation shall not create an exemption from otherwise reporting the 

incident as seclusion. When a student is placed in or otherwise directed to an area of purposeful isolation, 

the student shall have reason to believe that the student is prevented from leaving. 

 If the area of purposeful isolation is equipped with a locking door designed to prevent a student 

from leaving the area of purposeful isolation, the door shall be designed to ensure that the lock 

automatically disengages when the school employee viewing the student walks away from the area of 

purposeful isolation, or in case of emergency, such as fire or severe weather. 

 An area of purposeful isolation shall be a safe place with proportional and similar characteristics 

as those of rooms where students frequent.  Such area shall be free of any condition that could be a danger 

to the student, well-ventilated, and sufficiently lighted. 

Training 

 All staff members shall be trained regarding the use of positive behavioral intervention strategies, 

de-escalation techniques, and prevention techniques.  Such training shall be consistent with nationally 

recognized training programs on ESI.  The intensity of the training provided will depend upon the 

employee’s position.  Administrators, licensed staff members, and other staff deemed most likely to need 

to restrain a student will be provided more intense training than staff who do not work directly with 

students in the classroom.  District and building administration shall make the determination of the 

intensity of training required by each position. 

 Each school building shall maintain written or electronic documentation regarding the training 

that was provided and a list of participants, which shall be made available for inspection by the state 

board of education upon request. 

Notification and Documentation 

 The principal or designee shall notify the parent the same day as an incident.  The same-day 

notification requirement of this subsection shall be deemed satisfied if the school attempts at least two 

methods of contacting the parent. A parent may designate a preferred method of contact to receive the 

same-day notification. Also, a parent may agree, in writing, to receive only one same-day notification 

from the school for multiple incidents occurring on the same day.   

 Documentation of the ESI used shall be completed and provided to the student’s parents no later 

than the school day following the day of the incident.  Such written documentation shall include:  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

Emergency Safety Interventions GAAF-5 

A. The events leading up to the incident;  

B. student behaviors that necessitated the ESI;  

C. steps taken to transition the student back into the educational setting;  

D. the date and time the incident occurred, the type of ESI used, the duration of the ESI, and the 

school personnel who used or supervised the ESI;  

E. space or an additional form for parents to provide feedback or comments to the school 

regarding the incident;  

F. a statement that invites and strongly encourages parents to schedule a meeting to discuss the 

incident and how to prevent future incidents; and  

G. email and phone information for the parent to contact the school to schedule the ESI meeting. 

Schools may group incidents together when documenting the items in subparagraphs (A), (B) 

and (C) if the triggering issue necessitating the ESIs is the same. 

 The parent shall be provided the following information after the first and each subsequent 

incident during each school year:  

• A copy of this policy which indicates when ESI can be used;  

• a flyer on the parent’s rights;  

• information on the parent’s right to file a complaint through the local dispute resolution process 

(which is set forth in this policy) and the complaint process of the state board of education; and  

• information that will assist the parent in navigating the complaint process, including contact 

information for Families Together and the Disability Rights Center of Kansas.   

 Upon the first occurrence of an incident of ESI, the foregoing information shall be provided in 

printed form or, upon the parent’s written request, by email. Upon the occurrence of a second or 

subsequent incident, the parent shall be provided with a full and direct website address containing such 

information. 

Law Enforcement, School Resource, and Campus Security Officers 

 Campus police officers and school resource officers shall be exempt from the requirements of this 

policy when engaged in an activity that has a legitimate law enforcement purpose.  School security 

officers shall not be exempt from the requirements of this policy. 

 If a school is aware that a law enforcement officer or school resource officer has used seclusion, 

physical restraint, or mechanical restraint on a student, the school shall notify the parent the same day  

Emergency Safety Interventions GAAF-6 
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using the parent’s preferred method of contact. A school shall not be required to provide written 

documentation to a parent, as set forth above, regarding law enforcement use of an emergency safety 

intervention, or report to the state department of education any law enforcement use of an emergency 

safety intervention. For purposes of this subsection, mechanical restraint includes, but is not limited to, 

the use of handcuffs. 

Documentation of ESI Incidents 

 Except as specified above with regard to law enforcement or school resource officer use of 

emergency safety interventions, each building shall maintain documentation any time ESI is used with a 

student.  The documentation shall include all of the following: 

• Date and time of the ESI, 

• Type of ESI, 

• Length of time the ESI was used,  

• School personnel who participated in or supervised the ESI, 

• Whether the student had an individualized education program at the time of the incident,  

• Whether the student had a section 504 plan at the time of the incident, and  

• Whether the student had a behavior intervention plan at the time of the incident. 

 All such documentation shall be provided to the building principal, who shall be responsible for 

providing copies of such documentation to the superintendent or the superintendent’s designee on at least 

a biannual basis.  At least once per school year, each building principal or designee shall review the 

documentation of ESI incidents with appropriate staff members to consider the appropriateness of the use 

of ESI in those instances. 

Reporting Data 

 District administration shall report ESI data to the state department of education as required. 

Parent Right to Meeting on ESI Use 

 After each incident, a parent may request a meeting with the school to discuss and debrief the 

incident. A parent may request such meeting verbally, in writing, or by electronic means. A school shall 

hold a meeting requested under this subsection within 10 school days of the parent’s request. The focus of 

any such meeting shall be to discuss proactive ways to prevent the need for emergency safety 

interventions and to reduce incidents in the future. 

 

 

Emergency Safety Interventions GAAF-7 
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 For a student with an IEP or a Section 504 plan, such student’s IEP team or Section 504 plan 

team shall discuss the incident and consider the need to conduct a functional behavioral assessment, 

develop a behavior intervention plan, or amend the behavior intervention plan if already in existence. 

 For a student with a section 504 plan, such student’s section 504 plan team shall discuss and 

consider the need for a special education evaluation.  For students who have an individualized education 

program and are placed in a private school by a parent, a meeting called under this subsection shall 

include the parent and the private school, who shall consider whether the parent should request an 

individualized education program team meeting. If the parent requests an individualized education 

program team meeting, the private school shall help facilitate such meeting. 

 For a student without an IEP or Section 504 plan, the school staff and the parent shall discuss the 

incident and consider the appropriateness of a referral for a special education evaluation, the need for a 

functional behavioral assessment, or the need for a behavior intervention plan.  Any such meeting shall 

include the student’s parent, a school administrator for the school the student attends, one of the student’s 

teachers, a school employee involved in the incident, and any other school employees designated by the 

school administrator as appropriate for such meeting. 

 The student who is the subject of such meetings shall be invited to attend the meeting at the 

discretion of the parent.  The time for calling such a meeting may be extended beyond the 10-day limit if 

the parent of the student is unable to attend within that time period.  Nothing in this section shall be 

construed to prohibit the development and implementation of a functional behavior assessment or a 

behavior intervention plan for any student if such student would benefit from such measures. 

Local Dispute Resolution Process 

 If a parent believes that an emergency safety intervention has been used on the parent’s child in 

violation of state law or board policy, the parent may file a complaint as specified below. 

 The board of education encourages parents to attempt to resolve issues relating to the use of ESI 

informally with the building principal and/or the superintendent before filing a formal complaint with the 

board.  Once an informal complaint is received, the administrator handling such complaint shall 

investigate such matter, as deemed appropriate by the administrator.  In the event that the complaint is 

resolved informally, the administrator must provide a written report of the informal resolution to the 

superintendent and the parents and retain a copy of the report at the school.  The superintendent will share 

the informal resolution with the board of education and provide a copy to the state department of 

education. 

 

Emergency Safety Interventions GAAF-8 
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 If the issues are not resolved informally with the building principal and/or the superintendent, the 

parents may submit a formal written complaint to the board of education by providing a copy of the 

complaint to the clerk of the board and the superintendent within thirty (30) days after the parent is 

informed of the incident. 

 Upon receipt of a formal written complaint, the board president shall assign an investigator to 

review the complaint and report findings to the board as a whole.  Such investigator may be a board 

member, a school administrator selected by the board, or a board attorney.  Such investigator shall be 

informed of the obligation to maintain confidentiality of student records and shall report the findings of 

fact and recommended corrective action, if any, to the board in executive session. 

 Any such investigation must be completed within thirty (30) days of receipt of the formal written 

complaint by the board clerk and superintendent.  On or before the 30th day after receipt of the written 

complaint, the board shall adopt written findings of fact and, if necessary, appropriate corrective action.  

A copy of the written findings of fact and any corrective action adopted by the board shall only be 

provided to the parents, the school, and the state department of education and shall be mailed to the 

parents and the state department within 30 days of the board’s receipt of the formal complaint.   

 If desired, a parent may file a complaint under the state board of education administrative review 

process within thirty (30) days from the date a final decision is issued pursuant to the local dispute 

resolution process. 

 

Approved:  USD 473 BOE on 6-12-23 

KASB Recommendation – 6/13; 12/13; 6/15; 6/16; 6/18; 12/18; 6/23 
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GACA Po s i t i o n s  ( See  CD and  GACB)  GACA 

 Ne w emp l oymen t  pos i t i ons  s ha l l  be  au t ho r i zed  by  t he  boa r d .   The  

s upe r i n t enden t  s ha l l  p r epa r e  f o r  boa r d  app r ova l  a  compr ehens i ve  l i s t  o f  a l l  n ew  

p os i t i on s ,  t oge t he r  w i t h  t he i r  qua l i f i c a t i ons ,  du t i e s ,  and  r e s pons i b i l i t i e s ,  f o r  

b oa r d  c o ns i de r a t i on .   

 

Ap p r o v e d :   US D 4 7 3  1 - 14 - 19  

KAS B Re c o mme n d a t i o n  -  2 / 98 ;  4 / 07 ;  7 / 18 ;  12 / 18  
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GACB Job  Des cr i p t i ons  ( See  CD and  GACA)  GACB 

 Th e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a  j o b  d e s c r i p t i o n  f o r  e a c h  c a t e g o r y  o f  

emp l o ye e .   Af t e r  b o a r d  a p p r o v a l  o f  a n y  n e w o r  r e v i s e d  j o b  d e s c r i p t i o n s ,  t h e y  

w i l l  b e  d e e me d  i n  e f f e c t ,  s ha l l  be  f i l ed  w i t h  t he  c l e r k  and  may  be  pu b l i s hed  i n  

h a n dboo k s .  

 

Ap p r o v e d :   7 - 15 - 19  

KAS B Re c o mme n d a t i o n  -  2 / 98 ;  4 / 07 ;  6 / 19  
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GACC Re c r u i t me n t  a n d  Hi r i n g  GACC 

 Re c r u i t me n t  

 Th e  b o a r d  d e l e g a t e s  r e c r u i t i n g  a u t h o r i t y  t o  t h e  s u p e r i n t e n d e n t .   I n  

c a r r y i ng  ou t  t h i s  r e s pons i b i l i t y ,  t he  s upe r i n t enden t  may  i nvo l ve  admi n i s t r a t o r s  

an d  o t he r  emp l oyees .  

 H i r i n g  

 Th e  b o a r d  s h a l l  a p p r o v e  t h e  h i r i n g  o f  a l l  e mp l o y e e s .   No  s t a f f  me mb e r ’ s  

emp l o ymen t  i s  o f f i c i a l  un t i l  t h e  con t r ac t  o r  o t he r  documen t  i s  s i gned  by  t he  

cand i da t e  and  app r oved  by  t he  boa r d .  

 H i r i n g  s e q u e n c e  

•  Co n d i t i o n a l  o f f e r  o f  e mp l o y me n t  i s  e x t e n d e d  t o  t h e  c a n d i d a t e  i n  wr i t i ng  

s ub j ec t  t o  r evoca t i on  o r ,  i f  p r ov i s i ona l  emp l oymen t  ha s  a l r eady  begun ,  

t e r mi na t i on  o f  emp l oymen t  ba s ed  upon  uns a t i s f ac t o r y  r e s u l t s  o f  any  

r e f e r ence  and / o r  backg r ound  checks  pe r f o r med ;  

•  Wr i t t e n  a ccep t ance  by  t he  cand i da t e  i s  r e ce i ved ;  

•  Co n t r a c t  o r  o t h e r  a p p r o p r i a t e  d o c u me n t  s e n t  t o  t h e  c a n d i d a t e  a n d  

can d i da t e ’ s  a ccep t ance  s i gn i f i ed  by  a  s i gned  documen t  r e t u r ned  t o  t he  

s upe r i n t enden t ;  and  

•  Ap p r o v a l  o f  t h e  c o n t r a c t  o r  o t h e r  d o c u me n t s  b y  t h e  b o a r d .  

 

Ap p r o v e d :   7 - 15 - 19  

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  6 / 00 ;  6 / 01 ;  4 / 07 ;  6 / 14 ;  6 / 19  
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GACCA  Ne p o t i s m GACCA 

 Th e  s u p e r i n t e n d e n t  s h a l l  ma k e  r e a s o n a b l e  e f f o r t s  t o  d e t e r mi n e  wh e t h e r  a  

c and i da t e  f o r  emp l oymen t  i s  r e l a t ed  t o  o r  r e s i d i ng  w i t h  a  boa r d  member  o r  an  

ad mi n i s t r a t o r  o f  t he  d i s t r i c t .   I f  a  c and i da t e  i s  r e l a t ed  t o  o r  r e s i d i ng  w i t h  a  

b oa r d  me mber  o r  admi n i s t r a t o r ,  t he  s upe r i n t enden t  w i l l  make  t h i s  f a c t  known  t o  

t he  boa r d .  

 Ex c e p t  i n  a n  e me r g e n c y  o r  i n  t he  ca s e  t he  i nd i v i dua l  i s  deemed  t o  be  t he  

mos t  qua l i f i ed  cand i da t e  f o r  t he  pos i t i on  by  t he  boa r d ,  t he  boa r d  w i l l  no t  

emp l o y  a nyone  who  i s  t he  f a t he r ,  mo t he r ,  b r o t he r ,  s i s t e r ,  s pous e ,  s on ,  daug h t e r ,  

s t ep - s on ,  s t ep - daugh t e r ,  s on - i n - l aw ,  o r  daugh t e r - i n - l aw  o f  any  boa r d  member  o r  

wh o  r e s i d e s  i n  t h e  h o u s e h o l d  o f  any  boa r d  member .  

 Th i s  p r o v i s i o n  s h a l l  n o t  a p p l y  t o  a n y  p e r s o n  wh o  h a s  b e e n  r e g u l a r l y  

emp l o ye d  by  t he  boa r d  p r i o r  t o  t he  adop t i on  o f  t h i s  po l i cy  o r  t o  any  pe r s on  who  

h a s  been  r egu l a r l y  emp l oyed  by  t he  boa r d  p r i o r  t o  t he  e l e c t i on  o r  appo i n t men t  o f  

a  n e w  boa r d  member  t o  whom t he  pe r s on  i s  r e l a t ed .  

 Supe r v i s i on  L i mi t a t i ons  

 No  e mp l o y e e  s h a l l  d i r e c t l y  s u p e r v i s e  o r  b e  r e s p o n s i b l e  f o r  a n y  p o r t i o n  o f  

t he  eva l ua t i on  o f  h i s  o r  he r  f a t he r ,  mo t he r ,  b r o t he r ,  s i s t e r ,  s pous e ,  s on ,  

d a u gh t e r ,  s t ep - s on ,  s t ep - daugh t e r ,  s on - i n - l aw ,  o r  daugh t e r - i n - l aw  o r  an  

i nd i v i dua l  r e s i d i ng  w i t h  t he  emp l oyee .  

 

Ap p r o v e d :   7 - 15 - 19  
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GACD  Emp l o y me n t  E l i g i b i l i t y  Ve r i f i c a t i o n  ( Fo r m I - 9 )  ( See  GAK)  GACD 

 A l l  d i s t r i c t  e mp l o y e e s ,  a t  t h e  t i me  o f  e mp l o y me n t ,  s h a l l  p r o v i d e  

v e r i f i c a t i on  o f  i den t i t y  and  emp l oymen t  s t a t u s  t o  t he  s upe r i n t enden t .  

 Th e  s u p e r i n t e n d e n t  s h a l l  ma i n t a i n  a  f i l e  o n  a l l  o f  t h e  d i s t r i c t ’ s  e mp l o y e e s  

h i r e d  a f t e r  November  6 ,  1986 ,  p r ov i ng  t ha t  e ach  emp l oyee  ha s  ve r i f i ed  t he i r  

i den t i t y ,  emp l oymen t  s t a t u s ,  U . S .  c i t i z ens h i p ,  o r  l ega l  a l i en  s t a t u s .    

Fo r  add i t i ona l  i n f o r ma t i on  s ee :  

h t t p : / / www. us c i s . gov / f i l e s / na t i vedocumen t s / m- 274 . pd f  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  2 / 98 ;  4 / 07 ;  6 / 08 ;  7 / 18  

http://www.uscis.gov/files/nativedocuments/m-274.pdf
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GACE   As s i g n me n t  a n d  Tr a n s f e r  GACE 

 Th e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  a s s i g n ,  r e a s s i g n ,  o r  t r an s f e r  a l l  

emp l oyees ,  un l e s s  o t he r wi s e  p r ov i ded  i n  t he  nego t i a t ed  ag r eemen t .  

 Th e  b o a r d  ma y  d e l e g a t e  i t s  a u t h o r i t y  t o  a s s i g n ,  r e a s s i g n ,  o r  t r a n s f e r  a n y  

o r  a l l  emp l oyees  t o  t he  s upe r i n t enden t .  

 

Ap p r o v e d :   7 - 15 - 19  
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GAD Emp l o y e e  De v e l o p me n t  Op p o r t u n i t i e s  GAD 

 Ex c e p t  a s  ma y  b e  s p e c i f i e d  i n  t h e  n e g o t i a t e d  a g r e e me n t  c o n c e r n i n g  s t a f f  

member s  cove r ed  t he r eby ,  a l l  p l ans  f o r  s e l f - i mpr ovemen t  i nvo l v i ng  expend i t u r e  

o f  d i s t r i c t  f unds  o r  wh i ch  r equ i r e  t i me  away  f r om t he  emp l oyee ’ s  a s s i gned  

r e s pons i b i l i t i e s  s ha l l  be  app r oved  i n  advance  by  t he  boa r d .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  2 / 98 ;  4 / 07 ;  6 / 18 ;  7 / 18  
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GAE Co mp l a i n t s  GAE 

 An y  e mp l o y e e  ma y  f i l e  a  c o mp l a i n t  w i t h  t h e i r  s u p e r v i s o r  c o n c e r n i n g  a  

s choo l  r u l e ,  r egu l a t i on ,  po l i cy  o r  dec i s i on  t ha t  a f f ec t s  t he  emp l oyee .   The  

co mpl a i n t  s ha l l  be  i n  wr i t i ng ;  f i l ed  w i t h i n  t en  ( 10 )  days  f o l l owi ng  t he  even t  

co mp l a i n ed  o f  and  s ha l l  s pec i f y  t he  ba s i s  o f  t he  compl a i n t .   The  s upe r v i s o r  s ha l l  

mee t  w i t h  t he  emp l oyee  and  p r ov i de  a  wr i t t en  r e s pons e  w i t h i n  t en  ( 10 )  days .   I f  

t he  emp l oyee  d i s ag r ee s  w i t h  t he  dec i s i on ,  t he  emp l oyee  may  appea l  t o  t he  

s upe r i n t enden t .   The  s upe r i n t enden t ’ s  dec i s i on  s ha l l  be  f i na l .   Empl oyees  

co ve r ed  by  t he  nego t i a t ed  ag r eemen t  s ha l l  f o l l ow  p r ocedu r e s  ou t l i ned  i n  t ha t  

d oc umen t .  

 

Ap p r o v e d :   7 - 15 - 19  
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GAF St a f f - S t udent  Re l a t i ons   GAF 
 ( See  GAAC,  GAACA J GEC,  J GECA and  KN)  

 S t a f f  member s  s ha l l  ma i n t a i n  p r o f e s s i ona l  r e l a t i ons h i p s  w i t h  s t uden t s  

wh i c h  a r e  c o n d u c i v e  t o  a n  e f f e c t i v e  e d u c a t i o n a l  e n v i r o n me n t .   S t a f f  me mb e r s  

s ha l l  no t  have  any  i n t e r ac t i on  o f  a  r oman t i c  and / o r  s exua l  na t u r e  w i t h  any  

s t uden t  a t  any  t i me  r ega r d l e s s  o f  t he  s t uden t ’ s  age  o r  cons en t .  

 

Ap p r o v e d :   US D 4 7 3  BOE Me e t i n g  o n  7 / 1 9 / 2 1  
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GAG Co n f l i c t  o f  I n t e r e s t  GAG 

 D i s t r i c t  e mp l o y e e s  a r e  p r o h i b i t e d  f r o m e n g a g i n g  i n  a n y  a c t i v i t y  wh i c h  

may  con f l i c t  w i t h  o r  de t r ac t  f r om t he  e f f ec t i ve  pe r f o r mance  o f  t he i r  du t i e s .   No  

emp l o ye e  w i l l  a t t emp t ,  du r i ng  t he  s choo l  day  o r  on  s choo l  p r ope r t y ,  t o  s e l l  o r  

en d e av o r  t o  i n f l uence  any  s t uden t  o r  s choo l  emp l oyee  t o  buy  any  p r oduc t ,  

a r t i c l e ,  i n s t r umen t ,  s e r v i ce ,  o r  o t he r  i t ems  wh i ch  may  d i r ec t l y  o r  i nd i r ec t l y  

b e n e f i t  t h e  s choo l  emp l oyee .   No  s choo l  emp l oyee  w i l l  en t e r  i n t o  a  con t r ac t  f o r  

r emune r a t i on  w i t h  t he  d i s t r i c t  o t he r  t han  a  con t r ac t  f o r  emp l oymen t  un l e s s  t he  

co n t r ac t  i s  awa r ded  on  t he  ba s i s  o f  compe t i t i ve  b i dd i ng .  

 

Ap p r o v e d :   7 - 15 - 19  
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GAH Pa r t i c i p a t i o n  i n  Co mmu n i t y  Ac t i v i t i e s  GAH 

 P r i o r  pe r mi s s i on  mus t  be  ob t a i ned  f r om t he  s upe r i n t enden t  f o r  

p a r t i c i pa t i on  i n  any  non - s choo l  commun i t y  ac t i v i t y  wh i ch  t akes  p l ace  du r i ng  

d u t y  hou r s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  2 / 98 ;  4 / 07 ;  7 / 18  
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GAHB Po l i t i c a l  Ac t i v i t i e s  GAHB 

 Ho l d i n g  P u b l i c  Of f i c e  

 S t a f f  member s  e l e c t ed  o r  appo i n t ed  t o  a  pub l i c  o f f i c e  wh i ch  r e s t r i c t s  t he  

emp l o ye e ’ s  ab i l i t y  t o  comp l e t e  con t r ac t ua l  ob l i ga t i ons  may  be  r equ i r ed  t o  t ake  

u npa i d  l e ave  f o r  a  pe r i od  o f  t i me  de t e r mi ned  by  t he  boa r d  o r  may  be  t e r mi na t ed .  

 S t a f f  member s  ho l d i ng  a  pub l i c  o f f i c e ,  wh i ch  i n  t he  j udgmen t  o f  t he  boa r d  

i s  l e s s  t han  f u l l - t i me ,  s ha l l  r eques t  unpa i d  l e ave  f r om t he  s upe r i n t enden t  a t  l e a s t  

o ne  wee k  i n  advance .  

 An  e mp l o y e e  wh o  mu s t  b e  a b s e n t  f r o m s c h o o l  t o  c a r r y  o u t  t h e  d u t i e s  o f  a  

p ub l i c  o f f i c e  mus t  t ake  a  l e ave  o f  ab s ence  w i t hou t  pay  f o r  t he  du r a t i on  o f  t he  

p ub l i c  o f f i c e .  

 Po l i t i c a l  Ac t i v i t y  i n  t he  Schoo l s  

 S t a f f  member s  s ha l l  no t  u s e  s choo l  t i me ,  s choo l  p r ope r t y ,  o r  s choo l  

eq u i pme n t  f o r  t he  pu r pos e  o f  f u r t he r i ng  t he  i n t e r e s t s  o f  any  po l i t i c a l  pa r t y ,  t he  

c amp a i gn  o f  any  po l i t i c a l  c and i da t e ,  o r  t he  advocacy  o f  any  po l i t i c a l  i s s ue .  

 Fo r  t he  pu r pos e s  o f  t h i s  p o l i cy ,  " advocacy  o f  any  po l i t i c a l  i s s ue"  s ha l l  no t  

b e  deemed  t o  i nc l ude  p r ov i d i ng  i n f o r ma t i on  on  educa t i ona l  ma t t e r s  t o  e l e c t ed  

o f f i c i a l s .  

 

Ap p r o v e d :   7 - 15 - 19  
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GAI  So l i c i t a t i ons  ( See  KDC)  GAI  

 A l l  s o l i c i t a t i o n s  o f  a n d  b y  s t a f f  me mb e r s  d u r i n g  d u t y  h o u r s  a r e  p r o h i b i t e d  

w i t h o u t  p r i o r  a p p r o v a l  o f  t h e  a p p rop r i a t e  s upe r v i s o r .  

 

Ap p r o v e d :    
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GAJ Gi f t s  ( See  J L  and  KH)  GAJ  

 Th e  g i v i n g  o f  g i f t s  b e t we e n  s t u d e n t s  a n d  s t a f f  me mb e r s  i s  d i s c o u r a g e d .   

Un l e s s  a p p r o v e d  b y  t h e  p r i n c i p a l ,  s t a f f  me mb e r s  s h a l l  n o t  g i v e  g i f t s  t o  a n y  

s t uden t  o r  c l a s s  o f  s t uden t s  when  t he  g i f t s  a r i s e  ou t  o f  a  s choo l  s i t ua t i on ,  c l a s s  

o r  s ch o o l - s pons o r ed  a c t i v i t y .  

 G i f t s  t o  S t a f f  Me mb e r s  

 S t a f f  member s  a r e  p r oh i b i t ed  f r om r ece i v i ng  g i f t s  f r om vendo r s ,  s a l e s men  

o r  o t he r  s uch  r ep r e s en t a t i ve s .   P r emi ums  r e s u l t i ng  f r om s a l e s  p r o j ec t s  s pons o r ed  

b y  t h e  s c hoo l  s ha l l  become  t he  p r ope r t y  o f  t he  s choo l .  

 

Ap p r o v e d :    
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GAK Pe r s o n n e l  Re c o r d s    ( See  CEI ,  CGI ,  GACD,  GBI ,  and  GCI )  GAK 

 Pe r s onne l  f i l e s  r equ i r ed  by  t he  d i s t r i c t  s ha l l  be  con f i den t i a l  and  i n  t he  

cu s t ody  o f  t he  r e co r ds  cus t od i an  and / o r  t he  s upe r i n t enden t .   Emp l oyees  have  t he  

r i gh t  t o  i n s pec t  t he i r  f i l e s  upon  p r ope r  no t i c e  unde r  t he  s upe r v i s i on  o f  an  

ap p r o p r i a t e  s upe r v i s o r .   A l l  r e co r ds  and  f i l e s  ma i n t a i ned  by  t he  d i s t r i c t  s hou l d  

b e  s c r ee ned  pe r i od i ca l l y  by  t he  cus t od i an  o f  r e co r ds .  

 A l l  p e r s o n n e l  f i l e s  a n d  e v a l u a t i o n  d o c u me n t s ,  i n c l u d i n g  t h o s e  s t o r e d  b y  

e l e c t r o n i c  means ,  s ha l l  be  adequa t e l y  s ecu r ed .  

 Re q u e s t s  f o r  Re f e r e n c e s  

 Un l e s s  o t h e r wi s e  p r o v i d e d  b y  l a w ,  a  r e q u e s t  b y  a  t h i r d  p a r t y  f o r  r e l e a s e  o f  

an y  pe r s onne l  r e co r d  s ha l l  r equ i r e  t he  wr i t t en  cons en t  o f  t he  emp l oyee ,  and  

s ha l l  be  s ubmi t t ed  t o  t he  r eco r ds  cus t od i an  who  s ha l l  r e s pond  t o  t he  r eques t  a s  

t he  l aw  a l l ows .  

 Up o n  r e c e i p t  o f  a  wr i t t e n  r e q u e s t  d i s t r i c t  o f f i c i a l s  ma y  p r o v i d e  

i n f o r ma t i on  r ega r d i ng  pa s t  and  p r e s en t  emp l oyees  t o  p r o s pec t i ve  emp l oye r s  i n  

co mp l i ance  w i t h  cu r r en t  l aw .   I n f o r ma t i on  t ha t  may  be  p r ov i ded  w i l l  i nc l ude :  

•  empl oymen t  da t e ( s ) ;  

•  j ob  de s c r i p t i on  and  du t i e s  wh i l e  i n  t he  d i s t r i c t ’ s  emp l oy ;  

•  l a s t  s a l a r y  o r  wage ;  

•  wa g e  h i s t o r y ;  

•  wh e t h e r  t h e  e mp l o y e e  wa s  v o l u n t a r i l y  o r  i n v o l u n t a r i l y  r e l e a s e d  f r o m 

s e r v i ce  and  t he  r ea s ons  f o r  t he  s epa r a t i on ;  

•  wr i t t e n  e mp l o y e e  e v a l u a t i o n s  wh i c h  we r e  c o n d u c t e d  p r i o r  t o  t h e  

emp l oyee ' s  s epa r a t i on  f r om t he  emp l oye r  and  t o  wh i ch  an  emp l oyee  

s ha l l  be  g i ven  a  copy  upon  r eques t .  
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GAK Pe r s o n n e l  Re c o r d s  GAK- 2  

I mmun i t y  P r ov i ded  

Un l e s s  o t h e r wi s e  p r o v i d e d  b y  l a w ,  a n  e mp l o y e r  wh o  r e s p o n d s  i n  wr i t i n g  t o  

a  wr i t t en  r eques t  conce r n i ng  a  cu r r en t  o r  f o r mer  emp l oyee  f r om a  p r o s pec t i ve  

emp l o ye r  o f  t ha t  emp l oyee  s ha l l  be  abs o l u t e l y  i mmune  f r om c i v i l  l i ab i l i t y  f o r  

d i s c l o s u r e  o f  t he  i n f o r ma t i on  no t ed  ea r l i e r  i n  t h i s  po l i cy  t o  wh i ch  an  emp l oyee  

may  have  acce s s .  

P r oh i b i t i on  on  A i d i ng  and  Abe t t i ng  Sexua l  Abus e  

Pu r s uan t  t o  t he  f ede r a l  Eve r y  S t uden t  Succeeds  Ac t ,  t he  boa r d  p r oh i b i t s  

t he  boa r d ,  i nd i v i dua l  boa r d  member s ,  and  any  i nd i v i dua l  o r  en t i t y  who  i s  a  

d i s t r i c t  emp l oyee ,  con t r ac t o r ,  o r  agen t  f r om a s s i s t i ng  a  d i s t r i c t  emp l oyee ,  

co n t r a c t o r ,  o r  agen t  i n  ob t a i n i ng  a  new  j ob  i f  t he  boa r d ,  i nd i v i dua l ,  o r  en t i t y  

k nows ,  o r  ha s  p r obab l e  c aus e  t o  be l i eve ,  t ha t  s uch  s choo l  emp l oyee ,  con t r a c t o r ,  

o r  ag en t  engaged  i n  s exua l  m i s conduc t  r ega r d i ng  a  mi no r  o r  s t uden t  i n  v i o l a t i on  

o f  t he  l aw .   Fo r  t he  pu r pos e s  o f  t h i s  po l i cy ,  i t  s ha l l  no t  be  deemed  a s s i s t i ng  i n  

o b t a i n i n g  a  new  j ob  i f  t he  a f o r emen t i oned  i nd i v i dua l s  o r  en t i t i e s  pa r t i c i pa t e  i n  

t he  r ou t i ne  t r an s mi s s i on  o f  admi n i s t r a t i ve  and  pe r s onne l  f i l e s  i n  a cco r dance  

w i t h  l a w  a n d  t h i s  p o l i c y ,  

 

Ap p r o v e d :     

KAS B Re c o mme n d a t i o n  –  7 / 02 ;  4 / 07 ;  12 / 16 ;  7 / 18  
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GAL Sa l ary  Deduc t i ons  ( FLSA)  ( See  GAOF)  GAL 

 Th e  d i s t r i c t  s h a l l  c o mp l y  w i t h  t h e  s a l a r y  b a s i s  r e q u i r e me n t s  o f  t h e  F a i r   

La b o r  S t a n d a r d s  Ac t  ( F LS A) .   Th e  b o a r d  p r o h i b i t s  a l l  ma n a g e r s  f r o m ma k i n g  a n y  

i mpr ope r  deduc t i ons  f r om t he  s a l a r i e s  o f  exempt  emp l oyees .   Empl oyees  s ha l l  be  

made  awar e  o f  t h i s  po l i cy .  

 I f  an  emp l oyee  be l i eves  t ha t  an  i mpr ope r  deduc t i on  ha s  been  made  t o  h i s  

o r  he r  s a l a r y ,  t he  emp l oyee  s hou l d  i mmed i a t e l y  r epo r t  t h i s  i n f o r ma t i on  t o  h i s  o r  

h e r  d i r ec t  s upe r v i s o r ,  t o  pay r o l l  c l e r k ,  o r  t o  t he  s upe r i n t enden t .  

 Re p o r t s  o f  i mp r o p e r  d e d u c t i o n s  s h a l l  b e  p r o mp t l y  i n v e s t i g a t e d .   I f  i t  i s  

d e t e r mi ned  t ha t  an  i mpr ope r  deduc t i on  ha s  occu r r ed ,  t he  emp l oyee  s ha l l  be  

p r o mp t l y  r e i mbur s ed  f o r  any  i mpr ope r  deduc t i on  made .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  11 / 04 ;  4 / 07 ;  7 / 18  
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GAM  Pe r s o n a l  Ap p e a r a n c e  GAM 

 Ap p r o p r i a t e  d r e s s  a n d  p e r s o n a l  a p p e a r a n c e  i s  e s s e n t i a l  f o r  a l l  d i s t r i c t  

e mp l oyees .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  2 / 98 ;  4 / 07 ;  7 / 18  
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GAN Tr a v e l  Ex p e n s e s  ( See  BBBF,  CG,  CEF ,  GBRC and  GCA)  GAN 

 Th e  b o a r d  s h a l l  p r o v i d e  r e i mb u r s e me n t  f o r  e x p e n s e s  i n c u r r e d  i n  t r a v e l  

r e l a t ed  t o  t he  du t i e s  o f  t he  d i s t r i c t ’ s  emp l oyees  when  app r oved  i n  advance  by  

t he  s upe r i n t enden t .   Mode  o f  t r ave l  w i l l  be  ba s ed  on ,  bu t  no t  l i m i t ed  t o ,  t he  

av a i l ab i l i t y  o f  t r an s po r t a t i on ,  d i s t ance  and  number  o f  pe r s ons  t r ave l i ng  

t og e t he r .   A  f i r s t  c l a s s  a i r  f a r e  w i l l  be  r e i mbur s ed  on l y  when  coach  s pace  i s  no t  

av a i l ab l e .   

 Re q u e s t s  f o r  r e i mb u r s e me n t  s h a l l  h a v e  t h e  f o l l o wi n g  a t t a c h e d :   r e c e i p t s  

f o r  t r an s po r t a t i on ,  pa r k i ng ,  ho t e l s  o r  mo t e l s ,  mea l s  and  o t he r  expens e s  f o r  wh i ch  

r ece i p t s  a r e  o r d i na r i l y  ava i l ab l e .   Fo r  t he  au t ho r i zed  u s e  o f  a  pe r s ona l  c a r ,  

i nc l ud i ng  app r oved  t r ave l  be t ween  bu i l d i ngs ,  s t a f f  member s  s ha l l  be  r e i mbur s ed  

f o r  expens e s  i n  a cco r dance  w i t h  t he  Kans as  Depa r t men t  o f  Admi n i s t r a t i on  t r ave l  

h a n dboo k  

 

Ap p r o v e d :   

KAS B Re c o mme n d a t i o n  -  2 / 98 ;  7 / 03 ;  4 / 07 ;  7 / 18 ;  9 / 18
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GANA Ex p e n s e  Re i mb u r s e me n t  a n d  Cr e d i t  Ca r d s  ( See  CEF  and  GAN)   GANA 
 
 No n - admi n i s t r a t i ve  s t a f f  u s e  o f  a  d i s t r i c t  c r ed i t  c a r d ,  i f  au t ho r i ze d  by  t he  

s t a f f  member ’ s  i mmed i a t e  s upe r v i s o r ,  s ha l l  be  con f i ned  t o  nece s s a r y  s choo l  

b us i n e s s  and  s ha l l  be  s ub j ec t  t o  any  gu i de l i ne s  f o r  s uch  u s e  e s t ab l i s hed  by  t he  

b oa r d  o r  d i s t r i c t  admi n i s t r a t i on .   Un l e s s  o t he r wi s e  s pec i f i ed  i n  gu i de l i ne s  

e s t a b l i s h ed  pu r s uan t  t o  t h i s  po l i cy ,  s t a f f  member s  s ha l l  r e t a i n  any  r ece i p t ( s )  f o r  

d i s t r i c t  c r ed i t  c a r d  expend i t u r e ( s )  and  s ha l l  p r ov i de  t hem t o  t he  s t a f f  member ’ s  

i mmed i a t e  s upe r v i s o r  a s  s oon  a s  p r ac t i c ab l e  f o l l owi ng  t he  expend i t u r e .    

 Th e  s u p e r i n t e n d e n t  ma y  d e s i g n a t e  a d mi n i s t r a t i v e  a n d  o t h e r  s t a f f  me mb e r s  

t o  whom a  d i s t r i c t  c r ed i t  c a r d  w i l l  be  i s s ued .   The  boa r d  s ha l l  annua l l y  p r e s c r i be  

l i m i t s  and  r e s t r i c t i ons  on  t he  u s e  o f  d i s t r i c t  c r ed i t  c a r d s  and  s ha l l  mon i t o r  

mon t h l y  r ece i p t s  and  r e i mbur s emen t  expens e s .   I n  no  ca s e  w i l l  c r ed i t  c a r d  

ex p e nd i t u r e s  i n  exce s s  o f  $500 . 00  i n  one  mon t h  be  au t ho r i zed  f o r  any  non -

ad mi n i s t r a t i ve  s t a f f  member  w i t hou t  t he  p r i o r  app r ova l  o f  t he  s upe r i n t enden t .  

 A l l  r e wa r d s  p o i n t s  o r  c a s h  b a c k  p a y me n t s  e a r n e d  u s i n g  d i s t r i c t  c r e d i t  

c a r d s  a r e  d i s t r i c t  p r ope r t y  and  s ha l l  be  e i t he r  app l i ed  t o  f u t u r e  d i s t r i c t  c r ed i t  

c a r d  pu r c has e s  o r  r emi t t ed  t o  t he  d i s t r i c t  t r e a s u r e r  f o r  a ccoun t i ng  and  depos i t .

 Ac c o u n t i n g s  o f  d i s t r i c t  c r e d i t  c a r d  u s e  s h a l l  b e  p r o v i d e d  t o  t h e  b o a r d  f o r  

r ev i ew  on  a  mon t h l y  ba s i s ,  and  a  r e co r d  o f  d i s t r i c t  c r ed i t  c a r d  u s age  s ha l l  be  

ma i n t a i ned .   Expens e s  f o r  d i s t r i c t  t r ave l  i n  pe r s ona l  veh i c l e s  o r  ex t ended  t r ave l  

i ncu r r ed  i n  t he  pe r f o r mance  o f  o f f i c i a l  du t i e s  s ha l l  be  r e i mbur s ed  i n  a cco r dance  

w i t h  t h e  p r o v i s i o n s  o f  GAN.  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  6 / 13 ;  6 / 15 ;  7 / 18  
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GAO Ma i n t a i n i n g  Pr o p e r  Co n t r o l  ( See  J GFB and  GAAF)  GAO 

 Ea c h  e mp l o y e e  i s  r e s p o n s i b l e  f o r  ma i n t a i n i n g  p r o p e r  c o n t r o l  i n  t h e  s c h o o l .   

Un l e s s  o t h e r wi s e  s p e c i f i e d  i n  b o a r d  p o l i c y ,  a n  e mp l o y e e  ma y  u s e  r e a s o n a b l e  

f o r ce  nece s s a r y  t o  wa r d  o f f  an  a t t a ck ,  t o  p r o t ec t  a  s t uden t  o r  ano t he r  pe r s on ,  o r  

t o  que l l  a  d i s t u r bance  wh i ch  t h r ea t ens  phys i ca l  i n j u r y  t o  o t he r s .  

 

Ap p r o v e d :  

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  4 / 07 ;  12 / 13 ;  7 / 18  
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 Drug-Free Workplace GAOA 

 (See LDD) 

 Maintaining a drug-free workplace is important in establishing an appropriate learning 

environment for the students of the district.  The unlawful manufacture, distribution, sale, dispensation, 

possession, or use of a controlled substance is prohibited at school, on or in school district property; and 

at school sponsored activities, programs, and events.  Possession and/or use of a controlled substance by 

an employee for the purposes of this policy shall only be permitted if such substance was obtained 

directly, or pursuant to a valid prescription or order issued thereto, from a person licensed by the state to 

dispense, prescribe, or administer controlled substances and any use is in accordance with label 

directions. 

 Alternative I 

 As a condition of employment in the district, employees shall abide by the terms of this policy. 

 Employees shall not unlawfully manufacture, distribute, dispense, possess, and/or use controlled 

substances in the workplace. 

 Any employee who is convicted under a criminal drug statute for a violation occurring at the 

workplace must notify the superintendent of the conviction within five days after the conviction.  The 

superintendent shall then ensure that notice of such conviction is given to any granting agency within 10 

days of receiving notice thereof. 

 Within 30 days after the notice of conviction is received, the school district will take appropriate 

action with the employee.  Such action may include, suspension, placement on probationary status, or 

other disciplinary action including termination.  Alternatively, or in addition to any action short of 

termination, the employee may be required to participate satisfactorily in an approved drug abuse 

assistance or rehabilitation program as a condition of continued employment.  The employee shall bear 

the cost of participation in such program.  Each employee in the district shall be given a copy of this 

policy. 

 This policy is intended to implement the requirements of the federal regulations promulgated 

under the Drug-Free Workplace Act of 1988.  It is not intended to supplant or otherwise diminish 

disciplinary actions which may be taken under board policies or the negotiated agreement. 

 Alternative II 

 As a condition of employment in the _______________ program, which is wholly or partially 

funded with federal grant monies, employees in the program shall abide by the terms of this policy. 

 Employees in the ______________ program shall not unlawfully manufacture, distribute, 

dispense, possess, or use controlled substances in the workplace. 
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Drug-Free Workplace GAOA-2 

 Any employee in the ______________ program who is convicted under a criminal drug statute 

for a violation occurring at the workplace must notify the superintendent of the conviction within five 

days after the conviction. 

 The superintendent shall then ensure that notice of such conviction is given to any granting 

agency within 10 days of receiving notice thereof. 

 Within 30 days after the notice of conviction is received, the school district will take appropriate 

action with the employee.  Such action may include the initiation of termination proceedings, suspension, 

placement on probationary status, or other disciplinary action.  Alternatively, or in addition to any other 

action short of termination, the employee may be required to participate satisfactorily in an approved drug 

abuse assistance or rehabilitation program as a condition of continued employment.  The employee shall 

bear the cost of participation in such program. 

 Each employee in the ______________ shall be given a copy of this policy. 

 This policy is intended to implement the requirements of the federal regulations promulgated 

under the Drug-Free Workplace Act of 1988.  It is not intended to supplant or otherwise diminish 

disciplinary actions which may be taken under board policies or the negotiated agreement. 

 

Approved:  USD 473 BOE on 6-12-23 

KASB Recommendation - 9/97; 2/98; 4/07; 6/12; 12/13; 6/23 
 

 

 



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GAOB Dr u g- Fr e e  S c h o o l s   ( See  J DDA and  LDD)  GAOB 

 Th e  p o s s e s s i o n ,  u s e ,  s a l e ,  d i s t r i b u t i o n ,  o r  b e i n g  u n d e r  t h e  i n f l u e n c e  o f  

co n t r o l l ed  s ubs t ances  and / o r  a l coho l  by  s choo l  emp l oyees  a t  s choo l ;  on ,  i n ,  o r  

wh i l e  u t i l i z i n g  s c h o o l  p r o p e r t y ;  o r  a t  s c h o o l  s p o n s o r e d  a c t i v i t i e s ,  p r o g r a ms ,  o r  

ev en t s  i s  p r oh i b i t ed .  

 Emp l o y e e  Co n d u c t  

 As  a  c o n d i t i o n  o f  c o n t i n u e d  e mp l o y me n t  i n  t h e  d i s t r i c t ,  a l l  e mp l o y e e s  

s ha l l  ab i de  by  t he  t e r ms  o f  t h i s  po l i cy .   Empl oyees  s ha l l  no t  manuf ac t u r e ,  

d i s t r i b u t e ,  d i s pens e ,  pos s e s s ,  u s e ,  and / o r  be  unde r  t he  i n f l uence  o f  i l l i c i t  d r ugs ,  

co n t r o l l ed  s ubs t ances ,  and / o r  a l coho l i c  beve r ages  a t  s choo l ;  on ,  i n ,  o r  wh i l e  

u t i l i z i ng  s choo l  p r ope r t y ;  o r  a t  s choo l  s pons o r ed  ac t i v i t i e s ,  p r og r ams ,  o r  even t s .    

 Pos s e s s i on ,  u s e ,  and / o r  be i ng  unde r  t he  i n f l uence  o f  a  con t r o l l ed  

s ubs t ance  by  an  emp l oyee  f o r  t he  pu r pos e s  o f  t h i s  po l i cy  s ha l l  on l y  be  pe r mi t t ed  

i f  s uch  s ubs t ance  was :   

1 .  Ob t a i n e d  d i r e c t l y  f r o m,  o r  p u r s u a n t  t o  a  v a l i d  p r e s c r i p t i o n  o r  o r d e r ,  

i s s ued  t o  s uch  emp l oyee  f r om a  pe r s on  l i c ens ed  by  t he  s t a t e  t o  

d i s pens e ,  p r e s c r i be ,  o r  admi n i s t e r  con t r o l l ed  s ubs t ances ;  and   

2 .   Us e d ,  i f  a t  a l l ,  i n  a c c o r d a n c e  w i t h  l a b e l  d i r e c t i o n s .    

 Co mp l i a n c e  w i t h  t h e  t e r ms  o f  t h i s  p o l i c y  i s  ma n d a t o r y .   Emp l o y e e s  wh o  

a r e  f oun d  v i o l a t i ng  t he  t e r ms  o f  t h i s  po l i cy  w i l l  be  r epo r t ed  t o  t he  app r op r i a t e  

l aw  en f o r cemen t  o f f i c e r s .   Add i t i ona l l y ,  an  emp l oyee  who  v i o l a t e s  t he  t e r ms  o f  

t h i s  po l i cy  may  be  s ub j ec t  t o  any  o r  a l l  o f  t he  f o l l owi ng  s anc t i ons :  

1 .   Sho r t  t e r m  s us pens i on  w i t h  pay ;  

2 .   Sho r t  t e r m  s us pens i on  w i t hou t  pay ;  

3 .   Lo n g  t e r m  s u s p e n s i o n  w i t h o u t  p a y ;  
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GAOB  Dr u g- Fr e e  S c h o o l s  GAOB- 2  
 

4 .   Re q u i r e d  p a r t i c i p a t i o n  i n  a  d r u g  a n d  a l c o h o l  e d u c a t i o n ,  t r e a t me n t ,  
couns e l i ng ,  o r  r ehab i l i t a t i on  p r og r am;  

 
5 .   Te r mi n a t i o n  o r  n o n r e n e wa l  o f  e mp l o y me n t  r e l a t i o n s h i p .  

 P r i o r  t o  app l y i ng  s anc t i ons  unde r  t h i s  po l i cy ,  emp l oyees  w i l l  be  a f f o r ded  

an y  due  p r oce s s  r i gh t s  t o  wh i ch  t hey  a r e  en t i t l ed  unde r  t he i r  con t r ac t s  o r  t he  

p r o v i s i o ns  o f  Kans a s  l aw .   No t h i ng  i n  t h i s  po l i cy  i s  i n t ended  t o  d i mi n i s h  t he  

r i gh t  o f  t he  d i s t r i c t  t o  t ake  any  o t he r  d i s c i p l i na r y  ac t i on .   Th i s  po l i cy  i s  no t  

i n t ended  t o  change  any  r i gh t ,  du t y ,  o r  r e s pons i b i l i t i e s  i n  t he  cu r r en t  nego t i a t ed  

ag r ee men t .  

 I f  i t  i s  ag r eed  t ha t  an  emp l oyee  s ha l l  en t e r  i n t o  and  compl e t e  a  d r ug  

ed u c a t i o n  o r  r ehab i l i t a t i on  p r og r am,  t he  cos t  o f  s uch  p r og r am wi l l  be  bo r ne  by  

t he  emp l oyee .   A  l i s t  o f  a r ea  d r ug  and  a l coho l  couns e l i ng  and  r ehab i l i t a t i on  

p r o g r ams ,  a l ong  w i t h  names  and  add r e s s e s  o f  con t ac t  pe r s ons  f o r  t he  p r og r ams ,  

i s  on  f i l e  w i t h  t he  boa r d  c l e r k .  

 Emp l o y e e s  a r e  r e s p o n s i b l e  f o r  c o n t a c t i n g  t h e  d i r e c t o r s  o f  t h e  p r o g r a ms  t o  

d e t e r mi ne  t he  cos t  and  l eng t h  o f  t he  p r og r am and  f o r  en r o l l i ng  i n  t he  p r og r ams .   

I f  pa r t i c i pa t i on  i n  s uch  a  p r og r am i s  r equ i r ed  a s  a  cond i t i on  o f  con t i nued  

emp l o ymen t ,  cop i e s  o f  any  documen t a t i on  r e l a t ed  t o  en r o l l men t  i n  and  

a t t endan ce  i n  s uch  p r og r am s ha l l  be  made  ava i l ab l e  t o  t he  boa r d  and / o r  

ad mi n i s t r a t i on  upon  r eques t .  

 A  c o p y  o f  t h i s  p o l i c y  s h a l l  b e  p r o v i d e d  t o  a l l  e mp l o y e e s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  9 / 97 ;  2 / 98 ;  4 / 07 ;  6 / 08 ;  6 / 12 ;  12 / 13 ;  7 / 18  
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GAOC To b a c c o - Fr e e  S c h o o l  Gr o u n d s  f o r  S t a f f  GAOC 
 ( See  J CDAA  and  KMA)  
 
 Th e  u s e ,  pos s e s s i on ,  o r  p r omo t i on  o f  any  t obacco  p r oduc t  by  s t a f f  

member s  i s  p r oh i b i t ed  a t  a l l  t i mes  i n  any  d i s t r i c t  f a c i l i t y ;  i n  s choo l  veh i c l e s ;  a t  

s choo l - s pons o r ed  ac t i v i t i e s ,  p r og r ams ,  o r  even t s ;  and  on  s choo l  owned  o r  

o pe r a t ed  p r ope r t y .   

 Th e  f o l l o wi n g  d e f i n i t i o n s  a p p l y  t o  t h i s  p o l i c y .  

 “ Tobacco  p r oduc t ”  means  any  p r oduc t  t ha t  i s  made  f r om o r  de r i ved  f r om 

t obacco ,  o r  t ha t  con t a i n s  n i co t i ne ,  t ha t  i s  i n t ended  f o r  human  cons umpt i on  o r  i s  

l i ke l y  t o  be  cons umed ,  whe t he r  s moked ,  hea t ed ,  chewed ,  ab s o r bed ,  d i s s o l ved ,  

i n ha l ed ,  o r  i nges t ed  by  any  o t he r  means ,  i nc l ud i ng ,  bu t  no t  l i m i t ed  t o ,  e l e c t r on i c  

n i co t i ne  de l i ve r y  s y s t em ( he r ea f t e r  “ENDS”) ,  c i ga r e t t e s ,  c i ga r s ,  p i pe  t obacco ,  

ch ewi ng  t obacco ,  s nu f f ,  o r  s nus .  Tobacco  p r oduc t  a l s o  means  any  componen t  o r  

a cce s s o r y  u s ed  i n  t he  cons umpt i on  o f  a  t obacco  p r oduc t ,  s uch  a s  f i l t e r s ,  r o l l i ng  

p a p e r s ,  p i pe s ,  cha r g i ng  dev i ce s ,  c a r t r i dges ,  and  any  s ubs t ance  u s ed  i n  ENDS ,  

wh e t h e r  o r  n o t  t h e y  c o n t a i n  n i c o t i n e .  Th i s  d e f i n i t i o n  d o e s  n o t  i n c l u d e  F DA-

ap p r o v e d  n i co t i ne  r ep l acemen t  t he r ap i e s  i nc l ud i ng  t r an s de r ma l  n i co t i ne  pa t ches ,  

n i co t i ne  gum,  and  n i co t i ne  l ozenges  p r e s c r i bed  t o  t he  emp l oyee  by  a  med i ca l  

p r ac t i t i o ne r  o r  ob t a i ned  ove r  t he  coun t e r  and  u s ed  i n  a cco r dance  w i t h  l abe l  

r equ i r emen t s .  

 “E l ec t r on i c  n i co t i ne  de l i ve r  s y s t em”  o r  “ ( ENDS) ”  means  any  dev i ce  t ha t  

d e l i v e r s  a  vapo r i zed  s o l u t i on  ( i nc l ud i ng  n i co t i ne ,  THC,  o r  any  o t he r  s u bs t ance )  

b y  mea ns  o f  c a r t r i dges  o r  o t he r  chemi ca l  de l i ve r y  s y s t ems .  Such  de f i n i t i on  s ha l l  

i nc l ude ,  bu t  may  no t  be  l i m i t ed  t o ,  any  e l ec t r on i c  c i ga r e t t e ,  vape  pen ,  hookah  

p e n ,  c i g a r ,  c i ga r i l l o ,  p i pe ,  o r  pe r s ona l  vapo r i ze r .  ENDS a r e  no t  FDA- app r oved  

n i co t i ne  r ep l acemen t  t he r apy  dev i ce s .  
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GAOC To b a c c o - Fr e e  S c h o o l  Gr o u n d s  f o r  S t a f f  GAOC- 2  

 “P r omot i on”  i nc l udes ,  bu t  i s  no t  l i m i t ed  t o ,  p r oduc t  adve r t i s i ng  v i a  

b r and ed  gea r ,  bags ,  c l o t h i ng ,  any  pe r s ona l  a r t i c l e s ,  s i gns ,  s t r uc t u r e s ,  veh i c l e s ,  

f l ye r s ,  o r  any  o t he r  ma t e r i a l s .  

 

Ap p r o v e d :    US D 4 7 3  BOE Me e t i n g  o n  7 - 20 - 20  

KASB Recommendat i on  –  2 / 98 ;  4 / 07 ;  6 / 13 ;  6 / 16 ;  12 / 18 ;  6 / 20  
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GAOD   Dr u g  a n d  Al c o h o l  Te s t i n g  GAOD 

 A l l  d i s t r i c t  e mp l o y e e s  p e r f o r mi n g  j o b  f u n c t i o n s  wh i c h  r e q u i r e  t h e  

e mp l oyee  t o  ma i n t a i n  a  commer c i a l  d r i ve r ’ s  l i c ens e  s ha l l  be  t e s t ed  f o r  a l coho l  

an d  d r u g s  a s  r equ i r ed  by  cu r r en t  f ede r a l  l aw .   Boa r d  app r oved  r u l e s  and  

r eg u l a t i ons  nece s s a r y  t o  i mp l emen t  t he  t e s t i ng  p r og r am s ha l l  be  on  f i l e  w i t h  t he  

c l e r k .  

 Ea c h  n e w e mp l o y e e  wh o  i s  r e q u i r e d  t o  u n d e r g o  a l c o h o l  a n d  d r u g  t e s t i ng  

s ha l l  be  g i ven  a  copy  o f  t he  app r op r i a t e  d i s t r i c t  r egu l a t i ons .  

 Ea c h  n e w e mp l o y e e  s h a l l  b e  i n f o r me d  t h a t  c o mp l i a n c e  w i t h  t h e  r e qu i r ed  

e l e men t s  o f  t he  t e s t i ng  p r og r am i s  a  cond i t i on  o f  emp l oymen t  a s  a  d r i ve r  i n  t he  

d i s t r i c t .   A l l  emp l oyees  s ha l l  be  i n f o r med  o f  t h i s  po l i cy  on  an  annua l  ba s i s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  7 / 96 ;  2 / 98 ;  4 / 07 ;  7 / 18  
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GAOE Wo r k e r s  Co mp e n s a t i o n   ( See  KFD)  GAOE 
 

 Th e  d i s t r i c t  w i l l  p a r t i c i p a t e  i n  wo r k e r s  c o mp e n s a t i o n  a s  r e q u i r e d  b y  

cu r r en t  s t a t u t e .   The  combi ned  wor ke r s  compens a t i on  bene f i t s  and  s a l a r y  

r ece i ved  unde r  a l l owed  pa i d  l e ave  s ha l l  no t  exceed  one  f u l l  day ' s  pay .  

 A l l  e mp l o y e e s  o f  t h e  d i s t r i c t  s h a l l  b e  c o v e r e d  b y  wo r k e r s  c o mp e n s a t i o n .   

Wo r k e r s  c o mp e n s a t i o n  c o v e r a g e  i s  p r o v i d e d  f o r  a l l  e mp l o y e e s  r e g a r d l e s s  o f  

a s s i gnmen t ,  l eng t h  o f  a s s i gnmen t ,  and / o r  hou r s  wor ked  pe r  day .   Bene f i t s  a r e  f o r  

p e r s on a l  i n j u r y  f r om acc i den t  o r  i ndus t r i a l  d i s ea s e s  a r i s i ng  ou t  o f  and  i n  t he  

co u r s e  o f  emp l oymen t  i n  t he  d i s t r i c t .  

 An  i n j u r e d  e mp l o y e e  mu s t  n o t i f y  t h e  d e s i g n a t e d  e mp l o y e r ’ s  wo r k e r s  

co mpens a t i on  coo r d i na t o r  o r ,  i f  t h e  coo r d i na t o r  i s  unava i l ab l e ,  h i s  o r  he r  

s upe r v i s o r  w i t h i n  20  days  o f  t he  i n j u r y  o r  w i t h i n  20  days  o f  r epe t i t i ve  t r auma  i n  

o r d e r  t o  be  e l i g i b l e  f o r  bene f i t s .  

 Th e  wo r k e r s  c o mp e n s a t i o n  p l a n  w i l l  p r o v i d e  c o v e r a g e  f o r  me d i c a l  

ex p e ns e s  and  wages  t o  t he  ex t en t  r equ i r ed  by  s t a t u t e  t o  t hos e  emp l oyees  who  

q ua l i f y ;  howeve r ,  t he  amoun t  o f  wor ke r s  compens a t i on  bene f i t s  and  pa i d  l e ave  

b e n e f i t s  s ha l l  no t  exceed  a  r egu l a r  da i l y  r a t e  o f  pay .   An  emp l oyee  u s i ng  pa i d  

l e ave  i n  combi na t i on  w i t h  wor ke r s  compens a t i on  w i l l  be  cha r ged  f o r  one  f u l l  o r  

p a r t i a l  d ay  o f  pa i d  l e ave ,  a s  p r ov i ded  f o r  i n  t he  app l i c ab l e  l e ave  po l i c y  o r  t he  

n e g o t i a t ed  ag r eemen t ,  f o r  e ach  day  o f  ab s ence  un t i l  t h e  emp l oyee ’ s  pa i d  l e a ve  i s  

ex h a us t ed .  

 An y  e mp l o y e e  wh o  i s  o f f  wo r k  a n d  r e c e i v i n g  wo r k e r s  c o mp e n s a t i o n  

b e n e f i t s  s ha l l  be  r equ i r ed  t o  p r ov i de  t he  de s i gna t ed  wor ke r s  compens a t i on  

co o r d i na t o r  w i t h  a  wr i t t en  doc t o r ’ s  r e l e a s e  be f o r e  t he  emp l oyee  i s  a l l owed  t o  

r e t u r n  t o  wor k .   I n  add i t i on ,  s hou l d  t he  emp l oyee  be  r e l ea s ed  t o  r e t u r n  t o  wor k   
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GAOE Wo r k e r s  Co mp e n s a t i o n  GAOE- 2  

b y  a  d oc t o r  and  f a i l  t o  do  s o ,  a l l  b ene f i t s  unde r  pa i d  l e ave  s ha l l  t e r mi na t e ,  and  

t hos e  bene f i t s  unde r  wor ke r s  compens a t i on  s ha l l  be  r e s t r i c t ed  a s  p r ov i ded  by  

cu r r en t  s t a t u t e .  

 Wh e n e v e r  a n  e mp l o y e e  i s  a b s e n t  f r o m wo r k  a n d  i s  r e c e i v i n g  wo r k e r s  

co mpens a t i on  bene f i t s  due  t o  a  wor k - r e l a t ed  i n j u r y  o r  i s  r e ce i v i ng  d i s t r i c t  pa i d  

d i s ab i l i t y  i n s u r ance ,  t he  emp l oyee  may  u s e  ava i l ab l e  pa i d  l e ave  t o  s upp l emen t  

t he  wor ke r s  compens a t i on  o r  d i s t r i c t  pa i d  d i s ab i l i t y  i n s u r ance  paymen t s .   

Wo r k e r s  c o mp e n s a t i o n  b e n e f i t s  a n d  F MLA b e n e f i t s  p r o v i d e d  i n  a  b o a r d  a p p r o v e d  

p l an  s h a l l  r un  concu r r en t l y  i f  bo t h  a r e  app l i c ab l e .   

 I n  no  even t  s ha l l  t he  emp l oyee  be  en t i t l ed  t o  a  combi na t i on  o f  wor ke r s  

co mpens a t i on  bene f i t s ,  d i s t r i c t  pa i d  d i s ab i l i t y  i n s u r ance ,  and  s a l a r y  i n  exce s s  o f  

h i s / h e r  f u l l  s a l a r y .   Ava i l ab l e  pa i d  l e ave  may  be  u s ed  f o r  t h i s  pu r pos e  un t i l  1 )  

av a i l ab l e  pa i d  l e ave  bene f i t s  a r e  exhaus t ed ;  2 )  t he  emp l oyee  r e t u r n s  t o  wor k ;  3 )  

t he  emp l oyee  i s  r e l e a s ed  by  t he  med i ca l  p r ov i de r  and  a  pos i t i on  i s  o f f e r ed  by  t he  

emp l o ye r ,  bu t  t he  emp l oyee  dec l i ne s  t o  r e t u r n  t o  wor k ;  o r  4 )  emp l oymen t  i s  

t e r mi na t ed .   Pa i d  l e ave  s ha l l  be  ca l cu l a t ed  on  a  p r o r a t a  amoun t  equa l  t o  t he  

p e r ce n t age  o f  s a l a r y  pa i d  by  t he  d i s t r i c t .   

 Te s t i n g  

 Th e  b o a r d ,  t h r o u g h  i t s  d e s i g n a t e d  wo r k e r s  c o mp e n s a t i o n  c o o r d i n a t o r ,  ma y  

r equ i r e  e mp l oyees  who  c l a i m  o r  a r e  i nvo l ved  i n  an  acc i den t  i n  t he  cou r s e  o f  

emp l o ymen t  t o  s ubmi t  t o  a  pos t - i n j u r y  chemi ca l  t e s t .   Th i s  i nc l udes  i n s t ances  

wh e r e  t h e  d i s t r i c t  a d mi n i s t r a t i o n  o r  wo r k e r s  c o mp e n s a t i o n  c o o r d i n a t o r  h a s  

a c t u a l  knowl edge  o f  an  acc i den t  whe t he r  t he  emp l oyee  ha s  o r  ha s  no t  r eques t ed  

med i ca l  t r e a t men t .   I f  an  emp l oyee  r e f u s e s  t o  s ubmi t  t o  an  emp l oye r  r eques t ed  

p os t - i n j u r y  chemi ca l  t e s t ,  t he  emp l oyee  f o r f e i t s  a l l  r e l a t ed  wor ke r s  
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co mpens a t i on  bene f i t s  a s  p r ov i ded  i n  K . S . A .  44 - 501 ( b ) ( 1 ) ( E ) .   Chemi ca l  t e s t  

co l l e c t i on ,  l abe l i ng ,  and  pe r f o r mance  s ha l l  mee t  t he  r equ i r emen t s  f ound  i n  

K . S . A .  4 4 - 501 ( b ) ( 3 ) .  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GAOE  Wo r k e r s  Co mp e n s a t i o n  GAOE- 3  

 Ch o i c e  o f  P h y s i c i a n  

 Th e  b o a r d  s h a l l  h a v e  t h e  r i g h t  t o  c h o o s e  a  d e s i g n a t e d  h e a l t h  c a r e  p r o v i d e r  

t o  p r ov i de  med i ca l  a s s i s t ance  t o  any  emp l oyee  who  s u f f e r s  an  i n j u r y  wh i l e  

p e r f o r mi ng  t he i r  j ob .   Howeve r ,  i f  t h e  i n j u r ed  emp l oyee  choos e s  t o  go  t o  a  

med i ca l  p r ov i de r  o t he r  t han  t he  de s i gna t ed  p r ov i de r ,  t he  r ecove r y  f o r  s uch  

ex p e ns e s  s ha l l  be  l i m i t ed  t o  $500 . 00 .  

 

Ap p r o v e d :   7 - 15 - 19  

KAS B Re c o mme n d a t i o n  –  7 / 96 ;  2 / 98 ;  7 / 02 ;  4 / 07 ;  6 / 09 ;  12 / 14 ; 6/15;  6/19
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GAOF   Sa l ary  Deduc t i ons  ( See  GAL)  GAOF 

 Sa l a r y  deduc t i ons  s ha l l  be  made  i f  pe r mi t t ed  by  boa r d  po l i cy ,  t he  

n e g o t i a t ed  ag r eemen t ,  o r  a s  r equ i r ed  o r  au t ho r i zed  by  l aw .   The  d i s t r i c t  s ha l l  

co mp l y  w i t h  t he  s a l a r y  ba s i s  r equ i r emen t s  o f  t he  Fa i r  Labo r  S t anda r ds  Ac t  

( FLSA. )  

 Th e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  f o r ms  t o  p r o v i d e  i n f o r ma t i o n  n e e d e d  t o  

make  app r oved  s a l a r y  deduc t i ons .   A l l  r eques t s  f o r  s a l a r y  deduc t i ons  s ha l l  be  

s ubmi t t ed  t o  t he  s upe r i n t enden t  du r i ng  en r o l l men t  pe r i ods  e s t ab l i s hed  by  t he  

b oa r d .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  2 / 98 ;  11 / 04 ;  4 / 07 ;  6 / 13 ;  7 / 18  
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GAR Co mmu n i c a b l e  D i s e a s e s  GAR 

 Wh e n e v e r  a n  e mp l o y e e  h a s  b e e n  d i a g n o s e d  b y  a  p h y s i c i a n  a s  h a v i n g  a  

co mmu n i cab l e  d i s ea s e  a s  de f i ned  i n  cu r r en t  r egu l a t i on ,  t he  emp l oyee  s ha l l  

r e p o r t  t h e  d i agnos i s  and  na t u r e  o f  t he  d i s ea s e  t o  t he  s upe r i n t enden t  o r  t he  

s upe r i n t enden t ’ s  de s i gnee  s o  t ha t  a  p r ope r  r epo r t i ng  may  be  made  t o  t he  coun t y  

o r  j o i n t  b oa r d  o f  hea l t h  a s  r e qu i r ed  by  cu r r en t  l aw .  

 An  e mp l o y e e  a f f l i c t e d  w i t h  a  c o mmu n i c a b l e  d i s e a s e  d a n g e r o u s  t o  t h e  

p ub l i c  h e a l t h  may  be  exc l uded  f r om d i s t r i c t  owned  o r  ope r a t ed  p r ope r t y  f o r  t he  

d u r a t i on  o f  t he  con t ag i ous nes s  i n  o r de r  t o  g i ve  max i mum hea l t h  p r o t ec t i on  t o  

o t he r  s c hoo l  emp l oyees  and  t o  s t uden t s .  

 Th e  e mp l o y e e  s h a l l  b e  a l l o we d  t o  r e t u r n  t o  d u t y  u p o n  r e c o v e r y  f r o m t h e  

i l l ne s s ,  when  t he  emp l oyee  i s  no  l onge r  con t ag i ous  a s  au t ho r i zed  by  t he  

e mp l oyee ' s  phys i c i an  o r  l oca l  hea l t h  o f f i c e r ,  o r  a f t e r  t he  exp i r a t i on  o f  any  

p e r i o d  o f  i s o l a t i on  o r  qua r an t i ne .  

 Th e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  r e q u i r e  a  wr i t t e n  s t a t e me n t  f r o m t h e  

e mp l oyee ' s  phys i c i an  o r  l oca l  hea l t h  o f f i c e r  i nd i ca t i ng  t ha t  t he  emp l oyee  i s  f r e e  

f r om a l l  s ymp t oms  o f  t he  commun i cab l e  d i s ea s e .  

 I f  a  s choo l  emp l oyee  ha s  been  d i agnos ed  a s  hav i ng  a  commun i cab l e  

d i s ea s e  and  t he  s upe r i n t ende n t  ha s  been  no t i f i ed  by  t he  emp l oyee ,  t he  

s upe r i n t enden t  o r  t he  s upe r i n t enden t ’ s  de s i gnee  s ha l l  de t e r mi ne  whe t he r  a  

r e l ea s e  s ha l l  be  ob t a i ned  f r om t he  emp l oyee ' s  phys i c i an  o r  l oca l  hea l t h  o f f i c e r  

b e f o r e  t he  emp l oyee  r e t u r n s  t o  du t y .  
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GAR Co mmu n i c a b l e  D i s e a s e s  GAR- 2  

 De c i s i o n s  r e g a r d i n g  t h e  t y p e  o f  e mp l o y me n t  s e t t i n g  f o r  a n  e mp l o y e e  

w i t h  a  c o mmu n i c a b l e  d i s e a s e  s h a l l  b e  ma d e  b y  t h e  s u p e r i n t e n d e n t  o r  t h e  

s upe r i n t enden t ’ s  de s i gnee  ba s ed  upon  cons i de r a t i on  o f  t he  phys i ca l  cond i t i on  o f  

t he  emp l oyee  and  t he  f o l l owi ng  f a c t o r s :  

•  t he  na t u r e  o f  t he  r i s k ;  
•  t he  du r a t i on  o f  t he  r i s k ;  
•  t he  s eve r i t y  o f  t he  r i s k ;  and  
•  t he  p r obab i l i t y  t ha t  t he  d i s ea s e  w i l l  be  t r an s mi t t ed  o r  c aus e  ha r m t o  

t he  emp l oyee  o r  t o  o t he r s  who  w i l l  s ha r e  t he  s ame  s e t t i ng .  
 

 No  i n f o r ma t i o n  r e g a r d i n g  e mp l o y e e s  w i t h  c o mmu n i c a b l e  d i s e a s e s  s h a l l  

b e  r e l e a s ed  by  s choo l  pe r s onne l  w i t hou t  t he  emp l oyee ' s  cons en t  excep t  a s  

a l l owed  by  s t a t e  o r  f ede r a l  l aw .  

 Ad d i t i o n a l  Ce r t i f i c a t i o n s  o f  He a l t h  

 I f  a t  any  t i me  t he  boa r d  ha s  r ea s on  t o  be l i eve  t ha t  an  emp l oyee  i s  

s u f f e r i ng  f r om an  i l l ne s s  de t r i men t a l  t o  t he  hea l t h  o f  pup i l s ,  t he  boa r d  r e s e r ve s  

t he  r i gh t  t o  r equ i r e  s uch  emp l oyee  t o  p r ov i de  t he  boa r d  w i t h  a  new  ce r t i f i c a t e  o f  

h e a l t h  i n  o r de r  t o  p r o t ec t  t he  hea l t h ,  s a f e t y ,  and  we l f a r e  o f  t he  s choo l ’ s  

s t uden t s .  

 

Ap p r o v e d :   US D 4 7 3  BOE 1 / 1 1 / 2 1  

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  6 / 01 ;  4 / 07 ;  10 / 12 ;  1 / 13 ;  12 / 20  
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GARA Bl o o d b o r n e  Pa t h o g e n  Ex p o s u r e  Co n t r o l  P l a n  GARA 

 Th e  b o a r d  s h a l l  a d o p t  a n  e x p o s u r e  c o n t r o l  p l a n .   Th e  p l a n  s h a l l  b e  

a cce s s i b l e  t o  a l l  emp l oyees  and  s ha l l  be  r ev i ewed  and  upda t ed  a t  l e a s t  annua l l y .   

A l l  s t a f f  s h a l l  r e c e i v e  t h e  t r a i n i n g  a n d  e q u i p me n t  n e c e s s a r y  t o  i mp l e me n t  t h e  

p l an .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  9 / 97 ;  4 / 07 ;  12 / 14 ;  7 / 18  
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 Parental, Family, or Marital Status and Pregnant and Parenting: Employees GARIA 

 (See GAAA,GAAB, and GAAC) 

 The board of education is committed to providing a positive and productive working 

environment, free from discrimination on the basis of sex, including sex-based harassment.  The district 

does not discriminate on the basis of sex in employment, and all forms of sex discrimination, including 

sex-based harassment, is prohibited under Title IX of the Education Amendments of 1972, Title VII of the 

Civil Rights Act of 1964, the Pregnant Workers Fairness Act of 2023, and the Kansas Act Against 

Discrimination.   

 Further, the board prohibits discrimination in employment on the basis of pregnancy, childbirth, 

or related medical conditions.  

 (Position or name, address, email address, and phone number of the Title IX Coordinator) has 

been designated to coordinate compliance with nondiscrimination requirements contained in Title IX of 

the Education Amendments of 1972, Title VII of the Civil Rights Act of 1964 regarding discrimination on 

the basis of sex, the Pregnant Workers Fairness Act (PWFA), and the Kansas Act Against Discrimination.  

Information concerning the provisions of these Acts, and the rights provided thereunder, is available from 

the Title IX Coordinator.  Inquiries about the application of Title IX to the district may be referred to the 

Title IX Coordinator; to the Assistant Secretary for Civil Rights at the U.S. Department of Education, 

Office of Civil Rights,  at (800)421-3481 or at OCR@ed.gov; or both. 

 Title IX – Parental, Family, or Marital Status 

 The board shall not adopt or implement any policy, practice, or procedure or take any 

employment action on the basis of sex.  Prohibited policies, practices, or procedures include, but may not 

be limited to: 

• Those concerning the current, potential, or past parental, family, or marital status of an 

employee or applicant for employment, which treats persons differently on the basis of sex; 

or 

• Those that are based upon whether an employee or applicant for employment is the head of 

household or is the principal wage earner in such employee’s or applicant’s family unit. 

Title IX – Pregnancy or Related Conditions 

 The board will not discriminate against any employee or applicant for employment on the basis of 

current, potential, or past pregnancy or related conditions.  Further, the board shall treat pregnancy or 

related conditions as any other temporary medical conditions for all job-related purposes, including 

commencement, duration, and extensions of leave; payment of disability income; accrual of seniority and 

 

mailto:OCR@ed.gov
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Parental, Family, or Marital Status and Pregnant and Parenting: Employees GARIA-2 

any other benefit or service; reinstatement; and under any fringe benefit offered to employees by virtue of 

employment. 

 If the board does not maintain a leave policy for its employees or an employee has insufficient 

leave or accrued employment time to qualify for leave under the board’s leave policy, the board shall treat 

pregnancy or related conditions as a justification for a voluntary leave of absence without pay for a 

reasonable period of time.  At the conclusion of any such voluntary leave of absence, the employee shall 

be reinstated to the status held when the leave began or to a comparable position, without decrease in rate 

of compensation or loss of promotional opportunities or any other right or privilege of employment. 

 PWFA – Reasonable Accommodations for Pregnancy-Related Limitations 

 The Pregnant Workers Fairness Act (PWFA) requires employers to provide reasonable 

accommodations to qualified applicants and employees with known limitations related to pregnancy, 

childbirth, or related medical conditions. An accommodation is not reasonable if it would impose an 

undue hardship on the operation of the school system. No adverse action will be taken against an 

applicant or employee for requesting or using a reasonable accommodation. 

 Lactation Time and Space 

 The district shall provide reasonable break time for an employee to express breast milk or 

breastfeed as needed. 

 The principal or the site supervisor will designate a place, other than a bathroom, that the 

employee may use to express milk. Any designated place must be a space that is clean, shielded from 

view, free from intrusion from others, and may be used by an employee for expressing breast milk or 

breastfeeding as needed. 

 

Approved: 

KASB Recommendation – 12/23; 06/24 
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 Uniformed Service Leave GARID 

 Employees are entitled to leave under the Uniformed Services Employment and Reemployment 

Rights Act of 1994.  The Act applies to uniformed service that began on or after December 12, 1994, or 

uniformed service that began before December 12, 1994, if the employee was a reservist or National 

Guard member who provided notice to the employer before leaving work. The Act only applies to 

commissioned officer corps of the National Oceanic and Atmospheric Administration whose service 

began on or after December 23, 2020, or were actively engaged in service on December 23, 2020. 

 Reemployment rights extend to persons who have been absent from work because of “service in 

the uniformed services.” Service in the uniformed services means the performance of a duty on a 

voluntary or involuntary basis in a uniformed service as outlined below. 

TYPE OF UNIFORM SERVICE TYPE OF DUTY 
  
United States Army, Navy, Marine Corps, Air 
Force, Space Force, and Coast Guard 

Active duty, active duty for training, initial active 
duty for training, inactive duty training, a period 
for which a person is absent from a position of 
employment for the purpose of an examination 
to determine the fitness of the person to perform 
any such duty 
 

Reserves of the United States Army, Navy, 
Marine Corps, Air Force, Space Force, and Coast 
Guard  

Active duty, active duty for training, initial active 
duty for training, inactive duty training, a period 
for which a person is absent from a position of 
employment for the purpose of an examination 
to determine the fitness of the person to perform 
any such duty, performing funeral honors duty 

  
Army National Guard or Air National Guard Active duty, active duty for training, initial active 

duty for training, inactive duty training, full-time 
National Guard duty, state active duty for a 
period of 14 days or more, state active duty in 
response to a national emergency or major 
disaster declared by the President, state active 
duty in response to a major disaster, absence 
from work for an examination to determine a 
person’s fitness for any of the above types of 
duty, performing funeral honors duty 

  
Commissioned Corps of the Public Health Service Active duty, active duty for training, initial active 

duty for training, inactive duty training, a period 
for which a person is absent from a position of 
employment for the purpose of an examination 
to determine the fitness of the person to perform 
any such duty 
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Commissioned Officer Corps of the National 
Oceanic and Atmospheric Administration  

Active duty, active duty for training, initial active 
duty for training, inactive duty training, a period 
for which a person is absent from a position of 
employment for the purpose of an examination 
to determine the fitness of the person to perform 
any such duty 

  
System Members of the National Urban Search 
and Rescue Response System 

Participation of the System member in exercises, 
pre-incident staging, major disaster and 
emergency response activities, and training 
events sponsored or sanctioned by the 
Administrator 

  
Intermittent Personnel Appointed to the Federal 
Emergency Management Agency 

Service to the Federal Emergency Management 
Agency or to train for such service 

 
Any Other Category of Persons Designated by the 
President in a Time of War or National 
Emergency 

 
Active duty, active duty for training, initial active 
duty for training, inactive duty training, a period 
for which a person is absent from a position of 
employment for the purpose of an examination 
to determine the fitness of the person to perform 
any such duty 

 

  

 The employee may be absent for up to five (5) years for uniformed service and retain 

reemployment rights.  There are, however, exceptions which can exceed the five (5) year limit.  

Reemployment protection does not depend on the timing, frequency, duration, or nature of an individual’s 

service.  The law enhances protections for disabled veterans including a requirement to provide 

reasonable accommodations and up to two (2) years to return to work if convalescing from injuries 

received during service or training. 

 The returning employee is entitled to be reemployed in the job that they would have attained had 

they not been absent for uniformed service, with the same seniority, status and pay, as well as other rights 

and benefits determined by law.  If necessary, the employer must provide training or retraining that 

enables the employee to refresh or upgrade their skills so they can qualify for reemployment.  While the 

individual is performing uniformed service, he or she is deemed to be on a furlough or leave of absence 

and is entitled to the non-seniority rights accorded other individuals on non-USERRA leaves of absence.  

Individuals performing uniformed service of more than 30 days may elect to continue employer 

sponsored health care for up to 24 months at a cost of up to 102 percent of the full premium.  For 
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uniformed service of less than 31 days, health care coverage is provided as if the individual had never left.  

All pensions which are a reward for length of service are protected. 

 

Uniformed Service Leave GARID-2 

 An individual must provide advance written or verbal notice to their employer for any uniformed 

service.  Notice may be provided by the employee or by the branch of the uniformed service in which the 

individual will be serving.   

 Notice is not required if uniformed service necessity prevents the giving of notice; or if the giving 

of notice is otherwise impossible or unreasonable. 

 Accrued vacation or annual leave may be used, but is not required, while performing uniformed 

service.  The individual’s timeframe for returning to work is based upon the time spent in uniformed 

service.  

TIME SPENT IN UNIFORMED SERVICE RETURN TO WORK OR APPLICATION FOR 
REEMPLOYMENT 

  
Less than 31 days: Must return at the beginning of the next regularly 

scheduled work period on the first full day after 
release from service, taking into account safe 
travel home plus an eight (8) hour rest period. 

  
More than 30 but less than 181 days: Must submit an application for reemployment 

within 14 days of release from service. 
  
More than 180 days: Must submit an application for reemployment 

within 90 days of release from service. 
 

 The individual’s separation from service must be under honorable conditions in order for the 

person to be entitled to reemployment rights.  Documentation showing eligibility for reemployment can 

be required.  The employer has the right to request that an individual who is absent for a period of service 

of 31 days or more provide documentation showing: 

• The application for reemployment is timely; 

• the five-year service limitation has not been exceeded; and 

• separation from service was under honorable conditions. 

 If documentation is not readily available or does not exist, the individual must be reemployed. 

However, if after reemploying the individual, documentation becomes available that shows one or more  

reemployment requirements were not met, the employer may terminate the individual, effective 

immediately.  The termination does not operate retroactively. 
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 Questions regarding uniformed service leave should be directed to Veterans’ Employment and 

Training Service, U.S. Department of Labor. 

 Kansas law also requires reemployment if an individual is called to active duty by the state. 

Uniformed Service Leave GARID-3 

 

Approved:  USD 473 BOE on 12-11-23 

KASB Recommendation 9/97; 4/07; 6/08; 6/09; 6/10; 6/23; 12/23 
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GAT St a f f  Us e  o f  Communi ca t i on  Dev i ce s  ( See  I I BG and  I I BGC)  GAT 

 Th e  b o a r d  e n c o u r a g e s  d i s t r i c t  e mp l o y e e s  t o  u s e  t e c h n o l o g y ,  i n c l u d i n g  

co mmu n i ca t i on  dev i ce s ,  t o  i mpr ove  e f f i c i ency  and  s a f e t y .   Th e  d i s t r i c t  e x p e c t s  

a l l  e mp l oyees  t o  u s e  commun i ca t i on  dev i ce s  i n  a  r e s pons i b l e  manne r  t ha t  does  

n o t  i n t e r f e r e  w i t h  t he  emp l oyee ' s  j ob  du t i e s .   Emp l o y e e s  wh o  v i o l a t e  d i s t r i c t  

p o l i c i e s  and  p r ocedu r e s  gove r n i ng  t he  u s e  o f  commun i ca t i on  dev i ce s  may  be  

d i s c i p l i n ed ,  up  t o  and  i nc l ud i ng  t e r mi na t i on ,  and  may  be  p r oh i b i t ed  f r om 

p os s e s s i ng  o r  u s i ng  commun i ca t i on  dev i ce s  wh i l e  a t  wor k .   Co mmu n i c a t i o n  

d e v i ce s  may  no t  be  u s ed  i n  any  manne r  t ha t  wou l d  v i o l a t e  t he  d i s t r i c t ' s  po l i cy  

o n  s t u den t - s t a f f  r e l a t i ons .  

 De f i n i t i o n s  

 “ Commun i ca t i on  dev i ce”  i s  de f i ned  t o  i nc l ude  a l l  po r t ab l e  dev i ce s  t ha t  

s end  o r  r e ce i ve  ca l l s  o r  t ex t  mes s ages ,  a l l ow  t he  r e t r i eva l  o f  e ma i l ,  o r  p r ov i de  

acce s s  t o  t he  I n t e r ne t .   Commun i ca t i on  dev i ce s  s ha l l  i nc l ude ,  bu t  may  no t  be  

l i m i t ed  t o  c e l l  phones ,  s mar t  phones ,  i Pads ,  and  t ab l e t s .  

 “ Us e / Us i ng”  f o r  t he  pu r pos e s  o f  t h i s  po l i cy  mean  ans wer i ng  o r  t a l k i ng  on  

t he  phone ;  s end i ng  o r  r e s pond i ng  t o  a  t ex t ,  e - ma i l ,  o r  o t he r  commun i ca t i on ;  

o pe n i n g  and  v i ewi ng  p i c t u r e s  o r  d i g i t a l  r e co r d i ngs ;  open i ng  and  l i s t en i ng  t o  

mus i c  o r  aud i o  commun i ca t i ons ;  a cce s s i ng  s oc i a l  med i a  webs i t e s ;  p l ay i ng  games  

o n  s uch  dev i ce ;  con t i nuous l y  check i ng  a  commun i ca t i on  dev i ce ;  o r  any  ac t i v i t y  

w i t h  a  c o mmu n i c a t i o n  d e v i c e  t h a t  i n t e r f e r e s  w i t h  t h e  e mp l o y e e ’ s  j o b  d u t i e s  o r  

ap p r o p r i a t e  s upe r v i s i on  o f  s t uden t s .  

 Ge n e r a l  Us e  

 Th e  d i s t r i c t  p r o h i b i t s  e mp l o y e e s  f r o m u s i n g  a n y  c o mmu n i c a t i o n  d e v i c e  

t ha t  i n t e r r up t s  o r  d i s r up t s  t he  pe r f o r mance  o f  du t i e s  by  t he  emp l oyee  o r  

o t he r wi s e  i n t e r f e r e s  w i t h  d i s t r i c t  ope r a t i ons ,  a s  de t e r mi ned  by  t he  emp l oyee ' s  
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GAT St a f f  Us e  o f  Communi ca t i on  Dev i ce s  GAT- 2  

s upe r v i s o r .   Th i s  p r o h i b i t i o n  a p p l i e s  r e g a r d l e s s  o f  wh e t h e r  t h e  c o mmu n i c a t i o n  

d e v i ce  u s ed  i s  owned  by  t he  emp l oyee  o r  p r ov i ded  by  t he  d i s t r i c t .   Emp l oyees  

a r e  r e s pons i b l e  f o r  keep i ng  commun i ca t i on  dev i ce s  s ecu r e  and ,  i f  pos s i b l e ,  

p a s s wo r d  p r o t ec t ed .  

 Supe r v i s i on  o f  s t uden t s  and  t he  p r ov i s i on  o f  a cademi c  i n s t r uc t i on  a r e  

p r i o r i t i e s  i n  t he  d i s t r i c t ,  and  emp l oyees  who  a r e  r e s pons i b l e  f o r  s upe r v i s i ng  

an d / o r  p r ov i d i ng  academi c  i n s t r uc t i on  t o  s t uden t s  mus t  concen t r a t e  on  t he s e  

t a s k s  a t  a l l  t i mes .   Emp l o y e e s  s h a l l  n o t  u s e  c o mmu n i c a t i o n  d e v i c e s  wh e n  t h e y  

a r e  r e s pons i b l e  f o r  s upe r v i s i ng  s t uden t s  o r  when  t he i r  do i ng  s o  i n t e r r up t s  o r  

i n t e r f e r e s  w i t h  c l a s s r oom i n s t r uc t i on  un l e s s  any  o f  t he  f o l l owi ng  cond i t i ons  

o c cu r s :  

•  Th e  d e v i c e  i s  b e i n g  u s e d  t o  i n s t r u c t  t h e  s t u d e n t s  be i ng  s upe r v i s ed  a t  t he  

t i me ;  

•  Th e  u s e  i s  n e c e s s a r y  t o  t h e  p e r f o r ma n ce  o f  an  emp l oymen t - r e l a t ed  du t y ;  

•  Th e  e mp l o y e e  h a s  r e c e i v e d  s p e c i f i c  a n d  d i r e c t  p e r mi s s i o n  f r o m a  

s upe r v i s o r  t o  do  s o ;  o r   

•  Th e r e  i s  a n  e me r g e n c y .  

 Ev e n  wh e n  t h e s e  c o n d i t i o n s  e x i s t ,  t h e  e mp l o y e e  i s  r e s p o n s i b l e  f o r  

o b t a i n i n g  a s s i s t ance  i n  adequa t e l y  s upe r v i s i ng  s t uden t s  du r i ng  t he  app r oved  u s e  

s o  t ha t  s t uden t s  a r e  s upe r v i s ed  a t  a l l  t i mes .  

 Us e  i n  Ve h i c l e s  

 Re g a r d l e s s  o f  o t h e r  p r o v i s i o n s  o f  t h i s  p o l i c y ,  u n l e s s  t h e r e  i s  a n  

eme r gency ,  emp l oyees  s ha l l  no t  u s e  commun i ca t i on  dev i ce s  when :  

•  Dr i v i n g  d i s t r i c t - p r ov i ded  veh i c l e s ;  
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GAT St a f f  Us e  o f  Communi ca t i on  Dev i ce s  GAT- 3  

•  Op e r a t i n g  a  v e h i c l e  i n  wh i c h  a  s t u d e n t  i s  b e i n g  t r a n s p o r t e d  wh e n  t h e  

t r an s po r t a t i on  i s  p r ov i ded  a s  pa r t  o f  t he  emp l oyee ' s  j ob ;  o r  

•  Supe r v i s i ng  s t uden t s  who  a r e  en t e r i ng  o r  ex i t i ng  a  veh i c l e ,  c r o s s i ng  

t ho r ough f a r e s ,  o r  a r e  o t he r wi s e  a t t emp t i ng  t o  s a f e l y  r e ach  t he i r  

de s t i na t i ons .  

 

Ev e n  i n  e me r g e n c y  s i t u a t i o n s ,  e mp l o y e e s  s h o u l d  f i r s t  t a k e  a l l  p o s s i b l e  s a f e t y  

p r eca u t i ons  be f o r e  u s i ng  commun i ca t i on  dev i ce s .   Emp l o y e e s  a r e  s u b j e c t  t o  

l oca l ,  s t a t e ,  and  f ede r a l  l aws  gove r n i ng  u s e  o f  c e l l  phones  wh i l e  d r i v i ng  and  

w i l l  b e  s o l e l y  r e s p o n s i b l e  f o r  a l l  t r a f f i c  v i o l a t i o n  l i a b i l i t i e s  r e s u l t i n g  f r o m t h e i r  

u s e  o f  a  phone  wh i l e  d r i v i ng .  

 Us e  o f  D i s t r i c t - P r ov i ded  Commun i ca t i on  Dev i ce s  

 Th e  d i s t r i c t  ma y  p r o v i d e  c o mmu n i c a t i o n  d e v i c e s  a n d  s e r v i c e  t o  s o me  

emp l o ye e s  t o  a s s i s t  t hem i n  ca r r y i ng  ou t  t he i r  emp l oymen t - r e l a t ed  du t i e s  on  and  

o f f  d i s t r i c t  p r ope r t y .   Us e  o f  a  d i s t r i c t - p r ov i ded  commun i ca t i on  dev i ce  i s  a  

p r i v i l e g e .   Th e  s u p e r i n t e n d e n t  o r  d e s i g n e e  h a s  s o l e  d i s c r e t i o n  a s  t o  wh i c h  

emp l o ye e s  w i l l  be  p r ov i ded  commun i ca t i on  dev i ce s  and  may  r eca l l  any  

p r ev i ous l y  i s s ued  commun i ca t i on  dev i ce .   Emp l o y e e s  d o  n o t  h a v e  a n y  

ex p e c t a t i on  o f  p r i vacy  i n  d i s t r i c t - p r ov i ded  commun i ca t i on  dev i ce s  o r  any  

i n f o r ma t i on  s t o r ed  on  t hem,  and  s uch  dev i ce s  may  be  con f i s ca t ed  and  s ea r ched  

a t  a ny  t i me .  

 Emp l o y e e s  a r e  e x p e c t e d  t o  e x e r c i s e  r e a s o n a b l e  c a r e  t o  p r o t e c t  d i s t r i c t -

p r o v i ded  commun i ca t i on  dev i ce s  f r om damage  o r  t he f t  and  mus t  r epo r t  any  s uch  

i nc i den t s  i mmed i a t e l y .  Th e  d i s t r i c t  ma y  r e q u i r e  e mp l o y e e s  t o  r e i mb u r s e  t h e  

d i s t r i c t  f o r  any  damage  o r  t he f t  t ha t  was  t he  r e s u l t  o f  t he  emp l oyee ' s   
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GAT St a f f  Us e  o f  Communi ca t i on  Dev i ce s  GAT- 4   

n e g l i ge nc e .   Us e r s  o f  d i s t r i c t - p r ov i ded  commun i ca t i on  dev i ce s  mus t  ab i de  by  

an y  u s e  l i m i t a t i ons  i nc l uded  i n  t he  d i s t r i c t ' s  s e r v i ce  con t r ac t .  

 Pe r s ona l  Us e  o f  D i s t r i c t - P r ov i ded  Commun i ca t i on  Dev i ce s  

 Pe r s ona l  u s e  o f  d i s t r i c t - p r ov i ded  commun i ca t i on  dev i ce s  i s  pe r mi s s i b l e  

a s  l ong  a s  t he  u s e  does  no t  exceed  t he  l i m i t s  o f  t he  app l i c ab l e  p l an .   An  

emp l o ye e  whos e  u s e  exceeds  p l an  l i m i t a t i ons  w i l l  be   r equ i r ed  t o  r e i mbur s e  t he  

d i s t r i c t  f o r  a l l  expens e s  beyond  t hos e  cove r ed  by  t he  p l an  and  may  have  

p r i v i l e g e s  s u s pended  o r  r evoked  un l e s s  t he  emp l oyee  can  s how t ha t  a l l  u s e  was  

f o r  emp l oymen t - r e l a t ed  du t i e s  and  t he  dev i ce  was  no t  u s ed  f o r  pe r s ona l  r e a s ons .   

Th e  a mo u n t  o f  p e r s o n a l  u s e  o f  a  c o mmu n i c a t i o n  d e v i c e  o r  s e r v i c e  p a i d  f o r  u n d e r  

E - Ra t e  c a n  b e  n o  g r e a t e r  t h a n  t h e  c o s t  a l l o c a t i o n  s u b mi t t e d  i n  t h e  r e q u e s t  f o r  t h e  

E - Ra t e  d i s c o u n t .    

 S t a f f  B r i ng  Your  Own  Dev i ce  Po l i cy  

 Us e  o f  e mp l o y e e s ’  pe r s ona l  commun i ca t i on  dev i ce s  du r i ng  wor k  hou r s  

s ha l l  be  r e s t r i c t ed  t o  c l a s s r oom o r  wo r k - r e l a t ed  ac t i v i t i e s .   Such  p e r s ona l  

co mmu n i ca t i on  dev i ce s  may  on l y  be  u s ed  by  t he  s t a f f  member  and  a r e  no t  f o r  

s t uden t  u s e .   Th e  s e c u r i t y  o f  p e r s o n a l  c o mp u t i n g  d e v i c e s  i s  s o l e l y  t h e  

r e s pons i b i l i t y  o f  t he  s t a f f  member .   Any  l o s s  r e s u l t i ng  f r om damage  o r  t he f t  o f   

p e r s on a l  commun i ca t i on  dev i ce s  i n  t he  s choo l  s e t t i ng  i s  no t  t he  r e s pons i b i l i t y  o f  

t he  d i s t r i c t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 14 ;  12 / 14 ;  7 / 18  
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GBH Superv i s i on  GBH 

 Th e  s u p e r i n t e n d e n t  a n d  o t h e r  a d mi n i s t r a t o r s  d e s i g n a t e d  b y  t h e  

s upe r i n t enden t  have  t he  r i gh t  t o  s upe r v i s e  l i c ens ed  s t a f f .   The  r e s pons i b i l i t y  f o r  

t he  i mmed i a t e  s upe r v i s i on  o f  l i c ens ed  s t a f f  r e s t s  w i t h  each  bu i l d i ng  p r i nc i pa l .  

 

Ap p r o v e d :   7 - 15 - 19  

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  4 / 07 ;  6 / 19  
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GBI  Ev a l u a t i o n  ( See  GAK)  GBI  

 Th e  b o a r d  s h a l l  a d o p t  a n  a p p r o v e d  e v a l u a t i o n  i n s t r u me n t .   Th e  i n s t rumen t  

s ha l l  gove r n  eva l ua t i on  o f  t e ache r s ,  s ha l l  be  f i l ed  w i t h  t he  c l e r k  and  may  be  

p ub l i s hed  i n  t e ache r  handbooks .  

 Av a i l a b i l i t y  o f  Ev a l u a t i o n  Do c u me n t s  

 Co mp l e t e d  e v a l u a t i o n  d o c u me n t s  s h a l l  b e  a v a i l a b l e  t o  t h e  e mp l o y e e ,  t h e  

s upe r i n t enden t ,  a s s i s t an t  s upe r i n t enden t ,  o t he r  admi n i s t r a t o r s  unde r  whos e  

s upe r v i s i on  t he  t e ache r  wor ks ,  and  o t he r s  au t ho r i zed  by  l aw .  

 Ev a l u a t i o n  Cr i t e r i a  

 Ev a l u a t i o n  c r i t e r i a  s h a l l  b e  e s t a b l i s h e d  b y  t h e  b o a r d .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  7 / 03 ;  4 / 07 ;  7 / 18  
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GBI A Hi gh  Schoo l  Coaches  Eva l ua t i ons  GBI A 

 H i g h  s c h o o l  c o a c h e s  w i l l  b e  e v a l u a t e d  o n  t h e i r  p e r f o r ma n c e  o f  c o a c h i n g  

d u t i e s .   Such  eva l ua t i ons  w i l l  be  i n  a cco r dance  w i t h  a  s chedu l e  deve l oped  by  t he  

h i gh  s c hoo l  admi n i s t r a t i on  and  w i l l  be  u s ed  a s  mi n i mum s t anda r ds ,  i n  

a cco r da n ce  w i t h  t he  f o l l owi ng  s chedu l e :  

•  Hi g h  s c h o o l  h e a d  c o a c h e s  w i l l  b e  e v a l u a t e d  y e a r l y .   Th i s  w i l l  b e  

a ccompl i s hed  by  hav i ng  t he  head  coach  do  a  s e l f - eva l ua t i on  and  t he  a t h l e t i c  

d i r e c t o r  do  an  eva l ua t i on  on  t he  coach .  The  a t h l e t i c  d i r ec t o r  and  p r i nc i pa l  w i l l  

mee t  and  go  ove r  t he  a t h l e t i c  d i r ec t o r ’ s  eva l ua t i on  be f o r e  t he  a t h l e t i c  d i r ec t o r  

mee t s  w i t h  t he  head  coach .  I f  t he  p r i nc i pa l  and  a t h l e t i c  d i r ec t o r  bo t h  f ee l  t he r e  

i s  a  po t en t i a l  p r ob l em,  bo t h  may  s e t  i n  on  t he  eva l ua t i on  w i t h  t he  head  coach .  

Af t e r  t h e  t wo  e v a l u a t i o n s  h a v e  b e e n  c o mp l e t e d ,  t h e  h e a d  c o a c h  a n d  a t h l e t i c  

d i r e c t o r  w i l l  mee t  and  r ev i ew  t he  t wo  f o r ms .  A t  t he  conc l u s i on  o f  t he  mee t i ng ,  

t he  f o r ms  w i l l  be  s i gned .  Thos e  coaches  t ha t  s e r ve  a s  bo t h  head  and  a s s i s t an t  

co aches  w i l l  be  eva l ua t ed  on  t he i r  head  coach i ng  a s s i gnmen t  on l y .  

•  As s i s t a n t  c o a c h e s  w i l l  b e  e v a l u a t e d  e v e r y  t wo  y e a r s .  Th i s  w i l l  b e  

a ccompl i s hed  by  hav i ng  t he  head  coach  f i l l  ou t  an  eva l ua t i on  on  t he  a s s i s t an t  

co ach  and  t he  a s s i s t an t  coach  f i l l i ng  ou t  a  s e l f - eva l ua t i on .  Af t e r  t he  t wo  

ev a l ua t i ons  have  been  compl e t ed ,  t he  head  coach ,  a s s i s t an t  coach ,  and  a t h l e t i c  

d i r e c t o r  w i l l  go  ove r  t he  eva l ua t i on .  A t  t he  conc l u s i on  o f  t he  mee t i ng ,  t he  

ev a l ua t i ons  w i l l  be  s i gned  by  each  pa r t y .  As s i s t an t  coaches  t ha t  s e r ve  a s  

a s s i s t an t s  i n  mor e  t han  one  s po r t  w i l l  b e  eva l ua t ed  i n  one  s po r t  one  yea r  and  t he  

o t he r  s po r t  t he  nex t  yea r .   I f  an  a s s i s t an t  s hou l d  a s s i s t  i n  t h r ee  s po r t s ,  h e / s he  

wo u l d  b e  e v a l u a t e d  y e a r l y ,  b u t  i n  a  d i f f e r e n t  s p o r t  e a c h  y e a r  u n t i l  t h e y  h a v e  

b e en  e va l ua t ed  i n  a l l  t h r ee  s po r t s .  The  p r oce s s  wou l d  t hen  s t a r t  ove r .  
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GBI A Hi gh  Schoo l  Coaches  Eva l ua t i ons  GBI A- 2  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  7 / 18  
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GBK Sus pens i on  GBK 

 Th e  s u p e r i n t e n d e n t  s h a l l  h a v e  t h e  a u t h o r i t y  t o  s u s p e n d  l i c e n s e d  

emp l oyees  w i t h  pay  pend i ng  f u r t he r  boa r d  ac t i on .  

 Th e  s u p e r i n t e n d e n t  ma y  s u s p e n d  l i c e n s e d  e mp l o y e e s  w i t h  p a y  f o r  a n y  

r ea s on ,  i nc l ud i ng ,  bu t  no t  l i m i t ed  t o ,  one  o r  mor e  o f  t he  f o l l owi ng :   a l l eged  

v i o l a t i o n  o f  boa r d  po l i cy ,  r u l e  o r  r egu l a t i on ;  i nadequa t e l y  o r  uns a t i s f ac t o r i l y  

p e r f o r mi ng  t he i r  du t i e s ;  a l l eg ed  v i o l a t i on  o f  t he i r  con t r ac t  w i t h  t he  d i s t r i c t ;  o r  

o t he r  goo d  caus e .  

 I f  a  s u s pens i on  w i t hou t  pay  i s  i mpos ed  on  an  emp l oyee ,  t he  e mp l oy ee  i s  

en t i t l ed  t o  pay  un t i l  t h e  emp l oyee  ha s  been  adv i s ed  o f  t he  ba s i s  f o r  s u s pens i on  

an d  ha s  been  g i ven  an  oppo r t un i t y  t o  r e s pond .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  4 / 07 ;  6 / 08 ;  7 / 18 ;  9 / 18  
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GBN No n r e n e wa l  a n d  Te r mi n a t i o n  GBN 

 No n r e n e wa l  o r  t e r mi n a t i o n  s h a l l  b e  i n  a c c or dance  w i t h  Kans a s  l aw  and  

t he  nego t i a t ed  ag r eemen t ,  a s  app l i c ab l e .  

 

Ap p r o v e d :   7 - 15 - 19  

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  4 / 07 ;  6 / 19  
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GBO Re s i g n a t i o n  GBO 

 Th e  b o a r d  s h a l l  c o n s i d e r  a n y  l i c e n s e d  e mp l o y e e ’ s  r e s i g n a t i o n  wh i c h  i s  

s ubmi t t ed  t o  t he  boa r d  i n  wr i t i ng .   The  boa r d  may  accep t  r e s i gna t i ons  f r om 

emp l o ye e s  unde r  con t r ac t  when  t he  r e s i gna t i on  w i l l  be  i n  t he  be s t  i n t e r e s t s  o f  

t he  d i s t r i c t  and  when  s uch  r e s i gna t i ons  a r e  a ccompan i ed  by  f u l l  paymen t  f o r  any  

ap p l i c ab l e  l i qu i da t ed  damages  due  t o  t he  boa r d  f o r  r e l e a s e  f r om con t r ac t  

p u r s u a n t  t o  t he  nego t i a t ed  ag r eemen t .    

 I f  t he  l i c ens ed  emp l oyee  t e r mi na t e s  emp l oymen t  i n  t he  d i s t r i c t  w i t hou t  

co mp l y i n g  w i t h  boa r d  po l i cy  and  t he  nego t i a t ed  ag r eemen t  on  l i qu i da t ed  

d a ma ges ,  t he  boa r d  may  pe t i t i on  t he  S t a t e  Boa r d  o f  Educa t i on  t o  have  t he  

t e ache r ’ s  l i c ens e  s u s pended .  

 Ex i t  I n t e r v i e ws  

 Ex i t  i n t e r v i e ws  ma y  b e  c o n d u c t e d  a f t e r  a n  e mp l o y e e  r e s i g n s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  2 / 98 ;  6 / 06 ;  4 / 07 ;  6 / 18 ;  7 / 18  
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 Reduction of Teaching Staff GBQA 

 Unless otherwise provided in the negotiated agreement, if the board decides that the size of the 

teaching staff must be reduced, the following guidelines shall be followed.  

 Insofar as possible, reduction of staff shall be accomplished by attrition due to resignations and 

retirement. Following attrition, if additional reductions are required, the following steps will be utilized 

by the district's administrative staff to reduce the teaching staff: 

• The number of teaching positions to be reduced shall be in accordance with the educational 

goals established by the board.   

• The number of teachers needed to implement the district's educational program will then be 

determined by the administrative staff based on those educational goals in determining which 

teachers will be nonrenewed due to reduction in force. 

• The educational goals and needs of the district, individual certifications, qualifications, 

training, skills, evaluations, and interests. 

 If all of the teachers in the area identified for reduction have similar certifications, qualifications, 

training, skills, evaluations and interests, the teacher(s) who best meets the needs of the district, 

considering the factors outlined above and any other relevant factors, will be retained. 

 Any certified employee who has not been reemployed as a result of reduction of the teaching staff 

shall be considered for reemployment if a vacancy exists for which the teacher would qualify.  Certified 

employees who may be eligible for reemployment are required to notify the district of their current 

address.  The superintendent will recommend to the board reinstatement of any teacher he/she deems 

qualified and able to serve the best interests of the district.  The board shall not be required to consider 

reinstatement of any teacher after a period of one year from the date of nonrenewal. 

 

Approved:  USD 473 BOE on 6-12-23 

KASB Recommendation – 2/98; 4/07; 6/14; 6/23 
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GBR Wo r k  S c h e d u l e  ( See  J GFB)  GBR 

 L i c e n s e d  p e r s o n n e l  mu s t  b e  a t  t h e i r  a s s i g n e d  a r e a  d u r i n g  e a c h  d u t y  d a y .   

An y  t e a c h e r  wh o  f i n d s  i t  n e c e s s a r y  t o  l e a v e  wh i l e  s u p e r v i s i n g  s t u d e n t s  s h a l l  

f i r s t  s ecu r e  app r ova l  f r om t he  p r i nc i pa l .   Bu i l d i ng  and  p l ayg r ound  a s s i gnmen t s  

s ha l l  be  made  by  t he  p r i nc i pa l .  

 Wo r k  S c h e d u l e s  

 Th e  s c h o o l  d a y  f o r  l i c e n s e d  a n d  p r o f e s s i o n a l  s t a f f  s h a l l  s t a r t  3 0  mi n u t e s  

b e f o r e  a l l  c l a s s e s  and / o r  p l ann i ng  pe r i ods  beg i n  and  w i l l  con t i nue  f o r  30  

mi nu t e s  a f t e r  a l l  c l a s s e s  and / o r  p l ann i ng  pe r i ods  end .   Wor k  s chedu l e s  f o r  o t he r  

emp l o ye e s  s ha l l  be  de f i ned  by  t he  s upe r i n t enden t  cons i s t en t  w i t h  t he  Fa i r  Labo r  

S t anda r ds  Ac t  ( FLSA)  and  t he  p r ov i s i ons  o f  t h i s  po l i cy .  

 A t t e n d a n c e  Re q u i r e d  

 Re g u l a r  a t t e n d a n c e  i s  r e q u i r e d  o f  a l l  e mp l o y e e s  s u b j e c t  t o  l e a v e  

p r o v i s i o ns  i n  d i s t r i c t  po l i cy  o r  t he  nego t i a t ed  ag r eemen t ,  a s  app r op r i a t e .   

Ex c e s s i v e  a b s e n c e s  o r  t a r d i n e s s ,  u n a u t h o r i z e d  l e a v e ,  o r  u n e x c u s e d  a b s e n c e s  ma y  

r e s u l t  i n  d i s c i p l i na r y  ac t i on  i nc l ud i ng  t e r mi na t i on  o f  emp l oymen t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  9 / 00 ;  11 / 04 ;  4 / 07 ;  7 / 18  
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GBRC  Pr o f e s s i o n a l  De v e l o p me n t  ( See  GAN and  GBRH)  GBRC 

 Th e r e  s h a l l  b e  a  p r o g r a m o f  p r o f e s s i o n a l  d e v e l o p me n t  f o r  e mp l o y e e s ,  

wh i c h  me e t s  mi n i mu m s t a t u t o r y  a n d  S t a t e  Bo a r d  o f  Ed u c a t i o n  r e q u i r e me n t s .   Th e  

p r og r am s ha l l  p r omo t e :  

•  con t i nuous  p r o f e s s i ona l  deve l opmen t ;  

•  i mpr ov i ng  academi c  ach i evemen t  f o r  a l l  s t uden t s ;   

•  d i ve r s i f i c a t i on  i n  a ca demi c  f ounda t i ons  o r  s ub j ec t  knowl edge ;  and  

•  i mpr oved  j ob  e f f ec t i venes s  and  enhanced  s k i l l s .    

  

Wh e n  a p p r o p r i a t e ,  t h e  s u p e r i n t e n d e n t  s h a l l  c o n s u l t  w i t h  t h e  s t a f f  a b o u t  

p r o f e s s i ona l  deve l opmen t  a c t i v i t i e s .  

 A l l  a p p r o p r i a t e  e mp l o y e e s  s h a l l  a t t e n d  p r o f e s s i o n a l  d e v e l o p me n t  s e s s i o n s  

u n l e s s  e xcus ed  by  t he  s upe r i n t enden t .   P r o f e s s i ona l  deve l opmen t  p rog r ams  may  

u s e  a l l  o r  a  po r t i on  o f  t he  wor kday .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  7 / 03 ;  4 / 07 ;  7 / 18  
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GBRD   S t a f f  Mee t i ngs  GBRD 

 S t a f f  mee t i ngs  f o r  l i c ens ed  pe r s onne l  s ha l l  be  c a l l ed  by  t he  

ad mi n i s t r a t i on .  

 

Ap p r o v e d :   7 - 15 - 19  

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  4 / 07 ;  6 / 19  
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GBRE Ad d i t i o n a l  Du t y  GBRE 

 Th e  b o a r d  ma y  e s t a b l i s h  o t h e r  e d u c a t i o n a l  a s s i g n me n t s  t h a t  ma y  e x t e n d  

b e y ond  t he  s choo l  day  o r  t i me  c l a s s  i s  i n  s e s s i on .   Compens a t i on  f o r  s uch  

a s s i gnmen t s ,  i f  any ,  w i l l  be  a s  s pec i f i ed  i n  t he  nego t i a t ed  ag r eemen t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  2 / 98 ;  4 / 07 ;  6 / 16 ;  7 / 18  
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GBRF St udent  and  Parent  Conf erences  GBRF 

 Te a c h e r s  s h a l l  b e  a v a i l a b l e  f o r  s t u d e n t  a n d / o r  p a r e n t  c o n f e r e n c e s  a t  

mu t ua l l y  conven i en t  t i mes .   The  p r i nc i pa l  may  s chedu l e  i nd i v i dua l  o r  bu i l d i ng -

wi d e  p a r e n t - t e ache r  con f e r ences  a s  nece s s a r y .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  12 / 15  
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GBRG   No n- Schoo l  Empl oyment  GBRG 

 Th e  b o a r d  r e s e r v e s  t h e  r i g h t  o f  e x c l u s i v e  a c c e s s  t o  t h e  p r o f e s s i o n a l  

s e r v i ce s  o f  l i c ens ed  emp l oyees  i n  a cco r dance  w i t h  t he  t e r ms  o f  t he  con t r ac t .  

 L i c e n s e d  e mp l o y e e s  s h a l l  n o t  e n g a g e  i n  o u t s i d e  e mp l o y me n t  wh i c h  

i n t e r f e r e s  w i t h  t he i r  du t i e s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  4 / 07 ;  7 / 18  
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GBRGA  Co n s u l t i n g  GBRGA 

 L i c e n s e d  e mp l o y e e s  ma y  r e q u e s t  t o  b e  e x c u s e d  f r o m r e g u l a r  d u t y  b y  t h e  

b oa r d  t o  s e r ve  a s  pa i d  o r  unpa i d  cons u l t an t s  t o  o t he r  d i s t r i c t s ,  gove rnmen t  

ag en c i e s  o r  p r i va t e  i ndus t r y .   I f  t he  emp l oyee  t ake s  pa i d  l e ave  t o  pe r f o r m 

co n s u l t i ng  s e r v i ce s ,  any  f ee  and / o r  hono r a r i um pa i d  t o  t he  emp l oyee  s ha l l  be  

r e t u r ned  t o  t he  d i s t r i c t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  4 / 07 ;  7 / 18  
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GBRGB  Tu t o r i n g  f o r  Pa y  GBRGB 

 Te a c h e r s  s h a l l  n o t  r e c e i v e  p a y  f o r  t u t o r i n g  o r  p r i v a t e  i n s t r u c t i o n  a t  

s choo l  un l e s s  app r oved  i n  a dvance  by  t he  s upe r i n t enden t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  4 / 07 ;  7 / 18  
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GBRH   Le a v e s  a n d  Ab s e n c e s  ( See  GBRC)  GBRH 

 L i c e n s e d  e mp l o y e e s  w i l l  b e  p r o v i d e d  w i t h  p a i d  a n d  u n p a i d  l e a v e  i n  

a cco r da n ce  w i t h  app l i c ab l e  l aw  and  t he  nego t i a t ed  ag r eemen t .   The  boa r d  

r e s e r ve s  t he  r i gh t  t o  g r an t  add i t i ona l  l e ave .   

 

Ap p r o v e d :   7 - 15 - 19  

KAS B Re c o mme n d a t i o n  –  7 / 03 ;  4 / 07 ;  6 / 19  
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GBRI BA   D i s a b i l i t y  Le a v e  GBRI BA 

 Th e  b o a r d  ma y  g r a n t  l e a v e  o f  a b s e n c e  f o r  d i s a b i l i t y  w i t h  o r  w i thou t  pay .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  4 / 07 ;  7 / 18  
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GBRJ  Subs t i t u t e  Teach i ng   GBRJ 

 Qu a l i f i e d  s u b s t i t u t e  t e a c h e r s  s h a l l  b e  s e c u r e d  f o r  t h e  d i s t r i c t .  

 Th e  s u p e r i n t e n d e n t  o r  t he  s upe r i n t enden t ' s  de s i gnee  may  mee t  w i t h  

p o t en t i a l  s ubs t i t u t e s  be f o r e  t he  s t a r t  o f  e ach  s choo l  yea r .  

 Th e  p r i n c i p a l s  s h a l l  c o mp i l e  a  l i s t  o f  a v a i l a b l e  s ubs t i t u t e  t e ache r s ,  and  

each  p r i n c i pa l  s ha l l  have  a  cu r r en t  l i s t .  

 P r i nc i pa l s  o r  o t he r  de s i gna t ed  emp l oyees  s ha l l  be  r e s pons i b l e  f o r  

ob t a i n i ng  s ubs t i t u t e  t e ache r s  f r om t he  l i s t  and  emp l oy i ng  t hem a s  needed .  

 Th e  b o a r d  s h a l l  e s t a b l i s h  t h e  r a t e  o f  p a y  f o r  s u b s t i t u t e  t e a c h e r s  annua l l y .  

 Ca n d i d a t e s  w i l l  be  g i ven  i n f o r ma t i on  r ega r d i ng  expec t a t i ons  i n  

p e r f o r mance  o f  t he i r  j ob  du t i e s .  

 Subs t i t u t e s  a r e  encou r aged  t o  p r epa r e ,  i n  advance ,  f o r  t he  s ub j ec t s  i n  

wh i c h  t h e y  a r e  mo s t  l i k e l y  t o  subs t i t u t e  i n  c a s e  l e s s on  p l ans  a r e  no t  ava i l ab l e .  

 

 

 

 

 

Ap p r o v e d :   US D 4 7 3  BOE me e t i n g  o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n  -  9 / 97 ;  2 / 98 ;  4 / 07 ;  6 / 22  
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GBU Et h i c s  ( See  I A  and  I KB)  GBU 

 An  e d u c a t o r  i n  t h e  p e r f o r ma n c e  o f  a s s i g n e d  d u t i e s  s h a l l :  

•  mee t  and  con t i nuous l y  ma i n t a i n  app l i c ab l e  c e r t i f i c a t i on  o r  l i c ens u r e  

r equ i r emen t s  a s  de f i ned  by  s t a t e  and / o r  f ede r a l  l aw  f o r  pos i t i on  he l d ;  

•  ac t i ve l y  s uppo r t  and  pu r s ue  t he  d i s t r i c t ’ s  educa t i ona l  m i s s i on ;  

•   r e cogn i ze  t he  ba s i c  d i gn i t y  o f  a l l  i nd i v i dua l s ;  

•  mai n t a i n  p r o f e s s i ona l  i n t eg r i t y ;  

•  avo i d  accep t i ng  any t h i ng  o f  s ubs t an t i a l  va l ue  o f f e r ed  by  ano t he r  

wh i c h  i s  k n o wn  t o  b e  o r  wh i c h  ma y  a p p e a r  t o  i n f l u e n c e  j u d g me n t  o r  

t he  pe r f o r mance  o f  du t i e s ;  

•  accu r a t e l y  r ep r e s en t  p r o f e s s i ona l  qua l i f i c a t i ons ;  and  

•  be  r e s pons i b l e  t o  p r e s en t  any  s ub j ec t  ma t t e r  i n  a  f a i r  and  accu r a t e  

manne r .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  4 / 07 ;  12 / 16 ;  7 / 18  
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GCA Co mp e n s a t i o n  a n d  Wo r k  As s i g n me n t s  ( See  GAN)  GCA 

 C l a s s i f i e d  e mp l o y e e s  s h a l l  b e  p a i d  a c c o r d i n g  t o  p a y  r a t e s  e s t a b l i s h e d  b y  

t he  boa r d .   Paymen t  s ha l l  be  made  a t  t he  e s t ab l i s hed  pay  da t e  f o l l owi ng  t he  end  

o f  e ach  p ay  pe r i od .  

 Wo r k  As s i g n me n t s  

 Sub j ec t  t o  boa r d  app r ova l ,  t he  s upe r i n t enden t  s ha l l  deve l op  t i me  

s che du l e s  f o r  a l l  c l a s s i f i ed  emp l oyees .   Wor k  a s s i gnmen t s  f o r  c l a s s i f i ed  

emp l o ye e s  s ha l l  be  made  by  t he  s upe r i n t enden t .  

 A t t e n d a n c e  Re q u i r e d  

 Re g u l a r  a t t e n d a n c e  i s  r e q u i r e d  o f  a l l  e mp l o y e e s  s u b j e c t  t o  l e a v e  

p r o v i s i o ns  i n  d i s t r i c t  po l i cy ,  emp l oyee  handbooks  o r  o t he r  documen t s  app r oved  

b y  t he  bo a r d .   Exces s i ve  abs ences  o r  t a r d i ne s s ,  unau t ho r i zed  l e ave  o r  unexcus ed  

ab s en ces  may  r e s u l t  i n  d i s c i p l i na r y  ac t i on  i nc l ud i ng  t e r mi na t i on  o f  emp l oymen t .  

 Wo r k we e k  Fo r  t he  pu r pos e s  o f  Fa i r  Labo r  S t anda r ds  Ac t  ( FLSA)  

co mpl i ance ,  t he  wor kweek  w i l l  be  12 : 00  a . m .  Sunday  un t i l  11 : 59  p . m .  Sa t u r day .  

 C l a s s i f i c a t i o n  o f  Emp l o y e e s  

 Fo r  pu r pos e s  o f  comp l i ance  w i t h  t he  Fa i r  Labo r  S t anda r ds  Ac t  ( FLSA) ,  

t he  s upe r i n t enden t  s ha l l  en s u r e  t ha t  a l l  j ob  pos i t i ons  a r e  c l a s s i f i ed  a s  exempt  o r  

n onexempt  and  t ha t  emp l oyees  a r e  made  awar e  o f  s uch  c l a s s i f i c a t i ons .  

 Ov e r t i me  

 No  n o n - exempt  emp l oyee  s ha l l  wor k  mor e  t han  40  hou r s  pe r  week  w i thou t  

t he  p r i o r  pe r mi s s i on  o f  t he  app r op r i a t e  s upe r v i s o r .   P r i nc i pa l s  and  s upe r v i s o r s  

s ha l l  mon i t o r  emp l oyees ’  wor k  t o  ens u r e  t ha t  t he  ove r t i me  p r ov i s i ons  o f  t h i s  

p o l i c y  and  t he  Fa i r  Labo r  S t anda r ds  Ac t  a r e  f o l l owed .   A l l  e mp l oyees  s ha l l  be  

 

 



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GCA Co mp e n s a t i o n  a n d  Wo r k  As s i g n me n t s  GCA- 2  

co mpens a t ed  f o r  ove r t i me  wor ked ,  a t  a  r a t e  o f  one  and  a  ha l f  t i mes  t he i r  no r ma l  

r a t e  o f  pay  f o r  any  hou r s  wor ked  ove r  40  i n  a  wor kweek .  

 No n e x e mp t  e mp l o y e e s  wh o s e  wo r k we e k  i s  l e s s  t h a n  4 0  h o u r s  w i l l  b e  p a i d  

a t  t h e  r eg u l a r  r a t e  o f  pay  f o r  t i me  wor ked  up  t o  40  hou r s .   Ove r t i me  pay  w i l l  be  

p r o v i ded  on l y  i f  an  emp l oyee  wor ks  mor e  t han  40  hou r s  i n  a  workwe e k .  

 Co mp e n s a t i o n  f o r  Ou t - o f - To wn / Ov e r n i g h t  T r i p s  

 Wh e n  c l a s s i f i e d  p e r s o n n e l  a r e  r e q u i r e d  t o  b e  o u t  o f  t o wn  o n  d i s t r i c t  

b us i n e s s ,  t hey  s ha l l  be  compens a t ed  i n  t he  f o l l owi ng  manne r :  

 Re g u l a r  o r  o v e r t i me  p a y  ( o r  c o mp e n s a t o r y  t i me )  a s  a p p r o p r i a t e  f o r  t i me  

away  f r om ( name  o f  t own)  MI NUS:  

 1 .   E i gh t  hou r s  f o r  s l e ep  when  ove r n i gh t ;  

 2 .   Reas onab l e  t i me  f o r  mea l s  ( no r ma l l y  one  hou r  pe r  mea l ) ;  and  

 3 .   T i me  u s ed  exc l u s i ve l y  f o r  p l ea s u r e  o r  pe r s ona l  bus i ne s s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  9 / 00 ;  11 / 04 ;  4 / 07 ;  7 / 18 ;  9 / 18  
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GCI  Cl a s s i f i e d  Emp l o y e e  Ev a l u a t i o n  ( See  GAK)  GCI  

 A l l  c l a s s i f i e d  e mp l o y e e s  s h a l l  b e  e v a l u a t e d  t w i c e  d u r i n g  t h e i r  f i r s t  y e a r  

o f  emp l oymen t  and  a t  l e a s t  once  a  yea r  du r i ng  s ubs equen t  yea r s .   Eva l ua t i on  

d oc umen t s  w i l l  be  on  f i l e  w i t h  t he  c l e r k  o f  t he  boa r d .  

 C l a s s i f i e d  e mp l o y e e s  s h a l l  b e  e v a l u a t e d  b y  t h e  s u p e r v i s o r  t o  wh o m t h e y  

a r e  a s s i gned .   C l a s s i f i ed  emp l oyees  s ha l l  be  eva l ua t ed  on  t he i r  pe r s ona l  

q ua l i t i e s ,  t he i r  commi t men t  t o  du t y  and  wor k  s k i l l s  r e l a t ed  t o  t he i r  j ob  

d e s c r i p t i on .   A  copy  o f  t he  compl e t ed  eva l ua t i on  w i l l  be  g i ven  t o  t he  emp l oyee  

a f t e r  i t  i s  s i gned  by  t he  emp l oyee  and  t he  eva l ua t o r  and  w i l l  be  p l aced  i n  t he  

e mp l oyee ' s  pe r s onne l  f i l e .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  2 / 98 ;  4 / 07 ;  7 / 18  
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GCI A   Ev a l u a t i o n  o f  Co a c h e s  a n d  S p o n s o r s  GCI A 

 A l l  e mp l o y e e s  c o n t r a c t e d  t o  c o a c h  o r  s p o n s o r  a n  a c t i v i t y  s h a l l  be  

ev a l ua t ed  annua l l y .   Eva l ua t i on  documen t s  w i l l  be  on  f i l e  w i t h  t he  c l e r k  o f  t he  

b oa r d .  

 Co a c h e s  a n d  s p o n s o r s  s h a l l  b e  e v a l u a t e d  by  t he  s upe r v i s o r  t o  whom t hey  

a r e  a s s i g ned .   Eva l ua t i ons  s ha l l  be  ba s ed  on  t he  emp l oyee ’ s  pe r s ona l  qua l i t i e s ,  

t he i r  commi t men t  t o  du t y ,  t he i r  wor k  s k i l l s ,  and  o t he r  app r op r i a t e  i s s ue s  r e l a t ed  

t o  t he  ac t i v i t y  s pons o r / coach  j ob  de s c r i p t i on .   A  copy  o f  t he  co mpl e t ed  

ev a l ua t i on  s ha l l  be  g i ven  t o  t he  emp l oyee  a f t e r  i t  i s  s i gned  by  t he  emp l oyee  and  

t he  eva l ua t o r  and  w i l l  be  p l aced  i n  t he  e mp l oyee ' s  pe r s onne l  f i l e .  

 

Ap p r o v e d :   US D 4 7 3  BOE me e t i n g  o n  6 - 13 - 22  
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GCK Sus pens i on  GCK 

 Th e  s u p e r i n t e n d e n t  s h a l l  h a v e  t h e  a u t h o r i t y  t o  s u s p e n d  c l a s s i f i e d  

emp l o ye e s  w i t h  o r  w i t hou t  pay .   I f  a  s u s pens i on  w i t hou t  pay  i s  i mpos ed  on  a  

c l a s s i f i ed  emp l oyee ,  t he  emp l oyee  i s  en t i t l ed  t o  pay  un t i l  t he  emp l oyee  ha s  been  

ad v i s ed  o f  t he  ba s i s  f o r  s u s pens i on  and  ha s  been  g i ven  an  oppo r t un i t y  t o  

r e s pond .  

 

Ap p r o v e d :    
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Non-School Employment GCRF 

 Classified employees shall not be excused during their regularly scheduled duty day to perform 

outside employment unless, upon receipt of the employee’s leave request, the supervisor determines: 

• The requesting employee has adequate leave time available;   

• The requesting employee’s absence will not interfere with regular work operations; and 

• The leave is approved prior to the requested leave being taken.   

 The supervisor may approve leave without pay for extraordinary circumstances. 

 Except as otherwise specified above, classified employees shall not engage in outside 

employment which interferes with their job duties or responsibilities. 

 

Approved:  USD 473 BOE on 12-12-2022 

KASB Recommendation – 2/98; 4/07; 12/22 
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GCRG    Le a v e s  ( See  GBRH)  GCRG 

 Pa i d  Leave  

 Fu l l - t i me  emp l oyees  w i l l  be  c r ed i t ed  w i t h  pa i d  l e ave  i n  a cco r dance  w i t h  

h a n dboo k  l anguage  app r oved  by  t he  boa r d .    

 Un p a i d  Le a v e  

 Th e  b o a r d  ma y  g r a n t  a  p e r i o d  o f  u n p a i d  l e a v e  a s  d e t e r mi n e d  b y  t h e  b o a r d .   

Th e  p e r i o d  o f  l e a v e  a n d  r e a s o n  f o r  u n p a i d  l e a v e  s h a l l  b e  d e t e r mi n e d  b y  t h e  

b oa r d  un l e s s  o t he r wi s e  p r e s c r i bed  by  l aw .   The  boa r d  s ha l l  no t  be  r equ i r ed  t o  

p a y  an y  s a l a r y  o r  bene f i t s  d u r i ng  pe r i ods  o f  unpa i d  l e ave  excep t  a s  may  be  

r equ i r ed  by  l aw .    

 J u r y  Leave  

 An y  e mp l o y e e  c a l l e d  t o  j u r y  d u t y  w i l l  b e  g r a n t e d  p a i d  l e a v e  a n d  s u c h  

l e ave  w i l l  no t  be  deduc t ed  f r om t he  emp l oyee ' s  c r ed i t ed  pa i d  l e ave .  
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GCRH   Va c a t i o n s  GCRH 

 Fu l l - t i me  c l a s s i f i ed  emp l oyees  may  be  g r an t ed  a  pa i d  vaca t i on  each  yea r .   

Two  we e k s  p a i d  v a c a t i o n  ma y  b e  g r a n t e d  t o  f u l l - t i me  emp l oyees  who  have  

wo r k e d  f o r  t h e  d i s t r i c t  f r o m o n e  ( 1 )  t o  f o u r t e e n  ( 1 4 )  y e a r s  a n d  t h r e e  we e k s  p a i d  

v a ca t i on  may  be  g r an t ed  t o  f u l l - t i me  emp l oyees  who  have  wor ked  f o r  t he  d i s t r i c t  

f i f t e en  ( 15 )  o r  mor e  yea r s .  

 

Ap p r o v e d :    
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GCRI   Pa i d  Ho l i d a y s  GCRI  

 Pa i d  ho l i day  l e ave  may  be  g r an t ed  t o  c l a s s i f i ed  emp l oyees .  
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HAA Le g a l  S t a t u s  HAA 

 Th e  b o a r d  s h a l l  n e g o t i a t e  w i t h  i t s  p r o f e s s i o n a l  e mp l o y e e s  a s  p r o v i d e d  b y  

l aw .   
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HAB Goa l s  and  Obj ec t i ve s  HAB 

 P r o f e s s i ona l  nego t i a t i ons  a r e  f o r  t he  pu r pos e  o f  de t e r mi n i ng  t he  t e r ms  

an d  cond i t i ons  o f  emp l oymen t  a s  de f i ned  by  l aw .  
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HAE Bo a r d  Ne g o t i a t i n g  Re p r e s e n t a t i v e s  HAE 

 Th e  b o a r d  s h a l l  s e l e c t  a s  i t s  r e p r e s e n t a t i v e ( s )  t h o s e  p e r s o n ( s )  t h e  b o a r d  

f ee l s  w i l l  be s t  r ep r e s en t  t he  i n t e r e s t s  o f  t he  d i s t r i c t .  

 Ea c h  y e a r  t h e  b o a r d  s h a l l  d e s i g n a t e  i t s  r e p r e s e n t a t i v e ( s )  f o r  t h e  

p u r p os e  o f  nego t i a t i ng  du r i ng  t he  cu r r en t  s choo l  yea r .   The  s upe r i n t enden t  and  

t he  boa r d  p r e s i den t  s ha l l  make  r ecommenda t i ons  t o  t he  boa r d  r ega r d i ng  who  

s ha l l  be  t he  ch i e f  nego t i a t o r  f o r  t he  boa r d  and  o t he r  member s  o f  t he  nego t i a t i ng  

t e am.  
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HAF Super i n t endent ' s  Ro l e  HAF 

 Th e  s u p e r i n t e n d e n t  s h a l l  n o t  b e  t h e  c h i e f  n e g o t i a t o r  f o r  t h e  b o a r d .   Th e  

s upe r i n t enden t  s ha l l  on l y  ac t  i n  an  adv i s o r y  capac i t y .  
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HAHBA Us e  o f  S c h o o l  Fa c i l i t i e s  HAHBA 

 Schoo l  f a c i l i t i e s  s ha l l  be  made  ava i l ab l e  f o r  nego t i a t i ng  s e s s i ons  w i t hou t  

co s t  t o  t h e  t e ache r s '  o r gan i za t i on .   I f  t he  r ep r e s en t a t i ve s  o f  t he  t e ache r s  w i s h  t o  

n e g o t i a t e  i n  f a c i l i t i e s  no t  f u r n i s hed  by  t he  boa r d ,  none  o f  t he  cos t s  o f  any  o t he r  

f a c i l i t i e s  s ha l l  be  pa i d  f o r  by  t he  boa r d .  
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HAHBB Us e  o f  S c h o o l  Eq u i p me n t  HAHBB 

 Th e  b o a r d  ma y  ma k e  s c h o o l  e q u i p me n t  a v a i l a b l e  f o r  n e g o t i a t i n g  s es s i ons .  
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HAI  Ne g o t i a t i o n s  Pr o c e d u r e s  ( See  CN)  HAI  

 Th e  t i me ,  p l a c e ,  d u r a t i o n ,  n o t i f i c a t i o n ,  a g e n d a  a n d  r u l e s  o f  o r d e r  s h a l l  b e  

a s  ag r ee d  by  t he  boa r d  t e am and  t e ache r s '  t e am.  

 D i s t r i b u t i o n  o f  I n f o r ma t i o n  

 Bo a r d  d i s t r i b u t i o n  o f  i n f o r ma t i o n  c o n c e r n i n g  n e g o t i a t i n g  s e s s i o n s  s h a l l  

b e  d i s c r e t i ona r y  w i t h  t he  boa r d .  

 Re s e a r c h  As s i s t a n c e  

 Up o n  r e q u e s t ,  t h e  b o a r d  s h a l l  f u r n i s h  t o  t h e  a s s o c i a t i o n  a n y  

i n f o r ma t i on  wh i ch  i s  pub l i c  r e co r d .   I n f o r ma t i on  no t  cu r r en t l y  ava i l ab l e  i n  t he  

f o r m r eques t ed  by  t he  a s s oc i a t i on ,  a t  t he  d i s c r e t i on  o f  t he  boa r d ,  may  be  

s upp l i ed  i f  t he  a s s oc i a t i on  r e i mbur s e s  t he  boa r d  f o r  any  add i t i ona l  e xpens e s .   

( See  CN)  

 Mi nu t e s  and  Reco r ds  

 On e  me mb e r  o f  t h e  b o a r d ' s  t e a m s h a l l  b e  d e s i g n a t e d  t o  k e e p  r e a s o na b l y  

d e t a i l ed  mi nu t e s  and  r eco r ds  o f  a l l  n ego t i a t i ng  s e s s i ons .   Fo l l owi ng  each  

s e s s i on ,  a  pe r s on  s ha l l  t r an s c r i be  t he  mi nu t e s  and  no t e s  and  d i s t r i bu t e  t he  

mi nu t e s  t o  t he  boa r d .  

 Re p o r t i n g  t o  t h e  S t a f f  a n d  Bo a r d  

 Th e  b o a r d  s h a l l ,  t h r o u g h  t h e  s u p e r i n t e n d e n t ,  b e  f u l l y  a d v i s e d  a s  t o  t h e  

s t a t u s  o f  t he  nego t i a t i ng  s e s s i ons .   The  boa r d  s ha l l  be  f u r n i s hed  cop i e s  o f  t he  

mi nu t e s  and  r eco r ds  o f  e ach  s e s s i on .   The  boa r d  s ha l l ,  t h r ough  t he  

s upe r i n t e nden t ,  r epo r t  t o  t he  s t a f f  i n f o r ma t i on  a s  t he  boa r d  deems  adv i s a b l e .  

 Re p o r t i n g  t o  t h e  Me d i a  a n d  P u b l i c  

 Th e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  r e l e a s e  t o  t h e  me d i a  a n d  p u b l i c  

i n f o r ma t i on  r ega r d i ng  nego t i a t i ons .   Be f o r e  any  s choo l  boa r d  news  r e l ea s e  o r  
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HAI  Ne g o t i a t i o n s  Pr o c e d u r e s  HAI - 2  

s t a t emen t  on  nego t i a t i ons  t o  t he  p r e s s  and  pub l i c  i s  made ,  t he  r e l ea s e  s ha l l  be  

p r epa r e d  by  t he  ch i e f  nego t i a t o r  and  t he  s upe r i n t enden t  and  app r oved  by  t he  

p r e s i d e n t  o f  t he  boa r d .   I f  t he  p r e s i den t  o f  t he  boa r d  i s  unava i l ab l e ,  t he  v i ce -

p r e s i d e n t  o f  t he  boa r d  s ha l l  make  t he  de t e r mi na t i on ,  and  i f  he  i s  a l s o  

u na va i l ab l e ,  t he  s upe r i n t enden t  s ha l l  make  t he  de t e r mi na t i on .   No  o t he r  pe r s on  

i s  au t ho r i zed  t o  r e l ea s e  t o  t he  pub l i c  o r  p r e s s ,  on  beha l f  o f  t he  boa r d ,  any  

i n f o r ma t i on  i n  r ega r d  t o  nego t i a t i ons .  
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HAJ Pr e l i mi n a r y  Ag r e e me n t  D i s p o s i t i o n  HAJ  

 A l l  t e n t a t i v e  a g r e e me n t s  s h a l l  b e  r e p o r t e d  t o  t h e  b o a r d .  
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HAK Ra t i f i c a t i o n  Pr o c e d u r e s  HAK 

 Th e  b o a r d  w i l l  n o t  e n g a g e  i n  p i e c e me a l  r a t i f i c a t i o n  o f  a g r e e me n t s .   Th e  

b oa r d  w i l l  no t  t ake  ac t i on  on  t he  t o t a l  " package  o f  ag r eemen t s "  un t i l  a f t e r  t he  

t e ache r s '  a s s oc i a t i on  ha s  ac t ed  upon  t he  s ame  package  o f  ag r eemen t s .  I f  a f t e r  

t he  compl e t i on  o f  i mpas s e  p r ocedu r e s ,  t he  boa r d  and  t e ache r s '  a s s oc i a t i on  have  

n o t  r e a ch ed  ag r eemen t ,  t he  boa r d  s ha l l  t ake  ac t i on  t o  conc l ude  t he  ma t t e r  a s  

p r o v i ded  by  l aw .  

 A l l  t e n t a t i v e  o r  p r e l i m i n a r y  a g r e e me n t s  s h a l l  b e  p l a c e d  i n  o n e  p a ckage  

an d  p r e s en t ed  t o  t he  boa r d  f o r  i t s  cons i de r a t i on .  
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HAL An n o u n c e me n t  o f  Ag r e e me n t  HAL 

 Th e  b o a r d  ma y  a n n o u n c e  i t s  r a t i f i c a t i o n  o f  t h e  a g r e e me n t .  
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I A  Ph i l o s o p h y  ( See  GBU and  I KB)  I A  
  

 Th e  mi s s i o n  o f  US D 4 7 3  i s  t o  p r o v i d e  a  p o s i t i v e  a n d  e q u i t a b l e  l e a r n i n g  

en v i r onmen t  i n  wh i ch  s t uden t s  w i l l  be  empower ed  t o  l e a r n  s k i l l s  nece s s a r y  t o  be  

s ucces s f u l ,  r e s pons i b l e ,  and  p r oduc t i ve  now and  i n  t he  f u t u r e .  

 S t uden t s  s ha l l  have  an  equa l  oppo r t un i t y  t o  pu r s ue  and  acqu i r e  

k nowl ed ge  and  t o  mas t e r  t he  cu r r i cu l um ' s  ob j ec t i ve s .  The  p r og r am s ha l l  p r ov i de  

an  oppo r t un i t y  f o r  s t uden t  mas t e r y  o f  ba s i c  s k i l l s ,  h i ghe r  o r de r  t h i nk i ng  s k i l l s ,  

t he  ab i l i t y  t o  wor k  i n  g r oups  and  i nd i v i dua l l y ,  i nd i v i dua l  phys i ca l  and  men t a l  

we l l - be i n g  and  o t he r  va r i ed  needs  and  i n t e r e s t s  o f  s t uden t s .   The  cu r r i cu l um 

s ha l l  be  ou t comes - o r i en t ed  and  t he  i n s t r uc t i ona l  p r og r am r e s ea r ch- bas ed .  

 Th e  e d u c a t i o n a l  p r o c e s s  h a l l  b e  a  c o mp r e h e n s i v e  p r o g r a m u n d e r t a k e n  i n  

co o pe r a t i on  w i t h  pa r en t s ,  i n s t i t u t i on ,  and  commun i t y  p r og r ams .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  4 / 07 ;  7 / 18  
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I B  Schoo l  S i t e  Counc i l s  ( See  KA)  I B  

 A  s i t e  c o u n c i l  s h a l l  b e  e s t a b l i s h e d  i n  e a c h  d i s t r i c t  b u i l d i n g .   Ea c h  c o u n c i l  

s ha l l  be  r e s pons i b l e  f o r  p r ov i d i ng  adv i ce  and  couns e l  f o r  eva l ua t i ng  s t a t e ,  

s choo l  d i s t r i c t ,  and  s choo l  s i t e  pe r f o r mance  goa l s  and  ob j ec t i ve s  and  i n  

r ecommend i ng  me t hods  t ha t  may  be  emp l oyed  a t  t he  s choo l  s i t e  t o  mee t  t he s e  

g oa l s  an d  ob j ec t i ve s .   D i s cus s i ons  may  i nc l ude  a l l oca t i ons  o f  t he  s choo l  budge t  

an d  admi n i s t r a t i ve  and  managemen t  f unc t i ons .  

 Th e  me mb e r s h i p  o f  e a c h  c o u n c i l  s h a l l  i n c l u d e ,  a t  a  m i n i mu m,  t h e  b u i l d i n g  

p r i nc i pa l ,  and  r ep r e s en t a t i ve s  o f :   t e ache r s  and  o t he r  s choo l  pe r s onne l ,  pa r en t s  

o f  p up i l s  a t t end i ng  t he  s choo l ,  t he  bus i ne s s  commun i t y ,  and  commun i t y  l e ade r s .  

 Th e  p r i n c i p a l  s h a l l  r e c o mme n d  s i t e  c o u n c i l  me mb e r s  f o r  b o a r d  a p p r o v a l .  

 Ea c h  s i t e  c o u n c i l  s h a l l  e s t a b l i s h  me e t i n g  s chedu l e s .  Each  counc i l  s ha l l  

r epo r t  t o  t he  boa r d  a t  l e a s t  one  t i me  a  yea r .    

 

Ap p r o v e d :   US D 4 7 3  BOE 6 - 13 - 22  

KAS B Re c o mme n d a t i o n–7 / 96 ;  6 / 04 ;  4 / 07 ;  6 / 14 ;  6 / 22  
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 I C  Ed u c a t i o n a l  Pr o g r a m ( See  I D ,  I DAA,  I DAB,  I DAC and  I J )  I C  

 Th e  a c a d e mi c  p r o g r a m s h a l l  a s s i s t  s t u d e n t s  t o  g r o w  i n t e l l e c t u a l l y ,  t o  

mas t e r  t he  cu r r i cu l um ob j ec t i ve s ,  and  t o  p r epa r e  f o r  f u r t he r  educa t i on  o r  

t r a i n i ng .   The  boa r d  s ha l l  cons i de r  t he  d i s t r i c t ' s  ba s i c  educa t i ona l  p r og r am each  

y e a r .   And ,  when  app r oved ,  t he  p r og r am s ha l l  cons t i t u t e  t he  d i s t r i c t ' s  ba s i c  

cu r r i cu l u m.  

 Cu r r i c u l a r  Of f e r i n g s  

 An  o u t l i n e  o f  e a c h  c u r r i c u l a r  o f f e r i n g  a n d  t h e  l e a r n i n g  o b j e c t i v e s  t o  b e  

mas t e r ed  s ha l l  be  deve l oped .  When  app r oved  by  t he  boa r d ,  t hey  s ha l l  become  a  

p a r t  o f  t he s e  po l i c i e s  and  r u l e s  by  r e f e r ence .  

 Ed u c a t i o n a l  Go a l s  a n d  Ob j e c t i v e s  

 D i s t r i c t  e d u c a t i o n a l  g o a l s  a n d  c u r r i c u l u m o b j e c t i v e s  f o r  t h e  b a s i c  

ed u c a t i o n a l  p r og r am s ha l l  be  on  f i l e  i n  t he  d i s t r i c t  o f f i c e ,  and  ava i l ab l e  f o r  

i n s pec t i on  upon  r eques t .  

 Ad d i t i o n a l  Ed u c a t i o n a l  P r o g r a ms  

 Ad d i t i o n a l  e d u c a t i o n a l  p r o g r a ms  s h a l l  b e  i n  o n e  o f  t h e  f o l l o wi n g  

ca t eg o r i e s :  

 Spec i a l  P r og r ams  ( I DAA) ,  Suppo r t  P r og r ams  ( I DAB)  and  Excep t i ona l  

P r og r ams  ( I DAC) .  

 

Ap p r o v e d :   US D 4 7 3  BOE Me e t i n g  o n  7 - 20 - 20  

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  04 / 07 ;  6 / 10 ;  6 / 20  
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I CA P i l o t  Pr o j e c t s  ( See  I DAE )  I CA 
 

 Th e  b o a r d  s u p p o r t s  t h e  u s e  o f  p i l o t  p r o j e c t s  b e f o r e  a n y  n e w i n s t r u c t i o n a l  

t e chn i que  i s  i mp l emen t ed  on  a  d i s t r i c t - w i d e  b a s i s .  

 P i l o t  p r o j ec t  means  any  r e s ea r ch  o r  expe r i men t a t i on  p r og r am o r  p r o j ec t  

d e s i gned  t o  exp l o r e  o r  deve l op  new,  unp r oven  t e ach i ng  me t hods  o r  t e chn i ques .   

A l l  i n s t r u c t i o n a l  ma t e r i a l s ,  i n c l u d i n g  t e a c h e r s '  ma n u a l s ,  a u d i o / v i s u a l  ma t e r i a l s  

o r  an y  o t he r  s upp l emen t a r y  i n s t r uc t i ona l  ma t e r i a l  t o  be  u s ed  i n  connec t i on  w i t h  

a  p i l o t  p r o j ec t  s ha l l  be  ava i l ab l e  f o r  i n s pec t i on  by  pa r en t s  o r  gua r d i ans  o f  

s t uden t s  engaged  i n  t he  p r og r am o r  p r o j ec t .  

 P i l o t  P r o j ec t  Eva l ua t i on  

 Be f o r e  a n y  p i l o t  p r o j e c t  p r o p o s a l  i s  s u b mi t t e d  t o  t h e  b o a r d  f o r  a p p r o v a l ,  

an  e va l ua t i on  f o r ma t  s ha l l  be  deve l oped  and  i nc l uded  w i t h  t he  p i l o t   

p r o j e c t .  

S t uden t  Su r veys  

 Ex c e p t  a s  p r o v i d e d  i n  b o a r d  p o l i c y  I DAE wi t h  r e g a r d  t o  s u r v e y s  a b o u t  a  

s t uden t ’ s  o r  t he  s t uden t ’ s  pa r en t s ’  o r  gua r d i ans ’  pe r s ona l  be l i e f s  o r  p r ac t i c e s  on  

i s s ue s  s uch  a s  s ex ,  f ami l y  l i f e ,  mor a l i t y ,  o r  r e l i g i on ,  any  i n s t r umen t  de s i gned  t o  

s u r vey  s t uden t s ,  e i t he r  by  d i s t r i c t  s t a f f  o r  by  an  ou t s i de  agency  o r  i nd i v i dua l ,  

s ha l l  be  made  ava i l ab l e  f o r  i n s pec t i on  by  pa r en t s  o r  gua r d i ans  be f o r e  t he  s u r vey  

i s  admi n i s t e r ed .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  7 / 03 ;  6 / 04 ;  4 / 07 ;  6 / 14 ;  7 / 18  
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I CAA Te a c h i n g  Me t h o d s  ( GRBC,  I CA,  I DAE,  I I ,  and  I J )  I CAA 
  
 Us e  o f  c u r r e n t  r e s e a r c h  f i n d i n g s  t o  i mp r o v e  i n s t r u c t i o n  i s  r e q u i r e d  a s  a  

p a r t  o f  t he  d i s t r i c t ' s  s choo l  i mpr ovemen t  e f f o r t s .   S t a f f  deve l opmen t  p r og r ams  

w i l l  b e  d e s i g n e d  t o  h e l p  t e a c h e r s  l e a r n  r e s e a r c h - bas ed  i n s t r uc t i ona l  s k i l l s  and  t o  

ap p l y  t hem i n  da i l y  i n s t r uc t i on .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  4 / 07 ;  6 / 10 ;  7 / 18  
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Instructional Program ID 

 (See CJ, CL, IC and IJ) 

 All licensed staff shall cooperatively develop an integrated, comprehensive, performance-oriented 

preK-12 Instructional Program, which will be composed of the specific courses and programs offered that 

allow students to meet the goals and objectives set forth in the educational program. The instructional 

program is to include district instructional goals and learning objectives and be based on valid educational 

research and current Kansas State Board of Education requirements.  After board of education approval, 

district instructional goals and learning objectives shall be used by the staff as the basis for developing 

and implementing specific curricula.  The superintendent may develop a schedule for periodic curriculum 

reviews. 

Modification 

 Additions, deletions, or alterations to the Instructional Program shall be approved by the board. 

Personnel 

 Outside resources and district personnel may be used in curriculum development. 

Financial Resources 

 The board encourages the superintendent to secure federal, state and private grants, or other 

alternative funding sources for use in curriculum development.  The licensed staff is encouraged to use 

available commercial, public domain and community resources to assist in developing the instructional 

program and extending it beyond the traditional classroom setting. 

 

Approved:  USD 473 BOE on 6-10-24 

KASB Recommendation:  6/04; 4/07; 6/10; 6/12; 6/24 
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I DAA Spec i a l  Programs  ( See  AEB,  I C ,  and  J J )  I DAA 

 I n  add i t i on  t o  t he  educa t i ona l  p r og r am,  t he  d i s t r i c t  s ha l l  p r ov i de  

p r o g r ams  t o  mee t  s pec i a l  needs .   Thes e  p r og r ams  s ha l l  be  ou t l i ned  i n  t he  

ap p r op r i a t e  handbooks  o r  o t he r  documen t s  f o l l owi ng  boa r d  r ev i ew  and  app r ova l .   

 Pa r t ne r s h i p s / Wor k - S t udy  P r og r am 

 Th e  b o a r d  ma y  a p p r o v e  p a r t n e r s h i p / wo r k - s t udy  p r og r ams  w i t h  bus i ne s s  

an d / o r  e d uca t i ona l  i n s t i t u t i ons  f o r  t he  pu r pos e  o f  i mpr ov i ng  and / o r  expand i ng  

t he  qua l i t y  o f  cu r r i cu l a r  o f f e r i ngs ,  and  may  app r ove  oppo r t un i t i e s  f o r  

p a r t n e r s h i p  o r gan i za t i ons  t o  a s s i s t  w i t h  s pec i f i ed  p r og r ams .  

 A  p e r i o d i c  r e v i e w  o f  t h e  p a r t n e r s h i p ' s  g o a l s  a n d  o b j e c t i v e s  s h a l l  b e  

co n duc t ed .  

 

Ap p r o v e d :   US D 4 7 3  BOE Me e t i n g  o n  7 / 1 9 / 2 1  

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  4 / 07 ;  6 / 21  
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Support Programs IDAB 

 (See IC and LDD) 

 Support program information approved by the board shall be filed with the clerk and made 

available to staff as needed. 

Drug Education 

 All students shall be made aware of the legal, social and health consequences of drug and alcohol 

use.  Students shall be instructed on effective techniques for resisting peer pressure to use illicit drugs or 

alcohol.  Students shall be informed that the use of illicit drugs and the unlawful possession and use of 

alcohol is both wrong and harmful. 

 The board's comprehensive drug and alcohol abuse and prevention program shall be included as 

part of the district's curriculum.  The curriculum at each grade level shall be age-appropriate and 

developmentally based. 

 A student who voluntarily seeks assistance, advice or counseling from school personnel regarding 

drugs or drug abuse shall not be disciplined by school authorities because the student sought assistance. 

Student Mental Health 

 The superintendent may develop and implement a student mental health awareness program.  The 

superintendent shall identify community or area mental health agencies able to provide assistance. 

Dropout Prevention 

 The superintendent may develop and implement programs to prevent students from dropping out 

of school or to encourage dropouts to return to school. 

 The staff shall incorporate the philosophy and goals of this policy into the schools' programs. 

At-Risk Students 

 The superintendent shall be responsible for developing a program for identifying and working 

with at-risk students. 

Guidance 

 The guidance program shall be organized to serve all students. 

 Counselor(s) shall provide guidance services consistent with district philosophy, job descriptions 

and board policies. 

Homebound Instruction 

 Homebound instruction may be provided to a student as deemed necessary by the superintendent 

or by the student’s Individualized Education Program (IEP) team or Section 504 team.   

Approved:  USD BOE on 12-12-22; KASB Recommendation – 6/04; 4/07; 12/22 
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I DAC Ex c e p t i o n a l  Pr o g r a ms  ( See  I C)  I DAC 

 I n  add i t i on  t o  t he  ba s i c  p r og r ams  app r oved  by  t he  boa r d ,  t he  d i s t r i c t  s ha l l  

p r o v i de  p r og r ams  t o  mee t  excep t i ona l  needs .   P r og r am i n f o r ma t i on  app r oved  by  

t he  boa r d  s ha l l  be  f i l ed  w i t h  t he  c l e r k  and  made  ava i l ab l e  t o  s t a f f  a s  needed .  

  

Ap p r o v e d :   US D 4 7 3  BOE 1 2- 12 - 22  

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  7 / 18  
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I DACA Spec i a l  Educa t i on  Serv i ce s  I DACA 

 I n  a cco r dance  w i t h  t he  p r ov i s i ons  o f  Fede r a l  and  s t a t e  l aw ,  i t  i s  t he  

p o l i c y  o f  t h i s  d i s t r i c t  t o  p r ov i de  a  f r e e  app r op r i a t e  pub l i c  educa t i on  f o r  eve r y  

ex cep t i o n a l  ch i l d  ( a s  de f i ned  by  K . S . A .  72 - 3404 )  who  i s  a  r e s i den t  o f  t h i s  

d i s t r i c t  o r  a t t ends  a  p r i va t e  o r  pa r och i a l  s choo l  l oca t ed  i n  t h i s  d i s t r i c t .   Spec i a l  

ed u c a t i o n  s e r v i ce s  a r e  p r ov i ded  f o r  s uch  ch i l d r en ,  i nc l ud i ng  i n d i v i dua l  

ed u c a t i o n a l  p r og r ams  o f f e r ed  i n  t he  l e a s t  r e s t r i c t i ve  env i r onmen t .  

 Ch i l d  F i n d ,  I d e n t i f i c a t i o n ,  a n d  E l i g i b i l i t y  

 Th e  d i s t r i c t  s h a l l  c o o r d i n a t e  a n d  ma i n t a i n  a  s y s t e m wh i c h  s c h e d u l e s  a n d  

s t r uc t u r e s  ava i l ab l e  s e r v i ce s  f o r  pup i l s  who  a r e  r e f e r r ed  t o  de t e r mi ne  e l i g i b i l i t y  

f o r  s pec i a l  educa t i on  s e r v i ce s  i n  a cco r dance  w i t h  p r ocedu r a l  p r oce s s e s  

e s t a b l i s h ed  i n  Fede r a l  and  s t a t e  l aw .  

 Ac t i o n s  a n d  Du e  P r o c e s s  f o r  S t u d e n t s  

 Pa r en t a l  i nvo l vemen t  and  coope r a t i on  i s  i mpor t an t  t o  t he  s ucce s s  o f  t he s e  

ed u c a t i o n a l  p r og r ams .   I n  o r de r  t o  encou r age  t he  i nvo l vemen t  and  coope r a t i on  o f  

p a r en t s  i n  s pec i a l  educa t i on  s e r v i ce s  and  t o  s a f egua r d  t he  r i gh t s  o f  excep t i ona l  

ch i l d r en  t o  a  f r e e  app r op r i a t e  pub l i c  educa t i on ,  t he  boa r d  u t i l i z e s  and  r e f e r s  

p a r en t s  t o  t he  “P r ocedu r a l  Sa f egua r ds  i n  Pa r en t  R i gh t s  i n  Spec i a l  Educa t i on”  

p ub l i s hed  by  t he  Kans a s  S t a t e  Depa r t men t  o f  Educa t i on .    

 I n  t he  p r ov i s i on  o f  s pec i a l  educa t i on  and  r e l a t ed  s e r v i ce s ,  t he  d i s t r i c t  

w i l l  i mp l e me n t  a l l  F e d e r a l  a n d  Ka n s a s  s t a t u t e s ,  r u l e s ,  a n d  r e g u l a t i o n s .  

 

Ap p r o v e d :   

KAS B Re c o mme n d e d  –  6 / 14 ;  6 / 18 ;  7 / 18  
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I DACB Sec t i on  504  Accommodat i ons  f or  S t udent s  I DACB 

 I n  a cco r dance  w i t h  t he  p r ov i s i ons  o f  t he  Rehab i l i t a t i on  Ac t  o f  1973  and  

T i t l e  I I  o f  t h e  Ame r i c a n s  w i t h  D i s a b i l i t i e s  Ac t ,  t h e  d i s t r i c t  i s  c o mmi t t e d  t o  

p r o v i d i ng  s t uden t s  w i t h  d i s ab i l i t i e s  t he  oppo r t un i t y  t o  pa r t i c i pa t e  i n  and  bene f i t  

f r om i t s  p r og r ams  and  ac t i v i t i e s .   Ac c o r d i n g l y ,  t h e  d i s t r i c t  w i l l  ma k e  r e a s o n a b l e  

mod i f i c a t i ons  t o  i t s  p r og r ams  and  ac t i v i t i e s  t o  a ccommoda t e  o t he r w i s e  qua l i f i ed  

s t uden t s  w i t h  d i s ab i l i t i e s ,  un l e s s  s uch  mod i f i c a t i ons  wou l d  i mpos e  an  undue  

b u r d e n  on  t he  ope r a t i on  o f  t he  pa r t i cu l a r  p r og r am o r  a c t i v i t y  o r  wou l d  

f undamen t a l l y  a l t e r  t he  na t u r e  o r  pu r pos e  o f  t he  p r og r am o r  a c t i v i t y .   No  d i s t r i c t  

b oa r d  member ,  emp l oyee ,  o r  con t r ac t o r  s ha l l  r e t a l i a t e  aga i n s t  any  pe r s on  

b e caus e  o f  h i s  o r  he r  exe r c i s e  o f  r i gh t s  unde r  Sec t i on  504 .  

 

Ap p r o v e d :   

KAS B Re c o mme n d a t i o n  –  6 / 14 ;  7 / 18  
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I DAD Ti t l e  I  Pr o g r a ms  I DAD 

 Th e  b o a r d  s h a l l  e n s u r e  t h e  d i s t r i c t ' s  T i t l e  I  p r o g r a ms  o p e r a t e  i n  

a cco r da n ce  w i t h  f ede r a l  l aws  and  cond i t i ons .   The  s upe r i n t enden t  i s  r e s pon s i b l e  

f o r  admi n i s t e r i ng  t he  d i s t r i c t ' s  T i t l e  I  p r og r am;  a s s e s s i ng  t he  educa t i ona l  needs  

o f  a l l  s t uden t s ,  pa r t i cu l a r l y  t he  needs  o f  educa t i ona l l y  d i s advan t aged  ch i l d r en ;  

d e v e l op i ng  app r op r i a t e  commun i ca t i on  channe l s  be t ween  a l l  pa r t i e s ;  t o  t he  

ex t e n t  p r ac t i c ab l e ,  p r ov i d i ng  f u l l  oppo r t un i t i e s  f o r  t he  pa r t i c i pa t i on  o f  

p a r en t s / gua r d i ans  w i t h  l i m i t ed  Eng l i s h  p r o f i c i ency ,  pa r en t s / gua r d i ans  w i t h  

d i s ab i l i t i e s ,  and  pa r en t s / gua r d i ans  o f  m i g r an t  ch i l d r en ,  i nc l ud i ng  p r ov i d i ng  

i n f o r ma t i on  and  s choo l  r epo r t s  r equ i r ed  unde r  f ede r a l  l aw  i n  a  f o r ma t  and  

l anguage  s uch  pa r en t s / gua r d i ans  can  unde r s t and ;  deve l op i ng  i n - s e r v i ce  t r a i n i ng  

f o r  pa r en t s  and  s t a f f ;  and  deve l op i ng  app r op r i a t e  eva l ua t i on  p r ocedu r e s .  

 An n u a l  P a r e n t  Me e t i n g  

 Th e  b o a r d  s h a l l  d e s i g n a t e  a t  l e a s t  o n e  me e t i n g  d a t e  e a c h  s c h o o l  y e a r  t o  

p r o v i de  pa r en t s  o f  T i t l e  I  s t uden t s  an  oppo r t un i t y  t o  mee t  w i t h  s choo l  p e r s onne l  

i n  o r de r  t o  pa r t i c i pa t e  i n  t he  de s i gn  and  i mp l emen t a t i on  o f  t he  T i t l e  I  p r og r am.  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 00 ;  7 / 03 ;  6 / 04 ;  4 / 07 ;  12 / 13 ;  7 / 18  
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I DAE St udent  Pr i vacy  Po l i cy    I DAE 
 ( See  BCBK,  I CA,  I CAA,  I I ,  and  J R  e t  s eq . )   

 Th e  s u p e r i n t e n d e n t ,  t h e  b o a r d  a n d  s t a f f  s h a l l  p r o t e c t  t h e  r i g h t  o f  p r i v a c y  

o f  s t uden t s  and  t he i r  f ami l i e s  i n  connec t i on  w i t h  any  s u r veys  o r  phys i ca l  

ex ami na t i ons  conduc t ed ,  a s s i s t ed ,  o r  au t ho r i zed  by  t he  boa r d  o r  admi n i s t r a t i on .   

Th e  d i s t r i c t  s h a l l  a n n u a l l y  p r o v i d e  p a r e n t s  n o t i c e  o f  t h e i r  r i g h t s  u n d e r  t h e  

P r o t ec t i on  o f  Pup i l  R i gh t s  Amendmen t  and  t he  S t uden t  Da t a  P r i vacy  Ac t ,  a t  t he  

b e g i nn i ng  o f  e ach  s choo l  yea r ,  and  a t  any  o t he r  t i me  t he  s choo l  d i s t r i c t  po l i c i e s  

i n  t he  a r ea  a r e  s ubs t an t i a l l y  changed .    

 S t uden t  Da t a  Res t r i c t i ons  

 An y  s t u d e n t  d a t a  s u b mi t t e d  t o  a n d  ma i n t a i n e d  b y  a  s t a t e wi d e  l o n g i t u d i n a l  

s t uden t  da t a  s y s t em s ha l l  on l y  be  d i s c l o s ed  i n  a cco r dance  w i t h  t he  S t uden t  Da t a  

P r i vacy  Ac t .   D i s c l o s u r e  o f  a l l  o t he r  s t uden t  da t a  o r  s t uden t  r e co r d  i n f o r ma t i on  

ma i n t a i ned  i s  gove r ned  by  t he  Fami l y  Educa t i ona l  R i gh t s  and  P r i vacy  Ac t  

( “FERPA”) .  

 An n u a l  wr i t t e n  n o t i c e  p r e s e n t e d  t o  p a r e n t s  a n d  l e g a l  g u a r d i a n s  o f  d i s t r i c t  

s t uden t s  s ha l l :  1 )  r equ i r e  pa r en t  o r  gua r d i an ’ s  s i gna t u r e ;  and  2 )  s ha l l  s t a t e  

s t uden t  da t a  s ubmi t t ed  t o  and  ma i n t a i ned  by  a  s t a t ewi de  l ong i t ud i na l  da t a  

s y s t em on l y  be  d i s c l o s ed  a s  f o l l ows .  

 S t uden t  da t a  may  be  d i s c l o s ed  t o :  

•  Th e  a u t h o r i z e d  p e r s o n n e l  o f  a n  e d u c a t i o n a l  a g e n c y  o r  t h e  s t a t e  b o a r d  

o f  r egen t s  who  r equ i r e  d i s c l o s u r e s  t o  pe r f o r m a s s i gned  du t i e s ;  and  

•  Th e  s t u d e n t  a n d  t h e  p a r e n t  o r  l e g a l  g u a r d i a n  o f  t h e  s t u d e n t ,  p r o v i d e d  

t he  da t a  pe r t a i n s  s o l e l y  t o  t he  s t uden t .  

 S t uden t  da t a  may  be  d i s c l o s ed  t o  au t ho r i zed  pe r s onne l  o f  any  s t a t e  

ag en cy ,  o r  t o  a  s e r v i ce  p r ov i de r  o f  a  s t a t e  agency ,  educa t i ona l  agency ,  o r  s choo l   
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I DAE  S t udent  Pr i vacy  Po l i cy    I DAE- 2  

p e r f o r mi ng  i n s t r uc t i on ,  a s s e s s men t ,  o r  l ong i t ud i na l  r epo r t i ng ,  p r ov i ded  a  da t a-

s ha r i ng  ag r eemen t  be t ween  t he  educa t i ona l  agency  and  o t he r  s t a t e  agency  o r  

s e r v i ce  p r ov i de r  p r ov i de s  t he  f o l l owi ng :  

•  pu r pos e ,  s cope ,  and  du r a t i on  o f  t he  da t a - s ha r i ng  ag r eemen t ;  

•  r ec i p i en t  o f  s t uden t  da t a  u s e  s uch  i n f o r ma t i on  s o l e l y  f o r  t he  pu r pos e s  

s pec i f i ed  i n  ag r eemen t ;  

•  r ec i p i en t  s ha l l  comp l y  w i t h  da t a  a cce s s ,  u s e ,  and  s ecu r i t y  r e s t r i c t i ons  

s pec i f i c a l l y  de s c r i bed  i n  ag r eemen t ;  and  

•  s t uden t  da t a  s ha l l  be  de s t r oyed  when  no  l onge r  nece s s a r y  f o r  pu r pos e s  

o f  t he  da t a - s ha r i ng  ag r eemen t  o r  upon  exp i r a t i on  o f  t he  ag r eemen t ,  

wh i c h e v e r  o c c u r s  f i r s t .    

*A  s e r v i ce  p r ov i de r  engaged  t o  pe r f o r m a  f unc t i on  o f  i n s t r uc t i on  

may  be  a l l owed  t o  r e t a i n  s t uden t  t r an s c r i p t s  a s  r equ i r ed  by  

app l i c ab l e  l aws  and  r u l e s  and  r egu l a t i ons .  Des t r uc t i on  s ha l l  comp l y  

w i t h  t h e  NI S TS P 8 0 0- 88  s t anda r ds  o f  da t a  de s t r uc t i on .  

 Un l e s s  a n  a d u l t  s t u d e n t  o r  p a r e n t  o r  g u a r d i a n  o f  a  mi n o r  s t u d e n t  p r o v i d e s  

wr i t t e n  c o n s e n t  t o  d i s c l o s e  p e r s o n a l l y  i d e n t i f i a b l e  s t u d e n t  d a t a ,  s t u d e n t  d a t a  

may  on l y  be  d i s c l o s ed  t o  a  gove r nmen t a l  en t i t y  no t  s pec i f i ed  above  o r  any  

p ub l i c  o r  p r i va t e  aud i t  and  eva l ua t i on  o r  r e s ea r ch  o r gan i za t i on  i f  t he  da t a  i s  

ag g r ega t e  da t a .   “Aggr ega t e  da t a”  means  da t a  co l l e c t ed  o r  r epo r t ed  a t  t he  g r oup ,  

co h o r t ,  o r  i n s t i t u t i ona l  l eve l  and  wh i ch  con t a i n s  no  pe r s ona l l y  i den t i f i ab l e  

s t uden t  da t a .    

 Th e  d i s t r i c t  ma y  d i s c l o s e :  
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I DAE  S t udent  Pr i vacy  Po l i cy    I DAE- 3  

•  St uden t  d i r ec t o r y  i n f o r ma t i on  when  nece s s a r y  and  t he  s t uden t ’ s  pa r en t  

o r  l ega l  gua r d i an  ha s  cons en t ed  i n  wr i t i ng ;   

•  d i r ec t o r y  i n f o r ma t i on  t o  an  enhancemen t  vendo r  p r ov i d i ng  pho t og r aphy  

s e r v i ce s ,  c l a s s  r i ng  s e r v i ce s ,  yea r book  pub l i s h i ng  s e r v i ce s ,  

memor ab i l i a  s e r v i ce s ,  o r  s i m i l a r  s e r v i ce s ;  

•  any  i n f o r ma t i on  r equ i r i ng  d i s c l o s u r e  pu r s uan t  t o  s t a t e  s t a t u t e s ;  

•  s t uden t  da t a  pu r s uan t  t o  any  l awf u l  s ubpoena  o r  cou r t  o r de r  d i r ec t i ng  

s uch  d i s c l o s u r e ;  and  

•  s t uden t  da t a  t o  a  pub l i c  o r  p r i va t e  pos t s econda r y  educa t i ona l  

i n s t i t u t i on  f o r  pu r pos e s  o f  app l i c a t i on  o r  admi s s i on  o f  a  s t uden t  t o  

s uch  pos t s econda r y  educa t i ona l  i n s t i t u t i on  w i t h  t he  s t uden t ’ s  wr i t t en  

cons en t .  

 S t uden t  Da t a  Secu r i t y  Br each  

 I f  t he r e  i s  a  s ecu r i t y  b r each  o r  unau t ho r i zed  d i s c l o s u r e  o f  s t uden t  da t a  o r  

p e r s on a l l y  i den t i f i ab l e  i n f o r ma t i on  o f  any  s t uden t  s ubmi t t ed  t o  o r  ma i n t a i ned  on  

a  s t a t ewi de  s t uden t  l ong i t ud i na l  da t a  s y s t em,  e ach  a f f ec t ed  s t uden t  o r  t he  pa r en t  

o r  l eg a l  gua r d i an  o f  t he  s t uden t ,  i f  a  m i no r ,  s ha l l  be  i mmed i a t e l y  no t i f i ed ,  and  

an  i n v e s t i ga t i on  i n t o  t he  caus e s  and  cons equences  o f  t he  b r each  o r  unau t ho r i zed  

d i s c l o s u r e  w i l l  be  conduc t ed .  

 B i o me t r i c  Da t a  

 Th e  d i s t r i c t  s h a l l  n o t  c o l l e c t  b i o me t r i c  d a t a  f r o m a  s t u d e n t  o r  u s e  a n y  

d e v i ce  o r  mechan i s m t o  a s s e s s  a  s t uden t ’ s  phys i o l og i ca l  o r  emo t i ona l  s t a t e ,  

u n l e s s  t he  adu l t  s t uden t  o r  t he  pa r en t  o r  l ega l  gua r d i an  o f  t he  mi no r  s t uden t   
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co n s e n t s  i n  wr i t i ng .   “B i ome t r i c  da t a”  i nc l udes  meas u r ab l e  b i o l og i ca l  o r  

b e h a v i o r a l  cha r ac t e r i s t i c s  t ha t  c an  be  u s ed  f o r  au t oma t ed  r ecogn i t i on  o f  an   

i nd i v i dua l ,  s uch  a s  f i nge r p r i n t s ,  r e t i na  and  i r i s  pa t t e r n s ,  vo i cep r i n t s ,  DNA 

s equence ,  f a c i a l  cha r ac t e r i s t i c s ,  and  handwr i t i ng .  

 No t h i n g  i n  t h i s  p o l i c y  s h a l l  p r o h i b i t  t h e  c o l l e c t i o n  o f  a u d i o  v o i c e  

r eco r d i ngs ,  f a c i a l  exp r e s s i on  i n f o r ma t i on ,  and  s t uden t  handwr i t i ng  f o r :   

•  p r ov i s i on  o f  couns e l i ng  o r  p s ycho l og i ca l  s e r v i ce s ,   

•  conduc t i ng  s t uden t  t h r ea t  a s s e s s men t s ,  

•  compl e t i ng  s t uden t  d i s c i p l i na r y  i nves t i ga t i ons  o r  hea r i ngs ,  o r   

•  conduc t i ng  ch i l d  abus e  i nves t i ga t i ons .    

 Se l ec t  S t uden t  Su r veys  

 No  nonacademi c  t e s t ,  ques t i onna i r e ,  s u r vey ,  o r  exami na t i on  con t a i n i ng  

an y  ques t i ons  abou t  t he  pe r s ona l  and  p r i va t e  a t t i t udes ,  va l ue s ,  be l i e f s ,  o r  

p r ac t i c e s  o f  t he  s t uden t  o r  t he  s t uden t ’ s  pa r en t s ,  gua r d i ans  f ami l y  member s ,  

a s s o c i a t e s ,  f r i ends ,  o r  pee r s  t ha t  i s  admi n i s t e r ed  du r i ng  t he  s choo l  day  s ha l l  be  

ad mi n i s t e r ed  t o  any  k i nde r ga r t en  t h r ough  12 t h  g r ade  s t uden t  un l e s s :  

 

t he  pa r en t  o r  gua r d i an  i s  no t i f i ed  i n  wr i t i n g  no t  mor e  t han  f ou r  mon t hs  

i n  advance  o f  t he  admi n i s t r a t i on  o f  s uch  t e s t ,  ques t i onna i r e ,  s u r vey ,  o r  

exami na t i on  t ha t  s uch  i s  t o  be  admi n i s t e r ed ;  and   

•  t he  pa r en t  o r  gua r d i an  o f  t he  s t uden t  g i ve s  cons en t  t h r ough  a  wr i t t en  o r  

e l e c t r on i c  s i gna t u r e  o r ,  i n  t he  even t  o f  an  i mmed i a t e  need ,  g i ve s  ve r ba l  

cons en t  f o r  t he  s t uden t  t o  pa r t i c i pa t e .   

Ad v a n c e  n o t i f i c a t i o n  t o  a  p a r e n t  o r  g u a r d i a n  mu s t  i n c l u d e :  
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-  A c o p y  o f  t h e  t e s t ,  q u e s t i o n n a i r e ,  s u r v e y ,  o r  e x a mi n a t i o n  t h a t  i s  t o  b e  

admi n i s t e r ed :  

-  I n f o r ma t i on  on  how t he  pa r en t  o r  gua r d i an  may  p r ov i de  wr i t t en  cons en t  

t o  au t ho r i ze  t he  s t uden t  t o  t ake  s uch  t e s t ,  ques t i onna i r e ,  s u r vey ,  o r  

exami na t i on ;  

-  Th e  n a me  o f  t h e  c o mp a n y  o r  e n t i t y  t h a t  p r o d u c e s  o r  p r o v i d e s  t h e  t e s t ,  

que s t i onna i r e ,  s u r vey ,  o r  exami na t i on  t o  t he  s choo l ;  and  

-  Wh e t h e r  t h e  s c h o o l  w i l l  r e c e i v e  o r  ma i n t a i n  t h e  r e s u l t i n g  d a t a  a n d  a n  

exp l ana t i on  o f  how t he  s choo l  i n t ends  t o  u s e  and  ma i n t a i n  s uch  da t a .  

Fo r  wr i t t en  cons en t  t o  t he  accep t ed ,  t i me l y  no t i c e  i n  comp l i ance  w i t h  

t he  r equ i r emen t s  o f  t h i s  po l i cy  mus t  be  p r ov i ded ,  and  t he  p a r en t  o r  

gua r d i an  mus t  have  had  an  oppo r t un i t y  t o  r ev i ew  t he  i n f o r ma t i on  

con t a i ned  i n  t he  no t i c e .   Wr i t t en  cons en t  mus t  be  p r ov i ded  s epa r a t e l y  

f o r  e ach  i nd i v i dua l  t e s t ,  ques t i onna i r e ,  s u r vey  o r  exami na t i on  t ha t  i s  t o  

be  admi n i s t e r ed .   P r i o r  t o  admi n i s t e r i ng  any  s uch  t e s t ,  que s t i onna i r e ,  

s u r vey ,  o r  exami na t i on ,  a  copy  o f  i t  mus t  be  pos t ed  and  ma i n t a i ned  on  

t he  d i s t r i c t ’ s  webs i t e .  

A  s t u d e n t  h a s  t h e  r i g h t  t o  r e f u s e  t o  t a k e  a n y  t e s t ,  q u e s t i o n n a i r e ,  s u r v e y  

o r  exami na t i on  a s  de s c r i bed  he r e i n  a t  any  t i me ,  r ega r d l e s s  o f  r e ce i p t  o f  

pa r en t  o r  gua r d i an  cons en t  t o  pa r t i c i pa t e .   P r i o r  t o  admi n i s t e r i ng  any  

s uch  t e s t ,  ques t i onna i r e ,  s u r vey ,  o r  exami na t i on ,  e ach  s t uden t  s ha l l  be  

i n f o r med  t ha t  s uch  s t uden t  ha s  t he  r i gh t  t o  r e f u s e  t o  t ake  i t  and  t ha t  t he  

s t uden t  w i l l  no t  s u f f e r  any  adve r s e  cons equences  ba s ed  on  r e f u s a l  t o  

pa r t i c i pa t e .  
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I DAE  S t udent  Pr i vacy  Po l i cy    I DAE- 6  

 

No  p e r s o n a l l y  i d e n t i f i a b l e  s t u d e n t  d a t a  s h a l l  b e  c o l l e c t e d  t h r o u g h  a n y  

s uch  t e s t ,  ques t i onna i r e ,  s u r vey ,  o r  exami na t i on .  

Ex c e p t  a s  o t h e r wi s e  p r o v i d e d  i n  t h i s  p o l i c y ,  t h e  p r o v i s i o n s  o f  t h i s  

s ubs ec t i on  s ha l l  app l y  t o  any  t e s t ,  ques t i onna i r e ,  s u r vey ,  o r  

exami na t i on  a s  de s c r i bed  he r e i n  t ha t  i s  admi n i s t e r ed  o r  p r opos ed  t o  be  

admi n i s t e r ed  t o  any  s t uden t  by  any  emp l oyee  o f  a  s choo l  d i s t r i c t ,  

i nc l ud i ng ,  bu t  no t  l i m i t ed  t o ,  any  admi n i s t r a t o r ,  t e ache r ,  couns e l o r ,  

s oc i a l  wor ke r ,  p s ycho l og i s t ,  o r  nu r s e .  

I f ,  howeve r ,  any  d i s t r i c t  emp l oyee  becomes  awar e  t ha t  a  s t uden t  may  

be  a t  r i s k  o f  s u i c i de  by  a  c r ed i b l e  r epo r t  f r om t he  s t ud en t ,  t he  

s t uden t ’ s  pee r s ,  o r  ano t he r  s choo l  d i s t r i c t  emp l oyee ,  t he  s choo l  

pe r s onne l  who  a r e  de s i gna t ed  t o  admi n i s t e r  a  s u i c i de  r i s k  a s s e s s men t  

o r  s c r een i ng  t oo l  may  admi n i s t e r  s uch  r i s k  a s s e s s men t  o r  s c r een i ng  

t oo l  i n  a cco r dance  w i t h  t he  p r ov i s i ons  o f  t h i s  s ubs ec t i on  t o  de t e r mi ne  

wh e t h e r  t h e  s t u d e n t  c o u l d  b e  a t  r i s k  f o r  s u i c i d e .   S u c h  d e s i g n a t e d  

s choo l  pe r s onne l  may  i nc l ude ,  bu t  i s  no t  l i m i t ed  t o ,  any  admi n i s t r a t o r ,  

t e ache r ,  couns e l o r ,  s oc i a l  wor ke r ,  p s ycho l og i s t ,  o r  nu r s e .   P r i o r  t o  t he  

admi n i s t r a t i on  o f  any  s uch  r i s k  a s s e s s men t  o r  s c r een i ng  t oo l ,  t he  

de s i gna t ed  s t a f f  member  s ha l l  ve r ba l l y  no t i f y  t he  pa r en t  o r  gua r d i an  

be f o r e  t he  admi n i s t r a t i on  o f  s uch  r i s k  a s s e s s men t  o r  s c r een i ng  t oo l  and  

ob t a i n  cons en t  a f t e r  r e a s onab l e  a t t emp t s  t o  do  s o ,  t he  de s i gna t ed  s t a f f  

member  may  admi n i s t e r  t he  r i s k  a s s e s s men t  o r  s c r een i ng  t oo l  w i t hou t  

s uch  cons en t .   I f  a  r i s k  a s s e s s men t  o r  s c r een i ng  t oo l  i s  admi n i s t e r ed  

w i t h o u t  t h e  p a r e n t  o r  g u a r d i a n ’ s  c o n s e n t ,  a s  s o o n  a s  c o n t a c t  w i t h  t h e   
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I DAE  S t udent  Pr i vacy  Po l i cy    I DAE- 7  

 

p a r en t  o r  gua r d i an  i s  made ,  t he  de s i gna t ed  s t a f f  member  s ha l l  no t i f y  

t he  pa r en t  o r  gua r d i an  o f  t he  admi n i s t r a t i on  o f  s uch  a s s e s s men t  o r  

s c r een i ng  t oo l  and  p r ov i de  t o  t he  pa r en t  o r  gua r d i an  a l l  i n f o r ma t i on  

ob t a i ned  f r om t he  r i s k  a s s e s s men t  o r  s c r een i ng  t oo l  admi n i s t e r ed  t o  t he  

s t uden t .  

  

 

Ap p r o v e d :   US D 4 7 3  BOE 6 - 13 - 22  

KAS B Re c o mme n d a t i o n  –  7 / 03 ;  6 / 04 ;  4 / 07 ;  6 / 14 ;  6 / 16 ; 6/22 
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I DCE Co l l e g e  C l a s s e s  ( See  J BE  and  J Q)  I DCE 

 Wi t h  p a r e n t a l  p e r mi s s i o n ,  e l i g i b l e  s t u d e n t s  wh o  c a n  c o mp l e t e  g r a d u a t i o n  

r e q u i r e men t s  a s  p r e s c r i bed  by  t he  boa r d  a r e  e l i g i b l e  t o  be  r e l e a s ed  f r om s choo l  

d u r i ng  t he  r egu l a r  s choo l  day  t o  a t t end  c l a s s e s  a t  a  Regen t ' s  un i ve r s i t y ,  

co mmu n i t y  co l l ege ,  t e chn i ca l  co l l ege ,  voca t i ona l  educa t i ona l  s choo l  o r  

Wa s h b u r n  Un i v e r s i t y .  

 Co n c u r r e n t  En r o l l me n t  

 A  s t u d e n t  e n r o l l e d  i n  g r a d e s  1 0 ,  1 1  o r  1 2 ,  o r  a  g i f t e d  c h i l d  i n  g r a d e s  9  

t h r ough  12  who  has  demons t r a t ed  t he  ab i l i t y  t o  bene f i t  f r om pa r t i c i pa t i on  i n  t he  

r egu l a r  cu r r i cu l a  o f  e l i g i b l e  pos t s econda r y  educa t i on  i n s t i t u t i ons ,  may  a pp l y  t o  

t he  p r i nc i pa l  f o r  pe r mi s s i on  t o  en r o l l  a t  an  e l i g i b l e  pos t s econda r y  educa t i on  

i n s t i t u t i on .  

 Th e  d i s t r i c t  ma y  e n t e r  i n t o  a n  a g r e e me n t  w i t h  t h e  c o l l e g e  f o r  t h e  p u r pos e  

o f  a l l owi ng  t he s e  s t uden t s  t o  r e ce i ve  dua l  c r ed i t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  6 / 05 ;  6 / 06 ;  4 / 07 ;  6 / 08 ;  7 / 18  
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I DFA At h l e t i c s  I DFA 

 A t h l e t i c  p r a c t i c e  f o r  c o mp e t i t i o n  s h a l l  n o t  b e  c o n d u c t e d  d u r i n g  p h y s i c a l  

ed u c a t i o n  c l a s s e s  o r  be  coun t ed  f o r  c r ed i t  o r  a s  pa r t  o f  t he  s choo l  t e r m .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  8 / 98 ;  7 / 02 ;  6 / 04 ;  4 / 07 ;  7 / 18  
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I E  I ns t ruc t i ona l  Arrangement s  I E  

 Ea c h  b u i l d i n g  p r i n c i p a l  s h a l l  o r g a n i z e  t h e  i n s t r u c t i o n a l  p r o g r a m i n  a  

manne r  compa t i b l e  w i t h  t he s e  po l i c i e s .  

 C l a s s  S i z e  

 C l a s s  s i z e  s h a l l  b e  d e t e r mi n e d  b y :   c l a s s  e n r o l l me n t ,  t e a c h e r  a v a i l a b i l i t y ,  

b udge t  a nd  f ac i l i t y  l i m i t a t i ons .  

 Schedu l i ng  f o r  I n s t r uc t i on  

 C l a s s  s c h e d u l e s  s h a l l  b e  d e v e l o p e d  t o  me e t  d i s t r i c t  i n s t r u c t i o n a l  g o a l s  

an d  l e a r n i ng  ob j ec t i ve s .   

 P r e - en r o l l men t  

 Th e  a d mi n i s t r a t i o n  s h a l l  d e v e l o p  a n d  c o o r d i n a t e  p r e - en r o l l men t  a c t i v i t i e s  

e ach  s p r i ng .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  4 / 07 ;  7 / 18  
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I EB Ch a r t e r  S c h o o l s   I EB 

 Th e  b o a r d  ma y  c o n s i d e r  a  p e t i t i o n  f o r  c r e a t i o n  o f  a  c h a r t e r  s c h o o l  i f  t h e  

p e t i t i on  mee t s  a l l  r e qu i r emen t s  o f  cu r r en t  l aw  and  r egu l a t i ons .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  4 / 07 ;  7 / 18  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 Textbooks, Instructional Materials and Media Centers IF 

 (See IKD and KN) 

 All textbooks, instructional materials and the selection criteria for district media center materials 

shall be subject to board approval. 

 Textbooks and instructional materials shall support the district’s instructional program.  Media 

center materials shall support and supplement the curriculum, promote wise use of leisure time, develop 

literary discrimination and appreciation, and encourage students to become productive citizens. 

Selection Criteria:  Textbooks and Instructional Materials 

 Textbooks and instructional materials shall provide: 

• An effective education for all students; 

• factual knowledge, literary appreciation, aesthetic values, and ethical standards; 

• practice for students to develop abilities in critical thinking, communication, mathematics, 

and science skill; 

• information which helps students develop an appreciation of American cultural, ethnic and 

racial diversity, and balanced views concerning international, national, state, and local issues 

and problems; and 

• sufficient flexibility for meeting the special needs of individuals and groups. 

 The superintendent shall develop selection procedures which meet the above criteria, which shall 

include a review of available material by appropriate staff members. 

Selection Criteria:  Media Center Materials 

 Materials shall be chosen for accuracy, artistic quality, format, and authoritativeness. 

 Materials shall be chosen on various reading levels presenting different points of view, including 

current issues. 

 Books and other media materials shall be evaluated before purchase, either through direct 

examination or by using reputable, unbiased, professionally prepared selection tools. 

 The media center(s) shall obtain, process, and circulate materials and equipment and provide 

references and other services to students and faculty.  Media specialists shall work toward providing 

resources so that students have an opportunity to achieve high levels of performance. 

Collection Development 

 The media collection shall be developed systematically, be well balanced in coverage of subjects, 

and include various types of materials and diverse content in multiple formats. 
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Textbooks, Instructional Materials and Media Centers IF-2 

 The collection shall reflect, enhance, and complement the broad interests represented in the 

curriculum.  The collection should be large enough to allow materials to be placed in classrooms for 

extended periods of time. 

Challenges of Materials 

 Any student, parent, or legal guardian of a student currently enrolled in the district having a 

complaint about textbooks, media center, or other instructional materials shall meet with the teacher, 

media specialist, or principal.  If the concern is addressed to a teacher or media specialist, they shall 

report the matter to the principal.  If the matter cannot be resolved, the principal shall notify the 

superintendent and ask the complainant to complete a request for review form which is available through 

building principals or at the district office.  After receiving the completed form, the superintendent shall 

review and consider the request. 

 If the issue outlined in the request is not resolved after review by the superintendent, the requestor 

may seek review by the board.   

 In determining whether to forward a challenge to a review committee, the board shall consider the 

following factors: 

• The basis of the challenge; 

• whether the material has been previously challenged and reviewed pursuant to this process; 

and 

• whether it is necessary to submit it for additional review. 

 If the board chooses not to submit the challenge to the review committee, the superintendent will 

notify the requestor of the board’s decision. If the board chooses to submit the challenge to a review 

committee, it shall forward all appropriate written materials necessary to the review committee. 

Composition of Review Committee 

 When a review committee is established to handle requests for review concerning textbooks, 

media center, or instructional materials, the review committee shall be composed of: 

 The building principal, library media specialist, two subject area specialists, two community 

members, and one student.  If the request for review proposes that the material is inappropriate for 

minors, the student representative may be left off the committee.  The superintendent shall be responsible 

for appointing review committee members, unless otherwise determined by the board on a case-by-case 

basis. 
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Textbooks, Instructional Materials and Media Centers IF-3 

 Purview of Review Committee 

 The review committee shall examine and evaluate the material as a whole; consider the district’s 

policy, procedures, and philosophy for selection of textbook, instruction materials, and media center 

materials; weigh strengths and weaknesses; and form opinions based upon the selection criteria. 

 Written Report 

 Within 30 days of receiving access to the challenged materials, the review committee shall review 

the material and prepare a written report containing conclusions and recommendations for the board of 

education. 

 If the board receives simultaneous challenges of multiple material or if circumstances render the 

30-day timeline impracticable, the board may extend the committee’s deadline to complete its review. 

 No reviews will be conducted during summer break or when school is not in session for one week 

or longer. The timeline for any review shall be tolled during such breaks. 

Board Review and Action 

 The board shall review the recommendation of the review committee within 30 days of receipt 

thereof and may accept the review committee’s recommendation, reject the review committee’s 

recommendation, or make its own determination regarding the challenged book or material. 

 The decision of the board is final. 

Removing Challenged Materials 

 Challenged materials may be removed from use during the review period at the discretion of the 

superintendent. 

 Impact of Simultaneous or Repeated Requests 

 If more than one request for review is received simultaneously, or, if one or more requests for 

review is received while another review is pending, timelines established in this policy may be extended 

by the superintendent or the board to allow the requests to be processed in turn.  When more than one 

request for review is received for the same book or material, such requests may be consolidated to reduce 

redundancy in review at any stage of this process. 

 If a book or material has been reviewed by a review committee, it will not be eligible for an 

additional review for at least one year from the date the board took action on the previous challenge of the 

material. 

Approved:  USD BOE on 6-10-24 

KASB Recommendation – 6/04; 4/07; 6/22; 6/24 
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Classroom Displays IFA 

 (See IKD, IKDA and KN) 

 Materials displayed in and around a classroom are generally considered instructional materials 

and must comply with board policy. They may be selected by the classroom teacher but should be grade-

level appropriate and align with the subject-matter being taught.  Materials or displays not meeting these 

criteria are subject to removal by the principal. 

 Classrooms are not public forums for the display or distribution of political, religious, or personal 

viewpoints. Employees may not use classrooms for the posting or display of materials to promote or 

convey a political, religious, or personal message. 

 This policy does not require a principal to remove photos, decorations, or other personal items 

from a teacher’s desk or surrounding area as long as the items do not disrupt the learning process. 

 

Approved:  USD 473 BOE 12-12-22 

KASB Recommendation – 12/22 
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I FAB   Supp l ement a l  I ns t ruc t i ona l  Mat er i a l s  I FAB 

 Supp l emen t a l  i n s t r uc t i ona l  ma t e r i a l s  s ha l l  be  s e l ec t ed  ba s ed  on  t he i r  

r e l a t i ons h i p  t o  t he  boa r d - app r oved  cu r r i cu l um.   Ma t e r i a l s  wh i ch  wou l d  no r ma l l y  

r equ i r e  pa r en t a l  cons en t  be f o r e  u s e  by  a  s t uden t  unde r  t he  age  o f  e i gh t een  s ha l l  

n o t  b e  u s ed  a s  i n s t r uc t i ona l  ma t e r i a l s .  

 V i d e o s  a n d / o r  mo v i e s  s h a l l  b e  r e v i e we d  f o r  t h e i r  a p p r o p r i a t e n e s s  f o r  t h e  

g r ade  l e ve l  a t  wh i ch  t hey  w i l l  be  u s ed .   V i deos  may  be  s hown  i f  a l l  copy r i gh t  

g u i d e l i n e s  have  been  f o l l owed  and  i f  t hey  a r e  s pec i f i c a l l y  r e l a t ed  t o  t he  

cu r r i cu l u m.   Showi ng  mov i e s  f o r  t he  pu r pos e  o f  en t e r t a i nmen t  i s  p r oh i b i t ed  

w i t h o u t  p r i o r  p e r mi s s i o n  f r o m t h e  p r i n c i p a l .  

 

Ap p r o v e d :  

KAS B Re c o mme n d a t i o n  -  7 / 18  
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I FBH Out s i de  Speakers  ( See  I KB)  I FBH 

 Wi t h  a d mi n i s t r a t i v e  a p p r o v a l ,  o u t s i d e  s p e a k e r s  ma y  b e  i n v i t e d  t o  me e t  

w i t h  g r o u p s  o f  s t u d e n t s  a s  p a r t  o f  t h e  e d u c a t i o n a l  p r o c e s s .  

 Speake r s  s ha l l  be  i n f o r med  o f  t h i s  po l i cy  and  any  r u l e s  when  t hey  a r e  

i nv i t ed  t o  make  a  p r e s en t a t i on .  

 Ou t s i d e  s p e a k e r s  s h o u l d  b e  s e l e c t e d  s o  t h a t  v a r i o u s  p o i n t s  o f  v i e w  a r e  

p r e s en t ed .  

 Th e  t e a c h e r / s p o n s o r  o r  a n y  me mb e r  o f  t h e  s c h o o l  a d mi n i s t r a t i o n  ma y  

i n t e r r up t  o r  s u s pend  any  p r oceed i ngs  i f  t he  s peake r  i s  no t  ab i d i ng  by  t he s e  r u l e s .  

 Wi t h  p r i o r  b o a r d  a p p r o v a l  a n  h o n o r a r i u m ma y  b e  p a i d  t o  o u t s i d e  

s pea ke r s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  4 / 07 ;  7 / 18  
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I FC Co mmu n i t y  Re s o u r c e s  ( See  KFD)  I FC 

 Th e  u s e  o f  c o mmu n i t y  r e s o u r c e s  i s  e n c o u r a g e d  wh e r e  l e g i t i ma t e  

ed u c a t i o n a l  ob j ec t i ve s  may  be  advanced .  

 Th e  l i c ens ed  s t a f f  s ha l l  ma i n t a i n  a  l i s t  o f  s u i t ab l e  commun i t y  r e s ou r ce s  

wh i c h  ma y  b e  u s e d  f o r  f i e l d  t r i p s  a n d  o t h e r  e x c u r s i o n s .  

 

Ap p r o v e d :   7 - 15 - 19  

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  4 / 07 ;  6 / 19  
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I FCB F i e l d  Tr i p s    I FCB 

 US D Ap p r o v e d  F i e l d  T r i p s  

 F i e l d  t r i p s  may  be  app r oved  by  t he  p r i nc i pa l  when  r ea s onab l e  educa t i ona l  

o b j ec t i ve s  c an  be  e s t ab l i s hed .  

 Ad v a n c e  r e q u e s t s  f o r  f i e l d  t r i p s  i n c l u d i n g  t r a n s p o r t a t i o n  a n d  o t h e r  

r e s ou r ce  needs  s ha l l  be  s ubmi t t ed  by  t he  t e ache r  t o  t he  p r i nc i pa l .   Each  bu i l d i ng  

p r i nc i pa l  s ha l l  deve l op  a  f o r m  t o  no t i f y  pa r en t s  o f  a  f o r t hcomi ng  f i e l d  t r i p .   The  

f o r m s ha l l  i nc l ude  t he  na t u r e  o f  t he  t r i p ,  depa r t u r e  t i me ,  e xpec t ed  r e t u r n  t i me ,  

n a me  o f  s pons o r ( s )  and  mode  o f  t r ave l .   The  f o r m s ha l l  a l s o  i nc l ude  a  s pace  

wh e r e  a  p a r e n t  ma y  a s k  t h a t  a  c h i l d  b e  e x c u s e d  a n d  t h e  r e a s o n s  f o r  t h e  e x c u s e .  

 T r a n s p o r t a t i o n  r e q u e s t s  f o r  f i e l d  t r i p s  s h a l l  b e  ma d e  a t  l e a s t  o n e  we e k  i n  

ad v a nc e ,  and  t r i p s  a r e  s ub j ec t  t o  ava i l ab i l i t y  o f  bus  and  d r i ve r .  

 K - 5  F i e l d  T r i p s  

 K- 5  f i e l d  t r i p s  may  be  t aken  Sep t embe r  1  t h r ough  May  14  du r i ng  s choo l  

h ou r s  and  a r e  l i m i t ed  t o  one  a l l - day  t r i p  o r  a  max i mum o f  t h r ee  ha l f - day  t r i p s .   

Th e  K i n d e r g a r t e n  t r i p  t o  S h r i n e  C i r c u s  i s  a n  e x c e p t i o n .   D i s t a n c e  o f  f i e l d  t r i p s  

s ha l l  be  l i m i t ed  t o  w i t h i n  a  50 - mi l e  r ad i u s  o f  t he  d i s t r i c t  t r an s po r t a t i on  cen t e r .   

Sho r t  f i e l d  t r i p s  co r r e l a t ed  w i t h  cu r r i cu l um t o  p l ace s  w i t h i n  t he  coun t y  a r e  

en co u r aged .  

 No n- Sanc t i oned  F i e l d  T r i p s  

 No n- s anc t i oned  f i e l d  t r i p s  o r gan i zed  by  emp l oyees  ac t i ng  a s  i ndependen t  

co n t r a c t o r s / agen t s  i nvo l v i ng  s t uden t s  on  a  vo l un t ee r ,  s e l f - s uppo r t i ng  ba s i s  a r e  

n o t  a p p r o ved  by  t he  boa r d  and  a r e  no t  cons i de r ed  a  pa r t  o f  t he  cu r r i cu l um.  To t a l  

r e s pons i b i l i t y  f o r  p r i va t e l y  p l anned  f i e l d  t r i p s  o r  t ou r s  r e s t s  w i t h  t he  

i nd i v i dua l ( s )  and  agency  s pons o r i ng  t hem.   The  d i s t r i c t  a s s umes  no  l ega l  o r  

f i nanc i a l  r e s pons i b i l i t i e s  f o r  non - s anc t i oned  f i e l d  t r i p s .  
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I FCB F i e l d  Tr i p s    I FCB- 2  

 Ev e r y  a t t e mp t  s h o u l d  b e  ma d e  t o  s c h e d u l e  n o n- boa r d  app r oved  t r i p s  

d u r i ng  weekends  and / o r  vaca t i on  pe r i ods .   I f  t r ave l  a r r angemen t s  nece s s i t a t e  

t ha t  s ome  s choo l  days  a r e  mi s s ed ,  no r ma l  p r ocedu r e s  f o r  s t a f f  and  s t uden t s  

ab s en ces  mus t  be  f o l l owed .  

 I f  r e c r u i t men t  o f  s t uden t s  i s  s ough t  t h r ough  t he  s choo l s ( s ) ,  t he  r eques t  

f o r  r e c r u i t men t  s ha l l  be  made  i n  acco r dance  w i t h  t hos e  o f  p r i va t e  c i t i z ens .   

Re c r u i t me n t  e f f o r t s  may  w i t h  a d mi n i s t r a t i o n  a p p r o v a l  occu r  du r i ng  c l a s s  t i me  o r  

t he  emp l oyee ' s  wor k  day .  

 

Ap p r o v e d :  

KAS B Re c o mme n d a t i o n  –  6 / 05 ;  4 / 07 ;  7 / 18 ;  9 / 18  
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Overnight Accommodations IFCC 

 During school district sponsored travel that requires overnight stays by students, separate 

overnight accommodations will be provided for students of each biological sex. 

 Definitions 

 “Biological sex” means the biological indication of male and female in the context of 

reproductive potential or capacity, such as sex chromosomes, naturally occurring sex hormones, gonads, 

and nonambiguous internal and external genitalia present at birth, without regard to an individual’s 

psychological, chosen, or subjective experience of gender. 

 “School district sponsored travel” means any travel that is necessary for students to attend, 

participate, or compete in any event or activity that is sponsored or sanctioned by a school operated by the 

school district, including, but not limited to, any travel that is organized: 

• By any club or other organization recognized by the school; 

• Through any communication facilitated by the school, such as email; or 

• Through fundraising activities conducted, in whole or in part, by school district employees or 

on school district property. 

 Notice to Parents 

 This policy will be provided to parents prior to a student’s participation in a school district 

sponsored activity or travel that requires overnight stays by students. 

 

Approved:  USD 473 BOE on 6-12-23 

KASB Recommendation – 6/23 
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I HA Grad i ng  Sys t em I HA 

 Th e  d i s t r i c t  s h a l l  h a v e  b o a r d - app r oved  me t hods  f o r  a s s e s s i ng  and  

r epo r t i ng  t he  qua l i t y  o f  s t uden t  a cademi c  p r og r e s s .   I n f o r ma t i on  s ha l l  be  

p ub l i s hed  i n  app r op r i a t e  handbooks .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  4 / 07 ;  7 / 18  
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I HB Homework  I HB 

 Ho me wo r k  s h a l l  n o t  b e  u s e d  a s  a  me a n s  t o  d i s c i p l i n e  s t u d e n t s .   

Ho me wo r k  s h a l l  b e  a s s i g n e d  a s  n e e d e d  t o  r e i n f o r c e  l e s s o n s  i n t r o d u c e d  i n  t h e  

c l a s s r oom.  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  4 / 07 ;  7 / 18  
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I HEA Ma k e- Up  Op p o r t u n i t i e s  ( See  J BD and  J DD)  I HEA 

 Wi t h i n  t i me  l i m i t s  e s t a b l i s h e d  b y  t h e  a d mi n i s t r a t i o n ,  a l l  t e a c h e r s  s h a l l  

s upp l y  make - up  wor k  a s s i gnmen t s  when  r eques t ed .   The  t i me  l i m i t s  s ha l l  be  

i nc l u de d  i n  t he  s t a f f  and  s t uden t  handbooks  each  yea r .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  4 / 07 ;  7 / 18  
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I HF Graduat i on  Requ i rement s  ( See  J FCA)  I HF  

 Th e  b o a r d  ma y  a d o p t  g r a d u a t i o n  r e q u i r e me n t s  e x c e e d i n g  t h e  mi n i mu ms  

s e t  f o r t h  by  s t a t e  r egu l a t i on .   Un l e s s  o t he r w i s e  p r ov i ded  he r e i n ,  i n  o r de r  t o  

q ua l i f y  f o r  g r adua t i on ,  t he  boa r d  r equ i r e s  e ach  cand i da t e  t o  e a r n  24  academi c  

c r e d i t s  o f  a  t ype  mee t i ng  s t a t e  and  d i s t r i c t  r equ i r emen t s  beg i nn i ng  w i t h  t he  c l a s s  

o f  201 5 .  

 Ex c e p t i o n s  ma y  b e  g r a n t e d  b y  t h e  b o a r d  t o  wa i v e  l o c a l  g r a d u a t i o n  

r equ i r emen t s  t ha t  a r e  i n  exces s  o f  t he  s t a t e  mi n i mum r equ i r emen t s  f o r  s t uden t s  

o n  a  c a s e  by  ca s e  ba s i s .  

 Th e  b o a r d  s h a l l  a wa r d  a  s t u d e n t  a  d i p l o ma  i f  t h e  s t u d e n t  i s  a t  l e a s t  1 7  

y e a r s  o l d ;  i s  en r o l l ed  o r  r e s i de s  i n  t he  d i s t r i c t ;  was  i n  cu s t ody  o f  t he  Sec r e t a r y  

o f  t h e  Kans a s  Depa r t men t  o f  Co r r ec t i ons  ( KDOC) ,  t he  Sec r e t a r y  f o r  DCF ,  o r  a  

f ede r a l l y  r ecogn i zed  I nd i an  t r i be  i n  t h i s  s t a t e  a t  any  t i me  on  o r  a f t e r  t he  

s t uden t ’ s  14 t h  b i r t hday ;  and  ha s  a ch i eved  a t  l e a s t  t he  mi n i mum h i gh  s choo l  

g r adu a t i on  r equ i r emen t s  adop t ed  by  t he  s t a t e  boa r d  o f  educa t i on .  

 O t h e r  s i t u a t i o n s  wh i c h  ma y  wa r r a n t  wa i v e r  o f  g r a d u a t i o n  r e q u i r e me n t s  i n  

ex ce s s  o f  t he  mi n i mum r equ i r emen t s  adop t ed  by  t he  s t a t e  boa r d  i nc l ude ,  bu t  may  

n o t  b e  l i m i t ed  t o ,  t he  f o l l owi n g  c i r cums t ances :  

•  I f  s uch  s t uden t  i s  an  adu l t  l e a r ne r  whos e  f ou r - yea r  coho r t s  have  

g r adua t ed ;  o r   

•  i f  s uch  s t uden t  i s  a t t end i ng  an  a l t e r na t i ve  s choo l  o r  p r og r am and  ha s  

ex pe r i enced  h i gh  mob i l i t y ,  t e en  p r egnancy ,  l ong- t e r m  i l l ne s s ,  o r  o t he r  

ha r d s h i p  cond i t i ons .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  9 / 9 7 ;  6 / 0 4 ;  4 / 0 7 ;  6 / 1 5 ;  7 / 18



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

I I  Ed u c a t i o n a l  Te s t i n g  Pr o g r a m I I  
 ( See  BCBK,  BE ,  CN,  CNA,  I DAE,  I J ,  J F  and  KBA)  
 
 Th e  d i s t r i c t  e d u c a t i o n a l  t e s t i n g  p r o g r a m s h a l l  c o n s i s t  o f  mu l t i p l e  

a s s e s s men t s .   Thes e  a s s e s s men t s  s ha l l  i nc l ude ,  a s  a  mi n i mum,  i nd i v i dua l  t e ache r  

s ub j ec t  ma t t e r  t e s t s ,  d i s t r i c t  g r oup  ach i evemen t  t e s t s ,  and  s t a t e  r equ i r ed  t e s t s .  

 Te s t  I n t e g r i t y  

 Th e  b o a r d  r e q u i r e s  a l l  l i c e n s e d  s t a f f  me mb e r s  t o  p r o t e c t  t h e  i n t e g r i t y  o f  

t he  s t uden t  a s s e s s men t  p r oces s .   Hones t  admi n i s t r a t i on  o f  t he  t e s t  and  accu r a t e  

r epo r t i ng  o f  s t uden t  a ch i evemen t  t o  t he  boa r d ,  t he  commun i t y  and  t he  s t a t e  o f  

Ka n s a s  i s  n e c e s s a r y  t o  ma i n t a i n  a c c o u n t a b i l i t y  me a s u r e s .   A l l  s t u d e n t s  a n d  s t a f f  

a r e  r equ i r ed  t o  ma i n t a i n  a  h i gh  l eve l  o f  i n t eg r i t y  i n  t he  admi n i s t r a t i on  and  

co mpl e t i on  o f  s t uden t  a s s e s s men t s .  

 Re p o r t i n g  Te s t  Re s u l t s  

 Th e  s u p e r i n t e n d e n t  s h a l l  r e p o r t  a n n u a l l y  i n  wr i t i n g  t o  t h e  b o a r d  t h e  

r e s u l t s  o f  t he  d i s t r i c t ' s  a cademi c  ach i evemen t  t e s t i ng  p r og r am.   S t a t e  r equ i r ed  

t e s t  r e s u l t s  s ha l l  be  d i s agg r ega t ed  a s  r equ i r ed  by  cu r r en t  r egu l a t i on  and  s ha l l  be  

r epo r t ed  annua l l y  t o  t he  boa r d ,  d i s t r i c t  pa t r ons  and  t he  S t a t e  Boa r d  o f  

Ed u ca t i on .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  10 / 04 ;  6 / 06 ;  4 / 07 ;  7 / 18  
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I I A  Pe r f o r ma n c e - Ba s e d  Cr e d i t s  I I A  

 A  s t u d e n t  ma y  e a r n  c r e d i t s  t o wa r d s  h i g h  s c h o o l  g r a d u a t i o n  b y  

d e mons t r a t i ng  mas t e r y  o f  t he  cou r s e  ou t comes  t h r ough  a  pe r f o r mance  

i n s t r umen t .  The  s t anda r ds  f o r  de s i gn i ng  and  pa s s i ng  t he  pe r f o r mance  i n s t r umen t  

s ha l l  be  s e t  s u f f i c i en t l y  h i gh  t o  ens u r e  c r ed i t s  e a r ned  by  s uch  means  s ha l l  be  

eq u i va l e n t  t o  t hos e  o f f e r ed  i n  t he  f r amewor k  o f  t he  Ca r neg i e  un i t .  

 A  wr i t t e n  r e q u e s t  t o  “ t e s t  o u t ”  o f  a  c l a s s  mu s t  b e  s u b mi t t e d  p r i o r  t o  t h e  

b e g i nn i ng  o f  e ach  s emes t e r / yea r .   A  s t uden t  may  no t  r eques t  t o  “ t e s t  ou t ”  o f  a  

c l a s s  i n  wh i ch  he  o r  s he  i s  cu r r en t l y  en r o l l ed  o r  ha s  been  en r o l l ed .  

 Th e  r e q u e s t  i s  t o  b e  e v a l u a t e d  w i t h i n  3 0  s c h o o l  d a y s  b y  a  r e v i e w  

co mmi t t e e  compos ed  o f :  a  bu i l d i ng  admi n i s t r a t o r ,  a  s choo l  couns e l o r ,  a  f a cu l t y  

member  appo i n t ed  by  t he  p r i nc i pa l  and  t he  s t uden t s ’  pa r en t ( s )  o r  gua r d i an ( s ) .  

 I f  t he  r eques t  i s  app r oved ,  t he  cou r s e  i n s t r uc t o r  w i l l  have  30  s choo l  days  

t o  de s i gn  a  pe r f o r mance  i n s t r umen t  t ha t  r e f l e c t s  mas t e r y  o f  a l l  cou r s e  ou t comes .   

Co mme r c i a l l y  a v a i l a b l e  i n s t r u me n t s  ma y  b e  u s e d  i f  t h e y  c o v e r  a l l  c o u r s e  

o b j ec t i ve s .  A  pe r f o r mance  i n s t r umen t  s ha l l  be  app r oved  by  t he  p r i nc i pa l .  The  

p r i nc i pa l ,  i n  cons u l t a t i on  w i t h  t he  i n s t r uc t o r ,  w i l l  d e t e r mi ne  t he  s e t t i ng  and  t he  

t i me l i ne s  f o r  t he  admi n i s t r a t i on  o f  t he  i n s t r umen t ,  a s  we l l  a s  t he  c r i t e r i a  f o r  

s ucce s s f u l  compl e t i on  o f  t hos e  t a s k s .  

 Th e  s t u d e n t  h a s  1 0  s c h o o l  d a y s  i n  wh i c h  t h o s e  d e s i g n a t e d  t a s k s  d e v e l o p e d  

b y  t h e  t e ache r  and  app r oved  by  t he  admi n i s t r a t i on  mus t  be  pe r f o r med .    

 C r e d i t  f o r  s u c h  c l a s s e s  s h a l l  b e  a wa r d e d  o n l y  o n  a  p a s s / f a i l  b a s i s .  

S t uden t s  w i l l  be  a l l owed  on l y  one  oppo r t un i t y  t o  “ t e s t  ou t ”  o f  any  pa r t i cu l a r   
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I I A  Pe r f o r ma n c e - Ba s e d  Cr e d i t s  I I A- 2  

c l a s s .   I t  w i l l  no t  be  t he  r e s pons i b i l i t y  o f  t he  s choo l  o r  t he  i n s t r uc t o r  t o  p r ov i de  

i n s t r uc t i ona l  and / o r  r ev i ew  t i me  f o r  t he  s t uden t .   Howeve r ,  t he  ou t comes ,  a s  

n o t ed  i n  t he  d i s t r i c t  cu r r i cu l um gu i de ,  and  c l a s s  s y l l abus  w i l l  be  made  ava i l ab l e .  

 G r a d u a t i o n  Cr e d i t  Th r o u g h  I n t e g r a t e d  Co u r s e wo r k  

 Th e  b o a r d  ma y  a l l o w  g r a d u a t i o n  c r e d i t  f o r  i n t e g r a t e d  a c a d e mi c  o r  c a r e e r  

an d  t e chn i ca l  educa t i on  cou r s e  wor k .  The  t e ache r  awa r d i ng  academi c  c r ed i t  s ha l l  

b e  f u l l y  l i c ens ed  and  may  wor k  co l l abo r a t i ve l y  w i t h  ano t he r  i n s t r uc t o r  t o  

d e v e l op  a  cou r s e  p l an  f o r  i n s t r uc t i on .  The  t e ache r  s ha l l  mon i t o r  t he  s t uden t ’ s  

p r o g r e s s  and  l eve l  o f  a ch i evemen t .  The  p l an  w i l l  be  r ev i ewed  pe r i od i ca l l y  t o  

ma i n t a i n  r i go r  and  r e l evance .  

 C r e d i t  Th r o u g h  A l t e r n a t i v e  Ed u c a t i o n a l  Op p o r t u n i t i e s  

 S t uden t s  en r o l l ed  i n  g r ades  s i x  t h r ough  t we l ve  may  ea r n  cou r s e  c r ed i t s  

t h r ough  a l t e r na t i ve  educa t i ona l  oppo r t un i t i e s  w i t h  s pons o r i ng  en t i t i e s .   Fo r  t he  

p u r p os e s  o f  t h i s  po l i cy ,  t e r ms  have  t he  f o l l owi ng  mean i ngs .  

 Pe r f o r mance - Ba s e d  Cr e d i t s  

•  “ Al t e r na t i ve  educa t i ona l  oppo r t un i t y”  means  i n s t r uc t i on  t ha t  p r i ma r i l y  

oc c u r s  ou t s i de  t he  c l a s s r oom wi t h  a  s pons o r i ng  en t i t y .  

•  “ Spons o r i ng  en t i t y”  means  a  bus i ne s s ,  no t - f o r - p r o f i t  o r gan i za t i on ,  

nonp r o f i t  o r gan i za t i on ,  t r ade  a s s oc i a t i on ,  pa r en t  o f  a  s t uden t ,  t e ache r ,  o r  

ad mi n i s t r a t o r  t ha t  pa r t n e r s  w i t h  a  s choo l  d i s t r i c t  t o  p r ov i de  an  a l t e r na t i ve  

ed uca t i on  oppo r t un i t y  t o  s t uden t s .   

E l i g i b i l i t y  Re q u i r e me n t s  f o r  S p o n s o r i n g  En t i t i e s  

Th e  b o a r d  ma y  a c c e p t  a  p r o p o s a l  f r o m a  s p o n s o r i n g  e n t i t y  i f  t h e  

a l t e r n a t i v e  educa t i ona l  oppo r t un i t y  p r ov i ded  by  t he  s pons o r i ng  en t i t y  p r ov i de s  

an  a dd i t i ona l  l e a r n i ng  oppo r t un i t y  f o r  s t uden t s  t h r ough  a  wor k-  ba s ed ,  p r e -  
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ap p r en t i c e s h i p ,  app r en t i c e s h i p ,  i n t e r n s h i p ,  i ndus t r y  ce r t i f i c a t i on ,  o r  commun i t y  

p r o g r am;  and  e i t he r  t he  p r opos a l  i s  app r oved  by  t he  s t a t e  boa r d  o f  educa t i on  a s  

an  a l t e r n a t i ve  educa t i ona l  oppo r t un i t y ,  o r  i t  comp l i e s  w i t h  t he  r equ i r emen t s  o f  

t h i s  po l i cy  r ega r d i ng  s uch  oppo r t un i t i e s .  

Re q u i r e me n t s  f o r  t h e  P r o v i s i o n  o f  A l t e r n a t i v e  Ed u c a t i o n a l  Op p o r t u n i t i e s  

 Ea c h  a p p r o v e d  a l t e r n a t i v e  e d u c a t i o n a l  o p p o r t u n i t y  w i t h  a  s p o n s o r i n g  

en t i t y  s h a l l  be  managed  and  d i r ec t ed  by  a  l i c ens ed  t e ache r  emp l oyed  by  t he  

s choo l  d i s t r i c t .   The  t e ache r  may  wor k  co l l abo r a t i ve l y  w i t h  t he  p r i nc i pa l ,  t he  

s pons o r i ng  en t i t y ,  o r  ano t he r  t e ache r  t o  deve l op  a  cou r s e  p l an  f o r  i n s t r uc t i on  

w i t h  l e a r n i n g  o u t c o me s  i d e n t i f i e d .   Th e  t e a c h e r  s h a l l  mo n i t o r  t h e  s t u d e n t ’ s  

p r o g r e s s  and  l eve l  o f  a ch i evemen t  ba s ed  on  t h i s  p l an .   The  p l an  w i l l  be  r ev i ewed  

p e r i o d i ca l l y  and  ad j u s t ed  a s  needed  t o  p r omo t e  a  qua l i t y  l e a r n i ng  expe r i ence .   

Th e  p r i n c i p a l  s h a l l  p r o v i d e  a  r e p o r t  a n n u a l l y ,  o r  a s  r e q u e s t e d ,  t o  t h e  

s upe r i n t enden t  eva l ua t i ng  t he  add i t i ona l  educa t i ona l  oppo r t un i t y  p r ov i ded  t o  

p a r t i c i pa t i ng  s t uden t s  and  mak i ng  r ecommenda t i ons  t o  t he  s upe r i n t enden t  on  

co n t i nua t i on ,  t e r mi na t i on ,  o r  mod i f i c a t i on  o f  t he  oppo r t un i t y .    

P r oce s s  f o r  Submi t t i ng  a  P r opos a l  f o r  an  Add i t i ona l  Educa t i ona l  

Op p o r t u n i t y  

 Spons o r i ng  en t i t i e s  w i s h i ng  a  pa r t ne r  w i t h  t he  d i s t r i c t  t o  p r ov i de  

ad d i t i on a l  educa t i ona l  oppo r t un i t i e s  t o  s t uden t s ,  s ha l l  s ubmi t  a  p r opos a l  t o  t he  

s upe r i n t enden t  ou t l i n i ng  t he  con t ac t  i n f o r ma t i on  and  c r eden t i a l s  o f  t he  pe r s on ( s )  

t ha t  wou l d  be  wor k i ng  d i r ec t l y  w i t h  t he  s t uden t  pa r t i c i pan t s  i n  t h i s  expe r i ence ;  

ed u c a t i o n a l  goa l s  f o r  t he  pa r t ne r s h i p ;  any  t i me ,  p l ace ,  manne r ,  and  number  o f  

p a r t i c i pan t  r e s t r i c t i ons  r ega r d i ng  how t he  l e a r n i ng  oppo r t un i t y  wou l d  be  

p r o v i ded ;  p r opos ed  l e a r n i ng  ou t comes  f o r  pa r t i c i pa t i ng  s t uden t s ;  and  any  de t a i l s   
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r ega r d i ng  p r e r equ i s i t e  cou r s ewor k ,  c e r t i f i c a t i on ,  o r  expe r i ence  a  c and i da t e  f o r  

t h i s  expe r i ence  s hou l d  pos s e s s  p r i o r  t o  en t e r i ng  t he  p r og r am.  

 C r i t e r i a  f o r  Ev a l u a t i n g  S u c h  P r o p o s a l s  

 P r i o r  t o  mak i ng  a  r e commenda t i on  t o  t he  boa r d  on  whe t he r  t he  d i s t r i c t  

s hou l d  pa r t ne r  w i t h  o r  con t i nue  t o  pa r t ne r  w i t h  a  s pons o r i ng  en t i t y ,  t he  

s upe r i n t enden t  s ha l l  r ev i ew  t he  p r opos ed  a l t e r na t i ve  educa t i ona l  oppo r t un i t y  i n  

co mpa r i s on  w i t h  t he  boa r d  app r oved  cu r r i cu l um and  goa l s ,  cons u l t i ng  o t he r  s t a f f  

member s  a s  nece s s a r y  i n  t ha t  p r oce s s .   Be f o r e  r ecommend i ng  ac t i on  t o  con t i nue  

s uch  pa r t ne r s h i p  f r om yea r - t o - yea r ,  t he  s upe r i n t enden t  may  s eek  and  s ha l l  

r ev i ew  any  ava i l ab l e  r epo r t s  on  t he  oppo r t un i t y  p r ov i ded  by  t he  p r i nc i pa l  i n  

a cco r da n ce  w i t h  t h i s  po l i cy .  

 Th e  b o a r d  s h o u l d  c o n s i d e r  t h e  r e c o mme n d a t i o n  o f  t h e  s u p e r i n t e n d e n t  i n  

d e t e r mi n i ng  whe t he r  t o  pa r t ne r  w i t h  o r  con t i nue  pa r t ne r s h i p  w i t h  a  s pons o r i ng  

en t i t y .   I n  o r de r  f o r  t he  boa r d  t o  pa r t ne r  w i t h  a  s pons o r i ng  en t i t y  and  t o  

ma i n t a i n  s uch  pa r t ne r s h i p ,  t he  s pons o r i ng  en t i t y  mus t  f i r s t  mee t  t he  e l i g i b i l i t y  

r equ i r emen t s  a s  ou t l i ned  i n  t h i s  po l i cy .  

 Ad d i t i o n a l  c o n s i d e r a t i o n s  we i g h i n g  i n t o  t h e  d e c i s i o n  t o  p a r t n e r  w i t h  a  

s pons o r i ng  en t i t y  may  i nc l ude ,  bu t  may  no t  be  l i m i t ed  t o :  whe t he r  t he  l e a r n i ng  

ex p e r i en ce  mee t s  t he  cu r r i cu l a r ,  r i go r ,  and  r e l evance  needs  o f  t he  s t uden t  and / o r  

t he  d i s t r i c t ;  qua l i f i c a t i ons ,  expe r i ence ,  r epu t a t i on ,  and  r e s pons i b i l i t y  o f  t he  

s pons o r i ng  en t i t y  and / o r  i nd i v i dua l s  t ha t  wou l d  be  wor k i ng  d i r ec t l y  w i t h  

s t uden t s ;  r e l a t ed  cos t s  f o r  t he  d i s t r i c t ,  r ega r d i ng  t he  p r ov i s i on  o f  t r an s po r t a t i on ,  

eq u i pme n t ,  human  r e s ou r ce s  t o  mon i t o r  t he  expe r i ence ,  e t c . ;  s pace  and  t i me  

co n s t r a i n t s  i f  t he  expe r i ence  w i l l  be  p r ov i ded  i n  d i s t r i c t  f a c i l i t i e s ;  s t uden t  and  

s t a f f  s a f e t y ;  t he  need  f o r  and / o r  ava i l ab i l i t y  o f  i n s u r ance  cove r age ,  a s   
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ap p l i c ab l e ;  e f f ec t  on  o t he r  d i s t r i c t  cou r s e  o f f e r i ngs  and  ac t i v i t i e s ;  and  s t uden t  

i n t e r e s t .   As  t he  we l f a r e  o f  s t uden t s  i s  o f  pa r amoun t  i mpor t ance  t o  t he  boa r d ,  

t he  d i s t r i c t  r e s e r ve s  t he  r i gh t  t o  compl e t e  backg r ound  checks  on  any  i nd i v i dua l s  

wo r k i n g  d i r e c t l y  w i t h  s t u d e n t s  o n  b e h a l f  o f  t h e  s p o n s o r i n g  e n t i t y  a n d  t o  b a s e  

d e c i s i on s  on  en t e r i ng  o r  ex i t i ng  s uch  a  pa r t ne r s h i p ,  i n  who l e  o r  i n  pa r t ,  on  t he  

r e s u l t s  t he r eo f .  

De t e r mi n i n g  t h e  Co u r s e  Cr e d i t  t h a t  Ma y  Be  Ea r n e d  Th r o u g h  Th e s e  

Op p o r t u n i t i e s  

 Th e  s u p e r i n t e n d e n t  ma y  d e v e l o p  p r o c e d u r e s  f o r  r e v i e w  o f  t h e  e x p e r i e n c e  

an d  t h e  awa r d  o f  c r ed i t  i n  a cco r dance  w i t h  boa r d  app r oved  cu r r i cu l um.   The  

s upe r i n t enden t  may  awar d  c r ed i t  f o r  t he  expe r i ence  a s  deemed  app r op r i a t e  f o r  

d i s t r i c t  e l e c t i ve  o f f e r i ngs  ba s ed  on  mee t i ng  l oca l  s t anda r ds  f o r  t hos e  o f f e r i ngs .   

I n  o r de r  f o r  any  a l t e r na t i ve  educa t i ona l  expe r i ence  t o  be  app r oved  f o r  c r ed i t  i n  a  

s t a t e - r equ i r ed  cou r s e ,  s uch  expe r i ence  mus t  mee t  a l l  app l i c ab l e  s t a t u t o r y ,  

r egu l a t o r y ,  and  Kans as  S t a t e  Boa r d  o f  Educa t i on  app r oved  s t anda r ds  f o r  awa r d  

o f  s u c h  c r ed i t .  

 S t a t e  Repo r t i ng  Requ i r emen t s  

 Th e  s u p e r i n t e n d e n t  o r  t h e  s u p e r i n t e n d e n t ’ s  d e s i g n e e  s h a l l  ma k e  r e p o r t s  t o  

t he  Kans as  S t a t e  Depa r t men t  o f  Educa t i on  a s  r equ i r ed  t he r eby .   Such  r epo r t s  

w i l l  i n c l u d e  i n f o r ma t i o n  r e g a r d i n g  t h e  a l t e r n a t i v e  e d u c a t i o n a l  o p p o r t u n i t i e s  

o f f e r ed  a t  e ach  s choo l ,  t he  names  o f  s pons o r i ng  en t i t i e s ,  t he  number  o f  s t uden t s  

p a r t i c i pa t i ng  i n  s uch  oppo r t un i t i e s ,  and  c r ed i t s  e a r ned .  
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 Pu r pos e  

 Th e  d i s t r i c t  p r o v i d e s  c o mp u t e r  n e t wo r k  a n d  i n t e r n e t  a c c e s s  f o r  i t s  

s t uden t s  and  emp l oyees .   Th i s  s e r v i c e  a l l o ws  e mp l o y e e s  a n d  s t u d e n t s  t o  s h a r e  

i n f o r ma t i on ,  l e a r n  new  concep t s ,  r e s ea r ch  d i ve r s e  s ub j ec t s ,  and  c r ea t e  and  

ma i n t a i n  s choo l - ba s ed  webs i t e s .   Th e  d i s t r i c t  h a s  a d o p t e d  t h e  f o l l o wi n g  

Ac c e p t a b l e  Us e  Gu i d e l i n e s  t o  g o v e r n  t h e  c o n d u c t  o f  t h o s e  wh o  e l e c t  t o  a c c e s s  

t he  compu t e r  ne t wor k  o r  d i s t r i c t  I n t e r ne t .  

 Ac c e p t a b l e  Us e  Gu i d e l i n e s  

 Us e r s  s h a l l  a d h e r e  t o  t h e  f o l l o wi n g  g u i d e l i n e s  o f  a c c e p t a b l e  u s e :  

•  Al l  u s e  o f  t h e  I n t e r n e t  w i l l  b e  i n  s u p p o r t  o f  e d u c a t i o n a l  a c t i v i t i e s .  

•  Us e r s  w i l l  r e p o r t  m i s u s e  a n d  b r e a c h e s  o f  n e t wo r k  s e c u r i t y .  

•  Us e r s  s h a l l  n o t  a c c e s s ,  d e l e t e ,  c o p y ,  mo d i f y ,  n o r  f o r g e  o t h e r  u s e r s ’  

e - ma i l s ,  f i l e s ,  o r  da t a .  

•  Us e r s  s h a l l  n o t  u s e  o t h e r  u s e r s ’  p a s s wo r d s  n o r  d i s c l o s e  t h e i r  

pa s s wor d  t o  o t he r s .  

•  Us e r s  s h a l l  n o t  p u r s u e  u n a u t h o r i z e d  a c c e s s ,  d i s r u p t i v e  a c t i v i t i e s ,  

no r  o t he r  a c t i ons  common l y  r e f e r r ed  t o  a s  “hack i ng , ”  i n t e r na l l y  o r  

ex t e r na l l y  t o  t he  d i s t r i c t .  

•  Us e r s  s h a l l  n o t  d i s c l o s e  c o n f i d e n t i a l  i n f o r ma t i o n  a b o u t  t h e ms e l v e s  

o r  o t he r s .  

•  Us e r  s h a l l  n o t  u t i l i z e  u n l i c e n s e d  s o f t wa r e .  

•  Us e r s  s h a l l  n o t  a c c e s s  o r  p e r mi t  a c c e s s  t o  p o r n o g r a p h y ,  o b s c e n e  

dep i c t i ons ,  o r  o t he r  ma t e r i a l s  ha r mf u l  t o  mi no r s .  

•  St uden t s  s ha l l  no t  d i s ab l e  o r  a t t emp t  t o  d i s ab l e  I n t e r ne t  f i l t e r i ng  

s o f t wa r e .  
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P r oh i b i t i ons  

 A l t h o u g h  t h e  d i s t r i c t  r e s e r v e s  t h e  r i g h t  t o  d e t e r mi n e  wh a t  u s e  o f  t h e  

d i s t r i c t  ne t wor k  i s  app r op r i a t e ,  t he  f o l l owi ng  ac t i ons  a r e  s pec i f i c a l l y  p r oh i b i t ed :  

•   T r a n s f e r r i n g  c o p y r i g h t e d  ma t e r i a l s  t o  o r  f r o m a n y  d i s t r i c t  n e t wo r k  

w i t h o u t  t h e  e x p r e s s  c o n s e n t  o f  t h e  o wn e r  o f  t h e  c o p y r i g h t .  

•   Us e  o f  t h e  n e t wo r k  f o r  c r e a t i o n ,  d i s s e mi n a t i o n ,  o r  v i e wi n g  o f  d e f a ma t o r y ,  

f a c t ua l l y  i naccu r a t e ,  abus i ve ,  obs cene ,  p r o f ane ,  s exua l l y  o r i en t ed ,  

t h r ea t en i ng ,  ha r a s s i ng ,  o r  o t he r  ma t e r i a l  p r oh i b i t ed  by  l aw  o r  d i s t r i c t  

po l i cy .  

•   D i s s e mi n a t i o n  o f  p e r s o n n e l  o r  s t u d e n t  i n f o r ma t i o n  v i a  t h e  n e t wo r k  wh e n  

s uch  i n f o r ma t i on  i s  p r o t ec t ed  by  l aw ,  i nc l ud i ng  t he  Fami l y  and  

Ed u c a t i o n a l  R i g h t s  Ac t  o r  S t u d e n t  Da t a  P r i v a c y  Ac t .  

•   U t i l i z a t i o n  o f  t h e  n e t wo r k  t o  d i s s e mi n a t e  n o n- wo r k - r e l a t ed  ma t e r i a l .  

•   U t i l i z a t i o n  o f  t h e  n e t wo r k  a s  a  me a n s  f o r  a d v e r t i s i n g  o r  s o l i c i t a t i o n .  

 

 Mon i t o r i ng  

 Th e  s c h o o l  d i s t r i c t  r e s e r v e s  t h e  r i g h t  t o  mo n i t o r ,  w i t h o u t  p r i o r  n o t i c e ,  a n y  

an d  a l l  u s age  o f  t he  compu t e r  ne t wor k  and  d i s t r i c t  I n t e r ne t  a cce s s ,  i nc l ud i ng ,  

b u t  no t  by  way  o f  l i m i t a t i on ,  e - ma i l  t r an s mi s s i ons  and  r ecep t i ons .   An y  

i n f o r ma t i on  ga t he r ed  du r i ng  mon i t o r i ng  may  be  cop i ed ,  r ev i ewed ,  and  s t o r ed .   

A l l  s u c h  i n f o r ma t i o n  f i l e s  s h a l l  b e  a n d  r e ma i n  t h e  p r o p e r t y  o f  t h e  s c h o o l  

d i s t r i c t ,  and  no  u s e r  s ha l l  hav e  any  expec t a t i on  o f  p r i vacy  r ega r d i ng  h i s / he r  u s e  

o f  t he  compu t e r  ne t wor k  o r  t he  d i s t r i c t  I n t e r ne t .  

 I n t e r ne t  Sa f e t y  
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 I n  compl i ance  w i t h  t he  Ch i l d r en ’ s  I n t e r ne t  P r o t ec t i on  Ac t  ( C I PA)  and  t he  

Ka n s a s  Ch i l d r e n ' s  I n t e r n e t  P r o t e c t i o n  Ac t ,  t h e  s c h o o l  d i s t r i c t  w i l l  i mp l e me n t  

f i l t e r i ng  and  o r  b l ock i ng  s o f t wa r e  t o  r e s t r i c t  a cce s s  t o  I n t e r ne t  s i t e s  con t a i n i ng   

I I BF    Ac c e p t a b l e  Us e  Gu i d e l i n e s  I I BF- 3  

ch i l d  p o r nog r aphy ,  obs cene  dep i c t i ons ,  o r  o t he r  ma t e r i a l s  ha r mf u l  t o  mi no r s .   

Th e  s c h o o l  d i s t r i c t ,  h o we v e r ,  c a n n o t  a n d  d o e s  n o t  g u a r a n t e e  t h e  e f f e c t i v e n e s s  o f  

f i l t e r i ng  s o f t wa r e .   An y  s t u d e n t  wh o  c o n n e c t s  t o  s u c h  a  s i t e  mu s t  i mme d i a t e l y  

d i s conn ec t  f r om t he  s i t e  and  no t i f y  a  t e ache r .   An  e mp l o y e e  wh o  a c c i d e n t a l l y  

co n nec t s  t o  s uch  a  s i t e  mus t  i mmed i a t e l y  d i s connec t  f r om t he  s i t e  and  no t i f y  a  

s upe r v i s o r .   I f  a  u s e r  s ee s  ano t he r  u s e r  i s  a cce s s i ng  i napp r op r i a t e  s i t e s ,  he  o r  

s he  s hou l d  no t i f y  a  t e ache r  o r  s upe r v i s o r  i mmed i a t e l y .   Th e  s c h o o l  d i s t r i c t  

ad mi n i s t r a t i on  r e s e r ve s  t he  r i gh t  t o  p r oh i b i t  a cce s s  t o  any  ne t wor k  o r  I n t e r ne t  i t  

d e ems  i napp r op r i a t e  o r  ha r mf u l .  The  s choo l  d i s t r i c t  s ha l l  i n s t r uc t  s t uden t s  

r ega r d i ng  app r op r i a t e  on l i ne  behav i o r  i nc l ud i ng  cybe r bu l l y i ng .  

 Pena l t i e s  f o r  I mpr ope r  Us e  

 Ac c e s s  t o  t h e  n e t wo r k  a n d  I n t e r n e t  i s  a  p r i v i l e g e ,  n o t  a  r i g h t ,  a n d  

i napp r op r i a t e  u s e  w i l l  r e s u l t  i n  t he  r e s t r i c t i on  o r  c ance l l a t i on  o f  t he  acce s s .   Th e  

s choo l  d i s t r i c t  ha s  t he  r i gh t  t o  make  t he  de t e r mi na t i on  o f  wha t  cons t i t u t e s  

i napp r op r i a t e  u s e  and  u s e  a s  an  educa t i ona l  t oo l .   I napp r op r i a t e  u s e  may  l e ad  t o  

an y  d i s c i p l i na r y  and / o r  l ega l  a c t i on ,  up  t o  and  i nc l ud i ng  s u s pens i on  and / o r  

ex p u l s i on  o f  d i s t r i c t  s t uden t s  and  s u s pens i on  and / o r  t e r mi na t i on  o f  emp l oyees .   

La w e n f o r c e me n t  s h a l l  b e  n o t i f i e d  o f  i n a p p r o p r i a t e  u s e  wh i c h  ma y  c o n s t i t u t e  a  

v i o l a t i o n  o f  Fede r a l  o r  s t a t e  l aw ,  and  s uch  u s e  may  r e s u l t  i n  c r i m i na l  

p r o s ecu t i on .  

 

Ap p r o v e d :  
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I I BG   Co mp u t e r  a n d  De v i c e  Us e  ( See  ECH,  J CDA and  KBA)  I I BG 

 Us e  o f  D i s t r i c t  Co mp u t e r s  a n d  De v i c e s / P r i v a c y  R i g h t s  

 D i s t r i c t  i s s u e d  c o mp u t e r  s y s t e ms  a n d  e l e c t r o n i c  d e v i c e s  ( i n c l u d i n g ,  b u t  

n o t  l i m i t ed  t o ,  Smar t boa r ds ,  i Pads ,  i Touches ,  i Phones ,  eReade r s ,  and  eBooks )  

a r e  f o r  educa t i ona l  and  p r o f e s s i ona l  u s e  on l y .   A l l  i n f o r ma t i on  c r ea t ed  by  s t a f f  

o r  s t o r ed  t he r eon  s ha l l  be  cons i de r ed  d i s t r i c t  p r ope r t y  and  s ha l l  be  s ub j ec t  t o  

u na nnou nced  mon i t o r i ng  by  d i s t r i c t  admi n i s t r a t o r s .   Unau t ho r i zed  acce s s  t o  

an d / o r  u nau t ho r i zed  u s e  o f  t he  d i s t r i c t  s e r ve r  o r  s ecu r i t y  s y s t em ( i nc l ud i ng ,  bu t  

n o t  l i m i t ed  t o ,  s u r ve i l l ance  f oo t age )  i s  a l s o  p r oh i b i t ed .   The  d i s t r i c t  r e t a i n s  t he  

r i gh t  t o  d i s c i p l i ne  any  s t uden t ,  up  t o  and  i nc l ud i ng  expu l s i on ,  and  any  

emp l o ye e ,  up  t o  and  i nc l ud i ng  t e r mi na t i on ,  f o r  v i o l a t i on  o f  t h i s  po l i cy .  

 Co p y r i g h t  

 So f t wa r e  acqu i r ed  by  s t a f f ,  u s i ng  e i t he r  d i s t r i c t  o r  pe r s ona l  f unds ,  and  

i n s t a l l ed  on  d i s t r i c t  compu t e r s  o r  e l e c t r on i c  dev i ce s  mus t  compl y  w i t h  copy r i gh t  

l aws .   P r oo f  o f  pu r chas e  ( copy  o r  o r i g i na l )  f o r  s o f t wa r e  mus t  be  f i l ed  i n  t he  

d i s t r i c t  o f f i c e .  

 I n s t a l l a t i on  

 No  s o f t wa r e ,  i n c l u d i n g  f r e e wa r e  a n d  s h a r e wa r e ,  o r  o t h e r  a p p l i c a t i o n s  ma y  

b e  i n s t a l l ed  on  any  d i s t r i c t  compu t e r  o r  e l e c t r on i c  dev i ce  un t i l  c l e a r ed  by  t he  

n e t wor k  admi n i s t r a t o r .   The  admi n i s t r a t o r  w i l l  ve r i f y  t he  compa t i b i l i t y  o f  t he  

s o f t wa r e  o r  app l i c a t i on  w i t h  ex i s t i ng  s o f t wa r e ,  ha r dwar e ,  and  app l i c a t i ons  and  

p r e s c r i be  i n s t a l l a t i on  and  de - i n s t a l l a t i on  p r ocedu r e s .   P r og r am f i l e s  mus t  have  

t he  s upe r i n t enden t ’ s  app r ova l  t o  be  i n s t a l l ed  on  any  d i s t r i c t  s e r ve r  o r  compu t e r .    

 Ha r d wa r e  

 S t a f f  s ha l l  no t  i n s t a l l  unapp r oved  ha r dwar e  on  d i s t r i c t  compu t e r s  o r  make  

ch an ge s  t o  s o f t wa r e  s e t t i ngs  t ha t  s uppo r t  d i s t r i c t  ha r dwar e .  
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I I BG   Co mp u t e r  a n d  De v i c e  Us e  I I BG- 2  

 Au d i t s  

 Th e  a d mi n i s t r a t i o n  ma y  c o n d u c t  p e r i o d i c  a u d i t s  o f  s o f t wa r e  a n d  

ap p l i c a t i ons  i n s t a l l ed  on  d i s t r i c t  equ i pmen t  t o  ve r i f y  l eg i t i ma t e  u s e .  

 E - ma i l  P r i vacy  R i gh t s  

 Emp l o y e e s  a n d / o r  s t u d e n t s  s h a l l  h a v e  n o  e x p e c t a t i o n  o f  p r i v a c y  wh e n  

u s i ng  d i s t r i c t  e - ma i l  o r  o t he r  o f f i c i a l  commun i ca t i on  s y s t ems .   Any  e - ma i l  o r  

co mpu t e r  app l i c a t i on  o r  i n f o r ma t i on  i n  d i s t r i c t  compu t e r s ,  compu t e r  s y s t ems ,  o r  

e l e c t r o n i c  dev i ce s  i s  s ub j ec t  t o  mon i t o r i ng  by  t he  admi n i s t r a t i on .  

 Own e r s h i p  o f  Emp l o y e e  Co mp u t e r  a n d  De v i c e  Ma t e r i a l s  

 Co mp u t e r  ma t e r i a l s ,  d e v i c e s ,  s o f t wa r e ,  o r  a p p l i c a t i o n s  c r e a t e d  a s  p a r t  o f  

an y  a s s i gned  d i s t r i c t  r e s pons i b i l i t y  o r  c l a s s r oom ac t i v i t y  unde r t aken  on  s choo l  

t i me  s ha l l  be  t he  p r ope r t y  o f  t he  boa r d .  

 Lo s t ,  S t o l e n ,  o r  Da ma g e d  Co mp u t e r s  a n d / o r  Eq u i p me n t  

 S t uden t s  and  s t a f f  member s  s ha l l  be  r e s pons i b l e  f o r  r e i mbur s i ng  t he  

d i s t r i c t  f o r  r ep l acemen t  o f  o r  r epa i r  t o  d i s t r i c t  i s s ued  compu t e r s  o r  e l e c t r on i c  

d e v i ce s  wh i ch  a r e  l o s t ,  s t o l en ,  o r  damaged  wh i l e  i n  t he  s t uden t s '  o r  s t a f f  

member s '  po s s e s s i on .   

 

Ap p r o v e d :    

KAS B r e c o mme n d a t i o n  –  9 / 97 ;  9 / 00 ;  7 / 02 ;  7 / 03 ;  6 / 04 ;  4 / 07 ;  6 / 08 ;  6 / 12 ;  12 / 13 ;  

7 / 18  
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I I BGA Ch i l d r e n ’ s  I n t e r n e t  Pr o t e c t i o n  Ac t  I I BGA 

 
 Th e  d i s t r i c t  s h a l l  i mp l e me n t  a n d  e n f o r c e  a n  i n t e r n e t  s a f e t y  p l a n  me e t i n g  

t he  r equ i r emen t s  o f  bo t h  t he  f ede r a l  and  t he  Kans as  Ch i l d r en ’ s  I n t e r ne t  

P r o t ec t i on  Ac t s  ( CI PA) .   The  s upe r i n t enden t  s ha l l  deve l op  a  p l an  t o  i mp l emen t  

t he  Ch i l d r en ’ s  I n t e r ne t  P r o t ec t i on  Ac t s .    

 Such  p l an  s ha l l  i nc l ude  t e chno l ogy  p r o t ec t i on  meas u r e s  and  s uch  o t he r  

meas u r e s  a s  deemed  app r op r i a t e  t o  add r e s s  t he  f o l l owi ng  i s s ue s :  

 ( 1 )  Acces s  by  mi no r s  t o  i napp r op r i a t e  ma t t e r  on  t he  I n t e r ne t  and  Wor l d  

 Wi d e  We b ,  

 ( 2 )  The  s a f e t y  and  s ecu r i t y  o f  m i no r s  when  u s i ng  e l ec t r on i c  ma i l ,  cha t  

 r ooms ,  and  o t he r  f o r ms  o f  d i r ec t  e l e c t r on i c  commun i ca t i ons ,  

 ( 3 )  Unau t ho r i zed  acce s s ,  i nc l ud i ng  s o - ca l l ed  “hack i ng , ”  and  o t he r  

 un l awf u l  a c t i v i t i e s  by  mi no r s  on l i ne ;  

 ( 4 )  Unau t ho r i zed  d i s c l o s u r e ,  u s e ,  and  d i s s emi na t i on  o f  pe r s ona l  

 i n f o r ma t i on  r ega r d i ng  mi no r s ;  and  

 ( 5 )  Meas u r e s  de s i gned  t o  r e s t r i c t  m i no r s '  a cce s s  t o  ma t e r i a l s  t ha t  may   be   

 h a r mf u l  t o  t hem.  

 

 Fo r  t he  pu r pos e s  o f  t h i s  po l i cy ,  " mi no r "  s ha l l  be  de f i ned  t o  mean  any  

s t uden t  who  i s  unde r  18  yea r s  o f  age .   The  boa r d  cha r ges  t he  s upe r i n t enden t  t o  

d e v e l op  t he  CI PA i mp l emen t i ng  p l an  s o  t ha t  a l l  o f  t he  p r o t ec t i ons  p r ov i ded  by  

t h i s  po l i cy  and  t he  co r r e s pond i ng  p l an  may  be  a f f o r ded  t o  a l l  d i s t r i c t  s t uden t s ,  

r ega r d l e s s  o f  t he i r  age .  

 I f  t he  d i s t r i c t  i s  p r ov i d i ng  pub l i c  a cce s s  t o  any  compu t e r ,  t he  CI PA p l an  

s ha l l  a l s o  i mp l emen t  and  en f o r ce  t e chno l ogy  p r o t ec t i on  meas u r e s  t o  ens u r e  no  

mi no r  ha s  a cce s s  t o  v i s ua l  dep i c t i ons  t ha t  a r e  ch i l d  po r nog r aphy ,  ha r mf u l  t o   
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I I BGA Ch i l d r e n ’ s  I n t e r n e t  Pr o t e c t i o n  Ac t  I I BGA- 2   

mi nor s ,  o r  obs cene .   Th i s  p l an  s ha l l  be  on  f i l e  w i t h  t he  boa r d  c l e r k  and  i n  e ach  

s choo l  o f f i c e  w i t h  I n t e r ne t  a cce s s ,  and  cop i e s  s ha l l  be  made  ava i l ab l e  upon  

r eques t .   The  s upe r i n t enden t  s ha l l  en s u r e  compl i ance  w i t h  CI PA by  compl e t i ng  

Fede r a l  Commun i ca t i on  Commi s s i on  f o r ms  a s  r equ i r ed .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  7 / 01 ;  6 / 04 ;  4 / 07 ;  6 / 09 ;  6 / 12 ;  6 / 13 ;  7 / 18  
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I I BGB   On l i ne  Learn i ng  Oppor t un i t i e s  I I BGB 

 Ap p l i c a t i o n  

 S t uden t s  may  app l y  f o r  pe r mi s s i on  t o  en r o l l  i n  an  on l i ne  cou r s e  f o r  

c r e d i t .   App l i c a t i ons  f o r  t he  nex t  a cademi c  yea r  s ha l l  be  s ubmi t t ed  t o  t he  

p r i nc i pa l  no  l a t e r  t han  Apr i l  20 .   The  s t uden t  and  t he  s t uden t ’ s  pa r en t s  s ha l l  be  

i n f o r med  o f  t he  admi n i s t r a t o r ’ s  dec i s i on  i n  wr i t i ng  no  l a t e r  t han  J une  1 .  

 S t uden t s  may  no t  en r o l l  i n  an  on l i ne  cou r s e  a s  an  a l t e r na t i ve  t o  any  

co u r s e  o f f e r ed  by  t he  h i gh  s choo l  excep t  a s  an  a t t emp t  t o  e a r n  c r ed i t  f o r  a  c l a s s  

a l r e ady  a t t emp t ed  bu t  f a i l ed  by  t he  s t uden t .    

 Gu i d e l i n e s  

 Th e  f o l l o wi n g  g u i d e l i n e s  s h a l l  b e  u s e d  b y  t h e  a d mi n i s t r a t i o n :  

1 .  On l y  a d mi n i s t r a t i o n  a p p r o v e d  c o u r s e s  s h a l l  b e  p o s t e d  o n  s t u d e n t  

t r an s c r i p t s .  

2 .  Ap p r o v a l  o f  a n y  c o u r s e  s h a l l  b e  b a s e d  u p o n  t h e  c o u r s e  c o n t e n t  a n d  

r i go r ,  i t s  l eng t h  and  s cope ,  i t s  me t hod  o f  a s s e s s i ng  knowl edge  acqu i r ed  

by  t he  s t uden t ,  t he  qua l i f i c a t i ons  o f  t he  i n s t r uc t o r ,  and  o t he r  

app r op r i a t e  f a c t o r s .  

3 .  En r o l l me n t  i n  a n  o n l i n e  c o u r s e  w i l l  b e  a l l o we d  o n l y  i f  a n  a p p r o p r i a t e l y  

c e r t i f i ed  s t a f f  member  i s  ava i l ab l e  and  w i l l i ng  t o  s upe r v i s e  t he  

s t uden t ’ s  pa r t i c i pa t i on  i n  t he  cou r s e .  

4 .  Sus pended  o r  expe l l ed  s t uden t s  may  a l s o  app l y  f o r  pe r mi s s i on  t o  en r o l l  

i n  on l i ne  cou r s e  wor k .  

 
 O t h e r  Re g u l a t i o n s  o r  Gu i d e l i n e s  

 Ap p r o v a l  o f  o n l i n e  c o u r s e wo r k  s h a l l  b e  b a s e d  o n  t he  r equ i r emen t s  o f  

Ka n s a s  l a w ,  Ka n s a s  S t a t e  De p a r t me n t  o f  Ed u c a t i o n  r e g u l a t i o n s ,  and  boa r d  c r ed i t  

r equ i r emen t s  and / o r  gu i de l i ne s  i n  e f f ec t  a t  t he  t i me  t he  s t uden t  r eques t  i s  made .  

Ap p r o v e d :   US D 4 7 3  BOE o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n  –  7 / 02 ;  6 / 04 ;  4 / 07 ;  6 / 12 ;  6 / 22
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I I BGC   S t a f f  On l i ne  Ac t i v i t i e s  ( See  GAF,  GBU,  I I BG,  I I BGA,  KGA)     I I BGC 

 Emp l o y e e s  a r e  e n c o u r a g e d  t o  u s e  d i s t r i c t  e l e c t r o n i c  ma i l  a n d  o t h e r  

d i s t r i c t  t e chno l ogy  r e s ou r ce s  t o  p r omo t e  s t uden t  l e a r n i ng  and  commun i ca t i on  

w i t h  p a r e n t s  o f  s t u d e n t s  a n d  e d u c a t i o n - r e l a t ed  en t i t i e s .  I f  t hos e  r e s ou r ce s  a r e  

u s e d ,  t hey  s ha l l  be  u s ed  f o r  pu r pos e s  d i r ec t l y  r e l a t ed  t o  wor k- r e l a t ed  ac t i v i t i e s .   

Te c h n o l o g y- bas ed  ma t e r i a l s ,  a c t i v i t i e s ,  and  commun i ca t i on  t oo l s  s ha l l  be  

ap p r o p r i a t e  f o r  and  w i t h i n  t he  r ange  o f  t he  knowl edge ,  unde r s t and i ng ,  age ,  and  

ma t u r i t y  o f  s t uden t s  w i t h  whom t hey  a r e  u s ed .  

 D i s t r i c t  e mp l o y e e s ,  i n c l u d i n g ,  b u t  n o t  l i m i t e d  t o ,  c l a s s r o o m t e a c h e r s  a n d  

ex t r acu r r i cu l a r  a c t i v i t y  coaches  and  s pons o r s ,  may  s e t  up  b l ogs  and  o t he r  s oc i a l  

n e t wor k i ng  accoun t s  u s i ng  d i s t r i c t  t e chno l og i ca l  r e s ou r ce s  and  f o l l owi ng  

d i s t r i c t  po l i cy  and  gu i de l i ne s  t o  p r omo t e  commun i ca t i ons  w i t h  s t uden t s ,  pa r en t s ,  

an d  t h e  c ommun i t y  conce r n i ng  s choo l - r e l a t ed  ac t i v i t i e s  and  f o r  t he  pu r pos e  o f  

s upp l emen t i ng  c l a s s r oom i n s t r uc t i on .   Soc i a l  ne t wor k i ng  s i t e s  and  o t he r  on l i ne  

co mmu n i ca t i on  op t i ons  o f f e r i ng  i n s t r uc t i ona l  bene f i t s  may  be  u s ed  f o r  t he  

p u r p os e  o f  s upp l emen t i ng  c l a s s r oom i n s t r uc t i on  and  t o  p r omo t e  commun i ca t i ons  

w i t h  s t u d e n t s  a n d  p a r e n t s  c o n c e r n i n g  s c h o o l - r e l a t ed  ac t i v i t i e s .  

 I n  o r de r  f o r  d i s t r i c t  emp l oyees  and  ac t i v i t y  s pons o r s  t o  u t i l i z e  a  s oc i a l  

n e t wor k i ng  s i t e  f o r  i n s t r uc t i ona l ,  admi n i s t r a t i ve ,  o r  o t he r  wor k- r e l a t ed  

co mmu n i ca t i on  pu r pos e s ,  t hey  s ha l l  comp l y  w i t h  t he  f o l l owi ng :  

1 .  Th e y  s h a l l  r e q u e s t  p r i o r  p e r mi s s i o n  f r o m t h e  s u p e r i n t e n d e n t  o r  t h e  

s upe r i n t enden t ’ s  de s i gnee .  

2 .  I f  pe r mi s s i on  i s  g r an t ed ,  s t a f f  member s  w i l l  s e t  up  t he  s i t e  f o l l owi ng  

any  d i s t r i c t  gu i de l i ne s  deve l oped  by  t he  s upe r i n t enden t  and  app r oved  

by  t he  boa r d .   I f  t he  expend i t u r e  o f  d i s t r i c t  f unds  i s  r equ i r ed  t o  

comp l e t e  t he  s e t - up  o r  ma i n t enance  o f  t he  s i t e ,  t he  r eques t i ng  s t a f f  

member  s ha l l  p r e s en t  an  i t emi zed  s ummar y  o f  s uch  cos t s  t o  t he   



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

I I BGC St a f f  On l i ne  Ac t i v i t i e s  ( See  GAF,  GBU,  I I BG,  I I BGA,  KGA)  I I BGC- 2  

s upe r i n t enden t .   Supe r i n t enden t  app r ova l  s ha l l  be  r equ i r ed  p r i o r  t o  t he  

expend i t u r e  o f  d i s t r i c t  f unds  f o r  s uch  pu r pos e .   

3 .  Gu i d e l i n e s  s h a l l  s p e c i f y  wh e t h e r  a c c e s s  t o  t h e  s i t e  mu s t  b e  g i v e n  t o  

s choo l / d i s t r i c t  admi n i s t r a t o r s  and  t e chno l ogy  s t a f f .  

4 .  I f  wr i t t en  pa r en t a l  cons en t  i s  no t  o t he r w i s e  g r an t ed  t h r ough  accep t ab l e  

u s e  po l i cy  f o r ms  p r ov i ded  by  t he  d i s t r i c t ,  s t a f f  s ha l l  no t i f y  pa r en t s  o f  

t he  s i t e  and  ob t a i n  wr i t t en  pe r mi s s i on  f o r  s t uden t s  t o  become  “ f r i ends ”  

o f  t he  s i t e  p r i o r  t o  t he  s t uden t s  be i ng  g r an t ed  acce s s .  Th i s  pe r mi s s i on  

s ha l l  be  kep t  on  f i l e  a t  t he  s choo l  a s  de t e r mi ned  by  t he  p r i nc i pa l .  

5 .  On c e  t h e  s i t e  h a s  b e e n  c r e a t e d ,  t h e  s p o n s o r i n g  s t a f f  me mb e r  i s  

r e s pons i b l e  f o r  t he  f o l l owi ng :  

a .  Moni t o r i ng  and  manag i ng  t he  s i t e  t o  p r omot e  s a f e  and  accep t ab l e  

u s e  and  compl i ance  w i t h  d i s t r i c t  po l i c i e s ;  and  

b .  Ob s e r v i n g  c o n f i d e n t i a l i t y  r e s t r i c t i o n s  c o n c e r n i n g  r e l e a s e  o f  

pe r s ona l l y  i den t i f i ab l e  s t uden t  i n f o r ma t i on  unde r  s t a t e  and  f ede r a l  

l aw .  

 

 S t a f f  member s  a r e  d i s cou r aged  f r om c r ea t i ng  pe r s ona l  s oc i a l  ne t wor k i ng  

accoun t s  t o  wh i ch  t hey  i nv i t e  cu r r en t  o r  f u t u r e  s t uden t s  t o  be  f r i ends .  

Emp l o y e e s  t a k i n g  s u c h  a c t i o n  d o  s o  a t  t h e i r  o wn  r i s k .   A l l  e mp l o y e e s  s h a l l  b e  

s ub j ec t  t o  d i s c i p l i na r y  ac t i on  i f  t he i r  conduc t  r e l a t i ng  t o  u s e  o f  t e chno l ogy  o r  

o n l i ne  r e s ou r ce s  v i o l a t e s  t h i s  po l i cy  o r  o t he r  app l i c ab l e  boa r d  po l i cy ,  s t a t u t o r y ,  

o r  r egu l a t o r y  p r ov i s i ons  gove r n i ng  emp l oyee  conduc t  o r  t he  p r o t ec t i on  o f  

s t uden t  r e co r d  i n f o r ma t i on ;  o r  i f  i t  i mpa i r s  t he  s t a f f  member ’ s  j ob  pe r f o r mance  

o r  e f f e c t i venes s  i n  t he  wor k  s e t t i ng .   D i s t r i c t  s t a f f  s ha l l  endeavo r  t o  p r o t ec t  t he  

hea l th ,  sa fe ty ,  and  emot iona l  we l l -be ing  o f  s tuden t s  and  conf iden t i a l i ty  o f  

s tuden t  r ecord  in fo rmat ion  bo th  in  the  schoo l  se t t ing  and  in  the i r  on l ine  

ac t ions .  Conduc t  in  v io la t ion  o f  th i s  po l i cy ,  inc lud ing ,  bu t  no t  l imi ted  to ,   
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I IBGC   S ta f f  Onl ine  Act iv i t i e s  I IBGC-3  

conduc t  r e l a t ing  to  the  use  o f  t echno logy ,  soc ia l  ne twork ing ,  o r  on l ine    

r e sources ,  may  fo rm the  bas i s  fo r  d i sc ip l ina ry  ac t ion  up  to  and  inc lud ing  

t e rmina t ion  f rom employment .  

 

Approved :    

KASB Recommenda t ion  –  6 /13 ;  7 / 18 ;  9 / 18  
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 I J  Ev a l u a t i o n  o f  I n s t r u c t i o n a l  Pr o g r a m    I J  
 ( See  I C ,  I CAA,  I D ,  and  I I )  

 Th e  s u p e r i n t e n d e n t  ma y  d e v e l o p  g u i d e l i n e s  t o  e v a l u a t e  t h e  i n s t r u c t i o n a l  

p r o g r am.   Th i s  eva l ua t i on  may  be  pa r t  o f  t he  d i s t r i c t ' s  s choo l  i mpr ovemen t  

e f f o r t s .  

 Th e  s u p e r i n t e n d e n t  ma y  e s t a b l i s h  s p e c i a l  c u r r i c u l u m c o mmi t t e e s  t o  s t u d y  

t he  d i s t r i c t ' s  i n s t r uc t i ona l  p r og r am on  a  r egu l a r  s chedu l e .   The  s upe r i n t enden t  

may  r equ i r e  r epo r t s  f r om t he s e  commi t t e e s  wh i ch  may  i nc l ude  t he  commi t t ee ' s  

r e commenda t i ons  f o r  i mpr ovemen t ,  mod i f i c a t i on ,  o r  e l i m i na t i on  o f  any  pa r t  o f  

t he  i n s t r uc t i ona l  p r og r am.   The  s upe r i n t enden t  may  s ubmi t  a  compr ehens i ve  

r epo r t  f r om t he  commi t t ee s  t o  t he  boa r d .   

 

Ap p r o v e d :   US D 4 7 3  BOE Me e t i n g  o n  7 - 20 - 20  

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  4 / 07 ;  6 / 12 ;  6 / 19 ;  6 / 20  
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I KA F i n a n c i a l  L i t e r a c y  ( See  I D)  I KA 

 Th e  b o a r d  s u p p o r t s  t h e  g o a l  o f  p r o v i d i n g  d i s t r i c t  s t u d e n t s  w i t h  s u f f i c i e n t  

k nowl ed ge  o f  e conomi c  s y s t ems  t o  make  i n f o r med ,  f i nanc i a l  cho i ce s .   I n  

f u r t he r ance  o f  t h i s  goa l ,  t he  boa r d  d i r ec t s  t he  s upe r i n t enden t  t o  deve l op  and  

i mp l emen t  a  p l an  t o  i nco r po r a t e  ou t come - bas ed  pe r s ona l  f i nanc i a l  l i t e r acy  

ed u c a t i o n  i n t o  t he  d i s t r i c t ’ s  i n s t r uc t i ona l  p r og r am.  

 Th e  s u p e r i n t e n d e n t  s h a l l  d o c u me n t  d i s t r i c t  e f f o r t s  t o  p r o v i d e  f i n a n c i a l  

l i t e r acy  educa t i on  oppo r t un i t i e s  f o r  d i s t r i c t  s t uden t s  and  s ha l l  p r ov i de ,  upon  

r eques t ,  f e edback  o r  i n f o r ma t i on  t o  t he  Kans as  S t a t e  Depa r t men t  o f  Educa t i on  

o n  s uch  e f f o r t s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 15 ;  7 / 18  
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I KB Co n t r o v e r s i a l  I s s u e s  ( See  GBU,  I A  and  I FBH)  I KB 

 Wh e n  a  c o n t r o v e r s i a l  s u b j e c t  a r i s e s  i n  t h e  c l a s s r o o m,  t e a c h e r s  ma y  u s e  

t he  oppo r t un i t y  t o  t e ach  abou t  t he  con t r ove r s y .   

 Te a c h e r s  s h a l l  e n s u r e  t h a t  v a r i o u s  p o s i t i o n s  c o n c e r n i n g  a n y  c o n t r o v er s i a l  

s ub j ec t  a r e  p r e s en t ed  and  t ha t  s t uden t s  have  t he  oppo r t un i t y  t o  f r ee l y  d i s cus s  t he  

t op i c .    

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  4 / 07 ;  7 / 18  
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I KCA Human  Sexua l i t y  and  AI DS  Educat i on  I KCA 

 Op t - Ou t  P r o c e d u r e  a n d  F o r m 

 Pa r en t s  o r  gua r d i ans  ( o r  a  s t uden t  ove r  e i gh t een  yea r s  o f  age )  who  do  no t  

wa n t  t h e  s t u d e n t  i n v o l v e d  i n  a l l  o r  s o me  p o r t i o n  o f  t h e  d i s t r i c t ’ s  Hu ma n  

Sexua l i t y  and  AI DS  educa t i on  c l a s s e s  s ha l l  be  p r ov i ded  a  wr i t t en  copy  o f  t he  

g oa l s  and  ob j ec t i ve s  f o r  t he  s t uden t ’ s  app r op r i a t e  Human  Sexua l i t y  and  AI DS  

c l a s s .   Fo l l owi ng  r ev i ew  o f  t he  cu r r i cu l um goa l s  on  f i l e  a t  t he  boa r d  o f  

ed u c a t i o n  o f f i c e ,  t he  pa r en t  o r  gua r d i an  mus t  comp l e t e  t he  d i s t r i c t  op t - ou t  f o r m  

an d  s t a t e  t he  po r t i on ( s )  o f  t he  cu r r i cu l um i n  wh i ch  t he  s t uden t  i s  no t  t o  be  

i nvo l ved .  

 Op t - Ou t  F o r m 

 Pa r en t s  o r  gua r d i ans  ( o r  s t uden t s  e i gh t een  yea r s  o f  age  o r  o l de r )  may  

o b t a i n  t h e  op t - ou t  r eques t  f o r m  f r om t he  p r i nc i pa l ,  comp l e t i ng  and  s i gn i ng  t he  

f o r m and  r e t u r n i ng  t he  f o r m t o  t he  p r i nc i pa l .   The  s i gned  f o r m wi l l  be  kep t  on  

f i l e  i n  t he  p r i nc i pa l ' s  o f f i c e .  

 Th e  b u i l d i n g  p r i n c i p a l  s h a l l  r e c e i v e  a  c o p y  o f  t h e  s i g n e d  f o r m s o  t h e  

n a me d  s t uden t  s ha l l  be  excus ed  f r om a l l  o r  a  po r t i on  o f  t he  Human  Sexua l i t y  and  

AI DS  c l a s s e s .   A r r a n g e me n t s  s h a l l  a l s o  b e  ma d e  f o r  c l a s s  r e as s i gnmen t  o f  t he  

s t uden t  du r i ng  t he  op t - ou t  pe r i od .  

 An n u a l  Re q u e s t  Re q u i r e d  

 Op t - ou t  r eques t s  s ha l l  be  r equ i r ed  annua l l y  and  a r e  va l i d  on l y  f o r  t he  

s choo l  yea r  i n  wh i ch  t hey  a r e  s ubmi t t ed .  
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I KCA Human  Sexua l i t y  and  AI DS  Educat i on  I KCA- 2  

 No t i c e  o f  Av a i l a b i l i t y  

 Pub l i c  no t i c e  o f  t he  ava i l ab i l i t y  o f  t he  Human  Sexua l i t y  and  AI DS  

cu r r i cu l um goa l s  and  ob j ec t i ve s  s ha l l  be  made  by  means  o f  l e t t e r s  ma i l ed  a t  t he  

b u i l d i n g  l eve l .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  6 / 06 ;  4 / 07 ;  7 / 18 ;  9 / 18  
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I KD Re l i g i o n  i n  Cu r r i c u l a r  o r  S c h o o l  S p o n s o r e d  Ac t i v i t i e s  I KD 
 ( See  AEA,  I F ,  I KDA and  KN)  

 No  r e l i g i o u s  b e l i e f  o r  n o n - be l i e f  s ha l l  be  p r omo t ed  o r  d i s pa r aged  by  t he  

d i s t r i c t  o r  i t s  emp l oyees .   S t uden t s  and  s t a f f  s hou l d  be  t o l e r an t  o f  e ach  o t he r ' s  

r e l i g i ous  v i ews .   S t uden t s  and  s t a f f  member s  may  be  excus ed  f r om pa r t i c i pa t i ng  

i n  p r ac t i c e s  con t r a r y  t o  t he i r  r e l i g i ous  be l i e f s  un l e s s  t he r e  a r e  c l ea r  educa t i ona l  

i s s ue s  o f  ove r r i d i ng  conce r n  wh i ch  p r even t  i t .  

 Te a c h i n g  Ab o u t  Re l i g i o n  

 Te a c h e r s  ma y  t e a c h  a b o u t  r e l i g i o n ,  r e l i g i o u s  l i t e r a t u r e  a n d  h i s t o r y  b u t  

a r e  p r oh i b i t ed  f r om p r omot i ng ,  expound i ng  upon ,  c r i t i c i z i ng  o r  r i d i cu l i ng  a  

r e l i g i on .   Re l i g i ous  t ex t s  may  be  u s ed  t o  t e ach  abou t  r e l i g i on ,  bu t  t he  u s e  o f  

r e l i g i ou s  t ex t s  i s  p r oh i b i t ed  i f  u s ed  t o  p r omo t e  a  pa r t i cu l a r  r e l i g i ous  doc t r i ne .  

 Re l i g i o n  i n  t h e  Cu r r i c u l u m a n d  S c h o o l  Ac t i v i t i e s  

 I n  compl i ance  w i t h  t h i s  po l i cy ,  r e l i g i ous  t hemes  may  be  p r e s en t ed  i n  t he  

cu r r i cu l um and  a s  pa r t  o f  s choo l  a c t i v i t i e s .   Mus i c ,  a r t ,  l i t e r a t u r e  and  d r ama  

h a v i ng  a  r e l i g i ous  t heme  o r  ba s i s  a r e  pe r mi t t ed  a s  pa r t  o f  t he  cu r r i cu l um o r  a s  

p a r t  o f  a  s choo l  a c t i v i t y  i f  t hey  a r e  p r e s en t ed  i n  a  ba l anced  and  ob j ec t i ve  

manne r  and  a r e  a  t r ad i t i ona l  pa r t  o f  t he  cu l t u r a l  and  r e l i g i ous  t r ad i t i on  o f  a  

p a r t i c u l a r  ho l i day  o r  f i e l d  o f  s t udy .   The  emphas i s  on  r e l i g i ous  t hemes  i n  t he  

a r t s ,  l i t e r a t u r e  and  h i s t o r y  s hou l d  be  on l y  a s  ex t ens i ve  a s  nece s s a r y  f o r  a  

b a l an ced  and  t ho r ough  s t udy  o f  t he s e  a r ea s .   Thes e  s t ud i e s  s hou l d  neve r  f o s t e r  

an y  pa r t i cu l a r  r e l i g i ous  t ene t s  o r  demean  any  r e l i g i ous  be l i e f s  o r  non- be l i e f s .  

 Re l i g i o u s  S y mb o l s  i n  t h e  C l a s s r o o m 

 Te mp o r a r y  d i s p l a y  o f  r e l i g i o u s  s y mb o l s  i s  p e r mi t t e d  a s  p a r t  o f  t h e  

cu r r i cu l um.   The  t empor a r y  u s e  o f  r e l i g i ous  s ymbo l s  s uch  a s  a  c r o s s ,  meno r ah ,   
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I KD Re l i g i o n  i n  Cu r r i c u l a r  o r  S c h o o l  S p o n s o r e d  Ac t i v i t i e s  I KD- 2  

c r e s c en t ,  S t a r  o f  Dav i d ,  c r eche ,  s ymbo l s  o f  na t i ve  Amer i can  r e l i g i ons  o r  o t he r  

s ymbo l s  t ha t  a r e  a  pa r t  o f  a  r e l i g i ous  ho l i day  a r e  pe r mi t t ed  a s  a  t e ach i ng  a i d  i f  

t hey  a r e  d i s p l ayed  a s  an  exampl e  o f  a  ho l i day ' s  cu l t u r a l  and  r e l i g i ous  he r i t age .  

 Re l i g i o u s  Ho l i d a y s   

 Ho l i d a y s  wh i c h  h a v e  a  r e l i g i o u s  a n d  a  s e c u l a r  b a s i s  ma y  b e  o b s e r v e d .   

Schoo l  vaca t i ons  s ha l l  have  s ecu l a r  de s i gna t i ons ,  e . g . ,  Wi n t e r  Vac a t i on ,  Sp r i ng  

Br e a k .  

 Gr a d u a t i o n  a n d  O t h e r  Ce r e mo n i e s  

 Schoo l  c e r emon i e s  s ha l l  be  s ecu l a r  i n  na t u r e .  Wh i l e  r e c o g n i z i n g  t h e  

s i gn i f i c ance  o f  t r ad i t i on ,  t he  boa r d  r equ i r e s  t ha t  g r adua t i on  exe r c i s e s  and  

d e d i ca t i on  ce r emon i e s  be  s ecu l a r  i n  na t u r e .    

  

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  4 / 07 ;  7 / 18  
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I KDA Re l i g i o u s  Ob j e c t i o n s  t o  Ac t i v i t i e s  ( See  I KD)  I KDA 

 A  p a r e n t  o r  g u a r d i a n  ( o r  a  s t u d e n t  e i g h t e e n  y e a r s  o f  a g e  o r  o l d e r )  ma y  

r eques t  t ha t  t he  s t uden t  be  excus ed  f r om pa r t i c i pa t i ng  i n  a c t i v i t i e s  f o r  r e l i g i ous  

r ea s ons .   The  pa r en t ,  gua r d i an ,  o r  adu l t  s t uden t  mus t  compl e t e  t he  d i s t r i c t  op t -

o u t  f o r m  f o r  r e l i g i ous  ob j ec t i ons ,  s t a t i ng  t he  s pec i f i c  a c t i v i t y ,  t he  po r t i on  o f  t he  

cu r r i cu l u m i n  wh i ch  t he  ac t i v i t y  ex i s t s ,  and  t he  r ea s ons  f o r  t he  r eques t .   The  

r eques t  may  be  g r an t ed ,  o r  den i ed ,  o r  pa r t i a l l y  g r an t ed  and  pa r t i a l l y  d e n i ed .  

 Th i s  p o l i c y  s h a l l  n o t  b e  i n t e r p r e t e d  t o  a l l o w  p a r e n t s  t o  p r e v e n t  t h e  

d i s s emi na t i on  o f  i n f o r ma t i on  wh i ch  pa r en t s  f i nd  r e l i g i ous l y  ob j ec t i onab l e .   

Ra t h e r ,  t h i s  p o l i c y  o n l y  e x t e n d s  t o  a c t u a l  p a r t i c i p a t i o n  b y  t h e i r  c h i l d  i n  a n  

ac t i v i t y ,  t he  pe r f o r mance  o f  wh i ch  i s  con t r a r y  t o  t he  ch i l d ' s  r e l i g i ous  t e ach i ngs .  

 A  p a r e n t  o r  g u a r d i a n  s e e k i n g  t o  o p t - ou t  t he i r  ch i l d  f r om a c t i v i t i e s  

co n t r a r y  t o  t he  ch i l d ' s  r e l i g i ous  t e ach i ngs  mus t  comp l e t e  t he  d i s t r i c t ' s  Ac t i v i t y  

Pa r t i c i pa t i on  Op t - Ou t  F o r m r e g a r d i n g  r e l i g i o u s  o b j e c t i o n s  wh i c h  i s  a v a i l a b l e  i n  

t he  boa r d  o f f i c e .   Pa r en t s  de s i r i ng  t o  op t - ou t  t he i r  ch i l d r en  f r om ac t i v i t i e s  due  

t o  r e l i g i ous  r ea s ons  mus t  r e t u r n  t he  compl e t ed  and  s i gned  f o r m t o  t he  p r i nc i pa l .   

Th e  f o r m mu s t  b e  s u b mi t t e d  w i t h i n  a  r e a s o n a b l e  a mo u n t  o f  t i me  p r i o r  t o  t h e  

s chedu l ed  ac t i v i t y  i n  o r de r  t o  a l l ow  t i me  f o r  t he  p r i nc i pa l  t o  cons i de r  t he  

r eques t .   The  compl e t ed  f o r m s ha l l  be  kep t  on  f i l e  w i t h  t he  c l e r k  and  t he  

s upe r i n t enden t  s ha l l  r e ce i ve  a  copy .  

 Th e  p r i n c i p a l  s h a l l  r e v i e w  t h e  r e q u e s t  a n d  d e t e r mi n e  wh e t h e r  t h e  r e q u e s t  

s hou l d  be  g r an t ed  o r  den i ed .   The  p r i nc i pa l  s ha l l  no t i f y  t he  pa r en t s  o f  t he  

d e c i s i on  w i t h i n  a  r e a s onab l e  amoun t  o f  t i me  a f t e r  t he  r eques t  i s  s ubmi t t ed .  

I f  t he  pa r en t s  a r e  d i s s a t i s f i ed  w i t h  t he  p r i nc i pa l ' s  dec i s i on ,  t hey  may  appea l  i n  

wr i t i n g  t o  t h e  s u p e r i n t e n d e n t .  

 



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

I KDA Re l i g i o u s  Ob j e c t i o n s  t o  Ac t i v i t i e s  I KDA- 2  

 I f  t he  op t - ou t  r eques t  i s  g r an t ed ,  s t uden t s  who  op t - ou t  o f  a c t i v i t i e s  f o r  

r e l i g i ous  r ea s ons  may  s t i l l  b e  r equ i r ed  t o  v i ew  t he  ac t i v i t y ,  t o  l e a r n  t he  s ub j ec t  

ma t t e r  o f  t he  ac t i v i t y ,  o r  t o  d i s cus s  t he  ac t i v i t y .   The  s t uden t  may  be  r ea s s i gned  

d u r i ng  t he  ac t i v i t y  o r  g i ven  a l t e r na t i ve  c l a s s  a s s i gnmen t s .  

 Op t - ou t  r eques t s  mus t  be  s ubmi t t ed  annua l l y  and  a r e  va l i d  on l y  f o r  t he  

s choo l  yea r  i n  wh i ch  t hey  a r e  s ubmi t t ed .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  4 / 07 ;  7 / 18  
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I KE As s e mb l i e s  I KE 

 Ea c h  b u i l d i n g  p r i n c i p a l  ma y  s c h e d u l e  a s s e mb l i e s  a s  n e e d e d .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 04 ;  4 / 07 ;  7 / 18  
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I KI  Le s s o n  P l a n s  I KI  

 Ea c h  t e a c h e r  s h a l l  d e v e l o p ,  ma i n t a i n  a n d  f o l l o w  l e s s o n  p l a n s  wh i c h  

co n f o r m t o  t he  app r oved  cu r r i cu l um,  t he  d i s t r i c t ' s  educa t i ona l  goa l s  and  t he  

ex p e c t e d  s t uden t  l e a r n i ng  ou t comes .   P r i nc i pa l s  s ha l l  e s t ab l i s h  me t hods  t o  

r eg u l a r l y  r ev i ew  t eache r  l e s s on  p l ans .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  7 / 18  
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I NG An i ma l s  a n d  P l a n t s  i n  t h e  S c h o o l  I NG 

 Wi t h  t h e  p r i o r  a p p r o v a l  o f  t h e  p r i n c i p a l ,  a n i ma l s  o r  p l a n t s  ma y  b e  

b r o u gh t  t o  s choo l  f o r  i n s t r uc t i ona l  pu r pos e s .  

 I f  s omeone  i s  i n j u r ed  by  an  an i ma l  o r  comes  i n t o  con t ac t  w i t h  a  t ox i c  

p l an t ,  t h e  i nc i den t  s ha l l  be  i mmed i a t e l y  r epo r t ed  t o  t he  admi n i s t r a t i on  by  t he  

s upe r v i s i ng  t e ache r .   The  p r i nc i pa l  s ha l l  no t i f y  t he  app r op r i a t e  pe r s ons .  

 Se r v i ce  An i ma l s  i n  t he  Schoo l s  

 Se r v i ce  an i ma l s  a r e  pe r mi t t ed  i n  t he  s choo l s  and  on  s choo l  p r ope r t y  i n  

a cco r da n ce  w i t h  f ede r a l  l aw .   I n  o r de r  f o r  t he  d i s t r i c t  t o  a ccommoda t e  t he  hea l t h  

an d  s a f e t y  o f  ou r  s t uden t s  and  s t a f f  wh i l e  ma i n t a i n i ng  ou r  educa t i ona l  s e r v i ce s ,  

p r o g r ams ,  and  ac t i v i t i e s ,  emp l o yees  and  s t uden t s  a r e  encou r aged  t o  no t i f y  t he i r  

b u i l d i n g  admi n i s t r a t o r  p r i o r  t o  b r i ng i ng  a  s e r v i ce  an i ma l  t o  s choo l  f o r  t he  f i r s t  

t i me .   Pa t r ons  o r  i nd i v i dua l s  a t t end i ng  f unc t i ons  o r  hav i ng  s ho r t  t e r m  bus i ne s s  

o n  s choo l  p r ope r t y  a r e  no t  r equ i r ed  t o  p r ov i de  advance  no t i c e  t o  s choo l  s t a f f  i n  

o r d e r  t o  be  accompan i ed  by  a  s e r v i ce  an i ma l  on  s choo l  p r ope r t y .    

 Ac c e s s  t o  s c h o o l  b u i l d i n g s  w i l l  n o t  b e  d e n i e d  t o  a  s e r v i c e  a n i ma l  a s  l o n g  

a s  t he  a n i ma l  i s  i nd i v i dua l l y  t r a i ned  and  r equ i r ed  t o  do  wor k  o r  pe r f o r m t a s ks  

f o r  t he  bene f i t  o f  an  i nd i v i dua l  w i t h  a  d i s ab i l i t y .   Such  wor k  o r  t a s k s  mus t  be  

d i r e c t l y  r e l a t ed  t o  t he  i nd i v i dua l ’ s  d i s ab i l i t y .   D i s t r i c t  s t a f f  s ha l l  no t  be  

r e s pons i b l e  t o  p r ov i de  ca r e  o r  con t r o l  o f  a  s e r v i ce  an i ma l ,  and  any  s e r v i ce  

an i ma l  wh i ch  i s  ou t  o f  con t r o l  o r  i s  no t  hous eb r oken  may  be  exc l uded  by  d i s t r i c t  

s t a f f .  

 Fo r  t he  pu r pos e  o f  t h i s  po l i cy ,  " s e r v i ce  an i ma l s "  i s  no t  deemed  t o  i nc l ude  

an i ma l s  p r ov i ded  by  t he  s choo l  f o r  i n s t r uc t i ona l  pu r pos e s  o r  f o r  t he r apy  o r  

co mf o r t  a n i ma l s .   
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I NG An i ma l s  a n d  P l a n t s  i n  t h e  S c h o o l  I NG- 2  
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J A Goa l s  and  Obj ec t i ve s  ( See  BDA,  CM,  GAA and  J CDA)  JA  

 Th e s e  s t u d e n t  p o l i c i e s  a r e  d e s i g n e d  t o  p r e v e n t  mis unde r s t and i ng  by  

s t uden t s  abou t  t he i r  r i gh t s  and  r e s pons i b i l i t i e s .  The  i dea s  and  r ecommenda t i ons  

o f  s t uden t s  s ha l l  be  cons i de r ed  when  adop t i ng  po l i c i e s ,  r u l e s ,  and  r egu l a t i ons  

g ove r n i ng  t he  conduc t  o f  s t uden t s  and  t he i r  r i gh t s  and  re s pons i b i l i t i e s .  

 A l l  s t u d e n t  h a n d b o o k s  s h a l l  b e  c o n s i s t e n t  w i t h  b o a r d  p o l i c y ,  a p p r o v e d  b y  

t he  boa r d ,  and  adop t ed ,  by  r e f e r ence ,  a s  a  pa r t  o f  t he s e  po l i c i e s  and  r egu l a t i ons .  

 

Ap p r o v e d :   US D 4 7 3  BOE o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  12 / 15 ;  6 / 22  
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J B At t e n d a n c e  Re c o r d s   ( See  J BC,  J BD,  and  J BE)  JB  

 Da i l y  a t t e n d a n c e  r e c o r d s  s h a l l  b e  ma i n t a i n e d  f o r  e a c h  s t u d e n t  i n  e a c h  

s choo l .   The  p r i mar y  r e s pons i b i l i t y  f o r  r e co r d i ng  a t t endance  s ha l l  be  a s s i gned  t o  

t e ache r s  u s i ng  f o r ms  p r e s c r i bed  by  t he  s upe r i n t enden t .   A  cumul a t i ve  a t t endance  

r e c o r d  f o r  e ach  s t uden t  s ha l l  a l s o  be  ma i n t a i ned .  

 Th e  s u p e r i n t e n d e n t  s h a l l  i n c l u d e  a t t e n d a n c e  d a t a  i n  a n  a n n u a l  r e p o r t  t o  t h e  

b oa r d .   A t t endance  p r ob l ems  s ha l l  be  r epo r t ed  t o  t he  boa r d  a s  neces s a r y .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  12 / 15 ;  7 / 18  
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Enrollment JBC 

 (See IIBGB, JBCA, JBCB, JBCC, and JQKA) 

Resident Students 

 A “resident student” is any child who has attained the age of eligibility for school attendance and 

lives with a parent or a person acting as a parent who is a resident of the district.  Children who are 

“homeless” as defined by Kansas law and who are located in the district will be admitted as resident 

students.  For purposes of this policy, “parent” means the natural parents, adoptive parents, step-parents, 

and foster parents.  For purposes of this policy, “person acting as a parent” means a guardian or 

conservator, a person liable by law to care for or support the child, a person who has actual care and 

control of the child and provides a major portion of support, or a person who has actual care and control 

of the child with written consent of a person who has legal custody of the child. 

Nonresident Students  

 Details concerning the enrollment and continued enrollment process for nonresident students may 

be found in board policy JBCC. 

Enrollment Restriction 

 Unless approved in advance by the board, no student, regardless of residency, who has been 

suspended or expelled from another school district will be admitted to the district until the period of such 

suspension or expulsion has expired. 

Enrollment Procedures 

 The superintendent shall establish orderly procedures for enrolling all students, including pre-

enrollment, changes in enrollment, normal enrollment times, and communication to parents and to the 

public. 

Part-Time Students 

 The board allows any child to enroll part-time in the school district to allow the student to attend 

any courses, programs, or services offered by the school district if the child: 

• Is also enrolled in a nonaccredited private elementary or secondary school or in any other 

private, denominational, or parochial school as required by law; 

• requests to enroll part-time in the school district; and 

• meets the age of eligibility requirements for school attendance. 

 District administrators shall make a good faith attempt to accommodate scheduling requests of 

students enrolling in the school district in these situations but shall not be required to make adjustments to 

accommodate every such request. 
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Enrollment JBC-2 

 Part-time students, other than those specified previously in this policy may enroll with the 

administration’s permission if they complete all paperwork in a timely fashion and are in attendance no 

later than _____________. (Insert date) Such part-time students may be admitted only to the extent that 

staff, facilities, equipment, and supplies are available, and the students follow the district’s student 

conduct policies and rules. 

Identification of Students 

 All students enrolling in the district for the first time shall provide required proof of identity.  

Students enrolling in kindergarten or first grade shall provide a certified copy of their birth certificate, a 

certified copy of the court order placing the child in the custody of the Secretary of the Department for 

Children and Families, or other documentation which the board determines to be satisfactory.  Students 

enrolling in grades 2-12 shall provide a certified transcript, similar pupil records or data, or other 

documentary evidence the board deems satisfactory.   

 The above requirements are not to serve as barriers to immediate enrollment of students 

designated as homeless or foster children as required by the Every Student Succeeds Act (ESSA) and the 

McKinney-Vento Act as amended by ESSA. The district shall work with the Department for Children and 

Families, the school last attended, or other relevant agencies to obtain necessary enrollment 

documentation. 

 If proper proof of identity is not provided within 30 days of enrolling, the superintendent shall 

notify local law enforcement officials as required by law and shall not notify any person claiming custody 

of the child. 

Enrollment Information 

 The enrollment documentation shall include a student’s permanent record card with a student’s 

legal name as it appears on the birth certificate or as changed by a court order and the name, address, and 

telephone number of the lawful custodian.  The records shall also provide proper proof of identity.   

Assignment to a School Building, Grade Level, or Classes 

 Unless otherwise provided herein, the superintendent shall assign students to the appropriate 

building.  Any student desiring to attend a school outside the attendance area in which the student resides 

may do so only with the prior written permission of the superintendent.   

 If required by law, students placed in foster care or students who are homeless may be educated 

in their “school of origin” instead of the building corresponding to the assigned attendance area.  (For 

definition of “school of origin”, see regulations for JBCA and JBCB.)  
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Enrollment JBC-3 

 Assignment to a particular grade level or particular classes shall be determined by the building 

principal based on the educational abilities of the student.  If the parents disagree, the principal’s decision 

may be appealed to the superintendent.  If the parents are still dissatisfied with the assignment, they may 

appeal in writing to the board. 

Transferring Credit 

 In {middle school/junior high} and high school, full faith and credit shall be given to units earned 

in other accredited schools at the time the student enrolls in the district, unless the principal determines 

there is valid reason for not doing so.  For online credit approval procedures after enrollment, see board 

policy IIBGB. 

Transfers from Non-Accredited Schools 

 Students transferring from non-accredited schools will be placed by the principal.  Initial 

placement will be made by the principal after consultation with parents or guardians and guidance 

personnel.  Final placement shall be made by the principal based on the student’s documented past 

educational experiences and performance on tests administered to determine grade level placement. 

 

Approved:  USD 473 BOE on 6-12-23 

KASB Recommendation – 6/01; 4/07; 6/13; 12/14; 6/15; 12/15; 12/16; 6/19; 6/22; 6/23 
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J BCA  Homeless  S tudents  (See  EDAA and  JBC)  JBCA  

 Th e  d i s t r i c t ,  i n  a c c o r d a n c e  w i t h  s t a t e  a n d  f e d e r a l  l a w  a n d  t h e  Ka n s a s  s t a t e  

p l an  w i l l  en s u r e  t ha t  home l e s s  ch i l d r en  i n  t he  s choo l  d i s t r i c t  have  acce s s  t o  a  

f r e e  and  app r op r i a t e  pub l i c  educa t i on .   Home l e s s  s t uden t s  a r e  i nd i v i dua l s  who  

l a ck  a  f i xed ,  r egu l a r ,  and  adequa t e  n i gh t t i me  r e s i dence .   Fo r  t he  pu r pos e s  o f  t h i s  

p o l i c y ,  a  s t uden t  awa i t i ng  f o s t e r  c a r e  p l acemen t  s ha l l  no t  be  cons i de r ed  

h ome l e s s .  

 Co o r d i n a t o r  

 Th e  b o a r d  s h a l l  d e s i g n a t e  a  h o me l e s s  c o o r d i n a t o r  f o r  t h e  d i s t r i c t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  7 / 03 ;  4 / 07 ;  12 / 16 ;  7 / 18  

 

No t e :   Th e  r e a d e r  i s  e n c o u r a g e d  t o  r e v i e w  r e g u l a t i o n s  a n d  f o r ms  f o r  r e l a t e d  

i n f ormat i on .  
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J BCB  Foster  Care  Students  (See  EDAA,  JBC,  and  JBCA)  JBCB  

 Th e  d i s t r i c t ,  i n  a c c o r d a n c e  w i t h  s t a t e  a n d  f e d e r a l  l a w  a n d  t h e  Ka n s a s  s t a t e  

p l an ,  w i l l  en s u r e  s t uden t s  p l aced  i n  f o s t e r  c a r e  w i t h i n  t he  s choo l  d i s t r i c t  have  

acce s s  t o  a  pub l i c  educa t i on  i n  a  s t ab l e  educa t i ona l  env i r onmen t .   Fo r  t he  

p u r p os e s  o f  t h i s  po l i cy  and  i t s  app l i c ab l e  r egu l a t i ons ,  “ f o s t e r  c a r e”  means  24-

h ou r  s ubs t i t u t e  c a r e  f o r  ch i l d r en  p l aced  away  f r om t he i r  pa r en t s  and  f o r  whom a  

ch i l d  we l f a r e  agency  ha s  p l acemen t  and  ca r e  du t i e s .    

 Po i n t  o f  Con t ac t  

 Th e  b o a r d  s h a l l  d e s i g n a t e  a n  e mp l o y e e  t o  s e r v e  a s  a  p o i n t  o f  c o n t a c t  f o r  

ch i l d  we l f a r e  agenc i e s  on  beha l f  o f  t he  d i s t r i c t .  

 Mob i l e  C r i s i s  He l p l i ne  

 C r i s i s  s u p p o r t  f o r  Ka n s a s  f a mi l i e s  a n d  c h i l d r e n  t o  r e s o l v e  a n  e mo t i o n a l ,  

p s yc h i a t r i c ,  o r  behav i o r a l  hea l t h  c r i s i s  i s  ava i l ab l e  t h r ough  t he  Depa r t men t  o f  

Ch i l d r e n  a n d  F a mi l i e s  Mo b i l e  C r i s i s  He l p l i n e ,  1 - 833 - 441 - 2240 ,  i nc l ud i ng :  

P r ob l em s o l v i ng  t o  r e s o l ve  behav i o r a l  hea l t h  c r i s i s ;  

Re f e r r a l  t o  c o mmu n i t y  r e s o u r c e s  o r  r e c o mme n d a t i o n  t o  e n g a g e  i n  

s t ab i l i z a t i on  s e r v i ce s ;  

I n - pe r s on  s uppo r t  v i a  mob i l e  c r i s i s  r e s pons e ;  and   

Co n t a c t i n g  mo b i l e  c r i s i s  r e s p o n s e  u n i t  t o  a s s i s t  i n  e me r g e n c y  

s i t ua t i ons .  

 Se r v i ce s  a r e  ava i l ab l e  t o  a l l  Kans ans  20  yea r s  o r  younge r  i nc l ud i ng  

an y one  i n  f o s t e r  c a r e  o r  f o r mer l y  i n  f o s t e r  c a r e .  

Ap p r o v e d :   US D 4 7 3  BOE –  1 / 10 / 22  

KAS B Re c o mme n d a t i o n  –  12 / 16 , 12 / 21  

No t e :   Th e  r e a d e r  i s  e n c o u r a g e d  t o  r e v i e w  r e g u l a t i o n s  a n d  f o r ms  f o r  r e l a t e d  

i n f ormat i on .   
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En r o l l me n t  o f  No n r e s i d e n t  Students     JBCC 
(See JBC, JBCA, JBCB, and JQKA) 

Kansas law requires the board to allow nonresident students to enroll in and attend the schools of the district 

if the board’s capacity determination finds there are open seats for such students and the nonresident student 

is deemed to be a student in good standing. In order to determine the district’s capacity to accept 

nonresident students at each grade level in each district school, the board has adopted this policy. 

Details concerning the open enrollment and continued enrollment processes for nonresident students 

may be found in this policy, while general processes on enrollment documentation, assignment to 

buildings and classes, etc., may be found in board policy JBC. 

Definitions 

For the purposes of this policy, the following definitions apply. 

"Homeless child" means a child who lacks a fixed, regular and adequate nighttime residence and whose 

primary nighttime residence is: 

A. A supervised publicly or privately operated shelter designed to provide temporary living 

accommodations, including welfare hotels, congregate shelters and transitional housing for 

the mentally ill; 

B. an institution that provides a temporary residence for individuals intended to be 

institutionalized; or 

C. a public or private place not designed for, or ordinarily used as, a regular sleeping 

accommodation for humans. 

"Nonresident student" means a student who is enrolled and in attendance at or seeking to enroll and attend 

a school located in a district where such student is not a resident. 

"Parent" means and includes natural parents, adoptive parents, stepparents, and foster parents. 

"Person acting as parent" means: 

A. A guardian or conservator; or 

B. a person, other than a parent, who: 
i. Is liable by law to maintain, care for or support the child; 

ii. has actual care and control of the child and is contributing the major portion of the cost of 

support of the child; 

iii. has actual care and control of the child with the written consent of a person who has legal 

custody of the child; or 

iv. has been granted custody of the child by a court of competent jurisdiction.
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En r o l l me n t  o f  No n r e s i d e n t  Students JBCC-2 

"Receiving school district" means a school district of nonresidence of a student who attends school in 

such school district. 

"Sibling" means a brother or sister of the whole or half blood, adoptive brother or sister, a stepbrother or 

stepsister or a foster brother or foster sister. 

Determining Capacity for Nonresident Enrollment 

The superintendent or designee has the responsibility for studying capacity in each school of the school 

district and at each grade level within each school and for making recommendations to the board 

regarding the district’s capacity to accept nonresident students. To make recommendations to the board 

to assist with determining capacity, the superintendent or the superintendent’s designee(s) shall do the 

following. 

The superintendent or designee shall develop recommendations on capacity and classroom 

student-to-teacher ratios in each grade level in each school serving kindergarten students and students in 

grades one through eight. Such recommendations may be based on, but not be limited to, the following 

factors: 

• Present classroom student-teacher ratios in each grade level in each school; 

• projected enrollment shifts based on the resident student population, which may include a 

percentage adjustment for anticipated growth or decline based on documented enrollment 

trends; and 

• maximum capacity of the classroom and associated learning, activity, and common area 

spaces. 

The superintendent or designee shall develop recommendations on capacity and student-to- teacher ratios 

for each school building or program serving students in grades nine through twelve. Such 

recommendations may be based on, but not be limited to, the following factors: 

• Present building or program student-teacher ratios; 

• projected enrollment shifts based on the resident student population, which may include a 

percentage adjustment for anticipated growth or decline based on documented enrollment 

trends; 

• anticipated demand for particular courses or programming; and 

• maximum capacity of the classroom and associated learning, activity, and common area 

spaces. 
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En r o l l me n t  o f  No n r e s i d e n t  Students JBCC-3 

On or before May 1 of each year, the superintendent shall present the recommendations concerning 

capacity and student-to-teacher ratios to the board for adoption or modification, and the board shall 

determine, for each grade level in each school building of the school district for the next succeeding 

school year, the following: 

• Capacity based on the study conducted by the superintendent or the superintendent’s 

designee; 

• the number of students expected to attend school in the school district; and 

• the number of open seats available to nonresidents at each grade, building, or program level. 

On or before June 1 of each year, the district shall publish the number of open seats available to 

nonresident students in each grade level for each school building of the district for the next succeeding 

school year on the school district's website. 

From January 1 through June 15, district administration shall accept applications from nonresident 

students. 

If the number of applications for a grade level in a school building is less than the number of 

available seats for that grade level in the school building, the nonresident students shall be accepted for 

enrollment and attendance at the school district, except as provided below for nonresident students 

regarding continued enrollment. 

If the number of applications for a grade level in a school building is greater than the number of 

available seats for the grade level in the school building, district administration shall randomly select 

nonresident students using a confidential lottery process. This process shall be completed on or before 

July 15 of each year. 

The district shall provide to the parent or person acting as a parent of a nonresident student who 

was not accepted for or denied enrollment at such school district the reason for the nonacceptance or 

denial and an explanation of the nonresident student selection process. 

Priority in Filling Open Seats 

Subject to having capacity to enroll nonresident students, the district shall give priority in enrollment 

to the following nonresident students, who shall receive open seats without necessity of being selected 

through the open-seat lottery: 

• Any sibling of a nonresident student who was accepted to enroll in and attend school in the 

district, with priority given when the nonresident student is first accepted and, if necessary, at 

any other time the district considers transfer applications; and 
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En r o l l me n t  o f  No n r e s i d e n t  Students JBCC-4 

• any nonresident student who is a military student as defined in K.S.A. 72-5139, with priority 

given when the student is first accepted and, if necessary, at any other time the district 

considers transfer applications.; 

Regardless of capacity determinations, the following categories of students shall be allowed to enroll or 

remain enrolled as if resident students: 

•  Any nonresident student who was enrolled in and attended a school district of nonresidence 

during school year 2023-2024 shall be permitted to continue such enrollment and attendance in 

such school district until such student graduates from high school.  Unless such student is 

deemed as no longer in good standing; 

• any child who is in the custody of the Department for Children and Families and who is 

living in the home of a nonresident student who transfers to the district; 

• any nonresident student who has a parent or person acting as parent employed by the district, 

while the parent or person acting as a parent remains employed by the district; or 

• any child who is experiencing homelessness shall be permitted to enroll in and attend the 

school district of origin or the school district of residence. 

If one of these exceptions no longer applies to the student, the student’s enrollment status would be 

subject to review under the terms for continued enrollment under this policy. 

Prohibitions Regarding Open Enrollment Provisions of this Policy 

The district shall not: 

• Charge tuition or fees to any nonresident student who transfers to the district pursuant to this 

policy, except fees that are otherwise charged to every student enrolled in and attending 

school in the district; or 

• accept or deny a nonresident student transfer based on ethnicity; national origin; gender; 

income level; disabling condition; proficiency in the English language; or measure of 

achievement, aptitude, or athletic ability. 

Except for a child in the custody of the Department for Children and Families or a child who is 

experiencing homelessness, a nonresident student shall not transfer more than once per school year to 

one or more receiving school districts pursuant to the provisions of this policy or authorizing Kansas law. 
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En r o l l me n t  o f  No n r e s i d e n t  Students JBCC-5 
Transportation of Nonresident Students 

The district, by virtue of being a receiving school district of a nonresident student, shall not be required to 

provide transportation to nonresident students unless otherwise required to do so by state and/or federal 

law, as a related service through a student’s individualized education program, or as an 

accommodation pursuant to the student’s Section 504 plan. If space is available on district transportation 

vehicles, the district may assign nonresident students an in-district bus stop to and from which 

transportation may be provided by the district for nonresident students. The district shall ensure that 

transportation for nonresident homeless students is provided comparably to that of housed students. 

KSHSAA Eligibility 

Nothing in this policy or state law shall exempt a nonresident student who transfers into the district 

from the requirements of the Kansas State High School Activities Association (“KSHSAA”) 

regarding eligibility to participate in KSHSAA activities. 

Information Share with the Kansas State Department of Education 

The superintendent shall submit, or have submitted, to the Kansas State Department of Education this 

policy, the number of nonresident student transfers approved and denied in each grade level, and whether 

the denials were based on capacity or in accordance with the policy’s terms, as required. 

Nonresident Student Continued Enrollment 

A nonresident student who has been accepted for enrollment and attendance at a district school shall be 

permitted to continue enrollment and attendance in the district until such student graduates from high 

school, reaches the age of 21 (if the student is a student with an exceptionality, not solely eligible for 

gifted services under an individualized education program), or receives a G.E.D., unless such student is 

no longer deemed by district administration to be in good standing. 

Except as otherwise specified herein, nonresident students who have previously been accepted for 

enrollment by the school district will be allowed to continue enrolling in the district as specified above. 

The district will not require parents to resubmit a new application each school year and will advance the 

previous application of an enrolled student amending only the grade placement of the student unless the 

district provides notification to the parent, person acting as a parent, or student that enrollment is not 

going to be continued for the upcoming school year for reasons specified as follows. 

Regardless of capacity to accept nonresident students at a nonresident student’s grade level or in the 

student’s designated school or program, an individual student may be denied continued enrollment for not 

being in good standing. Nonresident students admitted to the district shall be evaluated each spring by 

district administration to determine standing for continued enrollment. 
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En r o l l me n t  o f  No n r e s i d e n t  Students                                                                                   JBCC-6 
Students may be denied continued enrollment for the next school year based on the results of these 

evaluations. However, if the student has a disability, the student’s ability to meet these expectations 

shall be considered prior to denying continued enrollment in the district. Similarly, administration 

shall consider the adverse impact of homelessness on a student's attendance and any resulting 

suspensions or expulsions before making a determination on the continued enrollment of a student who 

is homeless. As part of this reflection, administration shall consider the obstacles a homeless student 

faces to arrive at school on time or each day due to housing instability, lack of transportation, or lack 

of other basic resources that can hinder consistent attendance. 

A current or prospective nonresident student meeting one or more of the following criteria shall 

automatically be deemed not in good standing and may be denied enrollment or continued enrollment 

based solely thereon. 

• The nonresident student failed to maintain a 96% attendance rate in the last school year, 

excluding excused absences under board policy JBD and/or any relevant student 

handbook language; or 

• The nonresident student qualifies as truant per KSA 72-3120 and KSA 72-3121. 
 

• the nonresident student or the student’s parent or person acting as a parent provided false 

or fraudulent information in the application process; 

• the nonresident student is not a resident of Kansas; 

•  the student is currently under a period of suspension or expulsion from any Kansas 

school district, and such suspension or expulsion will not expire until after the next 

school year has begun. 

• the student has had two or more out-of-school suspensions in the current school year; or 

• the student has had three or more total days of in-school or out of school suspension in the 
current school year, excluding suspensions, a manifestation determination determined to be 
a manifestation of the student’s disability or a failure on the part of school staff to 
implement an individualized education program, Section 504 plan, or behavior intervention 
plan; or 

• the student has been given a long-term suspension or expulsion by the district in the 

current school year. 

• The student is not regarded to be in good academic standing and is not making acceptable 
progress toward promotion, graduation, and/or IEP goals. 

 
Parents shall be informed of any administrative decision not to continue enrollment of a 

 nonresident student no later than July 30. 
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En r o l l me n t  o f  No n r e s i d e n t  Students                                                                                   JBCC-7 
 

 

Prospective nonresident students may be denied enrollment in the district if the student would 

have been deemed not in good standing during the school year prior to the school year in 

which they are seeking nonresident enrollment.  If the district denies an application of a 

nonresident student due to deeming the nonresident student as not in good standing, the parent 

or person acting as parent of such student may appeal such denial to the school district board 

of education. 

 

Approved: USD BOE on 5-20-2024 

KASB Recommendation – 6/23; 10/23 
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J BD Ab s e n c e s  a n d  Ex c u s e s  ( See  AEB,  I HEA,  J BE  and  J DD)  JBD 

 Wh e n  a  s t u d e n t  i s  a b s e n t  f r o m s c h o o l ,  a n  a t t e mp t  s h a l l  b e  ma d e  t o  c o n t a c t  

t he  pa r en t  o r  gua r d i an  t o  de t e r mi ne  t he  r ea s on  f o r  t he  abs ence .   The  p r i nc i pa l  

h a s  b een  de s i gna t ed  t o  de t e r mi ne  t he  accep t ab i l i t y  and  va l i d i t y  o f  excus e s  

p r e s en t ed  by  t he  pa r en t ( s )  o r  t he  s t uden t .  

 P r ocedu r e s  f o r  no t i f y i ng  pa r en t s  on  t he  day  o f  a  s t uden t ’ s  ab s ence  s ha l l  be  

p ub l i s hed  i n  t he  s t uden t  handbook .  

 Ex c u s e d / Un e x c u s e d  Ab s e n c e s  

 Th e  d e f i n i t i o n  o f  “ e x c u s e d  a b s e n c e ”  i n c l u d e s  t h e  f o l l o wi n g :  

•  Per s ona l  i l l ne s s ;  

•  He a l t h - r e l a t ed  t r e a t men t ,  exami na t i on ,  o r  r e cupe r a t i on ;  

•  Ser i ous  i l l ne s s  o r  dea t h  o f  a  member  o f  t he  f ami l y ;  

•  Ob l i g a t o r y  r e l i g i o u s  o b s e r v a n c e s ;  

•  Par t i c i pa t i on  i n  a  d i s t r i c t - app r oved  o r  s choo l  s pons o r ed  ac t i v i t y  o r  

cou r s e ;  

•  Ab s e n c e s  p r e a r r a n g e d  b y  p a r e n t s  a n d  a p p r o v e d  b y  t h e  p r i n c i p a l ;  a n d  

•  St uden t s  o f  a c t i ve  du t y  mi l i t a r y  pe r s onne l  may  have  add i t i ona l  

excus ed  abs ences  a t  t he  d i s c r e t i on  o f  t he  p r i nc i pa l  f o r  v i s i t a t i ons  

r e l a t i ve  t o  l e ave  o r  dep l oymen t .  

  

 Al l  a b s e n c e s  wh i c h  d o  n o t  f i t  i n t o  o n e  o f  t h e  a b o v e  c a t e g o r i e s  wo u l d  b e  

co n s i de r e d  an  unexcus ed  abs ence .   A  s t uden t  s e r v i ng  a  pe r i od  o f  s u s pens i on  o r  

ex p u l s i on  f r om t he  d i s t r i c t  s ha l l  no t  be  cons i de r ed  i nexcus ab l y  abs en t .  

 S i gn i f i c an t  Pa r t  o f  a  Schoo l  Day  

 An  a b s e n c e  o f  t wo  o r  mo r e  pe r i ods  i n  any  one  s choo l  day  s ha l l  be  

co n s i de r e d  an  abs ence  f o r  a  s i gn i f i c an t  pa r t  o f  t he  s choo l  day .  
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J BD Ab s e n c e s  a n d  Ex c u s e s  JBD- 2   

 Make - Up  Wo r k  

 I t  i s  t he  s t uden t ’ s  r e s pons i b i l i t y  t o  ob t a i n  make - up  a s s i gnmen t s  f r om 

t eache r s  f o l l owi ng  an  excus ed  o r  unexcus ed  abs ence .  

 

Ap p r o v e d :  

KAS B Re c o mme n d a t i o n  –  7 / 96 ;  9 / 97 ;  4 / 07 ;  12 / 14 ; 6/15; 7/18 
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 Truancy JBE 

 (See AEB, IDCE, JBD, and JQ) 

 Unless reporting would violate the terms of any memorandum of understanding between the 

district and the authority to which reports would be made.  The building principal (or ____) shall report 

students who are inexcusably absent from school to the appropriate authority. 

 Truancy is defined as any three consecutive unexcused absences, any five unexcused absences in 

a semester, or seven unexcused absences in a school year, whichever comes first.  Truancy shall not apply 

to students who have attained a high school diploma, a general educational development credential, or a 

high school equivalency credential.  Exceptions also exist for students attending the Kansas academy of 

mathematics and science and for students who are part of a recognized church or religious denomination 

objecting to a regular public high school education under circumstances specified in state law.  

 For truancy purposes, being enrolled and continuously attending a public school; a private, 

denominational, or parochial school taught by a competent instructor for a period of time which is 

substantially equivalent to the period of time public school is maintained in the school district in which 

the private, denominational, or parochial school is located; or a combination of attendance in both a 

public school and a private, denominational, or parochial school may satisfy compulsory attendance 

requirements. School year means the period from July 1 to June 30.  Students who are absent without a 

valid excuse for a significant part of any school day shall be given an unexcused absence for truancy 

accounting purposes considered truant. 

 Prior to reporting to either the Department for Children and Families (if the student is under 13) 

or the county or district attorney (if the student is 13 or more years of age but less than 18 years of age), a 

letter shall be sent to the student’s parent(s) or guardian notifying them that the student’s failure to attend 

school without a valid excuse shall result in the student being reported truant. 

Waiver of Compulsory Attendance Requirements 

 Students 16 or 17 years of age may be exempt from compulsory attendance regulations if: 

• The student is regularly enrolled in and attending a program recognized by the board as an 

approved alternative educational program; 

• the parent(s) or person acting as parent provides written consent to allow the student to be 

exempt from the compulsory attendance requirement and the student and the student’s parent 

or person acting as parent attend the counseling session required by law and signs the 

appropriate consent and waiver form; 

• the student is not subject to truancy law in accordance with law or this policy; 
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Truancy JBE-2 

• the child is regularly enrolled and continuously attending school as required by law and is 

concurrently enrolled in a postsecondary educational institution; or 

• the student is exempt from compulsory attendance requirements pursuant to a court order. 

Involvement of Law Enforcement 

 Law enforcement officers may return truant children to the school where the child is enrolled, to 

the child’s parent or guardian, or to another location designated by the board to address truancy issues. 

Reporting to Parents 

 If a truant child is returned to school by a law enforcement official, the principal shall notify the 

parent or guardian. 

Dual Enrollment Students 

 Eligible students who are enrolled in a board-approved dual enrollment program shall not be 

considered truant for the hours during the school day they attend classes at a Regent’s university, 

community college, technical college, vocational educational school, or Washburn University. 

 

Approved:  USD 473 BOE on 12-12-22 

KASB Recommendation – 7/96; 9/97; 8/98; 7/02; 6/04; 6/06; 4/07; 6/10; 6/12; 11/12; 1/13; 6/16; 6/22; 
12/22 
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Release of a Student During the School Day JBH 

 (See EBB and EBBD) 

 Building principals shall only release a student during the school day with a written or verbal 

request from the student's lawful parent or person acting as a parent. 

Before releasing a student during the school day, the building principal shall be responsible for 

verifying the identity of the person seeking release of the student. 

 If the principal is not satisfied with the identification provided by the person seeking release of a 

student or if the safety of student(s), staff members(s), or others would be endangered by orchestrating the 

student’s release from school, the student’s release may be refused. 

 Students shall not be allowed to run personal errands for school employees off school premises 

during the school day. 

 

Approved:  USD 473 BOE on 12-11-23 

KASB Recommendation–7/96; 4/07; 12/23 
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J CAB  Searches  o f  Proper t y  ( See  J CABB)  JCAB  

 P r i nc i pa l s  a r e  au t ho r i zed  t o  s ea r ch  p r ope r t y  i f  t he r e  i s  r e a s onab l e  

s u s p i c i on  t ha t  d i s t r i c t  po l i c i e s ,  r u l e s ,  o r  d i r ec t i ve s  a r e  be i ng  v i o l a t ed .   I n  

ad d i t i on  a l l  l o cke r s  s ha l l  be  s ub j ec t  t o  r andom s ea r ches  w i t hou t  p r i o r  no t i c e  o r  

r e a s onab l e  s u s p i c i on .   A l l  s ea r ches  by  t he  p r i nc i pa l  s ha l l  be  ca r r i ed  ou t  i n  t he  

p r e s ence  o f  ano t he r  adu l t  w i t ne s s .  

 Wh e n e v e r  t h e  p r i n c i p a l  i s  me n t i o n e d  i n  t h i s  p o l i c y ,  i t  s h a l l  b e  c o n s t r u e d  

t o  i nc l ude  t he  s upe r i n t enden t  “o r  de s i gna t ed  r ep r e s en t a t i ve . ”  

 Sea r ch  o f  Locke r s  

 Lo c k e r s  i n  t h e  d i s t r i c t  s c h o o l s  s h a l l  b e  u n d e r  s u p e r v i s i o n  o f  t h e  p r i n c i p a l .   

S t uden t s  s ha l l  have  no  expec t a t i on  o f  p r i vacy  i n  any  s choo l  l ocke r .  

 Th e  c o mb i n a t i o n s  a n d / o r  k e y s  t o  a l l  l o c k e r  l o c k s  s h a l l  b e  i n  t h e  

p os s e s s i on  o f  t he  p r i nc i pa l  and  s t o r ed  i n  a  p l ace  de s i gned  t o  gua r d  aga i n s t  

u na u t h o r i zed  acce s s  o r  u s e .   The  p r i nc i pa l  may  s ea r ch  any  l ocke r  a t  any  t i me  

w i t h o u t  n o t i c e .   S t u d e n t s  s h a l l  n o t  p l a c e  l o c k s ,  o t h e r  t h a n  t h o s e  a p p r o v e d  b y  t h e  

s choo l ,  on  any  l ocke r .  

 Sea r ches  o f  P r ope r t y  

 An y  p e r s o n  o t h e r  t h a n  t h e  p r i n c i p a l  wh o  w i s h e s  t o  s e a r c h  a  s t u d e n t ’ s  

l ocke r  o r  p r ope r t y  s ha l l  r epo r t  t o  t he  p r i nc i pa l  be f o r e  p r oceed i ng .   I n  no  even t  

s ha l l  any  pe r s on  be  pe r mi t t ed  t o  s ea r ch  a  s t uden t ’ s  l ocke r  o r  p r ope r t y  w i t h o u t  

t he  p r i nc i pa l ’ s  cons en t  un l e s s  t he  pe r s on  ha s  a  va l i d  s ea r ch  wa r r an t  au t ho r i z i ng  

a  s ea r c h .  

 I f  a  l aw  en f o r cemen t  o f f i c e r  de s i r i ng  t o  s ea r ch  a  s t uden t ’ s  l ocke r  o r  

p r o p e r t y  ha s  a  s ea r ch  wa r r an t ,  t h e  p r i nc i pa l  s ha l l  pe r mi t  t he  s ea r ch  wh i ch  s ha l l  

b e  made  i n  t he  p r e s ence  o f  t he  p r i nc i pa l .  

 



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J CAB  Searches  o f  Proper t y  JCAB - 2  

 P r oh i b i t ed  i t ems  f ound  du r i ng  t he  s ea r ch  s ha l l  r ema i n  i n  t he  cus t ody  o f  

e i t he r  t he  bu i l d i ng  p r i nc i pa l  o r  t he  l aw  en f o r cemen t  o f f i c e r .   I f  any  i t ems  a r e  

t u r ned  ove r  t o  l aw  en f o r cemen t  o f f i c i a l s  t he  p r i nc i pa l  s ha l l  r e ce i ve  a  r e ce i p t  f o r  

t he  i t ems .  

 Us e  o f  T r a i n e d  Do g s  i n  Co n d u c t i n g  S we e p s  

 A t  t h e  r e q u e s t  o f  t h e  p r i n c i p a l  o r  o n  a  s c h e d u l e  a g r e e d  u p o n  b y  t h e  s e r v i c e  

p r o v i de r  and  t he  p r i nc i pa l ,  l aw  en f o r cemen t  o f f i c e r s  o r  l i c ens ed  p r i va t e  agenc i e s  

co n t r a c t i ng  w i t h  t he  s choo l  f o r  s uch  s e r v i ce ,  may  u s e  t r a i ned  dogs  on  s choo l  

p r emi s e s  t o  i den t i f y  s t uden t  p r ope r t y  wh i ch  may  con t a i n  i l l ega l  o r  i l l i c i t  

ma t e r i a l s  and  t o  de t e r mi ne  whe t he r  ma t e r i a l s ,  s uch  a s  d r ugs ,  weapons ,  o r  o t he r  

ma t e r i a l s  wh i ch  may  t h r ea t en  t he  gene r a l  hea l t h ,  we l f a r e ,  and  s a f e t y  o f  t he  

s t uden t s  and / o r  s t a f f  a r e  p r e s en t  i n  t he  d i s t r i c t  pa r k i ng  l o t ,  ha l l ways ,  l ocke r s ,  

c l a s s r oo ms ,  and / o r  l ocke r  r ooms .   S t uden t s  w i l l  neve r  be  s n i f f ed  by  t he  dogs  

u s e d  t o  c onduc t  t he  s weeps .  

 

Ap p r o v e d :  

KAS B Re c o mme n d a t i o n  –  7 / 96 ;  8 / 98 ;  4 / 07 ;  12 / 14 ;  7 / 18  
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J CABB  Searches  o f  S t udent s  ( See  J CAB and  J CAC)  JCABB  

 P r i nc i pa l s  a r e  au t ho r i zed  t o  s ea r ch  s t uden t s  i f  t he r e  i s  r e a s onab l e  

s u s p i c i on  t ha t  d i s t r i c t  po l i c i e s ,  r u l e s  o r  d i r ec t i ve s  a r e  be i ng  v i o l a t ed .   S t r i p  

s ea r ches  s ha l l  no t  be  conduc t ed  by  s choo l  au t ho r i t i e s .   A l l  s ea r ches  by  t he  

p r i nc i pa l  s ha l l  be  c a r r i ed  ou t  i n  t he  p r e s ence  o f  ano t he r  adu l t  w i t ne s s .  

 Th e  s t u d e n t  s h a l l  b e  t o l d  wh y  a  s e a r c h  i s  b e i n g  c o n d u c t e d .   Th e  s t u d e n t  

s ha l l  be  r eques t ed  t o  emp t y  i t ems  s uch  a s ,  bu t  no t  l i m i t ed  t o ,  pocke t s ,  pu r s e s ,  

s hou l de r  bags ,  book  bags  and  b r i e f ca s e s .   The  p r i nc i pa l  s ha l l  a t t emp t  t o  c a l l  t he  

s t uden t ’ s  pa r en t / s  and  may  ca l l  l aw  en f o r cemen t .   I t ems  wh i ch  t he  p r i nc i pa l  

b e l i eve s  may  be  connec t ed  w i t h  i l l ega l  a c t i v i t y  s ha l l  r ema i n  i n  t he  cus t ody  o f  

t he  p r i nc i pa l  un l e s s  t he  i t ems  a r e  t u r ned  ove r  t o  l aw  en f o r cemen t  o f f i c i a l s .   I f  

t he  s t uden t  r e f u s e s  t o  coope r a t e ,  t he  p r i nc i pa l  may  t ake  d i s c i p l i na r y  ac t i on  

an d / o r  s eek  a s s i s t ance  f r om l aw  en f o r cemen t .  

 I f  l aw  en f o r cemen t  a s s i s t ance  i s  p r e s en t ,  f u r t he r  s ea r ch  o f  t he  s t uden t  

s ha l l  be  w i t h  coope r a t i on  and  a s s i s t ance  o f  l aw  en f o r cemen t  o f f i c i a l s .   The  

p r i nc i pa l  s ha l l  r ema i n  wi t h  t h e  s t u d e n t  a n d  b e  p r e s e n t  d u r i n g  a n y  s e a r c h  o f  t h e  

s t uden t  made  by  l aw  en f o r cemen t  o f f i c i a l s  on  s choo l  p r ope r t y .  The  p r i nc i pa l  

s ha l l  r e ce i ve  and  f i l e  a  r e ce i p t  f o r  i t ems  t u r ned  ove r  t o  l aw  en f o r cemen t  

o f f i c i a l s .  

 I f  t he  p r i nc i pa l  be l i eves  a  s t uden t  i s  i n  pos s e s s i on  o f  an  ob j ec t  wh i ch  can  

j eopa r d i ze  t he  hea l t h ,  we l f a r e  o r  s a f e t y  o f  t he  s t uden t  o r  o t he r s ,  t he  s t uden t  

s ha l l  be  r emoved  t o  a  s a f e  l oca t i on .   Th i s  de t e r mi na t i on  may  be  ba s ed  on  any  

i n f o r ma t i on  r ece i ved  by  t he  p r i nc i pa l  o r  any  member  o f  t he  f acu l t y  o r  s t a f f .  
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J CABB  Searches  o f  S t udent s  JCABB - 2  

 Wr i t t e n  d o c u me n t a t i o n  o f  e a c h  s e a r c h  s h a l l  b e  ma i n t a i n e d  b y  t h e  

p r i nc i pa l .  

( Wheneve r  t he  p r i nc i pa l  i s  men t i oned  i n  t h i s  po l i cy ,  i t  s ha l l  be  cons t r ued  s o  a s  

t o  i nc l ude  t he  s upe r i n t enden t  “o r  de s i gna t ed  r ep r e s en t a t i ve . ” )  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  7 / 96 ;  8 / 98 ;  4 / 07 ;  12 / 15 ;  7 / 18  
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J CAC   I n t erroga t i on  and  I nves t i ga t i ons    JCAC  
 ( See  EBC,  GAAD,  J CABB,  J CEC and  J HCAA)  

 Bu i l d i n g  a d mi n i s t r a t o r s ,  s c h o o l  s e c u r i t y  o f f i c e r s ,  a n d / o r  o t h e r s  

d e s i gna t ed  by  t he  s upe r i n t enden t  may  conduc t  i nves t i ga t i ons  and  ques t i on  

s t uden t s  abou t  v i o l a t i on  o f  s choo l  r u l e s ,  t he  s t uden t  conduc t  code ,  and / o r  l aw .   

Un l e s s  o t h e r wi s e  p r o v i d e d  h e r e i n ,  s u c h  i n v e s t i g a t o r s  s h a l l  n o t  b e  r e q u i r e d  t o  

co n t ac t  t he  s t uden t ’ s  pa r en t ,  gua r d i an ,  o r  r ep r e s en t a t i ve  p r i o r  t o  ques t i on i ng  and  

may  r eques t  l aw  en f o r cemen t ,  s choo l  r e s ou r ce  o f f i c e r ( s ) ,  and / o r  s choo l  s ecu r i t y  

o f f i c e r ( s )  f o r  a s s i s t ance  i n  conduc t i ng  t he  i nves t i ga t i ons .  

 I f  t he r e  i s  r e a s on  t o  be l i eve  a  v i o l a t i on  o f  a  c r i mi na l  l aw  has  been  

co mmi t t e d ,  t he  bu i l d i ng  admi n i s t r a t o r ,  t he  s upe r i n t enden t ’ s  de s i gnee ,  and / o r  

s choo l  s ecu r i t y  o f f i c e r  w i t h  au t ho r i za t i on  o f  t he  s upe r i n t enden t  o r  t he  

s upe r i n t enden t ’ s  de s i gnee  s ha l l  no t i f y  t he  app r op r i a t e  l aw  en f o r cemen t  agency  

o f  c r i m i n a l  conduc t  a s  p r ov i ded  i n  l aw  and / o r  boa r d  po l i cy  and  may  r eques t  

f u r t he r  i nves t i ga t i on  o f  t he  a l l eged  v i o l a t i on .  

 Wh e n  a  s c h o o l  r e s o u r c e  o f f i c e r  o r  c a mp u s  p o l i c e  o f f i c e r  i n i t i a t e s  a n  

i nves t i ga t i on  o f  a  po t en t i a l  v i o l a t i on  o f  c r i mi na l  l aw  by  a  s t uden t  on  t he  

o f f i c e r ’ s  own  i n i t i a t i ve  and  no t  a t  t he  behes t  o f  a  bu i l d i ng  admi n i s t r a t o r  o r  t he  

d e s i gnee  o f  t he  s upe r i n t enden t ,  s uch  o f f i c e r  w i l l  no t i f y  t he  bu i l d i ng  

ad mi n i s t r a t o r  and  w i l l  make  a  r e a s onab l e  a t t emp t  t o  con t ac t  t he  s t uden t ’ s  pa r en t ,  

g ua r d i a n ,  o r  r ep r e s en t a t i ve  p r i o r  t o  i n i t i a t i ng  ques t i on i ng .  

 Co o r d i n a t i o n  w i t h  La w En f o r c e me n t  

 Schoo l  admi n i s t r a t o r s  and / o r  s choo l  s ecu r i t y  o f f i c e r s  s ha l l  mee t  a t  l e a s t  

an n ua l l y  w i t h  l o c a l  l a w  e n f o r c e me n t  o f f i c i a l s  t o  d i s c u s s  t h e  d i s t r i c t ’ s  p o l i c i e s  

an d  r u l e s  r ega r d i ng  l aw  en f o r cemen t  con t ac t s  w i t h  t he  d i s t r i c t  and  r epo r t i ng  o f  

p o t en t i a l  c r i m i na l  a c t s  a t  s choo l  o r  s choo l  a c t i v i t i e s .  
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J CAC  I n t erroga t i on  and  I nves t i ga t i ons  JCAC - 2  

 No t i f i c a t i o n  o f  I n v e s t i g a t i o n s  Co n d u c t e d  b y  La w En f o r c e me n t  Of f i c e r s  

 Wh e n  l a w  e n f o r c e me n t  o f f i c e r s  i n i t i a t e  a n  i n v e s t i g a t i o n  i n v o l v i n g  

q ue s t i o n i ng  o f  a  s t uden t  on  a  t op i c  un r e l a t ed  t o  a  r epo r t  o f  ch i l d  abus e  o r  

n e g l ec t  o r  t o  t he  i den t i t y  o f  t he  s t uden t  du r i ng  s choo l  hou r s ,  t he  bu i l d i ng  

ad mi n i s t r a t o r  s ha l l  make  a  r e a s onab l e  a t t emp t  t o  con t ac t  a  pa r en t ,  gua r d i an ,  o r  

r ep r e s en t a t i ve  o f  t he  s t uden t ( s )  p r i o r  t o  s uch  ques t i on i ng .   No t i f i c a t i on  o r  

a t t emp t ed  no t i f i c a t i on  o f  a  pa r en t ,  gua r d i an ,  o r  r ep r e s en t a t i ve  s ha l l  be  

d oc umen t ed  by  t he  admi n i s t r a t o r  i nvo l ved .   I f  a  s t uden t ’ s  pa r en t ,  gua r d i an ,  o r  

r ep r e s en t a t i ve  i s  no t  p r e s en t  du r i ng  s uch  ques t i on i ng  o f  a  s t uden t ,  t he  p r i nc i pa l  

may  be  p r e s en t  un l e s s  o t he r w i s e  s pec i f i ed  i n  l aw  o r  boa r d  po l i cy .  

 Ch i l d  Ab u s e  a n d  I d e n t i t y  I n v e s t i g a t i o n s  Co n d u c t e d  b y  La w En f o r c e me n t  

Of f i c e r s  

 Th e  a d mi n i s t r a t i o n  s h a l l  c o o p e r a t e  w i t h  l a w  e n f o r c e me n t  o f f i c e r s  wh o  

a r e  c onduc t i ng  i nves t i ga t i ons  o f  s u s pec t ed  ch i l d  abus e  o r  neg l ec t  o r  conce r n i ng  

t he  s t uden t ’ s  i den t i t y .   Fo r  any  i nves t i ga t i ons  conce r n i ng  known  o r  s u s pec t ed  

ch i l d  a b us e  o r  neg l ec t ,  s choo l  s t a f f  s ha l l  f o l l ow  t he  p r ocedu r e s  ou t l i ned  i n  boa r d  

p o l i c y  GAAD i n s t ead  o f  t he  r equ i r emen t s  o f  t h i s  po l i cy .  

 La w En f o r c e me n t  I n i t i a t e d  I n v e s t i g a t i o n s  a t  S c h o o l  

 I n  c a s e s  no t  i nvo l v i ng  t he  i nves t i ga t i on  o f  known  o r  s u s pec t ed  ch i l d  

ab u s e  o r  neg l ec t  o r  i nvo l v i ng  t he  s t uden t ’ s  i den t i t y ,  l aw  en f o r cemen t  o f f i c e r s  

s ha l l  no t  be  pe r mi t t ed  t o  i n i t i a t e  and  conduc t  i nves t i ga t i ons  i nvo l v i ng  t he  

q ue s t i o n i ng  o f  s t uden t s  du r i ng  s choo l  hou r s  un l e s s  t he  s t uden t ’ s  pa r en t  o r  

g ua r d i a n  ha s  g i ven  t he  s choo l  pe r mi s s i on  t o  a l l ow  t he  ques t i on i ng ,  a  va l i d  

wa r r a n t  h a s  b e e n  p r e s e n t e d  t o  t h e  b u i l d i n g  a d mi n i s t r a t o r  f o r  s u c h  p u r p o s e ,  o r  i n  
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J CAC  I n t erroga t i on  and  I nves t i ga t i ons  JCAC - 3  

d e mons t r a t ed  emer gency  s i t ua t i ons .   I f  a  demons t r a t ed  emer gency  i s  f ound ,  t he  

b u i l d i n g  admi n i s t r a t o r  s ha l l  r equ i r e  i den t i f i c a t i on  o f  l aw  en f o r cemen t  o f f i c i a l s  

an d  r ea s ons  f o r  t he  i n t e r r oga t i on  o r  i nves t i ga t i on  o f  a  s t uden t .   I f  t he  bu i l d i ng  

ad mi n i s t r a t o r  i s  no t  s a t i s f i ed  w i t h  e i t he r  t he  i den t i f i c a t i on  o r  t he  r e a s on ,  t he  

r eques t  s ha l l  no t  be  g r an t ed .   The  bu i l d i ng  admi n i s t r a t o r  s ha l l  a t t emp t  t o  no t i f y  

t he  s upe r i n t enden t  and  t he  o f f i c e r ’ s  s upe r i o r s  o f  t he  r ea s ons  f o r  t he  r e f u s a l .    

 Ta k i n g  S t u d e n t s  I n t o  Cu s t o d y  

 S t uden t s  s ha l l  no t  be  vo l un t a r i l y  r e l e a s ed  by  s choo l  o f f i c i a l s  t o  l aw  

en f o r c e men t  au t ho r i t i e s  un l e s s  t he  s t uden t  ha s  been  p l aced  unde r  a r r e s t  o r  t aken  

i n t o  cus t ody  by  l aw  en f o r cemen t ,  s choo l  r e s ou r ce  o f f i c e r s ,  c ampus  po l i c e  

o f f i c e r s ,  o r  Depa r t men t  f o r  Ch i l d r en  and  Fami l i e s  ( “DCF”)  au t ho r i t i e s  pu r s uan t  

t o  a  ch i l d  abus e  i nves t i ga t i on .   Excep t  a s  o t he r w i s e  s pec i f i ed  i n  t h i s  po l i cy ,  a  

r e a s onab l e  e f f o r t  s ha l l  be  made  t o  no t i f y  t he  s t uden t ’ s  pa r en t ,  gua r d i an ,  o r  

r ep r e s en t a t i ve  when  s t uden t s  a r e  r emoved  f r om  

s choo l  f o r  any  r ea s on .   Pa r en t s  s ha l l  no t  be  no t i f i ed  by  s choo l  o f f i c i a l s  when  

t he i r  ch i l d  i s  t aken  i n t o  cus t ody  by  DCF ,  s choo l  r e s ou r ce  o f f i c e r s ,  c ampus  

p o l i c e  o f f i c e r s ,  and / o r  l aw  en f o r cemen t  a s  a  r e s u l t  o f  a l l ega t i ons  o f  abus e  o r  

n e g l ec t  a nd  t he r e  i s  r e a s on  t o  be l i eve  s ha r i ng  t he  i n f o r ma t i on  may  l e ad  t o  ha r m 

o f  t he  ch i l d  o r  o t he r s .  Excep t  a s  p r ov i ded  above  and / o r  a s  s pec i f i ed  i n  a  cou r t  

o r d e r  o r  a r r e s t  wa r r an t ,  i f  a  s t uden t  i s  t aken  i n t o  cus t ody  by  a  l aw  en f o r cemen t  

o f f i c e r ,  s choo l  r e s ou r ce  o f f i c e r ,  o r  c ampus  po l i c e  o f f i c e r ,  bu i l d i ng  

ad mi n i s t r a t o r s  s ha l l  make  a  good- f a i t h  e f f o r t  t o  con t ac t  t he  s t uden t ’ s  pa r en t  o r  

g ua r d i a n .  No t i f i c a t i on  e f f o r t s  s ha l l  be  documen t ed .    

 Wh e n  a  s t u d e n t  h a s  b e e n  t a k e n  i n t o  c u s t o d y  o r  a r r e s t e d  o n  s c h o o l  

p r emi s e s  w i t hou t  p r i o r  no t i f i c a t i on  t o  t he  bu i l d i ng  admi n i s t r a t o r ,  t he  s choo l   
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J CAC  I n t erroga t i on  and  I nves t i ga t i ons  JCAC - 4  

s t a f f  p r e s en t  s ha l l  a s k  t he  l aw  en f o r cemen t  o f f i c e r  t o  no t i f y  t he  bu i l d i ng  

ad mi n i s t r a t o r  o f  t he  c i r cums t ances  a s  qu i ck l y  a s  pos s i b l e  and  s ha l l  t hems e l ve s  

co n t ac t  t he  bu i l d i ng  admi n i s t r a t o r  w i t h  any  i n f o r ma t i on  t hey  have  r ega r d i ng  t he  

ch i l d  be i ng  t aken  i n t o  cus t ody .   Schoo l  r e s ou r ce  o f f i c e r s  and  campu s  po l i c e  

o f f i c e r s  a r e  expec t ed  t o  con t ac t  t he  bu i l d i ng  admi n i s t r a t o r  a s  s oon  a s  p r ac t i c ab l e  

a f t e r  t ak i ng  a  s t uden t  i n t o  cus t ody .  

 D i s t u r b a n c e  o f  S c h o o l  En v i r o n me n t  

 La w e n f o r c e me n t  o f f i c e r s  ma y  b e  r e q u e s t e d  t o  a s s i s t  i n  c o n t r o l l i n g  

d i s t u r b an ces  a t  s choo l  and ,  i f  nece s s a r y ,  t o  t ake  s t uden t s  o r  o t he r  pe r s ons  i n t o  

cu s t ody .  

 De f i n i t i o n  

 Fo r  t he  pu r pos e s  o f  t h i s  po l i cy ,  “ campus  po l i c e  o f f i c e r ”  i s  a  s choo l  

s ecu r i t y  o f f i c e r  emp l oyed  by  and  de s i gna t ed  by  t he  boa r d  t o  a i d  and  s upp l emen t  

l aw  en f o r cemen t  agenc i e s  o f  t he  s t a t e ,  c i t y ,  and  coun t y  i n  wh i ch  t he  s choo l  

d i s t r i c t  i s  l oca t ed .  

 Fo r  t he  pu r pos e s  o f  t h i s  po l i cy ,  s t uden t s  w i l l  no t  be  deemed  t o  be  

“ t a k e n  i n t o  cus t ody”  when  t hey  a r e  be i ng  ques t i oned  by  a  s choo l  r e s ou r ce  

o f f i c e r ,  s choo l  s ecu r i t y  o f f i c e r ,  and / o r  c ampus  po l i c e  o f f i c e r  abou t  a  v i o l a t i on  

o f  s t a t e  l aw ,  coun t y  r e s o l u t i ons ,  c i t y  o r d i nances ,  boa r d  po l i cy  o r  r egu l a t i on ,  

an d / o r  s choo l  r u l e s  on  p r ope r t y  owned ,  occup i ed ,  o r  ope r a t ed  by  t he  s choo l  

d i s t r i c t  o r  a t  t he  s i t e  o f  a  f unc t i on  s pons o r ed  by  t he  s choo l  d i s t r i c t .  

 

Ap p r o v e d :   US D 4 7 3  BOE o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n–7 / 96 ;  6 / 04 ;  4 / 07 ;  6 / 07 ;  10 / 12 ;  1 / 13 ;  6 / 18 ;  12 / 18 ;  6 / 22  

 



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J CDA  St udent  Conduc t  ( See  AEB,  I I BG,  J A ,  J DD and  J HCAA)  JCDA  

 Ea c h  p r i n c i p a l  s h a l l  d e v e l o p  r u l e s  a n d  r e g u l a t i o n s  t o  g o v e r n  s t u d e n t  

co n duc t  cons i s t en t  w i t h  boa r d  po l i c i e s .   The  r u l e s  s ha l l  be  r ev i ewed  by  t he  

b oa r d  a n d  adop t ed  a s  po l i cy  by  r e f e r ence .   Th e  r u l e s  o f  c o n d u c t  s h a l l  b e  

p ub l i s hed  i n  s t uden t  handbooks .  

 V i o l a t i o n  o f  a n y  p r o v i s i o n  o f  t h e  b e h a v i o r  c o d e  ma y  r e s u l t  i n  

d i s c i p l i n a r y  ac t i on  up  t o  and  i nc l ud i ng  s u s pens i on  and / o r  expu l s i on .   

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  6 / 05 ;  4 / 07 ;  7 / 18  
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J CDAA  To b a c c o - Fr e e  S c h o o l  Gr o u n d s  f o r  S t u d e n t s  JCDAA  

 ( See  GAOC and  KMA)  

 Th e  u s e ,  pos s e s s i on ,  o r  p r omo t i on  o f  any  t obacco  p r oduc t  by  any  s t uden t  

i s  p r oh i b i t ed  a t  a l l  t i me  i n  any  d i s t r i c t  f a c i l i t y ;  i n  s choo l  veh i c l e s ;  a t  s choo l -

s pons o r ed  ac t i v i t i e s ,  p r og r ams ,  o r  even t s ;  and  on  s choo l  owned  o r  ope r a t ed  

p r o p e r t y .  

 S t uden t  v i o l a t i ons  w i l l  r e s u l t  i n  d i s c i p l i n a r y  a c t i o n s  a s  o u t l i n e d  b y  b o a r d  

p o l i c y  and / o r  s t uden t  handbooks .  D i s c i p l i na r y  ac t i ons  may  i nc l ude  

p a r en t / gua r d i an  no t i f i c a t i on ,  pa r t i c i pa t i on  i n  a  t obacco  and  e l ec t r on i c  n i co t i ne  

d e l i v e r y  s y s t ems  educa t i on  p r og r am,  r e f e r r a l  t o  a  c e s s a t i on  p r og r am,  and / o r  

co mmu n i t y  s e r v i ce .  S t uden t  v i o l a t i ons  may  be  r epo r t ed  t o  l aw  en f o r cemen t  i f  

u s e  o r  pos s e s s i on  i s  deemed  t o  be  i l l ega l .  

 Th e  f o l l o wi n g  d e f i n i t i o n s  a p p l y  t o  t h i s  p o l i c y .  

 “Tobacco  p r oduc t ”  means  any  p r oduc t  t ha t  i s  made  f r om o r  de r i ved  f r om 

t obacco ,  o r  t ha t  con t a i n s  n i co t i ne ,  t ha t  i s  i n t ended  f o r  human  cons umpt i on  o r  i s  

l i ke l y  t o  be  cons umed ,  whe t he r  s moked ,  hea t ed ,  chewed ,  ab s o r bed ,  d i s s o l ved ,  

i nha l ed ,  o r  i nges t ed  by  any  o t he r  means ,  i nc l ud i ng ,  bu t  no t  l i m i t ed  t o ,  e l e c t r on i c  

n i co t i ne  de l i ve r y  s y s t em ( he r ea f t e r  “ENDS”) ,  c i ga r e t t e s ,  c i ga r s ,  p i pe  t obacco ,  

ch ewi ng  t obacco ,  s nu f f ,  o r  s nus .  Tobacco  p r oduc t  a l s o  means  any  componen t  o r  

a cce s s o r y  u s ed  i n  t he  cons umpt i on  o f  a  t obacco  p r oduc t ,  s uch  a s  f i l t e r s ,  r o l l i ng  

p a p e r s ,  p i pe s ,  cha r g i ng  dev i ce s ,  c a r t r i dges ,  and  any  s ubs t ances  u s ed  i n  ENDS ,  

wh e t h e r  o r  n o t  t h e y  c o n t a i n  n i c o t i n e .  Th i s  d e f i n i t i o n  d o e s  n o t  i n c l u d e  F DA-

ap p r o v e d  n i co t i ne  r ep l acemen t  t he r ap i e s  i nc l ud i ng  t r an s de r ma l  n i co t i ne  pa t ches ,  

n i co t i ne  gum,  and  n i co t i ne  l ozenges  p r e s c r i bed  t o  t he  s t uden t  by  a  med i ca l  

p r ac t i t i o ne r  o r  ob t a i ned  ove r  t he  coun t e r  and  u s ed  i n  a cco r dance  w i t h  l abe l  

r equ i r emen t s .  
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 “E l ec t r on i c  n i co t i ne  de l i ve r y  s y s t em”  o r  “ ( ENDS) ”  means  any  dev i ce  t ha t  

d e l i v e r s  a  vapo r i zed  s o l u t i on  ( i nc l ud i ng  n i co t i ne ,  THC,  o r  any  o t he r  s u bs t ance )  

b y  mean s  o f  c a r t r i dge  o r  o t he r  chemi ca l  de l i ve r y  s y s t ems .  Such  de f i n i t i on  s ha l l  

i nc l ude ,  bu t  may  no t  be  l i m i t ed  t o ,  any  e l ec t r on i c  c i ga r e t t e ,  vape  pen ,  hookah  

p e n ,  c i g a r ,  c i ga r i l l o ,  p i pe ,  o r  pe r s ona l  vapo r i ze r .  ENDS a r e  no t  FDA- app r oved  

n i co t i ne  r ep l acemen t  t he r apy  dev i ce s .  

 “P r omot i on”  i nc l udes ,  bu t  i s  no t  l i m i t ed  t o ,  p r oduc t  adve r t i s i ng  v i a  

b r and ed  gea r ,  bags ,  c l o t h i ng ,  any  pe r s ona l  a r t i c l e s ,  s i gns ,  s t r uc t u r e s ,  veh i c l e s ,  

f l ye r s ,  o r  any  o t he r  ma t e r i a l s .  

 

Ap p r o v e d :   US D 4 7 3  BOE Me e t i n g  o n  7 - 20 - 20  

KAS B Re c o mme n d a t i o n  7 / 9 6 ;  9 / 9 7 ;  4 / 0 7 ;  6 / 1 3 ;  6 / 1 6 ;  1 2 / 1 8 ;  6 / 2 0  
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J CDB  Dr e s s  Co d e  JCDB  

 Ne a t n e s s ,  d e c e n c y ,  a n d  g o o d  t a s t e  a r e  g u i d e l i n e s  o f  t h e  d i s t r i c t  d r e s s  

co d e .   S t uden t s  mus t  d r e s s  i n  a  manne r  t ha t  i s  no t  obs cene ;  o f f en s i ve ;  o r  

s ubs t an t i a l l y  o r  ma t e r i a l l y  d i s r up t i ve  t o  t he  l e a r n i ng  env i r onmen t .   Appa r e l  t ha t  

i s  s exua l l y  s ugges t i ve ;  p r omot e s  v i o l ence ,  i l l ega l  a c t i v i t i e s ,  d r ugs ,  a l coho l ,  

an d / o r  t o bacco ;  o r  i s  de t e r mi ned  t o  be  gang  r e l a t ed  i s  p r oh i b i t ed .  

 S t uden t  appa r e l  and  g r oomi ng  mus t  a l s o  mee t  r equ i r emen t s  o f  any  

co u r s e s  wh i ch  a r e  pa r t  o f  t he  app r oved  cu r r i cu l um i n  wh i ch  t hey  a r e  en r o l l ed .  

 T r a d i t i o n a l  t r i b a l  r e g a l i a  o r  o b j e c t s  o f  c u l t u r a l  s i g n i f i c a n c e  s h a l l  n o t  b e  

p r o h i b i t ed  a t  a  pub l i c  even t .  

 D r e s s  c o d e s  s h a l l  b e  p u b l i s h e d  i n  t h e  a p p r o p r i a t e  s t u d e n t  h a ndbooks .  

 

Ap p r o v e d :   US D 4 7 3  BOE –  1 / 10 / 22  

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  12 / 15 ;  12 / 21  
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J CDBB  We a p o n s  ( See  EBC,  J DC,  J DD,  J HCAA and  KGD)  JCDBB  

 A  s t u d e n t  s h a l l  n o t  k n o wi n g l y  p o s s e s s ,  h a n d l e ,  o r  t r a n s mi t  a n y  o b j e c t  t h a t  

c an  r ea s onab l y  be  cons i de r ed  a  weapon  a t  s choo l ,  on  s choo l  p r ope r t y ,  o r  a t  a  

s choo l - s pons o r ed  even t .   Th i s  s ha l l  i nc l ude  any  weapon ,  any  i t em be i ng  u s ed  a s  

a  weapo n  o r  de s t r uc t i ve  dev i ce ,  o r  any  f ac s i mi l e  o f  a  weapon .   

 We a p o n s  a n d  De s t r u c t i v e  De v i c e s  

 As  u s e d  i n  t h i s  p o l i c y ,  t h e  t e r m  “ we a p o n  a n d / o r  d e s t r u c t i v e  d e v i c e ”  s h a l l  

i nc l ude ,  bu t  s ha l l  no t  be  l i m i t ed  t o :  

•  any  weapon  wh i ch  w i l l  o r  i s  de s i gned  t o  o r  may  r ead i l y  be  conve r t ed  t o  
expe l  a  p r o j ec t i l e  by  t he  ac t i on  o f  an  exp l o s i ve ;  
 

•  t he  f r ame  o r  r e ce i ve r  o f  any  weapon  de s c r i bed  i n  t he  p r eced i ng  
exampl e ;  
 

•  any  f i r e a r m  muf f l e r  o r  f i r e a r m  s i l ence r ;  
 

•  An y  e x p l o s i v e ,  i n c e n d i a r y ,  o r  p o i s o n  g a s  b o mb ,  g r e n a d e ,  r o c k e t  h a v i n g  
a  p r ope l l an t  cha r ge  o f  mor e  t han  f ou r  ounces ,  m i s s i l e  hav i ng  an  
exp l o s i ve  o r  i ncend i a r y  cha r ge  o f  mor e  t han  1 / 4  ounce ,  m i ne ,  o r  
s i m i l a r  dev i ce ;  
 

•  any  weapon  wh i ch  w i l l ,  o r  wh i ch  may  be  r ead i l y  conve r t ed  t o ,  expe l  a  
p r o j ec t i l e  by  t he  ac t i on  o f  an  exp l o s i ve  o r  o t he r  p r ope l l an t  and  wh i ch  
ha s  any  ba r r e l  w i t h  a  bo r e  o f  mor e  t han  1 / 2  i nch  i n  d i ame t e r ;   
 

•  any  combi na t i on  o f  pa r t s  e i t he r  de s i gned  o r  i n t ended  f o r  u s e  i n  
conve r t i ng  any  dev i ce  i n t o  a  de s t r uc t i ve  dev i ce  de s c r i bed  i n  t he  t wo  
i mmed i a t e l y  p r eced i ng  exampl e s  and  f r om wh i ch  a  de s t r uc t i ve  dev i ce  
may  be  r ead i l y  a s s emb l ed ;   
 

•  any  b l udgeon ,  s and  c l ub ,  me t a l  knuck l e s ,  o r  t h r owi ng  s t a r ;  
 

•  any  kn i f e ,  common l y  r e f e r r ed  t o  a s  a  s w i t chb l ade ,  wh i ch  ha s  a  b l ade  
t ha t  opens  au t oma t i ca l l y  by  hand  p r e s s u r e  app l i ed  t o  a  bu t t on ,  s p r i ng ,  
o r  o t he r  dev i ce  i n  t he  hand l e  o f  t he  kn i f e  o r  any  kn i f e  hav i ng  a  b l a de  
t ha t  opens ,  f a l l s ,  o r  i s  e j e c t ed  i n t o  pos i t i on  by  t he  f o r ce  o f  g r av i t y  o r  
by  an  ou t wa r d ,  downwar d ,  o r  c en t r i f uga l  t h r u s t  o r  movemen t ;  
 

•  any  e l ec t r on i c  dev i ce  de s i gned  t o  d i s cha r ge  i mmob i l i z i ng  l eve l s  o f  
e l e c t r i c i t y ,  common l y  known  a s  a  s t un  gun .  

 
 



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J CDBB  We a p o n s  JCDBB - 2  
 

 Pena l t i e s  f o r  Weapon  Vi o l a t i ons  

 Pos s e s s i on  o f  a  weapon  and / o r  de s t r uc t i ve  dev i ce  l i s t ed  unde r  t he  

“Wea pons  and  Des t r uc t i ve  Dev i ce s ”  head i ng  o f  t h i s  po l i cy  s ha l l  r e s u l t  i n  

ex p u l s i on  f r om s choo l  f o r  a  pe r i od  o f  one  ca l enda r  yea r ,  excep t  t he  

s upe r i n t enden t  may  r ecommend  t h i s  expu l s i on  be  mod i f i ed  on  a  c a s e - by - ca s e  

b a s i s .    

 Pos s e s s i on  o f ,  hand l i ng  o f ,  and / o r  t r an s mi t t i ng  a  weapon  o f  a  t ype  o t he r  

t han  de s c r i bed  unde r  t he  “Weapons  and  Des t r uc t i ve  Dev i ce s ”  head i ng  above ,  an  

i t em  be i ng  u s ed  a s  a  weapon  o r  de s t r uc t i ve  dev i ce ,  o r  a  f a c s i mi l e  o f  a  weapon  

may  r e s u l t  i n  d i s c i p l i na r y  ac t i on  up  t o  and  i nc l ud i ng  s u s pens i on  and / o r  

ex p u l s i on .   Expu l s i on  hea r i ngs  f o r  weapons  v i o l a t i ons  s ha l l  be  conduc t e d  by  t he  

s upe r i n t enden t  o r  t he  s upe r i n t enden t ’ s  de s i gnee .  

 S t uden t s  v i o l a t i ng  t h i s  po l i cy  s ha l l  be  r epo r t ed  t o  t he  app r op r i a t e  l aw  

en f o r c e men t  agency ( i e s )  and ,  i f  a  j uven i l e ,  t o  t he  Sec r e t a r y  f o r  DCF  o r  t he  

Sec r e t a r y  o f  KDOC as  app r op r i a t e .  

 Pos s e s s i on  o f  an  a i r  gun  a t  s choo l ,  on  s choo l  p r ope r t y ,  o r  a t  a  s choo l  

s upe r v i s ed  ac t i v i t y  w i l l  no t  be  p r oh i b i t ed  f o r  s t uden t s  pa r t i c i pa t i ng  i n  an  a i r  

g un - r e l a t ed  ac t i v i t y  s pons o r ed  by  an  o r gan i za t i on  he l d  a t  s choo l  o r  when  i n  

t r an s i t  t o  o r  f r om s uch  ac t i v i t i e s  he l d  o f f  d i s t r i c t  p r ope r t y .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–9 / 97 ;  6 / 99 ;  6 / 00 ;  6 / 01 ;  6 / 04 ;  4 / 07 ;  10 / 12 ;  1 / 13 ;  6 / 15 ;  

6 / 16 ; 7/18 
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Complaints of Discrimination JCE 

 (See JDDC, JGEC, JGECA, KN, and KNA) 

Complaints About Discrimination 

 The district is committed to maintaining a working and learning environment free from 

discrimination, insult, intimidation, and harassment due to race, color, religion, sex, age, national origin, 

or disability. 

 Discrimination against any student on the basis of race, color, national origin, sex, disability, or 

religion in the admission or access to, or treatment in the district’s programs and activities is prohibited.  

(Position, address, phone number of compliance coordinator) has been designated to coordinate 

compliance with nondiscrimination requirements contained in Title VI of the Civil Rights Act of 1964, 

Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and the 

Americans with Disabilities Act of 1990. 

 Any incident of discrimination, including acts of harassment, shall promptly be reported for 

investigation and corrective action by the building principal or district compliance coordinator. Any 

student or employee who engages in discriminatory conduct shall be subject to disciplinary action, up to 

and including termination from employment or expulsion from school. 

 Any perceived incident of discrimination in any form shall be promptly reported to the building 

principal, another administrator, the counselor, another certified staff member, or the district compliance 

coordinator for investigation and corrective action by the building or district compliance officer.  Any 

school employee who receives a complaint of discrimination or harassment from a student shall inform 

the student of the employee’s obligation to report the complaint and any proposed resolution of the 

complaint to the building principal.  If the building principal is the alleged harasser, the report shall be 

made to the district compliance coordinator.  Complaints alleging discriminatory and/or harassing 

conduct on the part of the superintendent shall be addressed to the board of education.  Any general 

student complaint, not alleging an act of discrimination, shall be resolved under the district’s general 

complaint procedures in policy KN. 

 Except as otherwise provided in this policy or board policies GAAC, JGEC, or KNA regarding 

complaints of discrimination on the basis of sex or regarding child nutrition programs, complaints about 

discrimination, including complaints of harassment, will be resolved through the following complaint 

procedures. 

Informal Procedures 
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The building principal shall attempt to resolve complaints of discrimination or harassment in an 

informal manner at the building level.  Any school employee who receives a complaint of such 

discrimination or harassment from a student, another employee, or any other individual shall inform 

Complaints of Discrimination JCE-2 

the individual of the employee’s obligation to report the complaint and any proposed resolution of the  

complaint to the building principal.  The building principal shall discuss the complaint with the individual 

to determine if it can be resolved.  If the matter is resolved to the satisfaction of the individual, the 

building principal shall document the nature of the complaint and the proposed resolution of the 

complaint and forward this record to the district compliance coordinator.  Within 20 days after the 

complaint is resolved in this manner, the principal shall contact the complainant to determine if the 

resolution of the matter remains acceptable.   

 If the matter is not resolved to the satisfaction of the individual in the meeting with the principal, 

or if the individual does not believe the resolution remains acceptable, the individual may initiate a formal 

complaint.   

Formal Complaint Procedures 

• A formal complaint shall be filed in writing and contain the name and address of the 

person filing the complaint.  The complaint shall briefly describe the alleged violation.  If an 

individual does not wish to file a written complaint, and the matter has not been adequately 

resolved through the informal procedures described herein, the building principal may initiate 

the complaint.  Forms for filing written complaints are available in each school building 

office and the central office. 

• A complaint should be filed as soon as possible after the conduct occurs but not later 

than 180 days after the complainant becomes aware of the alleged violation, unless the 

conduct forming the basis for the complaint is ongoing. 

• If appropriate, an investigation shall follow the filing of the complaint.  If the 

complaint is against the superintendent, the board may appoint an investigating officer.  In 

other instances, the investigation shall be conducted by the building principal, the compliance 

coordinator, or another individual appointed by the board or the superintendent.  The 

investigation shall be informal but thorough.  The complainant and the respondent will be 

afforded an opportunity to submit written or oral evidence relevant to the complaint and to 

provide names of potential witnesses who may have useful information. 
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• A written determination of the complaint’s validity and a description of the resolution 

shall be issued by the investigator, and a copy forwarded to the complainant and the 

respondent within 30 days after the filing of the complaint.  If the investigator anticipates a 

determination will not be issued within 30 days after the filing of the complaint, the 

investigator shall provide written notification to the parties including an anticipated deadline  

 

Complaints of Discrimination JCE-3 

for completion.  In no event, shall the issuance of the written determination be delayed longer 

than 10 days from the conclusion of the investigation. 

o If the investigation results in a recommendation that a student be suspended or 

expelled, procedures outlined in board policy and state law governing student 

suspension and expulsion will be followed. 

o If the investigation results in a recommendation that an employee be suspended 

without pay or terminated, procedures outlined in board policy, the negotiated 

agreement (as applicable), and state law will be followed. 

• Records relating to complaints filed and their resolution shall be forwarded to and maintained 

in a confidential manner by the district compliance coordinator. 

Formal Complaint Appeal 

• The complainant or respondent may appeal the determination of the complaint.   

• Appeals shall be heard by the district compliance coordinator, a hearing officer appointed by 

the board or the superintendent, or by the board itself.   

• The request to appeal the resolution shall be made within 20 days after the date of the written 

determination of the complaint at the lower level.   

• The appeal officer shall review the evidence gathered by the investigator at the lower level 

and the investigator’s report and shall afford the complainant and the respondent an 

opportunity to submit further evidence, orally or in writing, within 10 days after the appeal is 

filed.   

• The appeal officer will issue a written determination of the complaint’s validity on appeal and 

a description of its resolution within 30 days after the appeal is filed. 

 The district prohibits retaliation or discrimination against any person for opposing discrimination, 

including harassment; for participating in the complaint process; or making a complaint, testifying, 

assisting, or participating in any investigation, proceeding, or hearing. 



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies 

including the right to file a complaint with the Office for Civil Rights of the U.S. Department of 

Education or the Kansas Human Rights Commission. 

 

Approved: USD BOE on 12-12-22 

KASB Recommendation – 7/96; 8/98; 4/07; 6/15; 12/22 
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J CEC  De mo n s t r a t i o n s  ( See  J CAC)  JCEC  

 S t uden t  demons t r a t i ons  on  s choo l  p r ope r t y  s ha l l  be  conduc t ed  i n  an  

o r de r l y  and  non - d i s r up t i ve  manne r .   Demons t r a t i ons  may  be  t e r mi na t ed  a t  any  

t i me  by  t he  p r i nc i pa l  o r  t he  s upe r i n t e nden t .    

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  7 / 18  
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J DA Co r p o r a l  Pu n i s h me n t  JDA 

 Co r p o r a l  p u n i s h me n t  s h a l l  n o t  b e  p e r mi t t e d  i n  t h e  s c h o o l  d i s t r i c t .   

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  7 / 18  
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J DB De t e n t i o n  JDB 

 De t e n t i o n  p e r i o d s  ma y  b e  e s t a b l i s h e d  b y  b u i l d i n g  p r i n c i p a l s  a n d  

ad mi n i s t e r ed  acco r d i ng  t o  r u l e s  app r oved  by  t he  boa r d .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  7 / 18  
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J DC Pr o b a t i o n  ( See  J CDBB and  J DD)  JDC 

 An y  p u n i s h me n t ,  s u s p e n s i o n  o r  e x p u l s i o n ,  ma y  b e  d e f e r r e d  b y  t h e  

s upe r i n t enden t ,  p r i nc i pa l ,  o r  de s i gnee .   The  s t uden t  i nvo l ved  may  be  p l aced  on  

p r o b a t i o n  f o r  a  s e t  pe r i od  o f  t i me .   The  pun i s hmen t ,  s u s pens i on ,  o r  expu l s i on ,  

s ha l l  r ema i n  de f e r r ed  s o  l ong  a s  t he  s t uden t  mee t s  t he  cond i t i ons  o f  t he  

p r o b a t i o n .   I f  a  s t uden t  i s  p l aced  on  p r oba t i on ,  wr i t t en  no t i f i c a t i on  s ha l l  be  s en t  

t o  t he  s t uden t ’ s  pa r en t  o r  gua r d i an .   Any  dec i s i ons  on  p r oba t i on  f o r  s t uden t s  

f ound  t o  be  i n  v i o l a t i on  s ha l l  be  hand l ed  by  t he  s upe r i n t enden t .  

 A  s t u d e n t  p l a c e d  o n  p r o b a t i o n  s h a l l  b e  g i v e n  a  wr i t t e n  l i s t  o f  t h e  t e r ms  

an d  cond i t i ons  o f  t he  p r oba t i on .   The  s t uden t  s ha l l  s i gn  a  s t a t emen t  t ha t :   t h e  

t e r ms  and  cond i t i ons  have  been  exp l a i ned ,  t he  s t uden t  unde r s t ands  t he  

co n d i t i o n s ,  t he  s t uden t  ag r ee s  t o  ab i de  by  t he  cond i t i ons ,  and  f a i l u r e  t o  ab i de  by  

t he  cond i t i ons  may  be  r ea s on  t o  r e i n s t a t e  t he  o r i g i na l  pun i s hmen t .  

 

Ap p r o v e d :   

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  12 / 14 ;  7 / 18  
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Suspension and Expulsion Procedures JDD 

 (See AEB, EBC, IHEA, JBD, JCDBB, JDC, JCDA, JDDB, JDDC, and JHCAA) 

 Except as limited by Section 504 or the Individuals with Disabilities Education Act (“IDEA”), a 

student may be suspended or expelled, for reasons set forth in Kansas law.  Any student who is suspended 

for a period of more than 10 days or expelled shall receive a copy of the current suspension and expulsion 

law and this policy.  Suspension/expulsion hearings shall be conducted by the superintendent/designee or 

other certificated employee, or committee of certificated employees of the school in which the pupil is 

enrolled, or by any other hearing officer appointed by the board. 

Reasons for Suspension or Expulsion 

 Students may be suspended or expelled for one or more of the following reasons: 

• Willful violation of any published, adopted student conduct regulation; 

• Conduct which substantially disrupts, impedes, or interferes with school operation; 

• Conduct which endangers the safety or substantially impinges on or invades the rights of 

others; 

• Conduct which constitutes the commission of a felony; 

• Conduct at school, on school property, or at a school supervised activity which constitutes the 

commission of a misdemeanor; 

• Disobedience of an order of a school authority if the disobedience results in disorder, 

disruption or interference with school operation; and 

• Possession of a weapon at school, on school property or at a school- sponsored event. 

Short-term Suspension 

 Except in an emergency, a short-term suspension (not exceeding ten school days) must be 

preceded by oral or written notice of the charges to the student and an informal hearing.  If a hearing is 

not held prior to the suspension, an informal hearing shall be provided no later than 72 hours after 

imposition of a short-term suspension.  

 Written notice of any short-term suspension shall be delivered to the student’s parent or guardian 

within 24 hours after the suspension has been imposed.  Short-term suspension hearings may be 

conducted by any person designated in policy as having the authority to suspend. 

 At the informal suspension hearing, the student shall have the right to be present and to be 

notified of the charges and the basis for the accusation.  The student shall have the right to make 

statements in his/her defense after receiving notice of the charges. 
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Suspension and Expulsion Procedures JDD-2 

Long-Term Suspension or Expulsion 

 Before a student is subject to long-term suspension (not to exceed 90 school days) or expulsion 

(not to exceed 186 school days or one calendar year for certain weapon and/or destructive device 

violations), a hearing shall be conducted by a hearing officer who has been authorized by the board.  

Formal hearings shall be conducted according to procedures outlined in current Kansas law and: 

• The student and parents or guardians shall be given written notice of the time, date and place 

of the hearing. 

• The notice shall include copies of the suspension/expulsion law, and appropriate board 

policies, regulations and handbooks. 

• The hearing may be conducted by either a certified employee or committee of certified 

employees authorized by the board, the chief administrative officer, or other certified 

employee of the district in which the student is enrolled, or by an officer appointed by board. 

Expulsion hearings for weapons violations shall be conducted in compliance with Kansas law 

by persons appointed by the board. 

• Findings required by law shall be prepared by the person or committee conducting the 

hearing. 

• A record of the hearing shall be available to students and parents or guardians according to 

Kansas law. 

• Written notice of the result of the hearing shall be given to the pupil and to parents and 

guardians within 24 hours after determination of such result. 

Rules Which Apply in all Cases When a Student May be Suspended or Expelled 

• Refusal or failure of the student and/or the student’s parents to attend the hearing shall result 

in a waiver of the student’s opportunity for the hearing. 

• A student suspended for more than 10 school days or expelled from school shall be provided 

with information concerning services or programs offered by public and private agencies 

which provide services to improve the student’s attitude and behavior. 

• A student who has been suspended or expelled shall be notified of the day the student can 

return to school. 

• If the suspension or expulsion is not related to a weapons violation, the principal may 

establish appropriate requirements relating to the student’s future behavior at school and may 

place the student on probation.  (See JDC) 

Suspension and Expulsion Procedures JDD-3 
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• If the expulsion is related to a weapons violation the superintendent may establish appropriate 

requirements relating to the student’s future behavior at school and may place the student on 

probation if the student is allowed to return.  (See EBC, JCDBB and JDC) 

• The days a student is suspended or expelled are not subject to the compulsory attendance law. 

• During the time a student is suspended or expelled from school, the student may not: 

• Be on school property or in any school building without the permission of the principal. 

• Attend any school activity as a spectator, participant or observer. 

 A student over the age of 18 or the parents or guardian of a student who is suspended for more 

than 10 days or expelled from school may appeal to the board within 10 calendar days of receiving 

written notice of the hearing results. 

 When a suspension is imposed during the school day, the student shall not be removed from 

school until a parent has been notified.  If a parent cannot be notified during regular school hours, the 

student shall remain at school until the regular dismissal time. 

Student Rights During a Long-Term Suspension/Expulsion Hearing 

 The student shall have the right: 

• to counsel of his/her own choice; 

• to have a parent or guardian present; 

• to hear or read a full report of testimony of witnesses; 

• to confront and cross-examine witnesses who appear in person at the hearing; to present his 

or her own witnesses; 

• to testify in his or her own behalf and to give reasons for his or her conduct; 

• to an orderly hearing; and 

• to a fair and impartial decision based on substantial evidence. 

Appeal to the Board 

 The following conditions shall apply if a student who is age 18 or older or the student’s parent or 

guardian files a written appeal of a suspension or expulsion: 

• Written notice of the appeal shall be filed with the clerk within 10 calendar days of receiving 

the results of the hearing. 

• The board or hearing officer appointed by the board shall hear the appeal within 20 calendar 

days after the notice of appeal is filed. 

Suspension and Expulsion Procedures JDD-4 
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• The student and the student’s parent shall be notified in writing of the time and place of the 

appeal at least 5 calendar days before the hearing. 

• The hearing shall be conducted as a formal hearing using rules similar to those noted earlier 

for expulsion hearings. 

• The board shall record the hearing. 

• The board shall render a final decision no later than the next regularly scheduled board 

meeting after the conclusion of the appeal hearing. 

 

Approved:  USD 473 BOE on 12-12-22 

KASB Recommendation – 7/96; 8/98; 6/99; 6/00; 4/04; 6/06; 4/07; 12/14; 12/15; 6/21; 12/22 
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J DDA  Dr u g- Fr e e  S c h o o l s  ( See  GAOB,  J GFGB,  J GFGBA,  and  LDD)  JDDA  

 Ma i n t a i n i ng  d r ug - f r ee  s choo l s  i s  i mpor t an t  i n  e s t ab l i s h i ng  an  app r op r i a t e  

l e a r n i ng  env i r onmen t  f o r  t he  d i s t r i c t ' s  s t uden t s .   Un l e s s  o t he r w i s e  s pec i f i ed  i n  

t h i s  po l i cy ,  t he  pos s e s s i on ,  u s e ,  s a l e ,  d i s t r i bu t i on ,  and / o r  be i ng  unde r  t he  

i n f l uence  o f  i l l i c i t  d r ugs ,  con t r o l l ed  s ubs t ances ,  and / o r  a l coho l  by  s t uden t s  a t  

s choo l ,  on  o r  i n  s choo l  p r ope r t y ,  o r  a t  s choo l  s pons o r ed  ac t i v i t i e s  o r  even t s  i s  

p r o h i b i t ed .    

 Pos s e s s i on ,  u s e ,  and / o r  be i ng  unde r  t he  i n f l uence  o f  a  con t r o l l ed  

s ubs t ance  by  a  s t uden t  f o r  t he  pu r pos e s  o f  t h i s  po l i cy  s ha l l  on l y  be  pe r mi t t ed  i f  

s uch  s ubs t ance  was :   

1 .  Ob t a i ned  d i r ec t l y  f r om,  o r  pu r s uan t  t o  a  va l i d  p r e s c r i p t i on  o r  o r de r ,  

i s s ued  t o  s uch  s t uden t  f r om a  pe r s on  l i c ens ed  by  t he  s t a t e  t o  

d i s pens e ,  p r e s c r i be ,  o r  admi n i s t e r  con t r o l l ed  s ubs t ances ;  

2 .  I n  t he  ca s e  o f  u s e  o r  pos s e s s i on ,  app r oved  and  admi n i s t e r ed ,  i f  

admi n i s t e r ed  a t  a l l ,  i n  a cco r dance  w i t h  boa r d  po l i cy  J GFGB and / o r  

boa r d  po l i cy  J GFGBA;  and   

3 .  Us ed ,  i f  a t  a l l ,  i n  a cco r dance  w i t h  l abe l  d i r ec t i ons .    

 S t uden t  Conduc t  

 As  a  c o n d i t i o n  o f  c o n t i n u e d  e n r o l l me n t  i n  t h e  d i s t r i c t ,  s t u d e n t s  s h a l l  a b i d e  

b y  t h e  t e r ms  o f  t h i s  po l i cy .  

 S t uden t s  s ha l l  no t  manu f ac t u r e ,  s e l l ,  d i s t r i bu t e ,  d i s pens e ,  pos s e s s ,  u s e ,  

an d / o r  be  unde r  t he  i n f l uence  o f  i l l i c i t  d r ugs ,  con t r o l l ed  s ubs t ances ,  o r  a l coho l i c  

b e v e r ages  a t  s choo l ,  on  o r  i n  s choo l  d i s t r i c t  p r ope r t y ,  o r  a t  any  s choo l  a c t i v i t y ,   
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J DDA  Dr u g- Fr e e  S c h o o l s  JDDA - 2  

p r o g r am,  o r  even t .   Any  s t uden t  v i o l a t i ng  t he  t e r ms  o f  t h i s  po l i cy  w i l l  be  

r epo r t ed  t o  t he  app r op r i a t e  l aw  en f o r cemen t  o f f i c i a l s ,  and  w i l l  be  s ub j ec t  t o :  

1 .   F i r s t  Of fense :   A  f i r s t  t ime  v io la to r  sha l l  be  sub jec t  to  the  

fo l lowing  sanc t ions :  

a .  A pun i shment  up  to  and  inc lud ing  long- te rm suspens ion ;  

b .  Suspens ion  f rom a l l  s tuden t  ac t iv i t i e s  fo r  a  pe r iod  up  to  one  

semes te r  o r  four  months ;  

c .  A s tuden t  p laced  on  shor t  t e rm suspens ion  under  th i s  po l i cy  

may  be  readmi t t ed  on  a  p roba t ionary  s t a tus  i f  the  s tuden t  

ag rees  to  comple te  a  d rug ,  tobacco  and  a lcoho l  r ehab i l i t a t ion  

p rogram;  o r  (Name(s )  o f  accep tab le  p rograms  a re  on  f i l e  

wi th  the  board  c le rk . )  

d .  As an  a l t e rna t ive ,  sha l l  ag ree  to  pa r t i c ipa te  in  a  Drug  

Free /Subs tance  Abuse  p rogram of fe red  by  the  d i s t r i c t .  Such  

p rogram to  cons i s t  o f  a  Drug  Free /Subs tance  Abuse  

cur r i cu lum approved  by  the  board .   A  pa ren t  o r  guard ian  

mus t  accompany  the  s tuden t  to  an  a l l -day  Sa tu rday  sess ion .   

A  fee  o f  $50 .00  wi l l  be  cha rged  to  the  s tuden t ,  pa ren t ,  o r  

guard ian .   I f  the  s tuden t ,  pa ren t ,  o r  guard ian  i s  unab le  to  

pay  fo r  the  p rogram,  funds  may  be  ava i l ab le  th rough  a  Drug  

Free  Schoo l  Min i -Gran t .  

2 .  Second  Of fense .   A  second  t ime  v io la to r  sha l l  be  sub jec t  to  the  

fo l lowing  sanc t ions :  
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J DDA  Dr u g- Fr e e  S c h o o l s  JDDA - 3  

a .  A pun i shment  up  to  and  inc lud ing  long  t e rm suspens ion ;  

b .  Suspens ion  fo rm a l l  s tuden t  ac t iv i t i e s  fo r  a  pe r iod  o f  no t  

l e s s  than  one  semes te r  o r  4  months .  

3 .  Thi rd  and  subsequen t  o f fense .   A  s tuden t  who  v io la tes  the  t e rms  o f  

th i s  po l i cy  fo r  the  th i rd  t ime ,  and  any  subsequen t  v io la t ions ,  sha l l  

be  sub jec t  to  the  fo l lowing  sanc t ions :  

a .  A pun i shment  up  to  and  inc lud ing  expu l s ion  f rom schoo l  fo r  

the  remainder  o f  the  schoo l  yea r ;  

b .  Suspens ion  f rom par t i c ipa t ion  and  a t t endance  a t  a l l  s choo l  

ac t iv i t i e s  fo r  the  yea r ;  

c .  A s tuden t  who  i s  expe l l ed  f rom schoo l  under  the  t e rms  o f  

th i s  po l i cy  may  be  readmi t t ed  dur ing  the  t e rm of  the  

expu l s ion  on ly  i f  the  s tuden t  has  comple ted  a  d rug  and  

a lcoho l  educa t ion  and  rehab i l i t a t ion  p rogram a t  an  

accep tab le  p rogram.  

 S t uden t s  who  a r e  s u s pended  o r  expe l l ed  unde r  t he  t e r ms  o f  t h i s  po l i cy  w i l l  

b e  a f f o r ded  t he  due  p r oce s s  r i gh t s  con t a i ned  i n  boa r d  po l i c i e s  and  Kans a s  

s t a t u t e s ,  K . S . A .  72 - 6114 ,  e t  s eq .   No t h i ng  i n  t h i s  po l i cy  i s  i n t ended  t o  d i mi n i s h  

t he  ab i l i t y  o f  t he  d i s t r i c t  t o  t ake  o t he r  d i s c i p l i na r y  ac t i on  aga i n s t  t he  s t uden t  i n  

a cco r da n ce  w i t h  o t he r  po l i c i e s  gove r n i ng  s t uden t  d i s c i p l i ne .   I f  a  s t uden t  ag r ee s  

t o  en t e r  and  compl e t e  a  d r ug  educa t i on  o r  r ehab i l i t a t i on  p r og r am,  t he  cos t  o f  

s uch  p r og r am wi l l  be  bo r ne  by  t he  s t uden t  and  h i s  o r  he r  pa r en t s .  
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J DDA  Dr u g- Fr e e  S c h o o l s  JDDA - 4  

 A  l i s t  o f  a r e a  d r u g  a n d  a l c o h o l  c o u n s e l i n g  a n d  r e h a b i l i t a t i o n  p r o g r a ms ,  

a l ong  w i t h  names  and  add r e s s e s  o f  con t ac t  pe r s ons  f o r  t he  p r og r ams ,  i s  on  f i l e  

w i t h  t h e  b o a r d  c l e r k .   P a r e n t s  o r  s t u d e n t s  s h o u l d  c o n t a c t  t h e  d i r e c t o r s  o f  t h e  

p r o g r ams  t o  de t e r mi ne  t he  cos t  and  l eng t h  o f  t he  p r og r am.  

 A  c o p y  o f  t h i s  p o l i c y  w i l l  b e  p r o v i d e d  t o  a l l  s t u d e n t s  a n d  t h e  p a r e n t s  o f  

a l l  s t uden t s .   Pa r en t s  o f  a l l  s t uden t s  w i l l  be  no t i f i ed  t ha t  comp l i ance  w i t h  t h i s  

p o l i c y  i s  manda t o r y .  

 

Ap p r o v e d :    
 
KAS B Re c o mme n d a t i o n  –  7 / 96 ;  9 / 97 ;  7 / 02 ;  4 / 07 ;  6 / 08 ;  6 / 12 ;  12 / 13 ;  6 / 18 ;  7 / 18  
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Student Misuse of Medication JDDAA 

 (See JDDA, JGFGB, JGFGBA, and LDD) 

 Unless otherwise provided herein, students found to be self-administering their own medication at 

a dosage or rate exceeding product label instructions; distributing over-the-counter or prescription 

medications to other students; or using or possessing another person’s over-the-counter or prescription 

medication will be subject to disciplinary action, up to and including suspension and expulsion from 

school. 

 Notwithstanding the misuses of medication outlined in this policy, Kansas law and board policy 

allow a bystander to administer an opioid antagonist to a person the bystander believes to be experiencing 

an opioid overdose. 

 

Approved: USD 473 BOE on 12-11-23 

KASB Recommendation – 12/23 
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J DDB  Re p o r t i n g  t o  La w En f o r c e me n t  ( See  EBC and  J DD)  JDDB  

 Un l e s s  r e p o r t i n g  wo u l d  v i o l a t e  t h e  t e r ms  o f  a n y  me mo r a n d u m o f  

u nde r s t a nd i ng  be t ween  t he  d i s t r i c t  and  l oca l  l aw  en f o r cemen t ,  wheneve r  a  

s t uden t  engages  i n  conduc t  wh i ch  cons t i t u t e s  t he  commi s s i on  o f  any  

mi s demeano r  o r  f e l ony  a t  s choo l ,  on  s choo l  p r ope r t y ,  o r  a t  a  s choo l  s upe r v i s ed  

ac t i v i t y  a nd / o r  ha s  been  f ound  1 )  i n  pos s e s s i on  o f  a  weapon ,  2 )  i n  pos s e s s i on  o f  

a  co n t r o l l ed  s ubs t ance  o r  i l l ega l  d r ug ,  o r  3 )  t o  have  engaged  i n  behav i o r  a t  

s choo l  wh i ch  ha s  r e s u l t ed  i n  o r  was  s ubs t an t i a l l y  l i ke l y  t o  have  r e s u l t ed  i n  

s e r i ous  bod i l y  i n j u r y  t o  o t he r s ,  t he  p r i nc i pa l  s ha l l  r epo r t  s uch  ac t  t o  t he  

ap p r o p r i a t e  l aw  en f o r cemen t  agency .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 99 ;  6 / 01 ;  4 / 07 ;  6 / 07 ;  9 / 07 ;  6 / 08 ;  12 / 15 ;  6 / 16 ;  7 / 18  
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J DDC  Bu l l y i n g  ( See  EBC,  GAAE,  J CE ,  J DD,  J GEC,  J GECA,  and  KGC)  JDDC  

 Th e  b o a r d  o f  e d u c a t i o n  p r o h i b i t s  b u l l y i n g  i n  a n y  f o r m b y  a n y  s t u d e n t ,  

s t a f f  member ,  o r  pa r en t  t owar ds  a  s t uden t  o r  a  s t a f f  member  on  o r  wh i l e  u s i ng  

s choo l  p r ope r t y ,  i n  a  s choo l  veh i c l e ,  o r  a t  a  s choo l - s pons o r ed  ac t i v i t y  o r  even t .   

Fo r  t he  pu r pos e s  o f  t h i s  po l i cy ,  t he  t e r m  “bu l l y i ng”  s ha l l  have  t he  mean i ng  

a s c r i bed  t o  i t  i n  Kans a s  l aw .  

 Th e  a d mi n i s t r a t i o n  s h a l l  p r o p o s e ,  a n d  t h e  b o a r d  s h a l l  r e v i e w  a n d  a p p r o v e  

a  p l an  t o  add r e s s  bu l l y i ng  a s  p r oh i b i t ed  he r e i n .   The  p l an  s ha l l  i nc l ude  

p r o v i s i o ns  f o r  t he  t r a i n i ng  and  educa t i on  o f  s t a f f  member s  and  s t uden t s  and  

s ha l l  i nc l ude  app r op r i a t e  commun i t y  i nvo l vemen t  a s  app r oved  by  t he  boa r d .   

 S t uden t s  who  have  bu l l i ed  o t he r s  i n  v i o l a t i on  o f  t h i s  po l i cy  may  be  

s ub j ec t  t o  d i s c i p l i na r y  ac t i on ,  up  t o  and  i nc l ud i ng  s u s pens i on  and / o r  expu l s i on .   

I f  app r op r i a t e ,  s t uden t s  who  v i o l a t e  t he  bu l l y i ng  p r oh i b i t i on  s ha l l  be  r epo r t ed  t o  

l oca l  l aw  en f o r cemen t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 07 ;  6 / 08 ;  6 / 09 ;  6 / 13 ;  12 / 15 ;  7 / 18  
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J F  Ac a d e mi c  Ac h i e v e me n t  ( See  I I  and  J R  e t  s eq )  JF  

 S t a f f  s ha l l  e s t ab l i s h  h i gh  expec t a t i ons  f o r  a l l  s t uden t s .   Thes e  

ex p e c t a t i ons  s ha l l  be  ba s ed  on  i nd i v i dua l  s t uden t  ab i l i t y  t o  mee t  t he  boa r d  

ap p r o v e d  l e a r n i ng  ob j ec t i ve s  f o r  e ach  s ub j ec t .  

 Re p o r t i n g  

 Pe r i od i c  r epo r t s  on  each  s t uden t ' s  mas t e r y  o f  t he  app r oved  l e a r n i ng  

o b j ec t i ve s  s ha l l  be  i s s ued  t o  t he  pa r en t s .  

 Re p o r t  Ca r d s  

 Re p o r t  c a r d s  s h a l l  b e  i s s u e d  t o  e a c h  s t u d e n t  a t  t h e  e n d  o f  e a c h  s p e c i f i c  

g r ad i ng  pe r i od  f o r  e ach  s ub j ec t  t aken .   Reas ons  f o r  de f i c i enc i e s  and / o r  f a i l u r e s  

s ha l l  be  g i ven .   The  s upe r i n t enden t  s ha l l  deve l op  s t anda r d  r epo r t i ng  f o r ms  f o r  

e ach  g r ade  l eve l .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  7 / 18  
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J FA   Pe e r  Gr a d i n g  o f  As s i g n me n t s  JFA 

 Li mi t e d  Pe e r  Gr a d i n g  A l l o we d :  

 Pee r  g r ad i ng  s ha l l  be  a l l owed  when  t he  t e ache r  be l i eve s  pee r  g r ad i ng  w i l l  

b e  a  va l uab l e  l e a r n i ng  expe r i en ce  f o r  t he  c l a s s .  Dur i ng  a  pee r  g r ad i ng  ac t i v i t y ,  

t he  t e ache r  s ha l l  u s e  t he  ac t i v i t y  t o  he l p  s t uden t s  r ev i ew  c l a s s  co ncep t s  o r  

o b j ec t i ve s .   I f  pee r  g r ad i ng  i s  a l l owed ,  s t uden t s  s ha l l  no t  be  a s ked  t o  pub l i c l y  

r evea l  e i t he r  t he i r  own  g r ade  o r  t he  g r ade  o f  ano t he r  s t uden t .    

 
*KAS B  r ecommenda t i on .   Th i s  i s  t he  ea s i e s t  way  t o  avo i d  p r i vacy  and  l ega l  

i s s ue s ,  wh i ch  may  a r i s e  i f  s t uden t s  a r e  a l l owed  acce s s  t o  e ach  o t he r ’ s  wor k  

an d / o r  g r ades .  

 

NOTE:   I f  adop t ed ,  l anguage  on  t h i s  t op i c  s hou l d  a l s o  be  u s ed  i n  boa r d -

ap p r o v e d  f acu l t y  and  s t uden t  handbooks .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  7 / 02 ;  4 / 07 ;  7 / 18 ;  9 / 18  
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J FB Pr o mo t i o n  a n d  Re t e n t i o n  JFB 

 S t uden t s  may  be  p r omo t ed  when  t hey  have  demons t r a t ed  mas t e r y  o f  t he  

b oa r d - app r oved  l e a r n i ng  ob j ec t i ve s .  

 Th e  f i n a l  d e c i s i o n  t o  p r o mo t e  o r  r e t a i n  a  s t u d e n t  s h a l l  r e s t  w i t h  t h e  

p r i nc i pa l  a f t e r  r e ce i v i ng  i n f o r ma t i on  f r om pa r en t s / gua r d i ans ,  t e ache r s ,  and  o t he r  

ap p r o p r i a t e  s choo l  pe r s onne l .  

 

Ap p r o v e d :  

KAS B Re c o mme n d a t i o n  -  7/96; 4/07; 12/15;  7 / 18  
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J FC   Graduat i on  Exerc i s e s  JFC 

 S t uden t s  who  have  compl e t ed  t he  r equ i r emen t s  f o r  g r adua t i on  may  be  

a l l owed  t o  pa r t i c i pa t e  i n  g r adua t i on  exe r c i s e s  un l e s s  pa r t i c i pa t i on  i s  den i ed  f o r  

ap p r o p r i a t e  r e a s ons .   Gr adua t i on  exe r c i s e s  s ha l l  be  unde r  t he  con t r o l  and  

d i r e c t i on  o f  t he  bu i l d i ng  p r i nc i pa l .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  7 / 18  
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J FCA  Ea r l y  Gr a d u a t i o n  ( See  I HF)  JFCA  

 S t uden t s  who  compl e t e  a l l  s t a t e  and  l oca l  g r adua t i on  r equ i r emen t s  may  

r eques t  pe r mi s s i on  t o  g r adua t e  e a r l y .  

 A  s t u d e n t  wh o  w i s h e s  t o  g r a d u a t e  f r o m h i g h  s c h o o l  e a r l y  ma y  r e q u e s t  

p e r mi s s i o n  t o  do  s o .   The  s t uden t  and  pa r en t s  s ha l l  cons u l t  w i t h  h i gh  s choo l  

ad mi n i s t r a t i ve  and / o r  gu i dance  pe r s onne l  i n  o r de r  t o  deve l op  a  g r adua t i on  p l an .   

Th e  b o a r d  s h a l l  a p p r o v e  o r  d e n y  e a c h  r e q u e s t  b a s e d  o n  t h e  c i r c u ms t a n c e s  o f  t h e  

i nd i v i dua l  s t uden t .   The  s t uden t ’ s  r eques t  s ha l l  be  i n  wr i t i ng ,  add r e s s ed  t o  t he  

s upe r i n t enden t ,  s t a t e  t he  r ea s ons  s uppo r t i ng  t he  r eques t ,  and  i nc l ude  a  copy  o f  

t he  g r adua t i on  p l an  and  a  l e t t e r  o f  s uppo r t  f r om t he  s t uden t ’ s  pa r en t s .   The  

l e t t e r s  o f  r eques t  s ha l l  be  s en t  t o  t he  s upe r i n t enden t ,  who  s ha l l  f o r wa r d  t hem t o  

t he  boa r d .  

 

Ap p r o v e d :  

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  12 / 15 ;  7 / 18  
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J GA St udent  I ns urance  Program JGA 

 Pa r en t s  o r  gua r d i ans  s ha l l  be  no t i f i ed  annua l l y  i n  wr i t i ng  o f  s t uden t  

i n s u r ance  p r ov i ded  by  t he  d i s t r i c t  and  t ha t  med i ca l  expens e s  no t  cove r ed  by  

s uch  po l i c i e s  a r e  t he  r e s pons i b i l i t y  o f  t he  pa r en t s .  

 

Ap p r o v e d :  

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  12 / 15 ;  7 / 18  
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J GC Hea l t h  As s e s s ment s  and  Phys i ca l s  ( See  J GCB)  JGC  

 Un l e s s  o t h e r wi s e  p r o v i d e d  h e r e i n ,  a l l  s t u d e n t s  u n d e r  t h e  a g e  o f  n i n e  s h a l l  

s ubmi t  ev i dence  t hey  have  unde r gone  a  hea l t h  a s s e s s men t  p r i o r  t o  en t e r i ng  

k i nd e r ga r t en  o r  be f o r e  en r o l l i ng  i n  t he  d i s t r i c t  f o r  t he  f i r s t  t i me .  

 Th e  a b o v e  r e q u i r e me n t  i s  n o t  t o  s e r v e  a s  a  b a r r i e r  t o  i mme d i a t e  

en r o l l men t  o f  s t uden t s  de s i gna t ed  a s  home l e s s  o r  f o s t e r  ch i l d r en  a s  r eq u i r ed  by  

t he  Eve r y  S t uden t  Succeeds  Ac t  ( ESSA)  and  t he  McKi nney - Ve n t o  Ac t  a s  

ame n ded  by  ESSA.  The  d i s t r i c t  s ha l l  wor k  w i t h  t he  Depa r t men t  f o r  Ch i l d r en  and  

Fami l i e s ,  t he  s choo l  l a s t  a t t ended ,  o r  o t he r  r e l evan t  agenc i e s  t o  ob t a i n  nece s s a r y  

d oc umen t a t i on  o f  hea l t h  a s s e s s men t s .  

 A l l  s t u d e n t s  e n g a g e d  i n  a t h l e t i c  a c t i v i t i e s  c o v e r e d  b y  KS HS AA r u l e s  s h a l l  

p r o v i de  t he  bu i l d i ng  p r i nc i pa l  w i t h  p r oo f  o f  a  phys i ca l  exami na t i on  and  

c l e a r a nc e  t o  pa r t i c i pa t e .  

 P r i nc i pa l s  s ha l l  wor k  coope r a t i ve l y  w i t h  l oca l ,  coun t y ,  and  s t a t e  hea l t h  

ag en c i e s  t o  d i s s emi na t e  ma t e r i a l s  r e l a t ed  t o  t he  ava i l ab i l i t y  o f  hea l t h  

a s s e s s men t s .  

 

Ap p r o v e d :    

KAS B r e c o mme n d a t i o n  -  7 / 96 ;  4 / 07 ;  12 / 15 ;  12 / 16 ;  7 / 18  
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J GCA Lo c a l  He a l t h  a n d  We l l n e s s  JGCA 

 Th e  b o a r d  i s  c o mmi t t e d  t o  p r o v i d i n g  a  s c h o o l  e n v i r o n me n t  t h a t  p r o mo t e s  

s t uden t  hea l t h  and  we l l ne s s  a s  pa r t  o f  t he  t o t a l  l e a r n i ng  expe r i ence  f o r  i t s  

s t uden t s .   To  t h i s  end ,  t he  boa r d  s ha l l  p r omo t e  and  mon i t o r  a  l oca l  hea l t h  and  

we l l n e s s  p l a n  t ha t  i nc l udes  me t hods  t o  p r omot e  s t uden t  hea l t h  and  we l l n e s s ,  

p r even t  and  r educe  ch i l dhood  obes i t y ,  and  p r ov i de  a s s u r ance  t ha t  s choo l  mea l s  

an d  o t he r  f ood  and  beve r ages  s o l d  and  o t he r wi s e  made  ava i l ab l e  on  t he  s choo l  

c amp us  d u r i ng  t he  s choo l  day  a r e  cons i s t en t  w i t h  app l i c ab l e  mi n i mum f ede r a l  

s t anda r ds .   The  p l an  s ha l l :  

•  I nc l ude  goa l s  f o r  p r ov i d i ng  p r ope r  s t uden t  nu t r i t i on  p r omot i on  and  

educa t i on ,  phys i ca l  a c t i v i t y ,  and  o t he r  s choo l - ba s ed  ac t i v i t i e s  de s i gned  

t o  p r omot e  s t uden t  we l l ne s s  wh i ch  a r e  ba s ed  on  ev i dence - bas ed  

s t r a t eg i e s  and  t e chn i ques ;  

•  Meet  f ede r a l  nu t r i t i on  s t anda r ds  and  gu i de l i ne s  f o r  a l l  f oods  and  

beve r ages  p r ov i ded  t o  s t uden t s  i n  e ach  s choo l  du r i ng  t he  s choo l  day ;   

•  En s u r e  s t a n d a r d s  a n d  n u t r i t i o n  g u i d e l i n e s  f o r  a l l  foods  and  beve r ages  

s o l d  t o  s t uden t s  du r i ng  t he  s choo l  day  a t  e ach  d i s t r i c t  s choo l  a r e  

cons i s t en t  w i t h  t he  r equ i r emen t s  o f  t he  Schoo l  B r eak f a s t  P r og r am ,  t he  

Na t i o n a l  S c h o o l  Lu n c h  P r o g r a m,  and  t he  compe t i t i ve  f ood  s t anda r ds  

e s t ab l i s hed  pu r s uan t  t o  t he  Na t i ona l  Schoo l  Lunch  P r og r am;   

•  Pr ov i de  s t uden t s  w i t h  oppo r t un i t i e s  t o  i mpr ove  pe r s ona l  hea l t h  and  

d i s ea s e  p r even t i on ;  

•  De v e l o p  e s s e n t i a l  h e a l t h  s k i l l s  n e c e s s a r y  t o  ma i n t a i n  a n d  e n h a n c e  

pe r s ona l  and  commun i t y  hea l t h  behav i o r s ;  

•  I nc l ude  goa l s  f o r  add r e s s i ng  s t uden t  s oc i a l  and  men t a l  hea l t h  needs ;  
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J GCA Lo c a l  He a l t h  a n d  We l l n e s s  JGCA- 2  

•  De v e l o p  s k i l l s  t o  p r e v e n t  i n j u r y ;  a n d  

•  Un d e r s t a n d  t h e  e f f e c t s  a n d  c o n s e q u e n c e s  o f  n i c o t i n e ,  a l c o h o l ,  a n d  d r u g  

u s e .  

 Th e  S u p e r i n t e n d e n t  o r  d e s i g n e e  s h a l l  b e  r e s p o n s i b l e  f o r  t h e  

i mp l emen t a t i on  and  ove r s i gh t  o f  t h i s  po l i cy  and  p l an  t o  ens u r e  each  o f  t he  

d i s t r i c t ’ s  s choo l s ,  p r og r ams ,  and  cu r r i cu l um i s  comp l i an t  w i t h  t h i s  po l i cy ,  t he  

p l an ,  an d  ex i s t i ng  l aw  and  r egu l a t i ons .  

 Ea c h  b u i l d i n g  p r i n c i p a l  o r  d e s i g n e e  s h a l l  a n n u a l l y  r e p o r t  t o  t h e  

s upe r i n t enden t  o r  de s i gnee  r ega r d i ng  compl i ance  i n  h i s / he r  s choo l .   S t a f f  

member s  r e s pons i b l e  f o r  p r og r ams  r e l a t ed  t o  s choo l  hea l t h  and  we l l ne s s  s ha l l  

a l s o  r epo r t  t o  t he  s upe r i n t enden t  o r  de s i gnee  r ega r d i ng  t he  s t a t u s  o f  s uch  

p r o g r ams .   The  s upe r i n t enden t  o r  de s i gnee  s ha l l  t hen  annua l l y  r epo r t  t o  t he  

b oa r d  o n  t he  d i s t r i c t ’ s  comp l i ance  w i t h  l aw ,  po l i cy ,  and  t he  d i s t r i c t ’ s  p l an  

r e l a t ed  t o  s choo l  we l l ne s s .   

 He a l t h  a n d  We l l n e s s  Co mmi t t e e  

 Th e  b o a r d  s h a l l  e s t a b l i s h  a  h e a l t h  a n d  we l l n e s s  c o mmi t t e e  c o mp r i s e d  o f ,  

b u t  n o t  nece s s a r i l y  l i m i t ed  t o ,  a t  l e a s t  one  o f  e ach  o f  t he  f o l l owi ng :  s choo l  

b oa r d  member ,  d i s t r i c t  admi n i s t r a t o r ,  d i s t r i c t  f ood  s e r v i ce  r ep r e s en t a t i ve ,  

s t uden t ,  pa r en t / gua r d i an ,  s choo l  hea l t h  p r o f e s s i ona l ,  phys i ca l  educa t i on  t e ache r ,  

an d  member  o f  t he  pub l i c .   

 Th e  h e a l t h  a n d  we l l n e s s  c o mmi t t e e  s h a l l  s e r v e  a s  a n  a d v i s o r y  c o mmi t t e e  

r ega r d i ng  s t uden t  hea l t h  and  we l l ne s s  i s s ue s  and  s ha l l  be  r e s pons i b l e  f o r  

d e v e l op i ng ,  i mp l emen t i ng ,  and  pe r i od i ca l l y  r ev i ewi ng  and  upda t i ng  a  s choo l  
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h e a l t h  a nd  we l l ne s s  po l i cy  and  p l an  t ha t  comp l i e s  w i t h  l aw  t o  r e commend  t o  t he  

b oa r d  f o r  adop t i on .   

 Th e  h e a l t h  a n d  we l l n e s s  c o mmi t t e e  s h a l l  r e v i e w  a n d  c o n s i d e r  e v i d e n c e-

b a s ed  s t r a t eg i e s  and  t e chn i ques  i n  e s t ab l i s h i ng  goa l s  f o r  nu t r i t i on  educa t i on  and  

p r o mo t i on ,  phys i ca l  a c t i v i t y ,  and  o t he r  s choo l - ba s ed  ac t i v i t i e s  t ha t  p r omo t e  

s t uden t  hea l t h  and  we l l ne s s  a s  pa r t  o f  t he  po l i cy  and  p l an  deve l opmen t  and  

r ev i s i on  p r oces s .  

 Th e  s u p e r i n t e n d e n t  o r  d e s i g n e e  a n d  t h e  h e a l t h  a n d  we l l n e s s  c o mmi t t e e  

s ha l l  conduc t  an  a s s e s s men t  a t  l e a s t  once  eve r y  t h r ee  ( 3 )  yea r s  on  t he  con t en t s  

an d  i mp l emen t a t i on  o f  t h i s  po l i cy  and  p l an  a s  pa r t  o f  a  con t i nuous  i mpr ovemen t  

p r o ce s s  t o  s t r eng t hen  t hem and  ens u r e  p r ope r  i mp l emen t a t i on .  Th i s  t r i enn i a l  

a s s e s s men t  s ha l l  be  made  ava i l ab l e  t o  t he  pub l i c  i n  an  acce s s i b l e  an d  e a s i l y  

u nde r s t ood  manne r  and  i nc l ude :  

•  Th e  e x t e n t  t o  wh i c h  d i s t r i c t  s c h o o l s  a r e  i n  c o mp l i a n c e  w i t h  l a w ,  

po l i cy ,  and  i t s  p l an  r e l a t ed  t o  s choo l  hea l t h  and  we l l ne s s ;  

•  Th e  e x t e n t  t o  wh i c h  t h i s  p o l i c y  a n d  p l a n  c o mp a r e  t o  mo d e l  l o c a l  h e a l t h  

and  we l l ne s s  po l i c i e s ;  and  

•  A d e s c r i p t i o n  o f  t h e  p r o g r e s s  ma d e  b y  t h e  d i s t r i c t  i n  a t t a i n i n g  t h e  

goa l s  o f  t h i s  po l i cy .  

 A t  l e a s t  o n c e  e v e r y  t h r e e  ( 3 )  y e a r s ,  t h e  d i s t r i c t  s h a l l  u p d a t e  o r  mo d i f y  t h i s  

p o l i c y  a nd  hea l t h  and  we l l ne s s  p l an  ba s ed  on  t he  r e s u l t s  o f  t he  mos t  r e cen t  

t r i enn i a l  a s s e s s men t  and / o r  a s  d i s t r i c t  and  commun i t y  needs  and  p r i o r i t i e s  

ch an ge ;  hea l t h  and  we l l ne s s  goa l s  a r e  me t ;  new  hea l t h  s c i ence ,  i n f o r ma t i on ,  and  

t e chno l og i e s  emer ge ;  o r  new  f ede r a l  o r  s t a t e  gu i dance  o r  s t anda r ds  a r e  i s s ued .  
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 Th e  d i s t r i c t  s h a l l  a n n u a l l y  i n f o r m a n d  u p d a t e  t h e  p u b l i c ,  i n c l u d i n g  

p a r en t s / gua r d i ans ,  s t uden t s ,  and  o t he r s  i n  t he  commun i t y ,  abou t  t he  con t en t s ,  

u pda t e s  and  i mp l emen t a t i on  o f  t h i s  po l i cy  and  p l an  v i a  t he  d i s t r i c t  webs i t e ,   

s t uden t  handbooks ,  news l e t t e r s ,  o r  o t he r  e f f i c i en t  commun i ca t i on  me t hods .  Th i s  

an n ua l  n o t i f i c a t i on  s ha l l  i nc l ude  i n f o r ma t i on  on  how t o  acce s s  t he  s choo l  hea l t h  

an d  we l l ne s s  po l i cy  and  p l an ;  i n f o r ma t i on  abou t  t he  mos t  r e cen t  t r i enn i a l  

a s s e s s men t ;  i n f o r ma t i on  on  how t o  pa r t i c i pa t e  i n  t he  deve l opmen t ,  

i mp l emen t a t i on ,  and  pe r i od i c  r ev i ew  and  upda t e  o f  t he  s choo l  hea l t h  and  

we l l n e s s  p o l i c y  a n d  p l a n ;  a n d  a  me a n s  o f  c o n t a c t i n g  h e a l t h  a n d  we l l n e s s  

co mmi t t e e  l e ade r s h i p .  

 Re c o r d k e e p i n g  

 Th e  d i s t r i c t  s h a l l  r e t a i n  r e c o r d s  d o c u me n t i n g  c o mp l i a n c e  w i t h  t h e  

r equ i r emen t s  o f  t he  s choo l  hea l t h  and  we l l ne s s  po l i cy ,  wh i ch  s ha l l  i nc l ude :  

•  Th e  wr i t t e n  s c h o o l  h e a l t h  a n d  we l l n e s s  p o l i c y  a n d  p l a n ;  

•  Do c u me n t a t i o n  d e mo n s t r a t i n g  t h a t  t h e  d i s t r i c t  h a s  i n f o r me d  t h e  p u b l i c ,  

on  an  annua l  ba s i s ,  abou t  t he  con t en t s  o f  t he  s choo l  hea l t h  and  

we l l n e s s  p o l i c y  a n d  p l a n  a n d  a n y  u p d a t e s  t o  t h e s e  d o c u me n t s ;  

•  Do c u me n t a t i o n  o f  e f f o r t s  t o  r e v i e w  a n d  u p d a t e  t h e  s c h o o l  h e a l t h  a n d  

we l l n e s s  p o l i c y  a n d  p l a n ,  i n c l u d i n g  wh o  wa s  i n v o l v e d  i n  t h e  r e v i e w  

and  me t hods  u s ed  by  t he  d i s t r i c t  t o  i n f o r m t he  pub l i c  o f  t he i r  ab i l i t y  t o  

pa r t i c i pa t e  i n  t he  r ev i ew;  and  

•  Do c u me n t a t i o n  d e mo n s t r a t i n g  t h e  mo s t  r e c e n t  a s s e s s me n t  o n  t h e  

i mp l emen t a t i on  o f  t he  s choo l  hea l t h  and  we l l ne s s  po l i cy  and  p l an  and  

no t i f i c a t i on  o f  t he  a s s e s s men t  r e s u l t s  t o  t he  pub l i c .  
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J GCB I nocu l a t i ons  ( See  J GC)  JGCB 

 Un l e s s  p r o v i d e d  o t h e r wi s e  h e r e i n ,  a l l  s t u d e n t s  e n r o l l i n g  i n  a n y  d i s t r i c t  

s choo l  s ha l l  p r ov i de  t he  bu i l d i ng  p r i nc i pa l  w i t h  p r oo f  o f  i mmun i za t i on  o f  

c e r t a i n  d i s ea s e s  o r  f u r n i s h  documen t s  t o  s a t i s f y  s t a t u t o r y  r equ i r emen t s .   Boos t e r  

s ho t s  manda t ed  by  t he  Sec r e t a r y  o f  t he  Depa r t men t  o f  Hea l t h  and  Env i r onmen t  

a r e  a l s o  r equ i r ed .   

 No t i c e  o f  t h i s  p o l i c y  a n d  t h e  a p p l i c a b l e  s t a t e  l a w  s h a l l  b e  d i s t r i b u t e d  t o  

p a r en t s  o r  gua r d i ans  o f  cu r r en t  and  p r o s pec t i ve  d i s t r i c t  s t uden t s  on  o r  be f o r e  

May  15 t h  o f  e ach  s choo l  yea r .   The  s upe r i n t enden t  s ha l l  i s s ue  a  news  r e l ea s e  

each  Aug us t  exp l a i n i ng  t he  r equ i r ed  i nocu l a t i ons  and  boos t e r  s ho t s .   Pa r en t s  

may  de l ega t e  i n  wr i t i ng  t he i r  au t ho r i t y  t o  cons en t  t o  i mmun i za t i ons .   A t  t he  

b e g i nn i ng  o f  a  s choo l  yea r ,  s choo l  boa r ds  s ha l l  p r ov i de  i n f o r ma t i on  on  

i mmun i za t i ons  app l i c ab l e  t o  s choo l  age  ch i l d r en  t o  pa r en t s  and  gua r d i ans  o f  

s t uden t s  i n  g r ades  s i x  t h r ough  12 .  The  i n f o r ma t i on  on  i mmun i za t i ons  s ha l l  

i nc l ude :  

( 1 )  A  l i s t  o f  s ou r ce s  f o r  add i t i ona l  i n f o r ma t i on ;  and  

( 2 )  r e l a t ed  s t anda r ds  i s s ued  by  t he  na t i ona l  c en t e r s  f o r  d i s ea s e  con t r o l  

an d  p r even t i on .  

 S t uden t s  who  f a i l  t o  p r ov i de  t he  documen t a t i on  r equ i r ed  by  l aw  may  be  

ex c l uded  f r om s choo l  by  t he  s upe r i n t enden t  un t i l  s t a t u t o r y  r equ i r emen t s  a r e  

s a t i s f i ed .   No t i ce  o f  exc l u s i on  s ha l l  be  g i ven  t o  t he  pa r en t s / gua r d i ans  a s  

p r e s c r i bed  by  l aw .   S t uden t s  who  a r e  no t  i mmun i zed  aga i n s t  a  pa r t i cu l a r   

d i s ea s e ( e s )  may  be  exc l uded  f r om s choo l  du r i ng  any  ou t b r eak .  

 Th e  a b o v e  r e q u i r e me n t s  a r e  n o t  t o  s e r v e  a s  b a r r i e r s  t o  i mme d i a t e  

en r o l l men t  o f  s t uden t s  de s i gna t ed  a s  home l e s s  o r  f o s t e r  ch i l d r en  a s  r equ i r ed  by   
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t h e  Eve r y  S t uden t  Succeeds  Ac t  ( ESSA)  and  t he  McKi nney - Ve n t o  Ac t  a s  

ame n ded  by  ESSA.  The  d i s t r i c t  s ha l l  wor k  w i t h  t he  Depa r t men t  f o r  Ch i l d r en  and  

Fami l i e s ,  t he  s choo l  l a s t  a t t ended ,  o r  o t he r  r e l evan t  agenc i e s  t o  ob t a i n  nece s s a r y  

d oc umen t a t i on  o f  i nocu l a t i ons .  

 Ea c h  p r i n c i p a l  s h a l l  f o r wa r d  e v i d e n c e  o f  c o mp l i a n c e  w i t h  t h e  i n o c u l a t i o n  

l aw  t o  o t he r  s choo l s  o r  s choo l  d i s t r i c t s  when  r eques t ed  by  t he  s choo l  o r  by  t he  

s t uden t ' s  pa r en t s / gua r d i ans  and  s ha l l  wor k  coope r a t i ve l y  w i t h  l oca l ,  coun t y ,  and  

s t a t e  hea l t h  agenc i e s  t o  d i s s emi na t e  ma t e r i a l s  r e l a t ed  t o  t he  ava i l ab i l i t y  o f  

i nocu l a t i ons .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  9 / 97 ;  4 / 07 ;  6 / 08 ;  12 / 15 ;  12 / 16 ;  7 / 18  
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 I f  t he  boa r d  app r oves  t he i r  u s e  i n  d i s t r i c t  s choo l s  and  o t he r  f a c i l i t i e s ,  

au t oma t e d  ex t e r na l  de f i b r i l l a t o r s  s ha l l  be  p r ope r l y  ma i n t a i ned  a s  r equ i r ed  by  

l aw  and  u s ed  i n  acco r dance  w i t h  r ecommended  i n s t r uc t i ons .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–6 / 04 ;  4 / 07 ;  6 / 08 ;  6 / 09 ;  12 / 15 ;  7 / 18  
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 An y  s t u d e n t  n o t e d  b y  a  p h y s i c i a n ,  o r  t h e  s c h o o l  n u r s e ,  o r  l o c a l  h e a l t h  

o f f i c e r  a s  hav i ng  a  commun i cab l e  d i s ea s e  may  be  exc l uded  f r om s choo l  f o r  t he  

d u r a t i on  o f  t he  i l l ne s s .   The  s t uden t  w i l l  be  r eadmi t t ed  t o  r egu l a r  c l a s s e s  upon  

t e r mi na t i on  o f  t he  i l l ne s s ,  a s  au t ho r i zed  by  t he  s t uden t ’ s  phys i c i an ,  t he  l oca l  

h e a l t h  o f f i c e r ,  o r  a f t e r  t he  exp i r a t i on  o f  any  pe r i od  o f  i s o l a t i on  o r  qua r an t i ne .  

 Th e  b o a r d  r e s e r v e s  t h e  r i g h t  t o  r e q u i r e  a  wr i t t e n  s t a t e me n t  f r o m t h e  

s t uden t ’ s  phys i c i an  o r  l oca l  hea l t h  o f f i c e r  i nd i ca t i ng  t ha t  t he  s t uden t  i s  f r e e  

f r om a l l  s ymp t oms  o f  t he  d i s ea s e .  

 I f  a  s t uden t  i s  ab s en t  f r om r egu l a r  c l a s s e s  f o r  mor e  t han  t h r ee  

co n s e cu t i ve  days  o r  t he  p r i nc i pa l  ha s  been  no t i f i ed  t ha t  a  s t uden t  ha s  o r  i s  

s u s pec t ed  o f  hav i ng  a  commun i cab l e  d i s ea s e ,  t he  p r i nc i pa l  s ha l l  de t e r mi ne  

wh e t h e r  a  r e l e a s e  s h a l l  b e  ob t a i ned  f r om t he  s t uden t ' s  phys i c i an  o r  l oca l  hea l t h  

d e p a r t men t  be f o r e  t he  s t uden t  r e en t e r s  s choo l .  

 De c i s i o n s  r e g a r d i n g  t h e  t y p e  o f  e d u c a t i o n  a n d  t h e  s e t t i n g  f o r  

p r o v i s i o n  o f  educa t i ona l  s e r v i ce s  f o r  a  s t uden t  w i t h  a  commun i cab l e  d i s ea s e  

s ha l l  be  ba s ed  on  t he  ch i l d ’ s  med i ca l  cond i t i on ,  t he  ch i l d ’ s  educa t i ona l  needs ,  

an d  t he  expec t ed  t ype  o f  i n t e r ac t i on  w i t h  o t he r s  i n  t he  educa t i ona l  s e t t i ng .   

F i na l  dec i s i ons  w i l l  be  made  by  s choo l  admi n i s t r a t i on  a f t e r  r e ce i v i ng  i npu t  f r om 

t he  s t uden t ’ s  phys i c i an ,  pub l i c  hea l t h  pe r s onne l ,  t he  s t uden t ’ s  pa r en t  o r  

g ua r d i a n ,  and  pe r s onne l  a s s oc i a t ed  w i t h  t he  p r opos ed  ca r e  o r  educa t i ona l  

s e t t i ng .  

 

Ap p r o v e d :   US D 4 7 3  BOE 1 / 1 1 / 2 1  
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J G C D  Hea l t h  Screen i ngs  JGCD   

 V i s i o n ,  hea r i ng  and  den t a l  s c r een i ngs  w i l l  be  conduc t ed  i n  t he  d i s t r i c t  a s  

p a r t  o f  t he  ove r a l l  hea l t h  s e r v i ce s  p r og r am.  Such  s c r een i ngs  w i l l  be  

ad mi n i s t e r ed  i n  a cco r dance  w i t h  s t a t e  l aw .  When  app r op r i a t e ,  o t he r  s c r een i ngs  

d e eme d  bene f i c i a l  t o  s t uden t s  may  be  pe r f o r med  i n  t he  s choo l  hea l t h  p r og r am.    

 Wh e n  t h e s e  s c r e e n i n g s  c a n n o t  b e  p e r f o r me d  b y  d i s t r i c t  s t a f f ,  t h e  b o a r d  

au t ho r i ze s  t he  s upe r i n t enden t  t o  i den t i f y  hea l t hca r e  s e r v i ce  p r ov i de r s  t o  p r ov i de  

t hem.   Such  hea l t hca r e  s e r v i ce  p r ov i de r s  s ha l l  be  r equ i r ed  t o  en t e r  i n t o  a  

co n t r a c t  w i t h  t he  d i s t r i c t  p r i o r  t o  p r ov i d i ng  any  s c r een i ngs  o r  o t he r  s e r v i ce s  t o  

s t uden t s  i n  t he  s choo l  s e t t i ng .  

 V i s i o n  S c r e e n i n g s  

 Ba s i c  v i s i o n  s c r e e n i n g s  s h a l l  b e  p r o v i d e d  t o  s t u d e n t s  w i t h o u t  c h a r g e  

acco r d i n g  t o  t he  f o l l owi ng  s chedu l e :  

•  An n u a l l y  f o r  e v e r y  c h i l d  p a r t i c i p a t i n g  i n  I DEA p a r t  B  p r o g r a ms ;  

•  At  l e a s t  o n c e  e a c h  s c h o o l  y e a r  f o r  s t u d e n t s  i n  k i n d e r g a r t e n  a n d  g r a d e s  

one ,  t wo ,  t h r ee ,  f i ve ,  s even  and  t en ;  

•  Wi t h i n  t h e  f i r s t  y e a r  o f  e n r o l l me n t  i n  t h e  d i s t r i c t ;  

•  Up o n  r e q u e s t  b y  t h e  p a r e n t  o r  g u a r d i a n  o f  a  s t u d e n t  e n r o l l e d  i n  a n  

acc r ed i t ed  nonpub l i c  s choo l  who  r e s i de s  i n  t he  s choo l  d i s t r i c t .  

 Th e s e  b a s i c  v i s i o n  s c r e e n i n g s  s h a l l  b e  p e r f o r me d  b y  a  v i s i o n  s c r e e n e r  

d e s i gna t ed  by  t he  boa r d ,  who  s ha l l  f o l l ow  cu r r en t  s t a t e  v i s i on  s c r een i ng  

g u i d e l i n e s  f o r  pe r f o r mi ng  t he  s c r een i ng .   The  r e s u l t s  o f  t he  s c r een i ng  an d ,  i f  

n e ce s s a r y ,  r e f e r r a l  f o r  an  exami na t i on  by  an  oph t ha l mo l og i s t  o r  op t ome t r i s t  

s ha l l  be  r epo r t ed  t o  t he  pa r en t s  o r  gua r d i ans  o f  t he  s t uden t .   Any  r e f e r r a l  s ha l l   
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n o t  s how a  p r e f e r ence  i n  f avo r  o f  any  pa r t i cu l a r  oph t ha l mo l og i s t  o r  op t ome t r i s t  

t o  p r ov i de  an  add i t i ona l  exami na t i on .  

 Wh i l e  n o t  p a r t  o f  t h e  b o a r d  p r o v i d e d  v i s i o n  s c r e e n i n g  p r o g r a m,  e a c h  

s t uden t  need i ng  a s s i s t ance  i n  a ch i ev i ng  mas t e r y  o f  ba s i s  r e ad i ng ,  wr i t i ng ,  and  

ma t hema t i c s  s k i l l s  s ha l l  be  encou r aged  t o  ob t a i n  an  eye  exami na t i on  by  an  

o p t o me t r i s t  o r  oph t ha l mo l og i s t  t o  de t e r mi ne  i f  t he  s t uden t  s u f f e r s  f r om 

co n d i t i o n s  i mpa i r i ng  t he  ab i l i t y  t o  r e ady .   Expens e  f o r  s uch  an  exami n a t i on ,  i f  

n o t  r e i mbur s ed  t h r ough  Med i ca i d ,  p r i va t e  i n s u r ance ,  o r  any  o t he r  gove r nmen t a l  

o r  p r i va t e  p r og r am,  s ha l l  be  t he  r e s pons i b i l i t y  o f  t he  s t uden t ’ s  pa r en t  o r  

g ua r d i a n .  

 He a r i n g  S c r e e n i n g  

 Ea c h  y e a r  h e a r i n g  s c r e e n i n g  p r o c e d u r e s  w i l l  b e  c o n d u c t e d  f o r  s t u d e n t s  i n  

t he i r  f i r s t  yea r  o f  s choo l  a t t endance  i n  t he  d i s t r i c t .  Such  p r ocedu r e s  w i l l  be  

p r o v i ded  f o r  o t he r  s t uden t s  a t  a  f r equency  o f  no t  l e s s  t han  once  eve r y  t h r ee  

y e a r s  un l e s s  o t he r wi s e  s pec i f i ed  by  s t a t e  l aw .  S t uden t s  known  t o  have  hea r i ng  

d i f f i c u l t i e s  and  s t uden t s  r e f e r r ed  by  t e ache r s ,  pa r en t s ,  and / o r  phys i c i ans  w i l l  be  

s c r eened  r ega r d l e s s  o f  g r ade  l eve l .  

 Un d e r  c e r t a i n  c o n d i t i o n s ,  h e a r i n g  s c r e e n i n g  s e r v i c e s  a r e  p r o v i d e d  f o r  

s t uden t s  r e s i d i ng  w i t h i n  d i s t r i c t  bounda r i e s  who  a r e  en r o l l ed  i n  a cc r ed i t ed  non -

p ub l i c  s choo l s .  Thes e  s e r v i ce s  a r e  coo r d i na t ed  be t ween  t he  admi n i s t r a t i on  o f  t he  

acc r ed i t ed  nonpub l i c  s choo l  and  d i s t r i c t  admi n i s t r a t i on  and  r equ i r e  a  r eques t  

f r om t he  s t uden t ’ s  pa r en t  o r  gua r d i an .  I mp l emen t a t i on  o f  t he  p r og r am f o r  

n onpu b l i c  s choo l  s t uden t s  f o l l ows  t he  s ame  gu i de l i ne s  a s  f o r  d i s t r i c t  s t uden t s .  
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J GCD Hea l t h  Screen i ng  JGCD- 3  

 Th e  r e s u l t s  o f  t h e  t e s t  a n d ,  i f  n e c e s s a r y ,  t h e  d e s i r a b i l i t y  o f  e x a mi n a t i o n s  

b y  a  qua l i f i ed  phys i c i an  s ha l l  be  r epo r t ed  t o  t he  pa r en t s  o r  gua r d i ans  o f  s t uden t s  

s c r eened .  

 De n t a l  S c r e e n i n g s  

 F r ee  den t a l  i n s pec t i ons  w i l l  be  p r ov i ded  t o  s t uden t s  annua l l y ,  p l anned  f o r  

b y  d e s i gna t ed  s choo l  s t a f f ,  and  conduc t ed  by  app r op r i a t e  den t a l  c a r e  p r ov i de r s .  

S t uden t s  p r e s en t i ng  a  c e r t i f i c a t e  f r om a  l ega l l y  qua l i f i ed  den t i s t  p r ov i d i ng  t ha t  a  

d e n t a l  ex ami na t i on  was  compl e t ed  i n  t he  t h r ee  mon t hs  p r i o r  t o  t he  s choo l  den t a l  

i n s pec t i on  need  no t  be  p r ov i ded  w i t h  an  i n s pec t i on .  

 A  c e r t i f i c a t e  o f  t h e  r e s u l t  o f  a  s c h o o l  d e n t a l  i n s p e c t i o n ,  t o g e t h e r  w i t h  

s ugges t i ons  o f  r equ i r emen t s  f o r  t he  cu r i ng  o f  any  de f ec t s  f ound ,  s ha l l  be  made  

b y  t he  de n t a l  c a r e  p r ov i de r  mak i ng  s uch  i n s pec t i on .   One  copy  o f  t h i s  c e r t i f i c a t e  

i s  t o  be  f u r n i s hed  t o  t he  ch i l d  exami ned ,  and  ano t he r  w i l l  be  f i l ed  w i t h  t he  c l e r k  

o f  t he  bo a r d .   No  den t a l  wor k  o t he r  t han  t he  i n s pec t i on  and  p r ov i s i on  o f  t he  

ce r t i f i c a t e  s ha l l  be  pe r f o r med  by  t he  exami n i ng  den t a l  c a r e  p r ov i de r  w i t hou t  t he  

co n s e n t  o f  t he  pa r en t s  o r  gua r d i an  o f  t he  ch i l d .  

 Se l ec t ed  Sc r een i ngs   

 O t h e r  s c r e e n i n g  p r o c e d u r e s  ma y  b e  d e e me d  a p p r o p r i a t e  a n d  b e n e f i c i a l  t o  

s t uden t s .  Des i gna t ed  s t a f f  w i l l  a s s i s t  i n  t he  p l ann i ng  and  i mp l emen t a t i on  o f  

o t he r  s c r een i ng  p r og r ams  f o l l owi ng  s t anda r d  p r ocedu r e s .  

 Sc r een i ng  r e s u l t s ,  and  r e f e r r a l s  when  nece s s a r y ,  w i l l  be  commun i ca t ed  t o  

p a r en t s .  

 I n  a cco r dance  w i t h  s t a t e  l aw ,  t he  pa r en t  o r  gua r d i an  o f  any  ch i l d  en t e r i ng  

s choo l  f o r  t he  f i r s t  t i me  s ha l l  be  i n f o r med  o f  t he  ava i l ab i l i t y  o f  s i ck l e  c e l l   
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J GCD Hea l t h  Screen i ng  JGCD- 4  

s c r een i ng  and  o f  t he  l oca t i on  o f  t he  nea r e s t  f a c i l i t y  p r ov i d i ng  b l ood  t e s t s  f o r  

s i ck l e  c e l l  t r a i t  and  s i ck l e  c e l l  anemi a .   
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J GD   S t udent  Ps ycho l og i ca l  Serv i ce s  ( See  J R  e t  s eq )  JGD 

 Va r i o u s  p s y c h o l o g i c a l  s e r v i c e s  a r e  a v a i l a b l e  t o  s t u d e n t s  t h r o u g h  t h e  

d i s t r i c t ,  coope r a t i ve  s pec i a l  educa t i on  p r og r ams ,  t he  coun t y ,  and  t he  s t a t e .   

Re s u l t s  o f  a n y  s u c h  p s y c h o l o g i c a l  s e r v i c e ,  t e s t i n g  p r o g r a m,  o r  c o n s u l t a t i o n  

s e r v i ce s  w i l l  be  kep t  i n  s t r i c t  con f i dence  by  s choo l  au t ho r i t i e s  and  s ha l l  be  

g ove r n e d  by  J R  t h r ough  J RD.  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  12 / 15 ;  7 / 18  
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Sex Discrimination JGEC 

 (See GAAC, GAAD, GAF, JDDC and KN) 

 The board of education is committed to providing a positive and productive learning 

environment, free from discrimination on the basis of sex, including sex-based harassment.  The district 

does not discriminate on the basis of sex and prohibits sex discrimination in any education program or 

activity it operates, including in admissions and employment, as required by Title IX.  As provided in the 

Title IX regulations, discrimination on the basis of sex includes, but is not limited to, discrimination on 

the basis of sex stereotypes, sex characteristics, pregnancy or related conditions, sexual orientation, and 

gender identity. 

Inquiries about Title IX may be referred to the district’s Title IX Coordinator, the U.S. 

Department of Education’s Office for Civil Rights at (800) 421-3481 or at OCR@ed.gov, or both. The 

district’s Title IX Coordinator is (title or name, office address, email address, and telephone number).  

The district’s nondiscrimination policy and grievance procedures can be located at [include 

link to location(s) on its website or otherwise describe location(s)].  

 To report information about conduct that may constitute sex discrimination or make a complaint 

of sex discrimination under Title IX, please refer to [include link to location(s) on website or otherwise 

describe location(s)].   

Definitions 

 The following definitions apply in responding to complaints of sexual discrimination, including 

sex-based harassment, as defined by Title IX of the Education Amendments of 1972 and its regulations. 

 “Complainant” means (1) a student or employee who is alleged to have been subjected to conduct 

that could constitute sex discrimination under Title IX or any of its regulations; or (2) a person other than 

a student or employee who is alleged to have been subjected to conduct that could constitute sex 

discrimination under Title IX or its regulations and who was participating or attempting to participate in 

the district’s education program or activity at the time of the alleged sex discrimination. 

 “Complaint” means an oral or written request to the district that objectively can be understood as 

a request for the district to investigate and make a determination about alleged discrimination under Title 

IX or its regulations.   

“Respondent” means a person who is alleged to have violated the district’s prohibition on sex 

discrimination. 

“Sex-based Harassment” means sexual harassment and other harassment on the basis of sex, that 

is: 
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Sex Discrimination JGEC-2 

(1) Quid pro quo harassment. An employee, agent, or other person authorized by the district 

to provide an aid, benefit, or service under the district’s education program or activity 

explicitly or impliedly conditioning the provision of such an aid, benefit, or service on a 

person’s participation in unwelcome sexual conduct; 

(2) Hostile environment harassment. Unwelcome sex-based conduct that, based on the 

totality of the circumstances, is subjectively and objectively offensive and is so severe or 

pervasive that it limits or denies a person’s ability to participate in or benefit from the 

district’s education program or activity (i.e., creates a hostile environment). Whether a 

hostile environment has been created is a fact-specific inquiry that includes consideration 

of the following: 

(i)  The degree to which the conduct affected the complainant’s ability to access the 

district’s education program or activity; 

(ii)  the type, frequency, and duration of the conduct; 

(iii)  the parties’ ages, roles within the district’s education program or activity, 

previous interactions, and other factors about each party that may be relevant to 

evaluating the effects of the conduct; 

(iv)  the location of the conduct and the context in which the conduct occurred; and 

(v)  other sex-based harassment in the district’s education program or activity; or 

(3) Specific offenses. 

(i)  Sexual assault meaning an offense classified as a forcible or nonforcible sex 

offense under the uniform crime reporting system of the Federal Bureau of 

Investigation; 

(ii)  Dating violence meaning violence committed by a person: 

(A)  Who is or has been in a social relationship of a romantic or intimate 

nature with the victim; and 

(B)  where the existence of such a relationship shall be determined based on a 

consideration of the following factors: 

(1)  The length of the relationship; 

(2)  the type of relationship; and 

(3)  the frequency of interaction between the persons involved in the 

relationship; 
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Sex Discrimination JGEC-3 

(iii)  Domestic violence meaning felony or misdemeanor crimes committed by a 

person who: 

(A)  Is a current or former spouse or intimate partner of the victim under the 

family or domestic violence laws of the jurisdiction of the district, or a 

person similarly situated to a spouse of the victim; 

(B)  is cohabitating, or has cohabitated, with the victim as a spouse or 

intimate partner; 

(C) shares a child in common with the victim; or 

(D)  commits acts against a youth or adult victim who is protected from those 

acts under the family or domestic violence laws of the jurisdiction; or 

(iv)  Stalking meaning engaging in a course of conduct directed at a specific person 

that would cause a reasonable person to: 

(A)  Fear for the person’s safety or the safety of others; or 

(B)  suffer substantial emotional distress. 

Complaints of Sex Discrimination 

 The following people have a right to make a complaint of sex discrimination, including sex-based 

harassment, requesting that the recipient investigate and make a determination about alleged 

discrimination under Title IX and its regulations:  

• A complainant; 

• a parent, guardian, or other authorized legal representative with the legal right to act on behalf 

of a complainant;  

• the Title IX Coordinator; and  

• If the complaint of sex discrimination does not involve sex-based harassment, any student, 

employee, or any other person who was participating or attempting to participate in the 

district’s education program or activity at the time of the alleged sex discrimination. 

 Any student who believes that the student has been subjected to sex discrimination should report 

the alleged conduct to the Title IX Coordinator, building administrator, counselor, or other licensed staff 

member.   

 All employees receiving reports of conduct that may constitute sex discrimination from a student 

or other staff member shall notify the Title IX Coordinator. 
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Sex Discrimination JGEC-4 

 The Title IX Coordinator may consolidate complaints of sex discrimination when the allegations 

of sex discrimination arise out of the same facts or circumstances. 

District’s Response to Reports of Sex Discrimination 

 The district will respond promptly and effectively to reports of conduct that reasonably may 

constitute sex discrimination, including sex-based harassment, of which the district has knowledge, 

through a Title IX coordinator designated and authorized to oversee the district’s responsibilities and 

ensure its consistent compliance with its responsibilities under Title IX.  As appropriate, the Title IX 

Coordinator may delegate duties required by Title IX and its regulations to one or more designees, so long 

as one Title IX Coordinator retains ultimate oversight over the district’s responsibilities and ensures the 

district’s consistent compliance with its responsibilities under Title IX and its regulations. 

 When notified of conduct that reasonably may constitute sex discrimination, the Title IX 

Coordinator shall promptly and effectively act to end any sex discrimination in the district’s education 

program or activity, prevent its recurrence, and remedy its effects.  Once such a report is received, the 

Title IX Coordinator will do the following: 

• Treat the complainant and respondent equitably;  

• offer and coordinate supportive measures to the parties, as appropriate; Once such a report is 

received, the Title IX Coordinator will first offer and coordinate supportive measures to the 

parties, as appropriate. 

• notify the complainant or, if the complainant is unknown, the individual who reported the 

conduct, within 10 days of receiving the report, of the grievance procedures and informal 

resolution process, if available and appropriate;  

• if a complaint is made, notify the respondent of the grievance procedures and informal 

resolution process, if available and appropriate, and, unless the Title IX Coordinator 

reasonably determines that the conduct as alleged could not constitute sex discrimination 

under Title IX, initiate and follow the grievance procedures or the informal resolution 

process, if available, appropriate, and requested by all parties;  

• in the absence of a complaint or the withdrawal of any or all of the allegations in a complaint, 

and in the absence or termination of an informal resolution process, determine whether to 

initiate a complaint of sex discrimination that complies with the grievance procedures herein 

described;  
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Sex Discrimination JGEC-5 

• if the Title IX Coordinator is initiating a complaint, notify the complainant prior to doing so 

and appropriately address reasonable concerns about the complainant’s safety or the safety of 

others, including by providing supportive measures; and 

• regardless of whether a complaint is initiated, take other appropriate, prompt, and effective 

steps to effectuate the remedies provided to an individual complainant, if any, to ensure that 

sex discrimination does not continue or recur within the district’s education program or 

activity. 

In determining whether the Title IX Coordinator should initiate a complaint, the Title IX Coordinator 

must consider:  

• The complainant’s request not to proceed with initiation of a complaint; 

• the complainant’s reasonable safety concerns regarding initiation of a complaint; 

• the risk that additional acts of sex discrimination would occur if a complaint is not initiated;  

• the severity of the alleged sex discrimination, including whether the discrimination, if 

established, would require the removal of a respondent from campus or imposition of another 

disciplinary sanction to end the discrimination and prevent its recurrence; 

• the age and relationship of the parties, including whether the respondent is an employee of 

the district’s; 

• the scope of the alleged sex discrimination, including information suggesting a pattern, 

ongoing sex discrimination, or sex discrimination alleged to have impacted multiple 

individuals; 

• the availability of evidence to assist the decisionmaker in determining whether sex 

discrimination occurred; and  

• whether the district could end the alleged sex discrimination and prevent its recurrence 

without initiating its grievance procedures. 

 If, after considering these factors, the Title IX Coordinator determines the conduct as alleged 

presents an imminent and serious threat to the health or safety of the complainant or other person, or that 

the conduct as alleged prevents the district from ensuring equal access on the basis of sex to its education 

program or activity, the Title IX Coordinator may initiate a complaint.  

 Complaint Process Requirements 

 The process for filing a complaint follows: 
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Sex Discrimination JGEC-6 

• At the time of the misconduct alleged in the complaint, the complainant had to have been 

participating in or attempting to participate in the education program or activity of the district. 

• Although it is not required that a complaint be in writing, it is requested the complaint be 

filed in writing and contain the name, address, email address, and phone number of the 

person filing it.  The complaint should briefly describe the alleged violation.  Filing of the 

complaint with the Title IX Coordinator may be done in person, by mail, or by email.  If an 

individual does not wish to file a written complaint, and the matter has not been adequately 

resolved, the Title IX Coordinator may initiate the complaint.  Forms for filing written 

complaints are available in each school building office and the central office. 

• A complaint should be filed as soon as possible after the conduct occurs, but not later than 

180 calendar days after the complainant becomes aware of the alleged violation, unless the 

conduct forming the basis for the complaint is ongoing. 

• Unless the complaint is dismissed or handled through the informal resolution process, an 

investigation shall follow the filing of the complaint.  If the complaint is against the 

superintendent, the Title IX Coordinator or the board shall appoint an investigating officer.  

In other instances, the investigation shall be conducted by a qualified individual designated 

by the Title IX Coordinator.   

• The investigation shall be thorough.  The complainant, the respondent, and any witnesses 

interviewed will be afforded an opportunity to submit written or oral evidence relevant to the 

complaint. 

Complaint Evaluation 

Upon receipt of a complaint alleging sex discrimination, including, but not limited to, one 

alleging sex-based harassment, the Title IX Coordinator shall determine if the complaint shall be 

investigated or dismissed in accordance with this policy. 

Dismissal of a Complaint 

The Title IX Coordinator may dismiss a complaint of sex discrimination for any of the following 

reasons: 

• The Title IX coordinator is unable to identify the respondent after taking reasonable steps to 

do so; 

• the respondent is not participating in the district’s education program or activity and is not 

employed by the district; 
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Sex Discrimination JGEC-7 

• the complainant voluntarily withdraws any or all of the allegations in the complaint, the Title 

IX Coordinator declines to initiate a complaint, and the Title IX coordinator determines that, 

without the complaint’s withdrawn allegations, the conduct alleged in the complaint, if any, 

would not constitute sex discrimination under Title IX or its regulations even if proven; 

• the Title IX Coordinator determines the conduct alleged in the complaint, even if proven, 

would not constitute sex discrimination under Title IX or its regulations.  Prior to dismissing 

the complaint for this reason, the Title IX Coordinator must make reasonable efforts to clarify 

the allegations with the complainant. 

 Regardless of dismissal, the Title IX Coordinator is still responsible for ensuring that supportive 

measures are offered to the parties, as required by Title IX and its regulations, and for taking other 

appropriate, prompt, and effective steps to ensure that sex discrimination does not continue to recur 

within the district’s education program or activity.     

Upon dismissal, the Title IX Coordinator must promptly notify the complainant of the basis for 
the dismissal, that the dismissal may be appealed to the Title IX Coordinator within 10 days of the date 
of the notice of dismissal, and the bases on which the appeal may be filed.  If the dismissal occurs after 
the respondent has been notified of the allegations, then the Title IX Coordinator must also notify the 
respondent of this information promptly following notification to the complainant or simultaneously if 
notice is provided in writing.   
 A request for an appeal of a dismissal may be based on any of the following:  

• A procedural irregularity that would change the outcome;  

• new evidence that would change the outcome and that was not reasonably available when the 

complaint was dismissed; and  

• the Title IX Coordinator, investigator, or decisionmaker had a conflict of interest or bias for 

or against complainants or respondents generally or the individual complainant or respondent 

that would change the outcome.  

Such a request must be received by the Title IX Coordinator within 10 days of the date of the notice of 

dismissal. 

 Within 10 days of receiving the request for an appeal, the Title IX Coordinator shall appoint an 

appeal hearing officer who did not take part in any investigation of the allegations or dismissal of the 

complaint, and notify the parties of the appeal, including notice of the allegations consistent with the 

notice provided in any grievance procedure if notice was not previously provided to the respondent.  Once 

Sex Discrimination JGEC-8 
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appointed, the appeal hearing officer will provide the parties with the opportunity to provide a written 

statement in support of or challenging the outcome.  Within 20 days of the appeal hearing officer’s 

appointment, the appeal hearing officer will notify the parties of the result of the appeal and the rationale 

for the result.  

 While this appeal process establishes reasonable timeframes, applicable law and this policy allow 

for the reasonable extension of timeframes on a case-by-case basis for good cause, with notice to the 

parties that includes the reason for the delay. 

Supportive Measures 

Supportive measures are individualized measures designed to restore or preserve equal access to 

the education program or activity, including measures to protect the safety of the parties or the district’s 

educational environment or to provide support during the grievance procedure or informal resolution 

process.  Such measures shall be offered as appropriate, as reasonably available, and without fee or 

charge to the complainant or the respondent.  Supportive measures should not be disciplinary, punitive, or 

unreasonably burdensome to either party. These measures may include counseling, extensions of 

deadlines or course-related adjustments, modifications of work or class schedules, escort services, mutual 

restrictions on contact between the parties, changes in classes or extracurricular or other activity 

regardless of whether there is or is not a comparable alternative, excused absences, increased security and 

monitoring, training and education programs related to sex-based harassment, and other similar measures.  

The district will treat the complainant and respondent equitably in the offering of supportive 

measures. District staff members shall not disclose information about any supportive measures to persons 

other than to whom they apply unless necessary to provide the supportive measure, to restore or preserve 

a party’s access to the education program or activity, or as allowed by applicable law.  If the complainant 

or respondent is an elementary or secondary student with a disability, one or more members of the 

student’s Individualized Education Program (IEP) and/or Section 504 team will be consulted in the 

implementation of supportive measures for the student. 

The Title IX Coordinator is responsible for coordinating the effective implementation of 

supportive measures.  The district may modify or terminate supportive measures, as appropriate, at the 

conclusion of the grievance procedure or informal resolution process or may continue them.   

Following the Title IX Coordinator’s decision regarding supportive measures, each party will be 

provided with the opportunity to seek modification or reversal of the Title IX Coordinator’s decision to 

provide, deny, modify, or terminate supportive measures applicable to them through an impartial 

employee who did not make the challenged decision and has the authority to modify or reverse the 

Sex Discrimination JGEC-9 
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 decision, if necessary. Each party will also be provided with the opportunity to seek additional 

modification or termination of a supportive measure applicable to them if there is a material change in 

circumstances. 

Complaint Notice Requirements 

 Upon the filing of a complaint, the Title IX Coordinator shall provide written notice to the known 

parties including:  

• A description of the allegations of sex discrimination including sufficient details to prepare a 

response, the identities of the parties involved, if known, the conduct allegedly constituting 

sex discrimination, and the date and location of the alleged incident, if known; 

• an explanation of the district’s investigation procedures, including any informal resolution 

process; and 

• a statement that retaliation is prohibited; and a statement that the parties are entitled to an 

equal opportunity to access the relevant and not otherwise impermissible evidence or an 

accurate description of this evidence, and, if the recipient provides a description of the 

evidence, the parties are entitled to an equal opportunity to access the relevant and not 

otherwise impermissible evidence upon the request of any party. 

 If, in the course of an investigation, the scope of the investigation is broadened to include 

additional allegations of sex discrimination by the respondent toward the complainant that are not 

included in the original notice described herein or that are included in a complaint that has been 

consolidated as herein described, the district must provide notice of the additional allegations to known 

parties. 

 General Grievance Procedure Requirements  

 The following grievance procedures provide for the prompt and equitable resolution of 

complaints made by students, employees, other individuals who are participating or attempting to 

participate in the district’s education program or activity, or by the Title IX Coordinator, alleging any 

action that would be prohibited by Title IX or its regulations. 

 Unless complaints are dismissed by the Title IX Coordinator in accordance with law and this 

policy, complaints received will be investigated to determine whether, under the totality of the 

circumstances, the alleged behavior constitutes sexual discrimination.  Unacceptable student conduct may 

or may not constitute sex discrimination, depending on the nature of the conduct and its severity, 

pervasiveness, and offensiveness.  Behaviors which are unacceptable but do not constitute sex 

discrimination may still provide grounds for discipline under the code of student conduct. 

Sex Discrimination JGEC-10 
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 If a complainant or respondent is an elementary or secondary student with a disability, the Title 

IX Coordinator shall consult with one or more members of the student’s IEP and/or Section 504 team 

throughout the implementation of the grievance process described herein.   

 The complainant(s) and respondent(s) will be treated equitably during these procedures. It is 

presumed that the respondent is not responsible for the alleged sex discrimination until a determination is 

made at the conclusion of these procedures.  

 While this grievance process establishes reasonable timeframes, applicable law and this policy 

allow for the reasonable extension of timeframes on a case-by-case basis for good cause, with notice to 

the parties that includes the reason for the delay. 

 Reasonable steps will be taken to protect the privacy of the parties and witnesses during the 

grievance procedures and to prevent and address the parties’ unauthorized disclosure of information and 

evidence obtained through the grievance procedures, except as required for administrative proceedings or 

litigation related to the complaint of sex discrimination. However, these steps will not restrict the ability 

of the parties to obtain and present evidence; consult with their family members, confidential resources, 

advisors, or representatives; or otherwise prepare for or participate in the grievance procedures.  The 

parties cannot engage in retaliation, including retaliation against witnesses. 

Informal Resolution Process 

 At any time prior to determining whether sex discrimination occurred through the grievance 

process described herein, the district may offer an informal resolution process, such as mediation, that 

does not involve a full investigation and determination whether sex discrimination occurred. The informal 

resolution process is not available if the complaint includes allegations that an employee engaged in sex-

based harassment of a student.  Similarly, the Title IX Coordinator may decline to offer the informal 

resolution process at the coordinator’s discretion. 

 The informal resolution process may be facilitated by a trained educational professional, 

consultant, or other individual who would not be the investigator or decisionmaker in the grievance 

procedure, were it to proceed.  This person shall be selected by the Title IX Coordinator.  The following 

conditions apply to the informal resolution process. 

• The parties are provided a written notice disclosing the allegations, the requirements of the 

informal resolution process, the parties’ rights to withdraw from the process and initiate or 

resume the regular grievance procedure, information on when it may preclude the parties 

from resuming a formal complaint arising from the same allegations, the terms that may be  
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requested or offered, and what information the district will maintain and how it may be 

disclosed. 

• The parties must voluntarily and in writing consent to the informal resolution process. 

• If the matter is resolved to the satisfaction of the parties, the facilitator shall document the 

nature of the complaint and the proposed resolution, have both parties sign the informal 

resolution agreement and receive a copy, and forward it to the Title IX Coordinator.  Within 

20 days after the complaint is resolved with an informal resolution agreement, the Title IX 

Coordinator shall contact the complainant and respondent to determine if the resolution of the 

matter remains acceptable.  If the matter is not resolved, or if any party does not believe the 

resolution remains acceptable within 20 days after the informal resolution agreement is 

executed by the parties, the individual or the Title IX Coordinator may proceed with the 

formal grievance process. 

The Formal Grievance Process 

 The board has adopted the following procedures in order to provide adequate, reliable, and 

impartial investigation of all sex discrimination complaints.   

 The Title IX Coordinator, investigator, decisionmaker, and other persons who are responsible for 

implementing the grievance procedures, any appeal, or who have the authority to modify or terminate 

supportive measures shall not have a conflict of interest or bias for or against complainants or respondents 

generally or an individual complainant or respondent. While the Title IX Coordinator cannot serve as the 

investigator for the formal grievance procedure, either the Title IX Coordinator or the investigator can 

serve as the decisionmaker.  

 To ensure a complete and thorough investigation and determination of whether sex discrimination 

occurred, the investigator and decisionmaker must adhere to the following requirements. 

 The investigator shall: 

• Ensure that the preponderance of the evidence burden of proof and the burden of gathering 

evidence sufficient to reach a determination rests on the district and not the parties; 

• provide an equal opportunity for the parties to present fact witnesses and other inculpatory 

and exculpatory evidence that are relevant and not otherwise impermissible; 

• review all evidence gathered through the investigation and determine what evidence is 

relevant and what evidence is impermissible regardless of relevance; and  
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• provide each party with an equal opportunity to access the evidence that is relevant to the 

allegations of sex discrimination and not otherwise impermissible.  Such evidence will be 

accessible to the parties as follows:  

o An accurate description of relevant and not impermissible evidence will be sent to the 

parties through an investigation report compiled by the investigator within 30 days of 

investigator’s receipt of the complaint. 

o if the investigation report merely describes relevant and not impermissible evidence, the 

parties will be entitled to an equal opportunity to access the relevant and not 

impermissible evidence by request of any party. 

 The decisionmaker shall do the following:  

• Reserve the opportunity to question the parties and witnesses to adequately assess an 

individual’s credibility to the extent credibility is both in dispute and relevant to evaluating 

one or more allegations of sex discrimination;  

• ensure that, once the investigation report is received by the parties, the parties shall have up 

to 10 days to provide the decisionmaker with a written response to the evidence or description 

thereof prior to the decisionmaker issuing a determination; and 

• issue a determination regarding whether sex discrimination occurred within 10 days after the 

decisionmaker has completed any additional investigation, evaluated the evidence, and given 

the parties an opportunity to provide a written response thereto.  Such determination shall do 

the following. 

§ It will use the preponderance of the evidence standard of proof to determine 

whether sex discrimination transpired after the decisionmaker has evaluated 

relevant and not otherwise impermissible evidence for its persuasiveness.  If the 

decisionmaker does not find that the preponderance of the evidence supports a 

conclusion that sex discrimination has occurred, the decisionmaker must 

determine that sex discrimination did not occur. 

§ It will provide the parties with written notice of the determination whether sex 

discrimination occurred under Title IX or its regulations, including the rationale 

for such determination, and of the procedures and permissible bases for the 

complainant and respondent to appeal, if applicable. 

§ If it is determined that sex discrimination has occurred, it will require the Title IX 

Coordinator to coordinate the provision and implementation of remedies to a  
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complainant and other persons identified as having had equal access to the 

district’s education program or activity limited or denied by sex discrimination; 

coordinate the imposition of any disciplinary sanctions on a respondent; and take 

other appropriate, prompt, and effective steps to ensure that sex discrimination 

does not continue or recur within the district’s program or activity.   

§ It will not support the imposition of disciplinary sanctions against a respondent 

until the grievance or informal resolution processes have been completed, except 

as authorized by law regarding supportive measures, emergency removals, and 

administrative leaves. 

§ It will not discipline a party, witness, or other participant in this grievance 

process for making a false statement or for engaging in consensual sexual 

conduct based solely on the determination whether sex discrimination occurred. 

 A copy of the written determination shall be sent to all parties simultaneously. 

 The range of disciplinary sanctions and remedies may include, but may not be limited to, 

supportive measures, short-term suspension, long-term suspension, and expulsion for students, and/or 

paid suspension, unpaid suspension, nonrenewal, or termination for employees. If the determination 

results in a recommendation that a student be suspended or expelled, procedures outlined in board policy 

and state and federal law governing student suspension and expulsion will be followed. 

 If the determination results in a recommendation that an employee be suspended with or without 

pay, nonrenewed, or terminated, procedures outlined in board policy, the negotiated agreement (as 

applicable), and state law will be followed. 

 Records relating to complaints filed, the informal resolution or grievance procedures, and their 

resolution shall be maintained by the Title IX Coordinator for at least seven years. 

 The determination becomes final on the date the parties receive the results of an appeal, if any 

appeal is filed; or on the date any opportunity for an appeal expires. 

Appeal Process 

 A request for an appeal from a determination whether sex discrimination occurred must be 

received by the Title IX Coordinator within 10 days of the determination being sent by the decisionmaker. 

 Within 10 days of receiving the request for an appeal, the Title IX Coordinator shall appoint an 

appeal hearing officer who did not take part in any investigation or determination of the allegations, and 

notify the parties of the appeal, including notice of the allegations consistent with the notice provided in 

the grievance procedure if notice was not previously provided to the respondent.   
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 Appeals shall be a review of the record by an appeal hearing officer who is an attorney, an 

independent hearing officer appointed by the board, or the board. The appeal hearing officer may not be 

the Title IX Coordinator, the investigator, or the decisionmaker from the original determination. 

 The appeal hearing officer shall: 

• Review the relevant and otherwise not impermissible evidence or a description thereof, the 

investigation report, and the original decisionmaker’s determination; 

• will provide the parties with the opportunity to provide a written statement in support of or 

challenging the outcome;  

• not have a conflict of interest or bias for or against any party;  

• have received training regarding Title IX and its regulations; 

• describe the result of the appeal and the rationale for the result in the appeal hearing officer’s 

decision within 30 days of the appeal being filed; and 

• provide the written decision simultaneously to the parties and to the Title IX Coordinator. 

 District Response to Determination of Sex Discrimination 

 Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies, 

including the right to file a complaint with the Office for Civil Rights of the U.S. Department of 

Education, the Equal Employment Opportunity Commission, or the Kansas Human Rights Commission. 

 The filing of a complaint or otherwise reporting sex discrimination, including sex-based 

harassment shall not reflect upon the individual’s status or grades.  Any act of retaliation or 

discrimination against any person who has filed a complaint or testified, assisted, or participated in any 

investigation, proceeding, or hearing involving sex discrimination, including sex-based harassment, is 

prohibited.  Any person who retaliates is subject to immediate disciplinary action, up to and including 

expulsion for a student or termination of employment for an employee. 

 If discrimination or harassment has occurred, the district will take prompt, remedial action to stop 

it and prevent its recurrence. 

 Except as otherwise provided herein, false or malicious complaints of sexual discrimination may 

result in disciplinary action against the complainant. 
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J GECA Ra c i a l  a n d  Di s a b i l i t y  Ha r a s s me nt :   S t udent s  JGECA 
 ( See  GAACA,  GAAB,  GAF,  J DDC and  KN)  

 Th e  b o a r d  o f  e d u c a t i o n  i s  c o mmi t t e d  t o  p r o v i d i n g  a  p o s i t i v e  a n d  

p r o d uc t i v e  l e a r n i ng  and  wor k i ng  env i r onmen t ,  f r e e  f r om d i s c r i mi na t i on ,  

i nc l ud i ng  ha r a s s men t ,  on  t he  ba s i s  o f  r a ce ,  co l o r ,  na t i ona l  o r i g i n ,  o r  d i s ab i l i t y .   

D i s c r i mi n a t i o n  o r  h a r a s s me n t  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  o r  n a t i o n a l  o r i g i n  

( “ r ac i a l  ha r a s s men t ” )  o r  on  t he  ba s i s  o f  d i s ab i l i t y  ( “d i s ab i l i t y  ha r a s s men t ” )  

s ha l l  no t  be  t o l e r a t ed  i n  t he  s choo l  d i s t r i c t .   Rac i a l  o r  d i s ab i l i t y  ha r a s s men t  o f  

emp l o ye e s  o r  s t uden t s  o f  t h e  d i s t r i c t  i n  any  d i s t r i c t  educa t i on  p r og r am o r  

a c t i v i t y  i s  s t r i c t l y  p r oh i b i t ed .  

 Ra c i a l  h a r a s s me n t  i s  u n l a wf u l  d i s c r i mi n a t i o n  o n  t h e  b a s i s  o f  r a c e ,  c o l o r  o r  

n a t i o na l  o r i g i n  unde r  T i t l e s  VI  and  VI I  o f  t he  C i v i l  R i gh t s  Ac t  o f  1964 ,  and  t he  

Ka n s a s  Ac t s  Ag a i n s t  D i s c r i mi n a t i o n .   D i s a b i l i t y  h a r a s s me n t  i s  u n l a wf u l  

d i s c r i mi na t i on  on  t he  ba s i s  o f  d i s ab i l i t y  unde r  Sec t i on  504  o f  t he  Rehab i l i t a t i on  

Ac t  o f  1 9 7 3  a n d  t h e  Ame r i c a n s  w i t h  D i s a b i l i t i e s  Ac t .   A l l  f o r ms  o f  r a c i a l  o r  

d i s ab i l i t y  ha r a s s men t  a r e  p r oh i b i t ed  a t  s choo l ,  on  s choo l  p r ope r t y ,  and  a t  a l l  

s choo l - s pons o r ed  ac t i v i t i e s ,  p r og r ams  o r  even t s .    

 I t  s ha l l  be  a  v i o l a t i on  f o r  any  emp l oyee  t o  d i s cou r age  a  s t uden t  f r om 

f i l i ng  a  compl a i n t ,  o r  t o  f a i l  t o  i nves t i ga t e  o r  r e f e r  f o r  i nves t i ga t i on ,  any  

co mpl a i n t  l odged  unde r  t he  p r ov i s i ons  o f  t h i s  po l i cy .  

 P r oh i b i t ed  conduc t  unde r  t h i s  po l i cy  i nc l udes  r ac i a l l y  o r  d i s ab i l i t y -

mo t i va t ed  conduc t  wh i ch :  

•  Af f o r d s  a  s t u d e n t  d i f f e r e n t  t r e a t me n t ,  s o l e l y  o n  t h e  b a s i s  o f  r a c e ,  

co l o r ,  na t i ona l  o r i g i n ,  o r  d i s ab i l i t y ,  i n  a  manne r  wh i ch  i n t e r f e r e s  

w i t h  o r  l i m i t s  t h e  a b i l i t y  o f  t h e  s t u d e n t  t o  p a r t i c i p a t e  i n  o r  b e n e f i t  

f r om t he  s e r v i ce s ,  a c t i v i t i e s  o r  p r og r ams  o f  t he  s choo l ;  
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•  I s  s u f f i c i en t l y  s eve r e ,  pe r va s i ve  o r  pe r s i s t en t  s o  a s  t o  have  t he  

pu r pos e  o r  e f f ec t  o f  c r ea t i ng  a  hos t i l e  a cademi c  env i r onmen t ;  o r  

 

•  I s  s u f f i c i en t l y  s eve r e ,  pe r va s i ve  o r  pe r s i s t en t  s o  a s  t o  have  t he  

pu r pos e  o r  e f f ec t  o f  i n t e r f e r i ng  w i t h  a  s t uden t ’ s  a cademi c  

pe r f o r mance  o r  ab i l i t y  t o  pa r t i c i pa t e  i n  o r  bene f i t  f r om t he  s e r v i ce s ,  

a c t i v i t i e s  o r  p r og r ams  o f  t he  s choo l .  

 
 Ra c i a l  o r  d i s a b i l i t y  h a r a s s me n t  ma y  r e s u l t  f r o m v e r b a l  o r  p h y s i c a l  c o n d u c t  

o r  wr i t t en  g r aph i c  ma t e r i a l .  

 Th e  d i s t r i c t  e n c o u r a g e s  a l l  v i c t i ms  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s me n t  a n d  

p e r s on s  w i t h  knowl edge  o f  s uch  ha r a s s men t  t o  r epo r t  t he  ha r a s s men t  

i mmed i a t e l y .   The  d i s t r i c t  w i l l  p r omp t l y  i nves t i ga t e  a l l  comp l a i n t s  o f  r a c i a l  o r  

d i s ab i l i t y  ha r a s s men t  and  t ake  p r omp t  co r r ec t i ve  ac t i on  t o  end  t he  ha r a s s men t .  

 An y  s t u d e n t  wh o  b e l i e v e s  h e  o r  s h e  h a s  b e e n  s u b j e c t  t o  r a c i a l  o r  d i s a b i l i t y  

h a r a s s men t  o r  ha s  w i t ne s s ed  an  ac t  o f  a l l eged  r ac i a l  o r  d i s ab i l i t y  ha r a s s men t ,  

s hou l d  d i s cus s  t he  a l l eged  ha r a s s men t  w i t h  t he  bu i l d i ng  p r i nc i pa l ,  ano t he r  

ad mi n i s t r a t o r ,  t he  gu i dance  couns e l o r ,  o r  ano t he r  c e r t i f i ed  s t a f f  member .   Any  

s choo l  emp l oyee  who  r ece i ve s  a  compl a i n t  o f  r a c i a l  o r  d i s ab i l i t y  ha r a s s men t  

f r om a  s t uden t  s ha l l  i n f o r m t he  s t uden t  o f  t he  emp l oyee ’ s  ob l i ga t i on  t o  r epo r t  

t he  compl a i n t  and  any  p r opos ed  r e s o l u t i on  o f  t he  compl a i n t  t o  t he  bu i l d i ng   

p r i nc i pa l .   I f  t he  bu i l d i ng  p r i nc i pa l  i s  t he  a l l eged  ha r a s s e r ,  t he  compl a i n t  s ha l l  

b e  r epo r t ed  t o  t he  d i s t r i c t  comp l i ance  coo r d i na t o r .   The  bu i l d i ng  p r i nc i pa l  s ha l l  

d i s cus s  t he  compl a i n t  w i t h  t he  s t uden t  t o  de t e r mi ne  i f  i t  c an  be  r e s o l ved .   I f  t he  

ma t t e r  i s  no t  r e s o l ved  t o  t he  s a t i s f ac t i on  o f  t he  s t uden t  i n  t h i s  mee t i ng ,  t he  

s t uden t  may  i n i t i a t e  a  f o r ma l  compl a i n t  unde r  t he  d i s t r i c t ’ s  d i s c r i mi na t i on  

co mpl a i n t  p r ocedu r e  i n  po l i cy  KN.    
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 Co mp l a i n t s  r e c e i v e d  w i l l  b e  i n v e s t i g a t e d  t o  d e t e r mi n e  wh e t h e r ,  u n d e r  t h e  

t o t a l i t y  o f  t he  c i r cums t ances ,  t he  a l l eged  behav i o r  cons t i t u t e s  r a c i a l  o r  

d i s ab i l i t y  ha r a s s men t  unde r  t he  de f i n i t i on  ou t l i ned  above .   Unaccep t ab l e  s t uden t  

co n duc t  may  o r  may  no t  cons t i t u t e  r a c i a l  o r  d i s ab i l i t y  ha r a s s men t ,  depend i ng  on  

t he  na t u r e  o f  t he  conduc t  and  i t s  s eve r i t y ,  pe r va s i venes s  and  pe r s i s t ence .   

Be h a v i o r s  wh i c h  a r e  u n a c c e p t a b l e  b u t  d o  n o t  c o n s t i t u t e  h a r a s s me n t  ma y  p r o v i d e  

g r o u nds  f o r  d i s c i p l i ne  unde r  t he  code  o f  s t uden t  conduc t .   The  d i s c i p l i ne  o f  a  

s t uden t  f o r  v i o l a t i on  o f  any  p r ov i s i on  o f  t he  code  o f  s t uden t  conduc t  may  be  

en h a nc e d  i f  t he  conduc t  i s  r a c i a l l y  o r  d i s ab i l i t y  mo t i va t ed .  

 I f  d i s c r i mi na t i on  o r  ha r a s s men t  ha s  occu r r ed ,  t he  d i s t r i c t  w i l l  t ake  

p r o mp t ,  r emed i a l  a c t i on  t o  p r even t  i t s  r eoccu r r ence .  

 An  e mp l o y e e  wh o  w i t n e s s e s  a n  a c t  o f  r a c i a l  o r  d i s a b i l i t y  h a r a s s me n t  s h a l l  

r epo r t  t he  i nc i den t  t o  t he  bu i l d i ng  p r i nc i pa l .   Empl oyees  who  f a i l  t o  r epo r t  

co mp l a i n t s  o r  i nc i den t s  o f  r a c i a l  o r  d i s ab i l i t y  ha r a s s men t  t o  app r op r i a t e  s choo l  

o f f i c i a l s  may  f ace  d i s c i p l i na r y  ac t i on .   Schoo l  admi n i s t r a t o r s  who  f a i l  t o  

i nves t i ga t e  and  t ake  app r op r i a t e  co r r ec t i ve  ac t i on  i n  r e s pons e  t o  compl a i n t s  o f  

r a c i a l  o r  d i s ab i l i t y  ha r a s s men t  may  a l s o  f ace  d i s c i p l i na r y  ac t i on .  

 Wh e n  a  c o mp l a i n t  c o n t a i n s  e v i d e n c e  o f  c r i m i n a l  a c t i v i t y  o r  c h i l d  a b u s e ,  

t he  compl i ance  coo r d i na t o r  s ha l l  r epo r t  s uch  conduc t  t o  t he  app r op r i a t e  l aw  

en f o r c e men t  o r  DCF  au t ho r i t i e s .  

 To  t h e  e x t e n t  p o s s i b l e  c o n f i d e n t i a l i t y  w i l l  b e  ma i n t a i n e d  t h r o u g h o u t  t h e  

i nves t i ga t i on  o f  a  compl a i n t .   The  de s i r e  f o r  con f i den t i a l i t y  mus t  be   

b a l a nce d  w i t h  t he  d i s t r i c t ’ s  ob l i ga t i on  t o  conduc t  a  t ho r ough  i nves t i ga t i on ,  t o  

t ake  app r op r i a t e  co r r ec t i ve  ac t i on  o r  t o  p r ov i de  due  p r oces s  t o  t he  accus ed .  

 Th e  f i l i n g  o f  a  c o mp l a i n t  o r  o t h e r wi s e  r e p o r t i n g  r a c i a l  o r  d i s a b i l i t y  

h a r a s s men t  s ha l l  no t  r e f l e c t  upon  t he  s t uden t ’ s  s t a t u s  o r  g r ades .   Any  ac t  o f  
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r e t a l i a t i on  o r  d i s c r i mi na t i on  aga i n s t  any  pe r s on  who  has  f i l ed  a  compl a i n t  o r  

t e s t i f i ed ,  a s s i s t ed ,  o r  pa r t i c i pa t ed  i n  any  i nves t i ga t i on ,  p r oceed i ng ,  o r  hea r i ng  

i nvo l v i ng  a  r a c i a l  o r  d i s ab i l i t y  ha r a s s men t  compl a i n t  i s  p r oh i b i t ed .   Any  pe r s on  

wh o  r e t a l i a t e s  i s  s u b j e c t  t o  i mme d i a t e  d i s c i p l i n a r y  a c t i o n ,  u p  t o  a n d  i n c l u d i n g  

ex p u l s i on  f o r  a  s t uden t  o r  t e r mi na t i on  o f  emp l oymen t  f o r  an  emp l oyee .  

 Fa l s e  o r  ma l i c i ous  compl a i n t s  o f  r a c i a l  o r  d i s ab i l i t y  ha r a s s men t  may  

r e s u l t  i n  co r r ec t i ve  o r  d i s c i p l i na r y  ac t i on  aga i n s t  t he  compl a i nan t .  

 A  s u mma r y  o f  t h i s  p o l i c y  s h a l l  b e  p o s t e d  i n  e a c h  d i s t r i c t  f a c i l i t y  and  s ha l l  

b e  p u b l i s hed  i n  s t uden t  handbooks  and  on  t he  d i s t r i c t ' s  webs i t e  a s  d i r ec t ed  by  

t he  d i s t r i c t  compl i ance  coo r d i na t o r .   No t i f i c a t i on  o f  t he  po l i cy  s ha l l  be  i nc l uded  

i n  t he  s choo l  news l e t t e r  ( s pec i f i c a l l y  t he  USD 473  Back  t o  Schoo l  F l ye r  e ach  

J u l y )  o r  pub l i s hed  i n  t he  l oca l  news pape r  annua l l y ,  i f  app l i c ab l e .  

 

Ap p r o v e d :   US D 4 7 3  BOE Me e t i n g  o n  7 / 1 9 / 2 1  

KAS B Re c o mme n d a t i o n–8 / 98 ;  7 / 03 ;  4 / 07 ;  6 / 09 ;  9 / 12 ;  6 / 15 ;  7 / 18 ;  12 / 18 ;  6 / 21  
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Parental, Family, or Marital Status and Pregnancy or Related Conditions: Students JGECAA 

 (See GAACA, GAAB, GAF, JDDC, JGEC, and KN) 

 The board of education is committed to providing a positive and productive learning 

environment, free from discrimination on the basis of sex, including sex-based harassment.  The district 

does not discriminate on the basis of sex and prohibits sex discrimination in any education program or 

activity it operates, including in admissions and employment, as required by Title IX. 

 Inquiries about this policy or Title IX may be referred to the district’s Title IX Coordinator, the 

U.S. Department of Education, Office for Civil Rights, at (800)421-3481, or at OCR@ed.gov; or both. 

The district’s Title IX Coordinator is (Position or name, address, email address, and phone number).  

 The district’s nondiscrimination policy and grievance procedures can be located at [include link 

to location(s) on website or otherwise describe location(s)].  

 To report information about conduct that may constitute sex discrimination or make a complaint 

of sex discrimination under Title IX, please refer to Policy JGEC and any additional information at 

[include link to location(s) on website or otherwise describe location(s)]. 

 Parental, Family, or Marital Status and Pregnancy or Related Conditions 

 The district shall not treat any student differently on the basis of sex due to the student’s current, 

potential, or past parental, family, or marital status. 

 Further, the district shall not discriminate against any student based on the student's current 

potential, or past pregnancy, or related conditions in its education program or activity.  

 Whenever a student or a person who has a legal right to act on behalf of the student informs any 

district employee of the student's pregnancy or related conditions, the employee shall promptly provide 

that person with the Title IX Coordinator's contact information and inform them that the Title IX 

Coordinator can coordinate specific actions to prevent sex discrimination and ensure the student's equal 

access to the district's education program or activity, unless the employee reasonably believes the Title IX 

Coordinator has been notified. 

 The Title IX Coordinator shall take prompt and effective actions to prevent sex discrimination 

and ensure equal access to the district's education program and activities once the Title IX Coordinator is 

notified of the student's pregnancy or related conditions.  Such actions include the following: 

• Provide information regarding the district’s responsibilities to the student and, if applicable, 

the person who notified the Title IX Coordinator of the student’s pregnancy or related 

conditions and has a legal right to act on behalf of the student of the district’s obligations to 

the student under these provisions. 
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Parental, Family, or Marital Status and Pregnancy or Related Conditions: Students JGECAA-2 

• Make reasonable modifications to the district’s policies, and practices, or procedures as 

necessary to prevent sex discrimination and ensure equal access to the district’s education 

program and activities, which may include, but are not limited to the following: 

o Providing breaks during class to express breast milk, breastfeed, or attend to health needs 

associated with pregnancy or related conditions, including eating, drinking, or using the 

restroom;  

o intermittent absences to attend medical appointments;  

o access to online or homebound education; changes in schedule or course sequence; 

extensions of time for coursework and rescheduling of tests and examinations;  

o allowing a student to sit, stand, or carry or keep water nearby;  

o counseling; changes in physical space or supplies (for example, access to a larger desk or 

a footrest); elevator access (if applicable); or  

o other changes to policies, practices, or procedures. 

• Allow the student to voluntarily access any separate and comparable portion of the district’s 

education program or activity. 

• Allow the student to voluntarily take a leave of absence from the district’s education program 

or activity to cover, at minimum, the period of time deemed medically necessary by the 

student's licensed healthcare provider, without loss of academic or extracurricular status.  

• Provide the student access to a lactation space, which must be a space other than a bathroom, 

that is clean, shielded from view, free from intrusion from others, and may be used by a 

student for expressing breast milk or breastfeeding as needed. 

• Provide the student with reasonable modifications without supporting documentation unless 

the documentation is necessary and reasonable for the district to determine the reasonable 

modifications to make or whether to take additional specific actions. 

 The district shall not require a student who is pregnant or has related conditions to provide 

certification from a healthcare provider or any other person that the student is physically able to 

participate in the district’s class, program, or extracurricular activity unless: 

• The certified level of physical ability or health is necessary for participation in the class, 

program, or extracurricular activity; 

• the district requires such certification of all students participating in the class, program, or 

extracurricular activity; and 
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Parental, Family, or Marital Status and Pregnancy or Related Conditions: Students JGECAA-3 

• the information obtained is not used as a basis for discrimination prohibited by this policy or 

Policy JGEC. 

 

Approved:  USD 473 BOE on 6-10-24 

KASB Recommendation–06/24 
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J GFB   Superv i s i on  o f  S t udent s  ( GAO,  GBR and  J H)  JGFB 

 St uden t s  s ha l l  be  s upe r v i s ed  by  s choo l  pe r s onne l  when  t hey  a r e  unde r  t he  

j u r i s d i c t i on  o f  t he  s choo l .  

 Ea c h  b u i l d i n g  p r i n c i p a l  s h a l l  c o o r d i n a t e  a n d  a s s i g n  t e a c h e r s ,  a i d e s  o r  

p a r ap r o f e s s i ona l s  t o  s upe r v i s e  s t uden t s  engaged  i n  s choo l  s pons o r ed  ac t i v i t i e s .   

A l l  s c h o o l - s pons o r ed  ac t i v i t i e s  s ha l l  be  s upe r v i s ed  by  an  adu l t  app r oved  by  t he  

ad mi n i s t r a t i on .  

 Ea c h  b u i l d i n g  p r i n c i p a l  s h a l l  e n s u r e  a p p r o p r i a t e  s t a f f  me mb e r s  a r e  

av a i l ab l e  f o r  s upe r v i s i ng  s t uden t s  a t  s pec i f i c  t i mes  and  i n  de s i gna t ed  a r ea s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  12 / 15 ;  7 / 18  
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J GFF S t udent  Tr a n s p o r t a t i o n  ( See  J GG)  JGFF 

 Us e  o f  Ve h i c l e s  a n d  B i c y c l e s  

 Th e  s u p e r i n t e n d e n t  may  deve l op  p r ocedu r e s  r egu l a t i ng  t o  t he  d r i v i ng ,  

p a r k i ng ,  and  u s e  o f  veh i c l e s  and  t he  u s e  and  pa r k i ng  o f  b i cyc l e s  o r  o t he r  s i m i l a r  

eq u i pme n t  du r i ng  t he  s choo l  day .   Fa i l u r e  t o  obs e r ve  d i s t r i c t  r u l e s  and / o r  

p r o cedu r e s  may  r e s u l t  i n  d i s c i p l i na r y  ac t i on .  

 Ru l e s  a n d  p r ocedu r e s  conce r n i ng  u s e  o f  veh i c l e s  and  b i cyc l e s  on  s choo l  

p r o p e r t y  may  be  i nc l uded  i n  t he  s t uden t  and / o r  o t he r  d i s t r i c t  handbooks .  

 Wa l k e r s  

 S t uden t s  who  wa l k  t o  and  f r om s choo l  a r e  u r ged  t o  become  f ami l i a r  w i t h  

t r a f f i c  s a f e t y  l aws  gove r n i ng  s uch  ac t i v i t i e s ,  t o  be  a l e r t  t o  t he i r  s u r r ound i ngs ,  

an d  t o  e xe r c i s e  c au t i on  wh i l e  c r o s s i ng  s t r e e t s  i n  h i gh  t r a f f i c  a r ea s .  

 No t i c e  

 A t  t h e  b e g i n n i n g  o f  e a c h  s c h o o l  y e a r ,  d i s t r i c t  s t a f f  w i l l  p r o v i d e  s t u d e n t s  

w i t h  a p p r o p r i a t e  n o t i c e  o f  t h e  r u l e s  a n d  p r ocedu r e s  r e l evan t  t o  t he i r  u s e  o f  

t r an s po r t a t i on  t o  s choo l  and  s choo l - r e l a t ed  ac t i v i t i e s .  

 

 

 

Ap p r o v e d :   US D 4 7 3  BOE o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n  –  6 / 13 ;  6 / 22  
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J GFG St udent  Acc i dent s  and  Hea l t h  Emergenc i e s  JGFG  

Wh e n  a  s t a f f  me mb e r  b e c o me s  a wa r e  t h a t  a  s t u d e n t  h a s  b e e n  i n v o l v e d  i n  

an  a c c i de n t  o r  i s  i n  need  o f  emer gency  ca r e  a t  s choo l ,  on  s choo l  p r ope r t y  o r  a t  a  

s choo l - s pons o r ed  ac t i v i t y ,  t he  s t a f f  member  s ha l l  f o l l ow  t he  r u l e s  f o r  t he  ca r e  o f  

an  i n j u r e d  s t uden t  and  s ha l l  r epo r t  t he  acc i den t  t o  t he  bu i l d i ng  p r i nc i pa l .   I f  a  

s t uden t  ha s  an  acc i den t  wh i ch  appea r s  t o  r equ i r e  med i ca l  t r e a t men t ,  an  emp l oyee  

s ha l l  s end  f o r  med i ca l  he l p  and  t r y  t o  make  t he  s t uden t  a s  comf o r t ab l e  a s  

p os s i b l e  wh i l e  wa i t i ng  f o r  med i ca l  a s s i s t ance  t o  a r r i ve .   I f  an  emp l oyee  i s  

q ua l i f i ed  t o  admi n i s t e r  f i r s t  a i d ,  t ha t  a i d  may  be  g i ven .   Qua l i f i ed  emp l oyees ,  

f o r  t he  pu r pos e  o f  t h i s  po l i cy ,  a r e  t hos e  emp l oyees  who  have  s ucces s f u l l y  

co mp l e t e d  an  app r oved  Red  Cr os s  f i r s t  a i d  p r og r am o r  t he  s choo l  nu r s e .  

 Wh e n  a p p r o p r i a t e ,  t h e  s t u d e n t ' s  p a r e n t ( s )  s h a l l  b e  n o t i f i e d  o f  t h e  s t uden t ' s  

co n d i t i o n  a s  s oon  a s  pos s i b l e  t o  de t e r mi ne  app r op r i a t e  a c t i on .   I f  t he  s t uden t  

n e ed s  med i ca l  a t t en t i on ,  and  t he  pa r en t s  c anno t  be  r eached ,  t he  p r i nc i pa l  s ha l l  

s eek  emer gency  med i ca l  t r e a t men t .  

 Eme r g e n c y  Ca r e  

 A t  t h e  s c e n e  o f  a n  e me r g e n c y  o r  a c c i d e n t  wh e n  me d i c a l  h e l p  i s  n o t  r e a d i l y  

av a i l ab l e  t o  a s s i s t  i n  t he  ca r e  o f  an  i n j u r ed  s t uden t ,  an  emp l oyee  may  r ende r  

eme r gency  ca r e  o r  a s s i s t ance ,  i nc l ud i ng ,  bu t  no t  l i m i t ed  t o ,  f i r s t  a i d ,  a s  deemed  

r ea s onab l y  nece s s a r y  un t i l  med i ca l  he l p  a r r i ve s .   Kans a s  l aw  p r ov i de s  p r o t ec t i on  

f r om c i v i l  l i ab i l i t y  f o r  any  pe r s on  who ,  i n  good  f a i t h  and  w i t hou t  compens a t i on ,  

r ende r s  emer gency  ca r e  o r  a s s i s t ance  t o  any  pe r s on ,  i nc l ud i ng  a  mi no r  w i t hou t  

f i r s t  ob t a i n i ng  t he  cons en t  o f  t he  pa r en t  o r  gua r d i an  o f  s uch  mi no r ,  a t  t he  s cene  

o f  a n  emer gency  o r  a cc i den t .   Howeve r ,  t h i s  p r o t ec t i on  does  no t  ex t end  t o  

i nd i v i dua l s  whos e  ac t s  o r  omi s s i ons  i n  r ende r i ng  emer gency  ca r e  i n  t he s e  

c i r cums t ances  we r e  g r o s s l y  o r  wan t on l y  neg l i gen t .  
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J GFB   S t udent  Acc i dent s  and  Hea l t h  Emergenc i e s  JGFG- 2  

 Re c o r d s  

 Ap p r o p r i a t e  r e c o r d s  d o c u me n t i n g  s t u d e n t  a c c i d e n t s  s h a l l  b e  ma i n t a i n e d .  

 

Ap p r o v e d :   US D 4 7 3  1 - 14 - 19  

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  12 / 15 ;  7 / 18 ;  12 / 18  
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Administration of Emergency Opioid Antagonists JGFGA 

 Kansas law creates standards governing the use and administration of emergency opioid 

antagonists approved by the U.S. Food and Drug Administration (“FDA”) to inhibit the effects of opioids 

and for the treatment of an opioid overdose. Any first responder or school nurse is authorized to possess, 

store, distribute, and administer emergency opioid antagonists as clinically indicated, provided that all 

personnel with access to emergency opioid antagonists are trained in proper protocol.  

 Similarly, Kansas law allows a patient or bystander (meaning a family member, friend, caregiver, 

or other person in a position to assist a person who the bystander believes to be experiencing an opioid 

overdose) to acquire and utilize emergency opioid antagonists.  

 Therefore, to prioritize student health and safety in its schools, programs, and activities, the board 

authorizes the district to obtain, store, and administer naloxone, Narcan, and/or other opioid antagonists 

for emergency use in its schools.  The school nurse or other properly trained staff member may administer 

such medication in emergency situations. Opioid antagonists may be available during the regularly 

scheduled school day.  They may be available at other times at the discretion of the superintendent.  

 The board establishes the following rules governing the utilization and administration of 

emergency opioid antagonists, such as, but not necessarily limited to, naloxone and Narcan, by members 

of district staff. 

Training 

 If obtaining the emergency opioid antagonist through a pharmacy, the providing pharmacy of the 

emergency opioid antagonist (hereafter “the product”) shall provide written education and training 

materials to the individual to whom the product is dispensed. First Aid for Opioid Overdose must be 

obtained by each school nurse and other staff members designated by the superintendent to respond to 

potential opioid overdose situations.  In addition, all district staff members with access to emergency 

opioid antagonists shall be trained, at a minimum, on the following: 

• Techniques to recognize signs of an opioid overdose; 

• Standards and procedures to store, distribute, and administer an emergency opioid antagonist; 

• Emergency follow-up procedures, including the requirement to summon emergency 

ambulance services either immediately before or immediately after administering an 

emergency opioid antagonist to a patient; and 

• Inventory requirements and reporting any administration of an emergency opioid antagonist 

to the school nurse or another healthcare provider. 

 District staff members personally acquiring such products for use as a patient or bystander are 

encouraged to inform the school nurse or the superintendent’s designee, so that they may be trained in  
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Administration of Emergency Opioid Antagonists JGFGA-2 

proper protocol and included in the school or district’s crisis response plan regarding potential opioid 

overdose.  

Procurement of the Product 

 The school nurse or other staff member(s) designated by the superintendent will be responsible 

for the procurement of the product.  

Storage 

 The following storage protocols shall be followed: 

• The product will be clearly marked and stored in an accessible place at the discretion of the 

school nurse or the superintendent’s designee.  

• The product will be stored in accordance with the manufacturer’s instructions to avoid 

extreme cold, heat, and direct sunlight. 

• Inspection of the product shall be conducted at least quarterly.  

• The individual responsible for the product’s safekeeping shall check, document, and track the 

expiration date found on the box and replace the product once it has expired. 

Use of the Product 

 In case of a suspected opioid overdose, the school nurse, designee, or other individual shall 

follow the protocols outlined in the training or product instructions. 

 Follow-up 

• After administration of the product, the school nurse, or other designated staff, will report 

appropriate information to emergency services, parents (guardians), central office personnel, 

and if determined necessary, the patient will be transported to a hospital. 

• The school nurse or other designated staff will complete the designated incident report and 

file the report with the school nurse or district office, whichever is applicable. 

Protection from Liability 

 Any patient, bystander, school nurse, a first responder, or technician operating under a first 

responder agency, who, in good faith and with reasonable care, receives and administers an emergency 

opioid antagonist pursuant to this policy to a person experiencing a suspected opioid overdose shall not, 

by an act or omission, be subject to civil liability or criminal prosecution, unless personal injury results 

from the gross negligence or willful or wanton misconduct in the administration of the emergency opioid 

antagonist. 
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Approved:  USD 473 BOE on 6-10-24 

KASB Recommendation – 6/23; 6/24 
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JGFGA - NALOXONE (NARCAN) INCIDENT REPORT 

 

NALOXONE (NARCAN)  INCIDENT 

REPORT 
 

Instructions: To be completed as soon as possible after the incident occurred and 
appropriate response actions/interventions were taken. File form with the building 
principal. 

Date of report: 

Name of person completing this report:      Patient name:      Date of birth:   Grade:    Date incident occurred:  Time: �am �pm Person providing medication:      Dose: 
     

 

SUMMARY OF INCIDENT 
Provide a summary of the incident and describe how it occurred:   

 

 

 

 

 

ACTION TAKEN/INTERVENTION 

911 Called: �Yes  �No 

School nurse notified: �Yes, Date:   Time:   
�No �N/A Parent/Guardian notified: �Yes, Date:   Time:  
�No  �N/A If yes, name of the parent/guardian who was notified: 
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Describe interventions taken and outcome: 

 

 

 

 

 

FOLLOW-UP AND PREVENTION (To be completed by building principal) 

List any follow-up information related to the incident and prevention measures enacted to 

prevent similar incidents in the future: 

 

 

 

 

 

Building administrator’s signature:   

 

Date: 
 

 

Name of District:  
 

 

6/23 
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J GFGB Superv i s i on  o f  Med i ca t i ons  ( See  J GFGBA)  JGFGB 

 Th e  s u p e r v i s i o n  o f  me d i c a t i o n s  s h a l l  b e  i n  s t r i c t  c o mp l i a n c e  w i t h  t h e  

r u l e s  and  r egu l a t i ons  o f  t he  boa r d  a s  c a r r i ed  ou t  by  d i s t r i c t  pe r s onne l .   

D i a g n o s i s  a n d  t r e a t me n t  o f  i l l n e s s  a n d  t h e  p r e s c r i b i n g  o f  d r u g s  a n d  me d i c i n e s  

a r e  n o t  t he  r e s pons i b i l i t y  o f  t he  pub l i c  s choo l s  and  a r e  no t  t o  be  p r ac t i c ed  by  

an y  s c hoo l  pe r s onne l ,  i nc l ud i ng  s choo l  nu r s e s ,  un l e s s  au t ho r i zed .  

 I n  c e r t a i n  c i r cums t ances  when  med i ca t i on  i s  nece s s a r y  i n  o r de r  t ha t  t he  

s t uden t  r ema i n  i n  s choo l ,  t he  s choo l  may  coope r a t e  w i t h  pa r en t s  i n  t he  

s upe r v i s i on  o f  med i ca t i on  t ha t  t he  s t uden t  w i l l  u s e .   Howeve r ,  t he  med i ca l  

p e r s on  au t ho r i zed  t o  p r e s c r i be  med i ca t i on  o r  t he  pa r en t  i f  i t  i s  a  non-

p r e s c r i p t i on  med i ca t i on  mus t  s end  a  wr i t t en  o r de r  t o  t he  bu i l d i ng  admi n i s t r a t o r  

wh o  ma y  s u p e r v i s e  t h e  a d mi n i s t r a t i o n  o f  t h e  me d i c a t i o n  o r  t r e a t me n t .   Th e  

p a r en t s  mus t  s ubmi t  a  wr i t t en  r eques t  t o  t he  bu i l d i ng  admi n i s t r a t o r  r e ques t i ng  

t he  s choo l ’ s  coope r a t i on  i n  s uch  s upe r v i s i on  and  r e l ea s i ng  t he  s choo l  d i s t r i c t  

an d  pe r s o nne l  f r om l i ab i l i t y .  

 Schoo l  pe r s onne l  s ha l l  no t  be  r equ i r ed  t o  be  cus t od i ans  o f  any  med i ca t i on  

ex cep t  a s  r equ i r ed  by  a  wr i t t en  o r de r  o f  a  l i c ens ed  med i ca l  pe r s on  

o r  i n  t h e  ca s e  o f  nonp r e s c r i p t i on  med i ca t i on  when  r eques t ed  i n  wr i t i ng  by  t he  

p a r en t s .  

 Th e  me d i c a t i o n  s h a l l  b e  e x a mi n e d  b y  t h e  s c h o o l  e mp l o y e e  a d mi n i s t e r i n g  i t  

t o  de t e r mi ne  t ha t  i t  appea r s  t o  be  i n  t he  o r i g i na l  con t a i ne r ,  t o  be  p r ope r l y  

l abe l ed ,  and  t o  be  p r ope r l y  au t ho r i zed  by  t he  wr i t t en  o r de r  o f  l i c ens ed  med i ca l  

p e r s on .   Two  con t a i ne r s ,  one  f o r  home  and  one  f o r  s choo l ,  s hou l d  be  r eques t ed  

f r om t he  pha r mac i s t .  
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J GFGB Superv i s i on  o f  Med i ca t i ons  JGFGB- 2  

 An y  c h a n g e s  i n  t y p e  o f  d r u g s ,  d o s a g e ,  a n d / o r  t i me  o f  a d mi n i s t r a t i o n  

s hou l d  be  accompan i ed  by  upda t ed  phys i c i an  and  pa r en t  pe r mi s s i on  s i gna t u r e s  

an d  a  newl y  l abe l ed  pha r macy  con t a i ne r .  

 A l l  me d i c a t i o n  ma i n t a i n e d  i n  t h e  s c h o o l  s e t t i n g  s h o u l d  b e  k e p t  i n  a  l o c k e d  

co n t a i n e r .   Th i s  i nc l udes  med i ca t i on  r equ i r i ng  r e f r i ge r a t i on .  

 Med i ca t i ons  s hou l d  be  i nven t o r i ed  eve r y  s emes t e r .   Ou t - o f - da t e  s t ock  

s hou l d  be  r e t u r ned  t o  pa r en t  o r  de s t r oyed .  

 Ov e r - t he - coun t e r  med i ca t i ons  s hou l d  no t  be  ma i n t a i ned  on  any  s choo l  

p r emi s e s ,  i nc l ud i ng  a t h l e t i c  a r ea s ,  un l e s s  wr i t t en  pa r en t  pe r mi s s i on  t o  

ad mi n i s t e r  i s  ob t a i ned .  

 Th e  b u i l d i n g  a d mi n i s t r a t o r  ma y  c h o o s e  t o  d i s c o n t i n u e  t h e  a d mi n i s t r a t i o n  

o f  me d i ca t i on  p r ov i ded  t ha t  t he  pa r en t s  o r  med i ca l  pe r s on  a r e  no t i f i ed  i n  

ad v a nc e  o f  t he  da t e  and  t he  r ea s ons  f o r  t he  d i s con t i nuance .  

 Af t e r  me d i c a t i o n  i s  a d mi n i s t e r e d ,  s t u d e n t s  s h o u l d  b e  o b s e r v e d  f o r  p o s s i b l e  

r e ac t i ons  t o  t he  med i ca t i on .   Th i s  obs e r va t i on  may  occu r  a t  t he  s i t e  o f  

ad mi n i s t r a t i on  o r  i n  t he  c l a s s r oom a s  a  pa r t  o f  t he  no r ma l  r ou t i ne .  

 Th i s  p o l i c y  s h a l l  b e  s h a r e d  w i t h  a l l  l o c a l  p h y s i c i a n s  a n d  d e n t i s t s  wh e r e  

p r ac t i c ab l e .   Fo r ms  s hou l d  a l s o  be  made  ava i l ab l e  t o  t he  hea l t h  c a r e  p r ov i de r s  i n  

t he  commun i t y .  

 An  i n d i v i d u a l  r e c o r d  s h o u l d  b e  k e p t  o f  e a c h  me d i c a t i o n  a d mi n i s t e r e d .   

Th e  r e c o r d  s h o u l d  i n c l u d e  s t u d e n t  i d e n t i f i c a t i o n ,  d a t e  p r e s c r i b e d ,  n a me  o f  

med i ca t i on ,  t i me  and  da t e ( s )  admi n i s t e r ed ,  s i gna t u r e  o f  pe r s on  admi n i s t e r i ng  

an d  s e c t i on  f o r  commen t s .  
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J GFGB Superv i s i on  o f  Med i ca t i ons  JGFGB- 3  

 I n  t he  admi n i s t r a t i on  o f  med i ca t i on ,  t he  s choo l  emp l oyee  s ha l l  no t  be  

d e eme d  t o  have  a s s umed  any  l ega l  r e s pons i b i l i t y  o t he r  t han  ac t i ng  a s  a  du l y  

au t ho r i zed  emp l oyee  o f  t he  s choo l  d i s t r i c t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–9 / 96 ;  6 / 04 ;  4 / 07 ;  12 / 15 ;  7 / 18  
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 Student Self-Administration of Medications  JGFGBA 

 (See JDDA, JDDAA, JGFGB)  

 The self-administration of medication is allowed for eligible students in grades K–12.  As used in 

this policy, medication includes, but is not limited to, a medicine for the treatment of anaphylaxis or 

asthma listed in current federal regulation as an inhaled bronchodilator or auto-injectable epinephrine.  

Self-administration is the student’s discretionary use of an approved medication for which the student has 

a prescription or written direction from a health care provider or written parental authorization on file in 

the school office for over-the counter medications.  Self-administration of medication at a dosage or rate 

exceeding product label instructions may result in denial of privilege to self-administer medications 

and/or disciplinary action as appropriate. 

 As used in this policy, “health care provider” means a physician licensed to practice medicine and 

surgery; an advanced registered nurse practitioner, or a licensed physician assistant who has authority to 

prescribe drugs under the supervision of a responsible physician. 

Student Eligibility 

 An eligible student shall meet all the following requirements: 

• Have a written statement from the student’s health care provider stating the name and 

purpose of any prescription medication/s or written authorization from the student’s parent 

for use of over-the-counter medication/s; 

• Know the prescribed or recommended dosage; 

• Know the time the medication is to be regularly administered; 

• Be able to articulate any additional special circumstances under which the medication is to be 

administered; 

• Know the length of time for which the medication is prescribed; and 

• The student shall also demonstrate to the health care provider or the provider’s designee, as 

applicable, and the school nurse or the nurse’s designee the skill level necessary to use the 

medication and any device that is necessary to administer the medication.  In the absence of a 

school nurse, the school shall designate a person who is trained to witness the demonstration. 

Authorization Required 

 With regard to prescription medications which are not administered on a regular schedule, the 

student’s health care provider shall prepare a written treatment plan for managing the student’s condition, 

such as asthma attacks or anaphylaxis episodes, and for medication use by the student during school 

hours.  The student’s parent or guardian shall annually complete and submit to the school any written  
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Student Self-Administration of Medications  JGFGBA-2 

documentation required by the school, including the treatment plan prepared by the student’s health care 

provider.  Permission forms shall be updated {during enrollment/or_____}. 

Employee Immunity 

 All teachers responsible for the student’s supervision shall be notified that permission to carry 

medications and self-administer has been granted.  The school district shall provide written notification to 

the parent or guardian of a student that the school district and its officers, employees, and agents are not 

liable for damage, injury, or death resulting directly or indirectly from the self-administration of 

medication. 

Waiver of Liability 

 The student’s parent or guardian shall sign a statement acknowledging that the school district and 

its officers, employees, or agents incur no liability for damage, injury, or death resulting directly or 

indirectly from the self-administration of medication and agreeing to release, indemnify, and hold the 

district and its officers, employees, and agents, harmless from and against any claims relating to the self-

administration of medication allowed by this policy. 

 Additional Requirements for Students Prone to Specified Emergencies 

• The school district shall require that any back-up medication provided by the student’s parent 

or guardian be kept at the student’s school in a location to which the student has immediate 

access if there is an asthma or anaphylaxis emergency; 

• The school district shall require that all necessary and pertinent information be kept on file at 

the student’s school in a location easily accessible if there is an asthma or anaphylaxis 

emergency; 

• Eligible students shall be allowed to possess and use approved medications at any place 

where the student is subject to the jurisdiction or supervision or the school district, its 

officers, employee, or agents; or 

• The board may adopt policy or handbook language which imposes additional requirements 

relating to the self-administration of medication allowed for in this policy and may establish a 

procedure for, and the conditions under which, the authorization for student self-

administration of medication may be revoked. 

 

Approved:  USD 473 BOE on 12-11-23 

KASB Recommendation – 6/04; 6/05; 4/07; 12/16; 12/23 
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J GFGBB   Ac c o mmo d a t i n g  S t u d e n t s  w i t h  D i a b e t e s  JGFGBB 

 As  u s e d  i n  t h i s  p o l i c y ,  d i abe t e s  managemen t  and  t r e a t men t  p l an  means  a  

p l an  p r epa r ed  and  i mp l emen t ed  f o r  a  s t uden t  w i t h  d i abe t e s  wh i ch  i s  p r e s c r i bed  

b y  a  p hys i c i an  l i c ens ed  t o  p r ac t i c e  med i c i ne  and  s u r ge r y ;  a  c e r t i f i ed ,  advanced  

r eg i s t e r ed  nu r s e  p r ac t i t i one r  who  ha s  au t ho r i t y  t o  p r e s c r i be  d r ugs ;  o r  a  l i c ens ed  

p hys i c i a n  a s s i s t an t  who  ha s  au t ho r i t y  t o  p r e s c r i be  d r ugs  pu r s uan t  t o  a  wr i t t en  

p r o t oco l  w i t h  a  r e s pons i b l e  phys i c i an .  

S t uden t  E l i g i b i l i t y  

 Se l f - ca r e  o f  d i abe t e s  may  be  a l l owed  f o r  s t uden t s  i n  g r ades  K- 12 .   To  b e  

e l i g i b l e ,  a  s t uden t  s ha l l  mee t  a l l  r equ i r emen t s  o f  t h i s  po l i cy .  

 Pa r en t s  o r  gua r d i ans  s ha l l  s ubmi t  a  wr i t t en  d i abe t e s  managemen t  and  

t r e a t men t  p l an  f r om t he  s t uden t ’ s  hea l t h  c a r e  p r ov i de r .  

 Th e  s t u d e n t  s h a l l  p r o v i d e  wr i t t e n  a u t h o r i z a t i o n  f r o m t h e  s t u d e n t ’ s  h e a l t h  

c a r e  p r o v i de r  and  pa r en t  o r  gua r d i an  s t a t i ng  t he  s t uden t  ha s  been  i n s t r uc t ed  on  

manag i ng  and  ca r i ng  f o r  t he i r  d i abe t e s  and  i s  au t ho r i zed  t o  do  s o  i n  s choo l .   An  

an n ua l  wr i t t en  r enewa l  o f  pa r en t a l  au t ho r i za t i on  f o r  t he  s e l f - ca r e  o f  d i abe t e s  

s ha l l  be  r equ i r ed .  

 Wh i l e  a t  s c h o o l ,  e a c h  s t u d e n t  c a p a b l e  o f  ma n a g i n g  a n d  c a r i n g  f o r  t h e  

s t uden t ’ s  d i abe t e s  w i l l  be  a l l owed  t o :  

•  Per f o r m b l ood  g l ucos e  l eve l  check ;  

•  Ad mi n i s t e r  i n s u l i n  t h r ough  t he  de l i ve r y  s y s t em t he  s t uden t  u s e s ;  

•  Tr e a t  hypog l ycemi a  and  hype r g l ycemi a ;  

•  Pos s e s s  t he  s upp l i e s  o r  equ i pmen t  nece s s a r y  t o  mon i t o r  and  ca r e  f o r  

t he i r  d i abe t e s ;  and  

•  Ot h e r wi s e  a t t e n d  t o  t h e  ma n a g e me n t  a n d  c a r e  o f  t he  s t uden t ’ s   

d i abe t e s  i n  t he  c l a s s r oom,  i n  any  a r ea  o f  t he  s choo l ,  on  s choo l  

g r ounds ,  o r  a t  any  s choo l - r e l a t ed  ac t i v i t y .  
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J GFGBB   Ac c o mmo d a t i n g  S t u d e n t s  w i t h  D i a b e t e s  JGFGBB- 2  
 

 No t wi t h s t a n d i n g  t h e  a b o v e ,  t h e  d i s t r i c t  r e s e r v e s  t h e  r i g h t  t o  p u t  

r e a s onab l e  p l ace  and  manne r  p r ocedu r a l  s a f egua r ds  i n  p l ace  f o r  t he  s a f e  and  

n ond i s r u p t i ve  exe r c i s e  o f  s uch  r i gh t s  by  s t uden t s  w i t h  d i abe t e s .    

Emp l o y e e  I mmu n i t y  

 Th e  b o a r d  and  i t s  emp l oyees  and  agen t s ,  wh o  au t ho r i ze  t he  s e l f -

ad mi n i s t r a t i on  o f  med i ca t i on  and  t r e a t men t  f o r  d i abe t e s  i n  comp l i ance  w i t h  t he  

p r o v i s i o n  o f  t h i s  po l i cy ,  s ha l l  no t  be  l i ab l e  i n  any  ac t i on  f o r  any  i n j u r y  r e s u l t i ng  

f r om t he  s e l f - admi n i s t r a t i on  o f  med i ca t i on .   Th e  d i s t r i c t  s ha l l  p r ov i de  wr i t t en  

n o t i f i c a t i on  t o  t he  pa r en t  o r  gua r d i an  o f  a  s t uden t  f o r  whom t h i s  po l i cy  i s  

ap p l i c ab l e  t ha t  t he  boa r d  and  i t s  emp l oyees  and  agen t s  a r e  no t  l i ab l e  f o r  any  

i n j u r y  r e s u l t i ng  f r om t he  s e l f - admi n i s t r a t i on  o f  med i ca t i on .   Th e  p a r e n t  o r  

g ua r d i a n  s ha l l  s i gn  s uch  no t i c e  and  acknowl edge  t ha t  t he  d i s t r i c t  i ncu r s  no  

l i ab i l i t y  f o r  any  i n j u r y  r e s u l t i ng  f r om t he  s e l f - admi n i s t r a t i on  o f  med i ca t i on  and  

ag r ee s  t o  i ndemni f y  and  ho l d  t he  boa r d  and  i t s  emp l oyees  and  agen t s  ha r ml e s s  

ag a i n s t  any  c l a i ms  r e l a t i ng  t o  t he  s e l f - admi n i s t r a t i on  o f  med i ca t i on  pu r s uan t  t o  

t h i s  po l i cy .  

 

Ap p r o v e d :   

KAS B Re c o mme n d a t i o n  -  6 / 14 ;  7 / 18  
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J GG Tr a n s p o r t a t i o n  ( See  ED and  EDDA)  JGG 

 Schoo l  p r ov i ded  t r ans po r t a t i on  s ha l l  be  ava i l ab l e  t o  and  f r om s choo l  f o r  

t hos e  s t uden t s  who  qua l i f y .   T r ans po r t a t i on  may  be  p r ov i ded  by  t he  d i s t r i c t  f o r  

a l l  s choo l  a c t i v i t i e s .   T r ans po r t a t i on  may  be  den i ed  t o  s t uden t s  who  a r e  de t a i ned  

a f t e r  s c hoo l  f o r  d i s c i p l i na r y  r ea s ons .  

 S t uden t s  who  u s e  s choo l - p r ov i ded  t r an s po r t a t i on  s ha l l  be  unde r  t he  

j u r i s d i c t i on  o f  t he  veh i c l e  d r i ve r  wh i l e  i n  t he  veh i c l e .   S t uden t s  s ha l l  be  s ub j ec t  

t o  t he  d i s t r i c t ' s  s t uden t  behav i o r  code  and  o t he r  r egu l a t i ons  deve l oped  by  t he  

s upe r i n t enden t  and  app r oved  by  t he  boa r d .  

 Dr i ve r s  s ha l l  r epo r t  v i o l a t i ons  o f  t he  r u l e s  t o  t he  bu i l d i ng  p r i n c i pa l  who  

may  d i s c i p l i ne  s t uden t s .  The  p r i nc i pa l  may  s u s pend  o r  r evoke  t he  t r an s po r t a t i on  

p r i v i l e g e  o f  a  s t uden t  who  v i o l a t e s  any  r u l e  o r  r egu l a t i on .  

 Wh e n  t h e  d i s t r i c t  p r o v i d e s  t r a n s p o r t a t i o n  t o  a n  a c t i v i t y ,  p a r t i c i p a t i n g  

s t uden t s  a r e  p r oh i b i t ed  f r om d r i v i ng  pe r s ona l  au t omob i l e s  t o  and  f r om d i s t r i c t -

s pons o r ed  ac t i v i t i e s  he l d  du r i ng  o r  a f t e r  t he  s choo l  day  un l e s s  au t ho r i zed  i n  

wr i t i n g  b y  t h e  s t u d e n t ’ s  p a r e n t  o r  g u a r d i a n .  

 A l l  r u l e s  s h a l l  b e  p u b l i s h e d  i n  t h e  s t u d e n t  h a n d b o o k .  

 

Ap p r o v e d :   US D 4 7 3  BOE o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  12 / 15 ;  6 / 22  
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J GGA Us e  o f  S u r v e i l l a n c e  Ca me r a s    ( See  CN and  J R  e t  s eq )  JGGA 

 Th e  d i s t r i c t  ma y  u s e  s u r v e i l l a n c e  c a me r a s  t o  mo n i t o r  s t u d e n t  a c t i v i t y .  

 Su r ve i l l ance  camer a s  may  be  u s ed  t o  mon i t o r  s t uden t s  r i d i ng  i n  d i s t r i c t  

v e h i c l e s  and  t o  mon i t o r  s t uden t  behav i o r  i n  o r  a r ound  any  d i s t r i c t  f a c i l i t y .  

 Su r ve i l l ance  f oo t age  wh i ch  i s  a  r e co r d  o f  s t uden t  behav i o r  s ha l l  be  

s ecu r ed  i n  a  s ecu r e  l oca t i on  un t i l  t he  d i g i t a l  s t o r age  mechan i s m o r  t ape  on  

wh i c h  t h e  f o o t a g e  i s  ma i n t a i n e d  i s  e i t h e r  r e u s e d  o r  e r a s e d .   S u r v e i l l a n c e  f o o t a g e  

o f  pe r s o na l l y  i den t i f i ab l e  s t uden t s  dep i c t i ng  t he i r  i nvo l vemen t  i n  an  a l t e r ca t i on  

o r  o t he r  v i o l a t i on  o f  l aw  o r  d i s t r i c t  po l i cy  s ha l l  be  cons i de r ed  a  s t uden t  r e co r d  

an d  s ha l l  be  s ub j ec t  t o  cu r r en t  l aw  f o r  t he  r e l e a s e  o f  s t uden t  r e co r d  i n f o r ma t i on .  

 

Ap p r o v e d :  

KAS B Re c o mme n d a t i o n  –  7 / 96 /  4 / 07 ;  12 / 13 ;  7 / 18  
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J GH   Schoo l  Food  Serv i ce  Programs  JGH 

 Th e  d i s t r i c t  s h a l l  p r o v i d e  a  s c h o o l  f o o d  s e r v i c e  p r o g r a m.   F o o d  s e r v i c e  

r u l e s  s ha l l  be  pub l i s hed  i n  s t uden t  handbooks .   Bu i l d i ng  p r i nc i pa l s  s ha l l  deve l op  

i nd i v i dua l  bu i l d i ng  r u l e s .  

 F r ee  o r  Reduced  P r i ce  Mea l s  

 F r ee  o r  r educed  p r i c e  mea l s  s ha l l  be  p r ov i ded  f o r  s t uden t s  who  qua l i f y  

u nde r  s t a t e  and  f ede r a l  r u l e s  and  r egu l a t i ons .  

 Th e  e l i g i b i l i t y  f o r ms ,  r u l e s  a n d  r e g u l a t i o n s  g o v e r n i n g  t h i s  p r o g r a m s h a l l  

b e  p r o v i d ed  by  t he  admi n i s t r a t i on  t o  s t uden t s  o r  t he i r  pa r en t s .  

 Co n t r a c t s  Wi t h  O t h e r  Ag e n c i e s  

 Th e  b o a r d  ma y  e n t e r  i n t o  c o n t r a c t s  w i t h  t h e  g o v e r n i n g  a u t h o r i t y  o f  a n y  

n onpu b l i c  s choo l  o r  any  ch i l d - ca r e  i n s t i t u t i on  t o  p r ov i de  mea l s  f o r  ch i l d r en  who  

a t t end  t h e s e  i n s t i t u t i ons .   The  boa r d  may  a l s o  con t r ac t  f o r  mea l  s e r v i ce  w i t h  any  

mun i c i pa l i t y ,  any  s t a t e  un i ve r s i t y  o r  any  co r po r a t i on  whos e  ope r a t i ons  a r e  

s ubs t an t i a l l y  con t r o l l ed  by  a  s t a t e  un i ve r s i t y .   Con t r ac t s  s ha l l  p r ov i de  f o r  

p a y men t  o f  t he  cos t s  i ncu r r ed  by  t he  d i s t r i c t  t o  p r ov i de  t he  s e r v i ce .   I ncome  

r ece i ved  by  t he  d i s t r i c t  unde r  any  con t r ac t  t o  p r ov i de  t h i s  s e r v i ce  s ha l l  be  

d e p os i t e d  i n  t he  d i s t r i c t  f ood  s e r v i ce  f und  and  may  be  expended  whe t he r  

b udge t ed  o r  no t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  7 / 03 ;  4 / 07 ;  7 / 18  
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J GHB Ve n d i n g  Ma c h i n e s  a n d  Ot h e r  Au t o ma t e d  P l a y  Ma c h i n e s  JGHB 
 ( See  DK and  J GCA)  

 No  v e n d i n g  ma c h i n e  o r  p l a y  ma c h i n e  ma y  b e  p l a c e d  i n  a n y  b u i l d i n g  

w i t h o u t  p r i o r  a p p r o v a l  o f  t h e  s u p e r i n t e n d e n t .    

 Ve n d i n g  ma c h i n e  f o o d s  a n d  b e v e r a g e s  a v a i l a b l e  f o r  s a l e  t o  s t u d e n t s  w i l l  

co mp l y  w i t h  e s t ab l i s hed  f ede r a l  nu t r i t i on  s t anda r ds  and  gu i dance  on  s nacks  i n  

s choo l .  

 Ad v e r t i s i n g  a s s o c i a t e d  w i t h  p r o d u c t  v e n d i n g  w i l l  b e  l i m i t e d  t o  s i g n a g e  o n  

eq u i pme n t ,  pape r  cups  and  o t he r  s e r v i ng  con t a i ne r s ,  and  w i l l  p r omo t e  a  pos i t i ve  

n u t r i t i on  mes s age .  

 Th e  b u i l d i n g  p r i n c i p a l  s h a l l  ma n a g e  t h e  ma c h i n e ( s ) .   A  mo n t h l y  r e p o r t  

s ha l l  be  p r epa r ed  by  each  p r i nc i pa l  s howi ng  a l l  r e ce i p t s  and  expend i t u r e s  f o r  

e ach  mac h i ne .   P r oceeds  f r om mach i ne s  s ha l l  be  depos i t ed  i n  t he  app r op r i a t e  

a c t i v i t y  a ccoun t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  7 / 96 ;  4 / 07 ;  6 / 17 ;  7 / 18  
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Student Activities JH 

 (See DK, JGFB, JM and KG) 

 The principal shall be responsible for organizing and approving all student activities.  All school-

sponsored activities shall be supervised by an adult approved by the administration. 

Eligibility for Activities 

 Unless otherwise provided herein, students who participate in any school activity shall meet the 

following requirements: 

• all applicable KSHSAA regulations; 

• academic eligibility requirements noted in handbooks; and 

• other requirements requested by the administration and approved by the board. 

Participation in Kansas State High School Activity Association Activities 

 Any student meeting the following requirements shall be permitted to participate in any district 

activities that are regulated, supervised, promoted, and developed by the Kansas State High School 

Activities Association (“KSHSAA”). The requirements include: 

• Being a resident of the school district; 

• being enrolled and attending a virtual school as defined in K.S.A. 72-3712 or a nonpublic 

elementary or secondary school; 

• complying with the health certification and inoculation requirements of K.S.A. 72-6262, as 

amended, prior to participation in any such activity; 

• meeting applicable age and eligibility requirements required by KSHSAA;  

• paying any fees required by the district for participation in such activity, if such fees are 

generally imposed upon all other students who participate in the activity; and 

• seeking participation at the appropriate school of the district that corresponds to where the 

student resides within the school district’s respective school attendance boundaries 

established by the board. 

 Except as otherwise provided in this policy, any student attending a virtual school, who seeks to 

participate in an activity in the student’s resident school district shall not be required to enroll in or attend 

a minimum number of courses at such school district.  

 Any student attending a home school, who is a resident of the district and seeks to participate in a 

KSHSAA activity sponsored by the district, shall be deemed to meet any academic eligibility 

requirements established by KSHSAA for participation in such activity if: 
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Student Activities JH-2 

• The student is maintaining satisfactory progress towards achievement or promotion to the 

next grade level; and 

• the parent, teacher, or organization that provides instruction to the student submits an 

affidavit or transcript to KSHSAA indicating the student meets these academic eligibility 

requirements. 

 Upon submission of an affidavit, the student attending a home school shall be deemed to meet 

any academic eligibility requirements established by KSHSAA and shall retain such academic eligibility 

during the activity season for which the affidavit was submitted. 

 The board may require a student who participates in an activity pursuant to this policy, including, 

but not limited to, virtual school students, to enroll in or complete a particular course as a condition of 

participation, if such requirement is imposed upon all other students who participate in a particular 

KSHSAA activity. 

 Except as provided in this policy regarding modified academic eligibility requirements for home 

school students, and any student who seeks to participate in an activity pursuant to this policy shall be 

subject to any tryout or other participation requirements that are otherwise applicable to all other students 

for participation in the activity. 

Adding or Eliminating Activities 

 Administrative recommendations to add or eliminate specific activities {shall/may} be considered 

by the board.  Individual patrons or groups of patrons may request the addition or elimination of activities 

using rules approved by the board and filed with the clerk. 

Activity Fund Management 

 The building principals shall maintain an accurate record of all student activity funds in the 

respective attendance centers.  A monthly report to the board on the revenue and expenditures of the 

activity fund shall be made.  No funds shall be expended from these accounts except in the support of the 

student activity program.   

 Receipts shall be issued for all revenue taken into the activity fund of each attendance center.  All 

payments from the activity fund shall be by checks provided for that purpose. 

 

Approved:  USD 473 BOE on 6-10-24 

KASB Recommendation – 6/00; 4/07; 11/12; 12/15; 6/23; 6/24 
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J HC St udent  Organ i za t i ons  JHC  

 S t uden t s  may  f o r m c l ubs  and  o t he r  g r oups  o r gan i zed  t o  p r omo t e  o r  pu r s ue  

s pec i a l i z ed  ac t i v i t i e s  ou t s i de  t he  r egu l a r  c l a s s r oom.   Member s h i p  i n  s t uden t  

o r g an i z a t i ons ,  whe t he r  s choo l  s pons o r ed  o r  non- s choo l  s pons o r ed ,  mus t  be  open  

t o  a l l  i n t e r e s t ed  and  e l i g i b l e  s t uden t s .   The  bu i l d i ng  p r i nc i pa l  and  t he  boa r d  

s ha l l  app r ove  s choo l  s pons o r ed  s t uden t  o r gan i za t i ons ,  and  a  s t a f f  member  s ha l l  

a t t end  t he  mee t i ngs  o r  a c t i v i t i e s  t o  s upe r v i s e  u s e  o f  t he  f a c i l i t i e s  by  a l l  s t uden t  

o r g an i z a t i ons  a s  an  adv i s o r  o r  s upe r v i s o r .  

 S t uden t  C l ubs  

 Th e  a d mi n i s t r a t o r  s h a l l  e s t a b l i s h  r e g u l a t i o n s  f o r  t h e  o p e r a t i o n  o f  s c h o o l  

s pons o r ed  c l ubs ,  and  f o r  t he  u s e  o f  s choo l  f a c i l i t i e s  by  non - s choo l -  s pons o r ed  

c l ubs .  

 Schoo l  s pons o r ed  c l ubs  s ha l l  be  unde r  t he  d i r ec t  con t r o l  o f  s choo l  

p e r s on n e l .   Eve r y  s choo l  s pons o r ed  c l ub  s ha l l  have  a  cons t i t u t i on  wh i ch  ha s  

b e en  ap p r oved  by  t he  bu i l d i ng  p r i nc i pa l  and  f i l ed  i n  t he  s choo l  o f f i c e .   I f  non-

cu r r i cu l u m r e l a t ed  s choo l  s pons o r ed  c l ubs  a r e  a l l owed  t o  mee t  on  s choo l  

p r o p e r t y  du r i ng  non - i n s t r uc t i ona l  t i me ,  t hen  non - s choo l  s pons o r ed  s t uden t  c l ubs  

may  a l s o  mee t  on  s choo l  p r ope r t y  a t  s uch  t i mes .  

 No n- Schoo l  Spons o r ed  S t uden t  C l ubs  

 No n- s choo l  s pons o r ed  c l ubs  s ha l l  s ubmi t  a  r eques t  f o r  u s e  o f  s choo l  

f a c i l i t i e s  and  have  s uch  r eques t  g r an t ed  p r i o r  t o  u s i ng  t he  f ac i l i t i e s .   Th e  n o n -

s choo l  s pons o r ed  c l ub  s ha l l  s pec i f y  i n  i t s  f a c i l i t y  u s e  r eques t  t he  adu l t  who  w i l l  

p r o v i de  s upe r v i s i on  o f  t he  ac t i v i t y .  
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J HC St udent  Organ i za t i ons  JHC- 2  

 S t uden t  Gove r nmen t  

 S t uden t  counc i l s  unde r  t he  d i r ec t  con t r o l  o f  t he  bu i l d i ng  p r i nc i pa l  o r  

d e s i gna t ed  f acu l t y  r ep r e s en t a t i ve  may  be  e s t ab l i s hed .   S t uden t  counc i l s  may  

ex e r c i s e  on l y  t he  au t ho r i t y  exp r e s s l y  de l ega t ed  t o  t hem by  t he  bu i l d i ng  

p r i nc i pa l .  

 

Ap p r o v e d :   US D 4 7 3  BOE o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  12 / 15 ;  6 / 22  
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J HCA St udent  Pub l i ca t i ons  ( See  KI )  JHCA 

 Schoo l - Spons o r ed  S t uden t  Pub l i c a t i ons  

 Schoo l - s pons o r ed  s t uden t  pub l i c a t i ons  s ha l l  be  unde r  t he  s upe r v i s i on  o f  

t he  bu i l d i ng  p r i nc i pa l  o r  de s i gna t ed  f acu l t y  r ep r e s en t a t i ve .  

 S t uden t s  who  have  f ac t s  and  op i n i ons  s hou l d  be  a l l owed  t o  exp r e s s  t hem 

i n  p r i n t  a s  we l l  a s  t h r ough  o r a l  commun i ca t i ons .   Howeve r ,  s t uden t  ed i t o r s  and  

wr i t e r s  mu s t  o b s e r v e  t h e  s a me  l e g a l  r e s p o n s i b i l i t i e s  a s  t h o s e  i mp o s e d  u p o n  

co n ven t i ona l  news pape r s  and  commun i ca t i on  med i a .   No  s t uden t  s ha l l  d i s t r i bu t e  

an y  s c hoo l  pub l i c a t i on  wh i ch :  

•  I s  obs cene  acco r d i ng  t o  cu r r en t  l ega l  de f i n i t i ons ;  

•  I s  l i be l ous  acco r d i ng  t o  cu r r en t  l ega l  de f i n i t i ons ;  o r  

•  Cr e a t e s  a  ma t e r i a l  o r  s u b s t a n t i a l  i n t e r f e r e n c e  w i t h  n o r ma l  s c h o o l  

a c t i v i t y  o r  w i t h  app r op r i a t e  d i s c i p l i ne  i n  t he  ope r a t i on  o f  t he  s choo l .  

 

 S t uden t  pub l i c a t i ons  wh i ch  a r e  no t  l i be l ous ,  d i s r up t i ve ,  o r  obs cene  may  be  

d i s t r i b u t ed  on  s choo l  p r ope r t y  du r i ng  s choo l  hou r s  a t  t i mes  and  i n  a r ea s  

d e s i gna t ed  by  t he  bu i l d i ng  p r i nc i pa l .  

 I f  a  dec i s i on  t o  d i s app r ove  d i s t r i bu t i on  o f  a  pub l i c a t i on  i s  made ,  t he  

p r i nc i pa l  s ha l l  s t a t e  r e a s ons  f o r  t he  dec i s i on  t o  t he  s t uden t ( s ) .  

 I f  t he  s t uden t  i s  d i s s a t i s f i ed  w i t h  t he  p r i nc i pa l ' s  dec i s i on ,  t he  s t uden t  may  

ap p e a l  t h e  dec i s i on  t o  t he  s upe r i n t enden t .  

 No n- Schoo l  Spons o r ed  S t uden t  Pub l i c a t i ons  

 No n- s choo l  s pons o r ed  s t uden t  pub l i c a t i ons  may  be  d i s t r i bu t ed  on  s choo l  

p r o p e r t y  a t  t i mes  and  i n  a r ea s  de s i gna t ed  by  t he  bu i l d i ng  p r i nc i pa l .  

 D i s t r i b u t i o n  o f  a n y  n o n - s choo l - s pons o r ed  pub l i c a t i on  may  be  ha l t ed  i f  t he  

ma t e r i a l  i s  obs cene ,  l i be l ous ,  c r ea t e s  a  ma t e r i a l  o r  s ubs t an t i a l  d i s r up t i on  o f  

n o r ma l  s choo l  a c t i v i t y ,  o r  i n t e r f e r e s  w i t h  t he  ope r a t i on  o f  t he  s choo l .    



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J HCA St udent  Pub l i ca t i ons  JHCA- 2  

 D i s t r i b u t i o n  i n  v i o l a t i o n  o f  t h i s  p o l i c y  ma y  r e s u l t  i n  s u s p e n s i o n ,  

ex p u l s i on ,  o r  o t he r  d i s c i p l i ne  o f  t he  s t uden t s  i nvo l ved .  

 Ad v e r t i s e me n t s  

 Ad s  c o n c e r n i n g  i l l e g a l  d r u g s ,  a n y  c o n t r o l l e d  s u b s t a n c e s ,  o r  a n y  i l l e g a l  

a c t i v i t y  a r e  p r oh i b i t ed  i n  s choo l  s pons o r ed  pub l i c a t i ons .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  12 / 15 ;  7 / 18  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J HCAA Gang  I n t i mi da t i on  ( See  J CAC,  J CDA,  J CDBB and  J DD)  JHCAA  

 Ga n g  i n t i m i da t i on  i s  t he  commun i ca t i on  o f  any  t h r ea t  o f  pe r s ona l  i n j u r y  

t o  ano t he r ,  a c t ua l  pe r s ona l  i n j u r y  t o  ano t he r ,  o r  any  t h r ea t  o f  o r  a c t ua l  damage  

t o  ano t he r ’ s  p r ope r t y  ba s ed  on  gang  a f f i l i a t i on .  Gang  i n t i m i da t i on  on  s choo l  

o wne d  o r  ope r a t ed  p r ope r t y ;  a t  s choo l - s pons o r ed  ac t i v i t i e s ,  p r og r ams ,  o r  even t s ,  

o r  wh i ch  d i s r up t  t he  s choo l  env i r onmen t  i s  p r oh i b i t ed .  

 D i s c i p l i na r y  ac t i on  may  be  t aken  aga i n s t  any  s t uden t  f o r  pa r t i c i pa t i ng  

i n  gang  i n t i m i da t i on  o r  c aus i ng  and / o r  pa r t i c i pa t i ng  i n  gang- r e l a t ed  ac t i v i t i e s  on  

s choo l  owned  o r  ope r a t ed  p r ope r t y  o r  a t  s choo l - s pons o r ed  ac t i v i t i e s ,  p r og r ams ,  

o r  even t s .  D i s t r i c t  s t a f f  may  be  p r ov i ded  i n s e r v i ce  t r a i n i ng  r ega r d i ng  gang  

b e h a v i o r  and  cha r ac t e r i s t i c s  t o  f a c i l i t a t e  i den t i f i c a t i on  o f  s t uden t s  i nv o l ved  i n  

g a n g  ac t i v i t i e s .  

 

Ap p r o v e d :   US D 4 7 3  BOE 1 / 1 1 / 2 1  

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  12 / 15 ;  12 / 20  
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J I    Co mmu n i t y  Ac t i v i t i e s  J I  

 St uden t s  s ha l l  no t  pa r t i c i pa t e  i n  any  commun i t y  ac t i v i t i e s  du r i ng  s choo l  

h ou r s  w i t hou t  t he  p r i o r  pe r mi s s i on  o f  t he  p r i nc i pa l ,  un l e s s  t hos e  ac t i v i t i e s  a r e  

u nde r t a ke n  a s  pa r t  o f  a  cou r s e ’ s  app r oved  cu r r i cu l um.  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  12 / 15 ;  7 / 18  
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J J  Emp l o y me n t  o f  S t u d e n t s  ( See  I DAA)  JJ  

 I n - Schoo l  Empl oymen t  

 S t uden t s  may  be  emp l oyed  by  t he  d i s t r i c t .   The  d i s t r i c t  s ha l l  no t  emp l oy  

s t uden t s  i n  haza r dous  j obs .  

 Ou t s i d e  Emp l o y me n t  

 A  s t u d e n t  wh o  n e e d s  t o  wo r k  o n  a  r e g u l a r  b a s i s  d u r i n g  t h e  s c h o o l  d a y  

s ha l l  f i l e  a  wr i t t en  r eques t  w i t h  t he  p r i nc i pa l .   I f  t he  r eques t  i s  app r oved ,  t he  

s t uden t  s ha l l  f i l e  a  wor k  s chedu l e  w i t h  t he  p r i nc i pa l .   Changes  i n  t he  s chedu l e  

s ha l l  be  r epo r t ed  by  t he  s t uden t  t o  t he  p r i nc i pa l .   The  s t uden t  s ha l l  no t  beg i n  t he  

n e w  s c hedu l e  un l e s s  t he  change  i s  app r oved  by  t he  p r i nc i pa l .  

 Vo c a t i o n a l  o r  O t h e r  Wo r k  Ex p e r i e n c e  

 A  s t u d e n t  wh o  wo r k s  i n  a  b o a r d - app r oved  voca t i ona l  o r  o t he r  wor k -

ex p e r i en ce  p r og r am s ha l l  have  a  s chedu l e  deve l oped  coope r a t i ve l y  by  t he  

emp l o ye r  and  t he  s upe r v i s i ng  t e ache r  and  app r oved  by  t he  p r i nc i pa l  p r i o r  t o  

b e g i nn i ng  t he  wor k  ac t i v i t y .  

 A l l  b o a r d  p o l i c i e s  r e ma i n  a p p l i c a b l e  t o  s t u d e n t s  p a r t i c i p a t i n g  i n  

v oc a t i o na l  o r  o t he r  wor k  expe r i ence  p r og r ams .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  12 / 15 ;  7 / 18  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J K   So l i c i t a t i ons  ( See  KI )   JK 

 Co mme r c i a l  f i r ms  s h a l l  n o t  b e  p e r mi t t e d  t o  s o l i c i t  s t u d e n t s  d u r i n g  s c h o o l  

h ou r s  o r  on  s choo l  p r ope r t y  w i t hou t  p r i o r  app r ova l  o f  t he  admi n i s t r a t i on .  

 So l i c i t a t i ons  by  s t uden t s  o f  s t uden t s  du r i ng  s choo l  hou r s  and  on  s choo l  

p r o p e r t y  s ha l l  be  done  on l y  when  t hey  a r e  r e l a t ed  t o  s choo l  s pons o r ed  ac t i v i t i e s .   

A l l  s t u d e n t  s a l e s  p r o j e c t s  s h a l l  r e q u i r e  t h e  p r i n c i p a l ' s  p r i o r  a p p r o v a l .    

 Re p r e s e n t a t i v e s  f r o m c o mme r c i a l  s c h o o l s ,  c o l l e g e s ,  a r me d  f o r c e s  o r  o t h e r  

ag en c i e s  s ha l l  be  pe r mi t t ed  t o  mee t  w i t h  s t uden t s  on l y  by  pe r mi s s i on  o f  t he  

p r i nc i pa l .   S t uden t  con t ac t  by  t he s e  o r gan i za t i ons  s ha l l  be  a r r anged  f o r  and  

s upe r v i s ed  by  t he  gu i dance  o f f i c e .   

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  7 / 18  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J L   G i f t s  ( See  DK,  GAJ  and  KH)  JL  

 Th e  g i v i n g  o f  g i f t s  b e t we e n  s t u d e n t s  a n d  s t a f f  me mb e r s  i s  d i s c o u r a g e d .  

 S t uden t  G i f t s  t o  S t a f f  Member s  

 S t uden t s  s ha l l  be  a l l owed  t o  co l l e c t  money  o r  pu r chas e  g i f t s  f o r  f a cu l t y  

member s  w i t h  t he  p r i nc i pa l ' s  app r ova l .  

 Facu l t y  G i f t s  t o  S t uden t s  

 A  g i f t  b y  a  f a c u l t y  me mb e r  t o  a n  i n d i v i d u a l  s t u d e n t  o r  t o  c l a s s e s  o f  

s t uden t s  du r i ng  s choo l  hou r s  o r  on  s choo l  p r ope r t y  s ha l l  r equ i r e  p r i o r  app r ova l  

o f  t he  p r i nc i pa l .  

 S t uden t  Or gan i za t i on  G i f t s  t o  t he  Schoo l  

 S t uden t  o r gan i za t i ons ,  w i t h  p r i o r  app r ova l  o f  t he  o r gan i za t i on  s pons o r  

an d  bu i l d i ng  p r i nc i pa l ,  may  dona t e  a  po r t i on  o f  t he  o r gan i za t i on ' s  f unds  t o  t he  

d i s t r i c t .   Thes e  dona t i ons  s ha l l  r equ i r e  p r i o r  boa r d  app r ova l .  

 A  g i f t  i s  d e f i n e d  a s  a n y  d o n a t i o n ,  p r e s e n t  o r  e n d o wme n t  i n  t h e  f o r m o f  

c a s h ,  me r chand i s e  o r  pe r s ona l  f avo r .  

 An y  s t u d e n t  o r g a n i z a t i o n  g i f t  t o  t h e  d i s t r i c t  s h a l l  b e c o me  d i s t r i c t  

p r o p e r t y  when  accep t ed  by  t he  boa r d .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  7 / 18  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J M   Co n t e s t s  f o r  S t u d e n t s  ( See  J H)  JM 

 No  s t u d e n t  s h a l l  e n t e r  a n y  c o n t e s t  a s  a  s c h o o l  r e p r e s e n t a t i v e  u n l e s s  t h e  

co n t e s t  i s  app r oved  by  t he  KSHSAA o r  by  t he  admi n i s t r a t i on .   

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  7 / 18  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J N   Awa r d s  JN  

 Awa r d s  f o r  p a r t i c i p a t i o n  i n  i n t e r s c h o l a s t i c  a c t i v i t i e s  s h a l l  b e  l i m i t e d  t o  

t hos e  app r oved  by  t he  KSHSAA.  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  7 / 18  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J Q   Ex c e p t i o n a l  S t u d e n t s  ( See  I DCE and  J BE)  JQ 

 A l l  p r o g r a ms  f o r  e x c e p t i o n a l  s t u d e n t s  s h a l l  b e  ma n a g e d  i n  a c c or dance  

w i t h  t h e  l o c a l  p l a n s  f o r  e x c e p t i o n a l  s t u d e n t s ,  t h e  p o l i c y  a n d  r u l e s  o f  t h e  l o c a l  

b oa r d ,  a nd  t he  r u l e s  and  r egu la t i ons  o f  t he  s t a t e  boa r d  o f  educa t i on .  

 Co n c u r r e n t  En r o l l me n t  

 A  s t u d e n t  e n r o l l e d  i n  g r a d e s  1 0 ,  1 1 ,  o r  1 2 ,  o r  a  g i f t e d  c h i l d  i n  g r a d e s  9  

t h r ough  12  who  has  demons t r a t ed  t he  ab i l i t y  t o  bene f i t  f r om pa r t i c i pa t i on  i n  t he  

r egu l a r  cu r r i cu l a  o f  e l i g i b l e  pos t s econda r y  educa t i on  i n s t i t u t i ons ,  may  app l y  t o  

t he  p r i nc i pa l  f o r  pe r mi s s i on  t o  en r o l l  a t  an  e l i g i b l e  pos t s econda r y  educa t i on  

i n s t i t u t i on .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  6 / 06 ;  4 / 07 ;  11 / 12 ;  7 / 18  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J QA Te mp o r a r i l y  D i s a b l e d  S t u d e n t s  ( See  I DACB and  J GFGBA)  JQA  

 S t uden t s  who  a r e  t empor a r i l y  d i s ab l ed  by  i l l ne s s ,  ope r a t i on ,  o r  a cc i den t  

au t hen t i c a t ed  by  a  hea l t h  c a r e  p r ov i de r ’ s  o r de r ,  may  be  e l i g i b l e  f o r  a l t e r na t i ve  

ed u c a t i o n a l  s e r v i ce s  o r  a ccommoda t i ons  i n  t he i r  r egu l a r  p r og r am wh i ch  a l l ow  

f o r  mean i ng f u l  pa r t i c i pa t i on  i n  t he  p r og r am.  

 S t uden t s  w i t h  i n j u r i e s  wh i ch  p r oh i b i t  pa r t i c i pa t i on  i n  phys i ca l  educa t i on  

o r  o t he r  c l a s s e s  s ha l l  p r e s en t  t o  t he  bu i l d i ng  p r i nc i pa l  a  hea l t h  c a r e  p r ov i de r ’ s  

s t a t emen t  p r oh i b i t i ng  s uch  ac t i v i t y .  

 Te a c h e r s  s h a l l  f o l l o w  me d i c a l  i n s t r u c t i o n s  r e l a t i n g  t o  l i m i t a t i o n s  o n  t h e  

s t uden t ’ s  pa r t i c i pa t i on ,  and  s ha l l  e i t he r  p r ov i de  a l t e r na t i ve  me t hods  f o r  t he  

s t uden t  t o  e a r n  a  c r ed i t / g r ade  i n  t he  c l a s s  du r i ng  t he  pe r i od  o f  t he  d i s ab i l i t y  o r  

co n t ac t  t he  d i s t r i c t  504  coo r d i na t o r  f o r  cons i de r a t i on  o f  an  eva l ua t i on  unde r  

Sec t i on  504 .  

 Fo r  t he  pu r pos e s  o f  t h i s  po l i cy ,  hea l t h  c a r e  p r ov i de r  s ha l l  have  t he  

mean i ng  s ubs c r i bed  t o  i t  i n  boa r d  po l i cy  J GFGBA.  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  12 / 15 ;  7 / 18  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J QE Al t e r n a t i v e  Ar r a n g e me n t s  f o r  No n t r a d i t i o n a l  S t u d e n t s  JQE 

 Mar r i ed  s t uden t s ,  p r egnan t  s t uden t s ,  and  s t uden t s  who  a r e  pa r en t s  s ha l l  

h a v e  ac c e s s  t o  t he  s ame  educa t i ona l  oppo r t un i t i e s ,  s e r v i ce s ,  and  ex t r acu r r i cu l a r  

a c t i v i t i e s  p r ov i ded  t o  o t he r  s t uden t s .  

 A  p r e g n a n t  s t u d e n t  ma y  b e  r e q u i r e d  t o  p r o v i d e  a  h e a l t h  c a r e  p r o v i d e r ’ s  

r e l ea s e  t o  be  a l l owed  t o  pa r t i c i pa t e  i n  s choo l  a c t i v i t i e s  wh i ch  cou l d  pos e  a  

h e a l t h  o r  s a f e t y  r i s k .  

 I f  t he r e  i s  a  de l ay  i n  ob t a i n i ng  a  hea l t h  ca r e  p r ov i de r ’ s  r e l ea s e ,  i n  t he  

s t uden t ’ s  be s t  i n t e r e s t ,  t he  admi n i s t r a t i on  may  deny  ac t i v i t y  pa r t i c i pa t i on  un t i l  

t he  r e l ea s e  i s  made  ava i l ab l e .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  12 / 15 ;  7 / 18  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J QI    Ad u l t  S t u d e n t s  JQI  

 Ad u l t  s t u d e n t s  wh o  h a v e  n o t  g r a d u a t e d  f r o m h i g h  s c h o o l  a r e  e n c o u r a g e d  

t o  a t t end  h i gh  s choo l  c l a s s e s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  7 / 18  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 J QKA Fo r e i g n  Ex c h a n g e  S t u d e n t s  ( See  J BC)  JQKA  

 Fo r e i gn  exchange  s t uden t s  f r om app r oved  o r gan i za t i ons  may  be  

ad mi t t ed  t o  t he  d i s t r i c t  on  a  t u i t i on - f r ee  ba s i s  t o  t he  ex t en t  s t a f f ,  f a c i l i t i e s ,  

eq u i pme n t ,  and  s upp l i e s  a r e  ava i l ab l e .   O t h e r  f o r e i g n  e x c h a n g e  s t u d e n t s  wh o  

mee t  r e s i dency  r equ i r emen t s  may  be  a l l owed  t o  en r o l l  i n  t he  d i s t r i c t  unde r  r u l e s  

e s t a b l i s h ed  by  t he  boa r d .   S t uden t s  who  en t e r  t he  coun t r y  on  an  F- 1  v i s a  s ha l l  

p r e - pay  t u i t i on  equa l  t o  t he  cu r r en t  co s t  pe r  pup i l  a s  c a l cu l a t ed  by  t he  Ka n s a s  

S t a t e  Depa r t men t  o f  Educa t i on .   

 

Ap p r o v e d :   US D 4 7 3  BOE Me e t i n g  o n  7 - 20 - 20  

KAS B Re c o mme n d a t i o n–7 / 96 ;  9 / 97 ;  4 / 07 ;  12 / 15 ;  6 / 20  

 

  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J QL   Hear i ng  Procedures  f or  Except i ona l  S t udent s  JQL 

 A h e a r i n g  p r o c e d u r e  s h a l l  b e  a v a i l a b l e  t o  p a r e n t s  o r  g u a r d i a n s  o f  

ex cep t i o n a l  s t uden t s  a cco r d i ng  t o  s t a t e  boa r d  o f  educa t i on  r egu l a t i ons ,  t he  s t a t e  

s pec i a l  educa t i on  p l an ,  l oca l l y  adop t ed  p r ocedu r e s ,  and  app l i c ab l e  l aws .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  12 / 15 ;  7 / 18  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J QLA   C l a s s - s i z e / Cas e l oad  L i mi t s  f or  Except i ona l  S t udent s  JQLA 

 Th e  s u p e r i n t e n d e n t  s h a l l  d e v e l o p  a n d  r e v i e w  p e r i o d i c a l l y  c l a s s -

s i z e / ca s e l oad  l i m i t s  f o r  s t uden t s  w i t h  excep t i ona l i t i e s .   

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  12 / 00 ;  4 / 07 ;  12 / 15 ;  7 / 18  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J R S t udent  Records  JR  
 ( See  BCBK,  CN,  CNA,  ECA,  I DAE,  J GGA,  J R  e t  s eq .  and  KBA)    

 
 A l l  s t u d e n t  r e c o r d s  s h a l l  b e  t r e a t e d  a s  c o n f i d e n t i a l  a n d  p r i ma r i l y  f o r  l o c a l  

s choo l  u s e  un l e s s  o t he r w i s e  s t i pu l a t ed .  Acces s  t o  s t uden t  r e co r ds ,  exc l ud i ng  

s t uden t  da t a  s ubmi t t ed  t o  o r  ma i n t a i ned  i n  a  s t a t ewi de  l ong i t ud i na l  da t a  s y s t em 

i n  acco r dance  w i t h  boa r d  po l i cy  I DAE,  s ha l l  be  pe r mi t t ed  a s  s e t  f o r t h  i n  boa r d  

p o l i c i e s  J R  and  J RB.   

 Wh e n  r e c o r d s  i n c l u d e  i n f o r ma t i o n  o n  mo r e  t h a n  o n e  s t u d e n t ,  t h e  

p a r en t s / gua r d i ans  o f  any  s t uden t  s ha l l  have  acce s s  t o  cop i e s  o f  t ha t  pa r t  o f  t he  

r eco r d  t ha t  pe r t a i n s  t o  t he i r  ch i l d .   Each  s choo l  s ha l l  e s t ab l i s h  p r ocedu r e s  f o r  

t he  g r an t i ng  o f  a  r eques t  by  pa r en t s / gua r d i ans  f o r  a cce s s  t o  t he i r  ch i l d ' s  s choo l  

r e co r ds  w i t h i n  a  r e a s onab l e  pe r i od  o f  t i me ,  bu t  i n  no  ca s e  mor e  t han  45  days  

a f t e r  t h e  r eques t  ha s  been  made .  

 I n  s i t ua t i ons  whe r e  t he  pa r en t s  o f  a  s t uden t  a r e  d i vo r ced  o r  s epa r a t ed ,  

e ach  p a r en t ,  cu s t od i a l  and / o r  non- cus t od i a l ,  s ha l l  have  equa l  r i gh t s  t o  t he i r  

ch i l d ' s  r e co r ds  un l e s s  a  cou r t  o r de r  s pec i f i e s  o t he r wi s e .   P r i va t e  ag r eemen t s  

b e t wee n  t he  s t uden t ' s  pa r en t s  s ha l l  no t  be  r ecogn i zed  by  t he  d i s t r i c t ' s  pe r s onne l .  

 Pa r en t s / gua r d i ans  s ha l l  have  an  oppo r t un i t y  f o r  a  hea r i ng  t o  cha l l enge  

t he  con t en t  o f  t he i r  ch i l d ' s  s choo l  r e co r ds  t o  ens u r e  t ha t  t he  r eco r ds  a r e  no t  

i naccu r a t e ,  m i s l ead i ng  o r  o t he r w i s e  i n  v i o l a t i on  o f  t he  p r i vacy  o r  o t he r  r i gh t s  o f  

s t uden t s ;  t o  have  an  oppo r t un i t y  f o r  t he  co r r ec t i on  o r  de l e t i on  o f  any  i naccu r a t e ,  

m i s l ead i ng  o r  o t he r w i s e  i napp r op r i a t e  da t a  con t a i ned  t he r e i n ;  and  t o  i n s e r t  i n t o  

r eco r ds  t he  pa r en t ' s / gua r d i an ' s  wr i t t en  exp l ana t i on  o f  t he  con t en t  o f  t he  r eco r ds  

.



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
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J R S t udent  Records  JR- 2  

 An y  e l i g i b l e  p a r e n t / g u a r d i a n  o r  s t u d e n t  ma y  i n s p e c t  t h e  p e r s o n a l  r e c o r d s  

o f  t he  s t uden t  du r i ng  r egu l a r  s choo l  o f f i c e  hou r s .   The  d i s t r i c t  r e s e r ve s  t he  r i gh t  

t o  i n t e r p r e t  s e l ec t ed  r eco r ds  t o  s t uden t s  and / o r  pa r en t / gua r d i ans  a t  t he  t i me  o f  

t he  i n s pec t i on .  

 Wh e n  a  s t u d e n t  a t t a i n s  1 8  y e a r s  o f  a g e ,  t h e  p e r mi s s i o n  o r  c o n s e n t  

r equ i r ed  o f  and  t he  r i gh t s  a cco r ded  t o  t he  pa r en t s  o f  t he  s t uden t  s ha l l  t he r ea f t e r  

o n l y  be  r equ i r ed  o f  and  acco r ded  t o  t he  s t uden t .  

 Th e  p a r e n t s / g u a r d i a n s  o f  s t u d e n t s ,  o r  t h e  s t u d e n t s  i f  t h e y  a r e  1 8  y e a r s  o f  

ag e  o r  o l de r  s ha l l  be  i n f o r med  annua l l y  by  t he  s upe r i n t enden t  o f  t he  r i gh t s  

a cco r de d  t hem by  t h i s  s ec t i on  and  by  t he  Fami l y  Educa t i ona l  R i gh t s  and  P r i vacy  

Ac t .   I n  a d d i t i o n ,  t h e  p u b l i c  s h a l l  b e  i n f o r me d  a n n u a l l y  b y  t h e  s u p e r i n t e n d e n t  o f  

t he  ca t ego r i e s  o f  i n f o r ma t i on  t he  i n s t i t u t i on  ha s  de t e r mi ned  t o  be  d i r ec t o r y  

i n f o r ma t i on .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n -  7 / 96 ;  4 / 07 ;  6 / 14 ;  7 / 18  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J RA   Ty p e s  o f  Re c o r d s  JRA 
 ( See  BCBK,  CN,  CNA,  ECA,  I DAE,  J GGA,  J R  e t  s eq .  and  KBA )  
 
 Pe r manen t  S t uden t  Reco r ds :   Each  s choo l  s ha l l  pe r manen t l y  r e t a i n  

r eco r ds  r e l a t i ng  t o  e ach  s t uden t ' s  a cademi c  pe r f o r mance ,  a t t endance  and  

ac t i v i t i e s .   I n f o r ma t i on  abou t  s t uden t s  co l l e c t ed  and  s t o r ed  by  any  s choo l  

p e r s on n e l  s ha l l  be  s epa r a t ed  i n t o  one  o f  t he  f o l l owi ng  c l a s s i f i c a t i ons :  

 Ad mi n i s t r a t i v e  r e c o r d s :   o f f i c i a l  admi n i s t r a t i ve  r eco r ds  t ha t  cons t i t u t e  

t he  mi n i mum pe r s ona l  i n f o r ma t i on  neces s a r y  f o r  ope r a t i ng  t he  educa t i ona l  

s y s t em.   I t  s ha l l  i nc l ude  b i r t h  da t e ,  s ex ,  r a ce ,  names ,  t e l ephone  number s ,  

a dd r e s s e s  and  p l ace s  o f  emp l oymen t  o f  pa r en t s ,  a cademi c  wor k  compl e t ed ,  

g r ades ,  a t t endance  r eco r ds ,  w i t hd r awa l  and  r een t r y  r eco r ds ,  hono r s  and  

ac t i v i t i e s ,  da t e  o f  g r adua t i on  and  f o l l ow - up  r eco r ds  o f  a  s t uden t .  

 Supp l emen t a r y  r eco r ds :  ve r i f i ed  i n f o r ma t i on  i mpor t an t  i n  ope r a t i ng  t he  

ed u c a t i o n a l  s y s t em bu t  i s  o f  a  mor e  s ens i t i ve  na t u r e  and  o f  l e s s  h i s t o r i c a l  

i mpor t ance .   I t  i n c l udes :   t e s t  da t a ,  s uch  a s  s co r e s  on  s t anda r d i zed  ach i evemen t ,  

ap t i t ude  and  i n t e l l i gence  t e s t s ;  obs e r va t i ona l  da t a  s uch  a s  s y s t ema t i ca l l y  

g a t he r ed  t e ache r  o r  couns e l o r  eva l ua t i ons  and  obs e r va t i ons  o f  s oc i a l  and  

p e r s on a l  a s s e t s ;  c l i n i ca l  f i nd i ngs  and  ve r i f i ed  r epo r t s  o f  s e r i ous  o r  r e cu r r en t  

d e v i an t  be hav i o r  pa t t e r n s ;  gene r a l  da t a  s uch  a s  hea l t h  da t a ,  f ami l y  backg r ound  

i n f o r ma t i on  and  educa t i ona l  and  voca t i ona l  p l ans .  

 Te n t a t i v e  r e c o r d s :   u s e f u l  i n f o r ma t i on  t ha t  ha s  no t  been  ve r i f i ed  o r  i s  no t  

c l e a r l y  n eeded  beyond  t he  i mmed i a t e  p r e s en t .   I t  i n c l udes  uneva l ua t ed  r e - po r t s  

o f  t e a che r s  o r  couns e l o r s  t ha t  may  be  needed  i n  ongo i ng  couns e l i ng  o r  

d i s c i p l i n a r y  ac t i ons .  

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  6 / 00 ;  4 / 07 ;  7 / 18  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J RB Re l e a s e  o f  S t u d e n t  Re c o r d s  JRB 
 ( See  BCBK,  CN,  CNA,  ECA,  I DAE,  J GGA,  J R  e t  s eq .  and  KBA)  
 
 I nd i v i dua l  s t uden t  f i l e s  a r e  no t  ava i l ab l e  f o r  pub l i c  i n s pec t i on .   Excep t  

a s  p r o v i ded  i n  I DAE wi t h  r ega r d  t o  s t uden t  r e co r ds  wh i ch  a r e  s t uden t  da t a  

s ubmi t t ed  t o  o r  ma i n t a i ned  i n  a  s t a t ewi de  l ong i t ud i na l  da t a  s y s t em,  t he  

cu s t od i a n  o f  s t uden t  r e co r ds  s ha l l  d i s c l o s e  t he  s t uden t ’ s  educa t i ona l  r e co r ds  

o n l y  a s  p r ov i ded  f o r  i n  t h i s  po l i cy .    

 D i r e c t o r y  I n f o r ma t i o n  

 An n u a l  n o t i c e  s h a l l  b e  g i v e n  t o  p a r e n t s  a n d  e l i g i b l e  s t u d e n t s  c o n c e r n i n g  

t he i r  r i gh t s  w i t h  r ega r d  t o  s t uden t  r e co r ds .   I n  add i t i on ,  t he  cus t od i an  o f  t he  

ed u c a t i o n a l  r e co r ds  s ha l l  g i ve  annua l  pub l i c  no t i c e  o f  t he  c l a s s  o f  r e c o r ds  t he  

i n s t i t u t i on  ha s  de s i gna t ed  a s  d i r ec t o r y  i n f o r ma t i on  and  o f  t he  r i gh t  o f  t he  pa r en t  

o r  e l i g i b l e  s t uden t  t o  op t - ou t  o f  t he  r e l e a s e  o f  d i r ec t o r y  i n f o r ma t i on  w i t hou t  

p r i o r  wr i t t en  cons en t .   The  app r op r i a t e  f o r ms  f o r  p r ov i d i ng  no t i c e  s ha l l  be  on  

f i l e  i n  t he  o f f i c e  o f  t he  cus t od i an  o f  t he  educa t i ona l  r e co r ds .  

 Af t e r  g i v i n g  n o t i c e  a n d  a l l o wi n g  a  r e a s o n a b l e  p e r i o d  o f  t i me  f o r  p a r e n t s  

o r  e l i g i b l e  s t uden t s  t o  i n f o r m t he  d i s t r i c t  t ha t  any  o r  a l l  o f  t he  d i r ec t o r y  

i n f o r ma t i on  s hou l d  no t  be  r e l ea s ed  w i t hou t  p r i o r  wr i t t en  cons en t ,  t he  cus t od i an  

o f  r e co r ds  may  make  d i r ec t o r y  i n f o r ma t i on  ava i l ab l e  w i t hou t  pa r en t a l  o r  e l i g i b l e  

s t uden t ' s  cons en t .    

 Th e  c u s t o d i a n  o f  r e c o r d s  s h a l l  ma k e  s t u d e n t  r e c r u i t i n g  i n f o r ma t i o n  

( i nc l ud i ng  s t uden t  name ,  add r e s s ,  and  t e l ephone  l i s t i ng )  ava i l ab l e  t o  mi l i t a r y  

r ec r u i t e r s  and  pos t s econda r y  i n s t i t u t i ons  un l e s s  pa r en t s  o r  e l i g i b l e  s t uden t s  

p r o v i de  a  wr i t t en  r eques t  t o  t he  d i s t r i c t  p r ov i d i ng  t ha t  t he  s pec i f i ed  i n f o r ma t i on  

n o t  be  r e l e a s ed  w i t hou t  p r i o r  wr i t t en  cons en t .   No t i c e  o f  t he  op t i on  t o  op t - ou t  o f  

t he  r e l ea s e  o f  r e c r u i t men t  i n f o r ma t i on  s ha l l  be  p r ov i ded  t o  pa r en t s  and  e l i g i b l e   
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J RB Re l e a s e  o f  S t u d e n t  Re c o r d s  JRB- 2  

s t uden t s  i n  t he  d i s t r i c t ’ s  annua l  no t i c e  o f  r i gh t s  unde r  t he  Fami l y  Educa t i ona l  

R i g h t s  a n d  P r i v a c y  Ac t .  

 Fo r  t he  pu r pos e s  o f  t h i s  po l i cy ,  s choo l  o f f i c i a l  means  t e ache r ,  

ad mi n i s t r a t o r ,  o t he r  c e r t i f i ed  emp l oyee  o r  boa r d  o f  educa t i on .   The  d i s t r i c t  may  

d i s c l o s e ,  w i t hou t  t he  pa r en t s  o r  e l i g i b l e  s t uden t s ’  cons en t ,  pe r s ona l l y  

i den t i f i ab l e  i n f o r ma t i on  t o  s choo l  o f f i c i a l s  w i t h  a  l eg i t i ma t e  educa t i ona l  

i n t e r e s t .   A  s choo l  o f f i c i a l  i s  a  pe r s on  emp l oyed  by  t he  s choo l  a s  an  

ad mi n i s t r a t o r ,  s upe r v i s o r ,  i n s t r uc t o r ,  o r  s uppo r t - s t a f f  member  ( i nc l ud i ng  hea l t h  

o r  med i c a l  s t a f f  and  l aw  en f o r cemen t  un i t  pe r s onne l ) ;  t he  s choo l  boa r d  ( i n  

ex ecu t i v e  s e s s i on ) ;  a  pe r s on  o r  company  w i t h  whom t he  s choo l  ha s  con t r ac t ed  t o  

p e r f o r m a  s pec i a l  t a s k  ( s uch  a s  an  a t t o r ney ,  aud i t o r ,  med i ca l  cons u l t an t ,  o r  

t he r ap i s t ) ;  o r  a  pa r en t  o r  s t uden t  s e r v i ng  on  an  o f f i c i a l  commi t t ee  s uch  a s  a  

d i s c i p l i n a r y  o r  g r i evance  commi t t e e ,  o r  a s s i s t i ng  ano t he r  s choo l  o f f i c i a l  i n  

p e r f o r mi ng  h i s  o r  he r  t a s k s .   A  s choo l  o f f i c i a l  ha s  a  l eg i t i ma t e  educa t i ona l  

i n t e r e s t  i f  t he  o f f i c i a l  needs  t o  r ev i ew  an  educa t i on  r eco r d  i n  o r de r  t o  f u l f i l l  h i s  

o r  h e r  p r o f e s s i ona l  r e s pons i b i l i t y .  

 Th e  c u s t o d i a n  ma y  d i s c l o s e  s t u d e n t s ’  e d u c a t i o n  r e c o r d s  t o  t h e  f o l l o wi n g  

p e r s on s  w i t hou t  t he  p r i o r  cons en t  o f  t he  pa r en t s :  

•  Ot h e r  s c h o o l  o f f i c i a l s ,  i n c l u d i n g  t e a c h e r s  w i t h i n  t h e  d i s t r i c t  wh o  h a v e  
l eg i t i ma t e  educa t i ona l  i n t e r e s t s ;  
 

•  Of f i c i a l s  o f  o t h e r  s c h o o l s  o r  s c h o o l  s y s t e ms  i n  wh i c h  t h e  s t u d e n t  
i n t ends  t o  en r o l l .   The  s choo l  d i s t r i c t  w i l l  f o r wa r d  s t uden t  r e co r ds  t o  
s uch  i n s t i t u t i ons  w i t hou t  f u r t he r  no t i c e  t o  t he  pa r en t s  o r  e l i g i b l e  
s t uden t  when  t he  d i s c l o s u r e  i s  i n i t i a t ed  by  a  pa r en t  o r  e l i g i b l e  s t uden t  
o r  an  annua l  no t i c e  p r ov i ded  t o  pa r en t s  and  e l i g i b l e  s t uden t s  by  t he  
d i s t r i c t  i n f o r ms  t hem t ha t  s uch  r eco r ds  w i l l  be  au t oma t i ca l l y  d i s c l o s ed  
t o  t he s e  i n s t i t u t i ons  f o r  t he  pu r pos e s  o f  en r o l l men t  o r  t r an s f e r  o f  t he  
s t uden t ;  
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•  Au t h o r i z e d  p e r s o n s  t o  wh o m a  s t u d e n t  h a s  a p p l i e d  f o r  o r  f r o m wh o m a  
s t uden t  ha s  r ece i ved  f i nanc i a l  a i d ;  

 
•  St a t e  and  l oca l  o f f i c i a l s  o r  au t ho r i t i e s  t o  whom s uch  i n f o r ma t i on  i s  

s pec i f i c a l l y  r equ i r ed  t o  be  r epo r t ed  o r  d i s c l o s ed  pu r s uan t  t o  s t a t e  
s t a t u t e s ;  
 

•  Or g a n i z a t i o n s  c o n d u c t i n g  s t u d i e s  f o r  e d u c a t i o n a l  a g e n c i e s  f o r  t h e  
pu r pos e  o f  deve l op i ng ,  va l i da t i ng  o r  admi n i s t e r i ng  s t uden t  t e s t s  o r  
p r og r ams ;  
 

•  Ac c r e d i t i n g  o r g a n i z a t i o n s ;  
 

•  Par en t s  o f  a  s t uden t  18  yea r s  o f  age  i f  pa r en t s  c l a i m  t he  s t uden t  a s  a  
dependen t  f o r  i ncome  t ax  pu r pos e s ;  
 

•  Ap p r o p r i a t e  p e r s o n s  i f  k n o wl e d g e  o f  a n y  i n f o r ma t i o n  i s  n e c e s s a r y  t o  
p r o t ec t  t he  hea l t h  o r  s a f e t y  o f  t he  s t uden t  o r  o t he r  pe r s ons  i n  an  
emer gency ;   
 

•  An  a g e n c y  c a s e wo r k e r  o r  r e p r e s e n t a t i v e  o f  a  s t a t e  o r  l o c a l  c h i l d  
we l f a r e  a g e n c y  o r  t r i b a l  o r g a n i z a t i o n  wh o  h a s  t h e  r i g h t  t o  a c c e s s  a  
s t uden t ’ s  c a s e  p l an  when  s uch  agency  o r  o r gan i za t i on  i s  l ega l l y  
r e s pons i b l e  f o r  t he  ca r e  and  p r o t ec t i on  o f  t he  s t uden t  and  when  any  
f u r t he r  d i s c l o s u r e  o f  s uch  i n f o r ma t i on  t he r eby  w i l l  be  l i m i t ed  i n  
a cco r dance  w i t h  l aw;  and  
 

•  I n  compl i ance  w i t h  a  l awf u l l y  i s s ued  s ubpoena  o r  j ud i c i a l  o r de r .  
 

 Ac c e s s  w i l l  b e  g r a n t e d  t o  a n y  t h i r d  p a r t y  u p o n  wr i t t e n  a u t h o r i z a t i o n  o f  

t he  e l i g i b l e  s t uden t ,  pa r en t  o r  gua r d i an .  

 No  p e r s o n a l l y  i d e n t i f i a b l e  i n f o r ma t i o n  c o n t a i n e d  i n  p e r s o n a l  s c h o o l  

r e co r ds  s ha l l  be  f u r n i s hed  t o  any  pe r s on  o t he r  t han  t hos e  named  he r e i n .   When  

t he r e  i s  wr i t t en  i n s t r uc t i on  f r om t he  s t uden t ' s  pa r en t s ,  gua r d i an  o r  t he  e l i g i b l e  

s t uden t  s pec i f y i ng  t he  r eco r ds ,  t he  r ea s ons  and  t he  pe r s on ( s )  t o  whom t he  

r e l ea s e  i s  t o  be  made ,  a  copy  o f  t he  r eco r ds  t o  be  r e l ea s ed  s ha l l  be  made  

av a i l ab l e  t o  t he  s t uden t ,  pa r en t s  o r  gua r d i an  upon  r eques t .   When  i n f o r ma t i on  i s  

r eques t ed  i n  compl i ance  w i t h  a  j ud i c i a l  o r de r  o r  pu r s uan t  t o  any  l awf u l l y  i s s ued   
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s ubpoena ,  pa r en t ( s ) / gua r d i an  and  t he  s t uden t  s ha l l  be  no t i f i ed  o f  t he  o r de r s  o r  

s ubpoenas  i n  advance  o f  compl i ance  w i t h  t he  o r de r  o r  s ubpoena  un l e s s :   

•  t he  o r de r  o r  s ubpoena  s pec i f i c a l l y  f o r b i d s  s uch  d i s c l o s u r e ;  o r   

•  t he  o r de r  i s  i s s ued  i n  t he  con t ex t  o f  a  cou r t  p r oceed i ng  whe r e  a  pa r en t  i s  

a  p a r t y  and  t he  p r oceed i ng  i nvo l ve s  ch i l d  abus e  and  neg l ec t  o r  dependency  

ma t t e r s .  

 No t h i n g  c o n t a i n e d  i n  t h i s  p o l i c y  s h a l l  p r e c l u d e  a u t h o r i z e d  r e p r e s e n t a t i v e s  

o f  t he  Compt r o l l e r  Gene r a l  o f  t he  Un i t ed  S t a t e s ,  t he  Sec r e t a r y  and  an  

ad mi n i s t r a t i ve  head  o f  an  educa t i ona l  agency  o r  s t a t e  au t ho r i t i e s  f r om hav i ng  

acce s s  t o  s t uden t  o r  o t he r  r e co r ds  wh i ch  may  be  nece s s a r y  i n  connec t i on  w i t h  

t he  aud i t  and  eva l ua t i on  o f  f ede r a l l y  s uppo r t ed  educa t i on  p r og r ams  o r  t he  

en f o r c e men t  o f  t he  f ede r a l  l eg a l  r equ i r emen t s  wh i ch  r e l a t e  t o  t he s e  p r og r ams .  

 Th e  d a t a  c o l l e c t i o n  b y  s u c h  o f f i c i a l  w i t h  r e s p e c t  t o  i n d i v i d u a l  s t u d e n t s  s h a l l  

n o t  i nc l ude  i n f o r ma t i on  ( i nc l ud i ng  s oc i a l  s ecu r i t y  number s )  wh i ch  wou l d  pe r mi t  

t he  pe r s ona l  i den t i f i c a t i on  o f  s t uden t s  o r  t he i r  pa r en t s  o r  gua r d i an  on  t he  da t a  

co l l e c t ed  and  p r ov i ded .  

 A l l  p e r s o n s ,  a g e n c i e s  o r  o r g a n i z a t i o n s  d e s i r i n g  a c c e s s  t o  t h e  r e c o r d s  o f  a  

s t uden t  s ha l l  be  r equ i r ed  t o  s i gn  a  f o r m,  wh i ch  s ha l l  be  kep t  pe r manen t l y  w i t h  

t he  s t uden t ' s  f i l e ,  bu t  on l y  f o r  i n s pec t i on  by  t he  pa r en t s / gua r d i an ,  t he  s t uden t  o r  

a  s c h oo l  o f f i c i a l  r e s pons i b l e  f o r  r e co r d  ma i n t enance .   The  f o r m s i gned  s ha l l  

i nd i ca t e  t he  s pec i f i c  educa t i ona l  o r  o t he r  i n t e r e s t  o f  e ach  pe r s on ,  agency  o r  

o r g an i z a t i on  ha s  i n  s eek i ng  t h i s  i n f o r ma t i on .    

 Pe r s ona l  i n f o r ma t i on  s ha l l  be  t r an s f e r r ed  t o  a  t h i r d  pa r t y  on l y  on  t he   
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co n d i t i o n  t ha t  s uch  pa r t y  s ha l l  no t  pe r mi t  any  o t he r  pa r t y  t o  have  acce s s  t o  s uch  

i n f o r ma t i on  w i t hou t  t he  wr i t t en  cons en t  o f  t he  s t uden t ' s  pa r en t s  o r  t he   

J RB Re l e a s e  o f  S t u d e n t  Re c o r d s  JRB- 5  

e l i g i b l e  s t uden t .   The  boa r d  and  s t a f f  s ha l l  p r o t ec t  t he  r i gh t s  o f  p r i vacy  o f  

s t uden t s  and  t he i r  f ami l i e s  i n  connec t i on  w i t h  any  s u r veys  o r  da t a - ga t he r i ng  

ac t i v i t i e s  conduc t ed ,  a s s i s t ed  o r  au t ho r i zed  by  t he  boa r d  o r  admi n i s t r a t i on .    

 Re g u l a t i o n s  e s t a b l i s h e d  u n d e r  t h i s  p o l i c y  s h a l l  i n c l u d e  p r o v i s i o n s  

co n t r o l l i ng  t he  u s e ,  d i s s emi na t i on  and  p r o t ec t i on  o f  s uch  da t a .   

 Fo r war d i ng  Pup i l  Reco r ds  

 Ad mi n i s t r a t o r s  s h a l l  f o r wa r d  s t u d e n t ' s  s c h o o l  r e c o r d s  u p o n  r e q u e s t  a n d  

may  no t  w i t hho l d  t hem f o r  any  r ea s on .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  7 / 96 ;  6 / 00 ;  7 / 02 ;  7 / 03 ;  4 / 07 ;  2 / 13 ;  6 / 14 ;  12 / 16 ;  7 / 18  
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J RC   D i s p o s i t i o n  o f  Re c o r d s  JRC 
 ( See  BCBK,  CN,  CNA,  ECA,  I DAE,  J GGA,  J R  e t  s eq .  and  KBA)  

 A l l  s t u d e n t  r e c o r d s  w i l l  b e  ma i n t a i n e d  a n d  s c r e e n e d  p e r i o d i ca l l y .  

 Ad mi n i s t r a t i v e  r e c o r d s  s h a l l  b e  p e r ma n e n t  r e c o r d s  a n d  ma i n t a i n e d  b y  t h e  

s choo l  f o r  an  i nde f i n i t e  pe r i od  o f  t i me .   When  t he  s t uden t  g r adua t e s ,  

s upp l emen t a r y  r eco r ds  s ha l l  be  de s t r oyed  o r  s ha l l  be  t r an s f e r r ed  t o  t he  

ad mi n i s t r a t i ve  r eco r ds  i f  t hey  have  pe r manen t  u s e f u l ne s s .   Ten t a t i ve  r eco r ds  

s ha l l  be  de s t r oyed  when  t he  u s e  f o r  wh i ch  t hey  we r e  co l l e c t ed  i s  ended .   

Ho we v e r ,  t en t a t i ve  r eco r ds  may  be  p l aced  i n  t he  s upp l emen t a r y  c l a s s i f i c a t i on  i f  

t he  con t i nu i ng  u s e f u l ne s s  o f  t he  i n f o r ma t i on  i s  demons t r a t ed  and  i t s  va l i d i t y  

v e r i f i ed .  

 Th e  o f f i c i a l  c u s t o d i a n  s h a l l  r e v i e w  a  s t u d e n t ' s  r e c o r d s  wh e n  t h e  s tuden t  

moves  f r om e l emen t a r y  t o  a  mi dd l e  s choo l  o r  j un i o r  h i gh ,  f r om a  mi dd l e  s choo l  

o r  j u n i o r  h i gh  t o  h i gh  s choo l  and  upon  h i gh  s choo l  g r adua t i on .   Du r i ng  each  

r ev i ew  obs o l e t e  o r  unneces s a r y  i n f o r ma t i on  s ha l l  be  r emoved  and  d e s t r oyed .  

 Fo l l owi ng  a  r e a s onab l e  amoun t  o f  t i me  a f t e r  a  s t uden t  ha s  g r adua t ed  o r  

c ea s e s  t o  a t t end  s choo l  i n  t he  d i s t r i c t ,  t h e  r e co r ds  o f  t he  s t uden t  t ha t  a r e  

d e t e r mi ned  t o  be  app r op r i a t e  f o r  r e t en t i on  may  be  r e t a i ned  i n  a  f o r ma t  

d e s i gn a t e d  by  t he  {admi n i s t r a t i on / boa r d . }  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  6 / 10 ;  7 / 18  
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J RD   Hear i ng  Reques t  JRD 
 ( See  BCBK,  CN,  CNA,  ECA,  I DAE,  J GGA,  J R  e t  s eq .  and  KBA)  

 
 Wh e n  a  h e a r i n g  h a s  b e e n  r e q u e s t e d  b y  a  p a r e n t ,  g u a r d i a n  o r  a n  e l i g i b l e  

s t uden t  t o  cha l l enge  t he  con t en t  o f  t he  s t uden t ' s  educa t i on  r eco r d ,  t he  p r oc e du r e  

t o  be  f o l l owed  i n  t he  hea r i ng  s ha l l  be :  

 Th e  h e a r i n g  s h a l l  b e  c o n d u c t e d  a n d  t h e  d e c i s i o n  r e n d e r e d  b y  a  p e r s o n  

wh o  d o e s  n o t  h a v e  a  d i r e c t  i n t e r e s t  i n  t h e  h e a r i n g  o u t c o me .  

 Th e  p a r e n t ,  g u a r d i a n  o r  e l i g i b l e  s t u d e n t  s h a l l  b e  g i v e n  n o t i c e  o f  t h e  d a t e ,  

p l ac e  an d  t i me  o f  t he  hea r i ng  w i t h i n  a  r e a s onab l e  t i me  i n  advance  o f  t he  

h e a r i n g .  

 Th e  p a r e n t ,  g u a r d i a n  o r  t h e  e l i g i b l e  s t u d e n t  ma y  b e  a s s i s t e d  o r  

r ep r e s en t ed  by  i nd i v i dua l s  o f  t he i r  cho i ce  a t  t he i r  own  expens e ,  i nc l ud i ng  an  

a t t o r n ey .   Pa r en t s ,  gua r d i an  o r  t he  e l i g i b l e  s t uden t  s ha l l  be  a f f o r ded  a  f u l l  and  

f a i r  oppo r t un i t y  t o  p r e s en t  r e l evan t  ev i dence .  

 A  wr i t t e n  d e c i s i o n  s h a l l  b e  r e n d e r e d  w i t h i n  a  r e a s o n a b l e  t i me  a f t e r  t h e  

h e a r i n g  c onc l udes .   The  dec i s i on  o f  t he  hea r i ng  o f f i c i a l  s ha l l  be  ba s e d  s o l e l y  

u pon  t he  ev i dence  p r e s en t ed  a t  t he  hea r i ng  and  i nc l ude  a  s ummar y  o f  t he  

ev i d e n c e  and  t he  r ea s ons  f o r  t he  dec i s i on .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n–7 / 96 ;  4 / 07 ;  7 / 18  
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KA   Goa l s  and  Obj ec t i ve s  ( See  I B)  KA 

 Th e  g o a l  o f  e d u c a t i o n a l  p u b l i c  r e l a t i o n s  i s  t o  f a c i l i t a t e  a  p r o c e s s  o f  

co mmu n i ca t i on  be t ween  t he  d i s t r i c t  and  i t s  i n t e r na l  and  ex t e r na l  pub l i c s .  The  

p ub l i c  r e l a t i ons  p r og r am i s  i n t ended  t o  deve l op  be t t e r  pub l i c  unde r s t and i ng  o f  

t he  d i s t r i c t ’ s  goa l s ,  ob j ec t i ve s ,  a ccompl i s hmen t s ,  and  needs .  

 Th e  c o mmu n i t y  s h a l l  b e  i n f o r me d  a b o u t  s c h o o l  f u n c t i o n s  a n d  a c t i v i t i e s ,  

t he  acc r ed i t a t i on  s t a t u s  o f  e ach  s choo l ,  and  t he  p r og r e s s  o f  s choo l  i mpr ov e men t  

e f f o r t s .   Pa t r on  i nvo l vemen t  i s  encou r aged .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  3 / 00 ;  4 / 07 ;  7 / 18  
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KB   Pu b l i c  I n f o r ma t i o n  Pr o g r a ms  ( See  CEE,  CEF ,  and  KBA)  KB 

 Th e  b o a r d  s h a l l  k e e p  t h e  p u b l i c  i n f o r me d  a b o u t  t h e  s c h o o l  s y s t e m’ s  

f unc t i ons  and  ope r a t i ons .  

 Ne ws l e t t e r s  a n d  o t h e r  Me d i a  

 Th e  b o a r d  ma y  i s s u e  a  p a t r o n  n e ws l e t t e r .   Th e  s u p e r i n t e n d e n t  o r  t he  

s upe r i n t enden t ' s  de s i gnee  s ha l l  be  r e s pons i b l e  f o r  t he  con t en t  o f  t he  d i s t r i c t  

n e ws l e t t e r  and  o t he r  d i s t r i c t - s pons o r ed  med i a  o r  pub l i c a t i ons .  

 Th e  s u p e r i n t e n d e n t  s h a l l  d i r e c t  t h e  d i s s e mi n a t i o n  o f  d i s t r i c t  i n f o r ma t i o n  

an d  r ep o r t  t o  t he  boa r d  a s  r eques t ed .  

 Wh e n  a p p r o v e d  b y  t h e  p r i n c i p a l ,  a t t e n d a n c e  c e n t e r  a n n o u n c e me n t s  o r  

s choo l - r e l a t ed  i n f o r ma t i on  may  be  s en t  home  wi t h  s t uden t s .  

 

Ap p r o v e d :   US D 4 7 3  BOE o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n  –  3 / 00 ;  7 / 03 ;  4 / 07 ;  6 / 07 ;  6 / 22  
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KBA Di s t r i c t  o r  S c h o o l  We b s i t e s  KBA 
 ( See  DB,  DC,  ECH,  I DAE,  I I ,  I I BG,  J BC,  J R  e t  s eq . ,  and  KB)  
 
 Th e  b o a r d  ma y  e s t a b l i s h  a  d i s t r i c t  we b s i t e  a n d  ma y  a l l o w  c r e a t i o n  o f  

we b s i t e s  f o r  i n d i v i d u a l  s c h o o l s .   Th e  d i s t r i c t  we b s i t e  s h a l l  b e  ma i n t a i n e d  a n d  

u pda t ed  a s  d i r ec t ed  by  t he  s upe r i n t enden t  o r  t he  s upe r i n t enden t ' s  de s i gnee .   The  

s choo l  webs i t e s  s ha l l  be  ma i n t a i ned  and  upda t ed  a s  d i r ec t ed  by  t he  p r i nc i pa l  o r  

t he  p r i nc i pa l ' s  de s i gnee .  

 We b s i t e  Ru l e s  

 De t a i l e d  r u l e s  r e l a t i n g  t o  we b s i t e s  a r e  f o u n d  i n  a p p r o p r i a t e  h a n d b o o k s  o r  

i n  documen t s  app r oved  by  t he  boa r d  and  f i l ed  w i t h  t he  c l e r k  and / o r  p r i nc i pa l s .  

 We b s i t e  r u l e s  s h a l l  i n c l u d e  t h e  f o l l o wi n g  a r e a s :  

•  da t a  p r i vacy  and  FERPA r egu l a t i ons ;  

•  copy r i gh t  r u l e s ,  r e l a t i ng  t o  a cce s s  and  u s e  o f  ma t e r i a l s  and  t he  

p r ope r t y  r i gh t s  o f  t he  d i s t r i c t ,  s t uden t s ,  and  emp l oyees  who  c r ea t e  

ma t e r i a l ;  

•  i n s t r uc t i on  on  wha t  i n f o r ma t i on  and  ma t e r i a l s  w i l l  be  p r omi nen t l y  

pos t ed  on  d i s t r i c t  and / o r  s choo l  homepages ,  wh i ch  s ha l l  i nc l ude ,  

bu t  may  no t  be  l i m i t ed  t o :  

•   a  copy  o f  Kans a s  S t a t e  Depa r t men t  o f  Educa t i on ’ s  Fo r m 150  

e s t i ma t i ng  t he  l ega l  max i mum gene r a l  f und  budge t  a s  we l l  a s  t he  

budge t  s ummar y  f o r  t he  cu r r en t  s choo l  yea r  and  ac t ua l  

expend i t u r e s  f o r  t he  i mmed i a t e l y  p r eced i ng  t wo  s choo l  yea r s  

s howi ng  t o t a l  ne t  do l l a r s  o f  t r an s f e r s  and  do l l a r s  pe r  pup i l  a s  

s pec i f i ed  i n  Kans as  l aw ,  u s i ng  t he  f u l l - t i me  equ i va l en t  

en r o l l men t  o f  t he  s choo l  d i s t r i c t  f o r  s uch  r equ i r ed  ca l cu l a t i ons ;  

•  d i s t r i c t  budge t s ,  t he  s ummar y  o f  t he  p r opos ed  budge t ,  t he  needs  

a s s e s s men t ,  and  t he  s t a t e  a s s e s s men t  documen t a t i on  de s c r i bed  i n  

boa r d  po l i cy  DB;  

•  t he  boa r d ' s  po l i cy  f o r  t he  pa r t - t i me  en r o l l men t  o f  s t uden t s ;  and  

•  a  copy  o f  any  nonacademi c  t e s t ,  que s t i onna i r e ,  s u r vey ,  o r  

exami na t i on  con t a i n i ng  any  ques t i ons  abou t  t he  pe r s ona l  and   
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KBA- 2  

 

p r i va t e  a t t i t udes ,  va l ue s ,  be l i e f s ,  o r  p r ac t i c e s  o f  t he  s t uden t  o r  

t he  s t uden t ' s  pa r en t s ,  gua r d i ans ,  f ami l y  member s ,  a s s oc i a t e s ,  

f r i ends ,  o r  pee r s  t ha t  i s  admi n i s t e r ed  du r i ng  t he  s choo l  day  i n  

a cco r dance  w i t h  boa r d  po l i cy  I DAE.   

 Th e  boa r ds  and  admi n i s t r a t i on ’ s  r i gh t  t o  de t e r mi ne  webs i t e  con t en t  and  

mon i t o r  u s e  by  emp l oyees  and  s t uden t s .  

 D i s t r i c t  a n d  s c h o o l  we b s i t e s  a r e  ma i n t a i n e d  t o  s u p p o r t  t h e  p u b l i c  r e l a t i o n s  

an d  e duca t i ona l  p r og r ams  o f  t he  d i s t r i c t  and / o r  t he  s choo l s .   Webs i t e s  may  be  

mod i f i ed  o r  t e r mi na t ed  a t  any  t i me  by  boa r d  ac t i on .  

 

 

Ap p r o v e d :   US D 4 7 3  BOE o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n  –  6 / 00 ;  7 / 03 ;  4 / 07 ;  6 / 15 ;  6 / 22  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

KBC   Me d i a  Re l a t i o n s   KBC 

 Up o n  p r e s e n t a t i o n  o f  p r o p e r  c r e d e n t i a l s ,  me d i a  me mb e r s  o n  a s s i g n me n t  

w i l l  b e  a d mi t t e d  f r e e  o f  c h a r g e  t o  a l l  s c h o o l  e x t r a - cu r r i cu l a r  a c t i v i t i e s .   To  t he  

ex t e n t  pos s i b l e ,  s pace  w i l l  be  p r ov i ded  a t  s po r t i ng  and  s pec i a l  even t s  f o r  

member s  o f  t he  wor k i ng  med i a  t o  cove r  ex t r a - cu r r i cu l a r  a c t i v i t i e s .  

 B r o a d c a s t i n g  a n d  Ta p i n g  

 Th e  s u p e r i n t e n d e n t  i s  a u t h o r i z e d  t o  e s t a b l i s h  r u l e s  a n d  r e g u l a t i o n s  f o r  

b r o ad cas t i ng  and  t ap i ng  d i s t r i c t  a c t i v i t i e s .  

 Th e  a p p r o p r i a t e  b u i l d i n g  p r i n c i p a l  s h a l l  b e  r e s p o n s i b l e  f o r  d e t e r mi n i n g  

e l i g i b i l i t y  and  i s s u i ng  pa s s e s  t o  p r e s s  member s  on  a s s i gnmen t  t o  cove r  s choo l  

ev en t s .   Member s  o f  t he  b r oadcas t  med i a  s ha l l  no t i f y  t he  s upe r i n t enden t  p r i o r  t o  

t he  even t  t hey  w i s h  t o  cove r  s o  a r r angemen t s  may  be  made  f o r  t he i r  equ i pmen t .  

 Ne ws  Re l e a s e s  

 Ne ws  a n d  i n f o r ma t i o n  c o n c e r n i n g  b u i l d i n g  e v e n t s  a n d  p r o g r a ms  ma y  b e  

r e l ea s ed  t o  t he  med i a  w i t h  t he  app r ova l  o f  t he  p r i nc i pa l .   D i s t r i c t  news  r e l ea s e s  

p r epa r e d  f o r  pub l i c  d i s t r i bu t i on  by  d i s t r i c t  emp l oyees  o r  s t uden t s  s ha l l  have  t he  

s upe r i n t enden t ’ s  app r ova l  p r i o r  t o  r e l ea s e .   The  s upe r i n t enden t  s ha l l ,  upon  

r e q ue s t ,  p r epa r e  o f f i c i a l  d i s t r i c t  news  r e l ea s e s  f o r  t he  boa r d .  

 Co n f e r e n c e s  a n d  I n t e r v i e ws  

 Ne ws  c o n f e r e n c e s  a n d  i n t e r v i e ws  s h a l l  b e  s c h e d u l e d  s o  t h e y  d o  n o t  

d i s r up t  r egu l a r  educa t i ona l  a c t i v i t i e s .   Rep r e s en t a t i ve s  o f  t he  news  med i a  

s eek i ng  t o  i n t e r v i ew  a  s t uden t  du r i ng  s choo l  hou r s  mus t  f i r s t  have  t he  

p r i nc i pa l ’ s  app r ova l  and  pe r mi s s i on  f r om t he  s t uden t ' s  pa r en t  o r  gua r d i an .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  3 / 00 ;  4 / 07 ;  7 / 18  
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KCA   Pr o t e c t i o n  o f  Pr i v a c y  R i g h t s  KCA 

 Th e  s u p e r i n t e n d e n t ,  t h e  b o a r d  o f  e d u c a t i o n ,  and  d i s t r i c t  s t a f f  s ha l l  

p r o t e c t  t he  r i gh t  o f  p r i vacy  o f  s t uden t s  and  t he i r  f ami l i e s  i n  connec t i on  w i t h  any  

s u r veys  o r  phys i ca l  exami na t i ons  conduc t ed ,  a s s i s t ed ,  o r  au t ho r i zed  by  t he  boa r d  

o r  admi n i s t r a t i on .   Th e  d i s t r i c t  s h a l l  p r o v i d e  p a r e n t s  n o t i c e  o f  t h e i r  r i g h t s  u n d e r  

t he  P r o t ec t i on  o f  Pup i l  R i gh t s  Amendmen t  and  t he  S t uden t  Da t a  P r i vacy  Ac t  a s  

r equ i r ed  by  l aw .   

 

Ap p r o v e d :   

KAS B Re c o mme n d e d  –  6 / 14 ;  7 / 18  
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KCB   Cu s t o d i a l  a n d  No n- Cu s t o d i a l  Pa r e n t  R i g h t s  KCB 

 Th e  d i s t r i c t  r e c o g n i z e s  t h a t  p a r e n t s  o f t en  s ha r e  ca r eg i v i ng  and  cus t ody  o f  

t he i r  ch i l d r en  and  t ha t  pa r en t s ,  i f  no t  o t he r wi s e  p r oh i b i t ed  by  cou r t  o r de r ,  

s hou l d  have  equa l  a cce s s  t o  i n f o r ma t i on  r ega r d i ng  t he i r  ch i l d ' s  s choo l  r e co r ds .   

 An y  p a r e n t  may  ob t a i n  cop i e s  o f  s choo l  i n f o r ma t i on  s uch  a s  r e po r t  c a r d s  

an d  p r o g r e s s  r epo r t s  upon  r eques t  t o  a  ch i l d ’ s  p r i nc i pa l ,  un l e s s  o t he r wi s e  

p r o h i b i t ed  by  l aw  o r  cou r t  o r de r .  

 

Ap p r o v e d :    US D 4 7 3  1 - 14 - 19  

KAS B Re c o mme n d a t i o n  –  6 / 14 ;  7 / 18 ;  12 / 18  
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KDC   So l i c i t a t i ons  ( See  GAI )  KDC 

 Th e  b o a r d  s h a l l  d i s c o u r a g e  a l l  s o l i c i t a t i o n s  o f  a n d  b y  s t a f f  me mb e r s  

d u r i ng  r egu l a r  s choo l  hou r s  and  a t  s choo l - s pons o r ed  ac t i v i t i e s .  

 Ag e n t s ,  s o l i c i t o r s  a n d  s a l e s me n  s h a l l  n o t  b e  p e r mi t t e d  t o  t a k e  t i me  o f  

t e ache r s  o r  s t uden t s  f r om educa t i ona l  a c t i v i t i e s .   The  s t uden t s  and  f acu l t y  o f  t he  

d i s t r i c t  s ha l l  no t  p r omo t e  commer c i a l  o r  p r i va t e  f i nanc i a l  i n t e r e s t s ,  e i t he r  

t h r ough  d i r ec t  s a l e s  o r  t h r ough  p r omot i on  o f  compe t i t i ve  goods  o r  s e r v i ce s .  

 Th i s  r u l e  a p p l i e s  t o  t h o s e  a c t i v i t i e s ,  p r o mo t i o n s  a n d  s a l e s  o r i g i n a t i n g  

o u t s i de  t he  s choo l .   Excep t i on  t o  t h i s  r u l e  may  be  made  a s  ou t l i ned  be l ow .  

 Ma t e r i a l s  and  p r o j ec t s  s ubmi t t ed  f o r  cons i de r a t i on  unde r  t h i s  r u l e  mus t  

b e  ma de  i n  wr i t i ng  t o  t he  s upe r i n t enden t .   Reques t s  w i l l  be  cons i de r ed  i n  l i gh t  

o f  t h e  p r opos a l ' s  d i r ec t  con t r i bu t i on  t o  t he  educa t i ona l  va l ue s  i n  t he  s choo l .   

Co n s i d e r a t i o n  s h a l l  b e  o n  t h e  b a s i s  o f  u n r e a s o n a b l y  a d d e d  wo r k  f o r  s t a f f  

member s .  

 An y  i n d i v i d u a l s  o r  o r g a n i z a t i o n s  v i o l a t i n g  t h e  p o l i c y  o n  s o l i c i t a t i o n s  

s ha l l  be  r epo r t ed  t o  t he  boa r d  by  t he  s upe r i n t enden t .   V i o l a t o r s  may  be  den i ed  

f u r t he r  a cce s s  t o  s choo l  p r emi s e s  by  boa r d  a c t i on .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  -  4 / 07 ;  7 / 18  
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KFD   Schoo l  Vo l unt eer s  ( See  GAOE and  I FC)  KFD 

 Schoo l  vo l un t ee r s  wor k  unde r  t he  s choo l  s t a f f ’ s  d i r ec t i on  w i t h  t he  

p r i nc i pa l ’ s  app r ova l .  

 Schoo l  vo l un t ee r s  a r e  bound  by  t he  po l i c i e s ,  r u l e s  and  r egu l a t i ons  o f  t he  

d i s t r i c t ,  s e r ve  w i t hou t  f i nanc i a l  compens a t i on  and  a r e  no t  cove r ed  by  wor ke r s ’  

co mpens a t i on .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  3 / 00 ;  4 / 07 ;  7 / 18 ;  9 / 18  
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KG Us e  o f  S c h o o l  Fa c i l i t i e s  b y  Co mmu n i t y  Gr o u p s  ( See  DFG and  J H)  KG 

 Th e  b o a r d  ma y  a l l o w  u s e  o f  s c h o o l  b u i l d i n g s  a n d  s c h o o l  g r o u n d s  b y  

co mmu n i t y  g r oups  ou t s i de  t he  s choo l  day .   Us e  o f  any  s choo l  f a c i l i t y  o r  s choo l  

g r o u nds ,  howeve r ,  s ha l l  no t  i n t e r f e r e  w i t h  da i l y  s choo l  u s e  o r  any  s choo l -

s pons o r ed  ac t i v i t y .   P r i o r i t y  f o r  f a c i l i t y  u s e  ou t s i de  o f  t he  s choo l  day  goes  t o  

u s e  p r omo t i ng  s t uden t  a cademi c  ach i evemen t .   No t wi t h s t and i ng  t he  p r ev i ous  

s t a t emen t ,  t he  d i s t r i c t  s ha l l  p r ov i de  equa l  a cce s s  t o  t he  Boy  Scou t s  and  o t he r  

d e s i gna t ed  you t h  g r oups  wh i ch  a r e  ne i t he r  s choo l  s pons o r ed  no r  co - cu r r i cu l a r  i n  

n a t u r e .  

 Us e  i n  Ac c o r d a n c e  w i t h  Bo a r d  P o l i c i e s  

 As  a  c o n d i t i o n  t o  i n i t i a l  u s e  o f  a n d  c o n t i n u e d  a c c e s s  t o  d i s t r i c t  p r o p e r t y  

an d  f ac i l i t i e s ,  g r oups  and / o r  o r gan i za t i ons  mus t  f o l l ow  Kans as  l aw  and  boa r d  

p o l i c y  p r oh i b i t i ng  t he  u s e  o f  d r ugs ,  a l coho l ,  and  t obacco  on  d i s t r i c t  p r ope r t y  

an d  ens u r e  i nd i v i dua l s  i n  a t t endance  r e f r a i n  f r om us i ng  s uch  s ubs t ances  on  

d i s t r i c t  p r ope r t y  a s  we l l .   Fa i l u r e  t o  ab i de  by  t h i s  p r ov i s i on  may  r e s u l t  i n  a  

r evoca t i on  o f  f a c i l i t y  u s e  p r i v i l ege s .    

 Fee s  and  Ren t a l  Cha r ges  

 Th e  b o a r d  s h a l l  e s t a b l i s h  r e a s o n a b l e  f e e s  a n d / o r  r e n t a l  c h a r g e s  f o r  t h e  

u s e  o f  any  s choo l  f a c i l i t y  o r  s choo l  g r ounds ;  f e e s  and / o r  r en t a l  cha r ge s  w i l l  

co v e r  co s t s  o f  wages  o f  s choo l  pe r s onne l  i nvo l ved  and  u t i l i t i e s .   The  f e e  and / o r  

r en t a l  cha r ges  s ha l l  be  app r oved  by  t he  boa r d  and  s ha l l  be  r ev i ewed  annua l l y .  

 Le a s e  Ar r a n g e me n t s  

 Th e  b o a r d  s h a l l  a p p r o v e  a n y  l e a s e  a r r a n g e me n t s .  
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KG Us e  o f  S c h o o l  Fa c i l i t i e s  b y  Co mmu n i t y  Gr o u p s   KG- 2  

 Supe r v i s i on  o f  Non- Schoo l  Gr oups  

 Wh e n e v e r  a n y  s c h o o l  f a c i l i t y  i s  u s e d  b y  n o n- s choo l  g r oups  o r  

i nd i v i dua l s ,  a  s choo l  emp l oyee  may  be  on  du t y  t o  s ee  t ha t  t he  bu i l d i ng  and  

eq u i pme n t  a r e  p r ope r l y  u s ed .   A  s choo l  emp l oyee  may  no t  be  r equ i r ed  t o  be  on  

d u t y  when ,  i n  t he  p r i nc i pa l ’ s  op i n i on ,  i t  i s  no t  nece s s a r y .  

 I n s u r ance  and / o r  Bonds  

 Th e  b o a r d ,  t h r o u g h  i t s  d u l y  a u t h o r i z e d  a g e n t ,  r e s e r v e s  t h e  r i g h t  t o  r e q u i r e  

b onds  ( c a s h  o r  o t he r wi s e ) ,  i n s u r ance ,  o r  o t he r  damage  depos i t s ,  a ccep t ab l e  t o  

t he  boa r d  be f o r e  a l l owi ng  u s e  o f  t he  s choo l s ’  f a c i l i t i e s .   Us e  i s  s ub j ec t  t o  

l i m i t ed  acce s s  and  ava i l ab i l i t y .   Any  damages  occu r r i ng  du r i ng  u s e  w i l l  be  

b i l l e d  t o  t he  i nd i v i dua l  and / o r  o r gan i za t i on  r en t i ng  t he  f ac i l i t y .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  3 / 00 ;  4 / 07 ;  6 / 14 ;  7 / 18 ;  9 / 18  
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K G A  U s e  o f  D i s t r i c t  P e r s o n a l  P r o p e r t y  a n d  E q u i p m e n t  K G A  

 R e q u e s t s  f o r  u s e  o f  d i s t r i c t  p e r s o n a l  p r o p e r t y  o r  e q u i p m e n t  b y  o u t s i d e  

t a x - e x e m p t  o r g a n i z a t i o n s  s h a l l  b e  s u b m i t t e d  t o  t h e  s u p e r i n t e n d e n t  o r  t h e  

s u p e r i n t e n d e n t ’ s  d e s i g n e e .   A n y  r e q u e s t  s h a l l  b e  g r a n t e d  o r  d e n i e d  p u r s u a n t  t o  

g u i d e l i n e s  f o r  u s i n g  p e r s o n a l  p r o p e r t y  o r  e q u i p m e n t  d e v e l o p e d  b y  t h e  

a d m i n i s t r a t o r  a n d  a p p r o v e d  b y  t h e  b o a r d .   T h e  s u p e r i n t e n d e n t  m a y  e s t a b l i s h  a  

d e p o s i t  o r  r e q u i r e m e n t  f o r  t h e  p u r c h a s e  o f  i n s u r a n c e  f o r  u s e  o f  s c h o o l  p e r s o n a l  

p r o p e r t y  o r  e q u i p m e n t  b e f o r e  i t  i s  r e m o v e d  f r o m  t h e  s c h o o l  g r o u n d s  o r  o t h e r  

d i s t r i c t  p r o p e r t y .   T h e  d e p o s i t  w i l l  b e  p a i d  t o  t h e  p r i n c i p a l  ( o r / _ _ _ _ _ )  a n d  w i l l  

b e  r e f u n d e d  w h e n  t h e  e q u i p m e n t  i s  r e t u r n e d  i n  w o r k i n g  o r d e r .  

 L o s t ,  S t o l e n ,  o r  D a m a g e d  P r o p e r t y  o r  E q u i p m e n t  

 N o  r e q u e s t  f o r  u s e  o f  s c h o o l  p e r s o n a l  p r o p e r t y  o r  e q u i p m e n t  s h a l l  b e  

g r a n t e d  u n t i l  t h e  r e q u e s t o r  e x e c u t e s  a  u s e  a g r e e m e n t  s p e c i f y i n g  s u c h  p e r s o n  

w i l l  a g r e e  t o  p a y  t h e  d i s t r i c t  f a i r  m a r k e t  v a l u e  f o r  a n y  e q u i p m e n t  t h a t  h a s  b e e n  

l o s t ,  s t o l e n ,  o r  h a s  s u f f e r e d  i r r e p a r a b l e  d a m a g e  w h i l e  i n  t h e  r e q u e s t o r ' s  

p o s s e s s i o n .   F o r  t h e  p u r p o s e s  o f  t h i s  p o l i c y ,  " i r r e p a r a b l e  d a m a g e "  s h a l l  i n c l u d e  

a n y  d a m a g e  s e v e r e  e n o u g h  t h a t  t h e  c o s t  t o  r e p a i r  s u c h  e q u i p m e n t  w o u l d  b e  

m o r e  t h a n  t h e  f a i r  m a r k e t  v a l u e  o f  t h e  e q u i p m e n t .   I f  s c h o o l  p e r s o n a l  p r o p e r t y  

o r  e q u i p m e n t  i s  r e t u r n e d  d a m a g e d  b e y o n d  n o r m a l  w e a r  a n d  t e a r  o f  a c c e p t a b l e  

u s e ,  t h e  r e q u e s t o r  s h a l l  b e  r e s p o n s i b l e  f o r  t h e  c o s t  t o  r e p a i r  s u c h  p e r s o n a l  

p r o p e r t y  o r  e q u i p m e n t .   T h e  d i s t r i c t  m a y  a l s o  r e q u i r e  t h e  p u r c h a s e  o f  

i n s u r a n c e .  
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 P e r s o n a l  U s e  

 N o  d i s t r i c t  p e r s o n a l  p r o p e r t y  o r  e q u i p m e n t  s h a l l  b e  u s e d  b y  s t a f f  f o r  

p e r s o n a l  r e a s o n s  a t  s c h o o l  o r  a w a y  f r o m  i t s  d e s i g n a t e d  s t a t i o n  w i t h o u t  t h e  

p r i o r  a p p r o v a l  o f  t h e  s u p e r i n t e n d e n t  o r  t h e  b u i l d i n g  p r i n c i p a l .  N o  d i s t r i c t  

p e r s o n a l  p r o p e r t y  o r  e q u i p m e n t  s h a l l  b e  u s e d  b y  t h e  s u p e r i n t e n d e n t  f o r   

p e r s o n a l  r e a s o n s  a t  s c h o o l  o r  a w a y  f r o m  i t s  d e s i g n a t e d  l o c a t i o n  w i t h o u t  t h e  

p r i o r  a p p r o v a l  o f  t h e  b o a r d  o f  e d u c a t i o n .  

 D e f i n i t i o n  

 D i s t r i c t  p e r s o n a l  p r o p e r t y  m e a n s  a n y  p r o p e r t y  o t h e r  t h a n  p r o p e r t y  t h a t  

i s  l a n d ,  b u i l d i n g s  a n d  p r o p e r t y  t h a t  i s  p h y s i c a l l y  a t t a c h e d  t o  l a n d  o r  b u i l d i n g s  

w h i c h  i s  o w n e d  b y  o r  u n d e r  t h e  c o n t r o l  o f  t h e  s c h o o l  d i s t r i c t .  

 

A p p r o v e d :   U S D  4 7 3  B O E  –  6 - 1 3 - 2 2  

K A S B  R e c o m m e n d a t i o n  –  3 / 0 0 ;  4 / 0 7 ;  6 / 1 2 ;  1 2 / 2 1 ;  6 / 2 2  
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KGB Co n c e a l e d  Ob s e r v a t i o n s  ( See  J GGA)  KGB 

 Un l e s s  o t h e r wi s e  p r o v i d e d  i n  t h i s  p o l i c y  o r  p o l i c y  J GGA,  i n d i v i d u a l s  a r e  

p r o h i b i t ed  f r om r eco r d i ng  s t uden t s ,  emp l oyees ,  and / o r  boa r d  member s  

s u r r ep t i t i ous l y  o r  t h r ough  t he  u s e  o f  concea l ed  aud i o  and / o r  v i s ua l  r e co r d i ng  

d e v i ce s .   Th i s  p r oh i b i t i on  i s  i n  e f f ec t  a t  s choo l ,  on  o r  i n  d i s t r i c t  p r ope r t y ,  and  a t  

mee t i ngs  and  con f e r ences  he l d  f o r  educa t i ona l  o r  d i s c i p l i na r y  pu r pos e s .    

 Ex c e p t i o n s  t o  t h i s  p r o h i b i t i o n  i n c l u d e  t h e  u s e  o f  v i d e o  s u r v e i l l a n c e  

t h r oughou t  d i s t r i c t  f a c i l i t i e s  and  i n  d i s t r i c t  veh i c l e s ,  p r ov i ded  i n  acco r dance  

w i t h  J GGA;  t h e  r e c o r d i n g  o f  me e t i n g s  s u b j e c t  t o  t h e  Ka n s a s  Op e n  Me e t i n g s  Ac t ;  

t he  r eco r d i ng  o f  due  p r oces s  hea r i ngs  o r  s t uden t  d i s c i p l i na r y  hea r i ngs  f o r  

ev i den t i a r y  pu r pos e s ;  r e co r d i ng  o f  s t uden t s  f o r  u s e  du r i ng  t he  s t uden t ’ s  

ev a l ua t i on  o r  p r ov i s i on  o f  s pec i a l  educa t i on  s e r v i ce s  w i t h  t he  p r i nc i pa l ’ s  p r i o r  

p e r mi s s i o n ;  and  t he  r eco r d i ng  o f  a  s choo l  s pons o r ed  ac t i v i t y ,  p r og r am,  o r  even t  

wh i c h  i s  o p e n  t o  t h e  g e n e r a l  p u b l i c .    

 I nd i v i dua l s  w i s h i ng  t o  r eco r d  s t uden t s ,  emp l oyees ,  o r  boa r d  member s  a t  

s choo l ,  on  o r  i n  d i s t r i c t  p r ope r t y ,  o r  a t  mee t i ngs  and  con f e r ences  a s  p r ev i ous l y  

d e s c r i b ed  s ha l l  f i r s t  no t i f y  t he  s upe r i n t enden t  o r  bu i l d i ng  p r i nc i pa l  i n  advance .   

I f  s uch  r eco r d i ng  i s  no t  p r oh i b i t ed  by  l aw  o r  po l i cy ,  t he  admi n i s t r a t o r  may  a l l ow  

t he  r eco r d i ng  and  may  make  a r r angemen t s  t o  r e co r d  on  beha l f  o f  t he  d i s t r i c t .  

  

Ap p r o v e d :    
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KGC Bu l l y i n g  b y  Pa r e n t s  ( See  EBC,  GAAE,  J DDC,  KGD)  KGC  

 Th e  b o a r d  o f  e d u c a t i o n ,  i n  i t s  c o mmi t me n t  t o  p r o v i d e  a  p o s i t i v e  a n d  

p r o d uc t i v e  l e a r n i ng  and  wor k i ng  env i r onmen t  f o r  i t s  s t uden t s  and  s t a f f  i n  

a cco r da n ce  w i t h  s t a t e  l aw ,  p r oh i b i t s  bu l l y i ng  i n  any  f o r m by  any  s t uden t ,  s t a f f  

member ,  o r  pa r en t  t owar ds  a  s t uden t  o r  a  s t a f f  member  on  o r  wh i l e  u s i ng  s choo l  

p r o p e r t y ,  i n  a  s choo l  veh i c l e ,  o r  a t  a  s choo l - s pons o r ed  ac t i v i t y  o r  even t .   Fo r  t he  

p u r p os e s  o f  t h i s  po l i cy ,  t he  t e r m  “bu l l y i ng”  s ha l l  have  t he  mean i ng  a s c r i bed  t o  

i t  i n  Kans as  l aw .  

 Th e  a d mi n i s t r a t i o n  s h a l l  p r o p o s e ,  a n d  t h e  b o a r d  s h a l l  r e v i e w  a n d  a p p r o v e  

a  p l an  t o  add r e s s  bu l l y i ng  a s  p r oh i b i t ed  he r e i n .  

 Pa r en t s  pa r t i c i pa t i ng  i n  p r oh i b i t ed  bu l l y i ng  conduc t  a i med  a t  d i s t r i c t  

s t uden t s  and / o r  s t a f f  member s  may  j eopa r d i ze  t he i r  a cce s s  t o  d i s t r i c t  f a c i l i t i e s ;  

d i s t r i c t  p r ope r t y ;  s choo l  s pons o r ed  ac t i v i t i e s ,  p r og r ams ,  and  even t s ;  and / o r  

d i s t r i c t  s t uden t s  and / o r  s t a f f  member s  t h r ough  t he  d i s t r i c t ’ s  commun i ca t i on  

s y s t ems .   As  app r op r i a t e ,  r epo r t s  t o  l oca l  l aw  en f o r cemen t  w i l l  be  f i l ed  t o  r epo r t  

c r i m i na l  bu l l y i ng  behav i o r s .  

 Th i s  p o l i c y  a n d  t h e  d i s t r i c t  b u l l y i n g  p l a n  ma y  b e  p o s t e d  o n  t h e  d i s t r i c t ’ s  

we b s i t e ,  a n d  c o p i e s  o f  s u c h  d o c u me n t s  s h a l l  b e  ma d e  a v a i l a b l e  t o  p a r e n t s  o f  

cu r r en t  s t uden t s  upon  r eques t .   

 

Ap p r o v e d :   US D 4 7 3  BOE o n  6 - 13 - 22  

KAS B Re c o mme n d a t i o n  –  6 / 13 ;  12 / 15 ;  6 / 22  



 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

KGD Di s r u p t i v e  Ac t s  a t  S c h o o l  o r  S c h o o l  Ac t i v i t i e s  KGD 
 ( See  EBC,  GAAE,  J CDBB,  J DDC,  and  KGC)  
 
 D i s r u p t i v e  a c t s  a t  s c h o o l  o r  s c h o o l  s p o n s o r e d  a c t i v i t i e s  w i l l  n o t  b e  

t o l e r a t ed .  Pe r s ons  t h r ea t en i ng  t he  s a f e t y  o f  s t uden t s ,  s choo l  pe r s onne l ,  o r  o t he r  

p e r s on s ;  t o  damage  s choo l  p r ope r t y ;  o r  t o  i n t e r f e r e  w i t h  s choo l  o r  s choo l  

a c t i v i t i e s  o r  t he  educa t i ona l  p r oce s s  w i l l  be  a s ked  t o  l e ave  t he  p r emi s e s .  

 Th e  s c h o o l  a d mi n i s t r a t i o n  a n d  s t a f f  a r e  r e s p o n s i b l e  f o r  h a n d l i n g  a n y  

d i s t u r b an ce  caus ed  by  adu l t s  o r  s t uden t s .   The  f i na l  dec i s i on  f o r  de t e r mi n i ng  i f  

a s s i s t ance  i s  needed  i s  t he  r e s pons i b i l i t y  o f  t he  s upe r i n t enden t  o r  s choo l  

p r i nc i pa l .   I n  t he  abs ence  o f  t he s e  i nd i v i dua l s ,  t he  de t e r mi na t i on  s ha l l  be  made  

b y  t h e  a s s i s t an t  p r i nc i pa l  o r  pe r s on  de s i gna t ed  t o  be  i n  cha r ge  o f  t he  bu i l d i ng  o r  

a c t i v i t y .   The  s upe r i n t enden t  s ha l l  be  no t i f i ed  o f  any  s e r i ous  p r ob l em a t  t he  

s choo l .  

 Pos s e s s i on  o f  a  F i r ea r m  

 Un l e s s  o t h e r wi s e  r e q u i r e d  b y  l a w  o r  a u t h o r i z e d  b y  b o a r d  p o l i c y ,  n o  p e r s o n  

o t he r  t h a n  a  l aw  en f o r cemen t  o f f i c e r  s ha l l  pos s e s s  a  f i r e a r m  on  any  d i s t r i c t  

o wne d  o r  ope r a t ed  p r ope r t y ;  w i t h i n  any  d i s t r i c t  owned  o r  ope r a t ed  bu i l d i ng  o r  

f a c i l i t y ;  i n  a  s choo l  veh i c l e ;  i n  an  emp l oyee ’ s  pe r s ona l  veh i c l e  be i ng  u s ed  t o  

t r an s po r t  s t uden t s  o r  s choo l  s t a f f  i n  t he  pe r f o r mance  o f  j ob  du t i e s  f o r  t he  

d i s t r i c t ;  o r  a t  any  s choo l  s pons o r ed  ac t i v i t y ,  p r og r am,  o r  even t .   Th i s  

p r o h i b i t i on  i nc l udes  pos s e s s i on  o f  concea l ed  and / o r  open l y  ca r r i ed  weapons ;  

h owe ve r  s uch  p r oh i b i t i on  s ha l l  no t  app l y  t o  t he  s ecu r ed  s t o r age  o f  a  handgun  i n  

a  d i s t r i c t  emp l oyee ’ s  own  l ocked  veh i c l e  on  s choo l  p r ope r t y  s o  l ong  a s  s uch  

we a p o n  i s  ma i n t a i n e d  o u t  o f  p l a i n  s i g h t .  
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KGD Di s r u p t i v e  Ac t s  a t  S c h o o l  o r  S c h o o l  Ac t i v i t i e s  KGD- 2  

 Ap p r o p r i a t e  s i g n s  s h a l l  b e  c o n s p i c u o u s l y  p o s t e d  a s  d i r e c t e d  b y  t h e  b o a r d  

an d  r eq u i r ed  by  l aw .  

 An y o n e  i n  v i o l a t i o n  o f  t h i s  p o l i c y  s h a l l  b e  d i r e c t e d  t o  l e a v e  t h e  p r e mi s e s  

i mmed i a t e l y  and  no t  r e t u r n  w i t hou t  p r i o r  app r ova l  f r om t he  bu i l d i ng  

ad mi n i s t r a t o r  o r  s upe r i n t enden t .   Fa i l u r e  t o  comp l y  w i t h  s uch  o r de r  w i l l  r e s u l t  

i n  a  r epo r t  t o  l aw  en f o r cemen t .  

  

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 99 ;  7 / 03 ;  6 / 06 ;  4 / 07 ;  7 / 12 ;  6 / 13 ;  6 / 15 ;  7 / 18  
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KGDA   Pu b l i c  Co n d u c t  o n  S c h o o l  Pr o p e r t y  KGDA 

 Th e  s u p e r i n t e n d e n t  o r  t h e  s u p e r i n t e n d e n t ’ s  de s i gnee  may  deny  acce s s  t o  

t he  s choo l  bu i l d i ngs ,  f a c i l i t i e s ,  and / o r  g r ounds  o f  t he  d i s t r i c t  t o  pe r s ons  who  

h a v e  no  l awf u l  bus i ne s s  t o  pu r s ue  a t  t he  s choo l ,  pe r s ons  who  a r e  a c t i ng  i n  a  

manne r  d i s r up t i ve  o r  d i s t u r b i ng  t o  t he  no r ma l  educa t i ona l  f unc t i ons  o f  t he  

s choo l ,  o r  pe r s ons  who  a r e  on  s choo l  p r ope r t y  i n  v i o l a t i on  o f  Boa r d  and / o r  

b u i l d i n g  po l i cy .   Ad mi n i s t r a t i ve  pe r s onne l  may  demand  i den t i f i c a t i on  and  

ev i dence  o f  qua l i f i c a t i on  f o r  a cce s s  o f  anyone  de s i r i ng  t o  u s e  o r  come  upon  t he  

p r emi s e s  o f  t he  pa r t i cu l a r  s choo l  o r  f a c i l i t y .  

 Pe r s ons ,  i nc l ud i ng  pa r en t s  o r  pe r s ons  ac t i ng  a s  pa r en t s ,  who  have  

l eg i t i ma t e  r ea s ons  f o r  be i ng  on  s choo l  p r ope r t y  mus t  neve r t he l e s s  ab i de  by  

p o l i c i e s  adop t ed  by  t he  boa r d  and  bu i l d i ng  po l i c i e s  s pec i f i c a l l y  app l i c ab l e  t o  

e ach  s cho o l .   Such  bu i l d i ng  po l i c i e s  s ha l l  be  pub l i s hed  annua l l y  i n  t he  s choo l  

h a n dboo k  and  s ha l l  be  pos t ed  a t  t he  s choo l  i n  a  cons p i cuous  p l ace  v i s i b l e  t o  a l l  

wh o  e n t e r  t h e  p r e mi s e s .   { V i s i t o r s  mu s t  s e c u r e  a n d  we a r  a  v i s i t o r ' s  pa s s  t o  en t e r  

s choo l  bu i l d i ngs  du r i ng  t he  s choo l  day . }  

 An y o n e  wh o  r e f u s e s  o r  f a i l s  t o  l e a v e  d i s t r i c t  bu i l d i ngs ,  f a c i l i t i e s ,  and / o r  

g r o u nds  a f t e r  be i ng  r eques t ed  t o  do  s o  by  an  au t ho r i zed  d i s t r i c t  emp l oyee  s ha l l  

b e  c ons i d e r ed  t o  be  t r e s pa s s i ng  i n  v i o l a t i on  o f  Kans as  l aw .   I n  s uch  ca s e ,  t he  

p o l i c e  w i l l  be  con t ac t ed ,  and  a r r e s t  and  c r i mi na l  cha r ge s  may  r e s u l t .  

 Th e  a d mi n i s t r a t i o n  w i l l  d e t e r mi n e  i f  t h e  i n d i v i d u a l  wh o  h a s  b e e n  a s k e d  t o  

l e ave  a  d i s t r i c t  bu i l d i ng ,  f a c i l i t y ,  o r  g r ounds  i s  a l l owed  t o  r e t u r n  i n  t he  f u t u r e .   

I f  t he  i nd i v i dua l  i s  no t  t o  r e t u r n  i n  t he  f u t u r e ,  t he  app r op r i a t e  " T r e s pas s  

No t i f i c a t i o n "  i s  t o  b e  s e n t  t o  t h e  i n d i v i d u a l .  

Ap p r o v e d :   
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KAS B Re c o mme n d a t i o n  –  6 / 14 ;  7 / 18  

KH   G i f t s  t o  Schoo l s  ( See  GAJ  and  J L )  KH 

 An y  o r g a n i z a t i o n  o r  i n d i v i d u a l  ma k i n g  a  g i f t  t o  t h e  d i s t r i c t  s h a l l  h a v e  t h e  

p r i o r  a p p r ova l  o f  t he  boa r d .   A l l  g i f t s  w i l l  b e  r ega r ded  a s  d i s t r i c t  p r ope r t y .  

 Pe r s ons  o r  o r gan i za t i ons  de s i r i ng  t o  make  g i f t s  t o  t he  s choo l s  s hou l d  

co n t ac t  t he  s upe r i n t enden t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  3 / 00 ;  4 / 07 ;  7 / 18  
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KHF   At h l e t i c  Pas s e s  KHF 

 On e  f a mi l y  p a s s  w i l l  b e  g i v e n  t o  e a c h  c e r t i f i e d  s t a f f  me mb e r  u n l e s s  t h e  

s pous e  o f  t he  emp l oyee  i s  a l s o  an  emp l oyee  o f  USD 473 ,  i n  wh i ch  ca s e  on l y  one  

p a s s  w i l l  be  g i ven  t o  t he  f ami l y .   The  pa s s  w i l l  be  good  f o r  e ach  s t a f f  member ,  

t he  s t a f f  member ' s  s pous e ,  and  t he  s t a f f  member ' s  ch i l d / r en  l i v i ng  w i t h  t he  s t a f f  

member .   The  s t a f f  member  o r  s t a f f  member ' s  s pous e  mus t  be  p r e s en t  w i t h  t he  

s t uden t  a t  t he  t i cke t  w i ndow i n  o r de r  t o  ga i n  en t r ance  i n t o  an  even t .   Thes e  

p a s s e s  a r e  on l y  good  f o r  even t s  hos t ed  by  t he  USD 473  a t h l e t i c s  depa r t men t  and  

d o  no t  i n c l ude  any  KSHSAA pos t  s ea s on  even t s ,  non - a t h l e t i c  even t s  and  o t he r  

ev en t s  exc l uded  by  t he  admi n i s t r a t i on .  

  

Ap p r o v e d :   8 - 5 - 19  by  t he  Nego t i a t i on ' s  Team ( no t  l i s t ed  i n  t he  N . A . )  

KAS B Re c o mme n d a t i o n  –7 / 18  
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KI    D i s t r i b u t i n g  Ma t e r i a l s  i n  S c h o o l s  ( See  J HCA,  J K  and  J R  e t  s eq . )  KI  

 I n  a cco r dance  w i t h  r u l e s  adop t ed  by  t he  boa r d ,  t he  s upe r i n t enden t  

r e s e r ve s  t he  r i gh t  t o  r e f u s e  d i s t r i bu t i on  t o  s t uden t s  any  ma t e r i a l  by  ou t s i de  

i nd i v i d ua l s  o r  g r oups  wh i ch  c r ea t e s  a  ma t e r i a l  o r  s ubs t an t i a l  i n t e r f e r ence  w i t h  

n o r ma l  s choo l  a c t i v i t y  o r  app r op r i a t e  d i s c i p l i ne  i n  t he  ope r a t i on  o f  t he  s choo l .  

 Ma t e r i a l s  P r oduced  by  Ou t s i de  Gr oups – I nc l ud i ng  Re l i g i ous  Ma t e r i a l s  

 Th e  p r i n c i p a l  ma y  e s t a b l i s h  r u l e s  a n d  r e g u l a t i o n s  wh i c h  c o n t r o l  t h e  t i me ,  

p l ac e  a nd  manne r  i n  wh i ch  non - s choo l / educa t i ona l  ma t e r i a l s  a r e  d i s p l ayed  and  

d i s s emi na t ed  i n  t he  bu i l d i ng  o r  on  s choo l  p r ope r t y .   No  s t uden t  s ha l l  be  f o r ced  

t o  pa r t i c i pa t e  i n  t he  d i s t r i bu t i on  o r  r e ce i p t  o f  any  non - s choo l  ma t e r i a l s  i n  t he  

s choo l s .  

 Po l i t i c a l  Campa i gn  Ma t e r i a l s  

 Th e  b o a r d  e n c o u r a g e s  r e s p o n s i b l e  u s e  o f  p o l i t i c a l  ma t e r i a l s  a s  p a r t  o f  t h e  

b oa r d - app r oved  cu r r i cu l um.   No  s t uden t  s ha l l  be  f o r ced  t o  pa r t i c i pa t e  i n  t he  

d i s t r i b u t i on  o r  r e ce i p t  o f  any  po l i t i c a l  ma t e r i a l s .  

 Ad v e r t i s i n g  i n  t h e  S c h o o l s  

 No  a d v e r t i s i n g  f o r  c o mme r c i a l  p u r p o s e s  s h a l l  b e  p e r mi t t e d  i n  t h e  s c h o o l  

b u i l d i n gs  o r  on  t he  g r ounds  o f  t he  d i s t r i c t  w i t hou t  p r i o r  boa r d  app r ova l .   

Ad v e r t i s i n g  i n  s t u d e n t  p u b l i c a t i o n s  s h a l l  b e  r e g u l a t e d  b y  r u l e s  a n d  r e g u l a t i o n s  

de v e l oped  by  t he  s upe r i n t enden t .   Adve r t i s i ng  i n  t he  s t uden t  pub l i c a t i ons  may  

p r o mo t e  p r oduc t s  by  b r and  name .   Ads  p r omo t i ng  t he  s a l e  o f  any  con t r o l l ed  

s ubs t ance ,  d r ug  pa r aphe r na l i a  o r  any  o t he r  i l l ega l  ma t e r i a l  o r  a c t i v i t y  a r e  

p r oh i b i t ed .
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KI    D i s t r i b u t i n g  Ma t e r i a l s  i n  S c h o o l s  KI - 2  

 Ma i l i ng  L i s t s  

 No  ma i l i n g  l i s t s  o f  s t u d e n t s  s h a l l  b e  g i v e n  t o  i n d i v i d u a l s ,  o r g a n i z a t i o n s  

o r  v e n do r s  f o r  t he  pu r pos e  o f  d i s t r i bu t i ng  ma t e r i a l s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  3 / 00 ;  4 / 07 ;  7 / 18  
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Disposal of District Property KK 

 (See DFM) 

 Except when disposing of a building as defined herein, the board may dispose of district property 

in a manner the board deems to be in the district’s best interest.  Whenever such excess district property is 

to be sold at auction, all sales shall be to the highest bidder.  No credit shall be extended. 

 When disposing of any school district property, neither the board nor its agent shall refuse to sell, 

lease, or convey any interest in a building or property to a prospective buyer or lessee solely because the 

prospective buyer or lessee may use or intends to use the building or property as a nonpublic school 

building. 

 Disposal of a School District Building 

 For the purposes of this policy, terms have the following meanings. 

• “Building” means any building that was used in any prior school year as an attendance center 

for students enrolled in kindergarten or any of the grades one through 12. 

• “State agency” means any state agency, department, authority, institution, division, bureau, or 

other state governmental entity. 

 Within 30 days after the board of education adopts a resolution to dispose of a building, the board 

shall submit written notice of its intention to dispose of such building to the legislature. Such notice shall 

be filed with the chief clerk of the house of representatives and the secretary of the senate and shall 

contain the following: 

• A description of the school district's use of such building immediately prior to the decision to 

dispose of such building; 

•  the reason for such building's disuse and the decision to dispose of such building; 

• the legal description of the real property that is to be disposed; and 

• a copy of the resolution adopted by the board of education. 

 Upon receipt of the notice, the legislature may adopt a concurrent resolution stating the 

legislature’s intention that the state acquire the building in the following manner.  Such concurrent 

resolution shall include: 

• The name of the school district that owns such building; 

• the information contained in the written notice as outlined herein; and 

• the state agency that intends to acquire such building and the intended use of such building 

upon acquisition. 
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Disposal of District Property KK-2 

 If the notice is received by the legislature during a regular legislative session, the legislature shall 

have 45 days to adopt such a concurrent resolution. 

 If the notice is received when the legislature is not in regular session, then, not more than 45 days 

after the notice is received by the legislature, the legislative coordinating council may deny the legislative 

option for the state to acquire the building.  If the legislative coordinating council denies this option, the 

district may proceed with disposing of the building in accordance with Kansas law.  If the legislative 

coordinating council does not deny the option for the state to acquire the building within the 45-day 

period, then the legislature shall have 45 days from the commencement of the next regular session to 

adopt a concurrent resolution as outlined herein. 

 Upon adoption of a concurrent resolution, the state agency named in such resolution shall have 

180 days to complete the acquisition of such building and take title to the real property. Upon request of 

the state agency acquiring the building, the legislative coordinating council may extend the 180-day 

period for a period of not more than 60 days.  

 The board shall not sell, gift, lease or otherwise convey the building or any of the real property 

described in the written notice or take any action or refrain from taking any action that would diminish the 

value of such property during the 180-day period or any extension thereof.  

 If the legislature does not adopt a concurrent resolution as described herein within the 45-day 

period or if the state agency does not take title to the property within the 180-day period or any extension 

thereof, the school district may proceed with disposition of such property in such manner and upon such 

terms and conditions the board deems to be in the best interest of the district. Conveyances of buildings 

and real property described on any legislative notice described herein shall be executed by the president 

of the board and attested to by the clerk. 

 School district buildings not meeting the definition of “building” as defined herein, may be 

disposed of in any manner deemed to be in the best interest of the district by the board, without need for 

legislative notice under this policy. 

 

Approved:  USD 473 BOE on 6-10-24 

KASB Recommendation – 3/00; 4/07; 6/23; 6/24 
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KM   V i s i t o r s  t o  t h e  S c h o o l  KM 

 Th e  b o a r d  e n c o u r a g e s  p a t r o n s  a n d  p a r e n t s  t o  v i s i t  d i s t r i c t  f a c i l i t i e s .   

Pa t r on  v i s i t s  s ha l l  be  s chedu l ed  w i t h  t he  t e ache r  and  t he  bu i l d i ng  p r i nc i pa l .  

 No t i c e s  s h a l l  b e  p o s t e d  i n  s c h o o l  b u i l d i n g s  t o  r e q u i r e  v i s i t o r s  t o  c h e c k  i n  

a t  t he  o f f i c e  be f o r e  p r oceed i ng  t o  con t ac t  any  o t he r  pe r s on  i n  t he  bu i l d i ng  o r  on  

t he  g r ounds .  

 An y  p e r s o n  wh o  v i s i t s  a  b u i l d i n g  a n d / o r  g r o u n d s  o f  t h e  d i s t r i c t  w i l l  b e  

u nde r  t h e  j u r i s d i c t i on  o f  t he  bu i l d i ng  p r i nc i pa l  who  s ha l l  be  r e s pons i b l e  f o r  

d e v e l op i ng  r u l e s  and  r egu l a t i ons  gove r n i ng  t he  p r e s ence  o f  v i s i t o r s  i n  t he  

b u i l d i ngs .  

 Th e  p r i n c i p a l  h a s  a u t h o r i t y  t o  r e q u e s t  a s s i s t a n c e  f r o m l a w  e n f o r c e me n t  i f  

an y  v i s i t o r  t o  t he  d i s t r i c t ' s  bu i l d i ngs  o r  g r ounds  r e f u s e s  t o  l e ave  o r  c r ea t e s  a  

d i s t u r b an ce .   V i o l a t i on  o f  t h i s  r u l e  may  l e ad  t o  r emova l  f r om t he  bu i l d i ng  o r  

g r o u nds  and  den i a l  o f  f u r t he r  a cce s s  t o  t he  bu i l d i ng  o r  g r ounds .   V i o l a t o r s  o f  

t h i s  boa r d  po l i cy  may  be  s ub j ec t  t o  t he  s t a t e  t r e s pas s  l aw .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  3 / 00 ;  4 / 07 ;  7 / 18  
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KMA To b a c c o - Fr e e  S c h o o l  Gr o u n d s  f o r  V i s i t o r s  KMA 

 ( See  GAOC and  J CDAA)  

 Th e  u s e  o f  a n y  t o b a c c o  p r o d u c t  b y  p a r e n t s ,  c o n t r a c t o r s ,  v o l u n t e e r s ,  a n d  

a l l  o t he r  v i s i t o r s  i s  p r oh i b i t ed  a t  a l l  t i mes  i n  any  d i s t r i c t  f a c i l i t y ;  i n  s choo l  

o wne d  o r  ope r a t ed  p r ope r t y .  

 Th e  f o l l o wi n g  d e f i n i t i o n s  a p p l y  t o  t h i s  p o l i c y .  

 “ Tobacco  p r oduc t ”  means  any  p r oduc t  t ha t  i s  made  f r om o r  de r i ved  f r om 

t obacco ,  o r  t ha t  con t a i n s  n i co t i ne ,  t ha t  i s  i n t ended  f o r  human  cons umpt i on  o r  i s  

l i ke l y  t o  be  cons umed ,  whe t he r  s moked ,  hea t ed ,  chewed ,  ab s o r bed ,  d i s s o l ved ,  

i nha l ed ,  o r  i nges t ed  by  any  o t he r  means ,  i nc l ud i ng ,  bu t  no t  l i m i t ed  t o ,  e l e c t r on i c  

n i co t i ne  de l i ve r y  s y s t em ( he r ea f t e r  “ENDS”) ,  c i ga r e t t e s ,  c i ga r s ,  p i pe  t obacco ,  

ch ewi ng  t obacco ,  s nu f f ,  o r  s nus .  Tobacco  p r oduc t s  a l s o  means  any  compone n t  o r  

a cce s s o r y  u s ed  i n  t he  cons umpt i on  o f  a  t obacco  p r oduc t ,  s uch  a s  f i l t e r s ,  r o l l i ng  

p a p e r s ,  p i pe s ,  cha r g i ng  dev i ce s ,  c a r t r i dges ,  and  any  s ubs t ance  u s ed  i n  ENDS,  

wh e t h e r  o r  n o t  t h e y  c o n t a i n  n i c o t i n e .  Th i s  d e f i n i t i o n  d o e s  n o t  i n c l u d e  F DA-

ap p r o v e d  N i co t i ne  Rep l acemen t  The r ap i e s  i nc l ud i ng  t r an s de r ma l  n i co t i ne  

p a t c hes ,  n i co t i ne  gum,  and  n i co t i ne  l ozenges .  

 “ E l ec t r on i c  n i co t i ne  de l i ve r  s y s t em”  o r  “ENDS”  means  any  dev i ce  t ha t  

d e l i v e r s  a  vapo r i zed  s o l u t i on  ( i nc l ud i ng  n i co t i ne ,  THC,  o r  any  o t he r  s u bs t ance )  

b y  mea ns  o f  c a r t r i dges  o r  o t he r  chemi ca l  de l i ve r y  s y s t ems .  Such  de f i n i t i on  s ha l l  

i nc l ude ,  bu t  may  no t  be  l i m i t ed  t o ,  any  e l ec t r on i c  c i ga r e t t e ,  vape  pen ,  hookah  

p e n ,  c i g a r ,  c i ga r i l l o ,  p i pe ,  o r  pe r s ona l  vapo r i ze r .  

 

Ap p r o v e d :   US D 4 7 3  BOE Me e t i n g  o n  7 - 20 - 20  

KAS B Re c o mme n d a t i o n  –  6 / 20  
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Complaints KN 

 (See BCBI, GAAC, GAACA, GAAB, GAAF, IF, IKD, JCE, JGEC, JGECA, and KNA) 

 General Complaints 

 The board encourages all complaints regarding the district to be resolved at the lowest possible 

administrative level.  If the investigation and determination procedures of a complaint are not regulated in 

another board policy or the negotiated agreement, as applicable, it will be designated a general complaint 

subject to processing under this policy. Whenever a general complaint is made directly to the board as a 

whole or to a board member as an individual, it will be referred to the administration for study and 

possible resolution.  

 Informal Procedures 

 The building principal shall attempt to resolve general complaints in an informal manner at the 

building level.  Any school employee who receives a general complaint shall inform the individual of the 

employee’s obligation to report the complaint and any proposed resolution of the complaint to the 

building principal.  The building principal shall discuss the complaint with the individual to determine if 

it can be resolved.  If the matter is resolved to the satisfaction of the individual, the building principal 

shall document the nature of the complaint and the proposed resolution of the complaint and forward this 

record to the district compliance coordinator.  Within 20 days after the complaint is resolved in this 

manner, the principal shall contact the complainant to determine if the resolution of the matter remains 

acceptable.   

 If the matter is not resolved to the satisfaction of the individual in the meeting with the principal, 

or if the individual does not believe the resolution remains acceptable, the individual may initiate a formal 

complaint.  

Formal Complaint Procedures 

• A formal complaint shall be filed in writing and contain the name and address of 

the person filing the complaint.  The complaint shall briefly describe the alleged violation.  If 

an individual does not wish to file a written complaint, and the matter has not been 

adequately resolved through the informal procedures of this policy, the building principal 

may initiate the complaint.  Forms for filing written complaints are available in each school 

building office and the central office. 

• A complaint should be filed as soon as possible after the conduct occurs but not 

later than 180 days after the complainant becomes aware of the alleged violation, unless the 

conduct forming the basis for the complaint is ongoing. 
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Complaints KN-2 

• If appropriate, an investigation shall follow the filing of the complaint.  If the 

complaint is against the superintendent, the board may appoint an investigating officer.  In 

other instances, the investigation shall be conducted by the building principal, the compliance 

coordinator, or another individual appointed by the board or the superintendent.  The 

investigation shall be informal but thorough.  The complainant and the respondent will be 

afforded an opportunity to submit written or oral evidence relevant to the complaint and to 

provide names of potential witnesses who may have useful information. 

• A written determination of the complaint’s validity and a description of the 

resolution shall be issued by the investigator, and a copy will be forwarded to the 

complainant and the respondent within 30 days after the filing of the complaint.  If the 

investigator anticipates a determination will not be issued within 30 days after the filing of 

the complaint, the investigator shall provide written notification to the parties including an 

anticipated deadline for completion.  In no event shall the issuance of the written 

determination be delayed longer than 10 days from the conclusion of the investigation. 

o If the investigation results in a recommendation that a student or staff member be subject 

to discipline, the specifics will not be included in the written determination provided to 

the parties to protect the privacy rights of the student or staff member. 

o If the investigation results in a recommendation that a student be suspended or expelled, 

procedures outlined in board policy and state law governing student suspension and 

expulsion will be followed. 

o If the investigation results in a recommendation that an employee be suspended without 

pay or terminated, procedures outlined in board policy, the negotiated agreement (as 

applicable), and state law will be followed. 

• Records relating to complaints filed and their resolution shall be forwarded to and maintained 

in a confidential manner by the district compliance coordinator. 

 Appeal Procedures 

 The complainant or respondent may appeal the determination of the complaint.  Appeals shall be 

heard by the district compliance coordinator, a hearing officer appointed by the board or superintendent, 

or by the board itself.  The request to appeal the determination shall be made within 20 days after the date 

of the written determination of the complaint at the lower level.  The appeal officer shall review the 
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evidence gathered by the investigator at the lower level and the investigator’s report and shall afford the 

complainant and the respondent an opportunity to submit further evidence, orally or in writing, within 10  

 

Complaints KN-3 

days after the appeal is filed.  Whenever an appeal officer is appointed to review an appeal, the appeal 

officer will prepare a written report to the board within 30 days after the appeal is submitted for decision.  

The board shall render its decision not later than the next regularly-scheduled meeting of the board 

following the receipt of the report and provide the parties with a notice of the result of the appeal.  Any 

matter determined by the board in accordance with this process shall be valid to the same extent as if the 

matter were fully heard by the board without an appeal officer. 

• Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies 

including the right to file a complaint with the Office for Civil Rights of the U.S. Department 

of Education, the Equal Employment Opportunity Commission, or the Kansas Human Rights 

Commission. 

If it is determined at any level that a violation of board policy or school rules occurred, the district 

will take prompt, remedial action to prevent its reoccurrence.  The district prohibits retaliation or 

discrimination against any person for participating in the complaint process; or making a complaint, 

testifying, assisting, or participating in any investigation, proceeding, or hearing. 

Complaints About Discrimination on the Basis of Sex 

 Complaints regarding alleged discrimination on the basis of sex, as prohibited by Title IX of the 

Education Amendments of 1972 and other federal and state laws regulating such discrimination and 

discriminatory harassment, shall be handled in accordance with the procedures outlined in board policies 

GAAC, for staff, and JGEC, for students, and shall be directed to the Title IX Coordinator at (Position or 

name, address, email address, and phone number of Title IX Coordinator). 

Complaints About Discrimination or Discriminatory Harassment Not on the Basis of Sex 

 Discrimination against any individual on the basis of race, color, national origin, sex, disability, 

age, genetic information, or religion in the admission to, access to, treatment, or employment in the 

district’s programs and activities is prohibited. (Position, address, email address, and phone number of the 

district compliance coordinator) has been designated to coordinate compliance with nondiscrimination 

requirements contained in Title VI and Title VII of the Civil Rights Act of 1964 (with the exception of 

discrimination on the basis of sex), Section 504 of the Rehabilitation Act of 1973, and the Americans with 

Disabilities Act of 1990, the Age Discrimination Act of 1975, the Personal Responsibility Work 

Opportunity Reconciliation Act of 1996, and the Food Stamp Act of 1977, as amended. 
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 For more information regarding what qualifies as discrimination or harassment on the basis of 

race or disability, see board policies GAACA applying to staff members and JGECA applying to students.  

 

 

Complaints KN-4  

 For information regarding the investigation or resolution process for complaints of discrimination 

or discriminatory harassment not involving sex-based conduct or district child nutrition programs, see 

board policies GAAB for staff members and JCE for students. 

Complaints Concerning Child Nutrition Programs 

 Complaints alleging discrimination in child nutrition programs offered by the district shall be 

handled in accordance with the procedures outlined in board policy KNA. 

Complaints About Policy 

 The superintendent shall report any unresolved complaint about policies to the board at the next 

regularly scheduled board meeting. 

Complaints About Curriculum 

 The superintendent shall report a failure to resolve any complaint about curriculum to the board at 

the next regularly scheduled board meeting.  See board policy IF for complaints dealing with textbooks 

and instructional materials. 

Complaints About Instructional Materials 

 The building principal shall report any unresolved complaint about instructional materials to the 

superintendent promptly after receiving the complaint.  See board policy IF. 

Complaints About Facilities and Services 

 The superintendent shall report any unresolved complaint about facilities and services to the 

board at the next regularly scheduled board meeting.  

Complaints About Personnel 

 The superintendent or the building principal involved shall report any unresolved complaint about 

personnel to the board at the next regularly scheduled board meeting. 

Complaints About Emergency Safety Intervention Use 

 Complaints concerning the use of emergency safety interventions by district staff shall be 

addressed in accordance with the local dispute resolution process outlined in board policy GAAF. 

Complaints About School Rules 
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 Any student may file a complaint with the principal concerning a school rule or regulation that 

applies to the student.  The complaint shall be in writing, filed within 20 days following the application of 

the rule or regulation, and must specify the basis for the complaint.  The principal shall investigate the 

complaint and inform the student of the resolution within 10 days after the complaint is filed. 

 

 

 

 

 

Approved:  USD 473 BOE on 6-12-23 

KASB Recommendation – 9/97; 8/98; 3/00; 4/07; 6/13; 6/15; 6/20; 7/20; 12/22; 6/23 
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The policies of Board of Education of U.S.D. No. 473 prohibit discrimination on the basis of race, color, national origin, disability, religion, genetic 
information, and sex in all programs and activities of the district. Additionally, discrimination on the basis of age is prohibited in employment.  
Harassment of individuals on any of these grounds is strictly prohibited.  Individuals who believe they have been discriminated against on any of 
these grounds may file a complaint with the following discrimination coordinators: 
District Discrimination Coordinator:    Name:______________ Address:______________ Email:______________ Phone:______________ 
Building Discrimination Coordinators:  Name:______________ Address:______________ Email:______________ Phone:______________ 
Title IX Coordinator:                                   Name:______________ Address:______________ Email:______________ Phone:______________ 
Name of Complainant: 
Address: 
Email Address: 
Telephone Number: 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

Nature of the Complaint 
(Please Select Any that Apply): 

 

I believe that I have or someone I know has been subjected to discrimination on the basis of: 
 
o  Race o Color o National Origin o Racial Harassment 
o  Sex o Sexual Harassment  o Disability o Religion 
o  Age o Genetic Information                   o Harassment on the basis of ____________;   

         OR 

o  General Complaint/Not Related to Perceived Discrimination 

My complaint is not one of perceived discrimination or harassment but is regarding the situation 
described below. 

Please describe the incident or 
act complained of: 
Please include information 
about: 
• Who was the person 

engaging in the conduct? 
• Who was the conduct 

directed toward? 
• What was the nature of 

the conduct? 
• When did it occur? 
• Where did it occur? 
• What effect did the 

incident have on you?  
What effect did it have on 
the person allegedly 
targeted? 

 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 
Attach additional sheets if necessary. 

Were there any witnesses to 
this incident? 
 

o  Yes o No 

If yes, please indicate who the witnesses were:  
___________________________________________________________________________ 

___________________________________________________________________________ 
 

What action do you believe the 
school or district should take 
with regard to this incident? 

___________________________________________________________________________ 

___________________________________________________________________________ 
 

If this matter proceeds to an investigation or hearing, will you appear and make and be interviewed and/or testify as to your knowledge of 
the matter?    o  Yes     o  No 

U.S.D. No. 473 
Complaint Form 
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LA   Goa l s  and  Obj ec t i ve s  LA 

 Th e  b o a r d  s h a l l  s e e k  t o  e s t a b l i s h  a  s a t i s f a c t o r y  wo r k i n g  r e l a t i o n s h i p  w i t h  

g ove r n men t a l  agenc i e s  and  p r i va t e  o r gan i za t i ons  hav i ng  an  i n t e r e s t  i n  t he  

s choo l s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  3 / 00 ;  4 / 07 ;  7 / 18  
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LB   Schoo l - Co mmu n i t y  Co o p e r a t i o n  LB 

 Th e  b o a r d  s h a l l  s e e k  t o  f o s t e r  c o o p e r a t i o n  b e t we e n  t h e  s c h o o l s  a n d  

co mmun i t y  g r oups  and  o r gan i za t i ons .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  3 / 00 ;  4 / 07 ;  7 / 18  
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LC   Schoo l - Co mmu n i t y  Pr o g r a ms  LC 

 Th e  b o a r d  s h a l l  c o n s i d e r  e s t a b l i s h i n g  p r o g r a ms  s p o n s o r e d  j o i n t l y  b y  t h e  

d i s t r i c t  and  commun i t y  g r oups  o r  o r gan i za t i ons  wheneve r ,  i n  t he  boa r d ' s  

j udgmen t ,  t he s e  p r og r ams  canno t  o r  s hou l d  no t  be  who l l y  unde r  t he  boa r d ' s  

co n t r o l .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  3 / 00 ;  4 / 07 ;  7 / 18  
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LDD   Fe d e r a l  Go v e r n me n t - Dr u g  Fr e e  S c h o o l s  LDD 
 ( See  GAOA,  GAOB,  I DAB and  J DDA)  

 Th e  u n l a wf u l  p o s s e s s i o n ,  u s e ,  s a l e  o r  d i s t r i b u t i o n  o f  i l l i c i t  d r u g s  a n d  t h e  

p os s e s s i on ,  u s e ,  s a l e ,  o r  d i s t r i bu t i on  o f  a l coho l  by  s t uden t s  o r  s choo l  emp l oyees  

a t  s choo l ,  on  o r  i n  s choo l  p r ope r t y ,  o r  a t  s choo l  s pons o r ed  ac t i v i t i e s  o r  even t s  i s  

p r o h i b i t ed .   Th i s  po l i cy ,  and  any  cu r r i cu l um us ed  i n  con j unc t i on  w i t h  i t ,  s ha l l  

b e  eva l u a t ed  pe r i od i ca l l y  u s i ng  c r i t e r i a  deve l oped  by  t he  s upe r i n t enden t  and  

ap p r o v e d  by  t he  boa r d .   The  boa r d  s ha l l  r e ce i ve  a  r epo r t  a f t e r  e ach  o f  t he s e  

r ev i ews  i s  conduc t ed .  

 

Ap p r o v e d :   

KAS B Re c o mme n d a t i o n  –  9 / 97 ;  4 / 99 ,  3 / 00 ;  4 / 07 ;  6 / 08 ;  6 / 12 ;  7 / 18  
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LDDA   F i s c a l  Ma n a g e me n t  o f  Fe d e r a l  Gr a n t s  LDDA 

 Th e  d i s t r i c t  s h a l l  me e t  t h e  r e q u i r e me n t s  o f  t h e  Ed u c a t i o n  De p a r t me n t  

Ge n e r a l  Ad mi n i s t r a t i v e  Re g u l a t i o n s  ( EDGAR) .   The  ou t l i ne  u s ed  t o  mee t  t h i s  

r equ i r emen t  may  be  t he  documen t :   Fede r a l  Educa t i on  Gr an t s  Managemen t :   

Wh a t  Ad mi n i s t r a t o r s  Ne e d  t o  Kn o w,  Of f i c e  o f  Managemen t  and  Budge t  

c i r cu l a r s ,  o r  o t he r  pe r t i nen t  documen t s  deve l oped  by  t he  U . S .  Depa r t men t  o f  

Ed u ca t i on .  

 

Ap p r o v e d :   

KAS B Re c o mme n d a t i o n  –  1 / 07 ;  6 / 07 ;  9 / 07 ;  7 / 18  
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MA   Goa l s  and  Obj ec t i ve s  MA 

 Th e  b o a r d  s h a l l  s e e k  t o  wo r k  h a r mo n i o u s l y  w i t h  e d u c a t i o n a l  a g e n c i e s  

h a v i ng  an  i n t e r e s t  i n  t he  d i s t r i c t ’ s  s choo l s .   S t a f f  s ha l l  f o l l ow  a l l  r egu l a t i ons  

r equ i r ed  by  s t a t e  and  f ede r a l  educa t i on  age nc i e s .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  3 / 00 ;  4 / 07 ;  6 / 09 ;  7 / 18  
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MD   I n t erd i s t r i c t  Re l a t i ons  MD 

 Th e  b o a r d  s h a l l  wo r k  c o o p e r a t i v e l y  w i t h  o t h e r  d i s t r i c t s  t o  p r o v i d e  

s e r v i ce s  t o  s t uden t s  when  i t  i s  i n  t he  be s t  i n t e r e s t  o f  s t uden t s  and  t he  d i s t r i c t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  3 / 00 ;  4 / 07 ;  7 / 18  
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MF   Co l l e g e s  a n d  Un i v e r s i t i e s  MF 

 Th e  b o a r d  ma y  c o n s i d e r  u s e  o f  s t u d e n t  t e a c h e r s  i n  d i s t r i c t  c l a s s e s .  

 Co n t r a c t  Re q u i r e d  

 A  wr i t t e n  s t u d e n t  t e a c h i n g  c o n t r a c t  w i t h  a p p r o p r i a t e  c o l l e g e s  a n d  

u n i v e r s i t i e s  s ha l l  be  p r epa r ed  and  p r e s en t ed  t o  t he  boa r d  f o r  t he i r  cons i de r a t i on  

an d  app r ova l .  

 O t h e r  Re l a t i o n s h i p s  

 O t h e r  r e l a t i o n s h i p s  b e t we e n  t h e  d i s t r i c t  a n d  i n s t i t u t i o n s  o f  h i g h e r  

ed u c a t i on  may  be  cons i de r ed  upon  r ecommenda t i on  o f  t he  admi n i s t r a t i on .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  3 / 00 ;  4 / 07 ;  7 / 18  
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MI  Kans as  Educa t i on  Sys t ems  Accred i t a t i on  MI

 Ka n s a s  Ed u c a t i o n  S y s t e ms  Ac c r e d i t a t i o n  ( h e r e a f t e r  “ KES A” )  i s  a  d i s t r i c t -

w i d e  a c c r e d i t a t i o n  p r o c e s s .   Ac c r e d i t a t i o n  w i t h i n  t h i s  p r o c e s s  i s  u l t i ma t e l y  

g r an t e d  by  t he  Kans a s  S t a t e  Boa r d  o f  Educa t i on .   The  d i s t r i c t  s choo l  boa r d  

( he r ea f t e r  “boa r d” )  s ha l l  ma i n t a i n  t he  goa l  o f  f u l l  a cc r ed i t a t i on  f o r  t he  d i s t r i c t .   

Go o d  f a i t h  e f f o r t s  s h a l l  b e  ma d e  b y  a l l  s t a f f  t o  i mp l e me n t  d i s t r i c t  s c h o o l  

i mpr ovemen t  p l ans .   The  boa r d  s ha l l  mon i t o r  compl i ance .  

 Th e  b o a r d  i s  c o mmi t t e d  t o  i mp l e me n t i n g  a n d  s u s t a i n i n g  t h e  f o u n d a t i o n a l  

s t r uc t u r e s  de f i ned  w i t h i n  t he  KESA p r oces s  a s  we l l  a s  de f i n i ng  and  

i mp l emen t i ng  d i s t r i c t - w i d e  g o a l s  i n  a l i g n me n t  w i t h  t h e  KES A r u b r i c s .    

 I n  o r de r  f o r  a cc r ed i t a t i on  t o  be  ach i eved ,  t he  boa r d  s ha l l  commi t  t o  s choo l  

i mpr ovemen t  f o r  a l l  d i s t r i c t  s choo l s ,  a cademi c  ach i evemen t  f o r  a l l  d i s t r i c t  

s t uden t s ,  and  r e s u l t s - ba s ed  p r o f e s s i ona l  deve l opmen t  f o r  a l l  d i s t r i c t  s t a f f  

member s .   The  s upe r i n t enden t  s ha l l  r egu l a r l y  r epo r t  t o  t he  boa r d  on  t he  

d i s t r i c t ’ s  p r og r e s s  t owar d  f u l l  a cc r ed i t a t i on  w i t h i n  t he  5  yea r  cyc l e  de f i ned  a s  

p a r t  o f  t he  KESA p r oces s .  

 Th e  b o a r d  s h a l l  f u l l y  i n f o r m t h e  p u b l i c  i n  l a n g u a g e s  c o mmo n l y  u s e d  i n  t h e  

co mmu n i t y  abou t  d i s t r i c t - w i d e  g o a l s ,  s c h o o l  i mp r o v e me n t  p l a n s ,  t h e  p r o g r e s s  o f  

s choo l  i mpr ovemen t  e f f o r t s ,  t he  acc r ed i t a t i on  s t a t u s  o f  t he  d i s t r i c t ,  and  o t he r  

p e r t i nen t  i n f o r ma t i on  a s  t he  boa r d  may  d i r ec t .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 05 ;  4 / 07 ;  12 / 16 ;  7 / 18  
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A   HOME RULE FORM 
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RES OLUTI ON TO ES TABLI S H HOME RULE BY BOARD OF  EDUCATI ON 

 Mr .  P r e s i den t ,  I  move  t he  adop t i on  o f  t he  f o l l owi ng  r e s o l u t i on :  

RES OLUTI ON 

 WHEREAS ,  t h e  Bo a r d  o f  Ed u c a t i o n  o f  Un i f i e d  S c h o o l  D i s t r i c t  No .  473 ,  

D i c k i n s o n  Co u n t y ,  Ka n s a s ,  h a s  d e t e r mi n e d  t h a t  t h e  e x e r c i s e  o f  p o we r s  g r a n t e d  

b y  t h e  l eg i s l a t u r e  i s  o f  bene f i t  t o  t he  boa r d  and  l oca l  pa t r ons ;  and  

 WHEREAS ,  Ka n s a s  l a w  a u t h o r i z e s  t h e  b o a r d  t o  t r a n s a c t  a l l  s c h o o l  

d i s t r i c t  bus i ne s s ;  and  

 WHEREAS ,  t h e  b o a r d  i n t e n d s  t o  a d o p t  p o l i c i e s  t h a t  t h e  b o a r d  d e e ms  

ap p r o p r i a t e  t o  pe r f o r m i t s  cons t i t u t i ona l  du t y  t o  ma i n t a i n ,  deve l op  and  ope r a t e  

l oca l  pub l i c  s choo l s ;  and  

 WHEREAS ,  t h e  b o a r d  a c k n o wl e d g e s  t h a t  t h e  p o we r  g r a n t e d  b y  l a w  s h a l l  

n o t  be  c ons t r ued  t o  r e l i eve  t he  boa r d  f r om any  ob l i ga t i ons  t o  comp l y  w i t h  s t a t e  

l aw ;  and  

 WHEREAS ,  t h e  b o a r d  a c k n o wl e d g e s  t h a t  t h e  p o we r s  g r a n t e d  b y  l a w  a n d  

t h i s  r e s o l u t i on  s ha l l  no t  be  cons t r ued  t o  r e l i eve  any  o t he r  un i t  o f  gove r nmen t  o f  

i t s  du t i e s  and  r e s pons i b i l i t i e s  p r e s c r i bed  by  l aw ;  and  

 WHEREAS ,  t h e  b o a r d  a c k n o wl e d g e s  t h a t  t h e  p o we r s  g r a n t e d  b y  l a w  d o  

n o t  c r ea t e  any  r e s pons i b i l i t y  on  t he  pa r t  o f  t he  d i s t r i c t  t o  a s s ume  t he  du t i e s  o r  

r e s pons i b i l i t i e s  t ha t  a r e  r equ i r ed  o f  ano t he r  un i t  o f  gove r nmen t ;  

 NOW THEREF ORE,  BE  I T  RES OLVED,  b y  t h e  Bo a r d  o f  Ed u c a t i o n  o f  

Un i f i e d  S c h o o l  D i s t r i c t  No .  473 ,  D i c k i n s o n  Co u n t y ,  Ka n s a s ,  t h a t  t h e  b o a r d  s h a l l  

ex e r c i s e  t he  power  g r an t ed  by  l aw  and  by  t h i s  r e s o l u t i on .  

 ADOP TED b y  t h e  Bo a r d  o f  Ed u c a t i o n  o f  Un i f i e d  S c h o o l  D i s t r i c t  473 ,  

D i c k i n s o n  Co u n t y ,  Ka n s a s ,  t h e  _ _ _ _ _  d a y  o f  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  2 0 _ _ _ .  



BCAC   SPECIAL MEETINGS 
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W A I  V  E  R   O  F   N  O T  I  C  E  

 I  h e r eby  wa i ve  t he  wr i t t en  no t i c e  r equ i r ed  unde r  t he  p r ov i s i ons  o f  

K . S . A .   7 2 - 1138  a s  t o  t he  t i me ,  p l ace ,  and  pu r pos e  o f  a  s pec i a l  mee t i ng  o f  t he  

Bo a r d  o f  Ed u c a t i o n  o f  Un i f i e d  S c h o o l  D i s t r i c t  No .  _ _ _ ,  S t a t e  o f  Ka n s a s ,  h e l d  

o n___ ________ ,  20__ .  

 

________________________  
Member ,  Boa r d  o f  Educa t i on  

 
________________________  
Member ,  Boa r d  o f  Educa t i on  

 
________________________  
Member ,  Boa r d  o f  Educa t i on  

 
________________________  
Member ,  Boa r d  o f  Educa t i on  

 
________________________  
Member ,  Boa r d  o f  Educa t i on  

 
________________________  
Member ,  Boa r d  o f  Educa t i on  

 
________________________  
Member ,  Boa r d  o f  Educa t i on  

A t t e s t :  
 
_ ____ ___________________  
C l e r k ,  Bo a r d  o f  Ed u c a t i o n  
Un i f i e d  S c h o o l  D i s t r i c t  No .  _ _ _  
_ ____ ___________  Coun t y  
S t a t e  o f  Kans a s  
 
Ap p r o v e d :   
 
KAS B Re c o mme n d e d :   6 / 1 8  

 

 



BCBI   PUBLIC PARTICIPATION 
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Sample  Only:   Dec ide  on  loca l  t ime l imi t s ,  re type  and  

f i l e  w i t h  t he  c l erk  a f t er  board  approva l .  

 

Request  to  Add an Agenda Item 

 Th i s  f o r m mu s t  b e  c o mp l e t e d  a n d  r e t u r n e d  t o  t h e  c l e r k  o r  t h e  

s upe r i n t enden t  a t  l e a s t  5  d ays  be f o r e  t he  mee t i ng  a t  wh i ch  you  w i s h  t o  s peak .   

Yo u r  r e q u e s t  w i l l  b e  r e v i e we d ,  a n d  o n e  o f  t wo  r e c o mme n d a t i o n s  w i l l  b e  ma d e :  

 

1 .  Re f e r r a l  o f  y o u r  r e q u e s t  t o  t h e  a p p r o p r i a t e  a d mi n i s t r a t o r .  
2 .  De c i s i o n  b y  t h e  Bo a r d  o f  Ed u c a t i o n  t o  a d d  a s  a g e n d a  i t e m.  

 
•  Pr es en t a t i ons  s ha l l  no t  exceed  { _ 5 _ }  m i nu t e s .  
•  Sub j ec t s ,  o t he r  t han  po l i cy  i s s ue s ,  w i l l  gene r a l l y  be  r e f e r r ed  t o  t he  

admi n i s t r a t i on .  
•  Co mme n t s  s h a l l  b e  l i m i t e d  t o  i s s u e s  a n d  n o t  r e f e r  t o  p e r s o n a l i t i e s .  
•  Pr es en t a t i ons  mus t  be  i n  good  t a s t e  be f i t t i ng  t he  occa s i on  and  t he  

d i gn i t y  o f  t he  boa r d  mee t i ng .  
•  Ty p e d  c o p y  o r  a n  o u t l i n e  o f  y o u r  p r e s e n t a t i o n  { mus t / s hou l d}  be  

i nc l uded  w i t h  t h i s  r eques t  f o r m.  
 

 Pe r mi s s i on  t o  appea r  be f o r e  t he  boa r d  a t  a  r egu l a r  mee t i ng  i s  s ub j ec t  t o  
t he  above  r u l e s .  
 
Na me  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Ad d r e s s  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Te l e p h o n e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
I nd i v i dua l  o r  o r gan i za t i on  ( i f  any )  you  r ep r e s en t  ________________________  
_ ____ _____________________________________________________________  
 
Or g a n i z a t i o n ’ s  a d d r e s s  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
S i gna t u r e  __________________________________Da t e___________________  
 
D i s t r i c t  o f f i c i a l ’ s  s i g n a t u r e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Da t e  r e c e i v e d  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  T i me  r e c e i v e d  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Ap p r o v e d :
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Sample Motions for Executive Session 

 
A motion looks like the following. “I move we go into executive session to [fill in subject(s)] pursuant to 

[fill in justification], and the open meeting will resume in the board room at [fill in time].” If the board 

wishes to invite additional individuals, such as the superintendent, into executive session, they should also 

mention them in the motion. 

 

SUBJECTS TO BE DISCUSSED 
(Provide a brief description of what subject will 
be discussed while still protecting important 
privacy interest) 

JUSTIFICATION 
 
 
 

 
Example:  discuss an individual employee’s 
performance 
 
Example 1:  discuss confidential student 
information 
Example 2: hold a student discipline appeal 
hearing 
 
Example: discuss coding mechanisms 
PowerSchool uses to secure student data with 
PowerSchool representatives  
 
 
Example: discuss potential litigation with our legal 
counsel 
 
 
Example: discuss the latest proposal for increasing 
the base pay rate from the teachers 
 
Example: discuss potential properties for a new 
middle school site 
 
 
Example 1: discuss the high school crisis plan 
Example 2: discuss the exact placement of security 
cameras and alarms throughout the buildings 
 

 
non-elected personnel exception under 
KOMA 
 
the exception relating to actions adversely or 
favorably affecting a student under KOMA 
 
 
 
the exception for data relating to financial 
affairs or trade secrets of corporations, 
partnerships, trusts, and individual 
proprietorships under KOMA 
 
the exception for matters which would be 
deemed privileged in the attorney-client 
relationship under KOMA 
 
the exception for employer-employee 
negotiations under KOMA 
 
the exception for preliminary discussion of 
the acquisition of real property under KOMA 
 
 
the exception under KOMA for school 
security matters to ensure the security of the 
school, its buildings and/or its systems is not 
jeopardized 
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Recommended Only:  Adapt for local use.  Be prepared to accept other written records requests not on 
this form.  You can require: name, address and a description of the record requested in writing.   
You cannot require this information in any particular form. 

 
UNIFIED SCHOOL DISTRICT NO. 473 

Chapman, KANSAS 
PUBLIC REQUEST FOR 

SCHOOL RECORDS 
 

Person requesting records___________________________________________ 
 
Address of person requesting records__________________________________ 
 
Specific records being requested: 
_____________________________________________________________________________________
_____________________________________________________________________________________
_________________________________________________________________________ 
 
 
_____Approval to release records 
_____Denial to release records 
_____Delayed release of records  
 
Reason for denial or reason for delay: 
 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
______________________________________________________________________________ 
 
________________________________________________          _____________________ 
Custodian/ 
Freedom of Information Officer                                                                               Date 
 
 

 
 
For Office Use Only: 
 
Date and time the request was made___________________________________ 
 
Estimated cost of copies and applicable employee time:  $__________________ 
(To be paid in advance) 
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Allowability of Costs – Federal Programs 

Expenditures of federal funds must be aligned with approved budgeted items. Any changes or 
variations from the state-approved budget and grant application need prior approval from the 
state. 

Delegation of Responsibility 

When determining how the school district will spend its grant funds, the {   } Superintendent  
{   } Business Manager  {   } Federal Programs Coordinator will review the proposed cost to 
determine whether it is an allowable use of federal grant funds before obligating and spending 
those funds on the proposed good or service. 
 
Allowability Determinations 

All costs supported by federal education funds must meet the standards outlined in EDGAR, 2 
CFR Part 3474 and 2 CFR Part 200, Subpart E, which are listed below. The {   } Superintendent 
{   } Business Manager  {   } Federal Programs Coordinator must consider these factors when 
making an allowability determination. A section entitled, Helpful Questions for Determining 
Whether Costs are Allowable, is located at the end of this document. 

Part 200 sets forth general cost guidelines that must be considered, as well as rules for specific 
types of items, both of which must be considered when determining whether a cost is an 
allowable expenditure of federal funds. The expenditure must also be allowable under the 
applicable program statute (e.g., Title I of the Elementary and Secondary Education Act (ESEA), 
or the Carl D. Perkins Career and Technical Education Act (Perkins)), along with accompanying 
program regulations, nonregulatory guidance, and grant award notifications. 

Restrictions in state and local rules or policy also must be considered. For example, travel and 
other job-related expenses incurred by employees are not allowable unless they also are in 
compliance with board policy GAN, administrative regulations, and related procedures.  

Whichever allowability requirements are stricter will govern whether a cost is allowable. 

General allowability determination factors include the following: 

1. Be Necessary and Reasonable for the performance of the federal award. A cost is 
reasonable if, in its nature and amount, it does not exceed that which would be incurred 
by a prudent person under the circumstances prevailing at the time the decision to incur 
the cost was made. For example, reasonable means that sound business practices were 
followed, and purchases were comparable to market prices. 
 

When determining reasonableness of a cost, consideration must be given to: 
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• Whether the cost is a type generally recognized as ordinary and necessary for the 
operation of the district or the proper and efficient performance of the federal award. 
 

• The restraints or requirements imposed by factors, such as: sound business practices; 
arm’s-length bargaining; federal, state and other laws and regulations; and terms and 
conditions of the federal award. 
 

• Market prices for comparable goods or services for the geographic area. 
 

• Whether the individual incurring the cost acted with prudence in the circumstances 
considering responsibilities to the district, its employees, its students, the public at 
large, and the federal government. 
 

• Whether the district significantly deviates from its established practices and policies 
regarding the incurrence of costs, which may unjustifiably increase the federal 
award’s cost. (2 CFR Sec. 200.404) 

Whether a cost is necessary will be determined based on the needs of the program. 
Specifically, the expenditure must be necessary to achieve an important program objective. A 
key aspect in determining whether a cost is necessary is whether the district can demonstrate 
that the cost addresses an existing need, and can prove it. For example, the school entity may 
deem a language skills software program necessary for a limited English proficiency 
program.  

When determining whether a cost is necessary, consideration may be given to: 

• Whether the cost is needed for the proper and efficient performance of the federal 
award program. 
 

• Whether the cost is identified in the approved budget or application. 
 

• Whether there is an educational benefit associated with the cost. 
 

• Whether the cost aligns with identified needs based on results and findings from a 
needs assessment.  
 

• Whether the cost addresses program goals and objectives and is based on program 
data. 

2. Allocable to the federal award. A cost is allocable to the federal award if the goods or 
services involved are chargeable or assignable to the federal award in accordance with 
the relative benefit received. This means that the federal grant program derived a benefit 
in proportion to the funds charged to the program. (2 CFR Sec. 200.405) 
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For example, if fifty percent (50%) of a teacher’s salary is paid with grant funds, then that 
teacher must spend at least fifty percent (50%) of his/her time on the grant program. 

3. Consistent with policies and procedures that apply uniformly to both federally-
financed and other activities of the school entity. 
 

4. Conform to any limitations or exclusions set forth as cost principles in Part 200 or in 
the terms and conditions of the federal award. 
 

5. Consistent treatment. A cost cannot be assigned to a federal award as a direct cost if 
any other cost incurred for the same purpose in like circumstances has been assigned as 
an indirect cost under another award. 
 

6. Adequately documented. All expenditures must be properly documented. 
 

7. Be calculated in accordance with generally accepted accounting principles (GAAP), 
unless provided otherwise in Part 200. 
 

8. Not included as a match or cost-share, unless the specific federal program 
authorizes federal costs to be treated as such. Some federal program statutes require 
the nonfederal entity to contribute a certain amount of nonfederal resources to be eligible 
for the federal program. 
 

9. Be the net of all applicable credits. The term “applicable credits” refers to those 
receipts or reduction of expenditures that operate to offset or reduce expense items 
allocable to the federal award. Typical examples of such transactions are: purchase 
discounts; rebates or allowances; recoveries or indemnities on losses; and adjustments of 
overpayments or erroneous charges. To the extent that such credits accruing to or 
received by the state relate to the federal award, they shall be credited to the federal 
award, either as a cost reduction or a cash refund, as appropriate. (2 CFR Sec. 200.406) 

Selected Items of Cost 

Subpart E of Part 200 sets forth principles to be applied in establishing the allowability of fifty-
five (55) specific cost items (commonly referred to as Selected Items of Cost), at 2 CFR Sec. 
200.420-200.475. These specific cost items are listed in the chart below along with the citation to 
the section of Subpart E addressing the allowability of that item. These principles are in addition 
to the other general allowability standards, and apply whether or not a particular item of cost is 
properly treated as direct cost or indirect (F&A) cost. Meeting the specific criteria for a listed 
item does not by itself mean the cost is allowable, as it may be unallowable under other standards 
or for other reasons, such as restrictions contained in the terms and conditions of a particular 
grant or restrictions established by the state or in Board policy. If an item is unallowable for any 
of these reasons, federal funds cannot be used to purchase it. 
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School district employees responsible for spending federal grant funds and for determining 
allowability must be familiar with and refer to the Part 200 selected items of cost section. These 
rules must be followed when charging these specific expenditures to a federal grant. When 
applicable, employees must check costs against the selected items of cost requirements to ensure 
the cost is allowable and also check state, district, and program-specific rules.  

The selected item of cost addressed in Part 200 includes the following (in alphabetical order): 

Item of Cost Citation of Allowability Rule 

Advertising and public relations costs 2 CFR § 200.421 

Advisory councils 2 CFR § 200.422 

Alcoholic beverages 2 CFR § 200.423 

Alumni/ae activities 2 CFR § 200.424 

Audit services 2 CFR § 200.425 

Bad debts 2 CFR § 200.426 

Bonding costs 2 CFR § 200.427 

Collection of improper payments 2 CFR § 200.428 

Commencement and convocation costs 2 CFR § 200.429 

Compensation – personal services 2 CFR § 200.430 

Compensation – fringe benefits 2 CFR § 200.431 

Conferences 2 CFR § 200.432 

Contingency provisions 2 CFR § 200.433 

Contributions and donations 2 CFR § 200.434 

Defense and prosecution of criminal and civil 
proceedings, claims, appeals and patent 
infringements 

2 CFR § 200.435 

Depreciation 2 CFR § 200.436 

Employee health and welfare costs 2 CFR § 200.437 

Entertainment costs 2 CFR § 200.438 

Equipment and other capital expenditures 2 CFR § 200.439 

Exchange rates 2 CFR § 200.440 
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Fines, penalties, damages and other 
settlements 

2 CFR § 200.441 

Fund raising and investment management 
costs 

2 CFR § 200.442 

Gains and losses on disposition of 
depreciable assets 2 CFR § 200.443 

General costs of government 2 CFR § 200.444 

Goods and services for personal use 2 CFR § 200.445 

Idle facilities and idle capacity 2 CFR § 200.446 

Insurance and indemnification 2 CFR § 200.447 

Intellectual property 2 CFR § 200.448 

Interest  2 CFR § 200.449 

Lobbying 2 CFR § 200.450 

Losses on other awards or contracts 2 CFR § 200.451 

Maintenance and repair costs 2 CFR § 200.452 

Materials and supplies costs, including costs 
of computing devices 2 CFR § 200.453 

Memberships, subscriptions, and professional 
activity costs 2 CFR § 200.454 

Organization costs 2 CFR § 200.455 

Participant support costs 2 CFR § 200.456 

Plant and security costs 2 CFR § 200.457 

Pre-award costs 2 CFR § 200.458 

Professional services costs 2 CFR § 200.459 

Proposal costs 2 CFR § 200.460 

Publication and printing costs 2 CFR § 200.461 

Rearrangement and reconversion costs 2 CFR § 200.462 

Recruiting costs 2 CFR § 200.463 

Relocation costs of employees 2 CFR § 200.464 
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Rental costs of real property and equipment 2 CFR § 200.465 

Scholarships and student aid costs 2 CFR § 200.466 

Selling and marketing costs 2 CFR § 200.467 

Specialized service facilities 2 CFR § 200.468 

Student activity costs 2 CFR § 200.469 

Taxes (including Value Added Tax) 2 CFR § 200.470 

Termination costs 2 CFR § 200.471 

Training and education costs 2 CFR § 200.472 

Transportation costs 2 CFR § 200.473 

Travel costs 2 CFR § 200.474 

Trustees 2 CFR § 200.475 

Helpful Questions for Determining Whether Costs are Allowable - 

In addition to applying the cost principles and standards described above, district staff involved 
in expending federal funds should ask the following questions when assessing the allowability of 
a particular cost: 

1. Is the proposed cost allowable under the relevant program? 
 

2. Is the proposed cost consistent with an approved program plan and budget? 
 

3. Is the proposed cost consistent with program specific fiscal rules? For example, the 
school entity may be required to use federal funds only to supplement the amount of 
funds available from nonfederal (and possibly other federal) sources, or only as a match 
for funds from nonfederal sources. 
 

4. Is the proposed cost consistent with EDGAR? 
 

5. Is the proposed cost consistent with specific conditions imposed on the grant (if 
applicable)? 
 

6. Is the proposed cost consistent with the underlying needs of the program? For example, 
program funds must benefit the appropriate population of students for which they are 
allocated. This means that, for instance, funds allocated under Title III of the Elementary 
and Secondary Education Act (ESEA) governing language instruction programs for 
Limited English Proficient (LEP) students must only be spent on LEP students and 



DFAC   ALLOWABILITY OF COSTS – FEDERAL PROGRAMS 
(Sample Procedure) 

 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

cannot be used to benefit non-LEP students.  
 

7. Will the cost be targeted at addressing specific areas of weakness that are the focus of the 
program, as indicated by available data? 

Any questions related to specific costs should be forwarded to the {   } Superintendent {   } 
Business Manager {   } Federal Programs Coordinator who shall consult with the board’s legal 
counsel for clarification as appropriate. 

 

Approved: 

KASB Recommended – 6/17 
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Cash Management – Federal Programs 
Generally, the school district receives payment of federal funds from the Kansas State 
Department of Education (KSDE) on a reimbursement basis. In some circumstances, the district 
may receive an advance of federal grant funds. This procedure addresses responsibilities of the 
district and district staff under those alternative payment methods. In either case, the district shall 
maintain accounting methods and internal controls and procedures that assure those 
responsibilities are met when dealing with federal funding.  
 
Payment Methods 
Reimbursements - 

The school district will initially charge federal grant expenditures to nonfederal funds. 

The  {   } Superintendent  {   } Business Manager  {   } Federal Programs Coordinator will 
request reimbursement for actual expenditures incurred under the federal grants {   } monthly   
{   } quarterly. 
 
Such requests shall be submitted with appropriate documentation and signed by the requestor. 

Requests for reimbursements will be approved by the {   } Superintendent  {   } Business 
Manager  {   } Federal Programs Coordinator. 

Reimbursement will be submitted on the appropriate form to the KSDE portal.  All 
reimbursements are based on actual disbursements, not on obligations. KSDE will process 
reimbursement requests within the timeframes required for disbursement. 

Consistent with state and federal requirements, the school district will maintain source 
documentation supporting the federal expenditures (invoices, time sheets, payroll stubs, etc.) and 
will make such documentation available for KSDE to review upon request. 

Reimbursements of actual expenditures do not involve interest calculations. 

Advances - 

When the district receives advance payments of federal grant funds, it must minimize the time 
elapsing between the transfer of funds to the district and the expenditure of those funds on 
allowable costs of the applicable federal program. (2 CFR Sec. 200.305(b)) The district shall 
attempt to expend all advances of federal funds within seventy-two (72) hours of receipt. 
When applicable, the district shall use existing resources available within a program before 
requesting additional advances. Such resources include program income (including repayments 
to a revolving fund), rebates, refunds, contract settlements, audit recoveries, and interest earned 
on such funds. (2 CFR Sec. 305(b)(5)) 
The district shall hold federal advance payments in insured, interest-bearing accounts. 
The school district is permitted to retain for administrative expense up to $500 per year of 
interest earned on federal grant cash balances. Regardless of the federal awarding agency, 
interest earnings exceeding $500 per year shall be remitted annually to the Department of Health 
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and Human Services Payment Management System (PMS) through an electronic medium using 
either Automated Clearing House (ACH) network or a Fedwire Funds Service payment. (2 CFR 
Sec. 200.305(b)(9)) 
Pursuant to federal guidelines, interest earnings shall be calculated from the date that the federal 
funds are drawn down from the G5 system until the date on which those funds are disbursed by 
the district. Consistent with state guidelines, interest accruing on total federal grant cash balances 
shall be calculated on cash balances per grant and applying the actual or average interest rate 
earned. 
Remittance of interest shall be responsibility of the {   } Superintendent  {    } Business Manager 
{    } Federal Programs Coordinator. 
 
Approved: 
 
KASB Recommended – 6/17 
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Grant Subrecipient Monitoring Procedures – Federal Programs 
 
In the event the district disperses federal funds received through a federal award to other entities 
and assigns responsibilities to the outside entity to conduct a portion of the work, the district 
shall be responsible for determining, on a case-by-case basis, whether the agreement with such 
entity places the outside entity in the role of a subrecipient receiving a subaward of federal 
funding, or the role of a contractor. 
 
If the district grants subawards of federal funding to other entities as subrecipients, the district 
shall be responsible for: 
 

1. Evaluating the entity for risk of noncompliance to determine appropriate monitoring 
practices. 
 

2. Monitoring the subrecipient entity’s implementation to ensure compliance with federal, 
state, and local laws, conditions of the federal funding award, and board policy and 
procedures. 
 

3. Notifying the subrecipient entity of identified deficiencies found during the monitoring 
process and ensuring that identified deficiencies are corrected. 
 

4. Documenting and retaining records on subrecipient identification, notification, 
evaluation, monitoring, and corrective actions taken. 

 
Definitions 
 
For purposes of policies and procedures related to federal programs, the following definitions 
shall apply: 
 
Contract – a legal instrument by which a non-federal entity purchases property or services 
needed to carry out the project or program under a federal award. The term as used here does not 
include a legal instrument, even if the entity considers it a contract, when the substance of the 
transaction meets the definition of a federal program award or subaward. (2 CFR 200.22) 
 
Contractor – an entity that receives a contract, as defined in law and regulations, by which a non-
federal entity purchases property or services needed to carry out the project or program under a 
federal award. (2 CFR 200.23) 
 
Pass-through entity – a non-federal entity that provides a subaward to a subrecipient to carry out 
part of a federal program. The district serves as the pass-through entity in cases where it awards 
federal funding to a subrecipient as defined in this procedure. (2 CFR 200.74) 
 
Subaward – an award provided by a pass-through entity to a subrecipient in order to carry out 
part of a federal award received by the pass-through entity. It does not include payments to a 
contractor or payments to an individual that is a beneficiary of a federal program. A subaward 
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may be provided through any form of legal agreement, including an agreement that the pass-
through entity considers a contract. (2 CFR 200.92) 
 
Subrecipient – a non-federal entity that receives a subaward to carry out part of a federal 
program; but does not include an individual that is a beneficiary of such program. (A 
subrecipient may also be a recipient of other federal awards directly from a federal awarding 
agency.) (2 CFR 200.93) 
 
Subrecipient Versus Contractor 
 
The district must determine, on a case-by-case basis, whether an entity receiving funds from the 
district as part of a federal funding program serves in a role of subrecipient or contractor. (2 CFR 
200.330) 
 
The {   } Superintendent  {   } Federal Programs Coordinator  {   } Business Manager  {   }  
other _____________________ shall be responsible for analyzing the criteria listed in the chart 
below and evaluating the relationship with the entity based on the substance of the legal 
agreement, rather than the form of the agreement. The _______________________ may consult 
with the board’s legal counsel or other qualified counsel in making such determination. 
 

Subrecipient Contractor 
Creates a Federal assistance relationship Purpose is to obtain goods and services for the 

non-Federal entity’s own use and creates a 
procurement relationship 

Determines who is eligible to receive what 
Federal assistance 

Provides the goods and services within normal 
business operations 

Has its performance measured in relation to 
whether objectives of a Federal program were 
met 

Provides similar goods or services to many 
different purchasers 

Has responsibility for programmatic decision 
making 

Normally operates in a competitive 
environment 

Is responsible for adherence to applicable 
Federal program requirements specified in the 
Federal award; and 

Provides goods or services that are ancillary to 
the operation of the Federal program; and 

In accordance with its agreement, uses the 
Federal funds to carry out a program for a 
public purpose specified in authorizing statute, 
as opposed to providing goods or services for 
the benefit of the pass-through entity (PTE) 

Is not subject to compliance requirements of 
the Federal program as a result of the 
agreement, though similar requirements may 
apply for other reasons 

*chart provided by © American Institute of CPAs (AICPA) 
 
The district shall notify subrecipients that they have been identified as a subrecipient and that the 
funding qualifies as a subaward. The district shall provide the subrecipient with the following 
information as specified at 2 CFR Sec. 200.331(a) regarding the federal funding award, and any 
subsequent changes: 
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1. Federal Award Identification information, including: 
 
(i) Subrecipient name (which must match the name associated with its unique entity 

identifier); 
 

(ii) Subrecipient's unique entity identifier; 
 

(iii) Federal Award Identification Number (FAIN); 
 

(iv) Federal Award Date (see §200.39 federal award date) of award to the recipient by 
the federal agency; 
 

(v) Subaward Period of Performance Start and End Date; 
 

(vi) Amount of Federal Funds Obligated by this action by the pass-through entity to the 
subrecipient; 
 

(vii) Total Amount of Federal Funds Obligated to the subrecipient by the pass-through 
entity including the current obligation; 
 

(viii) Total Amount of the Federal Award committed to the subrecipient by the pass-
through entity; 
 

(ix) Federal award project description, as required to be responsive to the Federal 
Funding Accountability and Transparency Act (FFATA); 
 

(x) Name of federal awarding agency, pass-through entity, and contact information for 
awarding official of the pass-through entity; 
 

(xi) CFDA Number and Name; the pass-through entity must identify the dollar amount 
made available under each federal award and the CFDA number at time of 
disbursement; 
 

(xii) Identification of whether the award is R&D; and 
 

(xiii) Indirect cost rate for the federal award (including if the de minimis rate is charged 
per §200.414 Indirect (F&A) costs). 
 

2. All requirements imposed by the pass-through entity on the subrecipient so that the 
federal award is used in accordance with federal statutes, regulations and the terms and 
conditions of the federal award; 
 

3. Any additional requirements that the pass-through entity imposes on the subrecipient for 
the pass-through entity to meet its own responsibility to the federal awarding agency 
including identification of any required financial and performance reports; 
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4. An approved federally recognized indirect cost rate negotiated between the subrecipient 
and the federal government or, if no such rate exists, either a rate negotiated between the 
pass-through entity and the subrecipient (in compliance with this part), or a de minimis 
indirect cost rate as defined in §200.414 Indirect (F&A) costs, paragraph (f); 
 

5. A requirement that the subrecipient permit the pass-through entity and auditors to have 
access to the subrecipient's records and financial statements as necessary for the pass-
through entity to meet the requirements of this part; and 
 

6. Appropriate terms and conditions concerning closeout of the subaward. 

Evaluation of Risk 
 
The district shall evaluate each subrecipient’s risk of noncompliance with law, regulations and 
the terms and conditions of the subaward to determine appropriate monitoring practices. (2 CFR 
200.331) 
 
The {   } Superintendent  {   } Federal Programs Coordinator  {   } Business Manager  {   } other 
_____________________ or designee shall be responsible for evaluating risk based on the 
following factors: 
 

1. The subrecipient’s prior experience with the same or similar subawards; 
 

2. The results of previous audits, including whether the subrecipient receives a single audit 
and the extent to which the same or similar subaward has been audited; 
 

3. Whether the subrecipient has new personnel, or new or substantially changed systems 
and processes; 
 

4. The extent and results of any federal award agency’s monitoring of the subrecipient. 
 
The ___________________ or designee shall request adequate documentation from the 
subrecipient to conduct the evaluation of risk; such documentation may include, but may not be 
limited to {   } audit reports  {   } financial reports  {   } policies and procedures  {   } detailed 
descriptions or users’ guides of current systems and processes. 
 
The district shall evaluate subrecipients for risk of noncompliance {   } annually  {   } as specified 
in the legal agreement or contract. 
 
Based on the results of the risk evaluation, the district may consider imposing specific conditions 
on implementation of the subaward, in accordance with applicable law and regulations. (2 CFR 
200.207, 200.331) 
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Monitoring 
 
The district shall monitor the implementation and activities of each subrecipient as necessary to 
ensure that the subaward is used for authorized purposes, in accordance with law, regulations and 
the terms and conditions of the subaward. The district shall notify subrecipients of monitoring 
requirements, and may provide technical assistance to subrecipients in complying with 
monitoring requirements. 
 
As part of the monitoring process, the district shall complete the following steps: (2 CFR 
200.331) 
 

1. Review financial and performance reports required by the district. 
 

2. Follow-up and ensure that the subrecipient takes timely and appropriate action on all 
deficiencies pertaining to the subaward detected during monitoring through audits, on-
site reviews and other means. 
 

3. Issue a management decision for audit findings pertaining to the subaward provided to 
the subrecipient, in accordance with applicable law and regulations. (2 CFR 200.521) 

 
Monitoring – 
 
The  {   } Superintendent  {   } Federal Programs Coordinator  {   } Business Manager  {   }  
other _____________________ or designee shall be responsible for monitoring of subrecipients. 
Monitoring activities may include, but shall not be limited to: 
 

1. Review of progress reports, financial reports and data quality. 
 

2. On-site visits. 
 

3. Review of federal or state debarment lists. 
 

4. Review of other agreed-upon procedures specified in the legal agreement or contract. (2 
CFR 200.425) 

 
The district shall verify that subrecipients are audited as required by applicable law and 
regulations. (2 CFR 200.331, 2 CFR 200.500-200.521) 
 
Follow-Up Actions – 
 
The ____________________ or designee shall provide subrecipients with written documentation 
detailing their monitoring results and listing any identified deficiencies. The district shall 
consider whether the results of monitoring indicate the need to revise existing district policy and 
procedures. (2 CFR 200.331) 
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The district shall require subrecipients to take immediate action on issues involving ineligible or 
illegal use of federal funding, and notify the district of corrective action taken.  
 
The district shall require subrecipients to develop a corrective action plan to address other 
identified deficiencies or noncompliance issues; such plan shall be submitted to the district  
{   } within 60 days  {   } as soon as possible  {   } as specified in the agreed-upon procedures, 
and the district shall evaluate and monitor the activities taken by the subrecipient under the 
corrective action plan. The district may provide technical assistance and/or training to 
subrecipients in complying with corrective action requirements. 
 
The ____________________ or designee shall maintain all documentation on monitoring of 
subrecipients and corrective action taken during the monitoring process. 
 
The district shall report issues of noncompliance to the appropriate federal agency where 
required by law, regulations, or requirements of the federal funding program. 
 
Remedies for Noncompliance – 
 
When monitoring activities identify issues of noncompliance that are not addressed through 
corrective action, the district may take the following actions: (2 CFR 200.331, 200.338) 
 

1. Impose specific conditions on the subrecipient, in accordance with applicable law and 
regulations. (2 CFR 200.207) 
 

2. Temporarily withhold cash payments, in accordance with applicable law and regulations. 
 

3. Disallow or deny use of funds for all or part of the cost of the activity or action not in 
compliance. 
 

4. Wholly or partially suspend or terminate the agreement for the federal award. 
 

5. Recommend that the federal agency initiate suspension and debarment proceedings. 
 

6. Withhold further awards or agreements for the project or program. 
 

7. Take other remedies legally available, in consultation with the school solicitor or other 
qualified counsel. 

 
Record Retention 
 
The {   } Superintendent  {   } Federal Programs Coordinator  {   } Business Manager  {   }  
other _____________________ shall ensure that all documentation regarding subrecipient 
identification, notification, evaluation, monitoring activities, and corrective action is maintained 
in accordance with board policy and regulations.  
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Records shall be retained in accordance with applicable law, regulations, specific requirements 
of the federal program, and the district’s policies and regulations. (2 CFR 200.333-200.337) 
 
Approved: 
 
KASB Recommendation – 6/17 
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Procurement – Federal Programs 
 
This document is intended to integrate standard district purchasing procedures with additional 
requirements applicable to procurements that are subject to the federal Uniform Grant Guidance 
regulations concerning the use of federal funds and/or U.S. Department of Agriculture (USDA) 
regulations governing school food service programs. The district maintains the following 
purchasing procedures, in accordance with federal and state laws, regulations, and board policy 
to aid in making purchases with federal funds. (2 CFR 200.318-200.325; 7 CFR 210.16, 210.19, 
210.21, 215.14a, 220.16; K.S.A. 72-1151; board policies DFAB, DFAC, DJE, DJEB, DJED, 
DJEE, DJEF, DJEG, DJEJ, DJFA, and DJFAB) 
 
2021 Procurement Thresholds 
 

  

Kansas Bid Threshold $20,000 For construction, reconstruction or 
remodeling or for the purchase of materials, 
goods or wares 

Federal Micro-Purchase Threshold $10,000 Adjusted periodically and published in 
Federal Register (48 CFR Subpart 2.1) 
 

Federal Simplified Acquisition Threshold $250,000 Adjusted periodically and published in 
Federal Register (48 CFR Subpart 2.1) 

*Please review this Procurement attachment annually and update amounts accordingly 
 
Responsibility for Purchasing 
 
The board has outlined standard district purchasing responsibility, methods of purchasing, price 
quotations and bid, requirements in the following board policies and their accompanying 
administrative regulations and/or procedures:  
 

DFAB: Standard of Conduct for Federally Funded Contracts 
DFAC: Federal Fiscal Compliance 
DJE: Purchasing 
DJEB: Quality Control 
DJED:  Bids and Quotations Requirements 
DJEE: Local Purchasing  
DJEF: Requisitions 
DJEG: Purchase Orders and Contracts  
DJEJ: Payment Procedures  
DJFA: Purchasing Authority  
DJFAB: Administrative Leeway 

 
Purchase Methods 
 
When a request for expenses for construction, reconstruction, or remodeling or for the purchase 
of materials, goods, or wares has been submitted and approved as outlined below, the 
procurement method to be used will be determined based on the type of purchase and the total 
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cost of the purchase as further outlined below. This procedure outlines how the cost thresholds 
for determining when the quote or formal bidding procedures that are required by state law as 
reflected in Policy DJED must be modified when making purchases for federally funded 
purposes to which the Uniform Grant Guidance or USDA regulations apply to comply with both 
state and federal requirements. At each point where requirements for food service-related 
procurement under USDA regulations differ, a note will refer to the Food Service Program Notes 
at the end of this procedure. Final determination of which purchasing procedures are to be 
applied is delegated to the {   } Purchasing Agent  {   } Superintendent  {   } Business Manager  
under the authority of the Board. 
 
Standard Procurement Documents and Purchase Request Process 
 
The district shall use {   } purchase orders  {   } requisitions for purchase requests in accordance 
with the applicable purchase method. 
 
The district shall use {   } paper  {   } electronic purchasing records, which are pre-numbered and 
are accessible to designated purchasing staff in {   } the district office  {   } the business office   
{   }  Purchasing Agent’s office  {   } Other _____________________. 
 
Purchase requests by an employee must be submitted to the building administrator or immediate 
supervisor. Purchase of all budgeted items or items approved by an administrator or supervisor 
must be initiated by use of a purchase order or requisition submitted to the purchasing agent. 
Purchase orders and requisitions shall contain information including, but not necessarily limited 
to: 
 

1. Description of the services to be performed or goods to be purchased; 
 

2. Location of where services will be performed or goods will be delivered; 
 

3. Appropriate dates of service or delivery; 
 

4. {   } Other (describe)  __________________________________________________. 
 
Documentation on purchase orders and requisitions shall be maintained in accordance with the 
district’s Public Records policy (CN) and Federal Fiscal Compliance policy (DFAC).  
 
Contracts shall be reviewed by the {   } Board Clerk  {   } Business Manager   
{   } Superintendent  {   } Board’s Attorney prior to submission to the board for approval. 
 
Contracts to which the Uniform Grant Guidance apply shall contain the clauses specified in 
Appendix II to 2 CFR Part 200 (Contract Provisions for Non-Federal Entity Contracts Under 
Federal Awards), when applicable. 
 
[See Food Service Program Notes below for specific clauses required by USDA regulations 
to be included in cost reimbursable procurement contracts.] 
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Micro-Purchases Not Requiring Quotes or Bidding   
 
For purposes of this procedure, micro-purchase means a purchase of supplies or services for use 
in federally funded programs using simplified acquisition procedures, the aggregate amount of 
which does not exceed a base amount of $10,000. The micro-purchase dollar threshold is 
adjusted periodically by the federal government, and the threshold most recently established and 
published in the Federal Register shall apply if other than $10,000. (48 CFR Subpart 2.1) 
 
Note:  The micro-purchase maximum for federal purposes is lower than the amount below 
which the Policy DJED allows purchase for nonfederal purposes to be made without using 
formal competitive bidding.  
 
The micro-purchase method is used to expedite the completion of its lowest dollar small 
purchase transactions and minimize the associated administrative burden and cost. Procurement 
by micro-purchase is the acquisition of supplies or services, the aggregate dollar amount of 
which does not exceed the micro-purchase threshold.   
 
To the extent practicable, the district distributes micro-purchases equitably among qualified 
suppliers when the same or materially interchangeable products are identified and such suppliers 
offer effectively equivalent rates, prices, and other terms. The {   } Superintendent  {   } Business 
Manager  {   } Purchasing Agent  {   } Board Clerk  {   }  Board Treasurer will be responsible to 
determine the equitable distribution of micro-purchases.  
 
Micro-purchases may be awarded without soliciting competitive quotations if the district 
considers the price to be reasonable. The district will maintain evidence of this reasonableness in 
the records of all micro-purchases. Reasonable means that sound business practices were 
followed, and the purchase is comparable to market prices for the geographic area. Such 
determinations of reasonableness may include comparison of the price to previous purchases of 
the same item or comparison of the price of items similar to the item being purchased. 
 
Even if the cost of a purchase qualifies it as a micro-purchase, bidding or small purchase 
procedures may be used optionally when those procedures may result in cost savings. 
 
Small Purchase Procedures 
 
For purposes of this procedure, small purchase procedures are those relatively simple and 
informal procurement methods for securing materials, goods, or wares or for completing 
construction, reconstruction, or remodeling that cost more than the amount qualifying as a micro-
purchase and do not cost $20,000 or more, or in the case of services other than construction, 
reconstruction or remodeling, where the total cost does not exceed the $250,000 federal 
Simplified Acquisition Threshold at which formal competitive bidding or competitive proposals 
are required. Small purchase procedures cannot be used for construction, reconstruction or 
remodeling costing $20,000 or more or for the purchase of materials, goods or wares costing 
$20,000 or more because the board policy and Kansas law requires formal competitive bidding at 
that level of cost.  
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The base amount at which bidding is required under state law for construction, reconstruction or 
remodeling or for the purchase of materials, goods or wares is $20,000. (K.S.A. 72-1151) 
 
The federal Simplified Acquisition Threshold at which competitive bidding or competitive 
proposals are required is adjusted periodically by the federal government, and the 
threshold most recently established and published in the Federal Register shall apply if 
other than $250,000. (48 CFR Subpart 2.1) 
 
Because state law does not require competitive bidding for the purchase of services other than 
for construction, reconstruction or remodeling with a cost in excess of $20.000, small purchase 
procedures, including a request for proposal (RFP) procedure, may be used for procurement of 
such other services except when the estimated total cost will be at or over the federal threshold at 
which formal competitive bidding or competitive proposals are required ($250,000). 
 
[See Food Service Program Notes below for exemption from bidding for purchases of 
perishable food items costing less than $250,000.] 
 
Formal Competitive Bidding 
 
Publicly Solicited Sealed Competitive Bids:  
 
For construction, reconstruction, or remodeling or for the purchase of materials, goods or 
wares, sealed competitive bids are publicly solicited and awarded to the lowest responsible 
bidder as provided in Policy DJED when the total cost is estimated to be $20,000 or more.  
 
Note:  The amount at which formal competitive bidding or competitive proposals are 
required by federal regulations is much higher than the base amount at which the policy 
and state law requires competitive bidding. Therefore, the lower base amount specified by 
Policy DJED will be used for purchases of equipment or supplies, or for obtaining services 
for construction, reconstruction or remodeling costing $20,000 or more.  
 
State law does not require bidding for the purchase of services other than for construction, 
reconstruction or remodeling regardless of total cost. For procurement of such other services for 
federally funded purposes to which the Uniform Grant Guidance applies, formal competitive 
bidding or competitive proposals will be used when the estimated total cost will be at or over the 
federal threshold of $250,000.   
 
The federal Simplified Acquisition Threshold at which competitive bidding or competitive 
proposals are required is adjusted periodically by the federal government, and the threshold most 
recently established and published in the Federal Register shall apply if other than $250,000. (48 
CFR Subpart 2.1) 
 
For procurement of services costing at or over the $250,000 federal threshold other than for 
construction, reconstruction or remodeling, the use of competitive sealed bidding is considered 
feasible and appropriate when: 
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1. A complete, adequate, and realistic specification or purchase description is available; 
 

2. Two (2) or more responsible bidders are willing and able to compete effectively for the 
business; and 
 

3. The procurement lends itself to a firm fixed-price contract, and the selection of the 
successful bidder can be made principally on the basis of price. 

Where specified in bidding documents, factors such as discounts, transportation cost, and life 
cycle costs must be considered in determining which bid is lowest. Payment discounts will only 
be used to determine the low bid when prior experience indicates that such discounts are usually 
taken advantage of. Any or all bids may be rejected if there is a sound documented reason. 
 
[See Food Service Program Notes below for reference to state requirements regarding 
contracts with food service management companies and contractors of pre-plated meals.] 
 
Competitive Proposals  
 
State law does not require public school entities to solicit competitive bids for services other than 
for construction, reconstruction or remodeling, for which competitive bidding is required if the 
cost will be a base amount of $20,000 or more.  
 
Federal regulations allow the use of competitive proposals as an alternative to formal 
competitive bidding when conditions are not appropriate for the use of sealed bids.  
 
In the case of services other than for construction, reconstruction or remodeling costing less than 
that threshold, the district may use small purchase procedures or micro-purchase procedures as 
applicable based on total cost. A request for proposal (RFP) process can also meet or exceed the 
small purchase competition requirements under state law and Policy DJED for the acquisition of 
services other than for construction, reconstruction or remodeling, and can be used if the total 
cost will be less than $250,000. 
    
When permitted, the technique of competitive proposals is normally conducted with more than 
one (1) source submitting an offer, and either a fixed price or cost-reimbursement type contract is 
awarded. Competitors' qualifications are evaluated, and the most qualified competitor is selected, 
subject to negotiation of fair and reasonable compensation. The district shall comply with other 
applicable state and federal law and regulations, board policy and administrative regulations or 
procedures regarding purchasing; the district may consult with the school solicitor or other 
qualified counsel in determining the required process for purchasing through competitive 
proposals when necessary. 
 
If this method is used, the following requirements apply: 
 

1. Requests for proposals must be publicized and identify all evaluation factors and their 
relative importance. Any response to publicized requests for proposals must be 
considered to the maximum extent practical. 
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2. Proposals must be solicited from an adequate number of qualified sources. 

 
3. There must be a written method for conducting technical evaluations of the proposals 

received and for selecting recipients. 
 

4. Contracts must be awarded to the responsible firm whose proposal is most advantageous 
to the program, with price and other factors considered.  
 

5. Competitive proposal procedures for qualifications-based procurement of 
architectural/engineering (A/E) professional services whereby competitors’ qualifications 
are evaluated and the most qualified is selected, subject to negotiation of fair and 
reasonable compensation, are allowed.  The method where price is not used as a selection 
factor can only be used in procurement of A/E professional services and cannot be used 
to purchase other services through A/E firms. 

 
Competitive proposals shall be evaluated by the {   } Superintendent  {   } Business Manager 
{   } Federal Programs Coordinator based on factors including but not limited to: 
 
1. Cost. 
 

{   }  Experience of contractor. 
 
{   }  Availability. 
 
{   }  Personnel qualifications. 
 
{   }  Financial stability. 
 
{   }  Minority business, women’s business enterprise, or labor surplus area firm status. 
 
{   }  Project management expertise. 
 
{   }  Understanding of district needs. 
 
{   }  Other ______________________. 
 

Evaluations shall be completed in a timely manner, documented and shall be reviewed by the  
{   }  Board  {   } Superintendent  {   } Business Manager  {   } Federal Programs Coordinator 
{   }  school solicitor. 
 
Contract/Price Analysis   
 
The district performs a cost or price analysis in connection with every procurement action in 
excess of $250,000, including contract modifications. (2 CFR Sec. 200.323(a)). 
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A cost analysis generally means evaluating the separate cost elements that make up the total 
price, while a price analysis means evaluating the total price, without looking at the individual 
cost elements.    
 
The method and degree of analysis is dependent on the facts surrounding the particular 
procurement situation; however, the {   } Superintendent  {   } Business Manager  {   } Federal 
Programs Coordinator must come to an independent estimate prior to receiving bids or 
proposals. (2 CFR Sec. 200.323(a)). As part of the analysis, the ______________________ will 
enact established business practices which may include evaluation of similar prior procurements 
and a review process. 
  
Negotiated Profit 
 
In any procurement in which there has been no price competition, or in which a cost-
analysis is performed, profit must be negotiated separately as an element of price. 
Accordingly, solicitations of bids, proposals or quotes shall require that bids, proposals or 
quotes be limited to costs other than profit, and exclude profit.  
 
To establish a fair and reasonable profit, consideration is given to the complexity of the work to 
be performed, the risk borne by the contractor, the contractor’s investment, the amount of 
subcontracting, the quality of its record of past performance, and industry profit rates in the 
surrounding geographical area for similar work.  (2 CFR Sec. 200.323(b)).   
 
When profit must be negotiated as a separate element of the total price, it shall be 
negotiated by the {   } Superintendent  {   } Business Manager  {   } Federal Programs 
Coordinator. 
 
Noncompetitive Proposals (Sole Sourcing) 
  
Procurement by noncompetitive proposals means procurement through solicitation of a 
proposal from only one (1) source and may be used only when one or more of the following 
circumstances apply: 
 
1. The item is available only from a single source. 

 
2. The public exigency or emergency for the requirement will not permit a delay resulting from 

competitive solicitation. An emergency exists whenever the time required for the board to 
act in accordance with regular procedures would endanger life or property or threaten 
continuance of existing school classes. 

 
3. The federal awarding agency or pass-through entity expressly authorizes noncompetitive 

proposals in response to a written request from the district. 
 

4. After solicitation of a number of sources, the district determines the competition is 
inadequate. 
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In addition to standard procurement policy and procedures, the district will document the 
grounds for using the noncompetitive method in lieu of an otherwise required competitive 
method of procurement, which may include written confirmation from the contractor as the sole 
source of the item. Documentation must be submitted to and maintained by the district office.   
 
All noncompetitive proposals will ultimately be approved by the board. The district may utilize 
legal advice regarding noncompetitive proposals. 
 
Profit must be negotiated separately for noncompetitive proposals, and a cost or price analysis 
will also be performed for noncompetitive proposals when the price exceeds $250,000.  
 
Purchase Cards 
 
The district approves the use of procurement cards for permissible purchases by designated 
employees to improve the efficiency of purchasing activities, reduce processing expenses, 
improve controls for small-dollar purchases, and streamline contractor payment.  
 
Procurement cards may be used for purchases under federal programs.  
 
Full and Open Competition  
 
All procurement transactions must be conducted in a manner providing full and open 
competition consistent with 2 CFR Sec. 200.319. In order to ensure objective contractor 
performance and eliminate unfair competitive advantage, contractors that develop or draft 
specifications, requirements, statements of work, or invitations for bids or requests for proposals 
must be excluded from competing for such procurements. Some of the situations considered to 
be restrictive of competition include but are not limited to: 
 

1. Placing unreasonable requirements on firms in order for them to qualify to do business. 
 

2. Requiring unnecessary experience and excessive bonding. 
 

3. Noncompetitive pricing practices between firms or between affiliated companies. 
 

4. Noncompetitive contracts to consultants that are on retainer contracts. 
 

5. Organizational conflicts of interest. 
 

6. Specifying only a “brand name” product instead of allowing “an equal” product to be 
offered and describing the performance or other relevant requirements of the 
procurement. 
 

7. Any arbitrary action in the procurement process. 
 
Minority Businesses, Women’s Business Enterprises, Labor Surplus Area Firms 
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The district must take necessary affirmative steps to assure that minority businesses, women’s 
business enterprises, and labor surplus area firms are used when possible. Affirmative steps must 
include: (2 CFR Sec. 200.321) 
 

1. Placing qualified small and minority business and women’s business enterprises on 
solicitation lists. 
 

2. Assuring that small and minority businesses, and women’s business enterprises are 
solicited whenever they are potential sources. 
 

3. Dividing total purchasing requirements, when economically feasible, into smaller tasks or 
quantities to permit maximum participation by small and minority business and women’s 
business enterprises. 
 

4. Establishing delivery schedules, where the requirement permits, which encourage 
participation by small and minority businesses and women’s business enterprises. 
 

5. Using the services and assistance, as appropriate, of such organizations as the Small 
Business Administration and the Minority Business Development Agency of the 
Department of Commerce. 
 

6. Requiring the prime contractor, if subcontracts are let, to take the affirmative steps listed 
above. 

 
Geographical Preferences Prohibited 
 
The district must conduct procurements in a manner that prohibits the use of statutorily or 
administratively imposed state, local, or tribal geographical preferences in the evaluation of bids 
or proposals for purchases made with federal funds, except in those cases where applicable 
federal statutes expressly mandate or encourage geographic preference. When contracting for 
architectural and engineering (A/E) services, geographic location may be a selection criterion 
provided its application leaves an appropriate number of qualified firms, given the nature and 
size of the project, to compete for the contract.   
 
[See Food Service Program Notes below for permissibility of geographic preferences and 
“Buy American” practices in purchasing certain food products] 
 
Prequalified Lists 
 
The district must ensure that all prequalified lists of persons, firms, or products which are used in 
acquiring goods and services are current and include enough qualified sources to ensure 
maximum open and free competition. Also, the district must not preclude potential bidders from 
qualifying during the solicitation period.   
 
[See Food Service Program Notes below for reference to state requirements regarding 
contracts with food service management companies and contractors of pre-plated meals.] 
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Solicitation Language 
 
The district must ensure that all solicitations incorporate a clear and accurate description of the 
technical requirements for the material, product, or service to be procured. Such description must 
not, in competitive procurements, contain features which unduly restrict competition. The 
description may include a statement of the qualitative nature of the material, product or service to 
be procured and, when necessary, must set forth those minimum essential characteristics and 
standards to which it must conform if it is to satisfy its intended use. Detailed product 
specifications should be avoided if possible.  
 
When it is impractical or uneconomical to make a clear and accurate description of the technical 
requirements, a “brand name or equivalent” description may be used to define the performance 
or other salient requirements of procurement. The specific features of the named brand which 
must be met by offers must be clearly stated; and identify all requirements which the offerors 
must fulfill and all other factors to be used in evaluating bids or proposals.  
 
Avoiding Acquisition of Unnecessary or Duplicative Items  
 
The district must avoid the acquisition of unnecessary or duplicative items. Additionally, 
consideration must be given to consolidating or breaking out procurements to obtain a more 
economical purchase; and, where appropriate, an analysis must be made of leases versus 
purchase alternatives, and any other appropriate analysis to determine the most economical 
approach. 
   
These considerations are given as part of the process to determine the allowability of each 
purchase made with federal funds. Such considerations are accessible in the procedure to Policy 
DFAC:  Allowability of Costs – Federal Programs.   
 
 
Use of Intergovernmental Agreements and Cooperative Purchasing 
 
To foster greater economy and efficiency, the district enters into state and local 
intergovernmental agreements where appropriate for cooperative purchasing or use of common 
or shared goods and services, as permitted by the Intergovernmental Cooperation Act. 
 
When procuring supplies or services for federally funded purposes to which the Uniform Grant 
Guidance applies, the district shall verify that the organization conducting the procurement 
pursuant to such agreements complies with the applicable procurement methods, requirements, 
and standards of the Uniform Grant Guidance as outlined in this procedure. 
 
Use of Federal Excess and Surplus Property 
 
The district considers the use of federal excess and surplus property in lieu of purchasing new 
equipment and property whenever such use is feasible and reduces project costs.  
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Debarment and Suspension 
 
The district awards contracts only to responsible contractors possessing the ability to perform 
successfully under the terms and conditions of a proposed procurement. Consideration will be 
given to such matters as contractor integrity, compliance with public policy, record of past 
performance, and financial and technical resources.  
 
[See Food Service Program Notes below for reference to state requirements regarding 
contracts with food service management companies and contractors of pre-plated meals.] 
 
The district may not subcontract with or award subgrants to any person or company who is 
debarred or suspended. For all contracts over $25,000 the district verifies that the contractor with 
whom the district intends to do business is not excluded or disqualified. (2 CFR Part 200, 
Appendix II, and 2 CFR Sec. 180.220 and 180.300).   
 
All successful contractors must provide written certification that they have not been suspended 
or debarred from federal projects. The {   } Business Manager  {   } Federal Programs 
Coordinator will be responsible for verification. Such verification may include accessing the 
online federal System for Award Management (SAM) to determine whether any relevant party is 
subject to any suspension or debarment restrictions. 
 
Maintenance of Procurement Records  
 
The district must maintain records sufficient to detail the history of all procurements. These 
records will include, but are not necessarily limited to the following: rationale for the method of 
procurement, selection of contract type, contractor selection or rejection, the basis for the 
contract price (including a cost or price analysis), and verification that the contractor is not 
suspended or debarred.   
 
Maintenance of records of procurement will be governed by board Policies CN and DFAC.  
 
Time and Materials Contracts 
 
The district may use a time and materials type contract only: (1) after a determination that no 
other contract is suitable; and (2) if the contract includes a ceiling price that the contractor 
exceeds at its own risk. Time and materials type contract means a contract whose cost to the 
district is the sum of: the actual costs of materials, and direct labor hours charged at fixed hourly 
rates that reflect wages, general and administrative expenses, and profit.  
 
Since this formula generates an open-ended contract price, a time-and-materials contract 
provides no positive profit incentive to the contractor for cost control or labor efficiency. 
Therefore, each contract must set a ceiling price that the contractor exceeds at its own risk. 
Further, the district must assert a high degree of oversight to obtain reasonable assurance that the 
contractor is using efficient methods and effective cost controls.  
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Settlements of Issues Arising Out of Procurements 
 
The district alone is responsible, in accordance with good administrative practice and sound 
business judgment, for the settlement of all contractual and administrative issues arising out of 
procurements. These issues include, but are not limited to, source evaluation, protests, disputes, 
and claims. These standards do not relieve the district of any contractual responsibilities under its 
contracts. Violations of law will be referred to the local, state, or federal authority having proper 
jurisdiction.  
 
Protest Procedures to Resolve Dispute 
 
The district maintains protest procedures to handle and resolve disputes relating to procurements 
and, in all instances, discloses information regarding the protest to the awarding agency. Protest 
procedures will be acted on in accordance with current state law and regulations, board policy 
and administrative regulations and procedures, and the advice of the board’s legal counsel. 
 
Food Service Program Notes: 
 
Exemption from Bidding for Perishable Food Items - 
 
Kansas law exempts purchases of food and foodstuffs necessary for the implementation or 
operation of any child nutrition program from bidding requirements. Bidding for such items is 
required only if the cost would be at or over the federal threshold at which formal competitive 
bidding is required ($250,000). Small purchase procedures may be used for purchases below 
$250,000, or micro-purchase procedures for purchases below $10,000. Use of bidding should be 
considered as an option if it is feasible and likely to result in cost savings. 
 
Geographic Preferences - 
 
The district is permitted to apply a geographic preference when procuring unprocessed, locally 
grown or locally raised agricultural products. When a geographic preference is applied, the 
district has discretion to determine the local area to which the geographic preference option will 
be applied. 
 
Unprocessed locally grown or locally raised agricultural products means only those 
agricultural products that retain their inherent character. The effects of the following food 
handling and preservation techniques shall not be considered as changing an agricultural product 
into a product of a different kind or character: cooling; refrigerating; freezing; size adjustment 
made by peeling, slicing, dicing, cutting, chopping, shucking, and grinding; forming ground 
products into patties without any additives or fillers; drying/dehydration; washing; packaging 
(such as placing eggs in cartons), vacuum packing and bagging (such as placing vegetables in 
bags or combining two (2) or more types of vegetables or fruits in a single package); the addition 
of ascorbic acid or other preservatives to prevent oxidation of produce; butchering livestock and 
poultry; cleaning fish; and the pasteurization of milk. (7 CFR Sec. 210.21, 215.14a, 220.16) 
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Buy American - 
 
The district shall purchase, to the maximum extent practicable, domestic commodities or 
products for food service purposes. The term domestic commodity or product means: (7 CFR 
Sec. 210.21, 220.16) 
 

1. An agricultural commodity that is produced in the United States; and 
 

2. A food product that is processed in the United States substantially using agricultural 
commodities that are produced in the United States. 

 
Mandatory Contract Clauses - 
 
The following provisions shall be included in all cost reimbursable contracts for food services 
purchases, including contracts with cost reimbursable provisions, and in solicitation documents 
prepared to obtain offers for such contracts: (7 CFR Sec. 210.21, 215.14a, 220.16) 
 

1. Allowable costs will be paid from the nonprofit school food service account to the 
contractor net of all discounts, rebates and other applicable credits accruing to or received 
by the contractor or any assignee under the contract, to the extent those credits are 
allocable to the allowable portion of the costs billed to the school food authority; 
 

2. (a) The contractor must separately identify for each cost submitted for payment to the 
school food authority the amount of that cost that is allowable (can be paid from the 
nonprofit school food service account) and the amount that is unallowable (cannot be 
paid from the nonprofit school food service account); or  
 
(b) The contractor must exclude all unallowable costs from its billing documents and 
certify that only allowable costs are submitted for payment and records have been 
established that maintain the visibility of unallowable costs, including directly associated 
costs in a manner suitable for contract cost determination and verification; 
 

3. The contractor's determination of its allowable costs must be made in compliance with 
the applicable departmental and program regulations and Office of Management and 
Budget cost circulars;  
 

4. The contractor must identify the amount of each discount, rebate and other applicable 
credit on bills and invoices presented to the school food authority for payment and 
individually identify the amount as a discount, rebate, or in the case of other applicable 
credits, the nature of the credit. If approved by the state agency, the school food authority 
may permit the contractor to report this information on a less frequent basis than 
monthly, but no less frequently than annually; 

 
5. The contractor must identify the method by which it will report discounts, rebates and 

other applicable credits allocable to the contract that are not reported prior to conclusion 
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of the contract; and 
 

6. The contractor must maintain documentation of costs and discounts, rebates and other 
applicable credits, and must furnish such documentation upon request to the school food 
authority, the state agency, or the department. 

 
Contracts with Food Service Management Companies - 
 
Procedures for selecting and contracting with a food service management company (FSMC) shall 
comply with guidance provided by the Kansas State Department of Education, Division of Child 
Nutrition and Wellness, including standard forms, procedures and timelines for solicitation, 
selection and approval of proposals and contracts. (7 CFR Sec. 210.16, 210.19, 210.21, 215.14a, 
220.16) 
 
Pre-Plated Meals - 
 
Procedures for selecting and contracting with contractors of pre-plated meals shall comply with 
guidance provided by the Kansas State Department of Education, Division of Child Nutrition and 
Wellness, including standard forms, procedures and timelines for solicitation, selection and 
approval of proposals and contracts. (7 CFR Sec. 210.16, 210.19, 210.21, 220.16) 
 
Approved:  USD 473 BOE Meeting on 7/19/21 
 
KASB Recommendation – 6/17; 6/18; 6/21
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Type of Costs, Obligations and Property Management – Federal Programs 
 
The district establishes and maintains board policies, administrative regulations, and 
administrative procedures on administration of federal funds in federal programs as required by 
the Uniform Grant Guidance and other federal, state, and local laws, regulations, and 
requirements. The district’s fiscal management system includes internal controls and grant 
management standards in the following areas when federal funds are involved. 
 
Direct and Indirect Costs 
 
Direct costs – costs that can be identified specifically with a particular final cost objective, such 
as a federal award, or other internally or externally funded activity, or that can be directly 
assigned to such activities relatively easily with a high degree of accuracy. 
 
Indirect costs – costs incurred for a common or joint purpose benefiting more than one (1) cost 
objective, and not readily assignable to the cost objectives specifically benefitted, without effort 
disproportionate to the results achieved. 
 
Costs incurred for the same purpose in like circumstances must be treated consistently as either 
direct or indirect costs. (2 CFR Sec. 200.405, 200.413) 
 
Identification with the federal award rather than the nature of the goods and services involved is 
the determining factor in distinguishing direct from indirect costs. 
 
Direct and indirect costs shall be determined in accordance with law, regulations, the terms and 
conditions of the federal award, and the district’s negotiated indirect cost rate. 
 
The district shall develop an indirect cost rate proposal and cost allocation plan in accordance 
with law, regulations, and the terms and conditions of the federal award. 
 
Timely Obligation of Funds 
 
Obligations – orders placed for property and services, contracts, and subawards made and 
similar transactions during a given period that require payment by the district during the same or 
a future period. 
 
The following table illustrates when funds must be obligated under federal regulations: 
 
Obligation is for: Obligation is made: 

 
Acquisition of property On the date on which the district makes a 

binding written commitment to acquire the 
property 

Personal services by a district employee When the services are performed 
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Personal services by a contractor who is not a 
district employee 

On the date on which the district makes a 
binding written commitment to obtain the 
services 
 

Public utility services When the district receives the services 
 

Travel When the travel occurs 
 

Rental of property When the district uses the property 
 

A pre-agreement cost that was properly 
approved by the Secretary under the cost 
principles in 2 CFR Part 200, Subpart E - Cost 
Principles 

On the first day of the project period 

34 CFR §75.707; 34 CFR §76.707 
 
All obligations must occur between the beginning and ending dates of the federal award project, 
which is known as the period of performance. The period of performance is dictated by law and 
regulations and will be indicated in the federal award. Specific requirements for carryover funds 
may be specified in the federal award and must be adhered to by the district. (2 CFR Sec. 200.77, 
200.309) 
 
The district will handle obligations and carry over of state-administered and direct grants in 
accordance with state and federal law and regulations and the terms and conditions of the federal 
award. Carryover will be calculated and documented by the {   }  Superintendent  {   } Business 
Manager  {   } Federal Programs Coordinator. 
 
The district may exercise an extension of the period of performance under a direct grant in 
accordance with law, regulations, and the terms and conditions of the federal award when written 
notice is provided to the federal awarding agency at least ten (10) calendar days prior to the end 
of the period of performance. (2 CFR Sec. 200.308(d)(2)) 
 
The {   } Superintendent  {   } Business Manager  {   } Federal Programs Coordinator will 
decide when an extension of the period of performance is necessary and will recommend that the 
board approve this process. 
 
The {   } Superintendent  {   } Business Manager  {   } Federal Programs Coordinator  
will develop the required written notice, including the reasons for the extension and revised 
period of performance; the notice will be issued no later than ten (10) calendar days prior to the 
end of the currently documented period of performance in the federal award. 
 
The district must seek approval from the federal awarding agency for an extension of the period 
of performance when the extension is not contrary to federal law or regulations, and the 
following conditions apply: 
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1. The terms and conditions of the federal award prohibit the extension;  
 

2. The extension requires additional federal funds; or 
 

3. The extension involves any change in the approved objectives or scope of the project. (2 
CFR Sec. §200.308) 

 
The {   } Superintendent  {   } Business Manager  {   } Federal Programs Coordinator will 
determine when an extension must be requested for approval by the federal awarding agency, 
draft the written request and notify the {   } Board {   } Superintendent {   } Business Manager  
{   } Federal Programs Coordinator of the requested extension. 
 
Management of Property Acquired With Federal Funds 
 
Contract and Purchasing Administration -  
 
The district maintains internal controls, administrative regulations, and procedures to ensure that 
contractors deliver goods and services in accordance with the terms, conditions, and 
specifications of the designated contract, purchase order, or requisition.  
 
Property Classifications -  
 
Property shall be classified as real or personal property as defined and specified in accordance 
with law and regulations. 
 
Inventory Control/Management -  
 
All personal property, other than intangible property, which is purchased with federal funds, 
regardless of cost, will be inventoried as a safeguard.  
 
Inventory will be received by the department or program requesting the item; designated staff 
will inspect the property, compare it to the applicable purchase order or requisition, and ensure it 
is appropriately logged and tagged in the district’s property management system. 
 
Items acquired will be physically labeled by source of funding and acquisition date. 
 
Inventory records of equipment and computing devices must be current and available for review 
and audit, and include the following information: 
 

1. Description of the item, including any manufacturer’s model number. 
 

2. Manufacturer’s serial number or other identification number. 
 

3. Identification of funding source. 
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4. Acquisition date and unit cost. 
 

5. Source of items, such as company name. 
 

6. Percentage of federal funds used in the purchase. 
 

7. Present location, use, condition of item, and date information was reported. 
 

8. Pertinent information on the ultimate transfer, replacement or disposition of the item and 
sale price of the property. 

 
Inventory will be updated as items are sold, lost, stolen, or cannot be repaired and new items are 
purchased. 
 
Physical Inventory -  
 
Physical inventory of property will be completed by designated district staff in accordance with 
applicable federal law and regulation and board policy DIC. 
 
The physical inventory of items will be conducted annually, and the results will be reconciled 
with the inventory records and reported to the federal awarding agency. 
 
Maintenance -  
 
The district establishes adequate maintenance procedures to ensure that property is maintained in 
good condition in accordance with law, regulation, and board policy. 
 
Safeguards -  
 
The district ensures that adequate safeguards are in place to prevent loss, damage, or theft of 
property: 
 

1. Any loss, damage or theft will be reported to the {   } Superintendent  {   } Business 
Manager  {   } Federal Programs Coordinator, investigated and fully documented, and 
may be reported to local law enforcement. 
 

2. If stolen items are not recovered, the district will submit copies of the investigative report 
and insurance claim to the federal awarding agency. 
 

3. The district may be responsible for replacing or repairing lost, damaged, destroyed, or 
stolen items. 
 

4. Replaced equipment is property of the originally funded program and should be 
inventoried accordingly. 
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5. District property may only be loaned in accordance with board policy KGA and 
administrative regulations and procedures.  

 
Disposition of Property Acquired with Federal Funds – 
 
When the district determines that real property, including land, land improvements, structures, 
and accessories thereto, acquired under a federal award is no longer needed for the originally 
authorized purpose, the district must obtain disposition instructions from the federal awarding 
agency or pass-through entity administering the program, in accordance with applicable law and 
regulations. (2 CFR Sec. 200.311) 
 
When the district determines that equipment or supplies acquired under a federal award are no 
longer needed for the original project or program or for other activities currently or previously 
supported by a federal awarding agency, the {   } Superintendent  {   } Business Manager   
{   } Federal Programs Coordinator will contact the federal awarding agency or pass-through 
entity administering the program to obtain disposition instructions, based on the fair market 
value of the equipment or supplies. 
 
Generally, items with a fair market value of $5,000 or less that are no longer effective may be 
retained, sold, purged, or transferred to the district. For items with a fair market value greater 
than $5,000, the federal awarding agency is entitled to the federal share of the current market 
value or sales proceeds. 
 
If the district will be replacing the equipment or supplies, the district may use the existing 
equipment or supplies as a trade-in or sell the property and use the proceeds to offset the cost of 
the replacement property. 
 
The {   } Superintendent  {   } Business Manager  {   } Federal Programs Coordinator will be 
responsible for contacting the federal awarding agency and determining the process for 
disposition of equipment or supplies.   
 
The district may use the following methods in disposing of unnecessary equipment or supplies 
acquired with federal funds: 
 

{   }  Public auction and/or online sale – generally conducted by a licensed auctioneer. 
 
{   }  Salvage – scrap sold to local dealers. 
      
{   }  Negotiated sale – normally used when disposing of items of substantial value. 
      
{   }  Sealed bid – normally used for items of substantial value or unique qualities. 
      
{   }  Pre-priced sale – large quantities of obsolete or surplus equipment or supplies may be 

sold by this method. 
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{   }  Donation to charitable organizations, for equipment or supplies with little to no value. 
 
{   }  Disposition to trash for equipment or supplies with no value. 

 
The {   } Superintendent  {   } Business Manager  {   } Federal Programs Coordinator will be 
responsible for maintaining records of obsolete and surplus property disposed of, and will report 
to the federal awarding agency when required.  

Approved: 

KASB Recommendation – 6/17 
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[RESOLUTION TO ESTABLISH PETTY CASH FUND] 
 

RESOLUTION 
 

 WHEREAS, the Board of Education of Unified School District No. 473, Dickinson County, 

Kansas, has determined that the creation of a petty cash fund is an efficient method to pay expenses for 

school district purposes in emergencies. 

 WHEREAS, Kansas law authorizes the establishment of petty cash funds; 

 NOW THEREFORE, BE IT RESOLVED, by the Board of Education of Unified School District 

No.473, Dickinson County, Kansas that a petty cash fund designated as the _____________ Building 

Petty Cash Fund is created for the purpose of receiving and expending funds for needed district 

expenditures in an emergency.  The fund shall be in the amount of $______________.* 

 The fund shall be administered by ______________________.  The _________________ shall 

keep a record of all receipts and expenditures of the fund and shall prepare and file with the Board a 

statement showing all receipts, expenditures and balance at the end of each ___________________ and at 

the end of each school year.  An itemized receipt shall be maintained for each expenditure.  Any person 

authorized to administer a petty cash fund shall be bonded by the school district. 

 Upon proper report to the board, the petty cash fund shall be replenished by payment from the 

appropriate fund of the school district. 

 The petty cash fund shall not be loaned or advanced against the salary of any employee. 

 Funds in the petty cash fund shall remain district funds but shall not be considered school money 

for purposes of K.S.A. 72-1136 and the provisions of K.S.A. 12-105b shall not apply. 

 ADOPTED by the Board of Education of Unified School District 473, Dickinson County, 

Kansas, the _____ day of ____________, 20 ___. 

[NOTE:  A separate resolution must be adopted for each petty cash fund.] 
*   No t  t o  Exceed  $1500 . 00  

 



DK   STUDENT ACTIVITY FUND MANAGMENT 
 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

[RESOLUTION TO ESTABLISH ACTIVITY FUND] 

RESOLUTION 

 WHEREAS, the Board of Education of Unified School District No. 473, Dickinson County, 

Kansas, has determined that the creation of an activity fund is an efficient method to pay expenses for 

student activities; and 

 WHEREAS, Kansas law authorizes the establishment of school activity funds; 

 NOW THEREFORE, BE IT RESOLVED, by the Board of Education of Unified School District 

No. 473, Dickinson County, Kansas, that an activity fund designated as the _______________ fund is 

created for the purpose of receiving and expending funds for student activities, including athletics, music, 

forensics, dramatics and other board approved student extra-curricular activities. 

 The fund shall be administered by _____________________.  The ______________________ 

shall keep a record of all receipts and expenditures of the fund and shall prepare and file with the Board a 

statement showing all receipts, expenditures and balance at the end of each _____________________ and 

at the end of each school year.  Any person authorized to administer an activity fund shall be bonded by 

the school district. 

 Funds in the activity fund shall remain district funds but shall not be considered school money 

for purposes of K.S.A. 72-1132 and the provisions of K.S.A. 12-105b shall not apply. 

 ADOPTED by the Board of Education of Unified School District 473, Dickinson County, 

Kansas, the ____ day of _________________, 20___. 

 

[NOTE:  A separate resolution must be adopted for each activity fund.] 
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–  Sample  Form –  
 
Re t y p e  t o  s u i t  l o c a l  n e e d s ,  r e mo v e  f r o m p o l i c y  b o o k  a n d  f i l e  w i t h  t h e  c l e r k  a n d  
p r i nc i pa l s .   Fo r m cou l d  a l s o  be  i nc l uded  i n  s t a f f  o r  s t uden t  handbooks .  
 

Report  to  Local  Law Enforcement  

USD 473  

Pu r s uan t  t o  K . S . A .  72 - 6143 ,  t he  admi n i s t r a t o r  o r  o t he r  s choo l  emp l oyee  whos e  

s i gna t u r e  appea r s  be l ow  i s  r epo r t i ng  t he  f o l l owi ng  c r i mes .  

{Br i e f l y  de s c r i be  each  i nc i den t  and  t he  pe r s on / s  i nvo l ved  i n  f e l on i e s ,  m i s -

demeano r s  and  weapons }  

Date  School /Locat ion  Student / s  or  Person/s  
Invo lved  

Br ie f  Descr ipt ion  
 
 

1 .  
 
 

   
 

2 .  
 
 

   
 

3 .  
 
 

   
 

4 .  
 
 

   
 

5 .  
 
 

   
 

 

Schoo l  D i s t r i c t s  a r e  r equ i r ed  by  Fede r a l  Law and  K . S . A .  72 - 6311  t o  p r o t ec t  t he  

p r i va c y  r i gh t s  o f  s t uden t s  unde r  t he  age  o f  18 .  

 

S i gned : ____________________________________________________________  
 Ad mi n i s t r a t o r  o r  o t h e r  s c h o o l  e mp l o y e e .  
 
c c :  Supe r i n t enden t  o f  Schoo l s ,  USD 473  S t uden t / s  f i l e  
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–  Sample  Form –  
 
Re t y p e  t o  s u i t  l o c a l  n e e d s ,  r e mo v e  f r o m  p o l i c y  b o o k  a n d  f i l e  w i t h  t h e  c l e r k  a n d  
p r i nc i p a l s .   For m  cou l d  a l s o  be  i nc l uded  i n  s t a f f  o r  s t uden t  handbooks .  
 

Report  to  Staff  Member USD 473 

 
Pu r s uan t  t o  K . S . A .  72 - 6143 ,  admi n i s t r a t i ve ,  p r o f e s s i ona l  o r  pa r ap r o f e s s i ona l  
empl o ye e s  o f  a  s choo l  who  have  i n f o r ma t i on  t ha t  a  pup i l  ha s  engaged  i n  t he  
f o l l owi ng  s ha l l  r epo r t  t he  i n f o r ma t i on  and  t he  i den t i t y  o f  t he  s t uden t  t o  t he  s u -
p e r i n t enden t .   The  s upe r i n t enden t  s ha l l  i nves t i ga t e  t he  ma t t e r  and  i f  i t  i s  de-
t e r mi ned  t he  s t uden t  ha s  been  i nvo l ved  i n  t he  f o l l owi ng ,  t he  s upe r i n t enden t  
s ha l l  p r o v i de  i n f o r ma t i on ,  and  t he  i den t i t y  o f  t he  pup i l  t o  a l l  emp l oyees  who  a r e  
i nvo l ved  o r  l i ke l y  t o  be  d i r ec t l y  i nvo l ved ,  i n  t e ach i ng  o r  p r ov i d i ng  r e l a t ed  
s e r v i ce s  t o  pup i l :  
 
1 .   An y  s t uden t  who  ha s  been  expe l l ed  f o r  conduc t  wh i ch  endange r s  t he  s a f e t y  o f  

o t he r s ;  
2 .   An y  s t uden t  who  ha s  been  expe l l ed  f o r  commi s s i on  o f  f e l ony  t ype  o f f ens e s ;  
3 .   An y  s t uden t  who  ha s  been  expe l l ed  f o r  pos s e s s i on  o f  a  weapon ;  
4 .   An y  s t uden t  who  ha s  been  ad j udged  t o  be  a  j uven i l e  o f f ende r  and  whos e  o f -

f ens e ,  i f  commi t t ed  by  an  adu l t ,  wou l d  cons t i t u t e  a  f e l ony ,  excep t  a  f e l ony  
t he f t  o f f ens e  i nvo l v i ng  no  d i r ec t  t h r ea t  t o  human  l i f e ;  

5 .   An y  s t uden t  who  ha s  been  t r i ed  and  conv i c t ed  a s  an  adu l t  o f  any  f e l ony ,  
ex cep t  t h e f t  i nvo l v i ng  no  d i r ec t  t h r ea t  t o  human  l i f e .  
 
Yo u  a r e  n o t i f i e d  t h a t  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  w i t h i n  t h e  p a s t  3 6 5  d a y s ,  h a s  b e e n  
ex p e l l ed ,  ad j udged  o r  conv i c t ed  f o r  an  ac t i v i t y  l i s t ed  above .  
 

School  Dis tr ic t  s ta f f  are  required  by  both  Federa l  Law and K.S .A.  72-
6311  to  protec t  the  r ight  o f  pr ivacy  o f  any  s tudent  under  the  age  o f  18  
and  the  s tudent ' s  fami ly  regarding  personal ly  ident i f iab le  records ,  
f i l e s ,  data  and  in format ion  d irec t ly  re la ted  to  the  s tudent  and  h i s /her  
fami ly .   I  acknowledge  th i s  respons ib i l i ty  and  agree  that  I  wi l l  d i sc lose  
the  above  in format ion  on ly  to  o ther  USD 473  employees  and  o f f i c ia l s .  
Vio la t ion  o f  these  pr ivacy  r ights  cou ld  inc lude  sanct ions  up  to  and  
inc luding  terminat ion .  
 
 
Si gned : __________________________________________________________  
 Schoo l  emp l oyee  who  r ece i ve s  t he  r epo r t  
 
 
Si gned : __________________________________________________________  
 Ad mi n i s t r a t o r  o r  s c h o o l  e mp l o y e e  ma k i n g  r e p o r t  
 



ECA   HIPAA POLICY 
 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

HEALTH RECORDS 
(Request for Amendment Form) 

 
 
To: ______________________________, the (______________ District) privacy official. 
 
From:  ___________________________ 
 
Date:  ____________________________ 
 
I request that the district make the following amendment to protected health information: 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

I would like the amendment made for the following reason(s): 

 

 

 

 

 
* * * * * * * 

  
Note:  The reader is encouraged to review policies and/or procedures for related information in 

this administrative area. 
 

Implemented:  (adopt, date)        (Revise Date) 
 
 (______________ District) 
 

Adapt  regulat ion  for  loca l  use ,  remove  from po l i cy  book 

and  d i s tr ibute  as  necessary .  
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Adapt  regulat ion  for  loca l  use ,  remove  from po l i cy  book 

and  d i s tr ibute  as  necessary .  

 
NOTICE OF PRIVACY PRACTICES 

 
___ District ______________, HEALTH INSURANCE PLAN 

(referred to as the “Group Health Plan”, “We” “Our” or “Us” in this document) 
 
 
This notice describes how Protected Health Information (PHI) about you may be used and how You 

can get access to the information. 
PLEASE READ IT CAREFULLY. 

 
PHI is individually identifiable information about You.  All of the following are examples of PHI: 

• demographic information:  Your name, address, social security number and date of birth; or 
• medical information:  relating to Your past, present or future physical or mental health that is 

collected/created/received from You, a health care provider, a health plan, employer or health 
care clearinghouse; or 

• the providing of health care; or 
• the past, present or future payment for providing health care to You. 
 
 

OUR LEGAL DUTY 
 We are required by applicable federal and state laws to maintain the privacy of Your PHI.  We 
are also required to give You this notice about Our privacy practices, Our legal duties, and Your rights 
concerning Your PHI.  We must follow the privacy practices that are described in this notice while it is in 
effect.  This notice takes effect on April 14, 2004 or the date coverage became effective for You, 
whichever is later, and will remain in effect until We replace it. 
 We reserve the right to change Our privacy practices and the terms of this notice at any time, 
provided such changes are permitted by applicable law.  We reserve the right to make the changes in Our 
privacy practices and the new terms of Our notice effective for all PHI that We maintain, including PHI 
We created or received before We made the changes.  Before We make a significant change in Our 
privacy practices, We will change this notice and send the new notice to Our health plan subscribers at the 
time of the change. 
 You may request a copy of Our notice at any time.  For more information about Our privacy 
practices, or for additional copies of this notice, please contact Us using the information listed at the end 
of this notice. 
 
USES AND DISCLOSURES OF YOUR PHI 
 We use and disclose PHI about You for treatment, payment and health care operations.  For 
example: 

• Treatment:  We may disclose Your PHI to a doctor, hospital or other health care provider on 
request when necessary to assist in Your treatment.  For example, We might disclose Your PHI to 
assist in case managements or precertification activities. 

• Payment:  We may use and disclose Your PHI to pay claims from doctors, hospitals and other 
providers for services delivered to You that are covered by Your health plan.  For example, We 
might disclose Your PHI to determine Your eligibility for benefits, to coordinate benefits, to 
examine medical necessity and to issue explanations of benefits to the person who subscribes to 
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the health plan in which You participate.  We may disclose Your PHI to a health care provider or 
entity subject to the federal Privacy Rules so they can obtain payment or engage in these payment 
activities. 

• Health Care Operations:  We may use and disclose Your PHI in connection with Our health care 
operations.  Health care operations include: 

o Rating Our risk and determining contributions for Your health plan; 
o Quality assessment and improvement activities; 
o Reviewing the competence or qualifications of health care professionals, evaluating 

practitioner and provider performance, conducting training programs, accreditation, 
certification, licensing or credentialing activities 

o Medical review, legal services and auditing, including fraud and abuse detection and 
compliance; 

o Business planning and development; and 
o Business management and general administrative activities, including management 

activities relating to privacy, customer service, resolution of internal grievances, and 
creating de-identified PHI or a limited data set. 

 
 

We may disclose Your PHI to another entity which has a relationship with You and is subject 
to the federal Privacy Rules, for their health care operations relating to quality assessment and 
improvement activities, reviewing the competence or qualifications of health care 
professionals, or detecting or preventing health care fraud and abuse. 
 

ON YOUR AUTHORIZATION:  You may give a written authorization to use Your PHI to disclose it 
to anyone for any purpose.  If you give us an authorization, You may revoke it in writing at any time.  
Your revocation will not affect any use or disclosure permitted by Your authorization while it was in 
effect.  Unless You give Us a written authorization, We cannot use or disclose Your PHI for any reason 
except those described in this notice. 

 
TO YOUR FAMILY AND FRIENDS:  We may disclose Your PHI to a family member, friend or other 
person to the extent necessary to help with your health care or with payment for your health care.  We 
may use or disclose your name, location and general condition or death to notify or assist in the 
notification of (including identifying or locating) a person involved in your care.  Before we disclose 
Your PHI to a person involved in Your health care or payment for Your health care, We will provide You 
with an opportunity to object to such uses or disclosures.  If You are not present, or in the event of Your 
incapacity or an emergency, We will disclose Your PHI based on Our professional judgment of whether 
the disclosure would be in Your best interest. 

 
UNDERWRITING:  We may receive Your PHI for underwriting, premium rating or other activities 
relating to the creation, renewal or replacement of a contract of health insurance or health benefits.  We 
will not use or further disclose this PHI for any other purpose, except as required by law, unless the 
contract of health insurance or health benefits is placed with Us.  In that case, Our use and Disclosure of 
Your PHI will only be as described in this notice. 

 
DISASTER RELIEF:  We may use or disclose Your PHI to a public or private entity authorized by law 
or by its charter to assist in disaster relief efforts. 
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PUBLIC BENEFIT:  We may use or disclose Your PHI as authorized by law for the following purposes 
deemed to be in the public interest or benefit: 

• As required by law; 
• For public health activities, including disease and vital statistics reporting, child abuse reporting, 

FDA oversight, and to employers regarding work-related illness or injury; 
• To report adult abuse, neglect or domestic violence; 
• To health oversight agencies; 
• In response to court and administrative orders and other lawful processes; 
• To law enforcement officials pursuant to subpoenas and other lawful processes, concerning crime 

victims, suspicious deaths, crimes on Our premises, reporting crimes in emergencies and for 
purposes of identifying or locating a suspect or other person; 

• To coroners, medical examiners and funeral directors; 
• To organ procurement organizations; 
• To avert a serious threat to health or safety; 
• In connection with certain research activities; 
• To the military and to federal officials for lawful intelligence, counterintelligence and national 

security activities; 
• To correctional institutions regarding inmates; and 
• As authorized by state workers compensation laws. 
 

HEALTH RELATED SERVICES:  We may use Your PHI to contact You with information about 
health-related benefits and services or about treatment alternatives that may be of interest to You.  We 
may disclose Your PHI to a business associate to assist Us in these activities.  We may use or disclose 
Your PHI to encourage You to purchase or use a product or service by face-to-face communication or to 
provide You with promotional gifts. 
 
INDIVIDUAL RIGHTS 

• Access:  You have the right to look at or get copies of Your PHI, with limited exceptions.  You 
may request that We provide copies in a format other than photocopies.  We will use the format 
You request unless We cannot practicably do so.  You must make a request in writing to obtain 
access to Your PHI when You make the request as an exercise of Your HIPAA Privacy rights.  
Many records are available without making the request as an exercise of HIPAA Privacy rights.  
You may obtain a form to request access by using the contact information listed at the end of this 
notice.  If You request copies, We will charge You a fee for the costs of copying, other supplies 
and postage if You want the copies mailed to You and staff time associated with Your request.  
For information maintained off-site in archival warehouses or that is not reasonably identifiable 
and accessible, We will charge the actual cost of the time and other resources required to make 
the information available.  If You request an alternative format, We will charge a cost-based fee 
for providing Your PHI in that format.  If You prefer, We will prepare a summary or an 
explanation of Your PHI for a fee.  Contact Us using the information listed at the end of this 
notice for a full explanation of Our fee structure. 

• Disclosure Accounting:  You have the right to receive a list of instances in which We or Our 
business associates disclosed Your PHI for purposes other than for treatment, payment, health 
care operations, as authorized by You, and for certain other activities since April 14, 2004 or the 
date coverage became effective for You, whichever is later.  For example, We would account for 
Your PHI or demographic information We disclose during an audit by a government oversight 
agency or pursuant to a court order.  You must make Your request in writing.  We will provide 
You with the date on which We made a disclosure, the name of the person or entity to whom We 
disclosed Your PHI, a description of the PHI We disclosed, the reason for the disclosure and 
certain other information.  If You request this accounting more than once in a 12-month period, 
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We may charge You a reasonable, Cost-based, fee for responding to these additional requests.  
Contact Us using the information listed at the end of this notice for a full explanation of Our fee 
structure and how to make Your request. 

• Restriction:  You have the right to request that We place additional restrictions on Our use or 
disclosure of Your PHI.  You must make a request in writing if You wish to request additional 
restrictions.  You may obtain a form to request additional restriction by using the contact 
information listed at the end of this notice.  We are not required to agree to these additional 
restrictions, but if We do, We will abide by Our agreement (except in an emergency).  Both Your 
request and any agreement to additional restrictions must be in writing signed by the person 
making the request and (for Our agreement) by a person authorized to make such an agreement 
on Our behalf.  We will not be bound unless Our agreement is so stated in writing. 

• Confidential Communications:  You have the right to request that We communicate with You 
about Your PHI by alternative means or to an alternative location.  You must make Your request 
in writing, and You must state that the information could endanger You if it is not communicated 
in confidence as You request.  We must accommodate Your request if it is reasonable, specifies 
that alternative means or location and continues to permit Us to collect premiums and pay claims 
under Your health plan, including issuance of explanations of benefits to the subscriber of the 
health plan in which You participate.  An explanation of benefits issued to the subscriber for 
health care that You received for which You did not request confidential communications or 
about the subscriber or others covered by the health plan in which You participate may contain 
sufficient information to reveal that You obtained health care, even though You requested that 
We communicate with You about that health care in confidence.  Other transactions under the 
membership may also detract from the level of confidentiality You might obtain from an alternate 
communication or address. 

• Amendment:  You have the right to request that We amend Your PHI.  Your request must be in 
writing, and it must explain why the information should be amended.  If You need information 
about making a request or amendment, contact Us using the contact information listed at the end 
of this notice.  We may deny Your request if We did not create the information You want 
amended and the originator remains available or for certain other reasons.  If We deny Your 
request, We will provide You a written explanation.  You may respond with a statement of 
disagreement to be appended to the information You wanted amended.  If We accept Your 
request to amend the information, We will make reasonable efforts to inform others, including 
giving people Your name, of the amendment and to include the changes in any future disclosures 
of that information. 

• Electronic Notice:  If You receive this notice on Our web site or by electronic mail (e-mail), You 
are entitled to receive this notice in written form.  Please contact Us using the information listed 
at the end of this notice to obtain this notice in written form. 

 
QUESTIONS AND COMPLAINTS 
If You want more information about Our privacy practices or have questions or concerns, please 
contact Us using the information listed below.  If You are concerned that We may have violated Your 
privacy rights, or You disagree with a decision We made about access to Your PHI or in response to a 
request You made to amend or restrict the use or disclosure of Your PHI or to have Us communicate 
with You by alternative means or at an alternative location, You may complain to Us using the 
contact information listed below.  You also may submit a written complaint to the U.S. Department of 
Health and Human Services.  We will provide You with the address to file Your complaint with the 
U.S. Department of Health and Human Services upon request.  We support Your right to the privacy 
of Your PHI.  We will not retaliate in any way if You choose to file a complaint with Us or with the 
U.S. Department of Health and Human Services. 
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Copyright Regulations and “fair use” rules for educators. 

Suggested Handbook Language 
 

 In accordance with school board policy ECH, the following regulations will be observed to 

comply with the copyright laws of the United States. 

 Under the “fair use” doctrine, unauthorized reproduction of copyrighted materials is permissible 

for such purposes as criticism, comment, news reporting, teaching, scholarship or research.  If duplicating 

or altering a product is to fall within the bounds of fair use, these four standards must be met for any of 

the purposes: 

 The Purpose and Character of the Use 

 The use must be for such purposes as teaching or scholarship and must be nonprofit.  Fair use 

would probably allow teachers acting on their own to copy small portions of work for the classroom but 

would not allow a school system or an institution to do so. 

 The Nature of the Copyrighted Work 

 Copying portions of a news article may fall under fair use but not copying from a workbook 

designed for a course of study. 

 The Amount and Substantiality of the Portion Used 

 Copying the whole of a work cannot be considered fair use; copying a small portion may be.  At 

the same time, however, extracting a short sequence from a 16mm film may be far different from a short 

excerpt from a textbook, because two or three minutes out of a 20-minute film might be the very essence 

of that production and thus outside fair use.  Under normal circumstances, extracting small amounts out of 

an entire work would be fair use, but a quantitative test alone does not suffice. 

 The Effect of the Use Upon the Potential Market for or Value of the Copyrighted Work 

 If resulting economic loss to the copyright holder can be shown, even making a single copy of 

certain materials is an infringement, and making multiple copies can result in greater penalties. 

 Prohibited Practice 

 No one may make multiple copies of a work for classroom use if it has already been copied for 

another class in the same institution; make multiple copies of a short poem, article, story, or essay from 

the same author more than once in a class term or make multiple copies from the same collective work or 

periodical issue more than three times a term; make multiple copies of works more than nine times in the 

same class term; make a copy of works to take the place of an anthology; and may not make a copy of 

“consumable” materials, such as workbooks. 
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 Permitted Practice 

 A teacher may make--for use in scholarly research, in teaching or in preparation for teaching a 

class--a single copy of the following:  a chapter from a book; an article from a periodical or newspaper; a 

short story, short essay or short poem (whether or not from a collected work); a chart, graph, diagram, 

drawing, cartoons or picture from a book, periodical or newspaper; may make (for classroom use only and 

not to exceed one per student in a class) multiple copies of the following:  a complete poem (if it has 

fewer than 250 words and is printed on not more than two pages), an excerpt from a prose work (if the 

excerpt has fewer than 1,000 words or 10 percent of the work, whichever is less) and one chart, graph, 

diagram, cartoon or picture per book or periodical. 

 A library may, for interlibrary-loan purposes, make up to six copies a year of a periodical 

published within the last five years, make up to six copies a year of small excerpts from longer works, 

make copies of unpublished works for purposes of preservation and security and make copies of out-of-

print works that cannot be obtained at a fair price. 

 Guidelines for Off-Air Recording of Broadcast  Programming for Education Purposes 

 A broadcast program may be recorded off-air simultaneously with broadcast transmission 

(including simultaneous cable retransmission) and retained for a period not to exceed the first 45 

consecutive calendar days after date of recording.  Upon conclusion of such retention period, all off-air 

recordings must be erased or destroyed immediately. 

 Off-air recordings may be used once by individual teachers in the course of relevant teaching 

activities and repeated once, only when instructional reinforcement is necessary, in classrooms and 

similar places devoted to instruction within a single building, cluster or campus, as well as in the homes 

of students receiving formalized home instruction, during the first 10 consecutive school days in the 45 

calendar day retention period.  “School days” are school session days--not counting weekends, holidays, 

vacations, examination periods or other scheduled interruptions--within the 45 calendar day retention 

period. 

 Off-air recordings may be made only at the request of and used by individual teachers and may 

not be regularly recorded in anticipation of requests.  No broadcast program may be recorded off-air more 

than once at the request of the same teacher, regardless of the number of times the program may be 

broadcast. 

 A limited number of copies may be reproduced from each off-air recording to meet the 

legitimate needs of teachers under these guidelines.  Each such additional copy shall be subject to all 

provisions governing the original recordings. 

 After the first 10 consecutive school days, off-air recordings may be used up to the end of the 45 

calendar day retention period only for evaluation purposes by the teacher, i.e., to determine whether or not 
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to include the broad-cast program in the teaching curriculum.  They may not be used for student 

exhibition or any other nonevaluation purpose without authorization. 

 Off-air recordings need not be used in their entirety, but the recorded programs may not be 

altered from their original content.  Off-air recordings may not be physically or electronically combined 

or merged to constitute teaching anthologies or compilations. 

 All copies of off-air recordings must include the copyright notice on the broadcast programs as 

recorded. 

 Computer Software 

 District employees may make a back-up copy of computer programs as permitted by current 

Federal Law.  Back-up copies may be used for archival purposes only and all archival copies shall be 

destroyed in the event that continued possession of the computer program should cease to be rightful. 

 When software is used on a disk-sharing system, efforts shall be made to secure this software 

from copying. 

 Illegal copies of copyrighted programs shall not be made or used on school equipment. 

 

Approved: 
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TO AND FROM SCHOOL – RESIDENT STUDENTS 
 
 The board shall provide or furnish transportation for every student who resides in the school 

district and who attends any of the grades kindergarten through 12, except that students who reside in 

Chapman or Enterprise will not be transported to or from school unless their assigned attendance center is 

located outside the city of their residence. 

 The transportation supervisor, in conjunction with the superintendent will establish bus routes. 

 TO AND FROM SCHOOL – RESIDENT STUDENTS (Extended Routes) 

 When it is necessary to extend bus routes for the convenience of parents, the following fees will 

be charged: 

a. No. of extended miles times 

b. The state mileage reimbursement rate times 

c. 90 days per semester times 

d. No. of trips per day 

Payment must be made in advance. No refunds will be made. Distance of less than one mile will 

be figured at one mile. 

TO AND FROM SCHOOL – NON-RESIDENT STUDENTS 

 Non-resident pupils may ride USD 473 buses without charge provided; 

a. An annual written request is submitted and approved by the office of the 

superintendent; 

b. They meet the bus on an established bus route within the boundaries of USD 473; 

and 

c. The bus has seating space. 

Bus routes may be expected for out-of-district students if the form provided has been properly 

filled out and returned to the office of the superintendent by August 1 of each year.  Fees for extending 

bus routes are as follows: 

a. No. of extended miles times 
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b. The state mileage reimbursement rate times 

c. 90 days per semester times 

d. No. of trips per day 

If more than one student is in the family, all family members will be transported for one fee, if 

they ride the same bus at the same time.  If two or more neighboring families ask for extended routes, 

both families will be charged the full amount. 

 The board reserves the right to deny any request if they believe road conditions, time, or other 

factors are not in the best interest of USD 473. 

 

Approved: 
 
KASB Recommendation – 7/18 
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–  Sample  Form –  
 
Re t y p e  t o  s u i t  l o c a l  n e e d s ,  r e mo v e  f r o m p o l i c y  b o o k  a n d  f i l e  w i t h  t h e  c l e r k  a n d  
p r i nc i pa l s .   Fo r m cou l d  a l s o  be  i nc l uded  i n  s t a f f  handbooks .  
 

Report  to  Local  Law Enforcement  

USD 473  

Pu r s uan t  t o  Kans a s  l aw ,  t he  admi n i s t r a t o r  o r  o t he r  s choo l  emp l oyee  whos e  

s i gna t u r e  appea r s  be l ow  i s  r epo r t i ng  t he  f o l l owi ng  c r i mes :  

Briefly describe each incident and the person/s involved in a misdemeanor or felony behavior at school, 
on school property, or at a school activity. 
 
Date  School /Locat ion  Person/s  Invo lved  Br ie f  Descr ipt ion  o f  

bu l ly ing  inc ident / s .  
 

1 .  
 
 

   
 

2 .  
 
 

   
 

 

Schoo l  D i s t r i c t s  a r e  r equ i r ed  by  Fede r a l  Law and  K . S . A .  72 - 6311  t o  p r o t ec t  t he  

p r i va c y  r i gh t s  o f  s t uden t s  unde r  t he  age  o f  18 .  

 

S i gned : ____________________________________________________________  
          Ad mi n i s t r a t o r  o r  o t h e r  s c h o o l  e mp l o y e e  
 
c / s upe r i n t enden t ,  USD 473 ;   
 
c / e mp l oyee ’ s  f i l e  
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EMERGENCY SAFETY INTERVENTION DOCUMENTATION 
 
Date: ____________________________ 
 
Dear: ____________________________ 
 
 
The purpose of this letter is to inform you that on _______________________, at ________ (a.m./p.m.) 
                         (date)         (time) 
the need for the use of an Emergency Safety Intervention was required for 
___________________________. 
 (name of student) 

K.A.R. 91-42-1 through 92-42-7 provide that emergency safety intervention 
(hereafter “ESI”) is defined to include the use of seclusion or physical restraint 
but not the use of time-out or physical escort.  Whenever an ESI is used, the 
parent(s)/guardian(s) must be informed of the use the day it happens.  This 
notice requirement is deemed satisfied if the school attempts at least two 
methods of contact to reach the parent or guardian.  By the day following the 
ESI use, written notification of the following shall be provided to the parent or 
guardian. 

 
Type of ESI used:  Seclusion ______ Restraint_______ 
 
Duration of seclusion/restraint: ________ (minutes)   Location: _______________________________ 
 
Name of member(s) who participated in or supervised the ESI: __________________________________ 
_____________________________________________________________________________________ 
 
Did the student have an Individualized Education Program (“IEP”), Section 504 Plan, or a Behavior 
Intervention Plan at the time of the incident? ___________ If so, specify which: ____________________ 
_____________________________________________________________________________________ 
 
Description of events leading up to the incident: 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
Student behaviors necessitating the ESI: 
 
 
 
  
Steps taken to transition the student back into the educational setting: 
 



GAAF   ESI DOCUMENTATION FORM 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 
_____________________________________________________________________________________ 
 
Parents or guardians of the above-named student are invited and strongly encouraged to schedule a 
meeting to discuss the ESI and how to prevent future ESI use.  Please contact the following staff member 
at the email address and/or phone number listed below to schedule such a meeting or if you have any 
questions regarding this use of ESI. 
 
______________________ 
(Staff Member Name) 
 
_________________________ 
(Staff Member Email Address) 
 
__________________________ 
(Staff Member Phone Number) 
 
 
 
_______________________________________  _______________________ 
                       (Signature of person completing report)                                                (Date) 
 
 
*Parent(s)/guardian(s) notified of this incident on ________________________ by _________________________. 
       (Date)   (Name of staff member) 
       
Please feel free to provide feedback or comments concerning this ESI use below and email or deliver 
them to the staff member specified above. 
 
 
 
 
 
 
_____________________________________________________________________________________ 
 
 
*Original provided to Building Principal 
*Copy provided to (Parents/Guardians, Administrative Office)
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REMOVE FROM POLICY AND FILE WITH THE CLERK 
 

APPLICANT JOB APPLICATION ACKNOWLEDGMENTS 
 
 

The following statements should be included on all job applications: 

 

1. I certify that all the information provided by me in this application is true and complete.  I 

understand that any misstatement, falsification, or omission of information is grounds for 

refusal to hire or, if I am hired and the same is discovered thereafter, termination. 

 

2. I authorize any of the persons or organizations referenced in this application to give you any 

and all information concerning my previous employment, education, or any other 

information, personal or otherwise, with regard to any of the subjects covered by this 

application, and I release all such parties from all liability for any damages that may result 

from furnishing such information to you.  I authorize any background checks by any third 

party. 

 

3. I authorize you to request, receive, and verify all information given on this application and I 

release you from all damages that may result from your doing so. 

 

4. I authorize you to conduct a criminal background investigation using any and all methods 

necessary to successfully complete such investigation, and I release you from all liability for 

any damages that may result from your doing so. 

 

 

_______________________________________________    ____________________ 
Signature of Applicant         Date 
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Remove from Pol icy and Fi le  with the Clerk for  reference  

========== 

Documents  That  Establ ish Identity  (Pol icy GACD) 

To  e s t a b l i s h  e mp l o y me n t  e l i g i b i l i t y  o n l y ,  a  p e r s o n  mu s t  p r e s e n t  a  d o c u me n t  s u c h  

a s  a  Soc i a l  Secu r i t y  c a r d ,  a  U . S .  b i r t h  c e r t i f i c a t e ,  o r  one  o f  t he  o t he r  documen t s  

l i s t ed .  

Fo r  i nd i v i dua l s  18  yea r s  o f  age  o r  o l de r :  

•  Dr i v e r ’ s  l i c e n s e  o r  I D  c a r d  i s s u e d  b y  a  s t a t e  o r  o u t l y i n g  p o s s e s s i o n  o f  t h e  

Un i t e d  S t a t e s ,  p r o v i d e d  i t  c o n t a i n s  a  p h o t o g r a p h  o r  i n f o r ma t i o n  s u c h  a s  

na me ,  da t e  o f  b i r t h ,  gende r ,  he i gh t ,  eye  co l o r  and  add r e s s  

•  I D  ca r d  i s s ued  by  f ede r a l ,  s t a t e  o r  l oca l  gove r nmen t  agenc i e s  o r  en t i t i e s ,  

p r o v i ded  i t  con t a i n s  a  pho t og r aph  o r  i n f o r ma t i on  s uch  a s  name ,  da t e  o f  

b i r t h ,  gende r ,  he i gh t ,  eye  co l o r  and  add r e s s  

•  Schoo l  I D  ca r d  w i t h  a  pho t og r aph  

•  Vo t e r ’ s  r e g i s t r a t i o n  c a r d  

•  U. S .  mi l i t a r y  c a r d  o r  d r a f t  r e c o r d  

•   Mi l i t a r y  dependen t ’ s  I D  ca r d  

•   U . S .  Co a s t  Gu a r d  Me r c h a n t  Ma r i n e r  Ca r d  

•  Na t i v e  Ame r i c a n  t r i b a l  d o c u me n t  

•  Dr i v e r ’ s  l i c e n s e  i s s u e d  b y  a  Ca n a d i a n  g o v e r n me n t  a u t h o r i t y  

•  For  pe r s ons  unde r  age  18  who  a r e  unab l e  t o  p r e s en t  a  documen t  l i s t ed  

ab ove :  

•  For m M- 274  ( Rev .  11 / 01 / 2007 )  

•  Schoo l  r e co r d  o r  r epo r t  c a r d  
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•  Cl i n i c ,  d o c t o r  o r  h o s p i t a l  r e c o r d  

•  Da y- ca r e  o r  nu r s e r y  s choo l  r e co r d  

I f  a  pe r s on  i s  unab l e  t o  p r e s en t  t he  r equ i r ed  documen t ( s )  w i t h i n  t h r ee  bus i ne s s  

d a y s  o f  t he  da t e  emp l oymen t  beg i n s ,  he  o r  s he  mus t  p r e s en t  ( w i t h i n  3  bus i ne s s  

d a y s )  a  r e ce i p t * .  The  pe r s on  t hen  mus t  p r e s en t  t he  ac t ua l  documen t  when  t he  

r ece i p t  pe r i od  ends .  The  pe r s on  mus t  have  i nd i ca t ed  on  o r  be f o r e  t he  t i me  

emp l o ymen t  began ,  t ha t  he  o r  s he  i s  a l r e ady  e l i g i b l e  t o  be  emp l oyed  i n  t he  

Un i t e d  S t a t e s .  Re c e i p t s  s h o wi n g  t h a t  a  p e r s o n  h a s  a p p l i e d  f o r  a n  i n i t i a l  g r a n t  o f  

emp l o ymen t  au t ho r i za t i on ,  o r  f o r  r enewa l  o f  emp l oymen t  au t ho r i za t i on ,  a r e  no t  

a cce p t ab l e .  

*  Check  the  l ink  in  the  po l i cy  fo r  more  de ta i l s .   In  some  cases ,  pe r sons  
seek ing  work  can  app ly  fo r  a  document  and  p resen t  a  r ece ip t  to  the  
employer  tha t  shows  they  have  app l i ed  fo r  a  r equ i red  document .  
 

Ap p r o v e d :  

KAS B Re c o mme n d a t i o n  -  7 / 18  
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Request to Release Personnel Records 
(re: USD 473 Policy GAK) 

 

To: ________________________________:  (Superintendent/records custodian:  USD 473) 
 
From: ________________________________  (Employee or former employee) 
 

I hereby request that my personnel records be copied and released to: 

 

 
________________________________________________________________________ 
 (Name of Organization/Official to whom records are to be sent) 

 

Signed:   _____________________________________________________________ 

 

Date:  ______________________________________________________________ 

 

 
By requesting this release of my personnel records, I understand the administration may release the 
following information: 
 

•  my employment  da te ( s ) ;  
•  my job  desc r ip t ion  and  du t i e s  whi le  in  the  d i s t r i c t ’ s  employ ;  
•  my las t  sa la ry  o r  wage ;  
•  my wage  h i s to ry ;  
•  whether  I  was  vo lun ta r i ly  o r  invo lun ta r i ly  r e l eased  f rom se rv ice  

and  the  reasons  fo r  the  separa t ion ;  
•  wri t t en  employee  eva lua t ions ,  which  were  conduc ted  p r io r  to  my  

separa t ion  f rom USD473  
 
 

c /USD f i l e s  
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TRAVEL REIMBURSEMENT – FEDERAL PROGRAMS 
 

The board shall reimburse employees and school board for travel costs incurred in the course of 
performing services related to official business as a federal grant recipient.  School board 
members must have prior written approval from the federal awarding agency or pass-through 
entity to get reimbursement for expenses specifically related to a federal award.  
 
For purposes of this procedure, travel costs shall mean the expenses for transportation, lodging, 
subsistence, and related items incurred by employees and/or board members who are in travel 
status on official business as a federal grant recipient.  
 
Board members and district employees shall comply with applicable board policies established 
for reimbursement of travel and other expenses. 
 
The validity of payments for travel costs for all district employees shall be determined by the 
superintendent or designee. 
 
Travel costs shall be reimbursed on a mileage basis for travel using an employee’s or board 
member’s personal vehicle and on an actual cost basis for meals, lodging and other allowable 
expenses, consistent with those normally allowed in like circumstances in the district’s 
nonfederally funded activities, and in accordance with the district’s travel expenses policy GAN. 
 
Mileage reimbursements shall be at the rate approved by the board for other district travel 
reimbursements. Actual costs for meals, lodging, and other allowable expenses shall be 
reimbursed only to the extent they are reasonable and do not exceed the per diem limits 
established by the {board/the federal General Services Administration for federal employees 
for locale where incurred.} 
 
All travel costs must be presented with an itemized, verified statement prior to reimbursement. 
 
In addition, if these costs are charged directly to the federal award, documentation must be 
maintained that justifies that: 
 
Participation of the individual is necessary to the federal award, and 
 
The costs are reasonable and consistent with the district’s established policy. 
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Student Transportation Disclosure 
 

K.A.R. 91-38-6 requires each prospective school transportation provider to sign a statement 
concerning their criminal and driving record histories.  "School transportation provider" is defined 
in K.A.R. 91-38-1 as "either a school bus driver or a school passenger vehicle driver." 
 
The following are required disclosures pursuant to this regulation. 
 

1. Have you been convicted in any state or federal court within the last ten years of any felony 
involving another person or any crime involving a child?  ___________________ 
 If so, please explain: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
  

2. Within the last ten years, have you been convicted in any state of any of the following major 
traffic violations?  If the answer is "yes" to any of the below listed violations, please identify the 
violation(s) and provide explanation for the circumstances below. 

(A) Hit-and-run driving;  
(B) driving while under the influence of alcohol or drugs;  
(C) vehicular homicide;  
(D) reckless driving; or  
(E) any offense for which the driver’s license was suspended or revoked pursuant to 
K.S.A. 8-254 and 8-255 and amendments thereto. 

 ________________________________________________________________________
 ________________________________________________________________________
 ________________________________________________________________________
 ________________________________________________________________________ 
 
 *For the purposes of this disclosure, a "conviction" means entering a plea of guilty or nolo 
 contendre, a finding of guilty by a court or jury, or forfeiture of bond. 
  
 I attest that my above responses are truthful and accurate.  I acknowledge that any 
disclosures given above may affect the district's ability to allow me to transport students, regardless 
of whether provision of student transport is identified as a required job duty or is simply incidental 
to my school employment or sponsorship of or attendance at school-related activities.   
 
 I hereby authorize USD 473 to obtain my driving record through a local law enforcement 
agency; the Kansas Department of Revenue, Division of Vehicles in accordance with K.S.A. 74-
2012; and/or through law enforcement agencies in any other states wherein I have such a record. 
 
Signed: 
 
__________________________________________________    ________________________ 
Signature of USD Employee or Applicant for Employment  Date 
 
__________________________________________________ 
Printed Name of Employee or Applicant for Employment 
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SAMPLE 
 

EXPOSURE CONTROL PLAN 
 

FOR BLOODBORNE PATHOGENS IN 
 

U.S.D. NO. ______, ___________________ COUNTY, KANSAS 
 
 
INTRODUCTION 
 
In late 1991, the Occupational Safety and Health Administration issued safety standard regulations for the handling 
of bloodborne pathogens by entities subject to its control.  Although public entities in the State of Kansas are not 
subject to OSHA, state statutes gave the Kansas Department of Human Resources the authority to inspect public 
entities, such as school districts, for safety.  In the spring of 1992, KDHR announced that it would apply the OSHA 
standard for bloodborne pathogens to public entities in the State of Kansas.  Although the KDHR is no longer in 
existence, this Exposure Control Plan will be implemented in U.S.D. No. ____ to achieve compliance with the prior 
state directive and is considered best practice procedure to help protect our staff and students in the school setting. 
 
EXPOSURE DETERMINATION 
 
For purposes of this plan "occupational exposure" means reasonably anticipated skin, eye, mucous membrane, or 
parenteral (piercing mucous membranes or the skin barrier through needle sticks, human bites, cuts, abrasions, etc.) 
contact with blood or other potentially infectious materials (OPIMs) that may result from the performance of the 
employee's duties. OPIMs include body fluids such as semen, vaginal secretions, respiratory discharge, tears, 
vomitus, urine, feces, saliva in dental procedures, etc.  For purposes of this plan, employees of the district, by job 
classifications have been divided into three categories: 
 
Category I 
 
All employees in the following job classifications at U.S.D. No. ____ have occupational exposure: 
 

[The district here should fill in all job classifications in which occupational exposure will occur.  Custodians, 
school nurses, athletic trainers, coaches, and special education teachers or paraprofessionals who work with 
exceptional children who are at high risk for Hepatitis B are likely to fall in this category.] 
 

 
Category II 
 
Some employees in the following job classifications in U.S.D. No. ____ may have an occasional occupational 
exposure: 
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[Fill in all job classifications in which occupational exposure may occur for some employees within the 
classification.  Teachers, teacher aides, some paraprofessionals, and persons who occasionally render first aid 
are likely to fall in this category.] 
 

Category III 
 
Some employees in U.S.D. No. ____ are unlikely to have occupational exposure.  Their job classifications include: 
 

[Fill in all job classifications in which exposure is unlikely.  Central office administrators and clerical 
personnel are likely to fall within this category.] 

 
The following is a list of tasks and procedures or groups of closely related tasks and procedures in the school district 
in which occupational exposure occurs or is likely to occur, and by which employees in which job classifications 
such tasks are performed. 
 
TASK OR PROCEDURE JOB CLASSIFICATION 
 
Cleaning and bandaging scrapes, Teachers, teacher-aides, school cuts or abrasions nurse, coaches, athletic trainers 

 
Cleaning vomitus from the floor Custodians 
 

[The district should consider all situations in which employees may be exposed to blood or OPIMs, and 
include a comprehensive list in this portion of the control plan.  The preceding are only examples of the 
types of tasks which should be included.] 

 
IMPLEMENTATION SCHEDULE AND METHODOLOGY 
 
METHODS OF COMPLIANCE 
 
"Universal Precautions" is an approach to infection control.  According to the concept of Universal Precautions, all 
human blood and certain human body fluids are treated as if known to be infectious for Human Immunodeficiency 
Virus (HIV) or Hepatitis B Virus (HBV).  Universal Precautions shall be observed in U.S.D. No. _____ to prevent 
contact with blood and OPIMs. 
 
ENGINEERING AND WORK PRACTICE CONTROLS 
 
Engineering and work practice controls will be used to eliminate or minimize all employee exposure.  Where 
exposure potential remains, personal protective equipment shall also be used. 
 
ENGINEERING CONTROLS 
 
Engineering controls are controls which isolate or remove the bloodborne pathogen hazard from the workplace.  The 
following engineering controls will be used in the district: 
 
The district will maintain appropriate containers for the disposal of needles or sharps in the following areas: 
 

[List any area where a person may use a needle for injection, e.g., injections of insulin for a student or 
employee.  The district may want to limit the areas in which such injections will be allowed to the nurse's 
office or other central area in the building.] 

 
The district will maintain appropriate receptacles for the deposit of contaminated clothing, protective clothing, and 
other articles. 
 
Engineering controls will be examined, maintained, or replaced on a regularly scheduled basis. 
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CONTROL INSPECTED BYTIMELINE 
 
Sharps disposal School nurse Monthly 
containers 
 
Receptacles Custodian Daily 
 

[List any engineering controls the district will use and the schedule for their inspection.  The preceding are 
examples of the types of controls which should be included. 

 
WORK PRACTICE CONTROLS 
 
Work practice controls are those controls that reduce the likelihood of an exposure by altering the manner in which 
the task is performed. 
 
The following work practice controls apply in U.S.D. No. ____: 
 
Contaminated needles will not be bent, recapped or removed and will be disposed of in appropriately labeled 
containers. 
 
Eating, drinking, smoking, applying cosmetics, applying lip balm and the handling of contact lenses is prohibited in 
areas where there is a reasonable likelihood of occupational exposure. 
 
Food and drink cannot be kept in any area where blood or OPIMs are present. 
 
Procedures involving blood or OPIMs will be performed in a manner to minimize splashing, spraying, or spattering. 
 
Mouth suctioning of blood or OPIMs is prohibited. 
 
Specimens of blood or OPIMs should not be brought to or taken in the school.  If specimens of blood or OPIMs are 
present in the school they should be in leakproof containers, appropriately labeled, and closed prior to storing or 
transporting. 
 
Equipment which may become contaminated with blood or OPIMs shall be decontaminated, or appropriately 
labeled, as soon as is feasible after the contamination occurs.  Affected employees and, if necessary, outside servic-
ing agents, will be informed of the contamination of the equipment prior to any handling, servicing or shipping of 
the equipment. 
 
HANDWASHING FACILITIES 
 
Handwashing facilities are provided for all students and employees of the district.  Because washing one's hands 
with soap and running water is one of the most effective ways to prevent the spread of disease through blood or 
OPIMs, employees shall wash their hands with soap and water whenever exposure occurs.  Although handwashing 
may be advisable in other situations, employees must thoroughly wash their hands, or any other exposed or 
contaminated skin with soap and water in these situations: 
 

1. Immediately after the removal of gloves or other personal protective equipment. 
 
2. Following contact of hands or other skin with blood or OPIMs. 

 
In some situations, such as on athletic facilities or field trips, handwashing facilities may not be available.  In this 
case, the person in charge of the event (football coach, teacher who is taking the class on a field trip, etc.) shall 
ensure that antiseptic towelettes are available for use.  Antiseptic towelettes which may be used for this purpose are 
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stored (place of storage) and may be obtained through (name of person to contact).  Whenever an employee uses an 
antiseptic towelette, the employee shall thoroughly wash his or her hands with soap and water as soon as it is 
feasible to get to a handwashing facility. 
 
 
PERSONAL PROTECTIVE EQUIPMENT 
 
It shall be the responsibility of each building principal to ensure that appropriate personal protective equipment is 
available and readily accessible for each employee's use at no cost to the employee.  The principal shall also ensure 
that all employees use personal protective equipment when there is occupational exposure.  In the event that an 
employee, exercising his or her personal judgment, fails to use protective equipment, the circumstances will be 
investigated and documented in order to determine whether changes can be instituted to prevent future occurrences. 
 
It shall be the responsibility of any employee who uses personal protective equipment to place the equipment in the 
appropriately designated receptacle for storage, washing, decontamination or disposal after its use.  These 
receptacles are located (place where the receptacles are located).  The school district shall be responsible for storing, 
cleaning, laundering, decontaminating, repairing, replacing or disposing of such equipment.   
 
All personal protective equipment which is penetrated by blood or OPIMs should be removed as soon as is feasible 
and placed in the appropriate receptacle. 
 
Personal protective equipment is stored (place of storage).  The equipment may be checked out or obtained for use 
by contacting (name of the person to contact).  The following personal protective equipment is available in the 
district for use by its employees: 
 
Gloves.  Gloves shall be worn by any employee when it is reasonably anticipated that there will be hand contact 
with blood, OPIMs, mucous membranes or non-intact skin.  Gloves shall also be worn when handling or touching 
contaminated items or surfaces. 
 
Disposable (single use) gloves are available for employee use in situations where such use is warranted or directed.  
These gloves should be deposited by the employee in the appropriate container for disposal immediately following 
their use.  Handwashing after removing the gloves is required. 
 
Utility gloves are assigned to some employees.  These gloves may be decontaminated for reuse, and should be 
deposited in the appropriate container for washing of decontamination.  Any employee to whom utility gloves are 
assigned shall be responsible for regularly inspecting these gloves for punctures, cracking or deterioration.  The 
employee shall dispose of such gloves when their ability to function as a barrier is compromised.  The employee 
shall report the disposal of the gloves to    (name)     who shall ensure that a new pair of utility gloves is assigned to 
the employee. 
 
Masks, eye protection, and face shields.  This type of protective equipment shall be worn whenever splashes, spray, 
splatter or droplets of blood or OPIMs may be generated and eye, nose or mouth contamination can be reasonably 
anticipated. 
 
Gowns, lab coats, aprons, and other protective body clothing.  This type of protective clothing shall be worn in 
occupational exposure situations.  The type of protective clothing necessary will depend on the degree of exposure, 
and shall be left to the employee's judgment. 
 
 
 
HOUSEKEEPING 
 
It shall be the responsibility of (name(s) of person responsible) to see that each worksite and building in the district 
is maintained in a clean and sanitary condition.   
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All equipment and environmental and working surfaces shall be cleaned and decontaminated with an appropriate 
disinfectant as soon as feasible after contact with blood of OPIMs.   
Protective coverings used to cover equipment and environmental surfaces shall be removed and decontaminated or 
replaced as soon as feasible when they become overtly contaminated.   
 
All bins, pails, cans, and waste paper baskets shall be inspected, cleaned, and decontaminated on a regularly 
scheduled basis, or as soon as feasible upon visible contamination. 
 
Broken glassware shall not be picked up by hand, but by using a broom and dustpan, tongs, vacuum cleaner or other 
mechanical means. 
 
The following cleaning schedule and method of decontamination will be implemented in the district: 
 
AREA SCHEDULED CLEANING METHOD  
 

[The cleaning schedule for all worksites and areas in the district's buildings should be listed here.  The 
method by which the areas will be decontaminated (e.g., disinfectant) should also be listed.] 

 
All contaminated and regulated waste will be disposed of in compliance with state and federal regulations. 
 
 
LAUNDRY 
 
The school district will use Universal Precautions with all soiled or contaminated laundry.  Any contaminated items 
which can be laundered will be bagged at the site of the contamination and handled as little as possible.  If the items 
are wet, leakproof bags or containers shall be used.  Such items shall not be sorted or rinsed at the site of the 
contamination.  The bags shall be deposited in the appropriately labeled receptacle in the building. 
 
Any employee who comes into contact with contaminated items or laundry shall wear gloves and other personal 
protective equipment as deemed necessary or appropriate. 
 
[If the district uses a laundry service which does not use Universal Precautions the following sentences should be 
added:  Any contaminated laundry will be transported in red or appropriately labeled leakproof bags.  The district 
will provide the laundry service with a copy of the OSHA bloodborne pathogen standard.] 
 
 
HEPATITIS B VACCINATION 
 
The School District will make the Hepatitis B vaccine and vaccination series available to any employee of the 
district who has occupational exposure and falls within Category I of the exposure determination.  In light of the 
OSHA directive in early July, 1992, indicating that persons who render first aid only as a collateral duty, responding 
solely to injuries resulting from work place incidents, generally at the location where the injury occurred may be 
offered post-exposure vaccination rather than pre-exposure vaccination, the district will make the Hepatitis B 
vaccine and vaccination series available to employees in categories II and III within 24 hours of possible exposure to 
HBV. 
 
The Hepatitis B vaccination and any medical evaluation required before the vaccine can be administered will be 
provided to the employee at no cost.  No employee shall be required to participate in a prescreening program as a 
prerequisite for receiving the Hepatitis B vaccination.  The vaccine will be offered after the employee has received 
training on bloodborne pathogens and within 10 working days of an employee's initial assignment to work involving 
the potential for occupational exposure, unless the employee has previously been vaccinated, antibody testing has 
revealed that the employee is immune, or the vaccine is contradicted for medical reasons. 
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Employees who decline the Hepatitis B vaccine will sign a waiver form as required by Appendix A of the OSHA 
standard.  (A copy of the required waiver form is attached to this plan.)  (Name of person) shall be responsible for 
assuring that the vaccine is offered, and that the necessary waiver is signed and appropriately filed for any employee 
who declines to accept the Hepatitis B vaccination which was offered. 
 
Any employee who initially declines the Hepatitis B vaccination may later request the vaccination.  The district will 
provide the vaccination for the employee at that time. 
 
(Name of physician or health care professional) will administer the vaccine to employees of the district at (name of 
clinic, office, or hospital).  [The district should determine how and where the vaccine will be administered and fill in 
the details here after consulting with the local physician who will be administering the vaccine.  Because the district 
is responsible for paying for the vaccine, you may want to have an administrator in the district arrange appointments 
for the employees.] 
 
Although booster doses of Hepatitis B vaccine are not currently recommended by the U.S. Public Health Service, if 
such booster doses are recommended in the future, the district will make the booster doses available at no cost to all 
employees who have occupational exposure.  
 
 
REPORTING PROCEDURES FOR FIRST AID INCIDENTS 
 
Whenever an employee in category II or III is involved in a first aid incident which results in potential exposure, the 
employee shall report the incident to    (name)    before the end of the work shift during which the incident occurred.  
The employee must provide    (name)    with the names of all first aid providers involved in the incident, a 
description of the circumstances of the accident, the date and time of the incident, and a determination of whether an 
exposure incident, as defined in the OSHA standard and this policy, has occurred.  The information shall be reduced 
to writing by    (name)    and maintained in the first aid incident report file. The district will maintain a list of such 
first aid incidents which will be readily available to all employees and provided to applicable investigatory 
government agencies upon request.  Any employee who renders first aid or other assistance in any situation 
involving the presence of blood or OPIMs, regardless of whether or not a specific exposure incident occurs, will be 
offered the full Hepatitis B immunization series as soon as possible, but in no event later than 24 hours after the 
incident occurs.  If an exposure incident has occurred, other post-exposure evaluation and follow-up procedures will 
be initiated as well. 
 
 
POST-EXPOSURE EVALUATION AND FOLLOW-UP 
 
An exposure incident occurs when there is specific mucous membrane, non-intact skin or parenteral contact with 
blood or OPIMs.  Whenever an employee has an exposure incident in the performance of his or her duties, an 
opportunity for a confidential post-exposure evaluation and follow-up will be provided to the employee at the 
expense of the district. 
 
Post-exposure evaluation and follow-up shall be performed by (name(s) of physician(s) or other qualified licensed 
health care professional(s)) at (name of place(s)) according to recommendations of the U.S. Public Health Service 
current at the time these evaluations and procedures take place.  The district will make sure that any laboratory tests 
required by the evaluation or follow-up procedures are conducted at an accredited laboratory at no cost to the 
employee. 
 
Whenever an exposure incident occurs, the exposed employee shall report the incident to    (name)   , who will 
explain to the employee his or her right to a post-exposure evaluation and follow-up.  If the employee desires an 
evaluation,    (name)    will contact (name of person who will do the evaluation) as soon as feasible to arrange for the 
post-exposure evaluation for the employee. 
 
A post-exposure evaluation and follow-up will include the following elements: 
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1. Documentation of the circumstances under which the exposure incident occurred, including the route(s) of the 
employee's exposure. 

 
2. Identification and documentation of the source individual whose blood or OPIMs caused the exposure, unless 
identification is infeasible or prohibited by law. 

 
3. Unless the source individual is known to be infected with HBV or HIV, the school district through (name)    
will seek the consent of the source individual for blood testing for HBV or HIV.  Failure to obtain consent will be 
documented by the district. 

 
4. If the source individual consents, results of the source individual's blood testing will be made available to the 
exposed employee, along with information on laws concerning the disclosure of the identity and infectious status of 
the source individual. 

 
5. If the exposed employee consents, blood testing of his or her blood will be completed as soon as possible.  If the 
employee consents to baseline blood collection, but not to HIV serologic testing, the blood sample will be retained 
for 90 days.  The employee may request testing of the sample at any time during the 90-day period. 

 
6. The exposed employee will be offered post-exposure prophylaxis in accordance with current recommendations 
of the U.S. Public Health Service.  These recommendations are currently as follows:  If the source individual has 
AIDS, is HIV positive, or refuses to be tested, the employee should be counseled regarding the risk of infection and 
evaluated clinically and serologically for evidence of HIV infection as soon as possible after the exposure.  The 
employee should be advised to report and seek medical evaluation for any acute febrile illness that occurs within 12 
weeks after the exposure.  Retesting on a periodic basis may be necessary.  During this follow-up period, especially 
the first 6-12 weeks after exposure, the employee should follow recommendations for preventing the transmission of 
the virus. 

 
7. The exposed employee will be offered counseling concerning precautions to take during the period after the 
exposure incident.  The employee will also be given information on what potential illnesses to be alert for and to 
report any related experiences to appropriate personnel.  Reports should be made to    (name)   . 
 
 
WORKING WITH THE HEALTH CARE PROFESSIONAL 
 
(Name of responsible person) will provide (name of physician(s) or licensed health care professional(s)) with a copy 
of the OSHA regulation governing bloodborne pathogens, and ensure that (name of physician(s) or licensed health 
care professional(s)) are provided with: a description of the employee's duties as they relate to the exposure incident, 
documentation of the circumstances under which the exposure incident occurred, results of the source individual's 
blood test (if available), and all medical records which the district is required to maintain which are relevant to the 
appropriate treatment of the employee, including the employee's vaccination status. 
 
WRITTEN OPINION OF THE HEALTH CARE PROFESSIONAL 
 
Following post-exposure evaluation, the health care professional shall provide the school district with a copy of his 
or her written opinion within 15 days after the completion of the evaluation.  This opinion shall include: 
 
1. An opinion on whether Hepatitis B vaccination is indicated for the employee, and if the employee has received 
the vaccination. 

 
2. A statement that the employee has been informed of the results of the evaluation and about any medical 
conditions resulting from exposure to blood or OPIMs which require further evaluation or treatment. 
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All other findings or diagnoses shall remain confidential between the employee and the health care provider and 
shall not be included in the written opinion.  
 
 
COMMUNICATION OF HAZARDS TO EMPLOYEES 
 
LABELING 
 
Any container which contains used needles, blood or OPIMs in the district shall be appropriately labeled with a 
"BIOHAZARD" label, or shall be red in color.  All "BIOHAZARD" labels will have a fluorescent orange or orange-
red background and have the biohazard symbol and the word "BIOHAZARD" in a contrasting color.    
 
Any receptacle used for the disposal or deposit of contaminated materials for laundering or discard will be red in 
color, appropriately labeled or lined with red bags. 
 
Any equipment which is contaminated will be appropriately labeled. 
 
TRAINING 
 
A training program on bloodborne pathogens will be provided for all employees with occupational exposure.  
Training will be provided during working hours, and at no cost to the employee.  Attendance at training sessions is 
mandatory. 
 
Initial training will be provided for all employees within 60 days after the adoption of this exposure control plan.  
Thereafter an employee will be provided with training at the time of initial assignment to tasks where occupational 
exposure may occur.  Annual training for all employees will be provided within one year of their previous training.  
Additional training will be provided if changes in an employee's assignments affect the employee's occupational 
exposure. 
 
The training program will be conducted by a person who is knowledgeable in the subject matter covered by the 
elements contained in the training program as it relates to the workplace that the training will address, and presented 
in a manner which is understandable for all employees. 
 
The training program will contain, at a minimum, the following elements: (1) A copy of the OSHA standard and 
explanation of its contents; (2) A general explanation of the epidemiology and symptoms of bloodborne diseases; (3) 
An explanation of the modes of transmission of bloodborne pathogens; (4) An explanation of the exposure control 
plan and information on how the employee may obtain a copy of the plan; (5) An explanation of the appropriate 
methods for recognizing tasks and other activities that may involve exposure to blood and OPIMs; (6) An 
explanation of the use and limitations of methods, such as engineering controls, work practices, and personal 
protective equipment, that will prevent or reduce exposure; (7) Information on the Hepatitis B vaccine, including 
information on its efficacy, safety, method of administration, benefits, and the conditions under which it is offered, 
free of charge, to employees; (8) Information on the appropriate actions to take and the persons to contact in an 
emergency involving blood or OPIMs; (9) An explanation of the procedure to follow if an exposure incident occurs, 
including the method of reporting and the medical follow-up that will be made available at no charge; (10) 
Information on the post-exposure evaluation and follow-up following an exposure incident; (11) An explanation of 
labeling and color coding; and (12) An opportunity for questioning the person conducting the training session. 
 
 
RECORDKEEPING 
 
MEDICAL RECORDS 
 
The school district will establish and maintain a confidential medical record for each employee with occupational 
exposure.  This record will include: (1) the name and social security number of the employee; (2) a copy of the 
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employee's Hepatitis B vaccination status, including the dates the vaccination was given, any medical records 
relative to the employee's ability to receive the vaccination, or the employee's signed waiver; (3) a copy of all results 
of examinations, medical testing, and follow-up procedures; (4) a copy of the health care professional's written 
opinion following post-exposure evaluation and follow-up; and (5) a copy of any information provided to the health 
care professional under the evaluation and follow-up procedures. 
 
The medical records of employees maintained under this policy will be kept confidential and will not be disclosed to 
any person, except as required by law, without the employee's express written consent.  Medical records required 
under this plan will be maintained for the duration of the employee's employment, and for thirty years thereafter. 
 
TRAINING RECORDS 
 
The school district will maintain records of all training sessions offered to employees under this plan.  Such records 
will include:  The dates of the training session; a summary of the contents of the session; the name(s) and 
qualifications of the persons conducting the training; and the names and job titles of all persons attending the 
training sessions.  Training records will be kept for at least three years from the date on which the training occurred.  
Employee training records will be made available for inspection to employees, anyone having the written consent of 
the affected employee, and to applicable investigatory government agencies upon request. 
 
 
ACCESSIBILITY AND REVIEW 
 
A copy of this Exposure Control Plan will be accessible to all employees of the district in the central office of each 
building in the district.  Any employee will be provided with a copy of the plan at no cost upon request.   A copy of 
this plan will also be made available to applicable investigatory government agencies upon request. 
 
This Exposure Control Plan will be reviewed and updated at least annually, or whenever necessary to reflect new or 
modified tasks and procedures which affect occupational exposure, or to reflect new or revised employee positions 
with occupational exposure.     (Name)    shall be responsible for scheduling the annual review of this plan. 
 



GARA    BLOODBORNE PATHOGEN PLAN 
 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 
 
ATTACHMENT #1 
 
 

HEPATITIS B VACCINE DECLINATION FORM 
 
 
 

I understand that due to my occupational exposure to blood or other 
potentially infectious materials I may be a risk of acquiring hepatitis B virus 
(HBV) infection.  I have been given the opportunity to be vaccinated with 
hepatitis B vaccine, at no charge to myself.  However, I decline hepatitis B 
vaccination at this time.  I understand that by declining this vaccine, I 
continue to be at risk of acquiring hepatitis B, a serious disease.  If in the 
future I continue to have occupational exposure to blood or other potentially 
infectious materials and I want to be vaccinated with hepatitis B vaccine, I 
can receive the vaccination series at no charge to me. 
 
 
______________________    _______________________ 
Date                      Signature of Employee 
 
 
[NOTE:  This waiver form is Appendix A to the OSHA standard.  It must be 
signed in this form by any employee who has occupational exposure and who 
declines the vaccination after receiving training on the vaccination.  If an 
employee decides to decline the vaccination, this form should be filed in the 
employee's medical record.] 
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ATTACHMENT #2 
 
 

FIRST AID INCIDENT REPORT 
 
 
1. Date and time of the first aid incident: 
 
 
 
2. Names of all first aid providers: 
 
 
 
3. Description of the accident or incident, and the circumstances surrounding it, which resulted in the need for 
first aid procedures: 
 
 
 
 
4. Did an exposure incident occur?  YES   or   NO 
a) (An exposure incident occurs when there is specific mucous membrane, non-intact skin or parenteral 

contact with blood or other potentially infectious materials.  Parenteral contact means the piercing of 
mucous membranes or the skin barrier through needlesticks, human bites, cuts, abrasions, etc.) 

 
 
 
5. Post-exposure evaluation and follow-up (were) (were not) offered. 
a) [If the affected employee believes that an exposure incident has occurred, the employee should be offered 

post-exposure evaluation and follow-up and the post-exposure evaluation and follow-up form should also 
be completed.] 

 
 
 
6. The affected employee was offered the full Hepatitis B immunization series at (fill in time and date) 
a) [NOTE:  The Hepatitis B vaccine must be offered as soon as possible, but in no event later than 24 hours 

after the incident occurs.  The vaccine must be offered whenever a first aid incident occurs, whether or not 
an exposure incident has occurred.] 

 
 
 
__________________________ _____________________________________ 
Date and time of the report  Signature of responsible person 
 
[This report will be filed in the employee's medical record.  A copy of the report will be filed in the first aid incident 
report file.]
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ATTACHMENT #3 
 

POST-EXPOSURE EVALUATION AND FOLLOW-UP REPORT 
 
1. Name of the employee who had an exposure incident. 
 
2. Date, time, and place of the exposure incident. 
 
3. A description of the circumstances under which the exposure incident occurred: 
 
4. A description of the route(s) of the employee's exposure: 
 
5. Information on the source individual: 

a) The identity of the source individual (is) (is not) known.  [If the answer is "is not" go to question 
6.] 

b) The source individual (is) (is not) known to be infected with HBV or HIV.  [If the answer is "is" 
go to question 6.] 

c) The school district, through    (name)    sought the consent of the source individual to blood 
testing.  The source individual (did) (did not) consent to blood testing.  [If the answer is "did not" 
go to question 6.] 

d) The source individual (did) (did not) consent to having the results of the blood test released to the 
school district and to the affected employee.:: {If the answer is “did not” go to question 6.  If the 
answer is “did” the affected employee and any employee who receives the information on behalf 
of the district should be instructed that such information must be kept confidential pursuant to 
Kansas law.] 

e) (Name of responsible employee) made the results of the source individual’s blood test available to 
the affected employee on (date). 

 
6. (Exposed employee) was informed of his/her right to post-exposure evaluation and follow-up by 
(responsible employee) on (date). (Exposed employee) was informed that (name of health care professional) would 
perform the evaluation at (name of health care facility), at the expense of the district, and that ( responsible 
employee) would arrange an appointment for the evaluation.  (Exposed employee) (declined) (accepted) the offer 
and the appointment (was) (was not) made. 
 
7. (Responsible employee) offered (exposed employee) post-exposure prophylaxis in accordance with current 
recommendations of the U.S. Public Health Service on (date). 
 
8. (Responsible employee) offered (exposed employee) counseling with (name of nurse, physician or 
counselor) concerning precautions to take during the period after the exposure incident.  Such counseling also 
included information on potential illnesses.  (Exposed employee) was instructed to report any related experiences to 
(responsible employee). 
 
_______________________________ _____________________________________ 
Date of report   Signature of Responsible Employee 
 
[This report will be filed in the employee's medical record.  A copy of this report will be provided to the health care 
professional doing the evaluation along with a copy of the OSHA regulation, a description of the employee's duties 
as they relate to the exposure incident, the result of the source individual's blood test, if available, and a copy of the 
employee's medical record.] 
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ATTACHMENT #4 
 

DOCUMENTATION OF TRAINING 
 
 
1 Date of training session. 
 
2 Place that training was offered. 
 
3 Summary of the contents of the training session:  [In lieu of summarizing the materials the district may attach 

the materials to the training report.] 
 
 
 
 
4 Names and job titles of all persons attending the training session. 
 
 
 
[This report should be filed in the training file, and kept for at least three years after the training session occurs.] 
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( Remove  t h i s  page  f r om t he  po l i cy  book )  
 

SAMPLE:   FAMI LY AND MEDI CAL LEAVE PLAN  
 
 Fami l y  and  med i ca l  l e ave  a s  r equ i r ed  by  f ede r a l  l aw  s ha l l  be  g r an t ed  f o r  
a  pe r i od  o f  up  t o  12  weeks  du r i ng  a  12 - mon t h  pe r i od .   Fo r  pu r pos e s  o f  t h i s  
p o l i c y ,  a  12 - mon t h  pe r i od  s ha l l  be  de f i ned  a s  a  f i s ca l  yea r  beg i nn i ng  on  J u l y  1  
an d  e nd i n g  t he  f o l l owi ng  J une  3 0 .   Spous e s  who  a r e  e l i g i b l e  f o r  FMLA l eave  and  
a r e  bo t h  emp l oyed  by  t he  d i s t r i c t  may  be  l i m i t ed  t o  a  comb i ned  t o t a l  o f  12  
we e k s  o f  l e a v e  d u r i n g  a n y  1 2–mon t h  pe r i od  i f  t he  l e ave  i s  t aken  f o r  b i r t h  o f  t he  
emp l o ye e ’ s  s on  o r  daugh t e r  o r  t o  c a r e  f o r  t he  ch i l d  a f t e r  b i r t h ,  f o r  p l acemen t  o f  
a  s o n  o r  daugh t e r  w i t h  t he  emp l oyee  f o r  adop t i on  o r  f o s t e r  c a r e  o r  t o  c a r e  f o r  
t he  ch i l d  a f t e r  p l acemen t ,  o r  t o  c a r e  f o r  t he  emp l oyee ’ s  pa r en t  w i t h  a  s e r i ous  
h e a l t h  c o nd i t i on .  
 
 Le a v e  i s  a v a i l a b l e  f o r  t h e  f o l l o wi n g :  
 

( 1 )  t he  b i r t h  o f  a  s on  o r  daugh t e r  o f  t he  emp l oyee  and  t o  ca r e  f o r  t he     
     n e wbor n  ch i l d ;  
( 2 )  t he  p l acemen t  o f  a  s on  o r  daugh t e r  w i t h  t he  emp l oyee  f o r  adop t i on  o r   
     f o s t e r  c a r e  and  t o  ca r e  f o r  t he  newl y  p l aced  ch i l d ;  
( 3 )  t o  a l l ow  t he  emp l oyee  t o  c a r e  f o r  t he  emp l oyee ' s  s pous e ,  s on ,  daugh t e r ,   
     o r  pa r en t  w i t h  a  s e r i ous  hea l t h  cond i t i on ;  
( 4 )  a  s e r i ous  hea l t h  cond i t i on  o f  t he  emp l oyee  t ha t  makes  t he  emp l oyee     
     unab l e  t o  pe r f o r m t he  f unc t i ons  o f  h i s  o r  he r  j ob ;  
( 5 )  any  qua l i f y i ng  ex i gency  a r i s i ng  ou t  o f  t he  f ac t  t ha t  t he  emp l oyee ' s   
     s pous e ,  s on ,  daugh t e r ,  o r  pa r en t  i s  a  cove r ed  mi l i t a r y  member  on  ac t i ve   
     du t y  ( o r  ha s  been  no t i f i ed  o f  an  i mpend i ng  ca l l  o r  o r de r  t o  a ch i eve  ac t i ve   
     du t y )  i n  s uppo r t  o f  a  con t i ngency  ope r a t i on ;  and  
( 6 )  t he  need  t o  ca r e  f o r  a  cove r ed  s e r v i ce  member  w i t h  a  s e r i ous  i n j u r y  o r   
     i l l ne s s  i f  t he  emp l oyee  i s  t he  s pous e ,  s on ,  daugh t e r ,  pa r en t ,  o r  nex t  o f  k i n   
     o f  t he  s e r v i ce  member   E l i g i b l e  emp l oyees  a r e ,  f o r  r e a s on  ( 6 )  on l y ,   
     en t i t l ed  t o  a  comb i ned  t o t a l  o f  26  wor kweeks  o f  l e ave  du r i ng  a  12 - mon t h   
     p e r i od .  

 
 

 
 Th i s  l e a v e  s h a l l  n o r ma l l y  b e  u n p a i d  l e a v e .   Ho we v e r ,  i f  t h e  e mp l o y e e  h a s  
an y  p a i d  vaca t i on ,  pe r s ona l ,  o r  s i ck  l e ave  t ha t  i s  ava i l ab l e  f o r  u s e  becaus e  o f  
t he  r ea s on  f o r  t he  l e ave ,  t he  pa i d  l e ave  s ha l l  be  u s ed  concu r r en t l y  w i t h  t he  
an n ua l  f ami l y  and  med i ca l  l e ave .   The  s upe r i n t enden t  w i l l  no t i f y  t he  e mp l oyee  
o f  t h e  b eg i nn i ng  da t e  o f  f ami l y  and  med i ca l  l e ave  and  t he  amoun t  o f  t he  
emp l o ye e ’ s  a cc r ued  pa i d  l e ave  de s i gna t ed  a s  f ami l y  and  med i ca l  l e ave .  
 
 Th e  e mp l o y e e  i s  e l i g i b l e  f o r  f a mi l y  a n d  me d i c a l  l e a v e  i f  h e  o r  s h e  h a s  
b e en  e mp l oyed  by  t he  d i s t r i c t  f o r  a t  l e a s t  12  mon t hs  and  ha s  wor ked  a t  l e a s t  
1 , 250  h ou r s  du r i ng  t he  12 - mon t h  pe r i od  i mmed i a t e l y  p r eced i ng  t he  
co mmen cemen t  o f  t he  FMLA l eave .  
 
 Du r i n g  t h e  p e r i o d  o f  a n y  u n p a i d  f a mi l y  a n d  me d i c a l  l e a v e ,  t h e  b o a r d  
s ha l l  con t i nue  t o  pay  t he  emp l oye r ' s  s ha r e  o f  t he  cos t  o f  g r oup  hea l t h  bene f i t s  i n  
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t he  s ame  manne r  a s  pa i d  i mmed i a t e l y  p r i o r  t o  t he  l e ave .   Any  emp l oyee  po r t i on  
o f  t h e  cos t  s ha l l  be  pa i d  by  t he  emp l oyee  t o  t he  c l e r k  o f  t he  boa r d  on  t he  pay r o l l  
d a t e  o r  o t he r  t i me  a s  t he  emp l oyee  and  s upe r i n t enden t  may  ag r ee  p r i o r  t o  t he  
co mmen cemen t  o f  t he  l e ave .   The  boa r d  may  t e r mi na t e  g r oup  hea l t h  cove r age  i f  
t he  emp l oyee ' s  po r t i on  o f  t he  paymen t  i s  no t  r e ce i ved  w i t h i n  30  days  o f  t he  due  
d a t e ,  s o  l ong  a s  wr i t t en  no t i c e  o f  t he  de l i nquency  i n  paymen t  and  t he  no t i c e  o f  
i n t en t  t o  t e r mi na t e  cove r age  a r e  s en t  a t  l e a s t  15  days  p r i o r  t o  t he  t e r mi na t i on .  
 
 Wh e n  l e a v e  i s  f o r e s e e a b l e ,  t h e  e mp l o y e e  s h a l l  g i v e  wr i t t e n  n o t i c e  3 0  d a y s  
i n  advance .   I f  l e ave  i s  no t  f o r e s eeab l e ,  no t i c e  w i l l  be  g i ven  a s  s oon  a s  i s  
p r ac t i c ab l e .  
 
 Up o n  t h e  e mp l o y e e  p r o v i d i n g  n o t i c e  o f  n e e d  f o r  l e a v e ,  t h e  e mp l o y e r  w i l l  
n o t i f y  t he  emp l oyee  o f  t he  f o l l owi ng  w i t h i n  5  bus i ne s s  days ,  ab s en t  ex t enua t i ng  
c i r cums t ances :  

a .  whe t he r  o r  no t  t he  emp l oyee  i s  e l i g i b l e  f o r  FMLA l eave ,  and  
    t h e  r ea s ons  t ha t  l e ave  w i l l  o r  w i l l  no t  coun t  a s  f ami l y  and  med i ca l  l e ave ;  
b .  any  r equ i r emen t s  f o r  med i ca l  c e r t i f i c a t i on ;  
c .  e mp l oye r  r equ i r emen t  o f  s ubs t i t u t i ng  pa i d  l e ave ;  
d .  r e q u i r emen t s  f o r  p r emi um paymen t s  f o r  hea l t h  bene f i t s  and  emp l oyee  
    r e s pons i b i l i t y  f o r  r epaymen t  i f  emp l oye r  pays  emp l oyee  s ha r e ;  
e .  r i gh t  t o  be  r e s t o r ed  t o  s ame  o r  equ i va l en t  j o ;  and  
f .  any  emp l oye r  r equ i r ed  f i t ne s s - f o r - du t y  ce r t i f i c a t i ons .   

 
 Th e  s u p e r i n t e n d e n t  ma y  r e q u i r e  a n  i n s t r u c t i o n a l  e mp l o y e e  t o  c o n t i n u e  
l e ave  un t i l  t he  end  o f  a  s emes t e r  i f  t he  l e ave  beg i n s  mor e  t han  f i ve  ( 5 )  weeks  
b e f o r e  t he  end  o f  a  s emes t e r ,  l a s t s  mor e  t han  t h r ee  ( 3 )  weeks  and  t he  r e t u r n  
wo u l d  o c c u r  d u r i n g  t h e  l a s t  t h r e e  ( 3 )  we e k s  o f  t h e  s e me s t e r .  
 
 Le a v e  f o r  r e a s o n  1  o r  2  mu s t  b e  t a k e n  w i t h i n  1 2  mo n t h s  o f  t h e  d a t e  o f  
b i r t h  o r  p l acemen t  o f  t he  ch i l d .   Fami l y  l e ave  f o r  r e a s ons  1  o r  2  may  no t  be  u s ed  
i n t e r mi t t en t l y  o r  on  a  pa r t - t i me  ba s i s  w i t hou t  t he  p r i o r  app r ova l  o f  t he  
s upe r i n t enden t .  
 
 I f  t he  l e ave  i s  f o r  a  r e a s on  o t he r  t han  t he  emp l oyee ' s  s e r i ous  hea l t h  
co n d i t i o n s  o r  f o r  a  qua l i f y i ng  ex i gency  a s  de s c r i bed  i n  s ec t i on  ( 5 )  above ,  t he  
s upe r i n t enden t  may  r equ i r e  an  i n s t r uc t i ona l  emp l oyee  t o  con t i nue  l e ave  un t i l  t he  
en d  o f  a  s emes t e r ,  i f :  
 

1 .  t he  l e ave  beg i n s  i n  t he  l a s t  f i ve  ( 5 )  weeks  o f  a  s emes t e r ,  w i l l  l a s t  mor e  
    t h an  t wo  ( 2 )  weeks  and  t he  r e t u r n  t o  wor k  wou l d  occu r  i n  t he  l a s t  t wo  
    ( 2 ) weeks  o f  a  s emes t e r ,  o r  
 
2 .  t he  l e ave  beg i n s  i n  t he  l a s t  t h r ee  ( 3 )  weeks  o f  a  s emes t e r ,  and  l a s t s  mor e    

        t h an  f i ve  ( 5 )  days .  
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SAMPLE CLASSIFIED PERSONNEL EVALUATION 

 
EMPLOYEE:      DATE: 
    
EVALUATOR:     BUILDING: 
 
 Commendable 

Performance 
Acceptable Improvement 

Needed 
N/A 

I.  PERSONAL QUALITIES     
1.  Punctual     
2.  Uses time wisely     
3.  Neat and well groomed     
4.  Gets along with other personnel     
5.  Relations with the public     
6.  Relations  with students     
7.  General attitude     
8.  Supportive of administrative decisions     
9.  Self-motivated     
II.  WORK-RELATED  SKILLS     
1.  Add criteria from employee’s job 
description here. 

    

2.     
3.     
4.     
5.       
     
     
     
     
     
     
     
 
*Specific indicators from each employee’s 
job description should be inserted here. 
 

    

III.  COMMITMENT TO DUTY     
1.  Loyalty     
2.  Strives for self-improvement     
3.  Trustworthy     
4.  Dependable     
5.  Uses wise judgment     
6.  Accepts criticism     
7.  Keeps information confidential     

concerning school records and school 
operations as it pertains to students, parents 
and school personnel 

    

 



GCI   CLASSIFIED EMPLOYEE EVALUATION 
 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 
EVALUATOR’S COMMENTS ON STRENGTHS AND WEAKNESSES 

 
1.  Personal Qualities 
 
 
 
 
 
 
 
 
 
2.  Work Related Skills 
 
 
 
 
 
 
 
 
 
3.  Commitment to Duty 
 
 
 
 
 
 
 
 
 
4.  Employee’s Comments 
 
 
 
 
 
 
 
 
Employee_________________________________ Evaluator_________________________________ 
 
Date_____________________________________  Date_____________________________________ 
 
This evaluation was signed by the employee after it was reviewed by the evaluator. 
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Duties of the Officers 
The chair shall preside at all meetings and have general supervision of the council’s activities. The chair 
shall work with the Principal in planning and directing the council’s activities. 
 
The chair, in consultation with the principal, shall prepare an agenda for all council meetings and arrange 
for the agenda to be delivered to each member at least ______ days before each meeting.  The vice chair 
shall exercise all functions in the absence of the chair and assist the chair as needed. 
 
The secretary is responsible for: 

• Keeping an account of the proceedings and transactions of all council meetings; 
• Providing a copy of the minutes to the council members and the clerk of the board within _____ 

days of each meeting; 
• Preparing any official correspondence the chair may request; 
• Maintaining a council file in the school’s administrative offices containing copied of all minutes, 

council correspondence, the annual school report and the current council guidelines; and 
• Maintaining a list of council members with current contact information, including email 

addresses. 
 

Meetings 
The council shall meet (monthly, or locally determined frequency) in the (location) on the (determined 
dates). Special meetings may be called by the chair or vice chair as long as all council members are 
notified of the meeting at least two days in advance and notice of the meeting is given to those have 
requested notice of council meetings. 
 
The first council meeting of the academic year shall be called in (determined date). 
 
_______ council members shall constitute a quorum. (A quorum must be present to conduct business) 
 
All council meetings are open to the public, and members of the public shall be encouraged to attend. 
Persons desiring to speak at a council meeting may request to be put on the agenda no later than _____ 
days before the meeting date. 
 

Reports 
The council shall report to the board _____ times a year.  Reports shall be written and filed with the clerk 
of the board. The board may invite some or all of the members to discuss the reports.  After the board 
accepts each report, copies shall be shared with the principal and staff. 
 

Legal Duties 
The council shall report to the Kansas State Board of Education if required. 
  

Training 
Site councils shall not have any of the powers and duties reserved by law or regulation to the school 
board. 
 

Amendments 
Site councils shall comply with all applicable conditions of the Kansas Open Meetings Act and the 
Kansas Open Records Act. 
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IDAD-Regulation-Title I Programs 

 
 

NOTE:  This document MUST be approved by board action to become policy.  
File with clerk, distribute to principals and duplicate as necessary in district 

newsletters and other documents. 
 

Regulation – Title I  

 

 Pa r en t a l  I nvo l vemen t  Encou r aged  

 Pa r en t s  s ha l l  r e ce i ve  i n f o r ma t i on  abou t  t he  T i t l e  I  p r og r am,  t he  

cu r r i cu l u m,  academi c  a s s e s s men t s ,  and  r equ i r ed  p r o f i c i ency  l eve l s ,  and  t he i r  

r i gh t  t o  r eques t  add i t i ona l  mee t i ngs .   A l l  pa r en t s  o f  T i t l e  I  s t uden t s  s ha l l  be  

i nv i t ed  t o  t he  mee t i ngs .  

 Th e  b o a r d  s h a l l  s t r o n g l y  e n c o u r a g e  p a r e n t a l  i n v o l v e me n t  i n  t h e  d i s t r i c t ' s  

T i t l e  I  p r o g r a m.   I n c l u d e d  i n  t h e s e  e f f o r t s  s h a l l  b e :  a c t i v i t i e s  t h a t  w i l l  e d u c a t e  

p a r en t s  r ega r d i ng  t he  i n t e l l e c t ua l  and  deve l opmen t a l  needs  o f  t he i r  ch i l d r en  a t  

a l l  age  l e ve l s  i nc l ud i ng :  

•  As s i s t a n c e  i n  u n d e r s t a n d i n g .  

§  St a t e  a cademi c  con t en t  and  ach i evemen t  s t anda r ds ;  

§  Ho w t o  mo n i t o r  t h e i r  c h i l d ’ s  p r o g r e s s ;  a n d  

§  Ti t l e  I  r e g u l a t i o n s .  

•  Ac t i v i t i e s  t h a t  i n c l u d e  p r o mo t i n g  c o o p e r a t i o n  b e t we e n  t h e  d i s t r i c t  

and  o t he r  agenc i e s  o r  s choo l / commun i t y  g r oups  ( s uch  a s  pa r en t -

t e ache r  g r oups ,  Head  S t a r t ,  Pa r en t s  a s  Teache r s ,  e t c . )  t o  f u r n i s h  

l e a r n i ng  oppo r t un i t i e s  and  d i s s emi na t e  i n f o r ma t i on  r ega r d i ng  

pa r en t i ng  s k i l l s  and  ch i l d / ado l e s cen t  deve l opmen t .  
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•  I mp l emen t i ng  s t r a t eg i e s  t o  i nvo l ve  pa r en t s  i n  t he  educa t i ona l  

p r oce s s ,  i nc l ud i ng :   J o i n t  deve l opmen t  o f  a  s choo l - pa r en t  compac t  

t ha t  ou t l i ne s  t he  s ha r ed  r e s pons i b i l i t i e s  o f  t he  s choo l  and  t he  pa r en t  

f o r  h i gh  s t uden t  a ch i evemen t  by :  

§  Ke e p i n g  f a mi l i e s  i n f o r me d  o f  o p p o r t u n i t i e s  f o r  i n v o l v e me n t  

and  encou r ag i ng  pa r t i c i pa t i on  i n  va r i ous  p r og r ams .  

§  Pr ov i d i ng  acce s s  t o  educa t i ona l  r e s ou r ce s  f o r  pa r en t s / f ami l i e s  

t o  u s e  t oge t he r  w i t h  t he i r  ch i l d r en .  

§  Ke e p i n g  f a mi l i e s  i n f o r me d  o f  t h e  o b j e c t i v e s  o f  d i s t r i c t  

educa t i ona l  p r og r ams  a s  we l l  a s  o f  t he i r  ch i l d ' s  pa r t i c i pa t i on  

and  p r og r e s s  w i t h i n  t he s e  p r og r ams .  

§  Al l o wi n g  p a r e n t s  r e a s o n a b l e  a c c e s s  t o  s t a f f  wh o  wo r k  w i t h  

t he i r  ch i l d r en .  

§  Pr ov i d i ng  p r o f e s s i ona l  deve l opmen t  oppo r t un i t i e s  f o r  t e ache r s  

and  s t a f f  t o  enhance  t he i r  unde r s t and i ng  o f  e f f ec t i ve  pa r en t  

i nvo l vemen t  s t r a t eg i e s .  

§  Pr omot i ng  ac t i v i t i e s ,  wh i ch  emphas i ze  t he  i mpor t ance  o f  

pa r en t - s choo l  commun i ca t i on .  

 Ac t i v i t i e s  t o  En a b l e  P a r e n t a l  P a r t i c i p a t i o n  

 Th e  d i s t r i c t  s h a l l  e n a b l e  f a mi l i e s  t o  p a r t i c i p a t e  i n  t h e  e d u c a t i o n  o f  t h e i r  

ch i l d r en  t h r ough  a  va r i e t y  o f  r o l e s .   Fo r  examp l e ,  f ami l y  member s  s ha l l  be  g i ven  

o ppo r t u n i t i e s  t o :  

§  Pr ov i de  i npu t  i n t o  d i s t r i c t  po l i c i e s  t ha t  a f f ec t  T i t l e  I  p r og r ams  

and  t he i r  ch i l d r en .  

§  Un d e r s t a n d  a n d  p a r t i c i p a t e  i n  s c h o o l  i mp r o v e me n t  e f f o r t s .  

§  Vo l u n t e e r  t i me  w i t h i n  c l a s s r o o ms  a n d  s c h o o l  p r o g r a ms .  

§  Per f o r m r egu l a r  eva l ua t i ons  o f  pa r en t  i nvo l vemen t  a t  e ach  

s choo l  and  a t  t he  d i s t r i c t  l eve l .  

§  Pr ov i de  acce s s ,  upon  r eques t ,  t o  any  i n s t r uc t i ona l  ma t e r i a l  

u s ed  a s  pa r t  o f  t he  educa t i ona l  cu r r i cu l um.  

§  Pr ov i de  i n f o r ma t i on  i n  a  l anguage  unde r s t andab l e  t o  pa r en t s ,  

i f  p r ac t i c a l .  
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 Schedu l i ng  f o r  Pa r en t s ’  Conven i ence  

 Th e  d i s t r i c t  s h a l l ,  t o  t h e  e x t e n t  p o s s i b l e ,  s c h e d u l e  a c t i v i t i e s  f o r  p a r e n t  

i nvo l vemen t  a t  t i mes  and  p l ace s  acce s s i b l e  t o  pa r en t s  o f  T i t l e  I  s t uden t s  and  

p r o v i de  i n f o r ma t i on  i n  a  f o r ma t  and  l anguage  t he  pa r en t s  unde r s t and .    

 An n u a l  Ev a l u a t i o n  

 Th e  d i s t r i c t  s h a l l  c o n d u c t ,  w i t h  i n v o l v e me n t  o f  p a r e n t s ,  a n  a n n u a l  

ev a l ua t i on  o f  t he  con t en t s  and  e f f ec t i venes s  o f  t he  pa r en t a l  i nvo l vemen t  po l i cy  

I DAD.   The  d i s t r i c t  s ha l l  u s e  t he  f i nd i ngs  o f  t he  eva l ua t i on  t o  de s i gn  s t r a t eg i e s  

f o r  mor e  e f f ec t i ve  pa r en t a l  i nvo l vemen t  and  t o  r ev i s e ,  i f  nece s s a r y ,  t he  po l i cy  

I DAD.  

 

Ap p r o v e d :    

KAS B Re c o mme n d e d  Re g u l a t i o n  –  7 / 03 ;  1 / 04 ;  7 / 18  
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Title I Parent Involvement:  Policy Development Meetings 

USD 473, Dickinson County, KS 

 
Date of meeting/s (fill out sheet for each meeting): __________________________ 
 
Parents present (list names, address, phone, child’s name): 
 
Name Address Phone Child’s Name 
    
    
    
    
    
    
    
    
    
    
    
    
    
    
 
Major topics discussed: 
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Proposed changes (if any) made to policy IDAD 

 

 

 

 

 

 

 

 

 

 

Administrators and other school employees present: 

        

Name Title/Position Building 

   

   

   

   

   

   

   

   

   

 

Copies to:  Clerk of the Board; Superintendent of Schools; School Principal 

Approved: 

KASB Recommendation - 7/18 
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Protection of Pupil Rights Amendment: Regulation 
 

USD 473 
NOTE:  This document MUST be approved by board action to become policy.  
File with clerk, distribute to principals, and duplicate as necessary in district 

newsletters and other documents. 
 
 Surveys:  Parental Inspection Rights 
 Parents shall have the right to inspect any survey created by a third party before it is administered 

or distributed to students in the school.  Prior to distribution, parents shall have the right to inspect any 

survey that seeks information about: political affiliations or beliefs of the student or the student’s parent; 

mental or psychological problems of the student or the student’s family;  sex behavior or attitudes; illegal, 

anti-social, self-incriminating, or demeaning behavior; critical appraisals of other individuals with whom 

respondents have close family relationships; legally recognized privileged or analogous relationships, 

such as those of lawyers, physicians, and ministers; religious practices, affiliations, or beliefs of the 

student or student’s parent; or income (other than that required by law to determine eligibility for 

participation in a program or for receiving financial assistance under such program). 

 Written Permission Required 
 If such survey is funded in whole or in part by federal funds or if the survey concerns the 

student’s or student’s parents’ or guardians’ beliefs or practices on sex, family life, morality, or religion, it 

shall not be administered without providing notice to and the express written consent of a parent or 

guardian.  If the survey is not federally funded and does not cover the aforementioned topics, parents 

must be given direct notification of the survey and be provided with an opportunity to opt their child out 

of the survey.  If the survey is part of the curriculum, parents shall have the right to inspect any 

instructional materials used in conjunction with the survey. 

 Physical Examinations 

 Prior to the administration of any non-emergency, invasive physical examination or screening 

that is required as a condition of attendance, administered by the school, scheduled by the school in 

advance and not necessary to protect the immediate health and safety of the student, the school shall 

provide parents with notice of the activity and provide parents with an opportunity to opt their child out of 

the activity.  This requirement does not apply to routine dental, hearing and vision screenings required 

under Kansas law. 

 Parental Rights: Marketing Information 
 If the school collects, discloses or uses personal information from students for the purpose of 

marketing or selling that information, parents shall have a right to inspect any instrument used for the 
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collection of such information before it is administered or distributed to students in school.  Parents shall 

be provided with notice of such activities and provided with an opportunity to opt their child out of the 

activity.  The requirements concerning activities involving the collection and disclosure of personal 

information from students for marketing purposes do not apply to the collection, disclosure, or use of 

personal information collected from students for the exclusive purpose of developing, evaluating, or 

providing educational products or services for or to students or educational institutions, such as the 

following: 

1. College or other postsecondary education recruitment or military recruitment. 

2. Book clubs, magazines, and programs providing access to low-cost literary products. 

3. Curriculum and instructional materials used by elementary schools and secondary schools. 

4. Tests and assessments used by elementary schools and secondary schools to provide cognitive, 

evaluative, diagnostic, clinical, aptitude, or achievement information about students. 

5. The sale by students of products or services to raise funds for school-related or education-related 

activities. 

6. Student recognition programs. 

 Release of Information – FERPA Rights 
 Unless the information collected from students is designated as directory information and is 

maintained outside of a statewide longitudinal student data system, no information gathered about 

students shall be released to third parties without the express written consent of the parent or eligible 

student.  (See JRB) 

 

Approved:  

KASB Recommended Regulation – 7/03; 1/04; 12/14; 7/18 
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An n u a l  No t i c e  o f  Au t h o r i z e d  S t u d e n t  Da t a  D i s c l o s u r e s  

 I n  a cco r dance  w i t h  t he  S t uden t  Da t a  P r i vacy  Ac t  and  boa r d  po l i cy  

I DAE,  s t uden t  da t a  s ubmi t t ed  t o  o r  ma i n t a i ned  i n  a  s t a t ewi de  l ong i t ud i na l  da t a  

s y s t em may  on l y  be  d i s c l o s ed  a s  f o l l ows .   Such  da t a  may  be  d i s c l o s ed  t o :  

•  Th e  a u t h o r i z e d  p e r s o n n e l  o f  a n  e d u c a t i o n a l  a g e n c y  o r  t h e  s t a t e  b o a r d  o f  

r egen t s  who  r equ i r e  d i s c l o s u r e s  t o  pe r f o r m a s s i gned  du t i e s ;  and  

•  Th e  s t u d e n t  a n d  t h e  p a r e n t  o r  l e g a l  g u a r d i a n  o f  t h e  s t u d e n t ,  p r o v i d e d  

t he  da t a  pe r t a i n s  s o l e l y  t o  t he  s t uden t .  

 S t uden t  da t a  may  be  d i s c l o s ed  t o  au t ho r i zed  pe r s onne l  o f  any  s t a t e  

ag en cy ,  o r  t o  a  s e r v i ce  p r ov i de r  o f  a  s t a t e  agency ,  educa t i ona l  agency ,  o r  s choo l  

p e r f o r mi ng  i n s t r uc t i on ,  a s s e s s men t ,  o r  l ong i t ud i na l  r epo r t i ng ,  p r ov i ded  a  da t a-

s ha r i ng  ag r eemen t  be t ween  t he  educa t i ona l  agency  and  o t he r  s t a t e  agency  o r  

s e r v i ce  p r ov i de r  p r ov i de s  t he  f o l l owi ng :  

•  pu r pos e ,  s cope  and  du r a t i on  o f  t he  da t a - s ha r i ng  ag r eemen t ;  

•  r ec i p i en t  o f  s t uden t  da t a  u s e  s uch  i n f o r ma t i on  s o l e l y  f o r  t he  pu r pos e s  

s pec i f i ed  i n  ag r eemen t ;  

•  r ec i p i en t  s ha l l  comp l y  w i t h  da t a  a cce s s ,  u s e ,  and  s ecu r i t y  r e s t r i c t i ons  

s pec i f i c a l l y  de s c r i bed  i n  ag r eemen t ;  and  

•  s t uden t  da t a  s ha l l  be  de s t r oyed  when  no  l onge r  nece s s a r y  f o r  pu r pos e s  

o f  t he  da t a - s ha r i ng  ag r eemen t  o r  upon  exp i r a t i on  o f  t he  ag r eemen t ,  

wh i c h e v e r  o c c u r s  f i r s t .    

  *A  s e r v i ce  p r ov i de r  engaged  t o  pe r f o r m a  f unc t i on  o f  i n s t r uc t i on  may   

     b e  a l l owed  t o  r e t a i n  s t uden t  t r an s c r i p t s  a s  r equ i r ed  by  app l i c ab l e       

     l aws  and  r u l e s  and  r egu l a t i ons .   
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 Un l e s s  a n  a d u l t  s t u d e n t  o r  p a r e n t  o r  g u a r d i a n  o f  a  mi n o r  s t u d e n t  

p r o v i de s  wr i t t en  cons en t  t o  d i s c l o s e  pe r s ona l l y  i den t i f i ab l e  s t uden t  da t a ,  s t uden t  

d a t a  ma y  on l y  be  d i s c l o s ed  t o  a  gove r nmen t a l  en t i t y  no t  s pec i f i ed  above  o r  any  

p ub l i c  o r  p r i va t e  aud i t  and  eva l ua t i on  o r  r e s ea r ch  o r gan i za t i on  i f  t he  da t a  i s  

ag g r ega t e  da t a .   “Aggr ega t e  da t a”  means  da t a  co l l e c t ed  o r  r epo r t ed  a t  t he  g r oup ,  

co h o r t ,  o r  i n s t i t u t i ona l  l eve l  and  wh i ch  con t a i n s  no  pe r s ona l l y  i den t i f i ab l e  

s t uden t  da t a .    

  Th e  d i s t r i c t  ma y  d i s c l o s e :  

•  St uden t  d i r ec t o r y  i n f o r ma t i on  when  nece s s a r y  and  t he  s t uden t ’ s  pa r en t  

o r  l ega l  gua r d i an  ha s  cons en t ed  i n  wr i t i ng ;   

•  d i r ec t o r y  i n f o r ma t i on  t o  an  enhancemen t  vendo r  p r ov i d i ng   pho t og r aphy  

s e r v i ce s ,  c l a s s  r i ng  s e r v i ce s ,  yea r book  pub l i s h i ng  s e r v i ce s ,  

memor ab i l i a  s e r v i ce s ,  o r  s i m i l a r  s e r v i ce s ;  

•  a ny  i n f o r ma t i on  r equ i r i ng  d i s c l o s u r e  pu r s uan t  t o  s t a t e  s t a t u t e s ;  

•  s t uden t  da t a  pu r s uan t  t o  any  l awf u l  s ubpoena  o r  cou r t  o r de r  d i r ec t i ng  

s uch  d i s c l o s u r e ;  and  

•  s t uden t  da t a  t o  a  pub l i c  o r  p r i va t e  pos t s econda r y  educa t i ona l  i n s t i t u t i on  

f o r  pu r pos e s  o f  app l i c a t i on  o r  admi s s i on  o f  a  s t uden t  t o  s uch  

pos t s econda r y  educa t i ona l  i n s t i t u t i on  w i t h  t he  s t uden t ’ s  wr i t t en  

cons en t .  

 As  t h e  p a r e n t  o r  l e g a l  g u a r d i a n  o f  [ name  o f  s t udent ( s ) ] ,  I  

a c kn owl edge  t ha t  I  have  been  prov i ded  wi t h  no t i ce  o f  au t hor i zed  s t udent  

da t a  d i s c l o s ures  under  t he  S t udent  Dat a  Pr i vacy  Ac t .  

_ _______ ____________________________               _________________  

Pa r en t  S i gna t u r e                                                     Da t e  
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 USD 473 
REQUEST FOR REVIEW OF A TEXTBOOK, 

INSTRUCTIONAL MATERIAL, 
OR 

MEDIA CENTER MATERIAL 
 

Request initiated by  _____________________________________________________________ 
 
Telephone _____________ Address _________________________________________________ 
 
Complainant represents: _____ self; or if a group: 
 
Name of group ___________________________________________________________________ 
 
The material I object to is a:  film___ recording ____ magazine ____ pamphlet ____ textbook ____ 
other ____. 
 
Book or other material _____________________________________________________________ 
 
Author (if known)_________________________________________________________________ 
 
Publisher (if known) ______________________________________________________________ 
 
1.  Are you familiar with the district policy, procedure and philosophy regarding selection of 
textbooks, instructional materials, and media center materials?  ____ Y   ____ N 
 
2. Did you read or view all the material provided in the entire work? ____ Y   ____ N If no, how did 
you select the parts for reading or viewing? 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
3. Please identify the objectionable material.  (Please be specific; cite pages or items.) 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
4. What is the basis for your objection to the specific sections or parts identified?  
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
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5. What do you believe is the major theme of this material? _____________________________ 
 
 ___________________________________________________________________________ 
 
6. What would you recommend the school do with this material? 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
7. In its place, what material of equal educational quality would you recommend? 
 
 ____________________________________________________________________________ 
 
8. Additional comments: __________________________________________________________ 
 
 _____________________________________________________________________________ 
 
 _____________________________________________________________________________ 
 
 
 
_______________________________   ______________________________________ 
 Administrator      Signature of complainant 
 
Date received: ___________________ 
 
 
KASB Recommendation – 12/21; Approved USD 473 BOE – 1-10-22 
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 NOTE:  This form must be signed and returned to the school by ____________ (date)  

if the student named below is to participate in the field trip or activity. 
 

---------- 
 

 Consent to Participate in Field Trip or Other Activity and Consent for Treatment 
 
 I,_____________________________, the parent and legal guardian of ____________________ 

give my consent for my child to participate in the field trip/other activity described here: 

_____________________________________________________________________________________ 

on_____________________ date.  I further give my legal consent and authorize any representative of 

___________ School to authorize emergency medical treatment, including any necessary surgery or 

hospitalization, for my above-named child, for any injury or illness of an emergency nature he/she 

incurred while participating in the field trip or other activity noted above by any physician or dentist 

licensed in accordance with the provisions of the Kansas Healing Arts Act, K.S.A. 65-2801, and any 

hospital. 

 I agree to pay and assume all responsibility for medical and hospital expenses and any 

emergency services incurred on behalf of my child. 

 I acknowledge and agree that ______________________School is not responsible for any 

medical, hospital expenses and/or other charges that are incurred in the medical treatment or 

hospitalization of my child.  A photocopy of this document shall have the same force and effect as the 

original.  If my child requires emergency medical treatment, I understand that school personnel will make 

a reasonable attempt to contact me to seek my permission to authorize that treatment.  To facilitate 

contacting me, I agree to continue to provide current work and home phone numbers to the school. 

_____________________________________________________ 
Parent or Legal Guardian    Date 

_____________________________________________________ 
Parent or Legal Guardian    Date 

  

_________________________ 
Work phone number 
_________________________ 
Home phone number 
_________________________ 
Health insurance provider name 
_________________________ 
Health insurance policy number  
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  Ed i t  t o  f i t  l o c a l  n e e d s  a n d  r e mo v e  f r o m p o l i c y  b o o k .  

 

Test ing Integrity:   Staff  handbook language 

 

I n  t he  admi n i s t r a t i on  o f  s t anda r d i zed  t e s t s ,  l i c ens ed  s t a f f  ( t e ache r s ,  

ad mi n i s t r a t o r s  and  o t he r s )  s ha l l  no t :  

 

1 .  Pr ov i de  i napp r op r i a t e  t e s t  p r epa r a t i on  

2 .  Modi f y  t e s t  admi n i s t r a t i on  p r ocedu r e s .  

3 .  Pr ov i de  i napp r op r i a t e  a s s i s t ance  t o  s t uden t s  du r i ng  t e s t  admi n i s t r a t i on .  

4 .  Ch a n g e  o r  f i l l  i n  a n s we r s  o n  s t u d e n t  a n s we r  s h e e t s .  

5 .  Pr ov i de  i naccu r a t e  da t a  on  s t uden t  i n f o r ma t i on  s hee t s .  

6 .  Di s c o u r a g e  o r  e x c l u d e  c e r t a i n  s t u d e n t s  f r o m t a k i n g  t h e  t e s t .  

7 .  En g a g e  i n  a n y  o t h e r  p r a c t i c e  t o  a r t i f i c i a l l y  r a i s e  s t u d e n t  s c o r e s  w i t h o u t  

a c t ua l l y  i mpr ov i ng  unde r l y i ng  s t uden t  a ch i evemen t .  

Fa i l u r e  by  s t a f f  t o  f o l l ow  d i s t r i c t  gu i de l i ne s  and / o r  s t a t e  t e s t i ng  d i r ec t i ons  i s  

g r o u nds  f o r  t e r mi na t i on .  

 

Ap p r o v e d :  

KAS B Re c o mme n d a t i o n  -  7 / 18  
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I I BGA Ch i l d r e n ’ s  I n t e r n e t  Pr o t e c t i o n  P l a n  ( CI PA)  P l a n  I I BGA 

Ch i l d r e n ’ s  I n t e r n e t  Pr o t e c t i o n  Ac t  ( CI PA)  S a f e t y  P l a n  

[ Rev i s e  and  ed i t  a s  neces s ary  t o  f i t  USD goa l s  and  i nc l ude  i n  Handbook]  

 

Goal s :  

 I t  i s  t he  po l i cy  o f  USD 473  t o  t ake  t he  f o l l owi ng  t e chno l ogy  p r o t ec t i on  

o r  o t he r  s pec i f i ed  meas u r e s  i n  o r de r  t o  be t t e r  p r o t ec t  ou r  d i s t r i c t  s t uden t s  f r om 

h a r mf u l  on l i ne  and  e l ec t r on i ca l l y  t r an s mi t t ed  con t en t :  

•  i n s t a l l  b l ocks  o r  I n t e r ne t  f i l t e r s  t o  t he  d i s t r i c t  ne t wor k  i n  o r de r  t o  l i m i t  
a cce s s  by  bo t h  mi no r s  and  adu l t s  t o  ch i l d  po r nog r aphy  and  v i s ua l  dep i c t i ons  
o r  ma t e r i a l s  t ha t  a r e  obs cene ,  i napp r op r i a t e ,  o r  ha r mf u l  t o  mi no r s  and / o r  t he  
t r an s mi s s i on  t he r eo f ;  

•  moni t o r  t he  on l i ne  ac t i v i t i e s  o f  s t uden t s  wh i l e  a t  s choo l ,  a t  s choo l  s pons o r ed  
ac t i v i t i e s ,  o r  wh i l e  u t i l i z i ng  t he  d i s t r i c t ' s  ne t wor k ,  compu t e r  s y s t em,  
co mpu t e r s ,  e - ma i l  s y s t em,  o r  e l e c t r on i c  dev i ce s  hav i ng  acce s s  t o  t he  I n t e r ne t ;  

•  ad d r e s s  i s s ue s  r e l a t ed  t o  t he  s a f e t y  o f  s t uden t s  when  u s i ng  e - ma i l ,  cha t  
r ooms ,  and  o t he r  e l e c t r on i c  commun i ca t i on ;  

•  ed uc a t e  s t uden t s  abou t  app r op r i a t e  on l i ne  behav i o r ,  i nc l ud i ng  i n t e r ac t i ng  
w i t h  o t h e r  i n d i v i d u a l s  o n  s o c i a l  n e t wo r k i n g  we b s i t e s  a n d  i n  c h a t  r o o ms  a s  
we l l  a s  o n  c y b e r b u l l y i n g  a wa r e n e s s  a n d  r e s p o n s e ;  

•  h i nd e r  unau t ho r i zed  acce s s  ( hack i ng )  and  o t he r  un l awf u l  on- l i ne  ac t i v i t i e s  by  
s t uden t s ;  and  

•  p r even t  unau t ho r i zed  d i s c l o s u r e ,  u s e ,  o r  d i s s emi na t i on  o f  pe r s ona l  
i n f o r ma t i on  r ega r d i ng  mi no r s ,  wh i ch  s ha l l  i nc l ude ,  bu t  may  no t  be  l i m i t ed  t o ,  
p e r s on a l l y  i den t i f i ab l e  i n f o r ma t i on  con t a i ned  i n  s t uden t  r e co r ds ;  and  

•  co mpl y  w i t h  t he  Ch i l d r en ' s  I n t e r ne t  P r o t ec t i on  Ac t .  

Ac c e s s  t o  I n a p p r o p r i a t e  Ma t e r i a l  

 To  t h e  e x t e n t  p r a c t i c a b l e ,  t e c h n o l o g y  p r o t e c t i o n  me a s u r e s  o r  I n t e r n e t  

f i l t e r s  s ha l l  be  u s ed  t o  b l ock  o r  f i l t e r  t he  I n t e r ne t  o r  o t he r  f o r ms  o f  e l e c t r on i c  

d e v i ce s  f r om acce s s i ng  ch i l d  po r nog r aphy  a s  we l l  a s  obs cene ,  i napp r op r i a t e ,  o r  
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h a r mf u l  ma t e r i a l  g i ven  t he  age  and  ma t u r i t y  l eve l s  o f  d i s t r i c t  s t uden t s .   I t  i s  t he  

d i s t r i c t ’ s  goa l  t o  i mp l emen t  and  en f o r ce  t e chno l ogy  p r o t ec t i on  meas u r e s  unde r  

t h i s  p l an  i n  s uch  a  way  a s  t o  ens u r e  no  mi no r  ha s  acce s s  t o  v i s ua l  dep i c t i ons  

t ha t  a r e  ch i l d  po r nog r aphy ,  ha r mf u l  t o  mi no r s ,  o r  obs cene .  

 Sub j ec t  t o  admi n i s t r a t i ve  app r ova l ,  t e chno l ogy  p r o t ec t i on  meas u r e s  may  

b e  mi n i mi zed  on l y  f o r  bona f i de  r e s ea r ch  o r  o t he r  l awf u l  pu r pos e s  t ha t  a r e  

c l o s e l y  mon i t o r ed  by  d i s t r i c t  s t a f f .  

I nappropr i a t e  Ne t work  Us age  

 To  t h e  e x t e n t  p r a c t i c a b l e ,  s t e p s  s h a l l  b e  t a k e n  t o  p r o mo t e  t h e  s a f e t y  a n d  

s ecu r i t y  o f  u s e r s  o f  t he  d i s t r i c t ' s  on l i ne  compu t e r  ne t wor k  when  u s i ng  e l ec t r on i c  

ma i l ,  cha t  r ooms ,  i n s t an t  mes s ag i ng ,  and  o t he r  f o r ms  o f  d i r ec t  e l e c t r on i c  

co mmu n i ca t i ons .  

 Spec i f i c a l l y ,  i n  a cco r dance  w i t h  CI PA,  meas u r e s  t o  p r even t  

i napp r op r i a t e  ne t wor k  u s age  s ha l l  i nc l ude  f r equen t  mon i t o r i ng  o f  t he  D i s t r i c t ' s  

n e t wor k ,  compu t e r  s y s t ems ,  and  equ i pmen t  t o  de t ec t  any  unau t ho r i zed  acce s s  t o  

p r o h i b i t ed  ma t e r i a l s  a s  de s c r i bed  ea r l i e r  i n  t h i s  p l an ,  hack i ng ,  and  o t he r  

u n l awf u l  a c t i v i t i e s  by  s t uden t s  o r  s t a f f  member s .   Such  mon i t o r i ng  s ha l l  a l s o  

s t r i ve  t o  de t ec t  unau t ho r i zed  d i s c l o s u r e ,  u s e ,  and  d i s s emi na t i on  o f  pe r s ona l l y  

i den t i f i ab l e  i n f o r ma t i on  r ega r d i ng  s t uden t s .  

Ed u c a t i o n ,  S u p e r v i s i o n  a n d  Mo n i t o r i n g  

 I t  s ha l l  be  t he  r e s pons i b i l i t y  o f  a l l  member s  o f  t he  D i s t r i c t ' s  s t a f f  t o  

ed u c a t e ,  s upe r v i s e ,  and  mon i t o r  app r op r i a t e  u s age  o f  on l i ne  compu t e r  ne t wor k  

acce s s  t o  t he  i n t e r ne t  i n  a cco r dance  w i t h  t h i s  po l i cy  and  CI PA.   I f ,  du r i ng  t he  

co u r s e  o f  s uch  mon i t o r i ng ,  a  s t uden t  o r  s t a f f  member  d i s cove r s  a  v i o l a t i on  o f  

t h i s  po l i cy ,  t he  s t uden t  o r  s t a f f  member  s ha l l  make  a  r epo r t  a s  f o l l ows :  
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1 )  St uden t s  s ha l l  r epo r t  s u s pec t ed  v i o l a t i on  o f  t h i s  po l i cy  t o  any  c l a s s r oom 

t eache r .  

2 )  St a f f  member s  s ha l l  r epo r t  s u s pec t ed  v i o l a t i ons  o f  t h i s  po l i cy  t o  t he i r  

i mmed i a t e  s upe r v i s o r  when  pos s i b l e .  

Di s c i p l i n a r y  Me a s u r e s  

 Th e  d i s t r i c t  r e t a i n s  t h e  r i g h t  t o  d i s c i p l i n e  a n y  s t u d e n t ,  u p  t o  a n d  

i nc l ud i ng  expu l s i on ,  and  any  emp l oyee ,  up  t o  and  i nc l ud i ng  t e r mi na t i on ,  f o r  

v i o l a t i o n  o f  t h i s  po l i cy .  

Ad o p t i o n  

 Th i s  Ch i l d r e n ' s  I n t e r n e t  P r o t e c t i o n  Ac t  S a f e t y  P l a n  wa s  a d o p t e d  b y  t h e  

Bo a r d  o f  US D 473  a t  a  pub l i c  mee t i ng ,  f o l l owi ng  no r ma l  pub l i c  no t i c e  and  a  

h e a r i n g ,  on  ( Mon t h  Day ,  Yea r ) .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 12 ;  6 / 13 ;  7 / 18  
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I f  r eques t i ng  d i s count s  f or  i n t erna l  connec t i ons  and  bas i c  ma i n t enance  f or  

i n t erna l  connec t i ons ,  t he  f o l l owi ng  i t ems  need  addres s ed  a s  par t  o f  a   

t e chno l ogy  p l an .   Th i s  p l an  s hou l d  be  approved  by  t he  board  and  f i l ed  i n  t he  

d i s t r i c t  o f f i c e .   There  wou l d  be  no  need  t o  pub l i s h  i t  i n  handbooks .  

 

{THE CHILDREN'S  INTERNET PROTECTION ACT TECHNOLOGY 

PLAN}  

 The  d i s t r i c t ' s  t e chno l ogy  p l an  mus t  be  de s i gned  w i t h  i npu t  f r om  d i s t r i c t  

s t a f f  who  have  an  under s t and i ng  o f  t he  d i s t r i c t ' s  t e chno l ogy  l e ve l  and  ava i l ab l e  

r e s our ce s .   The  e l emen t s  o f  s uch  p l an  s ha l l  i nc l ude  t he  f o l l ow i ng :  

 

1 )  Cl e a r  S t a t e me n t  o f  Go a l s  a n d  a  Re a l i s t i c  S t r a t e g y  f o r  Us i n g  

Te l ecommun i ca t i ons  and  I n f o r ma t i on  Techno l ogy  t o  I mpr ove  

Ed u c a t i o n a l  o r  L i b r a r y  S e r v i c e s ;  

2 )  Pr o f e s s i o n a l  De v e l o p me n t  S t r a t e g y  t o  En s u r e  S t a f f  Un d e r s t a n d s  Ho w t o  

Us e  T h e s e  Ne w  T e c h n o l o g i e s  t o  I mp r o v e  Ed u c a t i o n  o r  L i b r a r y  

Se r v i ce s ;  

3 )  As s e s s me n t  o f  t h e  T e l e c o mmu n i c a t i o n  S e r v i c e s ,  Ha r d wa r e ,  S o f t wa r e ,  

and  o t he r  Se r v i ce s  t ha t  w i l l  b e  Needed  t o  I mpr ove  Educa t i on  o r  

L i b r ar y  Se r v i ce s ;  and   

4 )  Ev a l u a t i o n  Pr o c e s s  t h a t  En a b l e s  t h e  S c h o o l  o r  L i b r a r y  t o  Mo n i t o r  

Pr o g r e s s  T o wa r d  t h e  S p e c i f i e d  Go a l s  a n d  Ma k e  Mi d- Co u r s e  

Co r r e c t i o n s  i n  Re s p o n s e  t o  Ne w  De v e l o p me n t s  a n d  Op p o r t u n i t i e s  a s  

They  Ar i s e .  
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Di c k i n s o nTh i s  Ch i l d r en ' s  I n t e r ne t  Pr o t ec t i on  Ac t  Techno l ogy  P l an  mus t  

be  adop t ed  by  t he  Boar d  o f  USD 473  a t  a  pub l i c  mee t i ng ,  f o l l ow i ng  

nor ma l  pub l i c  no t i c e  and  a  hear i ng .   Documen t a t i on  o f  s uch  adop t i on  

i nc l ud i ng  t he  da t e  t he r eo f  ( Mon t h  Day ,  Year )  mus t  be  i nc l uded  i n  t he  

p l an  l anguage .  

 

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 12 ;  6 / 13 ;  7 / 18  
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NOTE:   Re mo v e  f r o m b o o k  a n d  f i l e  w i t h  t h e  c l e r k / p r i n c i p a l s .  

 

 

HUMAN S EXUALI TY 

AND 

AI DS  EDUCATI ON 

 

 I ,  __________________________________________ ,  pa r en t / gua r d i an  o f   

_ ____ ____________________ ,  r eques t  t ha t  my  ch i l d  be  r emoved  f r om t hos e  

p o r t i o n s  o f  t he  Human  Sexua l i t y / AI DS  i n s t r uc t i on  no t ed  be l ow:  

_ ____ _____________________________________________________________  

_ ____ _____________________________________________________________  

_ ____ _____________________________________________________________  

_ ____ _____________________________________________________________  

 

 I  have  had  t he  oppo r t un i t y  t o  r ev i ew  t he  cu r r i cu l um goa l s  and  ob j ec t i ve s  

o r  h a v e  had  t he  oppo r t un i t y  t o  have  t hem exp l a i ned  t o  me  by  a  s choo l  o f f i c i a l .  

 

_ ____ ________________________       _________________________________  
Da t e                                                 S i g n a t u r e  o f  P a r e n t / Gu a r d i a n 
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Sampl e  On l y :   Re t ype ,  r emove  f r om po l i cy  book  and  f i l e  w i t h  t he  c l e r k .  
 
                      ACTI VI TY P ARTI CI P ATI ON OP T- OUT F ORM 
 
I ,  ________________________  ( pa r en t / gua r d i an )  r eques t  t ha t  my  ch i l d ,   
 
_ ____ ___________________ ,  be  excus ed  f r om pa r t i c i pa t i ng  i n  c e r t a i n   
a c t i v i t i e s  f o r  r e l i g i ous  r ea s ons .  
 
F r om wha t  a c t i v i t y  do  you  w i s h  you r  ch i l d  t o  be  excus ed?  
 
_ ____ _____________________________________________________________  
 
_ ____ _____________________________________________________________  
 
_ ____ _____________________________________________________________  
 I den t i f y  whe r e  i n  t he  cu r r i cu l um t he  ac t i v i t y  ex i s t s .   ( P l ea s e  i den t i f y  t he  
g r ade  l e v e l ,  c l a s s ,  bu i l d i ng . )  
 
_ ____ _____________________________________________________________  
 
_ ____ _____________________________________________________________  
 
 Fo r  wha t  r e a s on  do  you  w i s h  you r  ch i l d  t o  be  excus ed .   ( P l ea s e  s t a t e  t he  
p a r t i c u l a r  r e l i g i ous  ob j ec t i on  t o  t h i s  a c t i v i t y ,  i nc l ud i ng  t he  r e l i g i ous  t e ach i ng  
y ou  b e l i eve  t h i s  a c t i v i t y  v i o l a t e s . )  
 
_ ____ _____________________________________________________________  
 
_ ____ _____________________________________________________________  
 
_ ____ _____________________________________________________________  
 
_ ____ _____________________________________________________________  
 
I  unde r s t and  t ha t  I  am  r eques t i ng  t he  s choo l  t o  excus e  my  ch i l d  f r om ce r t a i n  
a c t i v i t i e s  and  t ha t  my  r eques t  i s  s ub j ec t  t o  r ev i ew  and  de t e r mi na t i on  by  t he  
s choo l .   I  f u r t he r  unde r s t and  t ha t  i f  my  r eques t  i s  g r an t ed ,  my  ch i l d  may  s t i l l  b e  
r equ i r ed  t o  v i ew  t he  ac t i v i t y ,  d i s cus s  t he  ac t i v i t y  o r  may  o t he r wi s e  be  expos ed  
t o  t he  s ub j ec t  ma t t e r  o f  t he  ac t i v i t y .  
 
 
_ ____ ______________________                 ___________________________  
 Pa r en t / Gua r d i an  S i gna t u r e                         Admi n i s t r a t o r  S i gna t u r e  
                                                                       Date Received ______________ 
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If a parent or guardian of a child in an elementary attendance centers in USD 473 desires that 

their child be transferred to another elementary attendance center in USD 473, a written application for 

transfer of enrollment shall be submitted to the superintendent of schools indicating the reason(s) for the 

application.  A separate application must be made for each regular school year.  All applications for 

transfer of enrollment will be reviewed and either approved or denied, pursuant to policies of the Board of 

Education, by the superintendent of schools. 

 Applications for transfer of enrollment for the succeeding school year shall be made prior to 

August 15th.  Applications for transfer of enrollment at times other than within the designated period are 

discouraged. 

 All applications for transfer of enrollment shall be considered on a “first come first serve” basis.  

Students already having been transferred will have priority.  Each application for transfer of enrollment 

shall be evaluated for its effect upon both the school assigned by residence and the proposed receiving 

school, considering the following factors: 

1. Student/Teacher rations between the two attendance centers; 

2. Adverse effect on existing transportation routes or requiring hiring additional staff. 

The board/administration reserves the right to make exceptions to the above in extenuating 

circumstances.  The application shall be notified in writing of the approval or disapproval of the 

application for transfer of enrollment. 

 

Approved: 

KASB Recommendation – 7/18 
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Homeless Student Regulations 

Required by Federal and State Law 
 

NOTE:  This document MUST be approved by board action to become policy.  
File with clerk, distribute to principals, and duplicate as necessary in district 
newsletters and other documents. 
 

Homeless  s tudents  sha l l ,  by  def in i t ion ,  inc lude  the  fo l lowing:  

1 .  Ch i l d r e n  a n d  y o u t h  wh o  a r e  s h a r i n g  t h e  h o u s i n g  o f  o t h e r  p e r s o n s  d u e  t o  
l o s s  o f  hous i ng ,  e conomi c  ha r ds h i p ,  o r  a  s i mi l a r  r e a s on ;  a r e  l i v i ng  i n  
mo t e l s ,  ho t e l s ,  t r a i l e r  pa r k s ,  o r  c amp i ng  g r ounds  due  t o  t he  l a ck  o f  
a l t e r na t i ve  adequa t e  a ccommoda t i ons ;  a r e  l i v i ng  i n  emer gency  o r  
t r an s i t i ona l  s he l t e r s ;  o r  a r e  abandoned  i n  hos p i t a l s .  

2 .  Ch i l d r e n  a n d  y o u t h  wh o  h a v e  a  p r i ma r y  n i g h t t i me  r e s i d e n c e  t h a t  i s  a  
pub l i c  o r  p r i va t e  p l ace  no t  de s i gna t ed  f o r  o r  o r d i na r i l y  u s ed  a s  a  
r egu l a r  s l e ep i ng  accommoda t i on  f o r  human  be i ngs .  

3 .  Ch i l d r e n  a n d  y o u t h  wh o  a r e  l i v i n g  i n  c a r s ,  p a r k s ,  p u b l i c  s p a c e s ,  
a bandoned  bu i l d i ngs ,  s ubs t anda r d  hous i ng ,  bus  o r  t r a i n  s t a t i ons ,  o r  
s i m i l a r  s e t t i ngs .  

4 .  Mi gr a t o r y  ch i l d r en  who  mee t  one  o f  t he  above - des c r i bed  c i r cums t ances .  

 En r o l l me n t / P l a c e me n t    ( S e e  J BC)  

 Th e  d i s t r i c t ,  a c c o r d i n g  t o  t h e  c h i l d ' s  o r  y o u t h ' s  b e s t  i n t e r e s t ,  s h a l l  

e i t he r  c o n t i nue  t he  ch i l d ' s  o r  you t h ' s  educa t i on  i n  t he  s choo l  o f  o r i g i n  f o r  t he  

d u r a t i on  o f  home l e s s nes s  i n  an y  ca s e  i n  wh i ch :  1 )  a  f ami l y  becomes  home l e s s  

b e t wee n  academi c  yea r s  o r  du r i ng  an  academi c  yea r ;  and  2 )  f o r  t he  r ema i nde r  o f  

t he  academi c  yea r ,  i f  t he  ch i l d  o r  you t h  becomes  pe r manen t l y  hous ed  du r i ng  an  

academi c  yea r ;  o r  en r o l l  t he  ch i l d  o r  you t h  i n  any  pub l i c  s choo l  t ha t  

n onho me l e s s  s t uden t s  who  l i ve  i n  t he  a t t endance  a r ea  i n  wh i ch  t he  ch i l d  o r  

y ou t h  i s  a c t ua l l y  l i v i ng  a r e  e l i g i b l e  t o  a t t end .  
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 Schoo l  S t ab i l i t y  

 I n  de t e r mi n i ng  t he  be s t  i n t e r e s t  o f  t he  ch i l d  o r  you t h ,  t he  d i s t r i c t  

h ome l e s s  s t uden t  l i a i s on  s ha l l :   

1 )   p r e s ume  t ha t  keep i ng  t he  ch i l d  o r  you t h  i n  t he  s choo l  o f  o r i g i n  i s  i n  

t he  ch i l d ' s  o r  you t h ' s  be s t  i n t e r e s t ,  excep t  when  do i ng  s o  i s  con t r a r y  

t o  t he  r eques t  o f  t he  ch i l d ' s  o r  you t h ' s  pa r en t  o r  gua r d i an ,  o r  ( i n  t he  

ca s e  o f  an  unaccompan i ed  you t h )  t he  you t h ;  

2 )   cons i de r  s t uden t - cen t e r ed  f ac t o r s  r e l a t ed  t o  t he  ch i l d ' s  o r  you t h ' s  

be s t  i n t e r e s t ,  i n c l ud i ng  f ac t o r s  r e l a t ed  t o  t he  i mpac t  o f  mob i l i t y  on  

ach i evemen t ,  educa t i on ,  hea l t h ,  and  s a f e t y  o f  home l e s s  ch i l d r en  and  

you t h ,  g i v i ng  p r i o r i t y  t o  t he  r eques t  o f  t he  ch i l d ' s  o r  you t h ' s  pa r en t  

o r  gua r d i an  o r  ( i n  t he  ca s e  o f  an  unaccompan i ed  you t h )  t he  you t h ;  

3 )  i f ,  a f t e r  conduc t i ng  t he  be s t  i n t e r e s t  de t e r mi na t i on  ba s ed  on  

cons i de r a t i on  o f  t he  p r e s umpt i on  i n  c l au s e  ( 1 )  and  t he  s t uden t -

cen t e r ed  f ac t o r s  i n  c l au s e  ( 2 ) ,  i t  i s  de t e r mi ned  t ha t  i t  i s  no t  i n  t he  

ch i l d ' s  o r  you t h ' s  be s t  i n t e r e s t  t o  a t t end  t he  s choo l  o f  o r i g i n  o r  t he  

s choo l  r eques t ed  by  t he  pa r en t  o r  gua r d i an ,  o r  ( i n  t he  ca s e  o f  an  

unaccompan i ed  you t h )  t he  you t h ,  p r ov i de  t he  ch i l d ' s  o r  you t h ' s  

pa r en t  o r  gua r d i an  o r  t he  unaccompan i ed  you t h  w i t h  a  wr i t t en  

exp l ana t i on  o f  t he  r e a s ons  f o r  i t s  de t e r mi na t i on ,  i n  a  manne r  and  

f o r m unde r s t andab l e  t o  s uch  pa r en t ,  gua r d i an ,  o r  unaccompan i ed  

you t h ,  i nc l ud i ng  i n f o r ma t i on  r ega r d i ng  t he  r i gh t  t o  appea l  s uch  

de t e r mi na t i on ;  and  

4 )  i n  t he  ca s e  o f  an  unaccompan i ed  you t h ,  en s u r e  t ha t  t he  d i s t r i c t  

home l e s s  s t uden t  l i a i s on  a s s i s t s  i n  p l acemen t  o r  en r o l l men t  dec i s i ons  

unde r  t h i s  s ubpa r ag r aph ,  g i ve s  p r i o r i t y  t o  t he  v i ews  o f  s uch  



JBCA   HOMELESS STUDENTS 
 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

unaccompan i ed  you t h ,  and  p r ov i de s  no t i c e  t o  s uch  you t h  o f  t he  r i gh t  

t o  appea l .  

 I mmed i a t e  En r o l l men t  

 Th e  s c h o o l  s e l e c t e d  s h a l l  i mme d i a t e l y  e n r o l l  t h e  h o me l e s s  c h i l d  o r  

y ou t h ,  even  i f  t he  ch i l d  o r  you t h :  

1 )   i s  unab l e  t o  p r oduce  r eco r ds  no r ma l l y  r equ i r ed  f o r  en r o l l men t ,  s uch  

a s  p r ev i ous  academi c  r eco r ds ,  r e co r ds  o f  i mmun i za t i on  and  o t he r  

r equ i r ed  hea l t h  r eco r ds ,  p r oo f  o f  r e s i dency ,  o r  o t he r  documen t a t i on ;  

o r  

2 )  has  mi s s ed  app l i c a t i on  o r  en r o l l men t  dead l i ne s  du r i ng  any  pe r i od  o f  

home l e s s nes s .  

 Re l e v a n t  Ac a d e mi c  Re c o r d s  

 Th e  e n r o l l i n g  s c h o o l  s h a l l  i mme d i a t e l y  c o n t a c t  t h e  s c h o o l  l a s t  a t t e n d e d  

b y  t h e  c h i l d  o r  you t h  t o  ob t a i n  r e l evan t  a cademi c  and  o t he r  r e co r ds .   

 Re l e v a n t  He a l t h  Re c o r d s  

 I f  t he  ch i l d  o r  you t h  needs  t o  ob t a i n  i mmun i za t i ons  o r  o t he r  r equ i r ed  

h e a l t h  r e co r ds ,  t he  en r o l l i ng  s choo l  s ha l l  i mmed i a t e l y  r e f e r  t he  pa r en t  o r  

g ua r d i a n  o f  t he  ch i l d  o r  you t h ,  o r  ( i n  t he  ca s e  o f  an  unaccompan i ed  you t h )  t he  

y ou t h ,  t o  t he  d i s t r i c t  home l e s s  s t uden t  l i a i s on ,  who  s ha l l  a s s i s t  i n  ob t a i n i ng  

n e ce s s a r y  i mmun i za t i ons  o r  s c r een i ngs ,  o r  i mmun i za t i on  o r  o t he r  r equ i r ed  hea l t h  

r eco r ds .  

 Re c o r d s  

 An y  r e c o r d  o r d i n a r i l y  k e p t  b y  t h e  s c h o o l ,  i n c l u d i n g  i mmu n i z a t i o n  o r  

o t he r  r e q u i r ed  hea l t h  r e co r ds ,  a cademi c  r eco r ds ,  b i r t h  c e r t i f i c a t e s ,  gua r d i ans h i p  

r eco r ds ,  and  eva l ua t i ons  f o r  s pec i a l  s e r v i ce s  o r  p r og r ams ,  r ega r d i ng  each  

h ome l e s s  ch i l d  o r  you t h  s ha l l  be  ma i n t a i ned  s o  t ha t  t he  r e co r ds  i nvo l ved  a r e  
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av a i l ab l e ,  i n  a  t i me l y  f a s h i on ,  when  a  ch i l d  o r  you t h  en t e r s  a  new  s choo l  o r  

s choo l  d i s t r i c t  and  i n  a  manne r  cons i s t en t  w i t h  t he  Fami l y  Educa t i ona l  R i gh t s  

an d  P r i v a cy  Ac t .   See  po l i c i e s  J R  t h r ough  J RD.   

 En r o l l me n t  D i s p u t e s  

 I f  a  d i s pu t e  a r i s e s  ove r  e l i g i b i l i t y ,  s choo l  s e l ec t i on ,  o r  en r o l l men t  i n  a  

s choo l :  

1 )   t h e  ch i l d  o r  you t h  s ha l l  be  i mmed i a t e l y  en r o l l ed  i n  t he  s choo l  i n  

wh i c h  e n r o l l me n t  i s  s o u g h t  ( wh e t h e r  s o u g h t  b y  t h e  p a r e n t ,  g u a r d i a n ,  

o r  unaccompan i ed  you t h ) ,  pend i ng  f i na l  r e s o l u t i on  o f  t he  d i s pu t e ,  

i nc l ud i ng  a l l  ava i l ab l e  appea l s ;  

2 )   t h e  pa r en t  o r  gua r d i an  o f  t he  ch i l d  o r  you t h  o r  ( i n  t he  ca s e  o f  an  

unaccompan i ed  you t h )  t he  you t h  s ha l l  be  p r ov i ded  w i t h  a  wr i t t en  

exp l ana t i on  o f  any  dec i s i ons  r e l a t ed  t o  s choo l  s e l ec t i on  o r  

en r o l l men t  made  by  t he  s choo l ,  t he  l oca l  educa t i ona l  agency ,  o r  t he  

S t a t e  educa t i ona l  agency  i nvo l ved ,  i nc l ud i ng  t he  r i gh t s  o f  t he  

pa r en t ,  gua r d i an ,  o r  unaccompan i ed  you t h  t o  appea l  s uch  dec i s i ons ;  

and  

3 )   t h e  pa r en t ,  gua r d i an ,  o r  unaccompan i ed  you t h  s ha l l  be  r e f e r r ed  t o  

t he  d i s t r i c t  home l e s s  s t uden t  l i a i s on ,  who  s ha l l  c a r r y  ou t  t he  d i s pu t e  

r e s o l u t i on  p r oces s  a s  exped i t i ous l y  a s  pos s i b l e  a f t e r  r e ce i v i ng  no t i c e  

o f  t he  d i s pu t e .   

 P l acemen t  Cho i ce  

 Th e  c h o i c e  r e g a r d i n g  p l a c e me n t  s h a l l  b e  ma d e  r e g a r d l e s s  o f  wh e t h e r  t h e  

ch i l d  o r  you t h  l i ve s  w i t h  t he  home l e s s  pa r en t s  o r  ha s  been  t empor a r i l y  p l aced  

e l s e wh e r e .  
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 P r i vacy  

 I n f o r ma t i on  abou t  a  home l e s s  ch i l d ' s  o r  you t h ' s  l i v i ng  s i t ua t i on  s ha l l  be  

t r e a t ed  a s  a  s t uden t  educa t i on  r eco r d ,  and  s ha l l  no t  be  deemed  t o  be  d i r ec t o r y  

i n f o r ma t i on ,  unde r  po l i cy  J RB.   

 Co n t a c t  I n f o r ma t i o n  

 No t h i n g  s h a l l  p r o h i b i t  t h e  d i s t r i c t  f r o m r e q u i r i n g  a  p a r e n t  o r  g u a r d i a n  

o f  a  h ome l e s s  ch i l d  o r  you t h  t o  s ubmi t  con t ac t  i n f o r ma t i on .  

 De f i n i t i o n  

 Th e  t e r m  “ s c h o o l  o f  o r i g i n ”  me a n s  t h e  s c h o o l  t h a t  a  c h i l d  o r  y o u t h  

a t t ended  when  pe r manen t l y  ho us ed  o r  t he  s choo l  i n  wh i ch  t he  ch i l d  o r  you t h  was  

l a s t  en r o l l ed ,  i nc l ud i ng  a  p r e s choo l .  

 Wh e n  t h e  c h i l d  o r  y o u t h  c o mp l e t e s  t h e  f i n a l  g r a d e  l e v e l  s e r v e d  b y  t h e  

s choo l  o f  o r i g i n ,  t he  t e r m  “ s choo l  o f  o r i g i n”  s ha l l  i nc l ude  t he  de s i gna t ed  

r ece i v i ng  s choo l  a t  t he  nex t  g r ade  l eve l  f o r  a l l  f e ede r  s choo l s .  

 Co mp a r a b l e  S e r v i c e s  

 Ea c h  h o me l e s s  c h i l d  o r  y o u t h  s h a l l  b e  p r o v i d e d  s e r v i c e s  c o mp a r a b l e  t o  

s e r v i ce s  o f f e r ed  t o  o t he r  s t uden t s  i n  t he  s choo l  s e l ec t ed ,  i nc l ud i ng :  

1 )  Tr a n s p o r t a t i o n  s e r v i c e s ;  

2 )   Ed u c a t i o n a l  s e r v i c e s  f o r  wh i c h  t h e  c h i l d  o r  y o u t h  me e t s  t h e  

e l i g i b i l i t y  c r i t e r i a ,  s uch  a s  s e r v i ce s  p r ov i ded  unde r  t i t l e  I  o f  t he  

E l e me n t a r y  a n d  S e c o n d a r y  Ed u c a t i o n  Ac t  o f  1 9 6 5  o r  s i mi l a r  S t a t e  o r  

l oca l  p r og r ams ,  educa t i ona l  p r og r ams  f o r  ch i l d r en  w i t h  d i s ab i l i t i e s ,  

and  educa t i ona l  p r og r ams  f o r  Eng l i s h  l e a r ne r s ;  

3 )  Pr og r ams  i n  c a r ee r  and  t e chn i ca l  educa t i on ;  

4 )  Pr og r ams  f o r  g i f t ed  and  t a l en t ed  s t uden t s ;  and   

5 )  Schoo l  nu t r i t i on  p r og r ams .  
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 Co o r d i n a t i o n  

 Th e  d i s t r i c t  s h a l l  c o o r d i n a t e  t h e  p r o v i s i o n  o f  s e r v i c e s  u n d e r  t h e s e  

r egu l a t i ons  w i t h  t he  Depa r t men t  f o r  Ch i l d r en  and  Fami l i e s  and  o t he r  agenc i e s  o r  

en t i t i e s  p r ov i d i ng  s e r v i ce s  t o  home l e s s  ch i l d r en  and  you t h s  and  t he i r  f ami l i e s ,  

i nc l ud i ng  s e r v i ce s  and  p r og r ams  f unded  unde r  t he  Runaway  and  Home l e s s  You t h  

Ac t  ( 4 2  U . S . C .  5 7 0 1  e t  s e q . ) ,  a n d  t r a n s p o r t a t i o n ,  t r a n s f e r  o f  s c h o o l  r e c o r d s ,  a n d  

o t he r  i n t e r d i s t r i c t  a c t i v i t i e s ,  w i t h  o t he r  l oca l  educa t i ona l  agenc i e s .  

 Ho u s i n g  As s i s t a n c e  

 I f  app l i c ab l e ,  t he  d i s t r i c t  s ha l l  coo r d i na t e  w i t h  s t a t e  and  l oca l  hous i ng  

ag en c i e s  r e s pons i b l e  f o r  deve l op i ng  t he  compr ehens i ve  hous i ng  a f f o r dab i l i t y  

s t r a t egy  t o  mi n i mi ze  educa t i ona l  d i s r up t i on  f o r  ch i l d r en  and  you t h s  who  become  

h ome l e s s .    

 Th e  c o o r d i n a t i o n  r e q u i r e d  s h a l l  b e  d e s i g n e d  t o :  

1 )  ens u r e  t ha t  a l l  home l e s s  ch i l d r en  and  you t h s  a r e  p r omp t l y  i den t i f i ed ;  

2 )  ens u r e  t ha t  a l l  home l e s s  ch i l d r en  and  you t h s  have  acce s s  t o ,  and  a r e  

i n  r ea s onab l e  p r ox i mi t y  t o ,  ava i l ab l e  educa t i on  and  r e l a t ed  s uppo r t  

s e r v i ce s ;  and  

3 )  r a i s e  t he  awar enes s  o f  s choo l  pe r s onne l  and  s e r v i ce  p r ov i de r s  o f  t he  

e f f ec t s  o f  s ho r t - t e r m  s t ays  i n  a  s he l t e r  and  o t he r  cha l l enges  

a s s oc i a t ed  w i t h  home l e s s nes s .  

 Ho me l e s s  Ch i l d r e n  a n d  Yo u t h s  Wi t h  D i s a b i l i t i e s  

 Fo r  ch i l d r en  and  you t h s  who  a r e  bo t h  home l e s s  and  e l i g i b l e  f o r  s e r v i ce s  

u nde r  t h e  I nd i v i dua l s  w i t h  D i s ab i l i t i e s  Educa t i on  Ac t  ( 20  U . S . C .  1400  e t  s eq . ) ,  

t he  d i s t r i c t  s ha l l  coo r d i na t e  t he  p r ov i s i on  o f  s e r v i ce s  unde r  t he s e  r egu l a t i ons  

w i t h  t h e  p r o v i s i o n  o f  p r o g r a ms  f o r  c h i l d r e n  w i t h  d i s a b i l i t i e s  s e r v e d  b y  t h e  

d i s t r i c t  a nd  o t he r  i nvo l ved  l oca l  educa t i ona l  agenc i e s .  
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 D i s t r i c t  Ho me l e s s  S t u d e n t  L i a i s o n  

 Th e  b o a r d  d e s i g n a t e s  t h e  f o l l o wi n g  i n d i v i d u a l  t o  a c t  a s  t h e  d i s t r i c t ' s  

h ome l e s s  s t uden t  l i a i s on :  ( Name  o f  Of f i c e )  ( Bus i ne s s  Addr e s s )  ( Phone- Fax ) .   

Th e  d i s t r i c t  s h a l l  i n f o r m s c h o o l  p e r s o n n e l ,  s e r v i c e  p r o v i d e r s ,  a n d  a d v o c a t e s  

wo r k i n g  w i t h  h o me l e s s  f a mi l i e s  o f  t h e  d u t i e s  o f  t h i s  l i a i s o n .  

Th e  d i s t r i c t  h o me l e s s  s t u d e n t  l i a i s o n  s h a l l  e n s u r e :  

1 )  home l e s s  ch i l d r en  and  you t h s  a r e  i den t i f i ed  by  s choo l  pe r s onne l  

t h r ough  ou t r each  and  coo r d i na t i on  ac t i v i t i e s  w i t h  o t he r  en t i t i e s  and  

agenc i e s ;  

2 )  home l e s s  ch i l d r en  and  you t h s  a r e  en r o l l ed  i n ,  and  have  a  f u l l  and  

equa l  oppo r t un i t y  t o  s ucceed  i n ,  d i s t r i c t  s choo l s ;  

3 )  home l e s s  f ami l i e s  and  home l e s s  ch i l d r en  and  you t h s  have  acce s s  t o  

and  r ece i ve  educa t i ona l  s e r v i ce s  f o r  wh i ch  s uch  f ami l i e s ,  ch i l d r en ,  

and  you t h s  a r e  e l i g i b l e ,  i nc l ud i ng  s e r v i ce s  t h r ough  Head  S t a r t  

p r og r ams  ( i nc l ud i ng  Ea r l y  Head  S t a r t  p r og r ams )  unde r  t he  Head  

S t a r t  Ac t  ( 42  U . S . C .  9831  e t  s eq . ) ,  e a r l y  i n t e r ven t i on  s e r v i ce s  unde r  

pa r t  C  o f  t he  I nd i v i dua l s  w i t h  D i s ab i l i t i e s  Educa t i on  Ac t  ( 20  U . S . C .  

1431  e t  s eq . ) ,  and  o t he r  p r e s choo l  p r og r ams  admi n i s t e r ed  by  t he  

l oca l  educa t i ona l  agency ;  

4 )  home l e s s  f ami l i e s  and  home l e s s  ch i l d r en  and  you t h s  r e ce i ve  r e f e r r a l s  

t o  hea l t h  ca r e  s e r v i ce s ,  den t a l  s e r v i ce s ,  men t a l  hea l t h  and  s ubs t ance  

abus e  s e r v i ce s ,  hous i ng  s e r v i ce s ,  and  o t he r  app r op r i a t e  s e r v i ce s ;  

5 )  t he  pa r en t s  o r  gua r d i ans  o f  home l e s s  ch i l d r en  and  you t h s  a r e  

i n f o r med  o f  t he  educa t i ona l  and  r e l a t ed  oppo r t un i t i e s  ava i l ab l e  t o  

t he i r  ch i l d r en  and  a r e  p r ov i ded  w i t h  mean i ng f u l  oppo r t un i t i e s  t o  

pa r t i c i pa t e  i n  t he  educa t i on  o f  t he i r  ch i l d r en ;  
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6 )  pub l i c  no t i c e  o f  t he  educa t i ona l  r i gh t s  o f  home l e s s  ch i l d r en  and  

you t h s  i s  d i s s emi na t ed  i n  l oca t i ons  f r equen t ed  by  pa r en t s  o r  

gua r d i ans  o f  s uch  ch i l d r en  and  you t h s ,  and  unaccompan i ed  you t h s ,  

i nc l ud i ng  s choo l s ,  s he l t e r s ,  pub l i c  l i b r a r i e s ,  and  s oup  k i t chens ,  i n  a  

manne r  and  f o r m unde r s t andab l e  t o  t he  pa r en t s  and  gua r d i ans  o f  

home l e s s  ch i l d r en  and  you t h s ,  and  unaccompan i ed  you t h s ;   

7 )  en r o l l men t  d i s pu t e s  a r e  med i a t ed  i n  a cco r dance  w i t h  t he s e  

r egu l a t i ons ;  

8 )  t he  pa r en t  o r  gua r d i an  o f  a  home l e s s  ch i l d  o r  you t h ,  and  any  

unaccompan i ed  you t h ,  i s  f u l l y  i n f o r med  o f  a l l  t r an s po r t a t i on  

s e r v i ce s ,  i nc l ud i ng  t r ans po r t a t i on  t o  t he  s choo l  o f  o r i g i n ,  and  i s  

a s s i s t ed  i n  a cce s s i ng  t r an s po r t a t i on  t o  t he  s choo l  t ha t  i s  s e l ec t ed ;  

9 )  s choo l  pe r s onne l  p r ov i d i ng  s e r v i ce s  unde r  t he s e  r egu l a t i ons  r ece i ve  

p r o f e s s i ona l  deve l opmen t  and  o t he r  s uppo r t ;  and   

10 )  unaccompan i ed  you t h s :  

a .  a r e  en r o l l ed  i n  s choo l ;  

b .  have  oppo r t un i t i e s  t o  mee t  t he  s ame  cha l l eng i ng  s t a t e  

a cademi c  s t anda r ds  a s  Kans a s  e s t ab l i s he s  f o r  o t he r  ch i l d r en  

and  you t h ;  and  

c .  a r e  i n f o r med  o f  t he i r  s t a t u s  a s  i ndependen t  s t uden t s  unde r  

f ede r a l  l aw  r ega r d i ng  s t uden t  f i nanc i a l  a s s i s t ance  f o r  h i ghe r  

educa t i on  acqu i s i t i on  and  t ha t  t he  you t h s  may  ob t a i n  

a s s i s t ance  f r om t he  d i s t r i c t  home l e s s  s t uden t  l i a i s on  t o  r e ce i ve  

ve r i f i c a t i on  o f  s uch  s t a t u s  f o r  pu r pos e s  o f  t he  F r ee  

Ap p l i c a t i o n  f o r  F e d e r a l  S t u d e n t  A i d .  
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 Th e  l i a i s o n  s h a l l  a l s o  wo r k  w i t h  t h e  s t a t e  c o o r d i n a t o r  f o r  e d u c a t i o n  o f  

h ome l e s s  ch i l d r en  and  you t h  t o  r eques t  and  r ece i ve  needed  t e chn i ca l  a s s i s t ance  

an d  mon i t o r i ng  t o  en s u r e  t he  d i s t r i c t  comp l i e s  w i t h  f ede r a l  and  s t a t e  l aw  

r ega r d i ng  home l e s s  s t uden t s .   S i mi l a r l y ,  t he  l i a i s on  w i l l  coo r d i na t e  w i t h  t he  

s t a t e  coo r d i na t o r  i n  o r de r  t o  p r ov i de  p r o f e s s i ona l  deve l opmen t  oppo r t un i t i e s  f o r  

d i s t r i c t  pe r s onne l  t o  a i d  t hem i n  i den t i f y i ng  and  mee t i ng  t he  needs  o f  home l e s s  

ch i l d r en  and  you t h s  and  w i l l  r e s pond  t o  i nqu i r i e s  f r om pa r en t s ,  gua r d i ans ,  and  

h ome l e s s  ch i l d r en  and  you t h s  t o  en s u r e  t hey  a r e  p r ov i ded  w i t h  t he  f u l l  

p r o t e c t i o n  o f  t he  l aw  and  s e r v i ce s  t hey  a r e  due .  

 No t i c e  

 Th e  d i s t r i c t  s h a l l  i n f o r m s c h o o l  p e r s o n n e l ,  s e r v i c e  p r o v i d e r s ,  a d v o c a t e s  

wo r k i n g  w i t h  h o me l e s s  f a mi l i e s ,  p a r e n t s  a n d  g u a r d i a n s  o f  h o me l e s s  c h i l d r e n  a n d  

y ou t h s ,  and  home l e s s  ch i l d r en  and  you t h s  o f  t he  du t i e s  o f  t he  d i s t r i c t  home l e s s  

s t uden t  l i a i s on ,  and  pub l i s h  annua l l y  upda t ed  con t ac t  i n f o r ma t i on  f o r  t he  l i a i s on  

o n  t h e  d i s t r i c t ' s  webs i t e .  

 Lo c a l  a n d  S t a t e  Co o r d i n a t i o n  

 Th e  d i s t r i c t  h o me l e s s  s t u d e n t  l i a i s o n ,  a s  a  p a r t  o f  a s s i g n e d  d u t i e s ,  s h a l l  

co o r d i na t e  and  co l l abo r a t e  w i t h  s t a t e  coo r d i na t o r s ,  t he  commun i t y ,  and  s choo l  

p e r s on n e l  r e s pons i b l e  f o r  t he  p r ov i s i on  o f  educa t i on  and  r e l a t ed  s e r v i ce s  t o  

h ome l e s s  ch i l d r en  and  you t h s .  Such  coo r d i na t i on  s ha l l  i nc l ude  co l l e c t i ng  and  

p r o v i d i ng  t o  t he  s t a t e  coo r d i na t o r  t he  r e l i ab l e ,  va l i d ,  and  compr ehens i ve  da t a .  

 Ho me l e s s  S t a t u s  

 Th e  d i s t r i c t  h o me l e s s  s t u d e n t  l i a i s o n  ma y  a f f i r m ,  w i t h o u t  f u r t h e r  

ag en cy  a c t i on  by  t he  Depa r t men t  o f  Hous i ng  and  Ur ban  Deve l opmen t ,  t ha t  a  

ch i l d  o r  you t h  who  i s  e l i g i b l e  f o r  and  pa r t i c i pa t i ng  i n  a  p r og r am p r ov i ded  by  t he  
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d i s t r i c t ,  o r  t he  i mmed i a t e  f ami l y  o f  s uch  a  ch i l d  o r  you t h ,  who  mee t s  t he  

e l i g i b i l i t y  r equ i r emen t s ,  i s  e l i g i b l e  f o r  s uch  p r og r am o r  s e r v i ce .   

D i s p u t e  Re s o l u t i o n  P r o c e s s  

A  c o mp l a i n t  r e g a r d i n g  t h e  p l a c e me n t  o r  e d u c a t i o n  o f  a  h o me l e s s  c h i l d  

o r  you t h  s ha l l  f i r s t  be  p r e s en t ed  o r a l l y  and  i n f o r ma l l y  t o  t he  d i s t r i c t ' s  home l e s s  

s t uden t  l i a i s on .   I f  t he  compl a i n t  i s  no t  p r ompt l y  r e s o l ved ,  t he  compl a i nan t  may  

p r e s en t  a  f o r ma l  wr i t t en  compl a i n t  ( g r i evance )  t o  t he  home l e s s  s t uden t  l i a i s on .   

Th e  wr i t t e n  c o mp l a i n t  mu s t  i n c l u d e  t h e  f o l l o wi n g  i n f o r ma t i o n :  d a t e  o f  f i l i n g ,  

d e s c r i p t i on  o f  conce r ns ,  t he  name  o f  t he  pe r s on  o r  pe r s ons  i nvo l ved ,  and  a  

r ecap i t u l a t i on  o f  t he  ac t i on  t aken  du r i ng  t he  i n f o r ma l  cha r ge  s t age .   Wi t h i n  f i ve  

( 5 )  wor k i ng  days  a f t e r  r e ce i v i ng  t he  compl a i n t ,  t he  l i a i s on  s ha l l  s t a t e  a  dec i s i on  

i n  wr i t i ng  t o  t he  compl a i nan t ,  w i t h  s uppo r t i ng  ev i dence  and  r ea s ons .   I n  

ad d i t i on ,  t he  l i a i s on  w i l l  i n f o r m t he  s upe r i n t enden t  o f  t he  f o r ma l  comp l a i n t  and  

t he  d i s pos i t i on .  

 Tr a n s p o r t a t i o n   ( S e e  EDAA,  J BC a n d   J GG)   

 I f  i t  i s  i n  t he  be s t  i n t e r e s t  o f  t he  home l e s s  ch i l d  o r  you t h  t o  a t t end  t he  

s choo l  o f  o r i g i n ,  t r an s po r t a t i on  t o  and  f r om t ha t  s choo l  w i l l  be  p r ov i ded  a t  t he  

r eques t  o f  t he  pa r en t  o r  gua r d i an  o r ,  i n  t he  ca s e  o f  an  unaccompan i ed  you t h ,  t he  

h ome l e s s  coo r d i na t o r .   I f  t he  s t uden t ' s  t empor a r y  hous i ng  i s  ou t s i de  t he  

a t t endan ce  a r ea  o f  t he  s choo l  o f  o r i g i n ,  t hen  t he  d i s t r i c t  w i l l  wo r k  w i t h  t he  

s choo l  o f  o r i g i n  t o  ag r ee  on  a  me t hod  t o  appo r t i on  t he  r e s pons i b i l i t y  and  cos t s  

f o r  t r an s po r t i ng  t he  ch i l d .   I f  an  ag r eemen t  c anno t  be  r eached ,  t he  cos t s  w i l l  be  

s ha r ed  equa l l y .  

Ap p r o v e d :    

KAS B Re c o mme n d e d  Re g u l a t i o n  –  7 / 03 ;  4 / 07 ;  12 / 16 ;  7 / 18  
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Complaint Form 
 
 PROGRAMS FOR HOMELESS STUDENTS 
 (Assignment to a School Other than School of Origin/School Requested by the Parent) 
 
After reviewing the situation, it would be in the best interest of your child or youth to be 
educated at  .  
 
Explanation of decision:   
  
  
  
 
If you so choose, you may appeal this decision in the following manner: 
 
You may verbally and informally state your complaint to the district's homeless student liaison.  
If the complaint is not promptly resolved, you may complain in writing to the district homeless 
student liaison.  You must include the following information: date of filing, description of the 
complaint, the name of the person or persons involved and an explanation of the action taken 
during the informal charge stage.  Within five (5) working days after receiving the complaint, the 
liaison will provide you a written decision, with supporting evidence and reasons.  In addition, 
the liaison will inform the superintendent of the formal complaint and the result. 
 

Ap p r o v e d :    

KAS B Re c o mme n d e d  Re g u l a t i o n  –  7 / 03 ;  4 / 07 ;  12 / 16 ;  7 / 18  
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Foster Care Student Regulations 

To Aid In Implementation of Federal Law 
 

NOTE:  This document MUST be approved by board action to become policy.  
File with clerk, distribute to principals, and duplicate as necessary in district 
newsletters and other documents. 
 
 Th e  Ev e r y  S t u d e n t  S u c c e e d s  Ac t  ( “ ES S A” )  a d d r e s s e s  a d d i t i o n a l  

p r o t e c t i o ns  f o r  s t uden t s  i n  f o s t e r  c a r e  and  e s t ab l i s he s  a  s y s t em o f  j o i n t  

r e s pons i b i l i t y  f o r  s choo l  d i s t r i c t s ,  t he  Kans as  S t a t e  Depa r t men t  o f  Educa t i on  

( “KSDE”) ,  and  t he  Kans as  Depa r t men t  f o r  Ch i l d r en  and  Fami l i e s  ( “DCF”)  t o  

en s u r e  t he  educa t i ona l  s t ab i l i t y  o f  s t uden t s  i n  f o s t e r  c a r e .  

 Fo r  t he  pu r pos e s  o f  t he s e  r egu l a t i ons ,  “ f o s t e r  c a r e”  means  24 - hou r  

s ubs t i t u t e  c a r e  f o r  ch i l d r en  p l aced  away  f r om t he i r  pa r en t s  and  f o r  whom a  ch i l d  

we l f a r e  a g e n c y  h a s  p l a c e me n t  a n d  c a r e  d u t i e s .   Th i s  i n c l u d e s ,  b u t  i s  n o t  l i m i t e d  

t o ,  p l acemen t s  i n  f o s t e r  f ami l y  homes ,  f o s t e r  homes  o f  r e l a t i ve s ,  g r oup  homes ,  

eme r gency  s he l t e r s ,  r e s i den t i a l  f a c i l i t i e s ,  ch i l d - ca r e  i n s t i t u t i ons ,  and  p r e -

ad o p t i ve  homes .      

 T r a n s p o r t a t i o n  o f  S t u d e n t s  i n  F o s t e r  Ca r e  

 ES S A r e q u i r e s  e a c h  Ka n s a s  s c h o o l  d i s t r i c t  t o  c o l l a b o r a t e  w i t h  c h i l d  

we l f a r e  a g e n c i e s ,  s u c h  a s  DCF  a n d  t r i b a l  c h i l d  we l f a r e  a g e n c i e s ,  t o  d e v e l o p  a n d  

i mp l emen t  c l ea r ,  wr i t t en  p r ocedu r e s  f o r  how t r ans po r t a t i on  t o  ma i n t a i n  a  s t uden t  

i n  f o s t e r  c a r e  i n  h i s  o r  he r  s choo l  o f  o r i g i n  ( when  i n  t he  s t uden t ’ s  be s t  i n t e r e s t )  

w i l l  b e  p r o v i d e d ,  a r r a n g e d ,  a n d  f u n d e d .   Th e  p r o c e d u r e s  mu s t  e n s u r e  t h a t  t h e  

t r an s po r t a t i on  w i l l  be  p r ov i ded  p r ompt l y ,  i n  a  co s t - e f f ec t i ve  manne r ,  and  i n  

a cco r da n ce  w i t h  f ede r a l  l aw .   A l s o ,  t hey  mus t  add r e s s  how add i t i ona l  co s t s  w i l l  
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b e  a b s o r b ed .   The r e f o r e ,  i f  t he r e  a r e  any  add i t i ona l  co s t s  i ncu r r ed  t o  ma i n t a i n  a  

f o s t e r  c a r e  s t uden t  i n  h i s  o r  he r  s choo l  o f  o r i g i n ,  t he  d i s t r i c t  w i l l  p r ov i de  t he  

t r an s po r t a t i on  i f :  

1 .   DCF  ag r ee s  t o  r e i mbur s e  t he  d i s t r i c t  f o r  t he  add i t i ona l  co s t s ;  

2 .   The  d i s t r i c t  ag r ee s  t o  pay  t he  add i t i ona l  co s t s ;  o r  

 3 .   DCF  and  t he  d i s t r i c t  s p l i t  t h e  add i t i ona l  co s t s .    

 Up o n  r e q u e s t ,  t h e  d i s t r i c t  w i l l  p r o v i d e  a n  a s s u r a n c e  t o  KS DE t h a t  t h e  

d i s t r i c t  ha s  t r an s po r t a t i on  p r ocedu r e s  mee t i ng  t he  above  r equ i r emen t s .    

Ad d i t i o n a l  Co s t s  

 “Add i t i ona l  co s t s ”  r e f l e c t  t he  d i f f e r ence  be t ween  wha t  t he  d i s t r i c t  wou l d  

s pend  t o  t r an s po r t  a  s t uden t  t o  t he  a s s i gned  s choo l  and  t he  cos t  o f  t r an s po r t i ng  a  

s t uden t  i n  f o s t e r  c a r e  t o  h i s  o r  he r  s choo l  o f  o r i g i n .   T i t l e  I ,  Pa r t  A  f unds  may  

b e  u s e d  t o  pay  f o r  add i t i ona l  t r an s po r t a t i on  cos t s  i n  T i t l e  I  d i s t r i c t s .    

 Schoo l  o f  Or i g i n  

 Th e  “ s c h o o l  o f  o r i g i n ”  i s  t h e  s c h o o l  i n  wh i c h  a  s t u d e n t  i s  e n r o l l e d  a t  t h e  

t i me  o f  p l acemen t  i n  f o s t e r  c a r e  o r  o f  a  change  i n  p l acemen t .   A  s t uden t  i n  

f o s t e r  c a r e  i s  en t i t l ed  t o  r ema i n  en r o l l ed  i n  h i s  o r  he r  s choo l  o f  o r i g i n  un l e s s  i t  

i s  de t e r mi ned  no t  t o  be  i n  t he  s t uden t ’ s  be s t  i n t e r e s t  t o  s t ay  a t  t ha t  s choo l .    

 Be s t - I n t e r e s t  De t e r mi na t i on   

 DCF  wi l l  ma k e  t h e  f i n a l  d e c i s i o n  r e g a r d i n g  wh e t h e r  i t  i s  i n  a  s t u d e n t ’ s  

b e s t  i n t e r e s t  t o  r ema i n  i n  t he  s choo l  o f  o r i g i n .   D i s t r i c t  s t a f f  may  be  a s ked  t o  

p r o v i de  i n f o r ma t i on  on  t he  “educa t i ona l  be s t  i n t e r e s t ”  o f  t he  s t uden t  t o  s uppo r t  

ed u c a t i o n a l  dec i s i on - mak i ng  ba s ed  on  wha t  i s  be s t  f o r  t he  s t uden t  a cademi ca l l y .   

Fo r  s t uden t s  r e ce i v i ng  s pec i a l  educa t i on  and  r e l a t ed  s e r v i ce s  unde r  t he  

I nd i v i dua l  w i t h  D i s ab i l i t i e s  Educa t i on  Ac t  o r  f o r  s t uden t s  on  Sec t i on  504  

accommoda t i on  p l ans ,  i t  i s  r e commended  t ha t  r e l evan t  t e am member s  s hou l d  be  
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co n s u l t e d  i n  t he  be s t  i n t e r e s t  de t e r mi na t i on  p r oce s s ,  a s  t he  d i s t r i c t  w i l l  s t i l l  b e  

r equ i r ed  t o  ens u r e  compl i ance  w i t h  Leas t  Res t r i c t i ve  Env i r onmen t  r equ i r emen t s .   

 Th e  Un i t e d  S t a t e s  De p a r t me n t  o f  Ed u c a t i o n  h a s  p r o v i d e d  a  l i s t  o f  f a c t o r s  

t ha t  may  be  cons i de r ed  i n  de t e r mi n i ng  t he  s t uden t ’ s  educa t i ona l  be s t  i n t e r e s t ,  

wh i c h  i n c l u d e  a p p r o p r i a t e n e s s  o f  t h e  c u r r e n t  s e t t i n g ,  p r o x i mi t y  o f  p l a c e me n t  t o  

s choo l  a t t endance  cen t e r s ,  t he  ch i l d ’ s  p r e f e r ence ,  t he  pa r en t s ’  p r e f e r ence ,  t he  

ch i l d ’ s  a t t a chmen t  t o  t he  s choo l  o f  o r i g i n ,  whe r e  s i b l i ngs  w i l l  be  p l aced ,  and  t he  

av a i l ab i l i t y  o f  needed  s e r v i ce s .   The  “bes t - i n t e r e s t  de t e r mi na t i on”  may  no t  be  

made  ba s ed  on  t r an s po r t a t i on  cos t s  o r  f und i ng .     

 D i s t r i c t  F o s t e r  Ca r e  L i a i s o n  

 Th e  “ d i s t r i c t  f o s t e r  c a r e  l i a i s o n ”  i s  a  d i s t r i c t  e mp l o y e e  wh o  f a c i l i t a t e s  t h e  

en r o l l men t  i n  o r  t r an s f e r  t o  a  pub l i c  s choo l  o f  a  s t uden t  i n  t he  d i s t r i c t  who  i s  a  

wa r d  o f  t h e  s t a t e .   Th e  d i s t r i c t ’ s  f o s t e r  c a r e  l i a i s o n  i s  c o n s i d e r e d  t h e  d e s i g n a t e d  

p o i n t  o f  con t ac t  f o r  co l l abo r a t i on  w i t h  DCF  on  t r an s po r t a t i on  p r ocedu r e s .    

 Th e  D i s t r i c t  h a s  d e s i g n a t e d  t h e  f o l l o wi n g  s t a f f  p e r s o n  a s  t h e  D i s t r i c t  

f o s t e r  c a r e  l i a i s on :  

 Na me :  

 Pos i t i on :  

 E - ma i l :    

 Ad d r e s s :  

 Te l e p h o n e :  

Ch i l d  We l f a r e  Ag e n c y  

 I n  Kans as ,  DCF  i s  t he  r egu l a r  ch i l d  we l f a r e  agency  f o r  co l l abo r a t i on  on  

t r ans po r t a t i on  p r ocedu r e s .   The  Ch i l d  P r o t ec t i ve  Se r v i ce s  ( “CPS” )  d i v i s i on  o f  

DCF  wi l l  t y p i c a l l y  b e  t h e  d i v i s i o n  t h a t  wo r k s  w i t h  t h e  d i s t r i c t  o n  i s s u e s  r e l a t e d  

t o  s t uden t s  i n  f o s t e r  c a r e ,  howeve r ,  t r i ba l  ch i l d  we l f a r e  agenc i e s  may  a l s o  be  
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i nvo l ved  w i t h  t h i s  p r oce s s .   The r e f o r e ,  wheneve r  DCF  i s  u s ed  i n  t he s e  

r egu l a t i ons ,  i t  may  be  deemed  t o  app l y  t o  any  ch i l d  we l f a r e  agency  ba s ed  on  t he  

c i r cums t ances .   

 Ch i l d  We l f a r e  Co n t a c t  

 Th e  d i s t r i c t ,  i f  r e c e i v i n g  T i t l e  I ,  P a r t  A  f u n d s ,  mu s t  c o l l a b o r a t e  o n  

t r ans po r t a t i on  p r ocedu r e s  w i t h  t he  DCF - des i gna t ed  con t ac t  i f  DCF  no t i f i e s  t he  

d i s t r i c t  i n  wr i t i ng  t ha t  DCF  has  de s i gna t ed  an  emp l oyee  t o  s e r ve  a s  a  po i n t  o f  

co n t ac t  f o r  t he  d i s t r i c t .     

  

Ap p r o v e d :  

KAS B Re c o mme n d e d  Re g u l a t i o n s  –  12 / 16 ;  7 / 18  
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Ge n e r a l  Tr a n s p o r t a t i o n  Pr o c e d u r e s  ( OPTI ONAL)  

 To  ens ur e  t ha t  t r ans por t a t i on  i s  p r ov i ded  p r omp t l y  when  i t  i s  de t e r mi ned  

t o  be  i n  t he  be s t  i n t e r e s t  o f  a  s t uden t  i n  f o s t e r  ca r e  t o  r ema i n  i n  t he  s choo l  o f  

o r i g i n ,  t he  d i s t r i c t  has  deve l oped  t he  f o l l ow i ng  t r ans por t a t i on  p r ocedur e s .   

Thes e  p r ocedur e s  w i l l  gu i de  t he  deve l opmen t  o f  an  i nd i v i dua l  t r ans por t a t i on  

p l an  f o r  a  s t uden t  need i ng  t r ans por t a t i on  t o  h i s  o r  he r  s choo l  o f  o r i g i n .      

Fu n d i n g  S t r a t e g i e s  

 The  d i s t r i c t  and  DCF have  i den t i f i ed  t he  f o l l ow i ng  f und i ng  op t i ons  t ha t  

ma y  b e  i mp l e me n t e d  i f  a d d i t i o n a l  c o s t s  t o  t r a n s p o r t  a  s t u d e n t  i n  f o s t e r  c a r e  t o  

t he  s choo l  o f  o r i g i n  a r e  de t e r mi ned :  

( Ad j u s t  t he  i t ems  be l ow  t o  i nc l ude  t hos e  agr eed  upon  by  t he  d i s t r i c t  and  DCF.   

Co n s i d e r  a n y  c o s t - s har i ng  s t r a t eg i e s  t ha t  t he  d i s t r i c t  has  u s ed  s ucces s f u l l y  w i t h  

n e i ghb or i ng  d i s t r i c t s  i n  t r ans por t i ng  s t uden t s  who  a r e  home l e s s  t o  and  f r om  

t he i r  s choo l  o f  o r i g i n  o r  any  o t he r  p r ogr ams  wher e  t r ans por t a t i on  cos t s  a r e  

s har ed . )  

1 .  Co s t  s h a r i n g  b e t we e n  t h e  d i s t r i c t  a n d  DCF t h r o u g h  u s e  o f  a  s p e c i f i c  

t r ans por t a t i on  s t r a t egy  i n  wh i ch  each  par t y  i s  r e s pons i b l e  f o r  a  

s egmen t  o f  t he  t r ans por t a t i on ;  

2 .  Of f s e t  o f  c o s t s  b y  DCF,  s u c h  a s  u s i n g  T i t l e  I V - E  f u n d s  p a i d  t o  a  

f o s t e r  par en t  o r  car eg i ve r  f o r  t r ans por t a t i on ;   

3 .  Co s t  s h a r i n g  b e t we e n  t h e  s c h o o l  d i s t r i c t  o f  a t t e n d a n c e  a n d  t h e  

s choo l  d i s t r i c t  wher e  t he  s t uden t  i s  l i v i ng ;   

4 .  Us e  o f  t h e  d i s t r i c t ’ s  T i t l e  I  f u n d s ;  

5 .  Us e  o f  Me d i c a i d  r e i mb u r s e me n t s  i f  t h e  I EP  f o r  a  s t u d e n t  r e c e i v i n g  

s pec i a l  educa t i on  s e r v i ce s  w i l l  i nc l ude  t r ans por t a t i on  a s  a  r e l a t ed  

s e r v i ce ;  
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6 .  Us e  o f  a n y  a v a i l a b l e  g r a n t  f u n d s ;  a n d  

7 .  [ Ot her ] .  

T r ans por t a t i on  S t r a t eg i e s  

 The  f o l l ow i ng  t r ans por t a t i on  s t r a t eg i e s  may  be  cons i de r ed  i n  ach i ev i ng  

t r ans por t a t i on  t o  a  s t uden t ’ s  s choo l  o f  o r i g i n :  

( Ad j u s t  t he  i t ems  be l ow  t o  i nc l ude  t hos e  agr eed  upon  by  t he  d i s t r i c t  and  DCF.   

Co n s i d e r  a n y  s t r a t e g i e s  t h a t  h a v e  b e e n  u s e d  s u c c e s s f u l l y  t o  t r a n s p o r t  s t u d e n t s  

wh o  a r e  h o me l e s s  t o  a n d  f r o m  t h e i r  s c h o o l  o f  o r i g i n  a n d  e f f e c t i v e  p r a c t i c e s  

cu r r en t l y  u s ed  t o  s har e  t r ans por t a t i on  cos t s  w i t h  ne i ghbor i ng  d i s t r i c t s ,  

co mmun i t y  par t ne r s ,  o r  o t he r s . )  

1 .  Ar r a n g i n g  t r a n s p o r t a t i o n  b y  t h e  f o s t e r  p a r e n t  o r  c a r e g i v e r  t o  t h e  

s choo l  o f  o r i g i n  o r  t o  a  bus  s t op  on  a  r ou t e  t o  t he  s choo l  o f  o r i g i n ,  

s uch  a s  when  t he  f o s t e r  par en t  l i v e s  w i t h i n  a  ce r t a i n  d i s t ance  f r om  

t he  s choo l  o f  o r i g i n ;  

2 .  Ar r a n g i n g  t r a n s p o r t a t i o n  b y  a  r e l a t i v e  o r  a n o t h e r  a d u l t  a p p r o v e d  b y  

DCF w i t h  wh o m t h e  s t u d e n t  h a s  a  r e l a t i o n s h i p  a n d  wh o s e  e x i s t i n g  

commut e  a l i gns  w i t h  t he  s t uden t ’ s  t r ans por t a t i on  need  t o  t he  s choo l  

o f  o r i g i n  o r  a  bus  s t op  on  a  r ou t e  t o  t he  s choo l  o f  o r i g i n ;  

3 .  Maxi mi z i ng  t he  ex i s t i ng  d i s t r i c t  t r ans por t a t i on  s y s t em  by  exp l o r i ng  

wa y s  t h e  s t u d e n t  c a n  b e  t r a n s p o r t e d  t o  a n  e x i s t i n g  b u s  s t o p  t h a t  

s e r ve s  t he  s choo l  o f  o r i g i n  ( op t i ons  t o  t r ans por t  t he  s t uden t  t o  an  

ex i s t i ng  bus  s t op  cou l d  occur  t h r ough  u s e  o f  pub l i c  t r ans por t a t i on  

w i t h  a  b u s  p a s s  o r  t r a n s p o r t a t i o n  v o u c h e r ,  o r  t r a n s p o r t a t i o n  b y  t h e  

f o s t e r  par en t  o r  car eg i ve r ,  a  r e l a t i v e ,  o r  ano t he r  adu l t  w i t h  whom 

t he  s t uden t  has  a  r e l a t i ons h i p ) ;    
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4 .  Us i n g  e x i s t i n g  i n t r a d i s t r i c t  t r a n s p o r t a t i o n  o p t i o n s  t h a t  a l l o w  

s t uden t s  t o  be  t r ans por t ed  w i t h i n  t he  d i s t r i c t ,  s uch  a s  r ou t e s  f o r  

s t uden t s  who  a r e  home l e s s ,  s t uden t s  a t t end i ng  magne t  p r ogr ams ,  o r  

s t uden t s  r ece i v i ng  s pec i a l  educa t i on  s e r v i ce s  ( t h i s  op t i on  may  

r equ i r e  t he  add i t i on  o f  a  bus  s t op  on  an  ex i s t i ng  r ou t e  o r  t ha t  an  

ex i s t i ng  r ou t e  b e  r e r ou t ed  t o  accommoda t e  t he  t r ans por t a t i on  

needs ) ;   

5 .  Co o r d i n a t i n g  w i t h  t h e  d i s t r i c t  i n  wh i c h  t h e  s t u d e n t  i s  l i v i n g  t o  

p r ov i de  t r ans por t a t i on  t o  t he  d i s t r i c t  boundar i e s  o r  an  ex i s t i ng  bus  

s t op  w i t h i n  t he  d i s t r i c t ;    

6 .  Ev a l u a t i n g  wh e t h e r  a n  I EP  f o r  a  s t u d e n t  r e c e i v i n g  s p e c i a l  e d u c a t i o n  

s e r v i ce s  w i l l  i nc l ude  t r ans por t a t i on  t o  t he  s t uden t ’ s  s pec i a l  

educa t i on  p r ogr am a t  t he  s choo l  o f  o r i g i n  a s  a  r e l a t ed  s e r v i ce ;    

7 .  Co n t r a c t i n g  w i t h  a  p r i v a t e  t r a n s p o r t a t i o n  c o mp a n y ,  s u c h  a s  a  t a x i  

s e r v i ce ,  f o r  t he  s t uden t ’ s  t r ans por t a t i on  needs ;    

8 .  Us i n g  p u b l i c  t r a n s p o r t a t i o n  w i t h  a  b u s  p a s s  o r  t r a n s p o r t a t i o n  

voucher ;  

9 .  Ad d i n g  a  d i s t r i c t  t r a n s p o r t a t i o n  r o u t e ;  o r  

10 .  [ Ot her ] .  

I nd i v i dua l  T r ans por t a t i on  P l an  

 When  DCF de t e r mi nes  t ha t  t he  be s t  i n t e r e s t  o f  a  s t uden t  i n  f o s t e r  ca r e  i s  

t o  r ema i n  i n  t he  s choo l  o f  o r i g i n ,  t he  d i s t r i c t  f o s t e r  ca r e  l i a i s on  w i l l  t ake  s t ep s  

t o  p r omp t l y  co l l abor a t e  w i t h  r e l evan t  DCF s t a f f  on  how  t r ans por t a t i on  t o  t he  

s choo l  o f  o r i g i n  w i l l  be  p r ov i ded ,  a r r anged ,  and  f unded .    

 When  pos s i b l e ,  and  t o  a l l ow  f o r  adequa t e  cons i de r a t i on  o f  t he  s t uden t ’ s  

n e ed s ,  i nd i v i dua l  t r ans por t a t i o n  p l ann i ng  w i l l  beg i n  i n  advance  o f  p l acemen t  
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ch a nges  and  w i l l  occur  i n  co or d i na t i on  w i t h  t he  cons u l t a t i on  on  t he  s t uden t ’ s  

ed u c a t i ona l  be s t  i n t e r e s t .    

 The  d i s t r i c t  f o s t e r  ca r e  l i a i s on  w i l l  convene  a  mee t i ng  t o  e s t ab l i s h  an  

i nd i v i dua l i z ed  t r ans por t a t i on  p l an  f o r  t he  s t uden t .   The  l i a i s on  w i l l  a t t emp t  t o  

i nc l ude  t he  s t uden t ’ s  DCF educa t i on  dec i s i on - ma k e r  a n d  o t h e r s  wh o  ma y  b e  

i nvo l ved  i n  educa t i on  dec i s i on - ma k i n g  f o r  t h e  s t u d e n t ,  s u c h  a s  t h e  s t u d e n t ’ s  

ca s ewo r ker ,  f o s t e r  par en t  o r  ca r eg i ve r ,  and  t he  cour t - appo i n t ed  s pec i a l  

a dv oca t e  ( CASA)  l i a i s on .  The  D i s t r i c t  f o s t e r  ca r e  l i a i s on  may  a l s o  i nvo l ve  o t he r  

d i s t r i c t  s t a f f ,  a s  appr opr i a t e .   The  l i a i s on  w i l l  i n vo l ve  t he  d i s t r i c t  

t r ans por t a t i on  d i r ec t o r  i f  t he  i nd i v i dua l  t r ans por t a t i on  p l an  w i l l  i nvo l ve  

a d j u s t men t s  t o  e x i s t i ng  bus  r ou t e s .  

 I f  n ece s s ar y ,  t he  d i s t r i c t  f o s t e r  ca r e  l i a i s on  w i l l  i den t i f y  a  s hor t - t e r m  

t r ans por t a t i on  s t r a t egy  t ha t  may  be  u s ed  un t i l  t he  f i na l  t r ans por t a t i on  p l an  i s  

co mp l e t ed  s o  t ha t  t he  s t uden t  can  r ema i n  a t  t he  s choo l  o f  o r i g i n  w i t hou t  

i n t e r r up t i on .    

 I n  e va l ua t i ng  t r ans por t a t i on  op t i ons  t o  t he  s choo l  o f  o r i g i n ,  par t i c i pan t s  

w i l l  p r i o r i t i z e  s t u d e n t  s a f e t y ,  c o s t  e f f e c t i v e n e s s ,  r e l i a b i l i t y ,  a n d  t i me  a n d  

d i s t a nc e  o f  t he  commut e .   

 De t e r mi n i n g  Ad d i t i o n a l  Co s t s  

 To  i den t i f y  whe t he r  add i t i ona l  co s t s  w i l l  b e  i ncur r ed  i n  an  i nd i v i dua l  

t r ans por t a t i on  p l an  t o  t r ans por t  t he  s t uden t  t o  t he  s choo l  o f  o r i g i n ,  t he  f o s t e r  

ca r e  l i a i s on  w i l l  cons u l t  w i t h  t he  d i s t r i c t  t r ans por t a t i on  d i r ec t o r  t o  ca l cu l a t e  

t he  cos t  o f  t r ans por t i ng  t he  s t uden t  t o  t he  s choo l  t ha t  t he  s t uden t  wou l d  

o t he r w i s e  a t t end ,  wh i ch  w i l l  b e  u s ed  a s  a  compar i s on .   I n  accor dance  w i t h  t he  

f ede r a l  Non - Re g u l a t o r y  Gu i d a n c e ,  i f  t h e  d i s t r i c t  i s  a b l e  t o  p r o v i d e  

t r ans por t a t i on  t h r ough  an  e s t ab l i s hed  bus  r ou t e ,  t he r e  a r e  no  add i t i ona l  co s t s .   
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I f  t he  d i s t r i c t  w i l l  r e r ou t e  bus e s  o r  p r ov i de  t r ans por t a t i on  t h r ough  a  p r i va t e  

v eh i c l e  o r  t r ans por t a t i on  company ,  t he  d i s t r i c t  may  cons i de r  a s  add i t i ona l  co s t s  

t he  cos t  o f  r e r ou t i ng  bus e s  o r  t he  d i f f e r ence  be t ween  t he  s pec i a l  t r ans por t a t i on  

co s t s  an d  t he  u s ua l  t r ans por t a t i on  cos t s .    

 Ad mi n i s t r a t i v e  c o s t s ,  s u c h  a s  a d d i t i o n a l  s t a f f  t i me  t o  c o o r d i n a t e  

t r ans por t a t i on ,  w i l l  a l s o  be  cons i de r ed  i n  de t e r mi n i ng  whe t he r  t he r e  a r e  

a dd i t i o na l  co s t s  t o  t r ans por t  t he  s t uden t  i n  f o s t e r  ca r e  t o  t he  s choo l  o f  o r i g i n .    

 P l a n  E l e me n t s  

 The  i nd i v i dua l  t r ans por t a t i on  p l an  may  i nc l ude :   

1 .  A d a i l y  t r a n s p o r t a t i o n  s t r a t e g y ;  

2 .  On e  o r  mo r e  b a c k u p  t r a n s p o r t a t i o n  s t r a t e g i e s ;  

3 .  Tr ans por t a t i on  s t r a t eg i e s  t o  a l l ow  par t i c i pa t i on  i n  a f t e r - s choo l  and  

ex t r acur r i cu l a r  ac t i v i t i e s ;  

4 .  A d e s c r i p t i o n  o f  t h e  f u n d i n g  s t r a t e g y  t h a t  w i l l  b e  u s e d  i f  a d d i t i o n a l  

co s t s  t o  t r ans por t  t he  s t uden t  t o  t he  s choo l  o f  o r i g i n  a r e  i de n t i f i ed ;  

5 .  I den t i f i ca t i on  o f  who  i s  r e s pons i b l e  f o r  each  a s pec t  o f  t he  

t r ans por t a t i on  s t r a t egy ;  

6 .  De s i g n a t i o n  o f  a n  a d u l t  t o  a c c o mp a n y  y o u n g e r  s t u d e n t s ,  i f  

n ece s s ar y ,  s uch  a s  when  pub l i c  t r ans por t a t i on  i s  u s ed ;  

7 .  Fo r  t r a n s p o r t a t i o n  s t r a t e g i e s  w i t h  mu l t i p l e  s e g me n t s ,  s i g n  o f f  

p r ocedur e s  t o  en s ur e  t ha t  t he  s t uden t  s a f e l y  and  s ucce s s f u l l y  

comp l e t e s  each  s egmen t ;  

8 .  A c o mmu n i c a t i o n  p r o t o c o l  b e t we e n  t h e  D i s t r i c t  a n d  DCF wh e n  

t r ans por t a t i on  f o r  a  s t uden t  i s  no  l onger  needed ;  and  

9 .  A r e g u l a r  r e v i e w  p r o c e s s  f o r  a d j u s t i n g  t r a n s p o r t a t i o n  s t r a t e g i e s  

wh e n  c i r c u ms t a n c e s  c h a n g e .  
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 The  f i na l  i nd i v i dua l  t r ans por t a t i on  p l an  w i l l  r equ i r e  a  s i gna t u r e  by  t he  

f o s t e r  ca r e  l i a i s on  and  a  d i s t r i c t  o f f i c i a l  who  has  au t hor i t y  t o  appr ove  any  

a dd i t i o na l  e xpend i t u r e .   The  DCF educa t i on  dec i s i on - ma k e r  a n d  t h e  f o s t e r  

p ar e n t  o r  ca r eg i ve r ,  i f  d i f f e r en t  f r om  t he  educa t i on  dec i s i on- ma k e r ,  w i l l  a l s o  b e  

a s k ed  t o  s i gn  t he  p l an .  

 
Ap p r o v e d :   
 
KAS B Op t i o n a l  P r o c e d u r e s  –  12 / 16 ;  7 / 18   
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Waiver of Compulsory Attendance Form 

 
I, (name of parent(s) or legal guardian), understand that pursuant to Kansas law, (name of student) is 
required to attend school until he/she receives a high school diploma or General Educational 
Development (GED) credential or reaches the age of 18, whichever occurs first. 
 
Pursuant to K.S.A. 72-3120, as amended, Unified School District No. 473 encourages      (name of 
student) to remain in school or to pursue an education alternative. 
 
The school has informed me that the academic skills listed below have not been achieved by (name of 
student): 
 
[List skills that have not been achieved.] 
 
Based on information attached, I understand the difference in future earnings power between a high 
school graduate and a high school drop out. 
 
The school has indicated to me and to my child that (name of student) is encouraged to attend one of the 
following alternative educational programs: 
 
[List available alternative educational programs.] 
 
The undersigned hereby give(s) written consent to allow (name of student), who is [choose one]  ¨16   ¨ 
17 years of age, to be exempt from the Kansas compulsory attendance requirement and state I/we have 
attended the final counseling session conducted by Unified School District No. _____ in which the 
aforementioned information was presented to us. 
 
Signed: ________________________________  Date: _________________________  
 Parent or Legal Guardian 
 
Signed: ________________________________  Date: _________________________  
 Student      
 
 
Approved: USD BOE on 6-10-24 
 
KASB Recommended – 12/20; 6/24 
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Re t y p e ,  c u s t o mi z e  f o r  l o c a l  u s e ,  r e mo v e  f r o m p o l i c y  b o o k  a n d  f i l e  w i t h  t h e  

c l e r k / p r i nc i pa l s .  

 

Search Report Form 

 

Na me  o f  t h e  s t u d e n t  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Pa r en t s  con t ac t ed    _____yes   _____no  
 
T i me  o f  s e a r c h _ _ _ _ _ _ _ _ _ _ _                                             Da t e _ _ _ _ _ _ _ _ _ _ _ 
 
P l ace  o f  s ea r ch_____________________________________________________  
 
Re a s o n  o r  r e a s o n s  f o r  t h e  s e a r c h  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
_ ____ ______________________________________________________________
_ ____ _____________________________________________________________  
 
La w e n f o r c e me n t  o f f i c i a l s  we r e  c a l l e d  b y  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Na me  o f  t h e  p e r s o n  wh o  c o n d u c t e d  t h e  a c t u a l  s e a r c h  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Na me s  o f  t h e  p e r s o n s  p r e s e n t  wh i l e  t h e  s t u d e n t  wa s  b e i n g  s e a r c h e d :  
_ ____ ______________________________________________________________
_ ____ ______________________________________________________________  
 
Re s u l t  o f  t h e  s e a r c h  
_ ____ ______________________________________________________________
_ ____ ______________________________________________________________  
 
Ob j e c t / s  c o n f i s c a t e d  
1 .  _ ___ _ __________________________________________________  
2 .  _ ___ _ __________________________________________________  
3 .  _ ___ _ __________________________________________________  

 
No t i f i c a t i o n s  Pa r en t / Gua r d i an______________________________________  
                                        Na me               T i me       Re s u l t s  
  La w e n f o r c e me n t _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
                                        Na me               T i me       Re s u l t s  
         O t h e r _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
                                        Na me               T i me       Re s u l t s  
 
c c :  S t uden t ' s  f i l e  
c c :  Su pe r i n t enden t  
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–  Sample  Form –  
 
Re t y p e  t o  s u i t  l o c a l  n e e d s ,  r e mo v e  f r o m  p o l i c y  b o o k ,  a n d  f i l e  w i t h  t h e  c l e r k  a n d  
p r i nc i p a l s .   For m  cou l d  a l s o  be  i nc l uded  i n  s t a f f  o r  s t uden t  handbooks .  
 

Report  to  Staff  Member USD 473 

 
Pu r s uan t  t o  K . S . A .  72 - 6143 ,  admi n i s t r a t i ve ,  p r o f e s s i ona l  o r  pa r ap r o f e s s i ona l  
emp l o ye e s  o f  a  s choo l  who  have  i n f o r ma t i on  t ha t  a  pup i l  ha s  engaged  i n  t he  
f o l l owi ng  s ha l l  r epo r t  t he  i n f o r ma t i on  and  t he  i den t i t y  o f  t he  s t uden t  t o  t he  s u -
p e r i n t enden t .   The  s upe r i n t enden t  s ha l l  i nves t i ga t e  t he  ma t t e r ,  and ,  i f  i t  i s  de -
t e r mi ned  t he  s t uden t  ha s  been  i nvo l ved  i n  t he  f o l l owi ng ,  t he  s upe r i n t enden t  
s ha l l  p r ov i de  i n f o r ma t i on  and  t he  i den t i t y  o f  t he  pup i l  t o  a l l  emp l oyees  who  a r e  
i nvo l ved ,  o r  l i ke l y  t o  be  d i r ec t l y  i nvo l ved ,  i n  t e ach i ng  o r  p r ov i d i ng  r e l a t ed  
s e r v i ce s  t o  pup i l :  
 
1 .   An y  s t uden t  who  ha s  been  expe l l ed  f o r  conduc t  wh i ch  endange r s  t he  s a f e t y  o f  

o t he r s ;  
2 .   An y  s t uden t  who  ha s  been  expe l l ed  f o r  commi s s i on  o f  f e l ony  t ype  o f f ens e s ;  
3 .   An y  s t uden t  who  ha s  been  expe l l ed  f o r  pos s e s s i on  o f  a  weapon ;  
4 .   An y  s t uden t  who  ha s  been  ad j udged  t o  be  a  j uven i l e  o f f ende r  and  whos e  

o f f e ns e ,  i f  commi t t ed  by  an  adu l t ,  wou l d  cons t i t u t e  a  f e l ony ,  excep t  a  f e l ony  
t he f t  o f f ens e  i nvo l v i ng  no  d i r ec t  t h r ea t  t o  human  l i f e ;  

5 .   An y  s t uden t  who  ha s  been  t r i ed  and  conv i c t ed  a s  an  adu l t  o f  any  f e l ony ,  
ex cep t  t he f t  i nvo l v i ng  no  d i r ec t  t h r ea t  t o  human  l i f e .  
 
Yo u  a r e  n o t i f i e d  t h a t  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  w i t h i n  t h e  p a s t  3 6 5  d a y s ,  h a s  
b e en  e xpe l l ed ,  ad j udged  o r  conv i c t ed  f o r  an  ac t i v i t y  l i s t ed  above .  

 

School  Dis tr ic t  s ta f f  are  required  by  both  Federa l  Law and K.S .A.  72-
6311  to  protec t  the  r ight  o f  pr ivacy  o f  any  s tudent  under  the  age  o f  18  
and  the  s tudent ' s  fami ly  regarding  personal ly  ident i f iab le  records ,  
f i l e s ,  data ,  and  in format ion  d irec t ly  re la ted  to  the  s tudent  and  h i s /her  
fami ly .    I  acknowledge  th i s  respons ib i l i ty  and  agree  that  I  wi l l  d i sc lose  
the  above  in format ion  on ly  to  o ther  USD 473  employees  and  o f f i c ia l s .  
Vio la t ion  o f  these  pr ivacy  r ights  cou ld  inc lude  sanct ions  up  to  and  
inc luding  terminat ion .  
 
 
S i gned : __________________________________________________________  
 Schoo l  emp l oyee  who  r ece i ve s  t he  r epo r t  
 
 
S i gned : __________________________________________________________  
 Ad mi n i s t r a t o r  o r  s c h o o l  e mp l o y e e  ma k i n g  r e p o r t  
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–  Sample  Form –  
 
Re t y p e  t o  s u i t  l o c a l  n e e d s ,  r e mo v e  f r o m p o l i c y  b o o k ,  a n d  f i l e  w i t h  t h e  c l e r k  a n d  
p r i nc i pa l s .   Fo r m cou l d  a l s o  be  i nc l uded  i n  s t a f f  o r  s t uden t  handbooks .  
 

Report  to  Local  Law Enforcement  

USD ________  

Pu r s uan t  t o  K . S . A .  72 - 6143 ,  t he  admi n i s t r a t o r  o r  o t he r  s choo l  emp l oyee  whos e  

s i gna t u r e  appea r s  be l ow  i s  r epo r t i ng  t he  f o l l owi ng  c r i mes .  

{Br i e f l y  de s c r i be  each  i nc i den t  and  t he  pe r s on / s  i nvo l ved  i n  f e l on i e s ,  m i s -

demeano r s  and  weapons }  

Date  School /Locat ion  Student / s  or  Person/s  
Invo lved  

Br ie f  Descr ipt ion  
 
 

1 .  
 
 

   
 

2 .  
 
 

   
 

3 .  
 
 

   
 

4 .  
 
 

   
 

5 .  
 
 

   
 

 

Schoo l  D i s t r i c t s  a r e  r equ i r ed  by  Fede r a l  Law and  K . S . A .  72 - 6311  t o  p r o t ec t  t he  

p r i va c y  r i gh t s  o f  s t uden t s  unde r  t he  age  o f  18 .  

 

S i gned : ____________________________________________________________  
 Ad mi n i s t r a t o r  o r  o t h e r  s c h o o l  e mp l o y e e .  
 
c c :  Supe r i n t enden t  o f  Schoo l s ,  USD ____    S t uden t / s  f i l e  
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USD 473 Bullying Plan 

(Also see Policies GAAE and JDDC) 
 
Bullying means:  Any intentional gesture or any intentional written, verbal, electronic, or physical act or 

threat either by any student, staff member, or parent towards a student or by any student, staff member or 

parent towards a staff member that is sufficiently severe, persistent, or pervasive that it creates an 

intimidating, threatening, or abusive educational environment that a reasonable person, under the 

circumstances, knows or should know will have the effect of: 

• Harming a student or staff member, whether physically or mentally; 
• Damaging a student’s or staff member’s property: 
• Placing a student or staff member in reasonable fear of harm; or 
• Placing a student or staff member in reasonable fear of damage to the student’s or staff member’s 

property. 
 
Bullying also includes cyberbullying.  "Cyberbullying" means bullying by use of any electronic 

communication device through means including, but not limited to, e-mail, instant messaging, text 

messages, blogs, mobile phones, pagers, online games, and websites. 

 

Additionally, bullying means any form of intimidation or harassment prohibited by the board of education 

of the school district in policies concerning bullying adopted pursuant to K.S.A. 72-6147 or subsection (e) 

of K.S.A. 72-1138, and amendments thereto.  USD 473 will not tolerate these actions by students, staff, 

or parents. 

 

For the purposes of this plan and its authorizing policies, “parent” includes a biological, adoptive, or step-

parent; guardian; custodian; or other person with authority to act on behalf of a student. 

 

Similarly, a “staff member” means any person employed by the district. 

 

Any act of bullying by either an individual student or group of students towards a student or staff member 

of the district is prohibited on or while utilizing school property, in a school vehicle, or at school-

sponsored activities, programs, and events.  This policy applies to students who directly engage in an act 

of bullying, to students who, by their behavior, support another student’s act of bullying, and to all staff 

members and parents who engage in similar behaviors. 
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Training concerning identifying, reporting, investigating, and preventing bullying behaviors as outlined in 

district policies and this plan shall be provided to students and staff members using resources available for 

such purpose and shall be provided through school assemblies, staff development, or other appropriate 

forums at least {annually/biannually}.  

 

USD 473 focuses on bullying prevention by: 

 

1.  Developing a bullying prevention program based on the KSDE Bullying Prevention Resource 

Toolkit including addressing bullying building adult capacity to change climate and culture, 

curriculum and instructional resources, and measuring social-emotional learning; 

2. Using the Kansas State Department of Education’s Social-Emotional and Character Development 

Standards to address school bullying and student mental health; 

3. Implementing a social-emotional learning curriculum that includes an anti-bullying family 

engagement component; 

4. Providing students and families with information and resources annually on bullying, 

cyberbullying, digital citizenship and how to make smart choices on-line; 

5. Providing students and families with the district’s student behavior expectations relating to 

bullying and explanations for incidences that do not meet the legal definition of bullying; 

6. Tracking incidences of bullying including physical, cyber, verbal, and relational bullying and 

reporting this information to the Kansas State Board of Education; 

7. Collecting data on bullying incidences from social emotional data sources and annually reviewing 

this information with the board of education; 

8. Developing cultural awareness and understanding that certain demographic groups are 

disproportionately bullied at a higher rate than peers based upon sex, disability, socio-economic 

status, religious beliefs, gender identity and expression, sexual-orientation, and race/ethnicity 

(including migrant populations); 

9. Requiring all school employees to complete the following bullying prevention, identification, 

reporting and training module (describe district’s annual training program). 

 

The board or the district administration on behalf of the board may seek student, staff, parent, and/or 

community input on the adoption, revision, and/or implementation of the board’s bullying policies or plan 

as directed or approved by the board. 

 

No teacher, administrator, or school district employee shall engage in, permit, or tolerate bullying. 
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Retaliation against a victim, good faith reporter, or a witness to bullying is prohibited. A student or staff 

member who engages in an act of bullying, reprisal, retaliation, or false reporting of bullying, shall be 

subject to discipline in accordance with school district policy and procedures.  The school administration 

and/or board may consider the following factors when determining an appropriate disciplinary action for 

such prohibited conduct:  the ages of the parties involved; the developmental and maturity levels, special 

education needs of the parties involved, and the nature, frequency, and severity of the behavior. 

 

Discipline guidelines for student bullying may be found in student and employee handbooks.  Offenses 

over time or single offenses which are severe in nature may result in discipline up to and including 

suspension and/or expulsion or termination from employment.  Parents participating in prohibited 

bullying conduct aimed at district students and/or staff members may jeopardize their access to district 

facilities; district property; school sponsored activities, programs, and events; and/or district students 

and/or staff members through the district’s communication systems.  As appropriate, reports to local law 

enforcement will be filed to report criminal bullying behaviors.  (See Policies EBC, GAAC, GAACA, 

JGEC, JGECA and KN) 
 

Approved:  USD 473 BOE Meeting on 7/19/21 
 
KASB Recommendation – 6/18; 6/21 
 



JDDC   BULLYING FORM 
 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 

–  Sample  Form –  
 
Re t y p e  t o  s u i t  l o c a l  n e e d s ,  r e mo v e  f r o m p o l i c y  b o o k  a n d  f i l e  w i t h  t h e  c l e r k  a n d  
p r i nc i pa l s .   Fo r m cou l d  a l s o  be  i nc l uded  i n  s t a f f  o r  s t uden t  handbooks .  
 

Report  to  Local  Law Enforcement  

USD 473  

Pu r s uan t  t o  Kans a s  l aw ,  t he  admi n i s t r a t o r  o r  o t he r  s choo l  emp l oyee  whos e  

s i gna t u r e  appea r s  be l ow  i s  r epo r t i ng  t he  f o l l owi ng  c r i mes :  

Briefly describe each incident and the person/s involved in a misdemeanor or felony behavior at school, 
on school property, or at a school activity. 
 
Date  School /Locat ion  Student / s  or  Person/s  

Invo lved  
Br ie f  Descr ipt ion  o f  
bu l ly ing  inc ident / s .  
 

1 .  
 
 

   
 

2 .  
 
 

   
 

 

Schoo l  D i s t r i c t s  a r e  r equ i r ed  by  Fede r a l  Law and  K . S . A .  72 - 6311  t o  p r o t ec t  t he  

p r i va c y  r i gh t s  o f  s t uden t s  unde r  t he  age  o f  18 .  

 

S i gned : ____________________________________________________________  
          Ad mi n i s t r a t o r  o r  o t h e r  s c h o o l  e mp l o y e e  
 
c / s upe r i n t enden t ,  USD 473 ;   
c / s t ud en t ’ s  f i l e / emp l oyee ’ s  f i l e  a s  a l l owed  by  app l i c ab l e  nego t i a t ed  l anguage  
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DI S TRI CT HEALTH AND WELLNES S  PLAN 
 
 

 The board offers the following district health and wellness plan as a supplement to its health 
and wellness policy, JGCA.  This plan reflects some of the board’s elected methods to promote student 
health and wellness, prevent and reduce childhood obesity, and provide assurance that school meals 
and other food and beverages sold and otherwise made available on the school campus during the 
school day are consistent with applicable minimum federal standards.  This plan is periodically revised in 
accordance with policy JGCA.  Questions concerning its contents may be directed to __________, 
president of the district’s health and wellness committee at ___________ or to the superintendent at 
_________________. 
 

 
NUTRITION PROMOTION AND EDUCATION 

 
Designated instructional staff will integrate nutrition education into the district’s sequential, 
comprehensive health education program. The program will be reviewed and updated, as appropriate. 
 
Nutrition education will be interactive and will endeavor to provide students with the knowledge and 
skills needed to adopt healthy eating behaviors. 
 
Nutrition education may be provided in school cafeterias, as well as in the classroom, with coordination 
between the food service personnel and teachers. 
 
The district will provide appropriate training to the staff members responsible for providing nutrition 
education and training to students on strategies for promoting healthy eating behaviors. 
 
Consistent nutrition messages will be disseminated throughout the district, schools, classrooms, 
cafeterias, homes, and community utilizing one or more of the following methods: 
 

1. Handouts; 
 

2. Posters and bulletin boards; 
 

3. Postings on the district’s website; 
 

4. Articles and information provided in district or school newsletters; 
 

5. Presentations that focus on nutritional value and healthy lifestyles; 
 

6. Special programs that highlight aspects of nutrition education; and 
 

7. News media. 
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Lessons and Activities 
 
District staff will develop and implement nutrition education lessons and activities for all grades that are 
appropriate to the student’s age and developmental levels.  
 
Instructional staff will be requested to integrate nutritional themes into daily lessons and activities, as 
appropriate, to complement the academic standards based on nutrition education. Nutritional themes 
may include, but are not limited to: 
 

1. Knowledge of USDA dietary guidelines; 
 

2. Sources and variety of foods; 
 

3. Guide to a healthy diet, including snacks and the importance of breakfast; 
 

4. Concepts of control and prevention of disease and nutritional deficiencies; 
 

5. Use and misuse of dietary supplements; 
 

6. Understanding calories; 
 

7. Understanding and using food labels; 
 

8. Essential nutrients and their relationship to physical performance and body composition; 
 

9. Appreciating cultural diversity related to food and eating; 
 

10. Recognizing appropriate serving sizes; 
 

11. Safe food preparation, handling, and storage; and 
 

12. Identifying and limiting junk food. 
 
District staff members are expected to be supportive in helping students to practice the nutritional 
themes used in lessons and activities. 
 
Family and Community Involvement 
 
The superintendent or designee will be responsible for promoting family and community involvement in 
supporting and reinforcing nutrition education in the schools utilizing one or more of the following 
methods: 
 

1. Nutrition education materials are sent home with students, posted in school buildings, and 
made available on the district’s website; 
 

2. Parents/Guardians are encouraged to send healthy snacks/meals to school; 
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3. Families are invited to attend any exhibitions of student nutrition projects or health fairs; 
 

4. Nutrition education workshops and screening services may be offered; 
 

5. Links with nutrition service providers (e.g., qualified public health and nutrition professionals) 
may be established on the district’s website to inform families about supplemental nutritional 
services available in the community; 
 

6. Nutrition education curriculum may include homework that students can do with their families, 
such as: 

 
a. Reading and interpreting food labels, 

 
b. Reading nutrition-related articles, and 

 
c. Preparing healthy recipes; and 

 
7. School staff members will be encouraged to cooperate with other agencies and community 

groups to provide opportunities for student projects related to nutrition, as appropriate. 
 

 
PHYSICAL ACTIVITY 

 
Developmentally appropriate physical activities during the school day for students will be designed to 
achieve optimal health, wellness, fitness, and performance benefits, and may include the following: 
 

1. Daily school-wide exercise program for students in which all students participate in their 
classrooms; 

 
2. Physical activity breaks for students between lessons or classes, as appropriate; activities will be 

planned to maximize student participation; 
 

3. Providing information to parents/guardians that encourages students’ physical activity outside 
the school environment, such as outdoor play at home, sports, recreation programs, before and 
after-school programs, community programs, etc.; 

 
4. Establishing guidelines governing the age-appropriate physical activity opportunities for 

students that will be provided in each school; 
 

5. Offering and supervising walking programs for students on school property before school, at 
lunch, or after school; 

 
6. Daily recess periods for elementary school students featuring time for unstructured but 

supervised active play; 
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7. Introducing physical activities other than competitive sports to students; 

 
8. Organizing and supervising walking trains for students going to and coming home from school; 

 
9. Programs conducted before and after school in district facilities providing developmentally 

appropriate physical activities to students in an effort to promote physical activity. Designated 
staff will meet with providers of before and after-school programs in district facilities to discuss 
and support opportunities for physical activity for attendees; 

 
10. Sending students home with suggestions for physical activities for use by parents/guardians 

through: 
 

a. Monthly suggested activity calendars, 
 

b. Periodic information and updates, 
 

c. Notices of family activity events taking place in the schools or community; 
 

11. Promoting the use of school facilities by students and the community for physical activity, 
fitness, sports, and recreation programs offered by district schools and/or community-based 
organizations outside of school hours through: 

 
a. Announcements, 

 
b. Posted notices, 

 
c. Newsletters, 

 
d. District’s website, 

 
e. District’s calendar, 

 
f. News media. 

 
 

PHYSICAL EDUCATION 
 
Professional staff will provide physical education instruction that complies with the established 
curriculum and academic standards to ensure that students develop required skills and knowledge. 
 
The physical education curriculum and program will be reviewed and updated, as appropriate. 
 
District schools will encourage all students to participate in physical education classes. 
 
Physical education staff will utilize appropriate instructional strategies that provide meaningful inclusion 
of all students, regardless of skill or fitness level. 
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The district’s physical education programs will: 
 

1. Provide physical activity options and alternatives from a variety of categories such as outdoor, 
rhythmical, and lifetime; 

 
2. Feature cooperative as well as competitive games; 
 
3. Teach self-management skills as well as movement skills; 
 
4. Actively teach cooperation, fair play, and responsible participation; 
 
5. Promote participation in physical activity outside of school; 
 
6. Endeavor to be an enjoyable experience for students; 
 
7. Encourage lifelong participation in health-enhancing physical activities; 
 
9. Attempt to create a positive learning environment in which students feel safe and supported; 

and 
 
10. Utilize physical activities that are developmentally appropriate. 

 
Suitably adapted physical education will be included, when practicable, as part of a student’s IEP, 
Section 504 Plan, or accommodation when chronic health problems, disabling conditions, or other 
special needs preclude such student’s participation in regular physical education instruction or activities. 
Documented medical conditions and disabilities will be accommodated in accordance with the 
applicable IEP or Section 504 Plan. 
 
An annual assessment and inventory of equipment, facilities, and resources used for physical education 
courses will be made by physical education staff. Equipment, facilities, and resources determined to be 
obsolete, out-of-date, unusable, or unsafe will be reported for disposition. 
 
Physical education staff will attend professional development opportunities and inservice programs, in 
accordance with board policy. 
District schools will discourage the withholding or use of physical education solely as a form of 
punishment. 
 
Student physical activity on school grounds during school hours will be supervised to enforce safety 
rules and to attempt to prevent injuries. 
 
Building administrators are encouraged to notify district staff that physical activity (e.g., recess) will not 
be used or withheld as a form of punishment; 
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Assessment 
 
A local assessment system may be implemented to track student progress on the Health and Physical 
Education academic standards. Course grades will be awarded in the same manner grades are awarded 
in other subject areas and will be included in calculations of grade point average, class rank, and 
academic recognition programs. 
 
Family and Community Involvement 
 
To promote family and community involvement in supporting and reinforcing physical education in the 
schools, the building principal or designee will be responsible for ensuring that: 
 

1. Physical education activity ideas are sent home with students; 
 
2. Parents/Guardians are actively encouraged to promote their child’s participation in the school’s 

physical education programs and any after-school activities through information distributed by 
the school; 

 
3. Families are invited to attend and participate in physical education activity programs and health 

fairs when held; 
 
4. Physical education curriculum may include homework that students can do with their families. 
 
5. School staff is encouraged to consider student preferences and interest when developing 

physical education programs. 
 
6. School staff is encouraged to work with local recreation agencies and community organizations 

to provide opportunities for students to participate in physical activity programs outside of 
school. 

 
 

OTHER SCHOOL BASED ACTIVITIES 
 
Drinking water shall be available and accessible to students, without restriction and at no cost to the 
student, at all meal periods and throughout the school day.  
 
Nutrition professionals who meet hiring criteria established by the district and in compliance with 
federal regulations shall administer the school meals program. Professional development and continuing 
education shall be provided for district nutrition staff, as required by federal regulations. 
 

1. Students shall be provided a clean and safe meal environment. 
 

2. District administrators may consider offering alternative service models to increase school 
breakfast participation, such as breakfast served in the classroom and “grab & go breakfast” to 
reinforce the positive educational, behavioral, and health impacts of a healthy breakfast. 
 

3. Students shall have access to hand washing or sanitizing before meals and snacks. 
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4. {   } Access to the food service operation shall be limited to authorized staff. 

 
5. {   } Nutrition content of school meals shall be available to students and parents/guardians upon 

request. 
 

6. {   } The district shall provide appropriate training to staff on the components of the school 
health and wellness policy and plan. 

 
7. {   } Fundraising projects submitted for approval shall be supportive of healthy eating and 

student health and wellness or at least neutral on that topic.  
 

8. {   } The district shall support the efforts of parents/guardians to provide a healthy diet and daily 
physical activity for children by communicating relevant information through various methods. 

 
9. {   } ______________________________________________ other. 

 
 

FUNDRAISERS 
 
Fundraising projects must be submitted for district approval in accordance with district policy. School 
fundraising activities will be approved with consideration of the following: 
 

1. Fundraising activities held during the school day involving the sale of food or beverages will be 
limited to foods that meet the USDA Smart Snacks in School nutrition standards, unless an 
exemption is approved by the building principal; 

 
2. Availability of any food or beverage items sold as part of a fundraising activity will be restricted 

until at least thirty (30) minutes after the last lunch period; 
 

3. Fundraising activities that promote physical activity will be encouraged; and 
 

4. District staff members are encouraged to select foods and beverages which are low in sugar and 
fat content to be sold as part of any fundraisers for school sponsored activities, programs, or 
events outside of the school day.   

 
For purposes of this regulation, school day means the period from midnight before school begins until 
thirty (30) minutes after the end of the official school day. 
 
Copies of this administrative regulation will be available in the central office and will be distributed to 
activity sponsors, student treasurers of school activities, and other interested individuals and groups. 
 
Exempt fundraiser foods or beverages may not be sold in competition with school meals in the food 
service area during the meal service. 
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NUTRITION GUIDELINES FOR ALL FOODS/BEVERAGES AT SCHOOL 

 
All foods and beverages available in district schools during the school day shall be offered to students 
with consideration for promoting student health and reducing obesity. 
 
Foods and beverages provided through the National School Lunch or School Breakfast Programs shall 
comply with established federal nutrition standards. 
 
Foods and beverages offered or sold at school-sponsored events outside the school day, such as athletic 
events and dances, shall offer healthy alternatives in addition to more traditional fare. 
 
Competitive Foods   
 
Competitive foods available for sale shall meet or exceed the established federal nutrition standards 
(USDA Smart Snacks in School). These standards shall apply in all locations and through all services 
where foods and beverages are sold to students, which may include, but are not limited to: a la carte 
options in cafeterias, vending machines, school stores, snack carts, and fundraisers conducted during 
the school day. 
 
Competitive foods are defined as foods and beverages offered or sold to students on school campus 
during the school day, which are not part of the reimbursable school breakfast or lunch. 
 
For purposes of this policy, school campus means any area of property under the jurisdiction of the 
school that students may access during the school day. 
 
For purposes of this policy, school day means the period from midnight before school begins until thirty 
(30) minutes after the end of the official school day. 
 
The district may impose additional restrictions on competitive foods, provided that the restrictions are 
not inconsistent with federal requirements. 
 
Non-Sold Competitive Foods   
 
Non-sold competitive foods available to students, which may include but are not limited to foods and 
beverages offered as rewards and incentives, at classroom parties and celebrations, or as shared 
classroom snacks, shall meet or exceed the standards established by the district. 
 
If the offered competitive foods do not meet or exceed the Smart Snacks in School nutrition standards, 
the following standards shall apply: 
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1. Rewards and Incentives: (CHOOSE ONE OF THE OPTIONS BELOW) 
a. {   } Foods and beverages shall not be used as a reward or incentive in district schools.  
 
b. {   } Foods and beverages shall not be used as a reward for classroom or school activities 

unless the reward is an activity that promotes a positive nutrition message (e.g., guest chef, 
field trip to a farm or farmers market, etc.). 

 
c. {   } ___________________________________________other. 

 
2. Classroom Parties and Celebrations: (CHOOSE ONE OR MORE OF THE OPTIONS BELOW) 
 

a. {   } Only non-food based parties and celebrations shall occur on the school campus during 
the school day in district schools. 

 
b. {   } Classroom parties/celebrations with food/beverages shall be limited to no more than 

one (1) per month in each classroom. 
 
c. {   } Parents/Guardians shall be informed through newsletters or other efficient 

communication methods that foods/beverages should only be brought in when requested 
for scheduled parties. 

 
d. {   } Classroom parties shall offer a minimal amount of foods (maximum 2-3 items) 

containing added sugar as the primary ingredient (e.g., cupcakes, cookies) and will provide 
the following: 

 
• Fresh fruits/vegetables; and 
 
• Water, 100 percent juice, 100 percent juice diluted with water, low-fat milk, or nonfat 

milk. 
 

e. {   } When possible, foods/beverages for parties and celebrations shall be provided by the 
food service department to help prevent food safety and allergy concerns. 

 
f. {   } Food celebrations shall not occur until thirty (30) minutes after the end of the last lunch 

period. 
 
g. {   } ___________________________________________other. 

 
3. Shared Classroom Snacks: 
 

a. {   } Shared classroom snacks are not permitted in district schools 
 
b. {   } ___________________________________________other. 
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The district shall provide a list of suggested nonfood ideas and healthy food and beverage alternatives to 
parents/guardians and staff, which may be posted via the district website, student handbook, 
newsletters, posted notices and/or other efficient communication methods. 
 
Marketing/Contracting   
 
Any foods and beverages marketed or promoted to students on the school campus during the school 
day shall meet or exceed the established federal nutrition standards (USDA Smart Snacks in School) and 
comply with established Board policy and administrative regulations. 
 
Exclusive competitive food and/or beverage contracts shall be approved by the board, in accordance 
with provisions of law. Existing contracts shall be reviewed and modified to the extent feasible to ensure 
compliance with established federal nutrition standards, including applicable marketing restrictions. 
 

 
SAFE ROUTES TO SCHOOL 

 
District schools may provide appropriate instruction on walking and bicycling safety to students. 
 
To make walking and biking to school safer and easier for students, improvements to school zone traffic 
safety may be made by: 
 

1. Developing drop-off and pick-up procedures and informing students, parents/guardians, and 
district staff by means of: 

 
a. Publication in handbooks; 

 
b. Reminders to parents/guardians in the form of letters or emails at the start of each school 

term and as necessary throughout the school year; 
 

c. Presentation at a student assembly; 
 

d. Presentation at a parents meeting; and/or 
 

e. Posting of notice/signs. 
 

2. Designating a drop-off and pick-up zone to discourage traffic congestion in front of schools; 
 

3. Conducting regular traffic safety training for school personnel, volunteers, and students who 
drive to school; 
 

4. Encouraging carpooling to alleviate traffic congestion in front of schools; 
 

5. Staggering school arrival and dismissal times for different grades to minimize the flow of traffic; 
and 
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6. Using a designated employee, parent/guardian, or volunteer at drop-off locations to open the 
student’s door and expedite the drop-off process. 

 
Designated school personnel, police, and volunteers may periodically evaluate drop-off and pick-up 
conditions and provide safety information and instruction to drivers. 
 
The Superintendent or designee may meet periodically with local municipality officials, law 
enforcement, and community organizations to develop, evaluate, and maintain safe routes to school. 
 
In cooperation with the local ordinances and laws, physical improvements such as curb striping and 
signage revision may be made to the school’s drop-off and pick-up zones and/or parking and stopping 
spots. 
 

 
PERSONAL AND COMMUNITY HEALTH 

 
The district will provide a framework to educate, support, and promote health enhancing behaviors and 
programs for students levels.  Research demonstrates that healthy students do better in school and 
score higher on achievement tests. Parents should be involved with the health education provided to 
their students.  Students will be provided opportunities to learn and understand personal health, 
prevention and control of disease, the dangers of substance use, abuse and addiction, mental and 
emotional health, injury prevention and safety, and community health needs which may include: 
 

• Major body systems, functions, and relationships between systems; 

• Healthy personal hygiene habits; 

• Importance of personal health and seeking health care; 

• Value of and recommended sleep amounts; 

• Healthy and unhealthy habits; 

• Leading causes of death and risk behaviors; 

• Disease prevention skills; 

• Communicable and noncommunicable diseases; 

• Relationship between nutrition, exercise, and disease prevention; 

• Structure and functions of the immune system; 

• Drug types and dangers of alcohol, tobacco, and other illegal drugs; 

• Refusal skills; 

• Physical and psychological addictions; 

• Cumulative risk behaviors; 

• Addictive substances and effect on health; 

• Personal strategies for drug free living; 
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• Communicating care, consideration, and respect;  

• Developing stress management skills;   

• Avoiding negative self-talk, self-harm, and suicide;  

• Developing positive body image and self esteem; 

• Expressing feelings, wants and needs in a healthy manner; 

• Role of the individual in maintaining a healthy community;  

• Local community health needs, issues, and events; and 

• Opportunities to develop and maintain a healthy community. 

 
Approved:      USD 473 BOE 1/11/21 
 
KASB Recommended – 12/20 
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Re-Type and Remove From Policy Book 
SAMPLE STUDENT INFORMATION FORM 

 

Student Name____________________________________________________________ 

Parent/Guardian Name_____________________________________________________ 

Mailing Address___________________________________________________________ 

Street Address____________________________________________________________ 

Home Phone_____________________________________________________________ 

Business Phone___________________________________________________________ 

Name(s) and phone number(s) of some other person(s) to be called in the event of an accident if the 

parent(s) cannot be contacted: 

1._________________________________________________________ 

2._________________________________________________________ 

Name and office phone number of family physician:______________________________ 

_______________________________________________________________________ 

Physical conditions staff members should be alerted to:  

_____________________________________________________________________________________

_________________________________________________________________ 

 

SAMPLE CONSENT FOR EMERGENCY MEDICAL TREATMENT 

 I, the undersigned, being the natural parent (or legal guardian) of _____, a minor, do hereby 

consent to the securing of emergency medical treatment, including the necessary transportation to receive 

such treatment, for said _____by _____, the superintendent of schools USD 473, Dickinson County, or 

designee. 

 Dated this ____day of _____, 20__, and valid for the remainder of 20__-__ school year or until 

specifically revoked. 

______________________________________________________________________ 

Parent 

______________________________________________________________________ 

Witnessed By: 

______________________________________________________________________ 
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SAMPLE FORM 
 
USD 473 
 
School ______________________ 
 
Medications Given at School 
 
Name of Student_____________________________________________________ 
 
Parent/Guardian ____________________________________________________ 
 
Physician’s Name _________________________________ Phone ___________ 
 
Medication ______________________ Prescribed by ____________________ 
 
Dosage _______________________ Time to be Given ____________________ 
 
Duration of Orders _________________________________________________ 
 
____________________________________________________________________ 
 
 
Administered By              Date        Time        Dosage        (signature)           Comments 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
_ ____ ____________________________________________________________  
 
_ ____ ____________________________________________________________  
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Per mi s s i on  f o r  Med i ca t i on  

 
Na me  o f  S t u d e n t  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Schoo l _____________________________Gr ade  _______________________  
 
Te a c h e r  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Med i ca t i on  _________________________Dos age  ______________________  
 
Da t e  S t a r t e d  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
T i me  o f  d a y  me d i c a t i o n  i s  t o  b e  g i v e n  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
_ ____ ____________________________________________________________  
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
I  he r eby  g i ve  my  pe r mi s s i on  f o r  _________________________  t o  t ake  t he  above  
med i ca t i on  a t  s choo l  a s  o r de r ed .   I  unde r s t and  t ha t  i t  i s  my  r e s pons i b i l i t y  t o  
f u r n i s h  t h i s  med i ca t i on .   I  f u r t he r  unde r s t and  t ha t  any  s choo l  emp l oyee  who  
ad mi n i s t e r s  any  d r ug  o r  nonp r e s c r i p t i on  med i ca t i on  pu r s uan t  t o  pa r en t a l  wr i t t en  
r eques t  t o  my  s t uden t  i n  a cco r dance  w i t h  wr i t t en  i n s t r uc t i ons  f r om t he  phys i c i an  
o r  d e n t i s t  s ha l l  no t  be  l i ab l e  f o r  damages  a s  a  r e s u l t  o f  an  adve r s e  med i ca t i on  
r eac t i on  s u f f e r ed  by  t he  s t uden t  becaus e  o f  admi n i s t e r i ng  s uch  med i ca t i on .  
 
 
_ ____ ______________           ________________________________________  
Da t e                                    S i g n a t u r e  o f  P a r e n t  o r  Gu a r d i a n 
 
 
NOTE:   Th e  me d i c a t i o n  i s  t o  b e  b r o u g h t  t o  s c h o o l  i n  t h e  o r i g i n a l  c o n t a i n e r  
ap p r o p r i a t e l y  l abe l ed  by  t he  pha r macy ,  o r  phys i c i an ,  s t a t i ng  t he  name  o f  t he  
med i ca t i on ,  t he  dos age  and  t i mes  t o  be  admi n i s t e r ed .  
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Permission for  Self -Administrat ion of  Medicat ion 
 

Na me  o f  S t u d e n t  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   

Schoo l _____________________________Gr ade  _______________________   

Te a c h e r  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   

Med i ca t i on  _________________________Dos age  ______________________   

Da t e  S t a r t e d  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   

Co n d i t i o n s  u n d e r  wh i c h  t h e  me d i c a t i o n   i s  t o  b e  g i v e n :  

_ ____ _____________________________________________________________  

An y  a d d i t i o n a l  c i r c u ms t a n c e s  u n d e r  wh i c h  t h e  me d i c a t i o n  i s  t o  b e  g i v e n :  

_ ____ _____________________________________________________________  

Le n g t h  o f  t i me  me d i c a t i o n  i s  t o  b e  a d mi n i s t e r e d :  

_ ____ _____________________________________________________________  

 I  he r eby  g i ve  my  pe r mi s s i on  f o r  ( name  o f  s t udent )  t o  admi n i s t e r  t he  above  
med i ca t i on  a t  s choo l  a s  o r de r ed .   I  unde r s t and  t ha t  i t  i s  my  r e s pons i b i l i t y  t o  
f u r n i s h  t h i s  med i ca t i on .   I  a cknowl edge  t ha t  t he  s choo l  i ncu r s  no  l i ab i l i t y  f o r  
an y  i n j u r y  r e s u l t i ng  f r om t he  s e l f - admi n i s t r a t i on  o f  med i ca t i on  and  ag r ee  t o  
i ndemni f y  and  ho l d  t he  s choo l ,  and  i t s  emp l oyees  and  agen t s ,  ha r ml e s s  aga i n s t  
an y  c l a i ms  r e l a t i ng  t o  t he  s e l f - admi n i s t r a t i on  o f  s uch  med i ca t i on .  

 
My ch i ld  has  been  ins tructed  on  se l f -adminis trat ion  o f  the  

medicat ion  and  i s  author ized  to  do  so  in  schoo l .  

 
Si gna t u r e  o f  Pa r en t  o r  Gua r d i an    

[ NOTE:   Parent a l  permi s s i on  mus t  be  renewed  annua l l y ]  
 

_ ____ _____________________________________________Da t e________  

 
 
S i gna t u r e  o f  Hea l t h  Ca r e  P r ov i de r  
 

_ ____ ______________________________________________Da t e________  

 
 
Ap p r o v e d :  
 
KAS B Re c o mme n d a t i o n  -  7 / 18  
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Sample Only:   Adapt  for  local  use  
 

 
 
Pub l i c  I npu t  Fo r m:   Reques t  t o  Add / E l i mi na t e  an  Ac t i v i t y  
 
 
1 .   Na me :  

2 .   Ad d r e s s :  

 

3 .   Re p r e s e n t s :        S e l f       G r o u p :  

 

4 .   Na me  o f  Gr o u p :  

 

5 .   Ac t i v i t y  t o  e l i m i n a t e :   Ex p l a i n  r a t i o n a l e   

 

6 .   Ac t i v i t y  t o  a d d :  

 

7 .   P r opos ed  s t a r t - up  budge t :   $________________  

•  Pr epa r e  a  de t a i l ed  budge t  s hee t  f o r  boa r d  cons i de r a t i on .  
•  Wh e r e  wo u l d  y o u  g e t  t h e  mo n e y ?  

•  I f  no  new  money  i s  ava i l ab l e ,  wha t  ex i s t i ng  p r og r am wou l d  you  
p r opos e  r educ i ng  o r  e l i m i na t i ng  t o  f und  t he  p r opos ed  budge t ?  

 
8 .   On - go i ng  budge t :   $______________________  

P r epa r e  a  r e a s onab l y  de t a i l ed  on - go i ng  budge t  wh i ch  de s c r i be s  t he  on -

go i ng  expens e s  nece s s a r y  t o  ma i n t a i n  t he  p r og r am.  

  

9 .   

 

I nd i ca t e  need  t o  add  p r og r am:  

1 0 .   OTHER:  

  

 Us e  a d d i t i o n a l  p a p e r  a s  n e c e s s a r y .  

S i gned : __________________________________________  

Da t e  s u b mi t t e d  t o  a d mi n i s t r a t i o n : _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,  2 0 0 _  
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APPLICATION FORM 
 
Foreign Exchange Student/Host Family 
  (To Be Completed by Host Family and School Administrator) 
 
Host Family Information 
 
Name _______________________________________________________________________ 
 
Address _______________________ City __________________ State ______________ 
 
Zip Code______________________ Phone No. __________________________________ 
 
Names, ages, and class of host family children attending the schools of the district: 
 
      Name                                            Age                                                  Class or Grade Level 
 
1) _________________________________________________________________________ 
 
2) _________________________________________________________________________ 
 
3) _________________________________________________________________________ 
 
4) _________________________________________________________________________ 
 
Foreign Exchange Student 
 
Name __________________________Nationality _____________    Age _______________ 
 
Address ________________________City ________________________________________ 
 
Country________________________Phone No. ___________________________________ 
 
Sponsoring Agency ___________________________________________________________ 
 
School diploma received from home country? _______ Yes  _______ No 
 
Check courses that student has completed.  (verified from official transcript) 
 
_______ English Number of verified units_______ 
_______ Science Number of verified units_______ 
_______ Social Studies Number of verified units_______ 
_______ Physical Education Number of verified units_______ 
_______ Native language class Number of verified units_______ 
 
 
We, acting as host family, assume full responsibility for (student's name) while he/she is residing with 
us.  We are not sponsoring this student for personal profit and will ensure that all of the policies, rules, 
and regulations of the board are followed. 
 
___________________________________________________________________________________ 
Date  Signature of head of host family 
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SAMPLE HANDBOOK LANGUAGE / FORMS FOR 
DISTRICT USE AFTER BOARD APPROVAL 

 
General  Information 

 
 St uden t  P r i vacy  R i gh t s    ( See  J RB)  
 
I den t i f i ab l e  s t uden t  i mages  s ha l l  no t  be  pos t ed  on  d i s t r i c t  o r  s choo l  webs i t e s  
w i t h o u t  p r i o r  wr i t t e n  p e r mi s s i o n  f r o m t h e  s t u d e n t  a n d ,  i f  u n d e r  1 8 ,  t h e  s t u d e n t ' s  
p a r en t  o r  gua r d i an .   The  ma i l i ng  add r e s s ,  t e l ephone  number  o r  o t he r  pe r s ona l l y  
i den t i f i ab l e  i n f o r ma t i on  abou t  any  s t uden t  s ha l l  no t  be  pos t ed  on  d i s t r i c t  o r  
s choo l  web  s i t e s .   A l l  app l i c ab l e  r equ i r emen t s  o f  t he  Fami l y  Educa t i ona l  R i gh t s  
an d  P r i v a cy  Ac t  ( FERPA)  s ha l l  be  f o l l owed .  
 
 Co p y r i g h t e d  Ma t e r i a l  P o s t e d  On  We b s i t e s    ( See  KBA)  
 
An y  o r i g i n a l  ma t e r i a l s  c r e a t e d  b y  s t u d e n t s  a r e  o wn e d  b y  t h o s e  s t u d e n t s .   
O r i g i n a l  ma t e r i a l s  w i l l  n o t  b e  p o s t e d  o n  d i s t r i c t  o r  s c h o o l  we b  s i t e s  w i t h o u t  
p r i o r  wr i t t en  pe r mi s s i on  o f  t he  s t uden t  who  c r ea t ed  t he  wor k .   ________  
( Webmas t e r / P r i nc i pa l ,  e t c . )  s ha l l  be  i n  cha r ge  o f  mon i t o r i ng  pe r mi s s i on  t o  pos t  
co p y r i gh t ed  ma t e r i a l s .  
 
 So f t wa r e  Copyr i gh t    ( See  ECH)  
 
So f t wa r e  acqu i r ed  by  s t a f f  u s i ng  d i s t r i c t  o r  s choo l  web  s i t e s ,  and  i n s t a l l ed  on  
d i s t r i c t  c ompu t e r s ,  mus t  comp l y  w i t h  copy r i gh t  l aws .   P r oo f  o f  pu r chas e  ( copy  
o r  o r i g i n a l )  mus t  be  f i l ed  i n  t he  d i s t r i c t  o f f i c e .  
 
 Down l o a d i n g  Co p y r i g h t e d  Ma t e r i a l s    ( ECH)  
 
S t uden t s  and  s t a f f  s ha l l  no t  down l oad  copy r i gh t ed  ma t e r i a l s  w i t hou t  p r i o r ,  
wr i t t e n  p e r mi s s i o n  b e i n g  o b t a i n e d  f r o m t h e  a u t h o r  o r  c r e a t o r  o f  t h e  ma t e r i a l  i n  
q ue s t i o n .   See  ECH f o r  “ f a i r  u s e  excep t i ons ”  wh i ch  may  a l l ow  f o r  l i m i t ed  u s e  o f  
co p y r i gh t ed  ma t e r i a l s .  
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Proposed rules :  This  i s  a  “Starter  Kit”  which must  be  customized 
to  meet  local  needs .   Remove from pol icy  and f i le  with  the  c lerk 
af ter  board approval .  

 

Fa c i l i t y  Us e  Ru l e s  
 

Us e  o f  s c h o o l  f a c i l i t i e s  o r  s c h o o l  g r o u n d s  b y  c o mmu n i t y  g r o u p s  ma y  b e  a l l o we d  
b y  t he  b oa r d  on  a  t empor a r y  ba s i s .   The  f o l l owi ng  f ee s  a r e  f o r  u s e  o f  t he  
f ac i l i t i e s  equ i pped  a s  i s .   Add i t i ona l  f e e s  w i l l  be  cha r ged  f o r  p i anos ,  cha i r s ,  
p r o j e c t o r s ,  pub l i c  add r e s s  s y s t ems ,  e t c . ,  no t  i n  t he  f a c i l i t y .   No  a l t e r a t i on  t o  any  
f ac i l i t y  s ha l l  be  made  by  t he  r en t e r  o r  t he i r  pe r s onne l  w i t hou t  t he  wr i t t en  
p e r mi s s i o n  o f  t he  s upe r i n t enden t .  
 
Th e  i n d i v i d u a l  o r  g r o u p  u s i n g  t h e  f a c i l i t y  a g r e e s  t o  a s s u me  r e s p o n s i b i l i t y  f o r  
c a r e  o f  t he  f a c i l i t y  and  ag r ee s  t o  pay  f o r  any  damages  t o  t he  f ac i l i t y ,  beyond  
n o r ma l  wea r ,  r e l a t ed  t o  i t s  u s e  o f  t he  f a c i l i t y .   I n  add i t i on ,  t he  i nd i v i dua l  o r  
g r o u p  ag r ee s  t o  a s s ume  r e s pons i b i l i t y  t o  en s u r e  t he  u s e  o f  t obacco ,  unp r e s c r i bed  
co n t r o l l ed  s ubs t ances  o r  a l coho l i c  beve r ages  i s  no t  a l l owed  i n  t he  f ac i l i t y ,  
e i t he r  by  t he  i nd i v i dua l ,  t h e  g r oup  o r  o t he r  pa r t i c i pan t s .  
 
Paymen t  f o r  t he  u s e  o f  a  f a c i l i t y  i s  t o  be  made  i n  advance .   Add i t i ona l  cha r ges  
may  be  a s s e s s ed  a f t e r  t he  f ac t  i f  t he  i nd i v i dua l  o r  g r oup  f a i l s  t o  ab i de  by  t he  
ag r ee men t .  
 
Th i s  p o l i c y  s h a l l  b e  a d mi n i s t e r e d  b y  t h e  s u p e r i n t e n d e n t ,  o r  t h e  s u p e r i n t e n d e n t ’ s  
au t ho r i zed  de s i gnee ,  and  t he  s upe r i n t enden t ’ s  dec i s i ons  a r e  s ub j ec t  t o  r ev i ew  by  
t he  boa r d  upon  t i me l y  f i l i ng  o f  a  wr i t t en  p r o t e s t  w i t h  t he  c l e r k  o f  t he  boa r d .  
 

P r ocedu r e  f o r  F i gu r i ng  Cha r ges  ( Ex a mp l e  On l y )  
 
Th e  US D 473  Bo a r d  o f  Ed u c a t i o n  r e c o g n i z e s  t h e r e  a r e  g r o u p s  a n d / o r  
o r g an i z a t i ons  w i t h i n  t he  d i s t r i c t  wh i ch  a r e  ongo i ng  w i t h  p r i ma r y  goa l s  o f  
co mmu n i t y  be t t e r men t  and  p r ov i d i ng  va r y i ng  deg r ee s  o f  s e r v i ce s  t o  d i s t r i c t  
s t uden t s .  
 
Th e  d i s t r i c t ’ s  s c h e d u l e  f o r  f a c i l i t y  u s e  c h a r g e s  i s  a l t e r e d  t o  r e f l e c t  t h e  a mo u n t  
t o  be  r ecove r ed  f r om s i mi l a r  g r oups  f o r  t he  u s e  o f  s choo l  f a c i l i t i e s .  
 
 ( P r i va t e  Or gan i za t i ons  and  Bus i ne s s e s  -  100% o f  Fee )  
 Th e s e  o r g a n i z a t i o n s  a n d  b u s i n e s s e s  a r e  i d e n t i f i e d  a s  f o l l o ws :  
 
 1 )  Th e  p r i ma r y  g o a l  o f  t h e  b u s i n e s s / o r g a n i z a t i o n  i s  p r o f i t  ma k i n g ;  o r  
 
 2 )  Ch a r g e s  a r e  ma d e  b y  t h e  b u s i n e s s / o r g a n i z a t i o n  wh e n  a  s c h o o l  f a c i l i t y  

i s  u s ed  and  t he  r ece i p t s  a r e  p l aced  i n  t he  bus i ne s s / o r gan i za t i on  
accoun t  f o r  u s e  gene r a l l y  by  t he  bus i ne s s / o r gan i za t i on ;  o r  
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 3 )  Th e  b u s i n e s s / o r g a n i z a t i o n  i s  a  n o n p r o f i t  t y p e  o f  o r g a n i z a t i o n  w i t h  t h e  
ma j o r  f i nanc i a l  s uppo r t  de r i ved  gene r a l l y  f r om a  s pec i f i c  g r oup  o f  
peop l e  t h r ough  dona t i ons  and / o r  f r e ewi l l  o f f e r i ngs .  

 
Ex a mp l e s  o f  b u s i n e s s e s / o r g a n i z a t i o n s  i n  t h i s  g r o u p  a r e :   d a n c e  s t u d i o s  a n d  
d a n c e  g r oups ;  r ad i o - t e l ev i s i on  en t e r t a i nmen t ;  au t omob i l e  d i s p l ays ;  chu r ches  and  
o t he r  r e l i g i ous  o r gan i za t i ons ;  bus i ne s s e s ;  nons choo l  s po r t  even t s ,  e t c .  
 
 ( C i v i c  Or g a n i z a t i o n s  -  60% o f  Fee )  
 
 Th e s e  o r g a n i z a t i o n s  a r e  i d e n t i f i e d  a s  f o l l o ws :  
 
 1 )  Th e  g r o u p  g e n e r a l l y  o p e r a t e s  w i t h i n  t h e  c o mmu n i t y  a n d  i s  a d u l t -

o r i en t ed ;  
 
 2 )  Th e  g r o u p  i s  e a s i l y  r e c o g n i z e d  a s  a  c i v i c  o r g a n i z a t i o n  a n d  f u n c t i o n s  

i n  many  d i f f e r en t  commun i t i e s ;   
 
 3 )  Th e  g r o u p  o p e r a t e s  o n  a  S t a t e ,  Re g i o n a l  a n d / o r  Na t i o n a l  Ch a r t e r  

wh i c h  s p e c i f i c a l l y  s t a t e s  s e r v i c e  t o  t h e  c o mmu n i t y  a s  o n e  o f  t h e  
o r gan i za t i on  r equ i r emen t s ;  o r  

 
 4 )  Th e  g r o u p  i s  a  l o c a l  o r g a n i z a t i o n  t h a t  r e c e i v e s  i t s  f u n d i n g  f r o m 

dona t i ons  and / o r  r e ce i ve s  t ax  money  f r om s ome  gove r nmen t a l  
agenc i e s .  

 
 Ex a mp l e s  o f  o r g a n i z a t i o n s  i n  t h i s  g r o u p  a r e :   L i o n s  C l u b ;  Ro t a r y  C l u b ;  
K i wa n i s  C l u b ;  V . F . W. ;  Ame r i c a n  Le g i o n ;  E l k s  C l u b ;  Ch a mb e r  o f  Co mme r c e ,  e t c .  
 
 ( US D 473  Suppo r t i ng  Or gan i za t i ons  -  40% o f  Fee )  
 
 Th e s e  o r g a n i z a t i o n s  a r e  i d e n t i f i e d  a s  f o l l o ws :  
 
 1 )  Th e  g r o u p  s p o n s o r s  e v e n t s  d i r e c t l y  i n v o l v i n g  US D 473  s t uden t s  

and / o r ,  i n  a  b r oad  s ens e ,  f o r mer  s t uden t s ;  i s  a  t ype  wh i ch  p r ov i de s  
f u t u r e  pos i t i ve  a s s i s t ance  t o  USD 473  s t uden t  even t s  and  i s  nons choo l  
s upe r v i s ed ;  o r  

 
 2 )  Th e  g r o u p  ma y  d e r i v e  i n c o me  f r o m t h e  e v e n t s ,  a n d  s h a l l  r e t u r n  

s ubs t an t i a l  i ncome  t o  t he  commun i t y  t h r ough  s cho l a r s h i p s  and  o t he r  
s i mi l a r  p r o j ec t s  t o  USD 473  s t uden t s ;  o r  

 
 3 )  Th e  g r o u p  p r o v i d e s  a  b r o a d  b a s e  p r o g r a m o f  s t u d e n t  s e l f -

i mpr ovemen t  i n  mor a l  j udgmen t ,  home  and  commun i t y  l i f e ,  po i s e  and  
s e l f - con t r o l  and  t he  f ami l y  a s  an  Amer i can  way  o f  l i f e ;  o r  

 
 4 )  Th e  g r o u p  h a s  a  t r a c k  r e c o r d  o f  p r o mo t i n g  a  p o s i t i v e  i ma g e  o f  t h e  

commun i t y ,  t he  young  peop l e  o f  t he  a r ea  and  a i d  t o  educa t i on  i n  t he  
d i s t r i c t .  
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 Ex a mp l e s  o f  t h e s e  o r g a n i z a t i o n s  a r e :   J u n i o r  Mi s s  S c h o l a r s h i p  P r o g r a m;  
Mi s s  Kans a s  Pagean t ;  A l umni  As s oc i a t i on ;  Vo - Te c h . ;  Ar t s  Co u n c i l s ;  e t c .  
 
 ( Co mmu n i t y  I mp r o v e me n t  a n d  S t u d e n t   
 As s i s t a n c e  Or g a n i z a t i o n s  -  No  Ch a r g e )  
 
 Th e s e  o r g a n i z a t i o n s  a r e  i d e n t i f i e d  a s  f o l l o ws :  
 
 1 )  Th e  g r o u p s  p r o v i d i n g  s e r v i c e s  t o  t h e  c o u n t y  o r  c i t y  p o p u l a t i o n  a t  

l i t t l e  o r  no  cos t  t ha t  a r e  d i f f i cu l t  t o  ob t a i n  e l s ewhe r e  o r  a r e  mi l i t a r y  
and / o r  gove r nmen t a l  i n  na t u r e ;  o r  

 
 2 )  Th e  g r o u p  g e n e r a l l y  o p e r a t e s  a s  a  n o t - f o r - p r o f i t  g r oup ;  o r  
 
 3 )  Th e  g r o u p  p r o v i d e s  a n  o p p o r t u n i t y  f o r  a  b e t t e r  u n d e r s t a n d i n g  o f  t h e  

a r t s  t h r ough  d i s p l ays  and  p r e s en t a t i ons  and  may  be  gove r nmen t a l  i n  
na t u r e ;  o r  

 
 4 )  Th e  g r o u p  p r o v i d e s  n e e d e d  a s s i s t a n c e  t o  t h e  c o mmu n i t y  i n  t i me s  o f  

d i s a s t e r  and  i s  a  nonp r o f i t  o r  gove r nmen t a l  t ype  o f  o r gan i za t i on ;  o r  
 
 5 )  Th e  g r o u p  o r g a n i z e s  wh e n  n e c e s s a r y  t o  s u p p l y  a  s e r v i c e  t o  e d u c a t i o n  

i n  gene r a l  o r  s pec i f i c a l l y  t o  s t uden t s .  
 
Ex a mp l e s  o f  t h e s e  o r g a n i z a t i o n s  a r e :   C i t y / Co u n t y  Re c r e a t i o n ;  Mi l i t a r y  Ba n d ;  
Swi m Team;  Pa r en t s  o f  Sen i o r s  f o r  Schoo l  Pu r pos e s ;  Kans a s  Na t i ona l  Gua r d ;  
Ka n s a s  K i d s  Wr e s t l i n g  P r o g r a m;  Co mmu n i t y  P l a y h o u s e ;  o c c a s i o n a l  u s a g e  b y  4 -
H ,  Bo y  S c o u t s  a n d  G i r l  S c o u t s ;  e t c .  
 
 
 
Ap p r o v e d :    
KAS B Re c o mme n d a t i o n  –  2 / 00 ;  4 / 07 ;  7 / 18
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US D 4 7 3  
SCHEDULE OF RATES FOR FACI LI TY USE  

 
Bu i l d i n g / Ar e a                                                               Ra t e  o f  Ch a r g e 
 
Hi gh  Schoo l :  
 
F i e l dhous e  when  no  admi s s i on  i s  cha r ged  $  
F i e l dhous e  when  admi s s i on  i s  cha r ged   
Gy m wh e n  n o  a d mi s s i o n  i s  c h a r g e d   
Gy m wh e n  a d mi s s i o n  i s  c h a r g e d   
Au d i t o r i u m wh e n  n o  a d mi s s i o n  i s  c h a r g e d   
Au d i t o r i u m wh e n  a d mi s s i o n  i s  c h a r g e d   
Ca f e t e r i a  w i t h o u t  k i t c h e n  e q u i p me n t   
Ca f e t e r i a  w i t h  k i t c h e n  e q u i p me n t *   
 
J un i o r  Hi gh  Schoo l :  
 
Gy m wh e n  n o  a d mi s s i o n  i s  c h a r g e d   
Gy m wh e n  a d mi s s i o n  i s  c h a r g e d   
 
El e me n t a r y :  
 
Gy m ( Ce n t r a l )  wh e n  n o  a d mi s s i o n  i s  c h a r g e d   
Mu l t i - p u r pos e  when  no  admi s s i on  i s  cha r ged   
Mu l t i - p u r pos e  when  admi s s i on  i s  cha r ged   
 
Us e  o f  An y  Cl a s s r o o m ( p e r  c l a s s r o o m)  
 
Wh e n  n o  a d mi s s i o n  i s  c h a r g e d   
Wh e n  a d mi s s i o n  i s  c h a r g e d   
 
 
A l l  c h a r g e s  a r e  b a s e d  o n  a  p e r  d a y  c h a r g e .   Us e  o f  f a c i l i t i e s  f o r  f o u r  ( 4 )  h o u r s  
o r  l e s s  w i l l  be  cha r ged  one - ha l f  ( 1 / 2 )  o f  t he  da i l y  r a t e .   The  cha r ges  i nc l ude  t he  
t i me  f o r  one  ( 1 )  cu s t od i an .   Shou l d  t he  s e r v i ce s  o f  add i t i ona l  pe r s onne l  be  
r equ i r ed  due  t o  t he  na t u r e  o f  t he  u s e  r eques t ,  t he  cha r ges  w i l l  be  ba s ed  on  
$ ____ _  pe r  hou r  f o r  s uch  add i t i ona l  emp l oyee .  
 
* Wh e n  k i t chen  equ i pmen t  i s  u s ed ,  a  s choo l  cook  mus t  be  p r e s en t .  
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USD 473, Chapman, Kansas 
 

SCHOOL FACILITY USE PERMIT [Sample Only] 
 

This permit authorizes the use of the school facilities as listed.  The person to whom this permit is issued 
agrees to accept responsibility for the care of the facility and the compliance with school board policy 
covering facility use by nonschool groups.  (Policy KG) 
 
Person to Whom Issued: _______________________________________________________________ 

Address: ____________________________________________________ Telephone No. ___________ 

Group or Organization Represented: ______________________________________________________ 

Purpose of Meeting:___________________________________________________________________ 

Specific Facility/Room(s)Needed:________________________________________________________ 

____________________________________________________________________________________ 

Date(s) of Use:________________________________________________________________________ 

Building Needed: _____________________________________________________________________ 

Start Time:  ___________________________________  End Time:  _____________________________ 

Room(s) Needed:  _______________  Start Time:  _______________  End Time:  _________________ 

Equipment/Services Needed:  ____________________________________________________________ 

(only those services/equipment/facilities listed will be provided.) 

____________________________________________________________________________________ 

Insurance and Other Special District Requirements for Use:____________________________________ 

____________________________________________________________________________________ 

Use Charge for Services/Facilities Listed:___________________________________________________ 

Date and Amount Paid:_________________________________________________________________ 

Principal’s Approval:______________________________________________________Date: ________ 

Superintendent’s Approval:_________________________________________________Date: ________ 

 
This form must be signed by the person to whom it is issued and presented by that person to the custodian 
on the date(s) shown.  Please read all the provisions and guidelines related to this agreement. 
I have read the Building Use Agreement and Guidelines and I agree that I will be responsible to see that 
there is full compliance with them. 
 
1st copy:  Requester’s copy 
2nd copy: Building Principal 
3rd copy: Clerk of the Board 
 
S i gna t u r e :  Da t e :  

  G r o u p  Re p r e s e n t a t i v e



 
 
 

KGA   USE OF DISTRICT PERSONAL PROPERTY AND EQUIPMENT 
 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

US D 473 ,  Ch a p ma n,  Kans as  

SCHOOL PERSONAL PROPERTY AND EQUIPMENT USE PERMIT [Sample Only] 
 

 This permit authorizes use of the school equipment as listed.  The person to whom this permit is 
issued (hereafter "Permittee") agrees to accept responsibility for care of the equipment and compliance 
with school board policy KGA as well as IIBG if Permittee is a student or employee of the district. 
 As a condition of use, Permittee agrees to pay the district fair market value for any equipment that 
has been lost, stolen, or has suffered irreparable damage while in Permittee's possession.  If school 
equipment is returned damaged beyond normal wear and tear of acceptable use, Permittee agrees to 
reimburse the district for the cost to repair such equipment.  No district reimbursement shall be assessed 
to Permittee for normal wear and tear of the equipment commensurate with acceptable use under policy 
KGA and policy IIBG if Permittee is a district student or employee. 
Permittee Name:_________________________________________________________________ 

Address:_______________________________________________Telephone No. ____________ 

Group or Organization Represented, if any: ___________________________________________ 

Equipment Needed:______________________________________________________________ 

______________________________________________________________________________ 

Date(s) of Use:__________________________________________________________________ 

Start Time:  ____________________________  End Time:  _____________________________ 

Insurance and Other Special District Requirements for Use:______________________________ 

______________________________________________________________________________ 

Deposit Date and Amount Paid, if any:_______________________________________________ 

Principal’s Approval:________________________________________________Date: ________ 

Superintendent’s Approval:___________________________________________Date: ________ 

This form must be signed by the permittee and presented to the person responsible for the equipment on 
the date(s) shown.  Please read all the provisions and guidelines related to this agreement.  I have read the 
School Personal Property and Equipment Use Permit above and relevant policies thereto, and I agree that 
I will be responsible to see that there is full compliance with them. 
 
1st copy:  Permittee's copy 
2nd copy: Building Principal 
3rd copy: District office 
 
S i gna t u r e :  Da t e :  

Ap p r o v e d  Us e r  ( P e r mi t t e e )  



 
 
 

KI   DISTRIBUTING MATERIALS IN SCHOOLS 
 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

Sampl e  on l y :   Adapt  f or  Loca l  Us e  

Distribution Rules:   Non-School  Materials  USD 473 

 

Th e  f o l l o wi n g  i t e m/ s  ma y  b e  d i s t r i b u t e d :  

 

Time:   On  S e p t e mb e r  1 3 t h  a n d  1 4 t h  o n l y  b e t we e n  t h e  h o u r s  o f  3 : 1 5  a n d  3 : 3 0  

p . m .  

 

 

Place :   I n  t he  commons  a r ea  a t  a  t ab l e  s e t  up  f o r  t he  pu r pos e  o f  d i s t r i bu t i on  o f  

ap p r o v e d  ma t e r i a l s .  

 

 

Manner:   Th e  p e r s o n  d i s t r i b u t i n g  ma y  s t a n d  n e x t  t o  t h e  t a b l e  o n  wh i c h  

ma t e r i a l s  a r e  s t a cked .   I f  a  ch i l d  wa l k i ng  by  a s ks  f o r  one ,  t he  pe r s on  may  hand  

t hem a  copy .   No  a t t emp t  s ha l l  be  made  t o  engage  t he  ch i l d  i n  d i a l ogue  

co n c e r n i n g  whe t he r  t hey  accep t  o r  r e j e c t  t he  ma t e r i a l .  

 

Signed:  _______________________________________________  
 Ad mi n i s t r a t o r  
 
Signed:  _______________________________________________  
 Re p r e s e n t a t i v e  o f  g r o u p  o r  i n d i v i d u a l  wh o  p r o d u c e d  t h e  ma t e r i a l  
 
 
Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  4 / 99 ;  3 / 00 ; 7/18 



KN   COMPLAINT FORM 

©KASB. This material may be reproduced for use in USD 473.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
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The policies of Board of Education of U.S.D. No. 473 prohibit discrimination on the basis of race, color, national origin, disability, religion and sex in all 
programs and activities of the district. Additionally, discrimination on the basis of age is prohibited in employment.  

Harassment of individuals on any of these grounds is strictly prohibited. 
Individuals who believe they have been discriminated against on any of these grounds may file a complaint with the following discrimination coordinators: 

District Discrimination Coordinator:    Name:  ___________________ Address:  _________________________ Phone: _____________________ 
Building Discrimination Coordinators:  Name:  ___________________ Address:  _________________________ Phone: _____________________ 
     Name:  ___________________ Address:  _________________________ Phone: _____________________ 

     

Name of Complainant: 

Address: 

Telephone Number: 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

Nature of the Complaint: 

 

I believe that I have been subjected to discrimination on the basis of: 

o  Race o Color o National Origin oRacial Harassment 
o  Sex o  Sexual  Harassment  o  Disability oReligion 
o  Age o  Harassment on the basis of ____________________   

 
Please describe the incident 
or act complained of: 
Please include information 
about: 
• Who was the person 

engaging in the 
conduct? 

• What was the nature of 
the conduct? 

• When did it occur? 
• Where did it occur? 
• What effect did the 

incident have on you? 
 

 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 
Attach additional sheets if necessary. 

 
Were there any witnesses to 
this incident? 
 

 
o  Yes o No 

If yes, please indicate who the witnesses were:  
_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 
 

What action do you believe 
the school should take with 
regard to this incident? 

 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

If this matter proceeds to a formal or informal hearing, will you appear and testify as to your knowledge of the matter?    o  
Yes     o  No 

U.S.D. No. 473 
Complaint of Discrimination Form 


